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STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

STANDARD LANGUAGE DOCUMENT
FOR SOCIAL SERVICE AND TRAINING CONTRACTS

This CONTRACT is effective as of the date recorded on the signature page between the
Department and the Provider Agency identified on the signature page.

WHEREAS the New Jersey Department of Children and Families (the "Department") has been
duly designated under the authority of N.J.S.A. 30:1A-1, 30:1-11, 30:1-12, and 30:1-20 to
administer or supervise the administration of social service and training programs and has, in
turn, designated the Departmental Component to be directly responsible for the funding,
implementation and administration of certain social service and training programs, including the
program(s) covered by this Contract; and

WHEREAS the Department desires that the Provider Agency provide services and the Provider
Agency has agreed to provide services in accordance with the terms and conditions contained in
this Contract;

THEREFORE, the Department and the Provider Agency agree as follows:

I.  DEFINITIONS

For the purposes of this document, the following terms, when capitalized, shall have
meanings as stated:

Additional Named Insured means an endorsement to an insurance policy extending the
coverage to the State of New Jersey against loss in accordance with the terms of the policy.
Naming the State as an additional named insured permits the Department to pay the
premium should the named insured fail to do so.

Annex(es) means the attachment(s) to this document containing programmatic and
financial information.

Contract means one of the Department’s social service or training Contracts with a
Provider Agency. Terms and conditions of the Contract are included in the Standard
Language Document, Annex(es), appendices, attachments and Contract Modifications
(including any approved assignments and subcontracts) and supporting documents. The
Contract constitutes the entire binding agreement between the Department and the Provider
Agency.

Department means the New Jersey Department of Children and Families. It means, where
appropriate from the context, the Division, Commission, Bureau, Office, Unit or other
designated component of the Department of Children and Families responsible for the
administration of particular Contract programs.

Departmental Component means the Division, Bureau, Commission, Office or other Unit
within the Department responsible for the negotiation, administration review, approval, and
monitoring of certain social service or training Contracts.

Expiration means the cessation of the Contract because its term has ended.



II.
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Notice means an official written communication between the Department and the Provider
Agency. All Notices shall be delivered in person or by certified mail, return receipt
requested, and shall be directed to the persons and addresses specified for such purpose in
the Annex(es) or to such other persons as either party may designate in writing.

The Notice shall also be sent by regular mail and shall be presumed to have been received
by the addressee five days after being sent to the last address known by the Department.

Provider Agency (also Provider) means the public or private organization which has a
social service or training Contract with the Department.

Termination means an official cessation of this Contract, prior to the expiration of its term
that results from action taken by the Department or the Provider Agency in accordance
with provisions contained in this Contract.

BASIC OBLIGATIONS OF THE DEPARTMENT

Section 2.01 Payment. As established in the Annex(es), payment for Contract services
delivered shall be based on allowable expenditures or the specified rate per unit of service
delivered. Such payment(s) shall be authorized by the Department in accordance with the
time frames specified in the Annex(es). Total payments shall not exceed the maximum
Contract amount, if any, specified in the Annex(es). All payments authorized by the
Department under this Contract shall be subject to revision on the basis of an audit or
audits conducted under Section 3.13 Audit or on the basis of any Department monitoring or
evaluation of the Contract.

Section 2.02 Referenced Materials. Upon written request of the Provider Agency, the
Department shall make available to the Provider Agency copies of federal and State
regulations and other material specifically referenced in this document.

BASIC OBLIGATIONS OF THE PROVIDER AGENCY

Section 3.01 Contract Services. The Provider Agency shall provide services to eligible
persons in accordance with all specifications contained in this Contract.

Section 3.02 Reporting. The Provider Agency shall submit to the Department
programmatic and financial reports on forms provided by the Department and within the
stated time parameters. The reporting frequency and due date(s) are specified and sample
forms to be used are included in the Annex(es), or otherwise made available by the
Departmental Component.

Section 3.03 Compliance with Laws. The Provider Agency agrees in the performance of
this Contract to comply with all applicable federal, State and local laws, rules and
regulations (collectively, “laws"), including but not limited to the following:
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a. State and local laws relating to licensure; federal and State laws relating to
safeguarding of client information;

b. The federal Civil Rights Act of 1964 (as amended);

c. P.L. 1975, Chapter 127, of the State of New Jersey (N.J.S.A. 10:5-31 et seq.) and
associated executive orders pertaining to affirmative action and nondiscrimination
in public contracts;

d. The New Jersey Law Against Discrimination (LAD) (N.J.S.A. 10:5-1 et seq.)
e. The federal Equal Employment Opportunity Act;

f. Section 504 of the federal Rehabilitation Act of 1973 pertaining to non-
discrimination on the basis of handicap, and regulations thereunder;

g. The Americans With Disabilities Act (ADA), 42 U.S.C. 12101 et seq.; and

h. Drug-Free Workplace Act of 1988: 45 CFR Part 76, Subpart, F. Sections 76.630(c)
and (d)(2) and 76.645(a)(1) and (b)

Failure to comply with the laws, rules and regulations referenced above shall be grounds
for Termination of this Contract for cause.

If any provision of this Contract shall conflict with any federal or State law(s) or shall have
the effect of causing the State to be ineligible for federal financial participation in payment
for Contract services, the specific Contract provision shall be considered amended or
nullified to conform to such law(s). All other Contract provisions shall remain unchanged
and shall continue in full force and effect.

Section 3.04 Business Associate Agreements and State Confidentiality Statues. DCF is a
covered entity pursuant to the Health Insurance Portability and Accountability Act of 1996,
42 U.S.C.A. §1320d et seq. (HIPAA); 45 CFR Parts 160 and 164. Before a Provider
Agency obtains or is permitted to access, to create, maintain or store Protected Health
Information (PHI) as part of its responsibility under this Contract, the Provider Agency
shall first execute a Department of Children and Families Business Associate Agreement
(BAA). A Provider Agency, whose work under this Contract does not involve PHI is not
required to execute a BAA. DCF shall have the sole discretion to determine when a
Provider Agency’s work will involve PHI. Protected Health Insurance shall have the same
meaning as in 45 CFR 160.103.

Provider Agencies that enter any subcontract where the work for the subcontract involves
an individual’s PHI shall require its subcontractor to execute a BAA that meets all the
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requirements of HIPAA, including those in 45 CFR 164.504(e). A standard form of BAA
is available for a Provider Agency’s use from the Department. If the BAA is breached by
the Provider Agency, or its subcontractor, the Provider Agency shall notify the Department
within 24 hours of the breach. The Department may, in its sole discretion and at any time,
request a BAA compliance audit or investigation of the Provider Agency or its
subcontractor with which the Provider Agency has entered into a BAA. The Provider
Agency shall cooperate with all Department requests for a BAA compliance audit and/or
investigation and shall require that its subcontractor cooperate with all Departmental
requests for BAA compliance audits and investigations.

In addition to the confidentiality requirements of HIPAA, if applicable, a Provider Agency
shall maintain the confidentiality of all certificates, applications, records and reports
(“Records”) that directly or indirectly identify any individual and shall not disclose these
Records except where disclosure is consistent with applicable Department statute and
regulations and the BAA, if any.

Section 3.05 Business Registration.

NOTE: This section does not apply to governmental agencies or non-profit
organizations.

The Provider Agency must have a valid Business Registration Certificate (BRC) issued by
the Department of Treasury, Division of Revenue prior to the award of a contract in
accordance with N.J.S.A. 52:32-44(b). No State Agency may Contract with a Provider
Agency if the Provider has not filed for its incorporation papers or filed its annual business
registration. Furthermore, no Provider Agency that Contracts with the Department shall
enter into any subcontract unless the subcontractor can demonstrate that it is incorporated
in the State of New Jersey and its annual business registration is current, and follows the
provisions prescribed in this Standard Language Document. Failure to comply with this
paragraph or the above-referenced citation will result in cause for the Department to
Terminate this Contract.

Section 3.06 Set-Off for State Tax and Child Support. Pursuant to N.J.S.A. 54:49-19, if the
Provider is entitled to payment under the Contract at the same time as it is indebted for any
State tax (or is otherwise indebted to the State) or child support, the State Treasurer may set
off that payment by the amount of the indebtedness.

Section 3.07 Source Disclosure. N.J.S.A. 52:34-13.2, that codified Public Law 2005, ¢.92
and Executive Order 129, requires when submitting a Request for Proposals and/or
Contract, the Provider Agency shall submit as part of their proposal and/or Contract
Certification listing where their contracted services will be performed and if the contracted
services, or any portion thereof, will be subcontracted and where any subcontracted services
will be performed.




Department Policy: DCF.P2.01-2007
Rev. June 6, 2014

STATE OF NEW JERSEY
DEPARTMENT OF CHILDREN AND FAMILIES

Any changes to the information submitted in the Source Disclosure Certification during the
term of the Contract must be immediately reported to the Director of the Division of
Purchase and Property and to the Departmental Component within the Department for
whom the contracted services are being performed. A Provider that shifts its activities
outside the United States and its constituent Commonwealths and territories without prior
written affirmation by the Director attesting to the fact that extraordinary circumstances
required the shift or that the failure to shift the services would result in the infliction of
economic hardships to the State of New Jersey, shall be deemed to be in breach of Contract
which would be subject to Termination by the Department.

Section 3.08 Provider Certification and Disclosure of Political Contributions.

NOTE: Non-profit organizations are exempted from the requirements of Section 3.08.

N.J.S.A. 19:44A-20.13 to 19:44A-20.25, that codified Public Law 2005, Chapter 51 and
Executive Order 134, and Executive Order 117, requires that any for-profit agency that
seeks or contracts to provide services in the amount of $17,500 or more must submit to the
Department the Certification and Disclosure of Political Contribution forms. This form
includes a certification that the business entity has not, during certain specified time frames,
solicited or made any contribution of money, pledge of reportable contributions, including
in-kind contributions, to any candidate committee and/or election fund of the Governor or
Lieutenant Governor, any legislative leadership committee or any State, county or
municipal political party committee. The form also requires disclosure of any of the above-
referenced reportable contributions made by the business entity, its principals, officers,
partners, directors, spouses, civil union partners and resident children.

If awarded a Contract, the Provider will, on a continuing basis, continue to report any
Contribution it makes during the term of the Contract, and any extension(s) thereof. Failure
to do so will result in Termination of the Contract and could result in the debarment from
public contracting of the Provider for a period of up to five years.

Section 3.09 Contract Certification and Political Contribution Disclosure Form. The
Provider Agency is advised of its responsibility to file an annual disclosure statement of
political contributions with the New Jersey Election Law Enforcement Commission
(ELEC), pursuant to P.L. 2005, ¢.271, section 3 if the Provider Agency receives Contracts
in excess of $50,000 from a public entity in a calendar year. It is the Provider Agency’s
responsibility to determine if filing is necessary. Failure to so file can result in the
imposition of financial penalties by ELEC. Additional information about this requirement
is available from ELEC at (888) 313-3532 or at www.elec.state.nj.us/

Section 3.10 Equal Employment Opportunity. Pursuant to N.J.S.A. 10:5-31 et seq.,
N.J.A.C. 17:27, during the performance of this Contract, the Provider Agency agrees as
follows:
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The Provider Agency and any subcontractor(s) will not discriminate against any
client, employee or applicant for employment because of age, race, creed, color,
national origin, ancestry, marital status, affectional or sexual orientation, gender
identity or expression, disability, nationality or sex.

Except with respect to affectional or sexual orientation and gender identity or
expression, the Provider will take affirmative action to ensure that such applicants
are recruited and employed by DCF contracted agencies.

The Provider Agency will ensure that equal opportunity is afforded to all
employees in recruitment and employment, and that all employees are treated
equally during employment without regard to age, race, creed, color, national
origin, ancestry, marital status, affectional or sexual orientation, gender identity,
disability, nationality or sex. Such action shall include, but not be limited to the
following:

Employment;

Upgrading;

Demotion, or transfer;

Recruitment or recruitment advertising;

Layoff or termination;

Rates of pay or other forms of compensation; and
Selection for training, including apprenticeship.

The Provider Agency agrees to post in conspicuous places, available to employees
and applicants for employment, notices to be provided by the Public Agency
Compliance Officer setting forth provisions of this nondiscrimination clause.

The Provider Agency and subcontractor(s), in all solicitations or advertisements for
employees placed by or on behalf of the Provider shall state that all qualified
applicants will receive consideration for employment without regard to age, race,
creed, color, national origin, ancestry, marital status, affectional or sexual
orientation, gender identity or expression, disability, nationality or sex.

The Provider Agency and subcontractor(s) will send a notice to each labor union or
representative with which it has a collective bargaining agreement, other contract,
or understanding, a notice, to be provided by the agency contracting officer
advising the labor union or workers’ representative of the Provider’s commitments
under this act and shall post copies of the notices in conspicuous places available to
employees and applicants for employment.

