PET POLICY & APPLICATION

P E T   P O L I C Y

I. Preamble

Section 526 of the Quality Housing and Work Responsibility Act of 1998 establishes pet ownership requirements for residents of public housing, namely Heckman Terrace Annex and Heckman Terrace.  In the interest of community relations the following Pet Policy is drafted to act as a policy and administrative guide.  The policy is intended to meet the needs of management, non-pet owning tenants, and pet owning tenants.  This policy shall be incorporated into the lease agreement.  Its terms shall be adhered to by the lease holder.

Section 227 of the Housing and Urban Renewal Recovery Act of 1983, effective November 30, 1982, provides for the ownership of pets in federally assisted rental housing built exclusively for occupancy by elderly and handicapped persons, namely Andover-Kent Towers, John F. O’Donnell Apartments, and Heckman House Apartments.  In the interest of community relations the following Pet Policy is drafted to act as a policy and administrative guide.  The policy is intended to meet the needs of management, non-pet owning tenants, and pet owning tenants.  This policy shall be incorporated into the lease agreement.  The terms shall be adhered to by the lease holder.
	
II. Definition of Pet

Pets are defined as:

A. Domesticated dogs not exceeding twenty (20) pounds in weight and meeting other requirements of this Policy.
B. Domesticated cats not exceeding fifteen (15) pounds in weight and meeting other requirements of this Policy.
C. Fish in an approved tank not exceeding twenty (20) gallons.
D. Domesticated, caged, small birds in an approved cage.
E. Domesticated, caged rodents, namely Gerbils, Hamsters or Guinea Pigs in an approved cage.
F. No other living creatures shall be construed as a pet.
NOTE:  These definitions do not include service animals that are used to assist person with disabilities.

III. Pet Application Registration

Tenants who wish to apply for a Pet Permit must file an application for Pet Permit with the Housing Authority.  Applications will be processed on a first-come; first-serve basis.  Pets must be registered with the Housing Authority before they are brought onto the premises.

IV. Pet Permit

Prior to placing a pet into residency in any Housing Authority administered housing, applicant tenant must file an application for a Pet Permit.  A Pet Permit will be issued after all initial conditions of this Policy have been met.


V. Conditions for Issuance of Pet Permit
A. Registration includes documentation signed by a licensed veterinarian or state/local authority that the pet has received all inoculations required by state or local law, and that the pet has no communicable disease(s) and is pest free.  This registration must be renewed annually and will be coordinated with the annual reexamination date. (Applicant must file a Certificate of Municipal Registration of the pet in accordance with local ordinance (applies to dogs and cats).
B. Applicants must file evidence in the form of an acceptable certificate that pet is in good health and has been inoculated as follows:  Dogs – DHLP-P, worms, and Rabies; Cats – RCPC, worms, and Rabies and that said inoculation is current. )
C. Applicant must certify and agree to the general terms and conditions of the management of said pet and acknowledge that the Pet Permit can be revoked for failure to follow pet management rules.
D. Prior to issuance of Pet Permit, applicant agrees to post a pet damage deposit of $100.00 for a cat or dog.  Said deposit will be applied to pay reasonable expenses directly attributable to the presence of the pet in the unit, including, but not limited to the cost of repair and replacement and fumigation of the tenant’s dwelling unit.  Upon vacating of the unit or removal of the pet the PHA shall refund the unused portion of the pet damage deposit to the tenant within a reasonable time after the tenant moves from the unit or no longer owns or keeps a pet in the dwelling unit. 
E. Prior to issuance of Pet Permit, applicant agrees to sign a statement that applicant has read and understands the Pet Policy and agrees to amend the lease accordingly.
F. Applicant must file, as part of the application process, “Pet Emergency Care Plan” in case applicant is unable to care for said pet in an emergency and which will empower the Housing Authority to transfer pet care responsibility to an approved friend or relative of the applicant, off the premises of the Housing Authority, as set forth in the “Pet Emergency Care Plan” or the local animal control officer.  

