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OPRA request - Real Property Data Contracts

Anonymous <opra+request-8218-90c663cd@requests.opramachine.com>
Mon 11/25/2019 2:18 PM

To: Clerk <clerk@englishtownnj.com>

Dear Englishtown Borough,

This is a request for public records made under OPRA and the common law right of access. I
am not required to fill out an official form. Please acknowledge receipt of this message.

Records requested:

1) Resolution, circa 2014, permitting Englishtown to participate in the Assessment
Demonstration Program

~2) Resolution, circa 2014, regarding selected as part of Assessment Demonstration Program

. -3) Contract with Realty Data Systems of Shrewbrury, or its predecessor for the contract years
2014-2019 for services as part of Assessment Demonstration Program

.—4) Contract with Realty Data Systems of Shrewsbury for years 2019 and onward for services as
part of Assessment Demonstration Program

Yours faithfully,

An Englishtown Taxpayer

Please use deliver records electronically via email to the below UNIQUE address for all replies
to this request: '
opra+request-8218-90c663cd@requests.opramachine.com

Is clerk@englishtownnj.com the wrong address for OPRA requests to Englishtown Borough? If
so, please contact us using this form:

https.//opramachine.com/change request/new?body=englishtown borough

Disclaimer: This message and any reply that you make will be published on the internet. Our
privacy and copyright policies:
https://opramachine.com/help/officers

View this OPRA request & responses online:

https://opramachine.com/request/real property data contracts

https://outlook.office.com/mail/inbox/id/AAQKADVEMmMIJJOTcZLTQXxNWOQINGUONy05YzYzLTk30Ddm...  11/25/2019




BOROUGH OF ENGLISHTOWN
RESOLUTION NO. 2019-117

RESOLUTION AWARDING A CONTRACT FOR REAL PROPERTY DATA
COLLECTION AND VERIFICATION SERVICES AND AUTHORIZING THE
EXECUTION OF A CONTRACT

WHEREAS, the Borough of Englishtown is participating in the Assessment
Demonstration Program, P.L, 2013, ¢.15, signed into law by Governor Christie in March
2013 to begin in tax year 2014 and

WHEREAS, the Borough advertised, and recelved ploposals on July 17,2019 at
10:00 AM, in the Borough’s offices, for the PIOJeCt and

NOW THEREFORE BE I'T RESOLVED, that the Borough Council awards a
contract to Realty Data Systems of Shrewsbury, N.J, in the amount of $21,870.00, the
total bid, for the Real Property Collection and Verification Services project. '

NOW THEREFORE BE IT FURTHER RESOLVED, that the Mayor is authorized to
execute a contract with Realty Data Systems of Shrewsbury, N.J., in the amount of ,
$21,870.00 and the Chief Financial Officer will provide certification of funds each budget
year. A . ' _

BE IT ¥*URTHER RESOLVED, that the contract was conditioned upon the Borough
Attorney’s review and approval of the contract document, and certification by the Borough’s

Chief Financial Officer of the availability of funds for this project, which has all been found
satisfactory.

- BE IT FURTHER RESOLVED, that the Clerk’s Office is authorized to forward
a copy of this Resolution to the Borough Attorney, the Borough Engineer, Realty Data
Systems and the Borough’s Chief Financial Officer.

Offered By: - C/Robilotti
Seconded By: C/Marter

‘Roll Call: Ayes: C/Krawiee, C/Mann, C/Marter, C/Robilotti, C/Wojyn
Nays: None
Abstain: None
Absent; None

I do hereby certify the above to be a true copy of a resolution adopted by the Governing |
Body of the Borough of Englishtown at a regular meeting held September 23, 2019,

(B Alathtist—

Peter Gorbatuk, Municipal Clerk




Realty Data Systems LLC -
2 Majestic Avenue — Suite 2
Lincroft, NJ 07738
Tel: 732.276.1057
Fax: 732.276.1056

wwwrdsnjcom . , Realt:y Da’ﬁ\%Sy“st:‘Ems

Serving New Jersey Municipalities

July 8, 2019

Borough of Englishtown
15 Main Street .
Englishtown, NJ 07726

Please find our bid package attached for the Request for Proposalsr for the Real Property Data
Collection and Verification Services project. :