The Provider Agency and subcontractor(s) agree to comply with any regulations
promulgated by the Treasurer pursuant to N.J.S.A.10:5-31 et seq. as amended and
supplemented from time to time and the Americans with Disabilities Act.
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h. The Provider Agency or subcontractor agrees to make a good faith attempt to
employ minority and female workers consistent with the applicable county
employment goals prescribed by N.J.A.C. 17:27-5.2 promulgated by the Treasurer
pursuant to P.L. 1975, ¢. 127, as amended and supplemented from time to time or
in accordance with a binding determination of the applicable county employment
goals determined by the Division of Contract Compliance & EEO pursuant to
N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, ¢. 127, as
amended and supplemented from time to time.

i. The Provider Agency or subcontractor agrees to inform in writing its appropriate
recruitment agencies including, but not limited to, employment agencies, placement
bureaus, colleges, universities, labor unions, that it does not discriminate on the
basis of age, creed, color, national origin, ancestry, marital status, affectional or
sexual orientation, gender identity or expression, disability, nationality or sex, and
that it will discontinue the use of any recruitment agency which engages in direct or
indirect discriminatory practices.

j. The Provider Agency or subcontractor agrees to revise any of its testing procedures,
if necessary, to assure that all personnel testing conforms with the principles of job-
related testing, as established by the statutes and court decisions of the State of New
Jersey and as established by applicable State and federal law and applicable State
and federal court decisions.

k. The Provider Agency and subcontractor agree to review all procedures relating to
transfer, upgrading, downgrading and layoff to ensure that all such actions are taken
without regard to age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability,
nationality or sex, consistent with the statutes and court decisions of the State of
New Jersey, and applicable federal law and applicable federal court decisions.

1. The Provider Agency and its subcontractors shall furnish such reports or other
documents to the Department from time to time in order to carry out the purposes of
these regulations, and the Department shall furnish such information to the
Department of Treasury, Division of Contract Compliance and EEO, as may be
requested by the DCF for conducting a compliance investigation pursuant to
Subchapter 10 of N.J.A.C.17:27.

Section 3.10.1 Anti-Discrimination Provisions. Pursuant to N.J.S.A. 10:2-1, during the
performance of this Contract, the Provider Agency agrees as follows:

a. In the hiring of persons for the performance of work under this contract or any
subcontract hereunder, or for the procurement, manufacture, assembling or
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furnishing of any such materials, equipment, supplies or services to be acquired
under this contract, no contractor, nor any person acting on behalf of such
contractor or subcontractor, shall, by reason of race, creed, color, national origin,
ancestry, marital status, gender identity or expression, affectional or sexual
orientation or sex, discriminate against any person who is qualified and available to
perform the work to which the employment relates;

b. No contractor, subcontractor, nor any person on his behalf shall, in any manner,
discriminate against or intimidate any employee engaged in the performance of
work under this contract or any subcontract hereunder, or engaged in the
procurement, manufacture, assembling or furnishing of any such materials,
equipment, supplies or services to be acquired under such contract, on account of
race, creed, color, national origin, ancestry, marital status, gender identity or
expression, affectional or sexual orientation or sex;

c. There may be deducted from the amount payable to the contractor by the
contracting public agency, under this contract, a penalty of § 50.00 for each person
for each calendar day during which such person is discriminated against or
intimidated in violation of the provisions of the contract; and

d. This contract may be canceled or terminated by the contracting public agency, and
all money due or to become due hereunder may be forfeited, for any violation of
this section of the contract occurring after notice to the contractor from the
contracting public agency of any prior violation of this section of the contract.

Section 3.11 Department Policies and Procedures. In the administration of this Contract,
the Provider Agency shall comply with all applicable policies and procedures issued by the
Department including, but not limited to, the policies and procedures contained in the
Department's Contract Reimbursement Manual (as from time to time amended) and the
Department's Contract Policy and Information Manual (as from time to time amended).
Failure to comply with these policies and procedures shall be grounds to Terminate this
Contract.

Section 3.12 Financial Management System. The Provider Agency's financial management
system shall provide for the following:

a. Accurate, current and complete disclosure of the financial results of this Contract
and any other contract, grant, program or other activity administered by the
Provider Agency;

b. Records adequately identifying the source and application of all Provider Agency
funds and all funds administered by the Provider Agency. These records shall
contain information pertaining to all contract and grant awards and authorizations,
obligations, unobligated balances, assets, liabilities, outlays and income;
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c. Effective internal control structure over all funds, property, and other assets. The
Provider Agency shall adequately safeguard all such assets and shall ensure that
they are used solely for authorized purposes;

d. Comparison of actual outlays with budgeted amounts for this Contract and for any
other contract, grant, program or other activity administered by the Provider
Agency;

e. Accounting records supported by source documentation;

f. Procedures to minimize elapsed time between any advance payment issued and the
disbursement of such advance funds by the Provider Agency; and

g. Procedures consistent with the provisions of any applicable Departmental policies
and procedures for determining the reasonableness, allowability, and allocability of
costs under this Contract.

Section 3.13 Audit. The Department requires submission of the Provider Agency's annual
organization-wide audit. Non-compliance is grounds for Termination.

Audits shall be conducted in accordance with the Federal Single Audit Act of 1984,
generally accepted auditing standards as specified in the Statements on Auditing Standards
issued by the American Institute of Certified Public Accountants and Government Auditing
Standards issued by the Comptroller General of the United States.

At any time during the Contract term, the Provider Agency's overall operations, its
compliance with specific Contract provisions, and the operations of any assignees or
subcontractors engaged by the Provider Agency under Section 5.02 Assignment and
Subcontracts may be subject to audit or review by the Department, by any other appropriate
unit or agency of State or federal government, and/or by a private firm or firms retained or
approved by the Department for such purpose.

Whether or not such audits are conducted during the Contract term, a final financial and
compliance audit of Contract operations, including the relevant operations of any assignees
or subcontractors, may be conducted after Contract Termination or Expiration. The
Provider Agency is subject to audit up to four years after Termination or Expiration of the
Contract. If any audit has been started but not completed or resolved before the end of the
four year period, the Provider Agency continues to be subject to such audit until it is
completed and resolved.

The Provider Agency shall maintain all documentation related to products, transactions or
services under this contract for a period of five years from the date of final payment. Such
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records shall be made available to the New Jersey Office of the State Comptroller upon
request.

Section 3.14 Federal Davis-Bacon Act and New Jersey Prevailing Wage Act. Any
Department Contract containing federal funds in excess of $2,000 utilized for the
construction, alteration, renovation, repair, or modification of public works or public
buildings to which the federal government is a party or any Contract for similar work on
public works financed with federal funds must comply with the federal Davis-Bacon Act,
40 U.S.C. section 276a et seq. The Davis-Bacon Act requires that the Provider must pay
the prevailing wages to each designated worker class engaged under the Contract at wage
rates determined by the U.S. Secretary of Labor.

Any subsequent Provider Agency, Contract, or subcontract for any public work in excess of
$2,000 State funds of which the Department is a party shall comply with the N.J. Prevailing
Wage Act, N.J.S.A. 34:11-56.27. Such Contracts or subcontracts shall contain a provision
stating that the prevailing wage rate, as designated by the New Jersey Commissioner of
Labor, must be paid to all designated classes of workers employed through said Contracts
or subcontracts. The Provider Agency must determine if the New Jersey Prevailing Wage
Act applies and follow all directives per N.J.S.A. 34:11-56 et seq.

Section 3.15 Contract Closeout. The Provider Agency shall comply with all requirements
of Department Policy: DCF.P7.01 Contract Closeout. This includes the prompt submittal
of the final Report of Expenditures and any other financial or programmatic reports
required by the Department. All required documentation is due within 120 days of
Contract Expiration or Termination.

TERMINATION

The Department may Terminate or suspend this Contract in accordance with the sections
listed below.

Section 4.01 Termination for Convenience by the Department or Provider Agency. The
Department or Provider Agency may Terminate this Contract upon 60 Days written
advance Notice to the other party for any reason whatsoever.

The parties expressly recognize and agree that the Department's ability to honor the terms
and conditions of this Contract is contingent upon receipt of federal funds and/or
appropriations of the State legislature. If during the term of this Contract, therefore, the
federal and/or the State government reduces its allocation to the Department, the
Department reserves the right, upon Notice to the Provider Agency, to reduce or Terminate
the Contract.

Section 4.02 Default and Termination for Cause. If the Provider Agency fails to fulfill or
comply with any of the terms or conditions of the Contract, in whole or in part, the
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Department may by Notice place the Provider Agency in default status, and take any
action(s) listed in accordance with Department Policy DCF.P9.05, Contract Default.
Notice shall follow the procedures established in the policy.

The above notwithstanding, the Department may immediately upon Notice Terminate the
Contract prior to its expiration, in whole or in part, whenever it is determined that the
Provider Agency has jeopardized the safety and welfare of the Department's clients,
materially failed to comply with the terms and conditions of the Contract, or whenever the
fiscal or programmatic integrity of the Contract has been compromised. The Notice of
Termination shall state the reason for the action(s); the Provider Agency's informal review
options, time frames, and procedures; the effective date of the Termination; and the fact
that a request for a review of the decision for action(s) does not preclude the determined
action(s) from being implemented.

Section 4.03 Termination Settlement. When a Contract is terminated under any section of
Section IV or policy DCF.P9.05, Contract Default, the Provider Agency shall be prohibited
from incurring additional obligations of Contract funds. The Department may allow costs
which the Provider Agency could not reasonably avoid during the Termination process to
the extent that said costs are determined to be necessary and reasonable.

The Provider Agency and Department shall settle or adjust all accounts in a manner
specified by the Department and shall be subject to a final audit under Section 3.13 Audit.

ADDITIONAL PROVISIONS

Section 5.01 Application of New Jersey Law. This Contract shall be governed, construed
and interpreted in accordance with the laws of the State of New Jersey including the New
Jersey Contractual Liability Act (N.J.S.A. 59:13-1 et seq.) and the Law Against
Discrimination (LAD) ( N.J.S.A. 10:5-1 et seq.).

Section 5.02 Assignment and Subcontracts. This Contract, in whole or in part, may not be
assigned by the Provider Agency or assumed by another entity for any reason including but
not limited to changes in the corporate status of the Provider Agency, without the prior
written consent of the Department. Upon prior written notice of a proposed assignment,
the Department may:

a. Approve the assignment and continue the Contract to term;

b. Approve the assignment conditioned upon the willingness of the assignee to accept
all contractual modifications deemed necessary by the Department; or

c. Disapprove the assignment and ecither terminate the Contract or continue the
Contract with the original Provider Agency.

The Provider Agency may not subcontract any of the services that it has committed to
perform or provide pursuant to this Contract without the prior written approval of the
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Department. Such consent to subcontract shall not relieve the Provider Agency of its full
responsibilities under this Contract. Consent to the subcontracting of any part of the
services shall not be construed to be an approval of said subcontract or of any of its terms,
but shall operate only as an approval of the Provider Agency’s request for the making of a
subcontract between the Provider Agency and its chosen subcontractor. The Provider
Agency shall be responsible for all services performed by the subcontractor and all such
services shall conform to the provisions of this Contract.

Section 5.03 Client Fees. Other than as provided for in the Annex(es) and/or Departmental
Component specific policies, the Provider Agency shall impose no fees or any other types
of charges of any kind upon recipients of Contract services.

Section 5.04 Indemnification. The Provider Agency shall assume all risk of and
responsibility for, and agrees to indemnify, defend and hold harmless the State of New
Jersey and its employees from and against any and all claims, demands, suits, actions,
recoveries, judgments and costs, and expenses in connection therewith on account of the
loss of life, property or injury or damages to the person, body or property of any person or
persons, whatsoever, which shall arise from or result directly or indirectly from (1) the
work, service or materials provided under this Contract; or (2) any failure to perform the
Provider’s obligations under this Contract or any improper or deficient performance of the
Provider’s obligations under this Contract. This indemnification obligation is not limited
by, but is in addition to, the insurance obligations contained in this Contract.

Furthermore, the provisions of this indemnification clause shall in no way limit the
obligations assumed by the Provider under this Contract, nor shall they be construed to
relieve the Provider from any liability nor preclude the State of New Jersey, its Agencies,
and/or the Department of Children and Families from taking any other actions available to
them under any other provisions of this Contract or otherwise in law.

Section 5.05 Insurance. The Provider Agency shall maintain adequate insurance coverage.
The State shall be included as an Additional Named Insured on any insurance policy
applicable to this Contract. Should the Provider Agency fail to pay any premium on any
insurance policy when due, the Department may Terminate the Contract for Cause.

Section 5.06 Modifications and Amendments. If both parties to this Contract agree to
amend or supplement this Contract, any and all such amendments or supplements shall be
in writing and signed by both parties. The amendment or supplement shall incorporate the
entire Contract by reference and will not serve to contradict, amend, or supplement the
Contract except as specifically expressed in the amendment or supplement.

Section 5.07 Statement of Non-Influence. No person employed by the State of New Jersey
has been or will be paid any fee, commission, or compensation of any kind or granted any
gratuity by the Provider Agency or any representative thereof in order to influence the
awarding or administration of this Contract.

12
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Section 5.08 Exercise of Rights. A failure or a delay on the part of the Department or the
Provider Agency in exercising any right, power, or privilege under this Contract shall not
waive that right, power, or privilege. Moreover, a single or a partial exercise shall not
prevent another or a further exercise of that or of any other right, power or privilege.

Section 5.09 Recognition of Cultural Sensitivity. The Provider Agency agrees in the
performance of this Contract to be sensitive to the needs of the minority populations (as
described in section 3.10a of this policy) of the State of New Jersey. This sensitivity
includes the employment, if possible, of a culturally diverse staff that can communicate
with, and be representative of the entire community it serves.

