Request for Taxpayer
ldentification Number and Certification

% Go fo www.irs.gov/FormWe for instructions and the latest information.
1 Name (as shown on your incoma tax return). Name is required on this line; do not leave this line blank.

Granicus, LLC
2 Business name/distegarded entity nama, If different from above

Granicus

3 Check appropriale box for federal tax classification of the person whose rams is entered on line 1. Chack anly ane of the
following seven hoxes,

o W=9

(Rev. October 2018)

Department of the Treasury
Internal Revenue Servica

Give Form to the
requesier. Do not
send to the IRS,

4 Exemptions {codes apply only to
certain entities, not individuals; see
instructicns on page 3%

D S Corporation [:i Partnership E] Trust/estate

(7] individual/sole proprietar or || © Corporation

single-member LLC Exempt payee code (if any)

Limited labiiity company. Enter the tax classification {C=C corporation, S=5 corporatian, P=Parinership) ¥ P

Note: Check 1he appropriate box in the line above for the fax classification of the single-member awner. Do not check
LLG if the LLC is classified as a single-member L1.G that is disregarded from the owner unless the owner of the LLG is
another LLGC that 1s not disregarded from the owner for LS. federal 1ax purposes. Otherwise, a singla-member LLC that
is disregarded from the owner should check the appropriate box for the tax classificaticn of its mwner,

[[] Other (sea insiructions) &
5 Address (number, street, and apt. or suite noj See instructions.
408 Saint Peter Street, Suite 600
6 City, state, and ZIP code
Saint Paul, MN 55102

7 List account bumbar(s) here (optional)

Exemnption from FATCA reporting
code {if any)

Print or type.
See Specific Instructions on page 3.

{Applies {0 actounts mpntained culsida tha 118}

Requester's name and address {optional)
Remit Payment to Address:
Dept CH - Box 19634

Palatine, IL 60055-9634

Taxpayer identification Number (TIN}

Enter your TIN in the appropriate box. The TIN provided must match the name given on fina 1 to avoid

backup withhoiding, For individuais, this is generalty your social security number (SSN}, However, for a
resident alien, sole praprietor, o disregarded entity, see the instructions for Part 1, iater. For other -
entities, it is your employer identification number (EIN). If you do not have a number, see How to geta
TIN, fater. ar

Note: If the account Is in more than one name, see the instructions for fine 1. Also see What Name and | Employer identification number
Number To Give the Requester for guldefines on whose number to enter.

! Soclal security number |

__|

: Certification

Undler penalties of perjury, t certify that:

5. The rumber shown an this forr is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and

2, t am not subject to backup withholding because: {a) | am exemgpt from backup withholding, or (0} 1 have not been notified by the Internal Revenue
Service (RS} that | am subject to backup withholding as a result of a faiture to report alt interest or dividends, or {c} the IRS has notified me that l am
no longer subject to backup withholding; and

3. | am a U.S. cltizen or other U.S. person {defined below); and

4. The FATCA codels} entered on this form (¥ any} indicating that | am exempt from FATCA reporting is correct.

Ceriification instructions, You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report afl interest and dividends on your tax return, For real estate transactions, Hem 2 does not apply. For morigage interest paid,
acquisition or abandonment of secursd property, cancellation of debt, contributions to an individual retirement arrangement {IRA), and generally, payments
other than interest and dividends, you i d net requi/ed to sign the certification, but you must provide your cotrect TiN, See the tnstruetions for Part 1, later.

fi/;{{%fﬁ e 2117114020

7, . ¥
General Instructions ¢

Sign

Signature of
Here

U.S. person b

« Form 1099-DIV {dividends, Including those from stocks or mutual

funds)
Saction references ars 10 the Internal Revenue Code unless otherwise « Form 1098-MISC (various types of income, prizes, awards, of gross
noted, - proceeds)

Future developments, For ihe latest information about developments

. > Y « Form 1099-B (stock or mutual fund sales and cenrain other
related to Form W-3 and its instructions, such as {egisiation enacted

transactions by brokers)

after they were published, go to www.irs.gov/FormWe.

Purpose of Form

An individual or entity (Form W-8 requester) who is reguired to file an
information return with the IRS must obtain your correct taxpayer
identification humber {TIN) which may be your social security number
{SSN), individual taxpayer identification number (TIN), adoption
taxpayer identification number (ATIN}, or employer identification rumber
(EIN}, to report on an information return the amount paid to you, or other

amount reportable on an information return. Exampies of information
returns Include, but are not limited 1o, the following.

« Form 1099-INT (interest earned or paid)

« Form 1099-5 {proceeds from real estale trahsactions}

« Form 1099-K {merchant card and third party network transactions)
« Form 1098 (home martgage interest), 1098-F (student loan interast},
1098-T {tuition)

« Form 1099-C {canceled debt)

« Form 1099-A (acquisition or abandonment of secured property}

Use Form W-8 anly if you are a U.S. person {including a resident
afien), to provide your correct TIN,

if you do nof retum Form W8 to the requester with a TIN, you might
he subject to backup withholding. See What is backup withholding,
later.

Cat. No, $10231X

Form W9 {Rev. 10-2018}



Franklin Township

Somerset County
MUNICIPAL CLERK

Municipal Building
475 DeMott Lane
Somerset, NJ 08873-6704
Phone:; 732-873-2500

Fax: 732-873-1059

February 26, 2021

Granicus LLC
408 St. Peter Street, Suite 600
St. Paul, MN 55102

Re:  Franklin Township Website
Contract# MC-COM-0013-20

Enclosed please find three (3) copies of a Contract between Granicus LLC and the Township of
Franklin for Franklin Township Website Services.

Please sign contracts and refurn two (2) executed copies to our office and retain one (1) for your
files.

Sincerely,
3 .) }
. : VY\CL/{\_/
Msiba Holliman
Deputy Municipal Clerk
Enc.

ce:  Kathleen Moody, Chief Finance Officer
Cindy Belanger, Purchasing Agent
Bob McQueen, Director of IT



TOWNSHIP OF FRANKLIN, SOMERSET COUNTY, NEW JERSEY
CONTRACT # MC-COM-0013-20

Design Hosting, Agenda Software, Board & Commission Software, Encoder Data Migration for the
Franklin Township Website

THIS AGREEMENT made this ‘\.ﬂ“’h day of February, 2021, by and between the TOWNSHIP
OF FRANKLIN, SOMERSET COUNTY a public body politic of the State of New Jersey, 475 DeMott
Lane Somerset, New Jersey 08873 (hereinafter referred to as “Township”) and Granicus LLC, 408 St.

Peter Street, Suite 600, St. Paul MN 55102(hereinafter referred to as ;‘Contractor”);

WHEREAS, the Chief Financial Officer of Franklin Township has certified i writing the

availability of funds for the purposes set forth in this Agreement, such certification on file in the Office of

the Clerk of the Township; and

WHEREAS, the Township of Franklin Purchasing Depariment did advertise for said Services on

the Township Website and in the newspaper; and

WHEREAS, sealed proposals were received and read for furnishing and delivering Services as

Design Hosting, Agenda Software, Board & Commission Software, Encoder Data Migration for the
Franklin Township Website in accordance with a Request for Proposal pursuant to N.I.S.A. 40A:11 4.4,

et seq.; and

WHEREAS, the Contractor has submitted a proposal to perform the aforesaid services; and

WHEREAS, the governing body, by Resolution # 2021, a copy of which is attached hereto
and made a part hereof, has accepted the Contractor’s proposal and has agreed to enter info an Agreement

with the Contractor to perform all necessary services set forth in the Contractor’s proposal;

WITNESSETH, for and in consideration of an amount in accordance with the Fee Schedule on
file with the Chief Financial Officer, which amount is in accordance with the Fee Schedule made a part of
the proposal submitted by Granicus LLC dated December 1, 2020, a copy of which is attached hereto as

Exhibit “A™, the Township and the Contractor do hereby agree as follows:
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1. The Contractor hereby covenants and agrees to furnish all services and materials, perform all

the wotk and prepare all necessary plans and reports in accordance with its original proposal,
specifications,

supplementary specifications, plans, as well as the proposal submitted by Granicus LLC dated December
1, 2020, and whatever other instruments are mentioned. All the aforesaid instruments or documents shall
be considered a part hereof as if more fully set forth at length herein, and the Consuitant agrees to furnish

all the services, petform al} the work, and to provide all the materials, plans and reports in accordance

therewith.

2. ‘'The Contractor shall perform said services and work and prepare said plans and/or reports in
a

Quality manner which will conform to all applicable professional standards and requirements in all phases
of service, work presentations, and preparation and submission of reports, plans and/or records. The
Contractor shall assume all the duties and responsibilities and pay all the necessary costs and expenses

required to provide and fumish the Township with all services, work, material, plans and reports in

accordance with the requirements set forth in its proposal,

3. The Contractor shall assign staff as necessary fo complete the services in a timely and
Professional manner.

4. ‘The confractor agrees to maintain project files under the terms of this Agreement and to allow
the Township reasonable access to such files during the term of this Agreement and for five (5) years
following the termination of this Agreement.

5. During the performance of this contract, the Contractor agrées as follows:

a. The Contractor or subcontractor, where applicable, will not discriminate against any

employee or applicant for employment because of age, race, creed, color, national origin, ancestry,
marital

status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.
Except

with respect to affectional or sexual orientation and gender identity or expression, the Contractor will
ensure

that equal employment opportunity is afforded to such applicants in recyuitment and employment, and
that
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employees are treated during employment, without regard to their age, race creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex. Such equal employment opportunity shall include, but not be limited to the following:
employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for training, nclading

apprenticeship. The Contractor agrees to post in conspicuous places, available to employees and
applicants

for employment, notices to be provided by the Public Agency Compliance Officer setting forth provision
of this nendiscrimination clause.

b. The Contractor or subcontractor, where applicable will, in all solicitations or
advertisements for employees placed by or on behalf of the Contractor, state that all qualified applicants
will receive consideration for employment without regard to age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex.