We appreéiate the Borough’s consideration of our proposal and welcome the opportunity to
provide any additional information required. - *

Our firm is well-qualified to perform the services being sought by the Borough, as the leading

provider of inspection and data coliection services in Monmouth County. We have also served
as the inspection vendor for the Borough since 2014 and have received very positive feedback
from residents and municipal officials. ) -

‘We have an unmatched familiarity with the B'orough_’s properties, maps and record cards, and
are the most experienced ADP vendor. . _ : '

- Please sce the Qualifications section contained in our package, which outlines our work on’
behalf of more than 40 Monmouth County municipalities.

Additionally, our firm seeks to maximize interior inspection-rates by allowing sufficient time for
property owners to make appointments following our first visit. RDS’ competitors often return
to the same properties more quickly (at times within 24 hours), which can result in lower interior
rates and resident dissatisfaction. '

. There are several items we wish to bring to the Borough’s attention with respect to the RFP and

our bid, as follows:

(O Please.noté that one small change is required in the main heading of the Contract since a
5-year inspection project dogs not require an extension provision. .

) Please note that there is one minor discrepancy since the Contract Appendices require

ST 2ok advatics mtling toproperty owners (which-is-thelegal requirement

utilized in prior years by the Borough), but a provision of the Contract specifies a -
different time period. . : ‘

(3) While we do not feel it is our responsibility to comment on other vendors, there is one
" important item we must to bring to the Borough’s attention.




~ Section 3 of the Contract (;‘Coni]jct of Interest”) is a legal requirement that vendors and

their affiliates are prohibited from being engaged if any of their officers, stockholders,
employees or other parties serve as Tax Assessors in Monmouth County, or represent
property owners in tax appeals in New Jersey. '

While there are many qualified vendors one (1) company is prohibited from serving the
orough Appraisal Svstems Inc. (“AST™.

-AST has an executive and full-time employee who serves as the Tax Assessor in Wall

Township. In addition, ASI represents propeity owners in tax appeals using a different
company name (although that company has the same owner, address and executwes as
AST so it is, at minimum, an affiliate).

This conflict has the sﬁbjec’t of litigation with at least one municipality in Monmouth.

Thank you again f for your cons1derat10n and we look forward to workmg with the Borough if
our firm is re-engaged.

1 can be reached at any time if further information is required.

Encl

Sincerely,

Vet 778

Michael J. Panter, Esq.
Managing Member
Realty Data.Systems LLC




REQUEST FOR PROPOSALS
“FOR -

'BOROUGH OF ENGLISHTOWN, NEW JERSEY

REAL fROPERTY- DATA COLLECTION AND

VERIFICATION SERVICES IN ACCORDANCE

WITH THE ASSESSMENT DEMONSTRATION
_PROGKMH |

(P.L. 2013, c. 15)
January 1, 2019 through December 31,2023 -




‘REQUEST FOR PROPOSAT,

NOTICE IS HEREBY GIVEN that sealed Proposals will be received by the Muntcipal Clerk of
the Borough of Englishtown (the “Municipality”), State of New Jersey, on (07/17/2019) at 10:00 a.m. in
the Clerk”s Office of the Borough of Englishtosva, located at 15 Main Street, Englishtown, NJ 07726. .

_ " The annual performance of real property data collection and verification services to cover 20% of
all properties annualily with all parcels located within the Mutticipality completed over the five (5) year
period between January 1%, 2019 and December 31%, 2023 (also referenced as the “project™ awarded as a
three (3) year contract with the option of two (2) additional one (f) year awards.

All requirements associated with the project are set forth in a Request for Proposals package.
Such packages may be obtained from the Mumnicipality’s Clerk’s Office, 15 Main Street,
Englishtown, NJ 07726, telephone number (732) 446-9235, during regular business hours, 9:00 A M. to
4:00 P.M_ Monday through Friday, excluding holidays or on the Borough website (). Any questions
regarding the Request for Proposals should be directed to the Municipality’s Cletk () at the telephone )
numiber and/or address specifiéd above.