The Provider Agency shall make programs linguistically appropriate and culturally relevant
to underserved minority groups within the community. Appropriate accommodations for
services shall be developed and maintained for those minority individuals who are deprived
of reasonable access to those services due to language barriers or ethnic, affectional, and
cultural differences. In addition, Provider Agencies shall make certain that all programs
and services are reflective of the demographic needs of the community, while providing all
minorities (as described in section 3.10a of this policy) the opportunity to experience any
and all available social services irrespective of their ethnic, affectional, or cultural heritage.

Section 5.10 Copyrights. The Department of Children and Families reserves a royalty-free,
nonexclusive and irrevocable right to reproduce, publish, or otherwise use any work or
materials developed under a Department or federally funded Contract or subcontract. The
Department also reserves the sole right to authorize others to reproduce, publish, or
otherwise use any work or materials developed under said Contract or subcontract.

Section 5.11 Successor Contracts. If an audit or Contract closeout reveals that the Provider
Agency has failed to comply with the terms and/or conditions of this Contract, the
Department reserves the right to make all financial and/or programmatic adjustments it
deems appropriate to any other Contract entered into between the Department and the
Provider Agency.

Section 5.12 Sufficiency of Funds. The Provider Agency recognizes and agrees that both
the initial provision of funding and the continuation of such funding under the Contract is
expressly dependent upon the availability to the Department of funds appropriated by the
State Legislature from State and/or Federal revenue or such other funding sources as may
be applicable. A failure of the Department to make any payment under its Contract with
the Provider Agency or to observe and adhere to its performance obligation under the
Contract as a result of the failure of the Legislature to appropriate the funds necessary to do
so shall not constitute a breach of the Contract by the Department or default thereunder and
the Department shall not be held financially liable therefore. In addition, future funding
shall not be anticipated from the Department beyond the duration of the Contract with the
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Provider Agency and in no event shall the Contract be construed as a commitment by the
Department to expend funds beyond the Termination date set therein.

Section 5.13 Collective Bargaining. State and federal law allows employees to organize
themselves into a collective bargaining unit.

Funds provided under this Contract shall not be utilized to abridge the rights of employees
to organize themselves into a collective bargaining organization or preclude them from
negotiating with Provider Agency management. Funds may be utilized for legitimate and
reasonable management purposes at the direction of the Provider Agency during the
process of collective bargaining organization.

Section 5.14 Independent Employer Status. Employees of Provider Agencies that Contract
with the Department of Children and Families are employees of the Provider Agency, not
the State.

In accordance with the National Labor Relations Act, 29 U.S.C.A. 152(2) and State law,
N.J.S.A. 34:13A-1 et seq., Provider Agencies are independent, private employers with all
the rights and obligations of such, and are not political subdivisions of the Department of
Children and Families.

As such, the Provider Agency acknowledges that it is an independent Provider, providing
services to the Department of Children and Families, typically through a contract-for-
services agreement. As independent contractors, Provider Agencies are responsible for the
organization's overall functions that include the overseeing and monitoring of its
operations, establishing the salary and benefit levels of its employees, and handling all
personnel matters as the employer of its workers. This is also inclusive of any travel
allocations the Provider Employee pays to its employees.

The Provider Agency acknowledges its relationship with its employees as that of employer.
While the Department has an adjunct role with Provider Agencies through regulatory
oversight and ensuring contractual performance, the Provider understands that the
Department is not the employer of a Provider Agency's employees.

The Provider Agency further acknowledges that while the Department reimburses Provider
Agencies for all allowable costs under the Contract, this funding mechanism does not
translate into the Department being responsible for any of the elements of any collective
bargaining agreements into which Provider Agencies may enter. Moreover, each Provider
Agency understands that it is responsible for funding its own programs and is not limited to
the amount of funding provided by the Department, and, in fact, is encouraged to solicit
non-State sources of funding, whenever possible.

Section 5.15 Executive Order No. 189. Executive Order No. 189 establishes the expected
standard of responsibility for all parties that enter into a Contract with the State of New
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Jersey. All such parties must meet a standard of responsibility that assures the State and its
citizens that such parties will compete and perform honestly in their dealings with the State
and avoid conflicts of interest.

In compliance with Paragraph 3 of Executive Order No. 189, no Provider Agency shall
pay, offer to pay, or agree to pay, either directly or indirectly, any fee, commission,
compensation, gift, gratuity, or other thing of value of any kind to any State officer or
employee or special State officer or employee, as defined by N.J.S.A. 52:13D-13b and e, in
the Department of the Treasury or any other agency with which such Provider Agency
transacts or offers or proposes to transact business, or to any member of the immediate
family, as defined by N.J.S.A. 52:13D-13i, of any such officer or employee, or any
partnership, firm, or corporation with which they are employed or associated, or in which
such officer or employee has an interest within the meaning of N.J.S.A. 52:13D-13g.

The solicitation of any fee, commission, compensation, gift, gratuity, or other thing of
value by any State officer or employee or special State officer or employee from any
Provider Agency shall be reported in writing forthwith by the Provider Agency to the
Attorney General and the Executive Commission on Ethical Standards.

No Provider Agency may, directly or indirectly, undertake any private business,
commercial or entrepreneurial relationship with, whether or not pursuant to employment,
contract or other agreement, express or implied, or sell any interest in such Provider
Agency to, any State officer or employee or special State officer or employee having any
duties or responsibilitics in connection with the purchase, acquisition or sale of any
property or services by or to any State agency or any instrumentality thereof, or with any
person, firm or entity with which he is employed or associated or in which he has an
interest within the meaning of N.J.S.A. 52:13D-13g. Any relationships subject to this
provision shall be reported in writing forthwith to the Executive Commission on Ethical
Standards, which may grant a waiver of this restriction upon application of the State officer
or employce or special State officer or employee upon a finding that the present or
proposed relationship does not present the potential, actuality or appearance of a conflict of
interest.

No Provider Agency shall influence, or attempt to influence or cause to be influenced, any
State officer or employee or special State officer or employee in his official capacity in any
manner which might tend to impair the objectivity or independence of judgment of said
officer or employee.

No Provider Agency shall cause or influence, or attempt to cause or influence, any State
officer or employee or special State officer or employee to use, or attempt to use, his
official position to secure unwarranted privileges or advantages for the Provider Agency or
any other person.
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The provisions cited above shall not be construed to prohibit a State officer or employee or
special State officer or employee from receiving gifts from or contracting with Provider
Agencies under the same terms and conditions as are offered or made available to members
of the general public subject to any guidelines the Executive Commission on Ethical
Standards may promulgate.
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CONTRACT SIGNATURES AND DATES

The terms of this Contract have been read and understood by the persons whose signatures
appear below. The parties agree to comply with the terms and conditions of the Contract set
forth on the preceding pages in Articles I through Article V, and any related Annexes.

This Contract contains

pages and is the entire agreement of the parties. Oral evidence

tending to contradict, amend or supplement the Contract is inadmissible; the parties having made
the Contract as the final and complete expression of their agreement.

‘X l
BY: :

(Signature)

(Type)

PROVIDER
AGENCY: /\2'(‘ L"')\ A M)Zf\\"\\’\c_, .

DATE:

N-9¥- 16

Contract
Effective Date:

Contract
Expiration Date:

Contract Number;

Contract Ceiling:

Federal ID#:

Provider Contact
Individual:

BY:
(Signature)

(Type)
TITLE:

(Type)
DEPARTMENTAL
COMPONENT:
DATE:
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1/31/13 System for Award Management

DUNS: 022728588  CAGE Code: 566E8

Congratulations!

You have completed the registration of your entity. Click the Print Summary button below to be redirected to the Entity Record
Page of the Entity Dashboard. This page will aliow you to save and print a copy of the completed registration for your records,

FRONTSUMMARY
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1/31/13 System for Award Management

Entity Overview

Entity Information

DUNS: 022728588
Name: ROBINS' NEST INC.
Business Type: Business or Organization
Registration Status: Submitted
Registration passed IRS Consent validation.

Exclusions

Active Exclusion Records? No
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Status Tracker

Page 1 of 1

Log into SAM

Status During
Registration

Getting Started
Draft

Work in Progress
Submitted

Active

Inactive / Expired

Additional Resources

What If My Entity Fails
Registration?

Federal Service Desk
How to Check Your
Registration Status

Find Your Registration in
SAM

SAM Status Tracker
Check registration status by typing in a DUNS Number,

DUNS Number (022728588 Plus 4 (Optional) Search Reset
P

O, eheck registration status by typing 1 a CAGE Code.
CAGE Code| |l search ” Reset |

Robins' Nest Inc.
Status: Active

Your registration was activated on Jan 29, 2016. It expires on Jan 28, 2017 which is one year after you
submitted it for processing.

Reps &
Certs
Completed

POCs Active

Completed

Core Data Assertions Submit Processing

Completed Completed Completed Completed Completed

\

J

Check Your Registration Status in SAM

You can quickly check your registration status in SAM by entering your DUNS Number or CAGE
Code. The SAM Status Tracker will show you the current status of the entity associated with that
DUNS Number or CAGE Code, as well as tell you what steps you have left to complete based on why
you are registering.

The SAM Status Tracker uses seven circles to represent the registration process: Core Data,
Assertions, Reps & Certs, POCs, Submit, Processing, and Active. Visual indicators in the circles, text
underneath the circles, a status message in bold above the circles and user messaging combine to
give the registration status.

You will only see results for publicly searchable registration records. Federal government users must
log into SAM to search for non-public records.

https://www.sam.gov/SAMPortal/sam/helpPage/ SAM Reg Status_Help Page.html
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State of New Jersey
DEPARTMENT OF CHILDREN AND FAMILIES

BUSINESS ASSOCIATE AGREEMENT between the New Jersey Department of Children
and Families and Robins' Nest Inc. (Agency/Vendor.) for Contract Number

This Business Associate Agreement sets forth the responsibilities of Robins' Nest Inc.
(Business Associate), with an address of 42 Delsea Dr. South, Glassboro, NJ 08028 and
the New Jersey Department of Children and Families, as a Covered Entity, in relationship to
Protected Health Information (PHI), as those terms are defined and regulated by the Health
Insurance Portability and Accountability Act of 1996 (HIPAA), and the regulations adopted
there under by the Secretary of the United States Department of Health and Human Services,
with the intent that the Covered Entity shall at all times be in compliance with HIPAA and the
underlying regulations.

This Business Associate Agreement is entered into for the purpose of the Business Associate
providing services on behalf of the Covered Entity.

In consideration for the respective benefits, rights and obligations described above, and for
access to the PHI held by Covered Entity, the parties agree to be bound by the terms of this
Agreement. There is no underlying contract associated with this Agreement, or the exchange
of this PHI.

A. Definitions:
1. The terms specified below shall be defined as follows:

a. “‘Business associate” shall mean a person or entity, other than a member of the
workforce of a covered entity, who performs functions or activities on behalf of,
or provides certain services to, a covered entity that involve access by the
business associate to protected health information. This definition is also
applicable to a subcontractor that creates, receives, maintains, or transmits
protected health information on behalf of another business associate.

b. “Covered Entity” shall generally have the same meaning as the term “covered
entity” at 45 CFR 160.103, and in reference to the party to this agreement, shall
the New Jersey Department of Children and Families.

€ "Agreement" shall mean this Business Associate Agreement.

d. "Breach" shall mean the unauthorized acquisition, access, use or disclosure of
Protected Health Information in a manner not permitted by the Privacy Rule or
the Security Rule, which compromises the security of such Protected Health
Information. Breach shall exclude such acquisition, access, use or disclosure
described in 45 CFR Section 164.402.
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"Designated Record Set" shall mean a group of records maintained by or for the
Covered Entity that is the medical records and billing records of individuals
maintained by or for the Covered Entity; and the enroliment, payment, claims,
adjudication, and case or medical management record systems maintained by
or for the Covered Entity, or used, in whole or in part, by or for the Covered
Entity to make decisions about individuals.

"HIPAA" shall mean the Health Insurance Portability and Accountability Act.

"HIPAA Regulations" shall mean the regulations promulgated under HIPAA by
the U.S. Department of Health and Human Services, including but not limited to,
the Privacy Rule and the Security Rule, and shall include the regulations
codified at 45 CFR Parts 160, 162 and 164.

"HITECH" shall mean the Health Information Technology for Economic and
Clinical Health Act, Title XllIl of Division A of the American Recovery and
Reinvestment Act of 2009, P.L. 111-005.

"Individual" shall mean the person who is the subject of the Protected Health
Information and includes a person who qualifies as a personal representative in
accordance with 45 CFR 164.502(qg).

"Notice of Privacy Practices" shall mean the Notice of Privacy Practices
required by 45 CFR 164.520, provided by Covered Entity to Individuals.

"Privacy Rule" shall mean the Standards for Privacy of Individually Identifiable
Health Information at 45 CFR Parts 160 and 164, Subparts A and E.

“Protected Health Information (PHI)” shall mean individually identifiable health
information that is transmitted by electronic media or transmitted or maintained
in any other form or medium.

"Record” shall mean any item, collection, or grouping of information that
includes Protected Health Information and is maintained, collected, used, or
disseminate by or for a Covered Entity.

"Required by Law" shall have the same meaning as in 45 CFR 164.501.

"Secretary" shall mean the Secretary of the United States Department of Health
& Human Services or his designee.

"Security Rule" shall mean the Standards for Security for the Protection of
Electronic Protected Health Information, codified at 45 CFR parts 160, 162 and
164.
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2. All other terms used herein shall have the meaning specified in the Privacy Rule or in

the absence of if no meaning is specified, shall have their plain meaning.

B. Obligations and Activities of Business Associate

1.