¢. The Contractor or subcontractor will send to each labor union, with which it has a
collective

Bargaining agréement, a notice, to be provided by the agency contracting office, advising the labor union

of the Contractor’s commitments under this chapter and shall post copies of the notice in conspicuous
places

available to employees and applicants for employment.

d. The Contractor or subcontractor, where applicable, agrees to comply with any regulations
Promulgated by the Treasurer pursuant to N.J.S.A, 10:5-31 et seq., as amended and supplemented from
time to time and the Americans with Disabilities Act.

e. The Contractor or subconfractor agrees to make good faith efforts to meet targeted

Township Employment goals established in accordance with N.J.A.C 17:27-5.2.

f. The Contractor or subcontractor agrees to inform in writing its appropriate recruitment
Agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities,

fabor ugion, that it does not discriminate on the basis of age, creed, color, national origin, ancestry,
marital

status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and
that
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it will discontinne the use of any recruitment agency which engages in direct or indirect discriminatory
practices.

g. The Contractor or subcontractor agrees 10 revise any of its testing procedures, if
necessary,

to assure that all personnel testing conforms with the principals of job-related testing, as cstablished by
the

statutes and court decisions of the State of New Jersey and as established by applicable Federal Jaw and
applicable Federal court decisions.

h. Tn conforming with the targeted employment goals, the Contractor or subcontractor
agrees

to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such

actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional
or

sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statates
and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court
decisions.

i, The Contractor shall submit to the Township, after notification of award but prior to
execution of a goods and services coniract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval

Certificate of Employee Information Report

Employes Information Report Form AA302 (electronically provided by Division
And distributed to the public agency through the Division’s website at
www.state.nj.us/treasury/contract compliance)

j. The Contractor and its subcontractors if applicable, shall furnish such reports or other

documents to the Division of Purchase & Property, CCAU, EEO Monitoring Program as may be
requested

by the office from time to time in order to carry out the purposes of these regulations, and public agencies
shall furnish such information as may be requested by the Division of Purchase & Property, CCAU, EEO
Monitoring Program for conducting a compliance investigation pursuant to Subchapter 10 of the
Administrative Code at N.JA.C 17:27,

6. The Contractor and the Township do hereby agree that the provisions of Title I of the
Americans with Disabilities Act of 1990 (the “Act”) (42 U.S.C. 12101 gt seq.), which prohibits

discrimination on the basis of disability by public entities in all services, programs and activities provided
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are made available by public entities, and the rules and regulations promulgated pursuant therennto, are

made a part of this contract. In providing any aid, benefit or service on behalf of the Township pursuant
to

this contract, the Contractor agrees that the performance shall be in strict compliance with the Act. In the
event that the Contractor, jts agents, servants, employees or subconitractots violate or are alleged to have
violated the Act during the performance of this Contract, the Contractor shall defend the Township in any
action or administrative proceeding commenced pursuant to this Act. The Contractor shall indemnify,
protect and save harmless the Township, its agents, servants and employees, from and against any and all
suits, clairms, losses, demands or damages of whatever kind or nature arising out of or cleimed to arise out
of the alleged viplation. The Contractor shall, at its own expense, appear, defend and pay any and all

charges for legal services and any and all costs and other expenses arising from such action or
administrative

proceeding or incumred in connection therewith. In any and all complaints brought pursuant to the
Township’s grievance procedure, the Contractor agrees to abide by any decision of the Township which is
rendered pursuant to said grievance procedure. If any action or administrative proceeding results in an
award of damages against the Township or if the Township incurs any expense to cure a violation of the

ADA which has been brought pursuant to its grievance procedure, the Contractor shall satisfy and
discharge

the same at its own expense. The Township shall, as soon as practicable after a claim has been made
against it, give written notice thereof to the Contractor, along with fuull and complete particulars of the
claim. If any action or administrative proceeding is brought against the Township or any of its agents,
servants and employees, the Township shall expeditiously forward or bave forwarded fo the Contractor
every demand, complaint, notice, summons, pleading or other process received by the Township or its
representatives. It is expressly agreed and understood that any approval by the Towoship of the services
provided by the Contractor pursuant to this contract will not relieve the Contractor of the oblipation to
comply with the Act and to defend, indemnify, protect and save harmiess the Township pursuant to this

paragraph.

7. Township assumes no obligation to indemnify, defend or save harmless the Contractor, its
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agents, servants, employees and subcontractors, for any claim which may arise out of their performance
of this Agreement. Furthermore, the Contractor expressly understands and agrees that the provisions of
this indemnification clause shall in no way limit the Contractor’s obligations assumed in this Agreement,
nor shall they be construed to relieve the Contractor from any Hability, nor preclude the Township from
taking any other actions available to it under any other provisions of this Agreement or otherwise at law.
Notwithstanding anything to the contrary in this Agreement, the Township agrees that in no event shall
Contractor’s liability to the Township for direct damages arising under the Agreement (whether in
contract, tort, or otherwise) exceed One Million Dollars (US$1,000,000). Contractor shall not be
responsible for any lost profits or other damages, including direct, indirect, mcidental, special,

consequential or any other damages, however caused.

8, During the performance of this Agreement, the Contractor agrees to carry and keep in force
the

Following insurance: worker’s compensation insurance, including employer’s liability insurance for its
employees, at the statutory amouat; automobile lability insurance; comprehensive general liability

insurance, including coverage for bodily injury, and property damage insurance for a combined single
limit

of ONE MILLION (1,000,000.00) DOLLARS.
The required insurance policies shall name the Township of Franklin, its officers, employees and

agents, as additiona] insureds,

The Contractor agrees to provide the Township with certificates of insurance, evidencing the
existence of such insurance prior to the commission of work herein mentioned,
9, For the outlined services set forth in this Agreement as well as the proposal submitted by

Granicus LLC dated December 1, 2020, and for such additional services as are avthorized by the
Township. :

The Contractor shall not perform any services in excess of those sct forth on the Fee Schedule without
prior

written authorization by Resolution of the Township.

10, The Township agrees to pay the Contractor within the time states for the actual anthorized
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services performed, or plans or reports prepared, furnished or delivered to the Township upon the
Contractor executing a proper Township Voucher, and, if applicable, stating that all subcontractors and
materials shall be paid out of the proceeds received from the Township. The Contractor shall submit
invoices or monthly progress reports at the beginning of each calendar month, and payment shall be made

by the Township within forfy-five (45) days of receipt of the invoice upon proper execution of a
Township

Voucher.

11. Neither party shail be responéible for any resulting loss or obligation to fulfill duties as
specified in any of the terms or provisions of this Agreement if the fulfillment of any term or provision of
this Agreement is delayed or prevented by any revolutions, insurrections, riots, wars, acts of enemies,
national emergencies, strikes, floods, fires, acts of God, or by any cause not within the control of the party

whose performance is interfered with which by the exercise of reasonable diligence such party is unable
to

prevent or in the event the Township of Franklin is unable to obtain funding for the project for which this
contract pertains or in the event the source of funding is curtailed by any act of the governmental body.

Additionally, if the fulfillment of any of the terms and provisions of this Agreement is delayed or
prevented

by any court order, or action or injunction or other such agreement, this Agreement shall become voidable
by either Party by notice to the other party.
12. Term. The term of this contract is for one year with an option to extend for four (4) one-year

extensions (Options to extend may be exercised by mutual agreement in accordance with terms of
N.J.S.A

40A:11-4.4 et seq.)
13, Neither the Township nor the Contractor shall assign, sublet, or fransfer any rights or

interest in this Agreement without the prior written consent of the other party. Unless specifically stated
to

the contrary, in writing, prior to an assignment, no assignment will release or discharge the assignor from
any duty or responsibility under this Agreement. Nothing herein shall be construed fo give any rights or
benefits to anyone other than the Township and the Contractor.

14. The Township and the Contractor each bind themselves and their successors, ¢xecutors,
administrators, heirs and assigns and legal representatives of the other party respecting all covenants and

agreements and obligations of this Agreement.
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15, Choice of Law, The terms of this Agreement shall be construed and interpreted, and all

respective rights and duties of the parties shall be governed by the laws of the State of New Jersey
without

regard to the conflicts of taws or choice of law provisions thereof.

1%. The Township has awarded this Coniract to Contractor due to the expertise of Contractor

in its field. Accordingly, this Contract may not be assigned by Contractor without the Township’s prior

written consent which shall not be unreasonably withheld.
17. Default/Termination. Notwithstanding anything contained herein or in any general

conditions, in the event of the default of the Contractor to provide the Services, the Township may
terminate the Contract without penalty on thirty (30) days written notice to Confractor if the Contractor is
unable to cure the breach or event of defanlt within the thirty (30) days of receiving written notice of the

Towmship's intent to terminate.
18, Termination. It is understood and agreed to by the Contractor that the Township may cancel

this contract at any time by giving prior written notice of said cancellation to the Contractor within sixty

(60) days prior to the effective cancellation date.
19. Notices, All notices required or permitted to be given under this Contract shall be in writing

and sent by email, certified mail, return receipt requested, or by recognized overnight delivery service, to

the parties at the addresses listed below:

CONTRACTOR: ﬁ,

Granicus, LLC ‘

408 St, Peter Street Suite 600

Saint Paul, MN 55102

Aftention; Contracts, contracts@granicus.com
TOWNSHIP: Township of Franklin
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475 DeMott Lanc
Somerset, New Jersey 08873
Atlention: Business Administrator

Rainone Coughlin Minchello, LLC
555 U.S. Highway One South
Suite 440

Iselin, New Jersey 08830
Attention: Louis N. Rainone, Esq

20. Severability. If any provisions of this Confract shall be held invalid, its invalidity shall not

Affect any other provisions of this Contract that can be given effect without the invalid provisions, and

for this purpose the provisions of this Contract are deemed to be severable.

21. No Waiver. No delay or failure by either Party to this Contract to exercise any right under

this Contact, and

no partial or single exercise of that right, shall constitute a waiver of that or any other right, unless

otherwise expressly provided herein.
22. Entire Agreement. This Contract constitutes the entire agreement between the parties hereto.

This Contract shall not be altered, amended, supplemented or terminated except by an agreement in

wiiting, signed by both parties hereto.
23. Records Retention. Contractor shall maintain all documentation related to the Services under

this contract for a period of five (5) years from the date of final payment. Such records shall be available

to the New Jefsey Office of the State Comptroller upon request.
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IN WITNESS WHEREOF, the Township of Franklin has caused this instrument to be executed
by

the Mayor pursuant to the Resolution that said Township passed for said purpose, and the Contractor has

cansed this Agreement to be signed by its proper corporate officers as of the day and year first written

above.

Aftest: TOWNSHIP OF FRANKLIN
QWM By:

Township Clerk 4 7

Signed, Sealed & Delivered GRANICUS, LLC

in the Presence of

By:
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Insert Response and Resolution
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Granicus Proposal for Franklin (Township, Somerset County),
NJ

Name;: Caréiine Dlttrich
Phone: (202) 897-4028

Email; caroline.dittrich@granicus.com

Quote Number: Q-123460
Prepared On: 2/10/2021
Valid Through: 2/28/2021

Pricing

Paymént Terni.s: Net 45 (Paynﬁeﬁfs for subscriptions are due at the beginning of the pérlod of per‘forr';;uance.)‘
Currency; UsSD

Current Billing Term End Date: 1/14/2021
Perlod of Performance: The Agreement will begin on date of signature and will continue through the end of the then

current billing term, and wil continue for an additional 48 months thereafter,

b

Live Annual @ Each $7,638.,55
.gvaccess - Maintenance, Hosting, & Licensing Fee - Pulse Annual 0 Each $2,755.15

‘govAccess for Traditional vision

Upoﬁ' the signing of this Agreément, annual fees for the terrri.r'natfng subscrfptibn{s} shalf cease. Any pre-paid fees for the
terminating subscription(s} after the signing of this Agreement will be prorated from the signing of this Agreement to the end of
the Client's then-current billing term, credited, and such credit applied to the annudl fees for new subscriptions.

Client wilf continue to have access to and use the terminating solution until the new subscription(s) is/are deployed.




TOWNSHIP OF FRANKLIN, COUNTY OF SOMERSET
475 DeMott Lane, Somerset, NJ 08873-6704
MUNICIPAL BUILDING
Somerset, NJ 08873-6704

PHONE: (732} 873-2500 ext. 6239

DEP
PURCHASING ARTMENT Email: Cindy Belanger@franklinnj.gov

Cindy Belanger
Purchasing Agent, QPA, RPPO

NOTICE OF RF?P

The Township of Franklin, County of Somerset is soliciting proposals through the competitive
contracting process in accordance with N.J.S.A. 40A:11-4.1, et seq.