VI. Rules Governing the Keeping of Pets

A. Limit one (1) Pet Permit per household;
B. Limit one (1) cat or dog per Pet Permit or any combination of two (2) of the following: One twenty (20) gallon fish tank or one bird cage or one caged domesticated rodent;
C. Pets to be confined to apartment unless on a  leash (dogs and cats);
D. Pets shall not wander without attended restraint (leash) on Housing Authority grounds;
E. The pet owner will be required to designate two (2) responsible parties for the care of the pet if the health or safety of the pet is threatened by the death or incapacity of the pet owner, or by other factors that render the pet owner unable to care for the pet.   A resident who cares for another resident’s pet must notify the PHA and sign a statement that they agree to abide by all of the pet rules. In the event that the tenant leaves the apartment in an emergency the pet is to be provided for in accordance with the “Pet Emergency Care Plan” within four (4) hours of departure of said tenant.
F. Tenant acknowledges responsibility for the cleanliness of pet and removal of pet waste from the apartment daily by:
1. Placing cat litter waste into bags and into garbage cans and put out for collection weekly.  Litter shall not be disposed of by being flushed through a toilet.
2. Placing dog on leash and taking dog to yard area adjacent to apartment that is maintained/designated by said tenant (at least twice daily regardless of the weather conditions) and immediately cleaning up the area.
NOTE:  Tenants are not to store pet waste in their apartment or flush pet waste with “kitty litter” down the toilet, sinks or bathtubs.
3. Tenant, pet owner, MUST own a vacuum cleaner and clean up pet residue (hair, seeds, feathers, water) daily.  Apartment must be kept clean and free of odor at all times.
G. Tenant pet owner must prevent pet from damaging property (within apartment, common areas, grounds or personal property of others) and assumes all liability regardless of fault in cases where said pet contributes to or causes property damage or personal damage.
H. Tenant agrees to manage pet in such a way that it does not contribute to complaints from other tenants regarding behavior and activities of said pet.
I. All dogs and cats MUST be neutered or spayed at the time of registration or, in the case of underage animals, within 30 days of the pet reaching 6 months of age.  Exceptions may be made upon veterinary certification that sun and verification provided to the Housing Authority.  Dogs by the age of eight (8) months and cats by the age of eight (8) months.
J. When notified that the unit will be inspected, or work will be performed by Housing Authority employees or contractors the resident or their representative must be available to keep the animal away from Housing Authority employees or contractors.
K. Pet owner must abide by all State and local laws, regulations and ordinances pertaining to animal pets.





VII. General Conditions

A. NO dogs of the following breed are permitted on Housing Authority property:  Pit Bulls, Doberman Pinchers, Rottweilers, German Shepherds, and Boxers, Chows or any combination of stated breeds.
B. Ferrets or other animals whose natural protective mechanisms pose a risk to small children of serious bites or lacerations are not permitted.  Reptiles, rodents, insects, arachnids, wild animals or feral animals, pot-bellied pigs or animals used for commercial breeding are not permitted.
C. Any animal not permitted under state or local law or code.
D. The only pets allowed on the premises are those that the owner has a valid pet permit.  No visitor(s) may bring a pet on Housing Authority property except animals that assist persons with disabilities; i.e, seeing eye dog.

VIII. Pet Control

A. Tenant must keep pets on a leash or carried in all Housing Authority property.  Pets other than dogs or cats must be kept in a cage or carrier when outside of the unit.
B. No pets shall be permitted in lobbies, laundry, maintenance areas, community rooms, housing authority offices or elevators.  Pets will be allowed in the corridors of the high rises while going to or from the apartment.
C. A tenant and their pet who resides in Heckman Terrace or Heckman Terrace Annex who holds a valid Housing Authority issued pet permit, may visit another tenants unit, but only with the consent of the tenant being visited.  While visiting another Housing Authority tenant/unit the pet owner shall have their pet on a leash at all times and under complete control.  While visiting another Housing Authority tenant/unit, pet owner assumes complete responsibility for any Housing Authority property damage, within apartment, common areas or grounds, or any physical harm inflicted on another person and assumes all liability regardless of fault in cases where said pet contributes to or causes property or personal damage.  
D. Pet Owners shall not alter their unit, patio, premises or common areas to create an enclosure for any animal.
E. Installation of pet doors is prohibited.
F. No animals may be tethered or chained inside or outside the dwelling unit at any time.