Business Associate may use PHI for the following functions, activities, or services for
or on behalf of Covered Entity provided that such use would not violate this
Agreement, the HIPAA regulations the Privacy Rule, or Notice of Privacy Practices if
done by Covered Entity. In the event that this Agreement conflicts and any other
written agreement made between the parties, relating to the exchange of PHI, this
Agreement shall control. Business Associate's access to and use of the PHI is limited
to the provision of services by the Business Associate on behalf the Covered Entity set
forth in the contract between the Business Associate and the Covered Entity.

Business Associate may further disclose PHI to a subcontractor/person for the proper
management and administration of Business Associate, provided that such disclosure
is Required by Law, or would not violate this Agreement, the Privacy Rule, or Notice of
Privacy Practices if done by Covered Entity, and Business Associate executes an
additional business associates agreement as Required by Law or for the purpose for
which it was disclosed to the person, and the subcontractor/person notifies Business
Associate of any instances of which it is aware in which PHI has been disclosed. In
the event that this agreement conflicts with any other agreement relating to the access
or use of PHI, this agreement shall control.

Business Associate agrees to not use or disclose PHI other than as permitted or
required by this Agreement or as Required by Law. In the event that this agreement
conflicts with any other agreement relating to the access or use of PHI, this agreement
shall control.

Business Associate agrees to implement and use appropriate safeguards to prevent
use or disclosure of PHI other than as provided for by this Agreement. Business
Associate shall maintain a comprehensive written information privacy and security
program that includes administrative, technical and physical safeguards appropriate to
the size and complexity of the Business Associate's operations and the nature and
scope of its activities.

Business Associate agrees to take prompt corrective action to mitigate any harmful
effect that is known to Business Associate of a use or disclosure of PHI by Business
Associate in violation of the requirements of this Agreement.

Business Associate agrees to notify Covered Entity of any use or disclosure of PHI not
provided for by this Agreement, or the Privacy Rule, or of any suspected or actual
breach of security or intrusion whenever it becomes aware within twenty-four hours of
Business Associate becoming aware of such use, disclosure or suspected or actual
breach of security or intrusion. Business Associate further agrees to take prompt
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corrective action to cure or mitigate any harmful effects of any such use, disclosure, or
actual or suspected breach of security of intrusion.

Business Associate agrees to ensure that any officer, employee, contractor,
subcontractor or agent to whom it provides PHI received from or maintained, created
or received by Business Associate on behalf of Covered Entity agrees to the same
restrictions and conditions that apply through this Agreement to Business Associate
with respect to such PHI.

Access. Business Associate agrees to provide access to PHI in a Designated Record
Set to Covered Entity or to an Individual as directed by Covered Entity in order to meet
the requirements of 45CFR 164.524, within 30 days of the date of any such request,
unless the request is denied by Covered Entity pursuant to 45 CFR 164.524(a)(1),

(a)(2) or (a)(3).

Business Associate agrees to make any amendment(s) to PHI in a Designated Record
Set as Covered Entity directs in order to meet the requirements of 45 CFR 164.526,
within 30 days of such a request, unless the request has been denied pursuant to 45
CFR 164.526(d). Business Associate shall provide written confirmation of the
amendment(s) to the Covered Entity.

10.Business Associate agrees to create and maintain an appeal process that meets the

11.

requirements of 45 CFR 164.524 and 164.526 that an Individual can utilize if the
Individual's request for access to or amendment of PHI is denied.

Business Associate agrees to make its comprehensive written information privacy and
security program, as well as its internal practices, books and records, including
policies and procedures relating to the use and disclosure of PHI received from, or
created, maintained, or received by Business Associate on behalf of Covered Entity
available to Covered Entity within 30 days of the date of such request, or to the
Secretary in a time and manner designated by the Secretary.

12.Business Associate agrees to document all disclosures of PHI which would be

required for Covered Entity to respond to a request by an Individual for an accounting
of disclosures of PHI in accordance with 45 CFR 164.528. Business Associate agrees
to provide to Covered Entity, within 30 days of the date of such request, all disclosures
of PHI.

13. Notwithstanding the provisions of Section D of this Agreement, pursuant to 45 CFR

164.530(j), Business Associate agrees that it and its officers, employees, contractors,
subcontractors and agents shall continue to maintain the information required under
subsection B(9) of this Agreement for a period of six years from the date of its creation
or the date when it was last in effect, whichever is later.

14.Business Associate agrees that from time to time, upon reasonable notice, it shall

allow Covered Entity or its authorized agents or contractors, to inspect the facilities,
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systems, books, records and procedures of Business Associate to monitor compliance
with this Agreement. In the event the Covered Entity, in its sole discretion, determines
that the Business Associate has violated any term of this Agreement or the Privacy
Rule, it shall so notify the Business Associate in writing. Business Associate shall
promptly remedy the violation of any term of this Agreement and shall certify same in
writing to the Covered Entity. The fact that Covered Entity or its authorized agents or
contractors inspect, fail to inspect or have the right to inspect Business Associate's
facilities, systems, books, records, and procedures does not relieve Business
Associate of its responsibility to comply with this Agreement. Covered Entity's (1)
failure to detect, or (2) detection by failure to notify Business Associate, or (3) failure to
require Business Associate to remediate any unsatisfactory practices, shall not
constitute acceptance of such practice or a waiver of Covered Entity's enforcement
rights under this Agreement. Nothing in this paragraph is deemed to waive Section E
of this Agreement or the New Jersey Tort Claims Act, NJSA 59:1-1 et seq., as they
apply to Covered Entity.

15.Business Associate shall implement administrative, physical and technical safeguards
that protect the confidentiality, integrity, and availability of PHI in compliance with the
Security Rule.

16.Business Associate shall report all security incidents, as defined by the Security Rule,
within twenty-four hours of becoming aware of such actual or suspected security
incident.

17.Sections 164.308, 164.312 and 164.316 of Title 45, Code of Federal Regulations,
apply to Business Associate in the same manner as such sections apply to the
Covered Entity. The HITECH requirements that relate to security, and that are
applicable to the Covered Entity, shall also be applicable to the Business Associate
and are incorporated into this Agreement by reference.

18.In the event of an actual or suspected breach, Business Associate shall provide
Covered Entity with a written report, as soon as possible but not later than five (*5”)
days after the breach/suspected breach became known. The report shall include, to
the extent available: a) the identification of each individual whose unsecured PHI has
been, or is reasonably believed by the Business Associate to have been, accessed,
acquired, used or disclosed during the breach; b) a brief description of what happened,
including the date of the breach and the date of the discovery, if known; c) a
description of the types of unsecured PHI involved in the breach; d) any steps
individuals affected by the breach should take to protect themselves from potential
harm resulting from the breach; and e) a description of what Business Associate is
doing to investigate the breach, mitigate harm to the individual(s), and protect against
future breaches. In addition, the business Associate shall, at the request of the
Covered Entity, provide breach notification required by HITECH.
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C. Provisions for Covered Entity to Inform Business Associate of Privacy Practices
and Restrictions.

1.

Covered Entity shall be responsible for using appropriate safeguards to maintain and
ensure the confidentiality, privacy and security of PHI transmitted to Business
Associate pursuant to this Agreement, in accordance with the requirements and
standards in the Privacy Rule, until such PHI is received by Business Associate.

In accordance with 45 CFR 164.520, Covered Entity shall notify Business Associate of
any limitations in Covered Entity's Notice of Privacy Practices to the extent that such
limitation may affect Business Associate's use or disclosure of PHI.

Covered Entity shall notify Business Associate of any changes in or revocation of
permission by an Individual to use or disclose PHI, to the extent that such changes
may affect Business Associate's use or disclosure of PHI.

Covered Entity shall notify Business Associate of any restriction to the use or
disclosure of PHI that Covered Entity has agreed to in accordance with 45 CFR
164.522, to the extent that such restriction may affect Business Associate's use or
disclosure of PHI.

Covered Entity shall not request Business Associate to use or disclose PHI in any
manner that would not be permissible under the Privacy Rule if done by Covered
Entity or under Covered Entity's Notice of Privacy Practices or other policies adopted
by Covered Entity pursuant to the Privacy Rule.

D. Term of Business Associate Agreement

il

This Agreement shall be effective as of the date the Business Associate and the
Covered Entity enter into a contract for the Business Associate’s provision of services
on behalf of the Covered Entity, and it shall terminate when all of the PHI provided by
Covered Entity to Business Associate, or created, maintained or received by Business
Associate on behalf of Covered Entity, is destroyed or returned to Covered Entity, or, if
it is infeasible to return or destroy PHI, protections are extended to such information in
accordance with subsection 3, below.

Upon Covered Entity's knowledge of a material breach or violation(s) of any of the
obligations under this Agreement by Business Associate, Covered Entity shall, at its
discretion, either:

a. Provide an opportunity for the Business Associate to cure the breach or end the
violation upon such terms and conditions as Covered Entity shall specify, and if

Business Associate does not cure the breach or end the violation, upon such
terms and conditions as Covered Entity has specified, Covered Entity may
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terminate this Agreement and require that Business Associate fully comply with
the procedures specified in subsection 3, below.

Immediately terminate the Contract and require that Business Associate fully
comply with the procedures specified in subsection 3, below, if Business
Associate has breached a material term of this Agreement and Covered Entity
has determined, in its sole discretion, that cure is not possible, or

If neither termination nor cure is feasible, as determined by Covered Entity in its
sole discretion, Covered Entity shall report the violation to the Secretary.

3. Effect of Breach of this Agreement.

a.

Except as provided in paragraph b of this section, upon termination of the
Contract for any reason, Business Associate shall return or destroy all PHI
received from Covered Entity or created or received by Business Associate on
behalf of Covered Entity. This provision shall also apply to PHI that is in the
possession of subcontractors or agents of Business Associate. Business
Associate shall retain no copies of PHI.

Business Associate shall provide Covered Entity with a certification, within 30
days, that neither it nor its subcontractors or agents maintains any PHI in any
form, whether paper, electronic or film, received from Covered Entity or created
or received by Business Associate on behalf of Covered Entity. Covered Entity
shall acknowledge receipt of such certification and, as of the date of such
acknowledgement, this Agreement shall terminate.

In the event that Business Associate determines that returning or destroying the
PHI is infeasible, Business Associate shall provide to Covered Entity notification
of the conditions that make return or destruction infeasible. Covered Entity shall
have the discretion to determine whether it is feasible for the Business Associate
to return or destroy the PHI. If Covered Entity determines it is feasible, Covered
Entity shall specify the terms and conditions for the return or destruction of PHI at
the expense of Business Associate. Upon Covered Entity determining that
Business Associate cannot return or destroy PHI, Business Associate shall
extend the protections of this Agreement to such PHI and limit further uses and
disclosures of such PHI to those purposes that make the return or destruction
infeasible, for so long as Business Associate maintains such PHI.

E. Indemnification and Release

I

Business Associate shall assume all risk and responsibility for, and agrees to
indemnify, defend and save harmless Covered Entity, its officers, agents and
employees and each and every one of them, from and against any and all claims,
demands, suits, actions, recoveries, judgments, and costs (including attorneys fees
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and costs and court costs), expenses in connection therewith, on account of loss of
life, property or injury or damages to the person, body or property of any person or
persons, whatsoever, which shall arise from or result directly or indirectly from

Business Associate's use or misuse of PHI or from any action or inaction of Business
Associate or its officers, employees, agents or contractors with regard to PHI or the
requirements of this Agreement or the Privacy Rule. The provision of this
indemnification clause shall in no way limit the obligations assumed by Business
Associate under this Agreement, nor shall they be construed to relieve Business
Associate from any liability nor preclude Covered Entity from taking any other actions
available to it under any other provisions of this Agreement, the Privacy Rule or at law.

2. Notwithstanding the above, the obligations assumed by the Business Associate herein
shall not extend to or encompass suits, costs, claims, expenses, liabilities and
judgments incurred solely as a result of actions or inactions of Covered Entity.

3. Business Associate further acknowledges the possibility of criminal sanctions and
penalties for breach or violation of this Agreement or the Privacy Rule pursuant to 42
USC 1320d-6.

4. Business Associate shall be responsible for, and shall at its own expense, defend itself
against any and all suits, claims, losses, demands or damages of whatever kind or
nature, arising out of or in connection with an act or omission of Business Associate,
its employees, agencies, or contractors, in the performance of the obligations
assumed by Business Associate pursuant to this Agreement. Business Associate
hereby releases Covered Entity from any and all liabilities, claims, losses, costs,
expenses and demands of any kind or nature whatsoever, arising under state or
federal laws, out of or in connection with Business Associate's performance of the
obligations assumed by Business Associate pursuant to this Agreement.

5. The obligations of the Business Associate under this Section shall survive the
expiration of this Agreement.

F. Miscellaneous

1. A reference in this Agreement to a section of the Privacy Rule means the section as in
effect or, it may be amended or interpreted by a court of competent jurisdiction.

2. Business Associate and Covered Entity agree to take such action as is necessary to
amend this Agreement from time to time in order that Covered Entity can continue to
comply with the requirements of the Privacy Rule and HIPAA and case law that
interprets the Privacy Rule or HIPAA. All such amendments shall be in writing and
signed by both parties. Business Associate and Covered Entity agree that this
Agreement may be superseded by a revised Business Associate Agreement executed
between the parties after the effective date of this Agreement.
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. The respective rights and obligations of Business Associate and Covered Entity under
Section D, "Term of Business Associate Agreement", above, shall survive the
termination of the Contract. The respective rights and obligations of Business
Associate and Covered Entity under Section E, "Indemnification", and Section B(11),
"Internal Practices", above, shall survive the termination of this Agreement.