Design, Hosting, Agenda Software, Board & Commission Software, Encoder, Data Migration for
the Franklin Township Website Contract #: MC-COM-0013-20

RFPs shall be delivered in scaled envelopes and addressed to Cindy Belanger, Purchasing Agent,
Purchasing Office at the Municipal Building, 475 DeMott Lane, Somerset, NJ 08873, clearly marked
on the outside with the contract name and number, bearing the name and address of the bidder
on the outside. Responses may be submitted by certified mail or overnight delivery addressed to:

Purchasing Agent

Municipal Building

475 DeMott Lane,

Somerset, New Jersey, 08873

Franklin Township has building closures and public access restrictions; therefore, hand delivery of
RFP responses will only be permitted on the day of the RFP opening between the hours of 9:00 am and
I pm. No responses will be accepted after 1:00 p.m. on December 1, 2020.

Specifications and instructions may be downloaded from the website www.franklintwpnj.org.

We are now storing all responses electronically; therefore, submit all pages of the response on a CD or
Flash drive in addition to the printed copies.

*All Bid Addenda will be issued on the website at www.franklintwpnj.org. Therefore, all interested
respondents should check the website from now through RFP opening. It is the sole responsibility of
the respondent to be knowledgeable of all addenda related to this procurement.

Respondents shall comply with the requirements of P.L. 1975 C127 (NJ.A.C. 17:27et seq.)

Cindy Belanger, QPA, RPPO
Date Posted to Web: November 10, 2020



1. Introduction

This contract is to furnish and deliver Design, Hosting, Agenda Software, Board & Commission
Software, Encoder, Data Migration for the Franklin Township Website

2. Administrative Conditions and Requirements

The following items express the conditions and requirements of this RFP, Together with the other
RFP sections, they apply to the RFP process, the subsequent contract, and project production. Any
proposed change, modification, or exception to these conditions and requirements may be the basis for
Franklin Township County of Somerset, hereinafter referred to as owner, to determine the proposal as
non-responsive to the RFP and will be a factor in the determination of an award of a contract. The
contents of the proposal of the successful respondent, as accepted by the owner, will become part of
any contract awarded as a result of this RFP.

2.1 Schedule

The dates established for respondent proposals, proposal review, contractor selection and project
initiation are:

Release of RFP (published in Courier Newspaper and Township website
November 10, 2020

Proposal Due Date December 1, 2020

Evaluation Completed December 2020

Governing Body Action December 2020

Contract Execution and Project Initiation ~ January 2021

2.2 Proposal Submission Information

Submission Date and Time:

DATE, December 1, 2020 at 1:00 PM
One (1) Original five (5) copies and One (1) copy on CD or flash drive

The Township is storing all responses electronically; therefore submit all pages of the response on a
CD and or flash drive in addition to the printed copies.

Submission Office:

Office of the Purchasing Agent
Municipal Building

475 DeMott Lane

Somerset, N.J. 08873

Clearly mark the submittal package with the title of this solicitation and the name of the responding
firm, addressed to the Purchasing Agent. The original proposal shall be marked to distinguish it from
the copies.



Only those responses received prior to or on the submission date will be considered. Responses
delivered before the submission date and time specified above may be withdrawn upon written
application of the respondent who shall be required to produce evidence showing that the individual is
or represents the principal or principals involved in the proposal. After the submission date and time
specified above, responses must remain firm for a period of sixty (60) days.

2.3 Using Department Information

Robert McQueen, Certified Government CIO
Director of Information Technology

475 DeMott Lane

Somerset, NJ 08873

2.4  Township Representative for this Solicitation

Please direct all questions in writing to:

Cindy Belanger, RPPO, QPA
Purchasing Agent

Voice: (732) 873-2500 ext. 6239

Fax: (732) 8§73-1059

Email: Cindy.Belanger@franklinnj.gov

2.5 Interpretations and Addenda

Respondents are expected to examine the RFP with care and observe all its requirements. All
questions about the meaning or intent of this RFP, all interpretations and clarifications considered
necessary by the owner’s representative in response to such comments and questions will be issued by
Addenda posted to website and mailed or delivered to all parties recorded as having received the RFP
package. Only comments and questions responded to by formal written Addenda will be binding. Oral
interpretations, statements or clarifications are without legal effect,

2.6 Quantities of Estimate

Wherever the estimated quantities of work to be done are shown in any section of this RFP, including
the Proposal Cost Form, they are given for use in comparing proposals. The owner especially reserves
the right (except as herein otherwise specifically limited) to increase or diminish the quantities as may
be deemed reasonably necessary or desirable by the owner to complete the work detailed by the
contract. Such increase or diminution shall in no way violate this contract, nor shall any such increase
or diminution give cause for claims or liability for damages.

2.7 Cost Liability and Additional Costs

The owner assumes no responsibility and lability for costs incurred by the Respondents prior to the
issuance of an agreement. The liability of the owner shall be limited to the terms and conditions of the
contract.

Respondents will assume responsibility for all costs not stated in their proposals. All unit rates either
stated in the proposal or used as a basis for its pricing are required to be ali-inclusive. Additional
charges, unless incurred for additional work performed by request of the owner as noted in 2.6, are not
to be billed and will not be paid.

2.8 Statutory and Other Requirements
3



2.8.1 Compliance with Laws

Any contract entered into between the contractor and the owner must be in accordance with and
subject to compliance by both parties with the New Jersey Local Public Contracts Law. The contractor
must agree to comply with the non-discrimination provisions and all other laws and regulations
applicable to the performance of services there under. The respondent shall sign and acknowledge
such forms and certificates as may be required by this section.

2.8.2 Mandatory EEO/Affirmative Action Compliance

No firm shall be issued a contract unless it complies with the EEQ/Affirmative Action requirements of
P. L. 1975, C. 127 as identified in the documents attached hereto. The form shall be properly
executed,

2.83 Adgditional Laws Against Discrimination

Discrimination on the basis of race, creed, color, national origin, nationality, ancestry, age, sex
(including pregnancy), familial status, marital status, domestic partnership or civil union status,
affectional or sexual orientation, gender identity or expression, atypical hereditary cellular or blood
trait, genetic information, mental or physical disability, or perceived disability in contracting for the
delivery of services is prohibited. Respondents are required to read the following laws and agree that
the provisions of said laws are made part of, and incorporated into the contract. The contractor is
obligated to comply with the laws (and any amendments thereto even if enacted after the date of this
contract) and contractor agrees to hold the owner harmless for any claims of discrimination. Such laws
include but may not be limited to:

¢ Americans with Disabilities Act of 1990;

s The Age Discrimination in Employment Act of 1967,
o Title VII of the Civil Rights Act of 1964;

¢ Genetic Information Nondiscrimination Act;

o New Jersey Equal Pay Act;

e New Jersey Civil Union Act.

2.8.4 Statement of Ownership Disclosure

No corporation or partnership shall be awarded any contract for the performance of any work or the
furnishing of any goods, unless, with receipt of the proposal of said corporation or partnership, there is
submitted to the Township a statement setting forth the names and addresses of all stockholders in the
corporation or partnership who own ten (10) percent or greater interest therein. The Respondent shall
complete and submit the form of statement that is included in this RFP.

2.8.5 Non-Collusion Affidavit

The Non-Collusion Affidavit, which is part of this RFP, shall be properly executed and submitted with
the RFP response.

2.8.6 N.J. BUSINESS REGISTRATION CERTIFICATE P.L. 2009, C.315

Reforms Business Registration Certificate Filing; permits filing prior to award of contracts if
not filed with bid. Effective with bids received and contracts awarded after January 18, 2010,
this law removes the requirement of the Local Public Contracts Law (N.J.S.A. 40A:11-23.2)
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that required a bid to be rejected if the respondent failed to include a BRC with their bid, even
though it may have been the lowest responsible bid. The law now allows the BRC to be filed
any time prior to award of the contract and the bidder had to obtain the BRC prior to receipt of
bids. This permits the BRC to be required with a bid, or submitted subsequently. If a BRC is
required in a bid, but not submitted with the bid, it would be an immaterial defect; curable by
being filed prior to award of the contract. A BRC is obtained from the New Jersey Division of
Revenue. Information on obtaining a BRC is available on the internet at www.nj.gov/njbgs or
by phone at (609) 292-1730.

2.8.7 “Pay to Play” — Notice of Disclosure Requirement — P.L. 2005,
Chapter 271, Section 3 Reporting (N.J.S.A. 19:44A —20.27)

(H Any business entity that has received $50,000 or more in contracts from government entities in a
calendar year is required to file an annual disclosure report with ELEC. The instructions and form
are available on the ELEC website.

(2) Annual Disclosures require submission by March 30% of each year covering contracts and
contributions for the prior calendar year.
(3) At a minimum, a list of all business entities that file an annual disclosure report will be listed on

ELEC’s website at www.elec.state.nj.us.
{4) If you have any questions please contact ELEC at:
1-888-313-ELEC (3532) (toll free in NJ} or 605-252-8700

2.8.8 Assign, Sublet or Transfer Any Rights/Interests

Neither the owner nor the Contractor shall assign, sublet, or transfer any rights or interest in this
Agreement without the prior written consent of the other party. Unless specifically stated to the
contrary, in writing, prior to an assignment, no assignment will release or discharge the assignor from
any duty or responsibility under this Agreement, Nothing herein shall be construed to give any rights
or benefits to anyone other than the owner and the Contractor.

2.8.9 Insurance and Indemnification

If it becomes necessary for the contractor, either as principal or by agent or employee, to enter upon
the premises or property of the owner in order to construct, erect, inspect, make delivery or remove
property hereunder, the contractor hereby covenants and agrees to take use, provide and make all
proper, necessary and sufficient precautions, safeguards, and protection against the occurrence of
happenings of any accident, injuries, damages, or hurt to person or property during the course of the
work herein covered and be his/her sole responsibility.

The contractor further covenants and agrees to indemnify and save harmless the owner from the
payment of all sums of money or any other consideration(s) by reason of any, or all, such accidents,
injuries, damages, or hurt that may happen or occur upon or about such work and all fines, penalties
and loss incurred for or by reason of the violation of any owner regulation, ordinance or the laws of the
State, or the United States while said work is in progress.

The contractor shall maintain sufficient insurance to protect against all claims under Workers
Compensation, General Liability and Automobile and shall be subject to approval for adequacy of
protection and certificates of such insurance shall be provided.

A. Insurance Requirements:
Worker’s Compensation and Employer’s Liability Insurance
This insurance shall be maintained in full force during the life of this contract by the contractor
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covering all employees engaged in performance of this contract pursuant to N.J.S.A. 34:15-12(a) and
N.LA.C. 12:235-1.6. Minimum Employer’s Liability $1,000,000.00.

General Liability Insurance

This insurance shall have limits of not less than $1,000,000.00 any one person and $1,000,000.00 any
one accident for bodily injury and $1,000,000.00 aggregate for property damage, and shall be
maintained in force during the life of the contract.

Automobile Liability Insurance

This insurance covering contractor for claims arising from owned, hired and non-owned vehicles with
limits of not less than $1,000,000.00 any one person and $1,000,000.00 any one accident for bodily
injury and $1,000,000.00 each accident for property damage, shall be maintained in force during the
life of this contract by the confractor.