This project shall be awarded through a “fair and open” process pursuant o NIS A 19444204,
et seq., to the Contractor whose Proposal is most advantageous to the Municipality, price and other
factors considered, ini accordance with the review criteria set forth in the Request for Proposals.

All Vendors who submit a Proposal must be able to demonstrate that they are capable of
completing the project so that it may be implemented for the 2019 tax year, under the applicable time
tables set forth in the Assessment Demtonstration Program (P.L. 2013 Gh. 15) or such other applicable
laws. |

The Municipality reserves the right to reject any or all submissions due to any defects or waive
informalities and accept any submissions that in its judgment will be in the best interest of the
Municipality. The Municipality skall award the Contract or reject all submissions no later than sixty (60}
days from receipt of same. :

By authorization of the Bofough of Englishtown.




ATTENTION ALL VENDORS:

All Vendors must complete, execute and submit the “Documents Checklist’; set forth below and
include completed and executed versions of all of the enumerated forms/items set forth below in order for
their Proposal to be considered complete. All forms/items must be typewriften or written in ink. ALL

SUBMISSIONS MUST INCLUDE ONE (1) ORIGINAL COPY AND ONE (1) COPY.

DOCUAIENTS CHECKLIST :

- Initial each ttem .

(Check the box for each document that is enclosed)

List of all key employees at date of Proposal indicating educational backgronad

(Vendor's
: injtials)
1. Proposal Form fo the Mumcipalsty B/L‘Lf
2.. Non-Collusion Affidavit m_,
3. Stockholder Statement of Ownership b’f"
4, Affirmative Action Questionnaire y—
5. Statement of Qualifications Do
6. Exceptions
: br—
7. No Response Proposal Survey _ B/'\'/ '
8. Contract N—/
9. Appendix A (to proposed Contract) — Property Class Summary ({\ﬂ"/
10. Appendix B (to proposed Confract) - List of Supervisors o [5/)—/
11. Appendix C (to propesed Contract) — Employee Backeround Release B
12. AppendixD (to proposed Coantract) — Schedule of Completion 6)7/
13, Appendix E (to proposed Contract) — Cost Proposal for 5-Year Internal Inspection Y
Plan ‘ '
14. Appendix F (to proposed Contract) — Cost Proposal for Added/Omitted @’)—/
Assessment Inspections _ '
15. Appendix G (fo proposed Gontract) - Cost Proposal for Farmiand Assessment [/}/7/
Inspections (if applicable) - ‘
16. Listing of Subcontractors 97f—~= '
i7.




Name of Corporation, Partnership Entity or
Individual: Realty Data Systems LLC

Yy s

Print Name and Title of Authorized

~ Representative of Entity Signing This Document
‘Daniel Kelly - Member

July 8,2019

Signature of Authorized Regirésentative

Date




PROPOSAL FORM

BOROUGH OF ENGLISHTOWN, NEW JERSEY
' REAL PROPERTY DATA COLLECTION AND VERIFICATION SERVICES
' 2019 through 2023
WITH RESPECT TO THE COLLECTION AND VERIFICATION OF ALL REAL

PROPERTY DATA SITUATED WITHIN THE BOUNDARIES OF THE BOROUGH ‘OF
ENGLISHTOWN, NEW JERSEY:

Realty Data Systems LLC
COMPANY NAME

DOES HEREBY PROPOSE TO UNDERTAKE SAID DATA COLLECTION PROJECT IN

ACCORDANCE WITH THE WITHIN SPECIFICATIONS AND PROVISIONS AT ATOTAL
COST OF:

'$21,870
DOLLARS

rTwenty One Thousand Eight Hundred Seventy Dollars
(AMOUNT IN WORDS)

Realty Data Systems LLC
Company

A ez AL
Vs

Slgnature/’

Daniel Kelly
Print Name

: Member
b s 'Tiﬂf:

July 8, 2019
Date o

Pricing based on thé current parcel count. “Per parcel” pncmg herein is fixed. Excludes
amounts for Added/Omitted; Farmland Assessment, additional A/B/C cards or appeal
inspections.