. Any ambiguity in this Agreement shall be resolved to permit Covered Entity to comply
with the Privacy Rule and HIPAA, as it may be amended or interpreted by a court of
competent jurisdiction.

. Nothing expressed or implied in the Agreement is intended to confer, nor shall
anything herein confer, upon any person other than the Business Associate and
Covered Entity, and any successor state agency to Covered Entity, any rights,
remedies, obligations or liabilities whatsoever.

. Any notices to be given hereunder shall be made via Regular and Certified US Mail,
Return Receipt Requested, and if possible, by facsimile to the addresses and facsimile
members listed below:

Business Associate: Robins' Nest Inc.

42 Delsea Dr. South
Glassboro, NJ 08028

Facsimile # 856-881-5508

Covered Entity: 1. Privacy Officer
Department of Children and Families
101 South Broad Street
7t Floor, PO 975
Trenton, NJ 08625
ATTN: HIPAA Privacy Officer

Facsimile# (609) 292-3931

2. DCF Business Manager

Facsimile#
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7. As the Covered Entity is a body corporate and politic of the State of New Jersey, the
signature of its authorized representative is affixed below. The undersigned
representative of Covered Entity certifies that he or she is fully authorized to enter into
the terms and conditions of this Agreement and to execute and legally bind such
Covered Entity to this document.

The undersigned representative of Business Associate certifies that he or she is fully
authorized to enter into the terms and conditions of this Agreement and to execute and
legally bind such Business Associate to this document.

Covered Entity: Business Associate:&-\
Signature Signature (}
Anthony DiFabio
Printed Name Printed Name
President & CEO
Title Title
Robins' Nest Inc.
Agency Agency
04/28/2016
Date: Date:

10
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I, Dr. Maurice G. Kott, Acting Commissioner of the
Department of Institutions and Agencies of the State of New Jersey,

do hereby certify that the foregoing Certificate of Incorporation of

ROBINS' NEST INC.

has been examined by me and I hereby approve same and direct that
the said Certificate shall be filed in accordance with Section 15:1-15
. .

of the Revised Statutes of 1937.

Nothing in this approval containoed shall bo deomod to
authorizo or prohibilb tho saild corporation or 1ts officors or agents
to solicit funds either publicly or privately to carry into effect
the purposes described iﬁ the Certificate of Incorporation, since
such authorization is not within the jurisdiction of this Department,

but rather is a matter for ropulation by appropriato munioipal officlals.

Date  Aupust 12, 1968

Dr. Maurice G. Kott
Acting Commissioner of
Institutions and Agencies
of New Jersey
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CERTIFICATE OF INCORPORATION
oF
ROBINS' NEST INC.

The undersigned, desiring to associate themselves into
a corporation pursuant to the laws of the State of New Jersey
pertaining to the incorporation of Associations not for Pecuniary
Profit, New Jarsey Revised Statutes, 15:1-l&ec., and the amend-
wents thereof and supplements thereto, hereby certifys

1. The name by which this association is to be known is:
ROBINS' MEST INC.

M 2. The purpose for which it iz formed is a voluntary
organization conducted not for profit, but to supply volunteer
workers for adolescent childrenm beset with difficulties of an
emotional and environmental nature. In addition therete the
organization is formed for the purpose and object of operating
a residential center for adolescen: chilirem to aid them morally
and educationally, to provide them with family life, care,
and guidance, and any other purposes incident thereto. The
organization shall further have the power to perform any other
charitable functions.

3. The location of the primcipal office of this corpora-
tion shall be: &-8 North Broad Street, Woodbury, New Jersey;
and the name of the agent therein and in charge thereof upon
whom process against this corporation may be served is: HARRIS
Y. COTTON.

4. The pumber of Trustees of this corporation iz six,

and the nawes and post office addresses of those selected for the




Mary E. Naylor 421 Beech Avenue
Woodbury Heights, N. J. 08097

Elizabeth A, Price 232 8. Glassboro Avenue _

Woodbury Heights, N. J. 08097
Betty Ritcheson Glassboro Road

Woodbury N. J. 08097
Elizabeth Rowand Holly Drive

Pitwan, N, J. 08071
Amy Pickard Hannold Boulevard

Deptford, New Jersey 08096
Barbara Holak 606 Columbia Ave,

Stratford, N. J. 08084

3. 1In the event of dissolution, all assets will be dig~
tributed to an organization that is exempt from Federal Income
Tax as an organization, described in Section 501(c) (3) of the
Internal Revenue Code, contributions to which are deductible,
or to the Federal Government, or to a State or local government,
for a public purpose.

6. The period of existence of this corporation shall be
unlimited.

IN WITNESS WHEREOF, we have hereunto set our hands and
seals this ~’°"jiéay of April, 1968.

ff
> /

Signed, sealed and (SEAL
delivered in the presemce My Naylor
of: (SEAL
, s’iiuhem &, Price
s/ by eadh (SEAL
7 Beé:? Ritcheson
S/ (SEAL
Elizahath Rowand
z . (seaL
émy Pickard

"'m'bma Holak (BRAL
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STATE OF NEW JERSEY )
COUNTY OF GLOUCESTER )

BE IT REMEMBERED that on this day of April, 1968,
before me, an Attormey-at-Law of New Jersey, personally appeared
MARY NAYLOR, ELIZABETH A, PRICE, BETTY RITCHESON, ELIZABETH
ROWAND, AMY PICKARD, and BARBARA HOLAK, known to me to be the
same persons who signed the foregoing certificate; amd I having
first made known to them the contents thereof, they acknowledged
that they signed, sealed and delivered the same as and for their

voluntary act and deed. All of which is hereby certified,

P

mgiﬁ Y. Cotton
Attorneyat Law of New Jersey

ENDORSED
FILED AND PERNRDED

SEP1T 11968
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N.J. Department of Treasury - Division of Revenue, On-Line Inquiry Page 1 of 1

STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

Taxpayer Name: ROBINS NEST INC
Trade Name:
Address: 42 SO DELSEA DR
GLASSBORO., NJ 08028-2621
Certificate Number: 0822301
Effective Date: February 09, 1970
Date of Issuance: December 05, 2012
For Office Use Only:
20121205130259769
https://www] .state.nj.us/TYTR_BRC/servlet/common/BRCLogin 12/5/2012
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Approved by the board June 18, 2012
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Approved by the Board of Directors on June 18, 2012

ARTICLE |

NAME, OFFICES & REGISTERED AGENT

Section 1. Name. The name by which this corporation is to be known is Robins’
Nest Inc. (the “Corporation”).

Section 2. Offices. The address of the registered office of the Corporation in
New Jersey shall be as registered with the State of New Jersey, and shall be at such location
as the Board of Directors (the “Board”) may from time to time determine.

The principal office of the Corporation shall be located within or without the State of
New Jersey, at such place as the Board shall from time to time designate. The Corporation
may also maintain additional offices at such other places as the Board may from time to time
designate.

Section 3. Reqgistered Agent. The agent of the Corporation registered with the
State of New Jersey shall have a business address identical with the registered office of the
Corporation. The registered agent shall ensure that the Corporation files an annual report
with the State of New Jersey and remains in good standing.

ARTICLE 1l

PURPOSE AND MEMBERS

The purpose of the Corporation is to ensure the safety and well-being of children; to
provide children with the skills to cope in a family setting whenever possible, or
independently if necessary; to prepare children emotionally, socially and educationally to
become responsible members of the community; and, to teach and empower families and
individuals, as appropriate, so that they can function more effectively.

The Corporation shall have no members entitled to vote on any matter. Any provision
of the New Jersey Nonprofit Corporation Act, as amended (the “Act”), or any other provision
of law requiring notice to, the presence of, or the vote, consent or other action by members of
the Corporation, shall be satisfied by notice to, the presence of, or the vote, consent or other
action by the Board. The Board may designate individuals or organizations as an honorary or
other ceremonial member from time to time as the Board sees fit (i.e. volunteer members),
but such title shall not confer such person or organization any rights or privilege reserved to
members under New Jersey or other law.

DB1/69152357.9



ARTICLE I

BOARD OF DIRECTORS

Section 1. Power of Board. The Board shall have full power to establish policy,
administer the affairs, funds and property of the Corporation, guide direction and
development of the Corporation, secure an adequate level of funding to carry out the
Corporation’s mission, and oversee the general conduct of the Corporation, and all powers of
the Corporation are hereby granted to and vested in the Board.

Section 2. Personal Liability. Every director has a fiduciary duty to the
Corporation and is expected to act in a manner that is consistent with that fiduciary duty. No
director shall be personally liable to the Corporation for damages for breach of any duty
owed to the Corporation, except that this provision shall not relieve a director from liability
for any breach of duty based upon an action or omission (i) in breach of such person’s duty of
loyalty to the Corporation, (ii) not in good faith or involving a knowing violation of law, or
(i) resulting in receipt by such person or an improper personal benefit.

Section 3. Number of Directors. The Board shall consist of not less than fifteen
(15) nor more than twenty-six (26) directors, who are elected as provided in these bylaws.
Subject to such limitation, the number of directors may be increased or decreased from time
to time by an affirmative vote of a majority of the Board. Directors shall be elected at the
annual meeting of the Board by an affirmative vote of a majority of the directors then in
office.

Section 4. Election and Term. The election of directors shall occur at the annual
meeting; provided that newly-created directorships and vacancies can be filled during the
interim period between annual meetings as provided in Section 5 below. Each director shall
serve for a term ending on the date of the third annual meeting following the annual meeting
at which such director was elected; provided, that the term of each director shall be subject to
the election and qualification of a successor or earlier resignation, removal or death.

Section 5. Newly-Created Directorships and Vacancies. Newly-created
directorships resulting from an increase in the number of directors elected or vacancies
occurring on the Board for any reason, in each case during the interim period between annual
meetings, shall be filled by an affirmative vote of a majority of the directors then in office.
Nominations shall be submitted by the Nominating Committee. A director elected to fill a
vacancy or a director elected to fill a position resulting from an increase in the number of
directors shall hold office until the third annual meeting following the annual meeting that
occurs in the year in which such election occurs, subject to the election and qualification of a
successor and earlier resignation, removal or death.

Section 6. Resignation. A director may resign from office at any time by
delivering a resignation in writing to the Secretary of the Corporation. The resignation shall
be effective upon receipt thereof by the Corporation or at a subsequent time as shall be
specified in the notice of resignation, and unless otherwise specified, acceptance of such
resignation shall not be necessary to make it effective.

Section 7. Removal of Directors. Any director may be removed from office at
any time, with or without cause, by an affirmative vote of a two-thirds of the directors then in
office at a meeting called for that purpose.

DB1/ 69152357.8 2



Section 8. Compensation of Directors. Members of the Board serve without
compensation, although they may receive reimbursement for approved and documented
expenses.

Section 9. Interested Directors. No contract or transaction between the
Corporation and one or more of its directors or officers, or between the Corporation and any
other corporation, partnership, association, or other organization in which one or more of its
directors or officers are members, directors or officers, or have a financial interest, shall be
void or voidable solely for such reason, or solely because the director or officer is present at
or participates in the meeting of the board of directors which authorizes the contract or
transaction, or solely because his, her or their votes are counted for such purpose, if: (i) the
material facts as to such relationship or interest and as to the contract or transaction are
disclosed or are known to the board of directors, and (ii) the Board in good faith authorizes
the contract or transaction by the affirmative votes of a majority of the disinterested directors,
even though the disinterested directors are less than a quorum. Common or interested
directors may be counted in determining the presence of a quorum at a meeting of the board
of directors which authorizes a contract or transaction specified in this section.

ARTICLE IV

BOARD MEETINGS

Section 1. Regular Meetings. Regular meetings of the Board shall normally be
held on the last Monday of every month, except July, August and December, unless
otherwise ordered by the Board. Either written or electronic notice of the time and place
shall be given at least one (1) week prior to regularly scheduled meetings.

Section 2. Annual Meeting. An annual meeting of the Board shall be held in
February of each year, or at such other time and place as shall be fixed by the Board. The
purpose of the annual meeting shall be to elect directors and officers, to receive the Annual
Report presented by the Chief Executive Officer, and to transact such other business as may
properly come before the Board.

Either written or electronic notice of the time and place of the annual meeting,
together with the report of the Nominating Committee as to the nomination of officers and
directors, shall be sent to the members of the Board at least two (2) weeks prior to the
meeting.

Section 3. Special Meetings. Special meetings may be called by the Chair or
Chief Executive Officer or at the request of four (4) directors. Twenty-four (24) hours’
notice of a special meeting must be given to the members of the Board either in writing or by
electronic transmission.

Section 4. Quorum. A majority of the current directorship of the Board shall
constitute a quorum for conducting a meeting. The act of the majority present at a meeting at
which a quorum is present shall be the act of the board or the committee, unless the act of a
greater number is required by this law, the certificate of incorporation or these bylaws. Any
action required to be authorized by a vote of the directors greater than a majority shall be
rescinded or modified only by a like vote.
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Section 5. Notice of Meetings. Notice shall be addressed or delivered to each
director at such director’s physical or e-mail address as it appears upon the records of the
Corporation or as may have been given to the Corporation by the director for purposes of
notice. The notices sent by mail shall be deemed delivered seventy-two (72) hours after
being deposited in the United States mail, addressed to the director’s last known address in
the records of the Corporation, postage prepaid. Notices sent by overnight mail shall be
deemed delivered twenty-four (24) hours after being deposited with a reputable overnight
carrier. Notices delivered by electronic transmission shall be deemed delivered immediately
upon transmission.