B. Certificates of the Required Insurance

Certificates shall be submitted along with the contract as evidence covering the above insurances in the
amounts set forth above. Such coverage shall be with acceptable insurance companies operating on an
admitted basis in the State of New Jersey.

The contractor shall provide the Township with a Certificate of Insurance naming the Township as
additional insured, evidencing the existence of required insurance prior to the commission of work.
Said insurance must include coverage for complete operations, contractual insurance and independent
contractor or subcontractor insurance, where and if applicable.

Self-insured contractors shall submit an affidavit attesting to their self-insured coverage and shall name
the owner as an additional insured.

Franklin Township will not accept Mutual Limitation of Liability terms.

C. Indemnification

Successful respondent shall indemnify and hold harmless the owner from all claims, suits or actions
and damages or costs of every name and description to which the owner may be subjected or put by
reason of injury to the person or property of another, or the property of the owner, resulting from
negligent acts or omissions on the part of the respondent, the respondent’s agents, servants or
subcontractors in the delivery of goods and services, or in the performance of the work under the
contract.

Professional Liability, (Errors & Omissions) Insurance Policy
Coverage in the amount of $1,000,000.00/occurrence, $1,000,000.00 aggregate and assurance that each
such policy for each staff member remains full and in effect while providing services.

2.8.10 HIPAA (If Applicable)

Both parties agree to comply with all requirements of the Federal Health Insurance Portability and
Accountability Act of 1996 (“HIPAA”) as maybe amended from time to time, and the corresponding
HIPAA regulations for the confidentiality and security of medical information.

The Contractor shall:
e Not use or disclose protected health information other than as permitted or required by
law

¢ Usc appropriate safeguards to protect the confidentiality of the information
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e Report any use or disclosure not permitted

The contractor, by execution of the contract, shall thereby indemnify and hold the Township harmless
from any and all liabilities, claims, actions, costs and penalties which may be incurred as the result of
the failure of the contractor to comply with the requirements of the Health Insurance Portability and
Accountability Act (HIPAA) or any other statute or case law protecting the privacy of persons using its
services.

2.8.11 Proof of Licensure

Proof of licensure for providing Professional Services in the State of New Jersey, for either the firm or
the person responsible for the work, shall be provided as required.

2.8.12 Disclosure of Investment Activities in Iran

P.L. 2012, ¢.25 prohibits State and local public contracts with persons or entities engaging in certain
investment activities in energy or finance sectors of Iran,

2.9 Public Emergency

In the event of a Public Emergency declared at the Local, State or Federal Level, if the Township opts
to extend terms and conditions of this RFP, the contractor agrees to extend the terms and conditions of
this RFP, whether existing, expiring or expired no longer than six months, for goods and/or services
for the duration of the emergency. In the event the original contractor cannot meet this requirement, the
Township may solicit the goods and/or services from any respondent on this contract.

2.16 Multiple Proposals Not Accepted

More than one proposal from an individual, a firm or partnership, a corporation or association under
the same or different names shall not be considered.

211 Use of Sub-consultants

Respondent may find it advantageous to include sub-consultants in their proposal. Such an
arrangement is acceptable provided that the relationship between firms is clearly defined and the
method of maintaining proper project management and oversight is described within the proposal. The
use of sub-consultants is left to the discretion of respondent, provided that the criteria of adequate
capability in all areas of the scope of work is met. Any sub-consultants must be identified in the same
manner as the primary consultant.

2.12 Failure to Enter Contract

Should the respondent, to whom the contract is awarded, fail to enter into a contract within ten (10}
days, Sundays and holidays excepted, the owner may then, at its option, accept the proposal of another
respondent,

2.13 Commencement of Work

The contractor agrees to commence work after the date of award by the owner and upon notice from
the using department.

2.14 Termination of Contract



If, through any cause, the contractor shall fail to fulfill in a timely and proper manner obligations under
the Contract or if the contractor violates any requirements of the Contract, the owner shall thereupon
have the right to terminate the Contract by giving written notice to the contractor of such termination at
least thirty (30) days prior to the proposed effective date of the termination. Such termination shall
relieve the owner of any obligation for the balances to the contractor of any sum or sums set forth in
the Contract.

The contractor agrees to indemnify and hold the owner harmless from any liability to
subcontractors/suppliers concerning payment for work performed or goods supplied arising out of the
lawful termination of the Contract by the owner under this provision. In case of default by the
contractor, the owner may procure the articles or services from other sources and hold the contractor
responsible for any excess cost occasioned thereby.

2.15 Non-Allocation of Funding Termination

Each fiscal year payment obligation of the Owner is conditioned upon the availability of Owner funds
appropriated or allocated for the payment of such an obligation. If funds are not allocated and
available for the continuance of any services performed by the Contractor hereunder, whether in whole
or in part, the Owner at the end of any particular fiscal year may terminate such services. The Owner
will notify the Contractor in writing immediately of any services that will be affected by a shortage of
appropriated funds, This provision shall not be construed so as to permit the Owner to terminate this
Agreement during the term, or any service hereunder, merely in order to acquire identical services
from a third party contractor.

2.16 Force Majeure

Neither party shall be responsible for any resulting loss or obligation to fulfill duties as specified in any
of the terms or provisions of this Agreement if the fulfillment of any term or provision of this
Agreement is delayed or prevented by any revolutions, insurrections, riots, wars, acts of enemies,
national emergencies, strikes, floods, fires, acts of God, or by any cause not within the control of the
party whose performance is interfered with which by the exercise of reasonable diligence such party
is unable to prevent. Additionally, if the fulfillment of any of the terms and provisions of this
Agreement is delayed or prevented by any court order, or action or injunction or other such agreement,
this Agreement shall become voidable by the owner by notice to each party.

2.16 The owner and the Contractor each bind themselves and their successors, executors,
administrators, heirs and assigns and legal representatives of the other party respecting all covenants
and agreements and obligations of this contract.

2.17 The terms of this Agreement shall be construed and interpreted, and all respective rights and
duties of the parties shall be governed by the laws of the State of New Jersey.

2.18 Challenge of Specifications

Any respondent who wishes to challenge a specification shall file such challenge in writing with the
Purchasing Agent no less than three (3) business days prior to the opening of the RFP's.

Challenges filed after that time shall be considered void and having no impact on the owner or the

award of contract.

2.19 Payment



Invoices shall specify, in detail, the period for which payment is claimed, the services performed
during the prescribed period, the amount claimed and correlation between the services claimed and the
Proposal Cost Form.

Payment will be made on presentation of owner’s voucher duly signed and executed.

The owner may withhold all or partial payments on account of subsequently discovered evidence
including but not limited to the following:

1 Deliverables not complying with the project specification;
2 Claims filed or responsible evidence indicating probability of filing claims;
3 A reasonable doubt that the Contract can be completed for the balance then unpaid.

When the above grounds are removed, payment shall be made for amounts withheld because of them.
2.20 Non-payment of Penalties and Interest on Overdue Bills

Public funds may be used to pay only for goods delivered or services rendered. Franklin Township,
Somerset County will not pay penalties and/or interest on overdue bills. No employee is authorized to
sign a letter of credit or any other document that represents a legal commitment on the part of the
Township to pay additional fees.

2.21 Ownership of Material

The owner shall retain all of its rights and interest in any and all documents and property both hard
copy and digital furnished by the owner to the contractor for the purpose of assisting the contractor in
the performance of this contract. All such items shall be returned immediately to the owner at the
expiration or termination of the contract or completion of any related services, pursuant thereto,
whichever comes first. None of the documents and/or property shall, without the written consent of
the owner, be disclosed to others or used by the contractor or permitted by the contractor to be used by
their parties at any time except in the performance of the resulting contract.

Ownership of all data, materials and documentation originated and prepared for the owner pursuant to
this contract shall belong exclusively to the owner. All data, reports, computerized information,
programs and materials related to this project shall be delivered to and become the property of the
owner upon completion of the project. The contractor shall not have the right to use, sell, or disclose
the total of the interim or final work products, or make available to third parties, without the prior
written consent of the owner. All information supplied to the owner may be required to be supplied on
CD-ROM media compatible with the owner’s computer operating system, windows based, Microsoft
Office Suite 2007 or greater.

2.22 Source of Specifications/RFP Packages

Official Municipal Request for Proposal (RFP) packages for routine goods and services are available
from www.franklintwpnj.org at no cost to the prospective respondents. All addenda are posted on this
site. Potential respondents are cautioned that they are responding at their own risk if a third party
supplied the specifications that may or may not be complete. The owner is not responsible for third
party supplied RFP documents.

2.23-2.24 Future use



2.25 Source of Specifications/RFP Packages

Official Township Request for Proposal (RFP) packages for routine goods and services are availabie
from http://www.franklintwpnj.org/ at no cost to the prospective respondents. All addenda are posted
on this site. Potential respondents are cautioned that they are responding at their own risk if a third
party supplied the specifications that may or may not be complete. The Township is not responsible
for third party supplied RFP documents.

2.26 Altering Official Document

Respondents shall not write in any margins or alter the official content of Franklin Township RFP
document.

2.27 Government entities are not private business/consumer clients; therefore,
separate company agreements are not honored. Terms of the specifications/bid
package prevail unless otherwise noted by the vendor as exceptions.

228 W9

Successful respondent shall complete W-9 Form and submit to Purchasing prior to contract award.
The form is available at the following link: http;//www.irs.gov/pub/irs-pdf/fw9.pdf

2.29 Corflict of Interest

Successful respondents are required to be free of any conflict of interest. As the Township is a public
entity, please note that the Township is precluded by the Rules of Professional Conduct from waiving
conflicts of interest. See RPC 1.7(a)(2) and RPC 1.7(b){(2). If your firm is awarded a contract, you
have an ongoing obligation during the term of your designation to disclose any and all actual or
potential conflicts and to not accept matters adverse to the Township.

2,30 No Endorsement

Award of professional services contract does not constitute an endorsement by the Township of
Franklin, County of Somerset. A firm awarded a professional services contract shall not promote or

advertise its designation without first obtaining the Township’s permission.

2.31  future use

2.32  Open Public Records Act

Respondents are hereby advised that their responses may be subject to dissemination under the Open
Public Records Act (“OPRA™) or the common law right of access.
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3.

intent

SCOPE OF WORK (SOW)

The Township of Franklin is soliciting proposals for a vendor to design, host, the Township website in addition
to SDI 720p streaming integrating with LeighTronix, Agenda Software and Board’s & Commission Software.

Background Metrics

The current website usage from January 1, 2019:

¢ Unique Visitors: 232,484
¢ Number of Visits 377,000
e Web Pages Viewed 1,153,210 (avg. 3.05 pages viewed)

Top 5 Web pages (excluding home page):

1. Tax/Revenue Collection

2. Water Collection
3. Recreation

4, Employment

5. Police

General Reguirements

The respondent shall:

1

Be responsible for reviewing the Township’s current website and analyzing the scope of the project.

Describe in their response the Respondent’s approach to meeting the specifications and timeframe
listed in this Request for Proposal.

Include a Gantt Chart or equivalent providing the overall timeline for project.

Provide samples and URLs for similar work that demonstrate the respondent’s experience and ability
to provide exemplary services as outlined in the RFP for similar governmental or public service
agencies.

Include a cost proposal specifically reflecting the method of determining charges for work performed.
All components of the cost proposal must be stated in total project cost terms.