NON-COL.LUSION AFFIDAVIT

State of New Jersey

County of Monmouth ' ss:

I, Daniel Kelly, residing in Shrewsbury Borough in the County of Monmouth and State of New

Jersey, being of full age and duly sworn according to law on my oath depose and say that:

I am a Member of the firm of Realty Data Systems LLC, the Vendor making the Proposal for the
above named project, and that 1 eXecqted the said Proposal with full authority so to do; that said
Veﬁdor has not, directly or indirectly, énte_red into an agreement, participated in any coﬂusioﬁ,
or otherwise taken any action in resttaint of free, competiﬁve Proposal submission in
connection with the above named project; and that all statements contained in said Proposal
and in this affidavit are true and correct, and made with full knowledge that the Municipality
relies upon the truth of the statements contajned in said Proposal and in the stateinents

contained in this affidavit in awarding the Confract for said project.

~ Subscribed and sworn to before me

this 8th day of July, 2019 L
W@ D@u/‘f\*—/ 7/4‘{”44wa/7/2&
Notary Public, State of New J ersey Daniel Kelly _ '

My Commission expires _ \\\ & \1'5
(seal) -

T ATHERINEO.QUINN. . §

'3 ‘Notary Public, State Of New Jersey §
My Cemmission Expires
: . Novemeber 9, 2023

it

Commission # 50093599 = : - e .




STATEMENT OF INDIVIDUAL(S) OWNING 10% OR MORE OF STOCK OR
INTEREST IN THE VENDOR’S BUSINESS ENTITY

‘ In accordance with N.J.S.A. 52:25-24.2, no corporation, partaership, limited partnership,
limited liability corporation, lmited liability partnership, Subchapter S Co oration or sole
proprietorship (any, an “Entity”), shall be awarded a Contract unless prior to the receipt of the
Proposal or accompanying the Proposal of the Entity, there is submitted to the BOROUGH OF
CENGLISHTOWN, a statement sctting forth the names and addresses of all stockholders who own
10% or more of stock, of any class or of all.individual pariners who own a 10% or greater interest in
the Entity. If one or more such stockholder or partner is itself a corporation or partnership, the
-stockholders holding 10% or more of that corporation’s stock, or the individual partners owning
10% or greater inferest in that partuership, as the case may be, shall also be listed. The disclosure
shall be continued until names and addrésses of every mnon- corporate stockholder  and individual .
partner, exceeding the 10% ownership criteria established in this act has been listed. This form
shall be submitted with the Proposal whether or not a stockholder or partner owns less than 10% of
the business submitting the Proposal. E

Date; July 8, 2019 LEGAL NAME OF VENDOR: REALTY DATA SYSTEMS LLC

Type of Corporations: Complete if the Vendor is one of the 3 Types of
) Corporations: ,
Limited Liability Corporation 01 Date Incorporated: 2/5/2013
Subchapter S Corporation | Note: Realty Appraisal
o (affiliate) incorporated
_ in NJ in 1934)
Type of Parinerships: - Where Incorporated: ___ New Jersey
Limited Partnership - |
Limited Liability Company v

: NOTE: If no Stockholder or partner owns 10%
Sole Proprietorship O or more of the business submitting the
Proposal, please sign and date this form.

ﬂw . //g P Tuly 8, 2019

. Signatare = : Date
7 Print Name: Daniel Kell

2 Majestic Ave — Suite 2 : Lincroft NI 07738
Street Address A Municipality State Zip
(732) 276 - 1057 (’732) 276-1056

Telephone No. Fax

Listed below are the names and addresses of all stockholders or individuals who own ten (10)
percent or more of its stock of any classes, or who own ten (10) percent or greater interest herein.

Michael Panter " 457 Sycamore Ave, Shrewsbury, NJ 07702
Steven Rubenstein - 4912 Bergeriline Ave, West New York, NJ 07093
e — . ... Neil.Rubenstein_. . , | .47 Runnymeade Rd, Berkeloy Heights, NJ 07922 .

Daniel Kelly - 457 Sycamc;re Ave, Shrewsbufy, NT 07702




A.