IX. Pet Waste

Tenant is responsible to clean up after pet.  A separate pet waste removal charge of $10.00 per occurrence will be assessed against pet owners who fail to remove pet waste in accordance with this policy.  

X. Petition of Removal

Upon petition by two (2) or more neighboring residents alleging complaints against the pet owner for non-compliance of Pet Policy, tenant agrees to a hearing on said infraction by Housing Manager or Executive Director and to abide by determination of said hearing including removal of pet within seventy-two (72) hours if removal of pet is the decision of Housing Manager or Executive Director at the hearing.

XI. Damages

Damages caused by pet as determined by inspection shall be repaired; replaced by management at full repair/replacement cost at time of discovery of damage.  Tenant will be billed for full repair cost at time of repair. All charges will be payable as per Section II, Paragraph 6 of the Lease.  

Revocation of Pet Permit

A. Revocation of Pet Permit may occur upon the occasion of the following conditions:
1. Upon death of pet
2. Upon permanent removal of pet from the apartment


B. Upon determination by management of Housing Authority, the following conditions may be considered cause for revocation:
1. Pet has caused damage to apartment, common areas or grounds;
2. Pet has bitten, scratched or caused injury to any person;
3. Pet makes animal sounds that are generally annoying to tenants and management: example; barking or loud meowing cat;
4. Pet defecates or urinates in apartment or grounds (except in kitty litter boxes) and the resident does not immediately clean up the defecation/urination;
5. Pet is found out of control of tenant;
i. Off leash
ii. Running loose
iii. Bird not caged
6. Upon expiration of municipal animal license;
7. Upon expiration of inoculations, unless current inoculation status is re-certified;
8. Upon any determination by the Housing Authority, that pet is a danger to the health and/or safety of tenants, guests or employees of the Housing Authority;
9. Upon the failure of the resident to abide by Section VI Rules Governing the Keeping of Pets or failure to comply with anything contained herein.


XII. Death of Pet

The tenant shall be responsible for arranging for burial or other disposal, off the premises, of pets in the event of death of pet.

I ACKNOWLEDGE, I HAVE READ AND UNDERSTAND ALL OF THE ABOVE:


		________________________________________ 
			Print Name


		________________________________________ 
			Signature


		________________________________________ 
			Date



















HOUSING AUTHORITY OF THE TOWN OF PHILLIPSBURG
PET POLICY


Tenant Name ________________________________________________________________	Date _______________________________

Address_______________________________________________________________________	Phone #:  _________________________


Date pet is expected to be brought into unit _________________________________________

TYPE OF PERMIT REQUESTED:


__________Dog	__________Cat		__________Fish	__________Bird	__________Rodent


Description of Pet:

Name of Pet ___________________________________________________	Male or Female (circle one)


Breed (if dog or cat) __________________________________________	Color(s) ___________________________________________


Age of Pet_________________________	Weight of Pet _______________________	Spayed/Neutered______Yes _____No
										(If old enough)

1.   Parties and Dwelling Unit
       The parties of this permit are the Housing Authority of the Town of Phillipsburg, referred to as the     
       Management/landlord and ___________________________________________________ referred to as the Tenant.
       The landlord leases to the tenant unit number __________________located at _________________________________________.

2.   Length of Time (Term):  Month to Month, recertified annually
       The term of this permit shall begin on ______________________________ and end as per the Pet Policy.

3.    Pet Deposit:  $100.00
       The tenant has deposited $ ______________________ with the landlord.  The landlord will hold the pet deposit for the
       Period tenant occupies the unit.  After the tenant has moved from the unit, the landlord will determine whether
       the tenant is eligible for a refund of any or all of the pet deposit, and make such refund within thirty (30) days.

4.   The tenant agrees to file a copy of any Municipal Registration or license with the landlord and keep same
       current.
5.   The tenant agrees to keep the pet properly inoculated for rabies and distemper and file proof that such
       inoculations or vaccinations are current.