Include additions, deletions and/or take exception to any of the terms of this RFP, they must be stated
on the “Exceptions” form provided in this RFP.

Provide a minimum of three (3} verifiable client references of similar scope and industry shall be listed
on the “References” sheet provided in this RFP. This list may include current and former clients {with
reason for cancellation if applicahle) all of whom are able to comment on the respondent’s related

experience.

include other materials that they feel may improve the quality of their response. However, these
materials should be included as ltems in a separate appendix.

Provide a List of Subcontractors

11



Detail Reguirements

The successful respondent shall:

1,

Provide a new solution to include e-Comments, Electronic voting by Boards and Commission
members. Agenda software must auto-generate meeting minutes. Agenda and Minutes must
be customizable to layout desired by Township of Franklin. Citizen access to all meetings, and
agendas and minutes must be searchable and include links to video when item was discussed
during meeting. Selution must include E-notifications to stakeholders and public. Website,
Agenda software, Video streaming and Boards and Commissions must interact seamlessly. All
data must be exported from current website and current agenda software and imported into
new solution. The new website must be ADA compliant.

Outline the plan for data extraction, data loading, date verification and testing that must be
performed to complete the migration process. The new website must include a responsive
web design that provides an optimal web experience on tables and mobile phones.

Provide a firm, fixed and detailed price list based on their price proposal and a project plan
including the timeframe for project completion to include: specific description of, and
schedule for, deliverable items; a quality assurance period; and an annual maintenance and
support contract for 5 years.

Provide website hosting in a secure format.

Must support 3 party applications, including but not limited to: Social media, agendas and
minutes, video storage and archiving, other documents, municipal ordinances (“Code Book™},
and online payments into website, There must be multi-language translation built into the
website. Bidder shall provide backup schedule of website. Search Engine Optimization must
be built into the website. Website must meet web accessibility best practices. On-Site training
must be provided for all modules. There will be a quality assurance period offered following
completion of the development work, During this period the bidder and the Township will
verify that the quality of the work is satisfactory. The township reserves the right to reject any
or all of the proposals, or any part thereof and to waive any minor technicalities.

Project Administration

The IT Director will act as a single point of contact and will review ali scope of activities, check and
monitor the logistics of project implementation and training. The IT department reserves the right to
interview or request a replacement of an individual assigned by the vendor.

A. Project Team Kick-off Meeting

The Vendor will initiate the project by meeting with members of the |T department to plan and
prepare work that must be completed by the vendor before progress towards the primary project
deliverables can take place. This meeting shall be attended by primary members of the Vendors
Team. Objectives of this meeting will include but not be limited to:

e Introduction of the primary Team members to the IT department.

¢ Review communications protocols for the project phase.

s Review the primary goals and overall timeline for the effort.
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e Review the change management protocols and mechanisms.

e Review the project invoicing procedure,

s Discuss the identified project risks and impediments.

Deliverables - One four-hour Kick-off Meeting as described above.

B.

Project Work Plan Submission

The Vendor will be required to develop a Work Plan for the engagement before work is to begin.
The Work Plan is required to be a detailed document describing the method and approach to
accomplishing the scope of work. The Work Plan to be submitted is required to have sufficient
information from any participant to provide a high level of confidence regarding communications.

This Work Plan will have the following chapters:

1.0

2.0

3.0

4.0

5.0

introduction (brief introduction to the project

1.1 Scope of Work Overview (brief summary of the Scope of Work submitted as part of
the RFP response).

1.2 Project Assumptions {list of facility, material, and procedural assumptions that are
to be supplied by IT director).

Scope of Work

2.1 Deliverables Description — a description of the project deliverables as interpreted
by the vendor and, as well as the steps involved in achieving each of the
deliverables.

Project Schedule {deliverable-based milestones scheduling in the form of a Gantt Chart
created using MS Project or equivalent}.

Completion Criteria (listing of Deliverables and Evaluation Metrics to be used by the
vendor team to validate the deliverables).

Risk Management Plan (identifies points of concern and mitigating action items, one to
two pages long, to be maintained and updated throughout the life of the project).

The project Work Plan is required to be delivered in electronic (MS Word) format. Supporting
documentation is to also be delivered in electronic format. The Project Schedule is required to be
deiivered in electronic {MS Project) format or equivalent.
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Deliverables - One project Work Plan in electronic format.

C. Weekly Status Reporting

Primary communication of project status will be accomplished through weekly status reports.
Weekly status reports are required throughout the effort. These weekly status reports are to be
prepared and e-mailed to the IT director in electronic (MS Word) format. Individual weekly status
reports are not anticipated to be more than two pages in length and should provide a concise
synopsis of activities. The weekly status reports are to be broken down into the following
sections:

Accomplishments for this Reporting Period

Tasks Planned but Not Accomplished

Goals for the next Reporting Period

Issues and Concerns

Task-tevel Budget Status

In addition to weekly status reports, the IT director may request additional status reports during
heightened project activity weekly status meetings. Weekly status report meetings may be
accomplished through teleconference, zoom etc. Each meeting is anticipated to take less than
one hour. These meetings are to be held to resolve questions or issues currently open between
the project parties. They could be procedural in nature or technical. An agenda will be discussed
between the IT director and the vendor prior to each meeting. The IT director reserves the right
to cancel any individual weekly status meeting and will make attempts to notify the Project
Manager in advance if this should occur.

Deliverables —
weekly status reports in electronic format for the duration of the project

D. Monthly Meetings

Each month the IT director and other invited project stakeholder representatives will meet for a
project status report. While the meetings typically will include a concise status report by both the
IT and vendor, the more important purpose of the meeting is for various project members to
present questions, issues, and topics for discussion and resolution. At least one representative,
preferably the Vendor Project Manager, is required to be present for the duration of the meeting.

Objectives of this meeting will include but not be limited to:
e Budgetary status review of both IT and vendor

e Current invoice review with request for resubmission due to error or approval.
s [T director progress synopsis.
+ Discussion on open operational and/or technical questions.

e Status of progress by other project stakeholders.

Deliverables - Participation in IT Committee meetings with corresponding status updates.
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E. Evaluation and Closegut Report

On conclusion, the vendor will be required to author a summary Evaluation and Closeout Report.
The Evaluation and Closeout Report is anticipated to be an objective review of the project from
the perspective of the vendor. The Report should concisely describe successes and failures of the
project, as well as recommendations on future changes to technology, operations, and
administration of the project. This document should also record the results of the evaluation
metrics established during project phase initiation. This document is to be provided electronically
in MS Word format and is anticipated to be no longer than four pages in length.

Deliverables -

L]

One Evaluation and Closeout Report in electronic format.

Provide one electronic copy and updated regulations, rules, SOP’s and policies and
procedures and rules for the purpose of the Records Management Archives.

Cost Proposal Format

The respondent is responsible for reviewing the Township’s current website and analyzing the scope of the

project.

The proposal should contain the total project cost, as well as detailed “line item” costs for

components of the project. Please specify:

oW

4.1

T

Cost to complete the entire project

A breakdown of proposed costs showing time, material and expenses

Bulk-rate cost for multiple pages for future content development

Hourly rate schedule for services including any minimum charges or one-time fees
Any additional costs/charges must be clearly defined in the proposal.

Proposal Requirements

Qualification Statement

A statement is to be provided by the respondent who will serve as the primary contractor. The

statement shall set forth brief details of the firm's principal activities, the number of personnel
in the firm and the firm's location. Please provide a list of (3) three clients for whom similar
services have been provided. Include the following in your response:

Name of government agency

Contact person’s name, position, and current telephone number
Dates, cost and scope of service
Status and comments

Qualification Statements and Proposals will be reviewed and evaluated by staff from Franklin
Township.

Fee Schedule
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Respondent shall submit a fee schedule with their proposal for the services to meet the requirements of
this contract.

5. Evaluation, Review and Selection Process

5.1 Proposals to Remain Subject to Acceptance

RFP responses shall remain open for a period of sixty (60) calendar days from the stated submittal
date. The owner will either award the Contract within the applicable time period or reject all
proposals.

The owner may extend the decision to award or reject all proposals beyond the sixty (60) calendar days
when the proposals of any respondents who consent thereto may, at the request of the owner, be held
for consideration for such longer period as may be agreed.

5.2 Rejection of Proposals

The owner reserves the right to reject any or all proposals, or to reject any proposals if the evidence
submitted by, or investigation of such respondent fails to satisfy the owner that such respondent is
properly qualified to carry out the obligations of the RFP and to complete the work contemplated
therein. The owner reserves the right to waive any minor informality in the RFP.

53 Evaluation Process

An evaluation team will review all proposals to determine if they satisfy the Proposal Requirements,
determine if a proposal should be rejected and evaluate the proposals based upon the Evaluation
Criteria. The highest-ranking respondent will then be recommended to the governing body for award
of contract, based on price and other factors.

5.4 FEvaluation Criteria

The criterion considered in the evaluation of each proposal follows. The arrangement of the criteria is
not meant to imply order of importance in the selection process. All criteria will be used to select the
successful respondent. The respondent may be requested to clarify elements of the proposal.

54.1 Understanding of the Requested Work

The proposals will be evaluated for general compliance with instructions and requests issued in the
RFP. Non-compliance with significant instructions shall be grounds for disqualification of proposals.

5.4.2 Knowledge and Technical Competence

This includes the ability of the respondent to perform all of the tasks and fulfill adequately the stated
requirements.

5.4.2.a. Management, Experience and Personnel Qualifications

Expertise of the firm shall be demonstrated by past contract successes providing government or other
agencies with similar services. The respondent will be evaluated on knowledge, experience, prior
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collaboration and successful completion of projects/services similar to that requested in this RFP. In
additional to relevant experience, respondents shall provide personne! qualifications in the Proposal.

5.4.3 Ability to Complete the Services in a Timely Manner

This is based on the estimated duration of the tasks and the respondent’s ability to accomplish these
tasks as stated.

54.4 Cost

Price shall be based on schedules of fees submitted with the proposal. Any services not included as
part of any resulting contract scope of services must be approved and authorized by the owner before
such work is initiated. The owner shall pay for such approved services, at the rate or cost agreed upon
between the owner and contractor, and provided the respondent has provided a schedule of fees for
additional services with this RFP.

5.5 Payment

a. Successful respondent must provide an itemized invoice and signed Purchase Order/Voucher.
The Voucher will be certified correct by the Department Head who receives the material or
service. Payment will only be made following the approval of by the Township Council. The
Township Council meets and approves warrants on the second and fourth Tuesday of each
month, except July, August and December, when they meet only on the 2™ Tuesday of the
month. Payment vouchers and invoices must reach the Department for review no later than
three weeks before the Township Council meeting in order for payment to be on the agenda for
approval.

b. Acceptance of the final payment by the successful respondent shall be considered as a release
in full of all claims against the Township of Franklin, Somerset County.

¢. The Township of Franklin will not pay penalties, interest or late fees. No employee is
authorized to sign a letter or credit of any other document that represents a legal commitment

on the part of the Township to pay additional fees.

5.6 Notice of Award

The successful respondent will be notified of the award of contract upon a favorable decision by the
governing body. The Purchasing Agent may then send a Purchase Ordet/Voucher to the contractor.