Notice of any meeting of the Board may be waived by any or all of the persons
entitled to notice by written or electronic waiver before, during, or after such meeting. Each
director or officer attending a meeting without protesting, prior to its conclusion, the lack of
proper notice, shall be deemed to have waived notice of the meeting.

Section 6. Meetings by Conference Telephone or Otherwise. Members of the
Board and committees may participate in meetings by means of conference telephone calls, e-
mail or similar communications equipment which enables all participants to hear each other
or to receive each others’ transmissions in writing with sufficient time for response and vote
by all participants. Such participation in a meeting shall constitute their presence at a
meeting for the purpose of establishing a quorum and for purposes of transacting business.
The Board may also conduct business as to any matter or issue deemed appropriate by the
Chief Executive Officer or such officer authorized by these Bylaws to act in the absence of
the Chief Executive Officer.

Section 7. Attendance at Meetings. It is the responsibility of each director to
give notification of his/her inability to attend a scheduled meeting of the Board. Failure to
notify before or within twenty-four (24) hours after the meeting will constitute an unexcused
absence. The Board shall have the power by a two-thirds vote to declare a vacancy within its
Board after a director has missed three consecutive meetings without a valid excuse, which
shall be cause for removal from the Board.

Section 8. Written Consent of Directors. Any action required or permitted to be
taken by the Board or any committee thereof may be taken without a meeting if all members
of the Board or such committee consent in writing or by electronic transmission to the
adoption of a resolution authorizing such action. Each resolution so adopted and the writings
or electronic transmissions evidencing such consent by members of the Board or such
committee shall be filed with the minutes of the proceedings of the Board or such committee.

ARTICLE V

ELECTED POSITIONS OF THE BOARD

Section 1. General Provisions. There shall be a minimum of four (4) elected
positions of the Board. Such elected positions shall be Chair, Vice-Chair, Board Secretary,
Chairman of the Finance Committee, and such other elected positions of the Board as may be
deemed necessary or desirable. Any two or more elected positions of the Board may be held
by the same person.

The elected positions of the Board shall be elected by the affirmative vote of a
majority of the Board at the annual meeting of the Board at which a quorum is present, and
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shall serve for a term of one (1) year and until their successors are elected and qualified, or
until their earlier resignation, removal or death. Board members serving in such elected
positions shall have the power to perform the duties attached to their respective offices as set
forth below or as may be assigned to them by the Board. The Chair and the Vice-Chair may
not serve more than three consecutive one-year terms.

Section 2. Powers and Duties of Elected Positions of the Board. The Chair of
the Board shall preside at all meetings of the Board and shall appoint all chair persons of the
Committees. The Chair of the Board shall be an ex-officio voting member of all committees,
except the Nominating Committee. Upon recommendation by the Nominating Committee,
the Chair of the Board shall fill committee vacancies with the approval of the Board.

In the absence or disability of the Chair of the Board, the Vice-Chair of the Board
shall exercise the powers and perform the duties of the Chair of the Board until a replacement
chair is elected or the disability of the Chair of the Board is removed.

The Board Secretary shall attend all meetings of the Corporation and record the
proceedings of the meetings of the Corporation in a book to be kept for that purpose. The
Board Secretary shall send a copy of the minutes to the members of the Board. The Board
Secretary shall perform like duties for the committees when required, and shall keep a roll of
membership and list of all committees.

The Chairman of the Finance Committee shall perform all duties incident to such
position, including supervising and liaising with the Chief Financial Officer with respect to
the custody of, and the responsibility for, all funds of the Corporation, subject to the
supervision of the Board, and such other duties as shall from time to time be assigned by the
Board.

Section 3. Vacancies, Resignation and Removal of Elected Positions of the
Board. A vacancy in an elected position of the Board shall be filled for the unexpired term
by an affirmative vote of a majority of the directors of the Board at any regular or special
meeting of the Board. Any director so elected shall serve in such elected position of the
Board only until such time as the unexpired term of his or her successor shall have expired
unless re-elected by the Board.

A director serving in an elected position of the Board may resign by delivering his or
her resignation in writing to the Corporation at its principal office or to the Chair or Chief
Executive Officer. Such resignation shall be effective upon receipt or upon such date (if any)
as is stated in such resignation.

A director serving in an elected position of the Board may be removed from office
with or without cause by an affirmative vote of a majority of the directors of the Board at any
regular or special meeting of the Board.

ARTICLE VI
OFFICERS
Section 1. General Provisions. The officers of the Corporation shall be the (i)

Chief Executive Officer; (ii) President; (iii) Secretary; (iv) Treasurer, who may also be
designated by the alternate title of “Chief Financial Officer” or may delegate duties to and
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supervise a Chief Financial Officer or Corporate Controller; and (v) such other officers as
may be deemed necessary or desirable by the Board. Any two or more offices may be held
by the same person. Officers shall have the power to perform the duties attached to their
respective offices as may be assigned to them by the Board. Officers may be, but shall not be
required to be, employees of the Corporation.

Section 2. Powers and Duties of the Chief Executive Officer. The Chief
Executive Officer shall be responsible for the general management of the business, affairs
and property of the Corporation and control over its officers, agents and employees, and shall
see that all orders and resolutions of the Board are carried into effect. The Chief Executive
Officer shall report to the Board at regular meetings on the administration of the Corporation
and related activities. The Chief Executive Officer shall be responsible for employment,
assignment, salary, administration and dismissal of all employees of the Corporation, subject
to the provisions of the personnel policies established by the Board. The Chief Executive
Officer shall attend all meetings of the Board except for those meetings conducted to evaluate
the Chief Executive Officer’s performance. The Chief Executive Officer, or a staff member
designated by the Chief Executive Officer, shall attend all committee meetings of the Board,
except for meetings conducted to evaluate the Chief Executive Officer’s performance.

Section 3. Powers and Duties of Secretary and Treasurer. The Secretary of
the Corporation shall record the proceedings of all meetings of the corporation and send a
copy of the minutes to the Chief Executive Officer and members of the Board. The Secretary
of the Corporation shall keep a roll of membership and list of all committees. The Treasurer
shall have custody of all funds of the corporation; shall be a non-voting member of the
Finance Committee; keep or cause to be kept complete and accurate accounts of receipts and
disbursements of the Corporation; deposit all monies and other valuable property of the
Corporation in the name and to the credit of the Corporation in such banks or depositories as
the Board may designate; render an itemized report at Board meetings; provide an itemized
report at Board meetings (either verbally or in writing), and present or cause to be presented
to the Board annually an audited report of the Corporation’s finances conducted by an
independent certified public accountant appointed by the Board. The Treasurer shall at all
reasonable times exhibit the books and accounts to any officer or director of the Corporation,
and shall perform all duties incident to the office of Treasurer, subject to the supervision of
the Chief Executive Officer and the Board, and such other duties as shall from time to time be
assigned by the Board.

Section 4. Election and Term. The officers shall be elected by the affirmative
vote of a majority of the Board at the annual meeting of the Board at which a quorum is
present, and shall serve for a term of one (1) year and until their successors are elected and
qualified, or until their earlier resignation, removal or death.

Section 5. Vacancies. A vacancy in an office shall be filled for the unexpired
term by an affirmative vote of a majority of the directors of the Board at any regular or
special meeting of the Board. Any officer so appointed or elected shall serve only until such
time as the unexpired term of his or her successor shall have expired unless re-elected by the
Board.

Section 6. Resignation. An officer may resign by delivering his or her
resignation in writing to the Corporation at its principal office or to the Chief Executive
Officer or Secretary of the Corporation. Such resignation shall be effective upon receipt or
upon such date (if any) as is stated in such resignation.
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Section 7. Removal. An officer may be removed from office with or without
cause by an affirmative vote of a majority of the directors of the Board at any regular or
special meeting of the Board.

ARTICLE VII

COMMITTEES

Section 1. Committees of the Board. The Board shall have five (5) standing
committees: (i) Executive Committee, (ii) Finance Committee, (iii) Personnel Committee,
(iv) Nominating Committee and (v) Development Committee. Unless otherwise provided in
these bylaws, the Chair shall appoint from among the directors two or more persons to serve
as the members of such committees and designate a chair of each standing committee in his
or her discretion.

The Board may, by resolution adopted from time to time by the affirmative vote of a
majority of the entire Board, appoint one or more persons (who need not be a director or
officer) to constitute additional committees of the board, with such powers and duties as the
Board may prescribe.

Each committee of the Board shall serve at the pleasure of the Board. The
designation of any such committee and the delegation thereto of authority shall not alone
relieve any director of his or her duty under law to the Corporation.

Section 2. Executive _Committee. There shall be an Executive Committee
consisting of four (4) current members of the Board serving in the elected positions of the
Board who are not otherwise employee officers of the Corporation and shall include the
Chair, Vice-Chair, Board Secretary, and Chairman of the Finance Committee. In addition,
the immediate past Chair shall serve on the Executive Committee of the Board and shall be a
voting member until replaced with the next immediate past Chair.

The Executive Committee shall be empowered within the general policies and budget
established by the Board to act with full authority for the Corporation between Board
meetings, except that the Executive Committee shall not have any power or authority as to
the following:

1) the filling of vacancies in the Board;
(2)  the adoption, amendment or repeal of the bylaws;
3) the amendment or repeal of any resolution of the Board; and

4) act on matters that are exclusively within the power of another
committee of the Board as provided in the bylaws or pursuant to
resolution of the Board.

The Executive Committee shall report to the Board on all actions taken. All action
taken shall be ratified by the full Board at the next regular meeting. In addition, the
Executive Committee, with approval of the Board, shall have the authority to terminate the
services of the Chief Executive Officer for cause.
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The immediate past Chair shall provide advice and counsel to the Committee to
ensure continuity and consistency in the governance of the Corporation.

Section 3. Finance Committee. The Finance Committee shall be appointed in
accordance with these bylaws and shall include the Chief Financial Officer as an ex-officio,
voting member. This Committee may include one or more non-directors as non-voting
advisors, who possess certain expertise in the general acceptable accounting methods of
preparing or reviewing audits for profit or nonprofit entities. It shall develop the financial
policies of the Corporation, review the annual budget and submit it to the Board for approval,
and advise the Board on the Corporation’s investments, insurance and funding.

The Finance Committee shall also be responsible for the oversight of the preparation
of the annual audit and IRS Form 990 for the Corporation.

This Committee shall, subject to prior consultation with the Executive Committee and
the approval by the Board, have the authority to hire and consult legal or other advisors as the
Committee may deem appropriate in order to fulfill its obligations in oversight of the audit
and its presentation to the Board for approval.

Section 4. Personnel Committee. The Personnel Committee shall have the duty
of interviewing and recommending to the Board applicants for the position of Chief
Executive Officer. The committee shall review personnel policies and job descriptions and
submit any policy revision recommendations to the full Board for approval. The Personnel
Committee shall have the authority to audit the personnel files and review salaries. It shall be
responsible for conducting a biannual performance evaluation of the Chief Executive Officer.

Section 5. Nominating Committee. The Nominating Committee shall be
appointed in accordance with these bylaws at the April meeting. The committee shall have
the duty of nominating candidates for officers and directors at the annual meeting of the
Board and make nominations, as needed, to fill vacant unexpired terms during the interim
period between annual meetings. In addition, the committee shall review the Board
Orientation Manual and Orientation Program and shall orient new directors, provide them
with a Board Manual, and ensure they understand the role and responsibilities of directors.

Section 6. Development Committee. The Development Committee shall be
appointed in accordance with these bylaws and shall consist of two (2) subcommittees: (i) the
Fundraising and Event Planning Subcommittee; and (ii) the Future Planning Subcommittee.
The Fundraising and Event Planning Subcommittee shall have the duty of planning and
organizing fundraising campaigns and events. The Future Planning Subcommittee shall have
the duty of at least every five years developing a Strategic Plan. In addition, the Future
Planning Subcommittee shall monitor progress, review goals and update the Strategic Plan as
appropriate and consider new developments to further the mission of the Corporation
consistent with the Strategic Plan.

Section 7. Committee Rules. Unless the Board otherwise provides, each
committee designated by the Board may not make, alter or repeal rules for the conduct of its
business; provided, however, that each committee may adopt a committee charter subject to
approval by the Board. In the absence of a contrary provision by the Board, a majority of the
authorized number of members of each committee shall constitute a quorum for the
transaction of a business, the vote of a majority of the members present at a meeting at the
time of such vote if a quorum is then present shall be the act of such committee, and each
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committee shall otherwise conduct its business in the same manner as the Board conducts its
business under these bylaws.

Unless otherwise restricted by the Certificate of Incorporation or these bylaws, any
action required or permitted to be taken at any meeting of such committee may be taken
without a meeting if all members of such committee consent in writing or by electronic
transmission to the adoption of a resolution authorizing the action. Each resolution so
adopted and the writings or electronic transmissions evidencing such consent by members of
the committee shall be filed with the minutes of proceedings of such committee.

Any one or more members of such committee may participate in a meeting of the
committee by means of a conference telephone or similar communications equipment by
means of which all persons participating in the meeting can hear each other. Participation in
a meeting by such means shall constitute presence in person at the meeting.