6.   The tenant agrees to assume all personal financial responsibility for damages to any personal or project  
       property caused by the pet and assumes personal responsibility for personal injury to any party caused by the 
       pet.
1.  The tenant hereby certifies and agrees to the general terms and conditions of the management of this pet by the tenant and understands and acknowledges that the Pet Permit can be revoked for failure to follow and abide by the Pet Policy.

2. The tenant agrees, in the event it becomes necessary for the landlord to retain or hire an attorney to represent the landlord for the purpose of advising or preparing for or conducting an action for eviction of the tenant; or collection of pet damages, the tenant shall be obligated to pay fees and court costs and shall be considered to be additional charges due and owing upon the presenting of a bill for same, to the tenant, if the landlord prevails in the action.

3. The tenant has read and understand the Pet Policy and agrees to amend the lease accordingly.

4. The tenant agrees and understands that the Pet Policy is part of the lease and this permit.

5. The tenant agrees to file a “Pet Emergency Care Plan” with the landlord and agrees to hold the landlord and employees harmless of any liability in connection with the Pet Emergency Care Plan.

6. The tenant agrees to pay for any and all costs for the care of the pet in a pet care facility, if it becomes necessary, in the event of an emergency.

7. The tenant agrees to any reasonable changes in the Pet Policy that may occur in the future.

8.  The tenant agrees to have pet use outside pet relief areas, if pet is a dog or cat, or cats may use an approved kitty litter container in the apartment.  Tenant further agrees to pay for the cost of any clean-up as the result of “accidents” by the pet.

9. Bird cages are not permitted to be attached to the ceilings.

10. Applicant understands that permits are issued on a first-come, first-serve basis, and may be placed on a waiting list.

As a condition of application for this Pet Permit, I understand and agree to the terms and conditions of the Pet Policy and acknowledge the inclusion of such into my lease agreement.


_______________________________________________________________		________________________________________
Tenant								Date


_______________________________________________________________		_________________________________________
Landlord								Date














HOUSING AUTHORITY OF THE TOWN OF PHILLIPSBURG
PET POLICY


Tenant Name: __________________________________________________		Date:__________________________________________

Address: _________________________________________________________		Phone #: _____________________________________

As part of the condition of obtaining a Pet Permit for the Pet, the undersigned tenant hereby certified the following have been designated to care for my pet during any period I will be out of the household or unable to attend to the pet as per the requirements of the Pet Policy.  NOTE:  Fish Tanks may remain in the apartment.  All other pets must be removed for proper care.


Name: ______________________________________________________________________________________________________________________


Address:  __________________________________________________________________________________________________________________


Home Phone #: _________________________________________________  Work #: ______________________________________________

		
Name: ______________________________________________________________________________________________________________________


Address:  __________________________________________________________________________________________________________________


Home Phone #: _________________________________________________  Work #: ______________________________________________


In the event neither of the above can be reached, or are unable to take care of the pet, the Housing Authority has my permission to have a local animal control officer take the animal to the local designated veterinarian for care of the animal until myself or one of the designated persons, as named above, take control of the animal.  I understand that I am responsible for all costs incurred.  I will pay said costs to the billing party.


_____________________________________________________		_________________________________________________
Tenant Signature						Date


______________________________________________________		__________________________________________________
Landlord Signature						Date












NAME: ________________________________________________	ADDRESS: ________________________________________________	

BREED:  ______________________________________________	PET’S NAME:  ____________________________________________

DATE OF BIRTH:  ____________________________________	SEX: _______________________________________________________

SPAYED/NEUTERED: _________________________________________________________________________________________________


	
	VACCINATIONS
	EXAMS

	
	CANINE
	FELINE
	

	AGE
	DATE
	DISTEMPER
	HEPATITIS
	LEPTASPIROSIS
	PARAINFLUENZA
	PARVOVIRUS
	RABIES
	DISTEMPER
	RHINOTRACHETTIS
	CALCIVIRUS
	RABIES
	WEIGHT
	LICENSE 
(MUNICIPAL)

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	



PROBLEM WEIGHT  _______YES		________	NO	