5.7 Term of Contract:

Competitive contracts can be up to 5 years
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TOWNSHIP OF FRANKLIN, COUNTY OF SOMERSET
EXCEPTIONS

(IF NONE SO STATE)

USE ADDITIONAL SHEET IF NECESSARY
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FRANKLIN TOWNSHIP, COUNTY OF SOMERSET
RFP DOCUMENT CHECKLIST

Reguired
With
Response

Read, Signed

& Submitted

Respondent’s
Initial

FAILURE TO SUBMIT ANY OF THESE ITEMS IS MANDATORY CAUSE FOR
REJECTION OF RFP

ORRHXKRRHRRKNNK >

KIKIDIHK =

Statement Of Ownership Disclosure

Non-Collusion Affidavit

Required Evidence EEQ/Affirmative Action Regulations Certificate or Questionnaire
License(s) or Certification(s) Required by the Specifications

Acknowledgement of Receipt of Addenda (To be Completed if Addenda are Issued)
Qualification Statement

¥Fee Schedule

Key Personnel Information
Disclosure of Activities in Iran
Other:

MANDATORY ITEM(S), REQUIRED NO LATER THAN TIME PERIOD INDICATED
New Jersey Business Registration Certificate — Prior to award of contract

CD or flash drive with PDF of RFP along with Printed Copies

Three (3) references for similar projects
Evidence of Medical Malpractice or Professional Liability Insurance supply certificate prior to
processing a purchase order

READ ONLY

KXo

Americans With Disability Act of 1990 Language

This checklist is provided for respondent’s use in assuring compliance with required documentation; however, it
does not necessarily include all specifications requirements and does not relieve the respondent of the need to read
and comply with the specifications.

Name of Respondent: Date:

By Authorized Representative:

Signature:

Print Name & Title:
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TOWNSHIP OF FRANKLIN, COUNTY OF SOMERSET

Design, Hosting, Agenda Software, Board & Commission Software, Encoder, Data Migration for

PROPOSAL COST FORM/SIGNATURE PAGE

the Franklin Township Website Contract #: MC-COM-0013-20

TO THE FRANKLIN TOWNSHIP COUNCIL:

The undersigned declares that he/she has read the Notice, Instructions, Affidavits and Scope of Services
attached, that he/she has determined the conditions affecting the proposal and agrees, if this proposal is

accepted, to furnish and deliver services per fee schedule submitted with the proposal.

One Time Fees

Solution Billing Frequency Quantity/Unit/Hours One-Time Fee
Encoding Appliance S
Hardware
Encoding Appliance S
Setup & Configuration
Boards & Commission — )
Setup & Configuration
Boards & Commission — S
Online Training
Minutes ~ Online $
Training
Solution Efficiency — s
Setup & Configuration
Transparency for Staff $
and Citizens — Setup &
Configuration
Live Streaming & Video S
Online Training
Agenda Software Setup $
& Configuration
Agenda Software S
Training
Data Migration $
Shipping Charges $
Website Design S
Website Hosting s
List any additional S
required onetime costs
not aiready listed

Subtotal 5
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Annual Fees

Solution Bitling Frequency Quantity/Unit/Hours Cost
Website Hosting
Website Design
Agenda Software
Video Streaming
Encoding Appliance
Software

Boards & Commissions
List any additional
required cost not
already listed

AN |4 AN A 0

W |

Maintenance & S
Support Year 1
Maintenance & 5
Support Year 2
Maintenance & S
Support Year 3
Maintenance & $
Support Year 4
Maintenance & s
Support Year 5

GRAND TOTAL s

Grand Total Amount §

Grand Totai Amount (in words)

(Corporate)
The undersigned is a (Partnership) under the laws of the State of having its
(Individual)

principal office at

Company Federal LD. # or last 4 digits Social Security #

Address

Signature of Authorized Agent Type or Print Name

Telephone Number Date

21



Fax Number Email Address
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TOWNSHIP OF FRANKLIN, COUNTY OF SOMERSET

STATEMENT OF OWNERSHIP DISCLOSURE
N.J.S.A 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2016, ¢.43)

This statement shall be completed, certified to, and included with all bid and proposal submissions.
Failure to submit the required information is cause for antomatic rejection of the bid or proposal.

Name of
QOrganization:

Organization
Address:

Part I Check the box that represents the type of business organization:
OSole Proprietorship {skip Parts i and lli, execute certification in Part V)
ONon-Profit Corporation (skip Parts il and lil, execute certification in Part V)
OFor-Profit Corporation (any type) DlLimited Liability Company (LLC)
DPartnership OLimited Partnership OLimited Liability Partnership (LLP)
OOther (be specific):

Part 1

O The list below contains the names and addresses of all stockholders in the corporation who
own 10 percent or more of its stock, of any class, or of all individual partners in the partnership
who own a 10 percent or greater interest therein, or of all members in the limited liability
company who own a 10 percent or greater interest therein, as the case may be. (COMPLETE
THE LIST BELOW IN THIS SECTION)

OR
a No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no
individual partner in the partnership owns a 10 percent or greater interest therein, or no
member in the limited liability company owns a 10 percent or greater interest therein, as the
case may be. (SKIP TO PART V)

(Please attach additional sheets if more space is needed):

Name of Individual or Business Entity Address (for Individuais) or Business Address
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Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS,
PARTNERS OR LLC MEMBERS LISTED IN PART i

If 2 bidder has a direct or indirect parent entity which is publicly traded, and any person holds
a 10 percent or greater beneficial interest in the publicly traded parent entity as of the last
annual federal Security and Exchange Commission (SEC) or foreign equivalent filing,
ownership disclosure can be met by providing links to the website(s) containing the last annual
filing(s) with the federal Securities and Exchange Commission (or foreign equivalent) that contain the
name and address of each person holding a 10% or greater beneficial interest in the publicly traded
parent entity, along with the relevant page numbers of the filing(s) that contain the information on
each such person. Attach additional sheets if more space is needed.

Website (URL) containing the last annual SEC {or foreign equivalent) filing Page #'s

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or
greater interest in any corresponding corporation, partnership and/or limited liability company (LLC)
listed in Part 1| other than for any publicly traded parent entities referenced above. The
disclosure shall be continued until names and addresses of every noncorporate stockholder, and
individual partner, and member exceeding the 10 percent ownership criteria established pursuant to
N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more space is needed.

Stockhoelder/Partner/Member and Home Address {for Individuals) or Business Address
Corresponding Entity Listed in Part Il

Part IV Certification

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments
thereto to the best of my knowledge are true and complete. | acknowledge: that | am authorized to
execute this certification on behalf of the bidder/proposer; that the < Township of Franklin> is relying
on the information contained herein and that | am under a continuing obligation from the date of this
certification through the completion of any contracts with <Township of Franklin> to notify the
<Township of Franklin> in writing of any changes to the information contained herein; that | am aware
that it is a criminal offense to make a false statement or misrepresentation in this certification, and if 1 do
so, | am subject to criminal prosecution under the law and that it will constitute a material breach of my
agreement(s) with the, permitting the <Township of Franklin> to declare any contract(s) resulting from
this certification void and unenforceabie.

Full Name P
(Print): Title:
Signature: Date:
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TOWNSHIP OF FRANKLIN, COUNTY OF SOMERSET
NON-COLLUSION AFFIDAVIT

State of
County of S8;
L, of the City of
in the County of and State of of full age, being
duly sworn according to law on my oath depose and say that:
Iam of the firm of
(Title or position) (Name of firm)

the bidder making this Proposal for the above named project, and that I executed the said proposal with
full authority so to do; that said bidder has not, directly or indirectly entered info any agreement,
participated in any collusion, or otherwise taken any action in restraint of free, competitive bidding in
connection with the above named project; and that all statements contained in said proposal and in this
affidavit are true and correct, and made with full knowledge that the Township of Franklin, County of
Somerset relies upon the truth of the statements contained in said proposal and in the statements contained
in this affidavit in awarding the contract for the said project.

I further warrant that no person or selling agency has been employed or retained to solicit or
secure such contract upon an agreement or understanding for a commission, percentage, brokerage, or
contingent fee, except bona fide employees or bona fide employees or bona fide established commercial
or selling agencies maintained by

(name of contractor)
(NJ.S.A. 52:34-15)

Subscribed and swom to

before me this day
of )
Signature
{ Type or print name of affiant under signature)
Notary public of

My Commission expires
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TOWNSHIP OF FRANKLIN, COUNTY OF SOMERSET
EEO/AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.JLS.A. 10:5-31 and N.J.A.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

All successful bidders/respondents are required to submit evidence of appropriate affirmative action compliance
to the Township and Division of Public Contracts Equal Employment Opportunity Compliance. During a
review, Division representatives will review the Township files to determine whether the affirmative action
evidence has been submitted by the vendor/contractor. Specifically, each vendor/contractor shall submit to the
Township, prior to execution of the contract, one of the following documents:

Goods and General Service Vendors

1. Letter of Federal Approval indicating that the vendor is under an existing Federally approved or sanctioned
affirmative action program. A copy of the approval letter is to be provided by the vendor to the Township and
the Division. This approval letter is valid for one year from the date of issuance.

Do you have a federally-approved or sanctioned EEO/AA program? Yes[ ] No []
If yes, please submit a photostatic copy of such approval.

2. A Certificate of Employee Information Report (hereafter “Certificate™), issued in accordance with N.J.A.C.
17:27-1.1 et seq. The vendor must provide a copy of the Certificate to the Township as evidence of its
compliance with the regulations. The Certificate represents the review and approval of the vendor’s Employee
Information Report, Form AA-302 by the Division. The period of validity of the Certificate is indicated on its
face. Certificates must be renewed prior to their expiration date in order to remain valid.

Do you have a State Certificate of Employee Information Report Approval? Yes{ | No []
If yes, please submit a photostatic copy of such approval.

3. The successful vendor shall complete an Initial Employee Report, Form AA-302 and submit it to the Division
with $150.00 Fee and forward a copy of the Form to the Township. Upon submission and review by the
Division, this report shall constitute evidence of compliance with the regulations. Prior to execution of the
contract, the EEQ/AA evidence must be submitted.

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) on the
Division website www.state.nj.us/treasury/contract_compliance.

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements of
N.J.S.A. 10:5-31 and N.JLA.C. 17:27 and agrees to furnish the required forms of evidence.

The undersigned vendor further understands that his/her bid shall be rejected as non-respomsive if said
contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.

COMPANY: SIGNATURE:
PRINT NAME: TITLE:
DATE:
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EXHIBIT A
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127)
N.LA.C. 17:27
GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, wiil not discriminate against any employee or applicant for employment because of age,
race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,
nationality or sex. Except with respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure that
equal employment opportunity is afforded to such applicants in recruitment and employment, and that employees are treated during
employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender
identity or expression, disability, nationality or sex, Such equal employment opportunity shall include, but not be limited to the following:
employment, upgrading, demotion, or fransfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship, The contractor agtees to post in conspicuous places, available to employees
and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of

this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the
contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a notice, to be provided by
the agency confracting officer, advising the labor union of the contractor's commitments under this chapter and shall post copies of the notice
in conspicuous places available to employees and applicants for employment,

The contractor or subcontractor, where applicable, agrees to comply with any regulations promuigated by the Treasurer pursuant to N.J.S.A.
10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.