Minutes shall be kept of each meeting of each committee. Copies of the minutes of
each such meeting shall be filed with the corporate records and supplied to each member of
the Board.

Section 8. Advisory Board. The Board may create such advisory boards and
appoint to them such persons as it deems appropriate. Persons serving in such advisory
capacity shall not exercise any of the powers granted to the Board in these bylaws.

ARTICLE VI

FINANCES

The Corporation shall be maintained and supported by contributions, donations,
legacies and such grants, which may be received from governmental and charitable bodies,
and also by fees and charges for service as may be collected. The Corporation may also
conduct fundraising projects approved by the Board.

ARTICLE IX

MISCELLANEOUS

Section 1. Fiscal Year. The fiscal year of the Corporation shall be determined by
resolution of the Board.

Section 2. Checks, Notes and Contracts. The Board may delegate, from time to
time, individuals authorized on the Corporation’s behalf to sign checks, notes, drafts,
acceptances, bills of exchange and other orders or obligations for the payment of money; to
enter into contracts; or to execute and deliver other documents and instruments.

Section 3. Books and Records. The Corporation shall keep at its principal office
(2) correct and complete books and records of accounts, (2) minutes of the proceedings of its
Board and any committee of the Corporation, and (3) a current list or record containing the
names and addresses of all directors and officers of the Corporation. Any of the books,
records and minutes of the Corporation may be in written form or in any other form capable
of being converted into written form within a reasonable time.

DB1/ 69152357.8 9



ARTICLE X

INDEMNIFICATION AUTHORITY

All directors and officers of the Corporation, whether or not then in office, shall be
indemnified by the Corporation against all costs, liabilities, judgments, and expenses actually
and reasonably incurred by, or imposed upon them in connection with or arising out of any
action, suit or proceeding in which they may be involved, directly or indirectly, or to which
they may be made a party by reason of being, or having been, a director or officer of this
Corporation, or by reason or any action heretofore or hereafter at any time taken as a director
or officer of this Corporation (such expenses to include the cost of reasonable settlements
made with a view to curtailment or avoidance of costs of litigation, or where a settlement is
deemed to be in the best interest of the Corporation under its obligation or indemnity), except
in relation to matters as to which they shall be finally adjudged in such action, suit or
proceeding to have been guilty of criminal conduct, bad faith or fraud in the performance of
their duty as such director or officer, and the foregoing right of indemnification shall not be
exclusive of other rights to which they may be entitled by agreement, by vote of the directors,
or otherwise.

The Corporation shall have the power to purchase and maintain insurance to
indemnify the Corporation and its directors and officers to the full extent such
indemnification is permitted by law.

The Corporation may pay expenses (including attorneys’ fees) incurred by an officer
or director in defending any civil, criminal, administrative or investigative action, suit or
proceeding in advance of the final disposition of such action, suit or proceeding upon receipt
of an undertaking by or on behalf of such officer or director to repay such amount if it shall
ultimately be determined that he is not entitled to be indemnified by the Corporation under
this Article. Such expenses (including attorneys’ fees) incurred by other employees and
agents may be paid upon such terms and conditions, if any, as the Board deems appropriate.

In no case, however, shall the Corporation indemnify, reimburse or insure any person
for any taxes imposed on such individual under chapter 42 of the Internal Revenue Code of
1986, as now in effect or as may hereafter be amended (the “Code”). Further, if at any time
the Corporation is deemed to be a private foundation within the meaning of § 509 of the Code
then, during such time, no payment shall be made under this Article if such payment would
constitute an act of self-dealing or a taxable expenditure, as defined in § 4941(d) or 8
4945(d), respectively, of the Code.

ARTICLE XI

AMENDMENTS

These bylaws may be amended by a vote of two-thirds (2/3) of all the directors at any
regular or special meeting of the Board, provided that written notice has been submitted in
writing to the directors at least ten (10) days prior to the meeting.

ARTICLE XII

DISSOLUTION CLAUSE
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Upon dissolution of this Corporation, the Board shall, after making provisions to the
New Jersey Department of Human Services and the New Jersey Department of Children and
Families for any property in which they have an equitable interest, and after making
provision for the payment of all the liabilities of the Corporation, dispose of all the assets of
the Corporation exclusively for the purposes of the Corporation in such a manner, or to such
corporations organized and operated exclusively for charitable, educational, religious or
scientific purposes as shall at the time qualify under section 501(c)(3) of the Internal Revenue
Code of 1986 (or the corresponding provision of any future United States Internal Revenue
Law), as the Board shall determine.
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A Address any reply to:  P. 0. Box 270, Newark, N. J. 07101

US Treasury Department

Pistrict Direclor
Internal Revenue Service

Date: In reply refer to:

December 13, 1968| Au:R:E:JWG

> Robins' Nest, Inc.
421 Beech Avenue
Woodbury Heights, Ne J. 08096

Gentlemen: =
Purpose: Charitable
Address Inquiries and File Returns with District
Director of Internal Revenue: Newark’ N. J .y 07101

Form 990-A Required:  [¥Yes  [INo
Accounting Period Ending: December 31

On the basis of your stated purposes and the understanding that your operations wi!l continue as
evidenced to date or will conform to those proposed in your ruling application, we hove concluded
that you are exempt from Federal income tax as an organization described in section 501(c)(3) of
the Internal Revenue Code. Any changes in operation from those described, or in your character
or purposes, must be reported immediately to your District Director for consideration of their effect
upon your exempt status. You must also report any change in your name or address.

You are not required to file Federal income tax returns so long as you retain an exempt status, un-
less you are subject to the tax on unrelated business income imposed by section 511 of the Code,
in which event you are required to file Form 990-T. Our determination as to your liability for

filing the annual information return, Form 990-A, is set forth above. That return, if required, must
be filed on or before the 15th day of the fifth month after the close of your annual accounting period
indicated above.

Contributions made to you are deductible by donors as provided in section 170 of the Code. Be-
quests, legacies, devises, transfers or gifts to or for your use are deductible for Federal estate
and gift tax purposes under the provisions of section 2055, 2106 and 2522 of the Code.

You are not liable for the taxes imposed under the Federal Insurance Contributions Act (social
security taxes) unless you file a waiver of exemption certificate as provided in such act. You are
not liable for the tax imposed unde: the Federal Unemployment Tax Act. Inquiries about the waiver
of exemption certificate for social security taxes should be addressed to this office, as should any
questions concerning excise, employment or other Federal taxes.

This is a determination letter.

Very truly yours,

L hasts. .

R, H, Nash, Jr.

District Director

FORM L-178 (REV. 8-66)




STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTIGATIONS AND OTHER ACTIONS INVOLVING BIDDER FORM

Solicitation Number: Bidder/Offeror: /Rlﬂq\' ,VF‘I ‘\)Q‘c}r \r\_(__

%

PART 1: PLEASE COMPLETE THE QUESTIONS BELOW BY CHECKING EITHER THE "YES" OR "NO" BOX.
PLEASE REFER TO THE PERSONS AND/OR ENTITIES LISTED ON YOUR OWNERSHIP DISCLOSURE FORM WHEN ANSWERING THE
QUESTIONS BELOW.

NON-PROFIT ENTITIES: PLEASE LIST ALL OFFICERS/DIRECTORS IN PART 2 OF THIS FORM. YOU WILL BE REQUIRED TO ANSWER THE

QUESTIONS BELOW WITH RESPECT TO THESE INDIVIDUALS. YES NO

1. Has any person or entity listed on this form or its attachments ever been arrested, charged, indicted, or
convicted in a criminal or disorderly persons matter by the State of New Jersey (or political subdivision thereof), |:|
any other state or the U.S. Government?

2. Has any person or entity listed on this form or its attachments ever been suspended, debarred or otherwise
declared ineligible by any government agency from bidding or contracting to provide services, labor, materials or [l
supplies?

3. Are there currently any pending criminal matters or debarment proceedings in which the firm and/or its officers
and/or managers are involved? ]

4. Has any person or entity listed on this form or its attachments been denied any license, permit or similar
authorization required to engage in the work applied for herein, or has any such license, permit or similar D
authorization been revoked by any agency of federal, state or local government?

IF ANY OF THE ANSWERS TO QUESTIONS 1-4 ARE YES, PLEASE PROVIDE THE REQUESTED INFORMATION IN PART 2 BELOW.
IF ALL OF THE ANSWERS TO QUESTIONS 1-4 ARE NO, PLEASE READ AND SIGN THE FORM BELOW. NO FURTHER ACTION IS NEEDED.
IF YOU ARE A NON-PROFIT, YOU MUST DISCLOSE ALL OFFICERS/DIRECTORS IN PART 2 BELOW.

PART 2: PROVIDING ADDITIONAL INFORMATION

For Questions 1-4 answered “YES", you must provide a detailed description of any investigation or litigation, including but not limited to
administrative complaints or other administrative proceedings, involving public sector clients during the past 5 years. This description
must include the nature and status of the investigation, and for any litigation, the caption of the action, a brief description of the action,
the date of inception, current status, and if applicable, disposition. Please provide this information in the box labeled “Additional
information” below. The box will prompt you to provide the information referenced above. Please provide thorough answers to each
question. Click on the “Add Additional Information” button below the box if you need to make additional entries.

Non-profit bidder/offerors must disclose the individuals serving as officers or directors for purposes of this form. Please indicate all
individuals acting in either capacity by providing the information located in the "Officers/Directors” box. If additional entries are needed,
click the “Add an Officer/Director Entry” button.

Once all required information has been disclosed, complete the certification beneath the “Additional
Information” section below. Failure to complete this form may render your proposal non-responsive.




Additional Information

Person or Entity

Date of Inception:

Current Status

Brief Description

Caption of Action (if Disposition of Action Delete Entry
applicable) (if applicable)
Bidder/Offeror Contact Name
Contact Phone Number

Add Additional Information

Officers/Directors
Name: Anthony DiFabio, Psy.D.
Title President & CEO DOB 06/13/1972
Address 108 Carrie Lynn Ct. SR
City Mullica Hill StateNJ Zip Code 8062
Phone 856.267.6123 E-Mail adifabio@robinsnestinc.org
Name: Kathy Wingate
Title Treasurer & CFO DOB 08/09/1953
Address 1990 Williamstown Road RISk,
City Frranklinville StateNJ Zip Code 8322
Phone 609.313.1691 E-Mail kwingate@robinsnestinc.org
Name: Brian Hancock
Title COO DOB 05/12/1976
Delete Entry

Address 5 Garry Ct.

City Lawrenceville

StateNJ Zip Code 8648

Phone 609.955.1908

E-Mail bhancock@robinsnestinc.org

Add An Addl’\tionalzc');ffice.r/.‘Director Entry




Certification: 1, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments
thereto to the best of my knowledge are true and complete. | acknowledge: that | am authorized to execute this certification
on behalf of the bidder; that the State of New Jersey is relying on the information contained herein and that | am under a
continuing obligation from the date of this certification through the completion of any contracts with the State to notify the
State in writing of any changes to the information contained herein; that | am aware that it is a criminal offense to make a
false statement or misrepresentation in this certification, and if | do so, | am subject to criminal prosecution under the law
and that it will constitute a material breach of my agreement(s) with the State, permitting the State to declare any contract
(s) resulting from this certification void and unenforceable.

Full Name (Print):  Anthony DiFabio, Psy.D. Signature: ax\&’{j&
\J

Title: President & CEO Date: 04/29/2016




STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Quote Number: Bidder/Offeror: Robins' Nest Inc.

PART 1: CERTIFICATION
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX.
FAILURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE.

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a
contract must complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents,
subsidiaries, or affiliates, is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities
in Iran. The Chapter 25 list is found on the Division's website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders
must review this list prior to completing the below certification. Failure to complete the certification will render a bidder’s proposal
non-responsive. If the Director finds a person or entity to be in violation of law, s/he shall take action as may be appropriate and provided
by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in
default and seeking debarment or suspension of the party

PLEASE CHECK THE APPROPRIATE BOX:

| certify, pursuant to Public Law 2012, c. 25, that neither the bidder listed above nor any of the bidder's parents,
subsidiaries, or affiliates is listed on the N.J. Department of the Treasury”s list of entities determined to be engaged in prohibited

X activities in Iran pursuant to P.L. 2012, c¢. 25 (“Chapter 25 List"). | further certify that | am the person listed above, or | am an officer
or representative of the entity listed above and am authorized to make this certification on its behalf. | will skip Part 2 and sign and
complete the Certification below.

OR

I am unable to certify as above because the bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on

[ ] the Department’s Chapter 25 list. | will provide a detailed, accurate and precise description of the activities in Part 2 below
and sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-
responsive and appropriate penalties, fines and/or sanctions will be assessed as provided by law.

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents,
subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below.

EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE
THOROUGH ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, CLICK THE “ADD AN ADDITIONAL
ACTIVITIES ENTRY” BUTTON.

Name Relationship to Bidder/Offeror

Description of Activities

Duration of Engagement Anticipated Cessation Date

Bidder/Offeror Contact Name Contact Phone Number

ADD AN ADDITIONAL ACTIVITIES ENTRY

Certification: |, being duly swom upon my oath, hereby represent that the foregoing information and any attachments thereto to the best of my knowledge are true and complete. |
acknowledge: that | am authorized to execute this certification on behalf of the bidder; that the State of New Jersey is relying on the information contained herein and that | am under a
continuing obligation from the date of this certification through the completion of any contracts with the State to notify the State in writing of any changes to the information contained
herein; that | am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if | do so, | am subject to criminal prosecution under the law and
that it will constitute a material breach of my agreement(s) with the State, permitting the State to declare any contract(s) resulting from this certification void and unenforceable.