BOROUGH OF ENGLISHTOWN
NOTICE TO VENDORS
AFFIRMATIVE ACTION REQUIREMENTS

N.IS.A. 10:5-31 and N.JA.C. 17:27
PROCUREMENT AND SERVICE CONTRACTS

© “Vendors are required to comply with the requirements of P.L. 1975, c. 127 (NJA.C. 17:27)

ALL VENDORS

1.

b)

Within seven (7) days after receipt of notification of intent to award the Confractor receipt
of the Contract, whichever is sooner, the successful Vendor must submit one of the -
following forms of evidence:

A Federal Letter of Affirmative Action Plan Approifal from the U.S. Department
of Labor's Office of F ederal Contract Compliance Programs (OFCCP). This letter
cannot be more than one year old from the date of issuance. .

OR
A State of New Jersey Certificate of Employee Information Report.

OR
A completed Affirmative Action Employee Information Report (Form AA302).

Please note that the Affirmative Action Affidavit for Vendors having less than fifty (50)
employees is no longer acceptable. '

" The successful Vendor(s) may obtain the Affimmative Action Ewmployee

TInformation Report (AA302) from the Purchasing Division during normal business
houts.

The successful Vendor(s) must submit the white and canary copies of the (AA302)
Report to the State Affirmative Action Office. The pink copy is submitted to the
public agency, and the gold copy is retained by the Vendor, ,

THE FOLLOWING QUESTIONS MUST BE ANSWERED BY ALL PROSPECTIVE
VENDORS: S -

1.

Do you have a Federal Letter of Affirmative Action Plan Ap;;roval? This letter cannot
be more than one year old from the date of issuance.

- Yes No \

ay ‘if?ésfpie'asé*@bmita'photd—'c‘opy-bf*such*approval.—'lfﬂm; ~=




NOTICE TO VENDORS
AFFIRMATIVE ACTION-REQUEREMENTS
N.J.S.A, 10:5-31 and N.J.A.C. 17:27
PROCUREMENT AND SERVICE CONTRACTS

' (Continued)

2. Do you have a State of New Jersey. Certificate of Employee Information Report
(Certificate of Approval)? A '

Yes y : Na

{attached)

a) Ifyes, please submii a photo copy of such approval.
If no,

3. Vendors must complete an Affirmative Action Employee Information Report (AA302)
obtained from the Purchasing Division during normal business hours.

MFMTM ACTION REQUIREMENTS P.L. 1975, ¢ 127 (N.J.A.C. 17:27)

The undersigned Vendor certifies that he/she is aware of the commitment to comply with the requirements
of PL. 1975, ¢. 127 MNJA.C. 17:27) and agrees to furnish the required forms of evidence.

The undersigned Vendor further understands that hisfher Proposal must be rejected as non-responsive
if said Contractor fails to comply with the requirements of P.L. 1975, ¢. 127 (N JA.C 17:27).

REALTY DATA SYSTEMS LLC
Company ;

pd Sigriature (/ _

Daniel Kelly
Print Name

Member
Title _

Tuly 8, 2019
‘ Date
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BOROUGH OF ENGLISHTOWN

QUALIFICATIONS

The Vendor is-required to state in detéil,' in the space provided below, the following;

o

()

)

4)

&)

()

All work that the Vendor has performed that is similar in nature and scope to the proposed work
and the dates of completion of same; ;

References and such other detailed information that will enable the Township to judge the Vendor’s
responsibility, experience, skill and financial standing;

Evidence that the Vendor mamtams a permanent place of business;
A listing of equipment available to the Vendor for the work under the proposed Contract;

Evidence that the Vendor has suitable financial status to meet obligations incidental to the work;
and ~

Evidence that the Vendor has appropriate technical experience to complete the work.

Please see attached.

Realty Data Systems LLC

Company

Signature

/{f//;,Mﬂé [
J

Daniel Kelly

" Print Name

Member

Title

Tuly 8, 2019

Date

MITACH ‘ADDITIONAL PAGES, IF NECESSARY)




Qualifications
Background

Founded in 1934, Realty Appraisal Company (“Realty Appraisal”) is recognized as the leading
municipal revaluation and appraisal firm in the State of New Jersey and operates exclusively in
-the Garden State. : : ' '

Rated as the best in the state for quality, accuracy and methodology by New Jersey's municipal
tax assessors, the firm has achieved an unrivaled reputation for excellence due to its successful
completion of more than 400 revatuation programs in 18 of New Jersey’s 21 qounties.