The contractor or subconiractor agrees to make good faith efforts to meet targeted {ownship employment goals established in accordance with
NJA.CIT:27-52.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment
agencies, placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis of age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, and that it
will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with
the principles of job-related testing, as established by the statutes and court decisions of the State of New Jersey and as established by
applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer,
upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the statutes and
court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and services contract, one of the
foltowing three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the Division and distributed to the public agency through the
Division’s website at ww.state.nj.us/treasury/contract_compliance).

The contractor and its subcontractors shall farnish such reports or other documents to the Division of Purchase & Property, CCAU, EEO
Monitoring Program as may be requested by the office from time to time in order to carry out the purposes of these regulations, and public
agencies shall furnish such information as may be requested by the Division of Purchase & Property, CCAU, EEO Monitoring Program for
conducting 2 compliance investigation pursuant to Subchapter i0 of the Administrative Code at N.J.A.C. 17:27.
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AMERICANS WITH DISABILITIES ACT OF 1990
Equal Opportunity for Individuals with Disability

The Contractor and the Owner, do hereby agree that the provisions of Title 11 of the Americans With
Disabilities Act of 1990 (the "Act") (42 U.S.C. S121 01 et seq.), which prohibits discrimination on the basis of
disability by public entities in all services, programs, and activities provided or made available by public
entities, and the rules and regulations promulgated pursuant there unto, are made a part of this contract. In
providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor agrees that
the performance shall be in strict compliance with the Act. In the event that the contractor, its agents, servants,
employees, or subcontractors violate or are alleged to have violated the Act during the performance of this
contract, the contractor shall defend the owner in any action or administrative proceeding commenced pursuant
to this Act. The contractor shall indemnify, protect, and save harmless the owner, its agents, servants, and
employees from and against any and all suits, claims, losses, demands, or damages, of whatever kind or nature
arising out of or claimed to arise out of the alleged violation. The contractor shall, at its own expense, appeat,
defend, and pay any and all charges for legal services and any and all costs and other expenses arising from
such action or administrative proceeding or incurred in connection therewith. In any and all complaints brought
pursuant to the owner’s grievance procedure, the contractor agrees to abide by any decision of the owner which
is rendered pursuant to said grievance procedure. If any action or administrative proceeding results in an award
of damages against the owner, or if the owner incurs any expense to cure a violation of the ADA which has
been brought pursuant to its grievance procedure, the contractor shall satisfy and discharge the same at its own
expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to the
contractor along with full and complete particulars of the claim, If any action or administrative proceeding is
brought against the owner or any of its agents, servants, and employees, the owner shall expeditiously forward
or have forwarded to the contractor every demand, complaint, notice, summons, pleading, or other process
received by the owner or its representatives.

It is expressly agreed and understood that any approval by the owner of the services provided by the contractor
pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and to defend,
indemnify, protect, and save harmless the owner pursuant to this paragraph.

1t is further agreed and understood that the owner assumes no obligation to indemnify or save harmliess the
contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their
performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the
provisions of this indemnification clause shall in no way limit the contractor’s obligations assumed in this
Agreement, nor shall they be construed to relieve the contractor from any liability, nor preclude the owner from
taking any other actions available to it under any other provisions of the Agreement or otherwise at law.
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New Jersey Business Registration Requirements

Pursuant to N.J.S.A. 52:32-44, Franklin Township, Somerset County, New Jersey (“Contracting Agency”} is prohibited from
entering into a contract with an entity unless the bidder/proposer/contractor, and each subcontractor that is required by law
to be named in a bid/proposal/contract has a valid Business Registration Certificate on file with the Division of Revenue and
Enterprise Services within the Department of the Treasury.

Prior to contract award or authorization, the contractor shall provide the Contracting Agency with its proof of business
registration and that of any named subcontractor(s). Subcontractors named in a bid or other proposal shall provide proof of
business registration to the bidder, who in turn, shall provide it to the Contracting Agency prior to the time a contract,
purchase order, or other contracting document is awarded or authorized.

During the course of contract performance:

(1) The contractor shall not enter into a contract with a subcontractor unless the subcontractor first provides the
contractor with a valid proof of business registration.

(2) The contractor shall maintain and submit fo the Contracting Agency a list of subcontractors and their addresses
that may be updated from time to time.

(3) The contractor and any subcontractor providing goods or performing services under the contract, and each of
their affiliates, shall collect and remit fo the Director of the Division of Taxation in the Department of the Treasury,
the use tax due pursuant to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible personal
property delivered into the State. Any questions in this regard can be directed to the Division of Taxation at
(609)292-6400. Form NJ-REG can be filed online at www.state nj.us/treasury/revenue/busregcert.shtml.

Before final payment is made under the contract, the contractor shall submit to the Contracting Agency a complete and
accurate Jist of all subconfractors used and their addresses.

Pursuant to N.J.S.A. 54:48-4.1, a business organization that fails to provide a copy of a business registration as required, or
that provides false business registration information, shall be liable for a penalty of $25 for each day of violation, not fo
exceed $50,000, for each proof of business registration not properiy provided under a contract with a contracting agency.

Emergency Purchases or Contracts
For purchases of an emergent nature, the contractor shall provide its Business Registration Certificate

within two weeks from the date of purchase or execution of the contract or prior to payment for goods or services,
whichever is earlier.

29



All businesses MUST provide a copy of their Business Registration Certificate (BRC) for their registration to
be complete. Below are samples of 2 BRC Certificate. The Taxpayer Name on the BRC must be the same as
the name on the Vendor Registration and the W9 form.

Non-profit Orgamizations must provide proof of 501(c)(3} exemption instead of the BRC.

Online BRC Look-up: httpa-/wwwi statenj ugTYTR_BRC/isp/BRCLoginIsp.jsp
Information on BRC Requirements: hiip:/fwww._state nj us/treasury/revenue/ousregeert. shim!
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STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

Taxpayer Nume: TAX REG TEST ACCOUNT

Trade Name:

Address: 847 ROEBLING AVE
TRENTON, NJ 08511

Certificate Number: 1093907

Date of Issuance: Cictober 14, 2004
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TOWNSHIP OF FRANKLIN, COUNTY OF SOMERSET

ACKNOWLEDGMENT OF RECEIPT OF ADDENDA

The undersigned Bidder hereby acknowledges receipt of the following Addenda:

ADDENDUM ACKNOWLEDGE RECEIPT
NUMBER DATE (Initial)
Acknowledged for:
(Name of Bidder)

By:

(Signature of Authorized Representative)
Narne:

(Print or Type)

Title:
Date;

FORM NOT REQUIRED IF NO ADDENDA ISSUED
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Township Of Franklin, County of Somerset New Jersey
Department of Purchasing
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Solicitation Number: MC-COM-0013 Respondent:

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a contract must
complete the certification below to attest, under penalty of perjury, that the person or entity, or one of the person or entity’s parents, subsidiaries, or
affiliates, is not identified on a list created and maintained by the Department of the Treasury as a person or entity engaging in investment activities
in fran, If the Director finds a person or entity to be in violation of the principles which are the subject of this law, s’he shall take action as may be
appropriate and provided by law, rule or coniract, including but not limited to, imposing sanctions, seeking compliance, recovering damages,
declaring the party in default and seeking debarment or suspension of the person or entity.

I certify, pursuant to Public Law 2012, ¢, 25, that the person or entity listed above for which T am authorized to submit a response/renew:

O isnot providing goods or services of $20,000,000 or more in the energy sector of Iran, including a person or entity that provides oit or liquelied

natural gas tankers, or products used to construct or maintain pipelines used to transport oil or liguefied natural gas, for the energy seetor of Iran,
AND

E:l is not a financial institution that extends $20,000,000 or more in credit to another person or entity, for 45 days or more, if that person or entity

wiil use the credit to provide goods or services in the energy sector in Iran.

In the event that a person or entity is unable to make the above certification because it or one of its parents, subsidiaries, or affiliates has
engaged in the above-referenced activities, a detailed, accurate and precise description of the activities must be provided in part 2 below to
the Division of Purchase under penalty of perjury. Failure to provide such will result in the proposal being rendered as non-responsive and
appropriate penalties, fines and/or sanctions will be assessed as provided by law,

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide, accurate and precise description of the activities of the bidding person/entity, or one of its parenis, subsidiaries or affiliates,
engaging in the invesiment activities in Iran outlined above by completing the boxes below,

NAME: Relationship to Respondent

Description of Activities

Puration of Engagement Anticipated Cessation Date:

Respondent/Offeror Contact Name Contact Phone Number

Certification: 1, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of
iy knowledge are true and complete. 1 attest that T am authorized to execute this certification on behalf of the above-referenced person or entity. |
acknowledge that Frankkin Township is relying on the information contained herein and thereby acknowiedge that T am under a continuing obligation
from the date of this certification through the completion of any contracts with the Township to notify the Township in writing of any changes to the
answers of information contained herein. | acknowledge that I am aware that it is a criminal offense to make a false statement or misrepresentation in
this certification, and if 1 do so, | recognize that 1 am subject to criminal prosecution under the law and that it will also constitute a material breach of
my agreement(s) with Franklin Township, Somerset County, New Jersey and that the Township at its option may declare any contract(s) resulting
from this certification void and unenforceable.

Full Name (Print} Signature:

Title Date:
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REFERENCES FORM
Reference # 1

Name of Client

Address of Client

Contact Person's Name

Contact Person's Title

Telephone Number

Email

Dates worked

Reference # 2

Name of Client

Address of Client

Contact Person’s Name

Contast Person's Tifle

Telephone Number

Email

Dates worked

Reference # 3

Narme of Client

Address of Client

Contact Person’s Name

Contact Person’s Title

Telephone Number

Email

Dates worked
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Resolution #2150
1/26/2021

RESOLUTION - AWARD BID - WEBSITE DESIGN, HOSTING, AGENDA, BOARDS & COMMISSION
SOFTWARE AND HARDWARE (MC-COM-(013-20) - GRANICUS - AMOUNT NOT TO EXCEED
$83,303.57

WHEREAS, a notice fo bidders for the receipt of formal quotes for Website Design, Hosting,
Agenda, Boards & Commission Software and Hardware (MC-COM-0013-20) was posted on the
Township's website on November 10, 2020 for receipt on December 1, 2020; and

WHEREAS, that the Chief Financial Officer has certiflied in wrifing hereon that funds are
available, subject to the adoption of the CY2021 Budget and the Municipal Attomey has
reviewed the certification of the Chief Financlal Officer and is satisfied that said certification is In
proper form; and

WHEREAS, continuation of the terms of this contract beyond December 31, 2021 is
contingent upon availabifity of funds in the future CY Budgets, and in the event of unavailability
of such funds, the Township of Frankiin reserves the right to cancel this contract:

NOW, THEREFORE, BE IT RESOLVED by the Township Council of the Township of Frankiin,
Somerset County, New Jersey that the a contract be awarded as follows:

VENDOR: Cranicus
ADDRESS: 1999 Broadway Suite 3800 Denver, CO 80202
SERVICE: Website Design, Hosting, Agendd, Boards & Commission Software

and Hardware (MC-COM-0013-20)
AMOUNT NOT TO EXCEED: $83,303.57

BE IT FURTHER RESOLVED by the Mayor and Councll of the Township of Frankiin, County of
Somerset, State of New Jersey that the Mayor and the Township Clerk be and the same are hereby
authorized fo entfer info a contract with the above listed company.

