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APPROVAL OF SPECIAL SERVICE CHARGES
FOR OPEN PUBLIC RECORDS ACT (OPRA) REQUESTS

WHEREAS, Open Public Records Act (OPRA) requests are submitted to the Borough, through the
Municipal Clerk’s Office, by the public, in order to obtain public documents; and

WHEREAS, recently, the Municipal Clerk's Office has received voluminous or extraordinary OPRA
requests which have required the retrieval of many documents and taken many houts fo fulfill; and

WHEREAS, N.J.S.A. 47: |A-S(c) permit a Special Service Charge for voluminous or extraordinary
OPRA requests; and



WHEREAS, the Government Records Council (GRC) has recommended that if Special Setvice Charges
ate established for extraoidinary or voluminous OPRA requests that they must be reasonable and based on
actual direct cost; and

NOW THEREFORE BE IT RESOLVED that the Goveming Body of the Borough of Dumont
does hereby approve a policy, permitted by N.J.S.A. 47: 1A-S(c), toestablish a Special Service Charges
for extraordinary or voluminous OPRA requests with the following requirements:

1, Regquests of documents and/or records in excess of 100 pages, and/ox

2. Time spent in excess ofthree (3) hours, which shall include the time spent
by the Municipal Clerk's Office in processing the OPRA request, as well asthe time
spent by various departments and/or subjects in retrieving the documents; and

BE IT FURTHER RESOLVED that the time spent in fulfilling OPRA requests shall be billed at the
hourly rate of the lowest level employee in the office preparing theresponse, capable of fulfilling the
request, with no fringe benefits added into the hourly rate and that no charge shall be made for time
spent by attorneys ofthe Borough for assistance inresponding toand/or reviewing of OPRA requests;
and

BEITFINALLY RESOLVED that this policy be made effective immediately upon adoption of this
resohution.

By my signature below, I, Jeanine E. Siek, RMC, do hereby cextify that this is a true copy
of a Resolution adopted by the Borough of Dumont Borough Council at a regular meeting of the
Mayor and Council conducted on the 17" day of October 2023.

Jeanine E, Siek, RMC
unicipal Clerk