= T

Full Name (Print): Anthony DiFabio, Psy.D. Signature: CM&
;e
\_\]

Title: President & CEQO Date: 04/29/2016




STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY
OWNERSHIP DISCLOSURE FORM

Solicitation Number: Bidder/Offeror: Robins' Nest Inc.

PART 1: PLEASE COMPLETE THE QUESTIONS BELOW BY CHECKING EITHER THE "YES" OR "NO" BOX.
ALL PARTIES ENTERING INTO A CONTRACT WITH THE STATE ARE REQUIRED TO COMPLETE THIS FORM PURSUANT TO N.J.S.A. 52:25-24.2
PLEASE NOTE: IF THE BIDDER/OFFEROR |S A NON-PROFIT, THIS FORM IS NOT REQUIRED, PLEASE COMPLETE THE SEPARATE DISCLOSURE OF
INVESTIGATIONS FORM.

YES NO
1. Are there any individuals, corporations or partnerships owning a 10% or greater interest in the bidder/offeror? D

IF THE ANSWER TO QUESTION 1 IS NO, PLEASE SIGN AND DATE THE FORM. YOU DO NOT HAVE TO COMPLETE ANY MORE
QUESTIONS ON THIS FORM. IF THE ANSWER TO QUESTION 1 IS YES, PLEASE ANSWER QUESTIONS 2-4 BELOW.

2. Of those parties owning a 10% or greater interest in the bidder/offeror, are any of those parties individuals? I:J |:|

3. Ofthose parties owning a 10% or greater interest in the bidder/offeror, are any of those parties corporations [ 0]
or partnerships?

4. If your answer to Question 3 is "YES", are there any parties owning a 10% or greater interest in the
corporation or partnership referenced in Question 3? (] ]

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO QUESTIONS 2-4 ANSWERED AS "YES".

For Questions 2-4 answered “"YES”, you must disclose identifying information related to the individuals, partnerships and/or corporations
owning a 10% or greater interest in the bidder/offeror. Further, if one or more of these entities is itself a corporation or partnership, you
must also disclose all parties that own a 10% or greater interest in that corporation or partnership. This information is required by statute.

TO COMPLETE PART 2, PLEASE PROVIDE THE REQUESTED INFORMATION PERTAINING TO EITHER INDIVIDUALS OR
PARTNERSHIPS/CORPORATIONS HAVING A 10% OR GREATER INTEREST IN THE BIDDER/OFFEROR. IF YOU NEED TO MAKE
ADDITIONAL ENTRIES, CLICK THE “ADD AN ENTRY” BUTTON IN THE APPROPRIATE ENTITY TYPE.

Individuals
Name: Date of Birth:
Ownership .
Office Held: Interest %
Home Address:
Delete Entry
City State Zip Code
Are there additional entities holding 10% or greater ownership interest in
the bidder/offeror and its parent corporation/partnership?
[(Jyes or [INo

Add An Additional Individuals Entry
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Partnerships/Corporations

Entity Name:

Ownership

Partner Name: Interest %
Business Address:

Delete Entry
City State Zip Code

Are there additional entities holding 10% or greater ownership interest in
the bidder/offeror and its parent corporation/partnership?

[JYes or [No

Add An Additional Partnerships/Corporations Entry

ONCE YOU HAVE IDENTIFIED ALL PARTIES HAVING A 10% OR GREATER OWNERSHIP INTEREST IN THE BIDDER/OFFEROR
AND ITS PARENT CORPORATION/PARTNERSHIPS, PLEASE SIGN AND DATE BELOW AND PROCEED TO THE DISCLOSURE
OF INVESTIGATIONS FORM.

Certification: |, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of my
knowledge are true and complete. | acknowledge that the State of New Jersey is relying on the information contained herein and thereby acknowledge that
I am under a continuing obligation from the date of this certification through the completion of any contracts with the State to notify the State in writing of
any changes to the answers of information contained herein. | acknowledge that | am aware that it is a criminal offense to make a false statement or
misrepresentation in this certification, and if | do so, | recognize that | am subject to criminal prosecution under the law and that it will also constitute a
material breach of my agreement(s) with the State of New Jersey and that the State at its option may declare any contract(s) resulting from this certification
void and unenforceable.

Full Name (Print): Anthony DiFabio, Psy.D. Signature: m‘

Title: President & Chief Executive Officer Date: 04/29/2016

FEIN/SSN: 23-7001477

ALL BIDDER/OFFERORS SHOULD COMPLETE THE DISCLOSURE OF INVESTIGATIONS FORM
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STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTIGATIONS AND OTHER ACTIONS INVOLVING BIDDER FORM

Solicitation Number: Bidder/Offeror: Robins' Nest Inc.

PART 1: PLEASE COMPLETE THE QUESTIONS BELOW BY CHECKING EITHER THE "YES" OR "NO" BOX.
PLEASE REFER TO THE PERSONS AND/OR ENTITIES LISTED ON YOUR OWNERSHIP DISCLOSURE FORM WHEN ANSWERING THE
QUESTIONS BELOW.

NON-PROFIT ENTITIES: PLEASE LIST ALL OFFICERS/DIRECTORS IN PART 2 OF THIS FORM. YOU WILL BE REQUIRED TO ANSWER THE

ESTIONS BELOW WITH RESPECT TO THESE INDIVIDUALS.
i YES NO

1. Has any person or entity listed on this form or its attachments ever been arrested, charged, indicted, or
convicted in a criminal or disorderly persons matter by the State of New Jersey (or political subdivision thereof), ]
any other state or the U.S. Government?

2. Has any person or entity listed on this form or its attachments ever been suspended, debarred or otherwise
declared ineligible by any government agency from bidding or contracting to provide services, labor, materials or [:l
supplies?

3. Are there currently any pending criminal matters or debarment proceedings in which the firm and/or its officers —
and/or managers are involved? []

4. Has any person or entity listed on this form or its attachments been denied any license, permit or similar _ -
authorization required to engage in the work applied for herein, or has any such license, permit or similar |_| [‘ﬂ
authorization been revoked by any agency of federal, state or local government?

IF ANY OF THE ANSWERS TO QUESTIONS 1-4 ARE YES, PLEASE PROVIDE THE REQUESTED INFORMATION IN PART 2 BELOW.
IF ALL OF THE ANSWERS TO QUESTIONS 1-4 ARE NO, PLEASE READ AND SIGN THE FORM BELOW. NO FURTHER ACTION IS NEEDED.
IF YOU ARE A NON-PROFIT, YOU MUST DISCLOSE ALL OFFICERS/DIRECTORS IN PART 2 BELOW.

PART 2: PROVIDING ADDITIONAL INFORMATION

For Questions 1-4 answered “YES”, you must provide a detailed description of any investigation or litigation, including but not limited to
administrative complaints or other administrative proceedings, involving public sector clients during the past 5 years. This description
must include the nature and status of the investigation, and for any litigation, the caption of the action, a brief description of the action,
the date of inception, current status, and if applicable, disposition. Please provide this information in the box labeled "Additional
Information” below. The box will prompt you to provide the information referenced above. Please provide thorough answers to each
question. Click on the “Add Additional Information” button below the box if you need to make additional entries.

Non-profit bidder/offerors must disclose the individuals serving as officers or directors for purposes of this form. Please indicate all
individuals acting in either capacity by providing the information located in the “"Officers/Directors” box. If additional entries are needed,
click the "Add an Officer/Director Entry” button.

Once all required information has been disclosed, complete the certification beneath the “Additional
Information” section below. Failure to complete this form may render your proposal non-responsive.
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Additional Information
Person or Entity Date of Inception:
Current Status
Brief Description
Caption of Action (if Disposition of Action Delete Entry
applicable) (if applicable)
Bidder/Offeror Contact Name
Contact Phone Number
Add Additional Information
Officers/Directors
Name: Anthony DiFabio, Psy.D.
Title President & Chief Executive Officer DOB Jun 13, 1972
Address 108 Carrie Lynn Ct. Relste B
City Mullica Hill StateNJ Zip Code 8062
Phone 856-237-6123 E-Mail adifabio@robinsnestinc.org
Name: Brian Hancock, J.D.
Title Chief Operating Officer DOB May 12, 1976
Address 5 Garry Ct. Belete Entty
City Lawrenceville StateNJ Zip Code 8648
Phone 609-955-1908 E-Mail bhancock@robinsnestinc.org
Name: Kathy Wingate, C.P.A,
Title Treasurer & Chief Financial Officer DOB Aug 9, 1953
Address 1990 Williamstown Rd. Deiste by
City Franklinville StateNJ Zip Code 8322
Phone 609-313-1691 E-Mail kwingate@robinsnestinc.org

DPP Standard Forms Packet 11/2013 Page 4 of 6




- Officers/Directors -

Name: Ruth London

Title Chief Compliance Officer DOB Aug 5, 1942

Address 5 St. Emillion Ct. Kielete Sutly
City Woodbury StateNJ Zip Code 8096

Phone 856-366-3562 E-Mail rlondon@robinsnestinc.org

Add An Additional Officer/Director Entry

Certification: I, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto
to the best of my knowledge are true and complete. | acknowledge that the State of New Jersey is relying on the information contained
herein and thereby acknowledge that | am under a continuing obligation from the date of this certification through the completion of
any contracts with the State to notify the State in writing of any changes to the answers of information contained herein. | acknowledge
that | am aware that it is a criminal offense to make a false statement or misrepresentation in this certification, and if | do so, |
recognize that | am subject to criminal prosecution under the law and that it will also constitute a material breach of my agreement(s)

with the State of New Jersey and that the State at its option may declare any contract(s) resulting from this certification void and
unenforceable.

Full Name (Print):  Anthony DiFabio, Psy.D. Signature: Q /,-.\) ;

> —

Title: President and Chief Executive Officer Date: 04/29/2016
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STATE OF NEW JERSEY -- DIVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN

Quote Number: Bidder/Offeror: Robins' Nest Inc.

PART 1: CERTIFICATION
BIDDERS MUST COMPLETE PART 1 BY CHECKING EITHER BOX.
FAILURE TO CHECK ONE OF THE BOXES WILL RENDER THE PROPOSAL NON-RESPONSIVE.

Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to enter into or renew a
contract must complete the certification below to attest, under penalty of perjury, that neither the person or entity, nor any of its parents,
subsidiaries, or affiliates, is identified on the Department of Treasury’s Chapter 25 list as a person or entity engaging in investment activities
in Iran. The Chapter 25 list is found on the Division's website at http://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Bidders
must review this list prior to completing the below certification. Failure to complete the certification will render a bidder’s proposal
non-responsive. If the Director finds a person or entity to be in violation of law, s/he shall take action as may be appropriate and provided
by law, rule or contract, including but not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in
default and seeking debarment or suspension of the party

PLEASE CHECK THE APPROPRIATE BOX:

1 certify, pursuant to Public Law 2012, c. 25, that neither the bidder listed above nor any of the bidder's parents,
subsidiaries, or affiliates is listed on the N.J. Department of the Treasury”s list of entities determined to be engaged in prohibited
X activities in Iran pursuant to P.L. 2012, c. 25 (“Chapter 25 List"). | further certify that | am the person listed above, or | am an officer
- or representative of the entity listed above and am authorized to make this certification on its behalf. | will skip Part 2 and sign and
complete the Certification below.

OR

| am unable to certify as above because the bidder and/or one or more of its parents, subsidiaries, or affiliates is listed on

[[] the Department’s Chapter 25 list. | will provide a detailed, accurate and precise description of the activities in Part 2 below
and sign and complete the Certification below. Failure to provide such will result in the proposal being rendered as non-
responsive and appropriate penalties, fines and/or sanctions will be assessed as provided by law.

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES IN IRAN
You must provide a detailed, accurate and precise description of the activities of the bidding person/entity, or one of its parents,
subsidiaries or affiliates, engaging in the investment activities in Iran outlined above by completing the boxes below.

EACH BOX WILL PROMPT YOU TO PROVIDE INFORMATION RELATIVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE
THOROUGH ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES, CLICK THE “ADD AN ADDITIONAL
ACTIVITIES ENTRY” BUTTON.

Name Relationship to Bidder/Offeror

Description of Activities

Duration of Engagement Anticipated Cessation Date

Bidder/Offeror Contact Name Contact Phone Number

ADD AN ADDITIONAL ACTIVITIES ENTRY

Certification: |, being duly sworn upon my oath, hereby represent and state that the foregoing information and any attachments thereto to the best of
my knowledge are true and complete. | attest that | am authorized to execute this certification on behalf of the above-referenced person or entity. |
acknowledge that the State of New Jersey is relying on the information contained herein and thereby acknowledge that | am under a continuing
obligation from the date of this certification through the completion of any contracts with the State to notify the State in writing of any changes to the
answers of information contained herein. | acknowledge that | am aware that it is a criminal offense to make a false statement or misrepresentation in
this certification, and if | do so, | recognize that | am subject to criminal prosecution under the law and that it will also constitute a material breach of
my agreement(s) with the State of New Jersey and that the State at its option may declare any cou }:_t[s} resulting from this certification void and
unenforceable.

Full Name (Print): Anthony DiFabio, Psy.D. Signature: b‘% J&%

Title: President & Chief Executive Officer Date: 4/29/2016
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