CERTIFICATION

[, Ann Marie McCarthy, Township Clerk of the Township of Franklin, in the Courtty of
Somerset, do hereby cerfify that the foregoing is a true and correct copy of a resolution duly
adopfed by the Township Council at a Work Session/Reguiar Meeting held on the 1/26/2021.

IN WITNESS WHEREOF | have hereunto set my hand and affixed the seat of said Townhship

this 1/24/2021. W&Mﬁ@w,

Ann Marie McCarthy
Township Clerk

Verified and Encumbered as to
Avuailability of Funds:

Date: 1/26/2021
Account No.: Various
PO No.:

By:

KATHLEEN MOQDY, Director of Revenue & Finance



NOTICE OF RFP — Franklin Township Website Contract #MC-COM-0013-20

AFFIDAVIT OF PUBLICATION

State of New Jersey )
SS
Somerset County )

Ann Marie McCarthy, of full age, has been duly
sworn on her oath that she is Township Clerk of
the Township of Franklin, County of Somerset,
State of New Jersey and that a notice, a copy of
which is annexed hereto, is a true copy of a
notice published for cne issue in the Couriet
News on the following date:

Tuesday, November 10, 202

A Hg_\/_\jo,@\

Ann Marie McCarthy
Township Clerk

RN

b @tf AN
\%O ol i
Notary Public of New jersey

MSIBA HOLLIMAN
NOTARY PUBLIC OF NEW JERSEY
1.D. 2300222
My Commission Expires on June 23, 2024



Internal Memorandum

TO: The Mayor and Township Couneil

FROM: Robert McQueen, Director of Information Technology

DATE: January 20, 2021

RE: Design, Hosting, Agenda Software, Board & Commission Software,

Encoder, Data Migration for the Franklin Township Website

CONTRACT # MC-COM-0413-20

On December 2, 2020 the evaluation committee met to review the three (3) proposals that were
received from the Township’s Request for Proposals that was released on November 10, 2020 and
responses were due on December 1, 2020 at 11:00am. The following people served on the
evaluation committee:

*s

*

Robert McQueen Director of Information Technology
Ann Marie McCarthy Township Clerk

Msiba Holliman, Deputy Clerk

Krista Hedegus, Computer Specialist

Jennifer Krempasky, Computer Specialist

3

*

e

b

*
0’0

X3

*

Facilitator and non-voting member — Cindy Belanger

The evaluation committee reviewed three (3) proposals submitted for Design, Hosting, Agenda
Software, Board & Commission Software, Encoder, Data Migration for the Franklin Township
Website from the following vendors:

1. Granicus 1999 Broadway, Suite 3600 Denver, CO 80202
2. 1J Creative 131 West 24" Street New York, NY 10011
3. Provox Systems 8951 Synergy Drive, Ste 223 McKinney, TX 75070

Each member reviewed and ranked all of the proposals using the attached scoring criteria and
scoring sheet. The total scores for each proposal were tabulated. The evaluation committee
reviewed the rankings and determined that each vendor had unique offerings that would benefit
the Township of Franklin residents.

A lengthy discussion was then held amongst the evaluation committee. This discussion covered
the pros and cons, strengths and weaknesses and areas of concern for each of the proposals. After
much discussion and deliberation, the evaluation committee unanimously decided to recommend a
five (5) year contract be awarded to Granicus. The committee felt Granicus best fit the needs on
the Township.

All vendors were scored on the following key requirements.

» Completeness & Responsiveness in approach to meet RFP objectives using appropriate
methodologies



« Alignment with the Department vision and mission

s Experience and demonstration of Boards and Commissions Programming
s Electronic YVoting by elected officials and boards and commissions

e Experience and demonstration of programming in website design

+ Experience with agenda programming

» Experience with other government websites

» References / Record of reliability and quality of service.

e Documented industry or program experience similar to Township

* Programs / Services scheduling timeline

» Program costs documented in RFP

Granicus scored the highest point value amongst all reviewers. The other vendors did have
experience and references; however, these vendors did not have the same level of local
government expetience that Granicus demonstrated. While the other two vendors did have
experience with website design, they scored lower with the Boards & Commissions software,
agenda software and electronic voting for Boards & Commissions. One vendor did not offer
cloud database storage.
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(& oraNiICUS

Dear Selection Committee Members,

Thank you for the opportunity to submit a proposal for the upgrade of Franklin Township's website and legislative
management soffware. Based on our conversations and the thoroughness of your RFP, we feel our
comprehensive offering will enable you to fransform your web presence into @ true *Digital Town Hall.”

Granicus is uniquely positioned to help you serve, engage and reach - residents, visitors and businesses in
Franklin Township. Here is how we can help you:

+  Serve. Like most government organizations, you are looking to bring more services online. We'll help you
transform your website inte a frue service portal. We'll skart by identifying the top tasks users perform on your
website - like paying a ticket — and make it easy for visitors o find and complete those fasks.

+  Engage. Connect with your citizens in a whole new way, With Granicus govAccess you can gather input on
important issues, conduct polls, and aggregate and analyze data to inform public policy. You'll also be
able to use govMeetings to fivestream your councii meetings to aliow for public viewing from home and
tap info our subscriber network to organically capture new cifizens to interact with by leveraging other
agencies' (like the governor's office) already established subscriber bases.

- Protect. Keep critical data safe by working with a vendor serving federal agencies that require the highest
levels of security, At a lime when ransemware atiacks are growing in local government, you can never pe
too careful. We are here to help!

+  Automate. Make sure your legislative records are organized and easily searchable for citizens and
employees using Granicus’ govMeetings tools. Our legislative suife of solutions makes it simple to creaie,
post, and disseminate your agendas and minutes for the public,

«  Collaborate. govMeetings’ cloud-based agenda software allows city employees 1o effectively work
together while working from home. Items and agendas can be created and updated with all changes
tracked in our system o aveid ermors.

Granicus has helped more than 4,500 government agencies, many in NJ, provide imporfant information fo
interested citizens, and effectively engage them throughout their entire digital civic engagement process. No
other solution proposed can seamlessly create an oplimal digital environment for staff and cifizens the way we
can. Ultimately our role is to help govemments achieve better oufcomes and have a greater impact on the
citizens they serve, and we confinucusly make updates and improvements in order 1o best serve the
municipdiities we partner with, We see fremendous potential for this partnership your and would welcome the
opportunity fo help you redlize your goais. We lock forward to talking with you soon about what's next for
Frankiin Township.

Respectiully submitted,

Caroline Ditlrich and Maggie Stanford
Granicus Account Management Team for Franklin Township, NJ

Ccuwr&;n,e, Nettrnich /V{aj?ae, Jfa/fodd

*Because much of our propesal contois propriefary fade secrelks thot coukd substantiolly honm Granicus
tincmcially if revealed, we ask the Township fo allow us to redact this document prior fo Tulfifing any public
records request per 5 0.5.C. §552(bj(4) ond O.C.G.A. §50-18-72. 2
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1.

4.

Name of Government Agency
Granicus, LLC
655 employees

Denver §t. Paul Washington D.C,

1999 Broadway 4O.8 St. Peter St. 1152 15" Street NW
Suite 3600 Suite 600 Suite 800

Denver, CO 80202 St Paul, MN 55102 Washington, DC 20005

Granicus provides technology and services that empowers government
organizations to create seamiess digital experiences for the people they serve.
Offering the industry's leading cloud-based solutions for communications, content
management, meeting and agenda management, and digital services to more
than 4,500 public sector organizations, Granicus helps turn govermnment missions into
qguantifiable redlities

Contact Person’s hame, position, and current telephone number
Caroline Diftrich

Account Manager

202-897-4028

Caroline. dittrich@granicus.com

Dates, cost and scope of service:

Granicus is proposing a bundling of our govAccess website design and hosting
[please see pages: 33-49 for a description of our govAccess CMS) and our
govMeetings product suite including Peak for agenda management and minutes,
Boards and Commissions and Granicus Video (pages 58-68). Proposed timeline can
be found on pages 23-33. Since we are taking a project development approach to
the implementation of our products, the final fimeline will be agreed upon with the
Township. Please see the following pages for the cost and the reference form
provided by the Township,

Status and Comments

granicus.com | info@granicus.com page 1



TOWNSHIP OF FRANKLIN, COUNTY OF SOMERSET
PROPOSAL COST FORM/SIGNATURE PAGE

Design, Hosting, Agenda Software, Board & Commission Software, Encoder,

the Franklin Township Website Contract #: MC-COM-0013-20

TO THE FRANKLIN TOWNSHIP COUNCIL:

The undersigned declares that he/she has read the Notice, Instructions, Affidavits and Scope of Services
attached, that he/she has determined the conditions affecting the proposal and agrees, if this proposal is

accepted, to furnish and deliver services per fee schedule submitted with the proposal.

One Time Fees

| Solution Billing Frequency Quantity/Unit/Hours One-Time Fee

Encoding Appliance S
Hardware Upon Delivery 1 Each 3,600.00
Encoding Appliance 5
Setup & Configuration |Upon Delivery 1 Each 875.00
Boards & Commissian — 5
Setup & Configuration |Up Front 1 Each 2,250.00
Boards & Commission — $
Online Training Upon Delivery 1 Each 450,00
Minutes - Online $
Training Upon Delivery 6 Hours 1,350.00
Solution Efficiency S
Setup & Configuration |Up Front 1 Each 800.00
Transparency for Staff | yp Front 1 Each So
and Citizens — Setup &
Configuration
Live Streaming & Video $
Online Training Upon Delivery 6 Hours 0
Agenda Software Setup s
& Configuration Up Front 1 Each a
Agenda Software S
Training Upon Defivery 8 Hours G
Data Migration Upon Delivery 20 Hours $4,000.00
Shipping Charges Upon Delivery 1 Each $125.00
Website Design Milestones 40/20/20/20 1 Each S 30,600
Website Hosting N/A SN/A
List any additional Type - - $
required onetime costs
not already listed

Subtotal $44,050.00

20

Data Migration for




Nancy Zumbana

From:
Sent:
To:

Cc:
Subject:
Attachments:

Cindy Belanger

Thursday, January 4, 2024 3:16 PM

Janessa Mayo; Cynthia Renner; Kathleen Moody; Ann Marie McCarthy; Msiba Holliman;
Nancy Zumbana

Robert McQueen

RE: OPRA REQ # 24-0019

contract Granicus - signed.pdf, MC-COM-0013-20 website.docx.pdf; R21-50.docx.pdf;
AD.pdf; Letter of Recommendation for Granicus Contract.pdf; Granicus.pdf

See attached -~ you may have to redact some information on the Granicus pdf

From: Janessa Mayo <Janessa.Mayo@franklinnj.gov>

Sent: Thursday, January 4, 2024 2:59 PM

To: Cindy Belanger <Cindy.Belanger@franklinnj.gov>; Cynthia Renner <Cynthia.Renner@frankiinnj.gov>; Kathleen
Moody <Kathleen.Moody@frankiinnj.gov>; Ann Marie McCarthy <AnnMarie.McCarthy@franklinnj.gov>; Msiba Holliman
<Msiba.Holliman@franklinnj.gov>; Nancy Zumbana <Nancy.Zumbana@franklinnj.gov>

Subject: OPRA REQ # 24-0019

Importance: High

Hella,

The deadline for this OPRA request is January 16,

Thank you,

%H?&fv’ff ;;/Z;/Egy(,