Headquartered in West New York, NJ (Hudson County), Realty Appraisal has offices throughout
New Jersey, each of which is staffed with full time, highly trained professionals with many years
of experience in data collection, property appraisal and revaluation.

Realty Datfa Systems

In February 2013, Michael Panter and the owners of Realty Appraisal founded Realty Data
Systems LLC (“RDS”) headquartered in Lincroft, NJ (Monmouth County), to perform annual
property data collection and verification services on behalf of municipalities.

RDS’ highly trained professionals utilize the latest technology to streamline the real estate
inspection and data collection process on behalf of our municipal clients. Our firm has financial,
equipment and staffing resources sufficient to undertake any municipal data collection project.

RDS has conducted annual inspection programs for more than 40 municipalities and has
completed over 180,000 inspections across all property classes.

These projects have included five (5) years of annual projects.completed successfully on behalf
of the Borough. :

Technology

Each RDS property inspector is equipped with a PC-based electronic tablet which is pre- K
populated with all existing municipal real estate records in a proprietary platform, which allows

for real time updating and/or verification of all property information necessary for municipal
assessment purposes.

These functions include but are not limited to digital floor plan sketching of primary and .
secondary structures, including all amenities; digital photography (including date and file names,
consistent with any required county indexing); comprehensive exterior and interior property

: f"%eatﬂres;electlﬁnieiﬂspe(ﬁar;andpropetrt-y:@wner:signatires;;ﬁme-and.date_stamps,for,all;.:_;:_.,_
inspection visits; and GPS guidance. -

Our electronic tablets update the firm’s servers (and backups) in real time, which allowusto
continually track the progress of all projects and to share regular updates with the municipality’s
Tax Assessor or other officials, and to update the municipality’s property records within the
County’s CAMA database, with which our technology is fully compatible.




RDS’ platform also eliminates the potential errots associated with traditional methods of data
collection, which rely on paper irispection forms and skelches, separate photographs and the data
entry of all information into a single property file. Our platform does not allow a property '

inspection to be concluded or data to be submitted until all data fields have been completed and
verified. '

Our technology, combined with the expertise of our partners and field professionals, enable us to
provide the most accurate and time/cost-effective data collection services available in the
industry. ' :
Our Se}'vices
RDS prqvides' a comprehensiv'e package of data collection and verification services.

~ Our services include multiple visits to each property within a municipality’s borders during each
project period. This data allows the Tax Assessor to update property assessments on an annual
basis in response to changes in the real estate market, and to capture additional tax revenue when

property records are updated to reflect improvements and other changes.

These services include:

. Comprehensive real property inspection services

. Cost-effective pricing for all taxable and tax—éxempt property classes

. Real-time electronic updating of municipal property' records

. Exterior and interior inspections

. Digital photos, floor plan‘ sketches, signatures and time/date stamps

. “Addéd and Omitted” and appeal inspections at the Tax Assessor’s direction
. | Advance notification fo property owners |

. Highly-trained inspectors with local office support services

. Farmland ‘Assessment inspections
Our Professionals

o em—=Plegseiote that-bios-for-our Office-and-Field-Staff can-be-found-on our website-at

www.rdsnj.com. All field staff have extensive experience completing real property data
collection and verification services in multiple municipalities across all property classes.

Consistent with our fixm’s mission to employ veterans, a majority of our positions since the
firm’s founding have been filled by military and law enforcement veterans, or by personnel who
have worked on behalf of veteran organizations. ' -




Michael Panter, Esq.

Michael Panter has been an aftorney, investment banker and corporate executive in New Jersey
and New York since 1995. Prior to forming RDS in 2013, he handled tax

assessment cases relating to more than 400 properties and is the co-founder of an investment
advisory firm overseeing pension and foundation assets on behalf of private hospital systems,

He was a member of the New Jersey State Asserbly from 2004-2008, representing the 12th
Legislative District in Monmouth and Mercer Counties. is gfforts have beén featured in
national publications ranging from the New York Times to Stars and Stripes, and he has appeared

on programs such as NPR's Al Things Considered and Fox News Channel's Hannity & Colmes.

Michael earned his Bachelor of Arts magna cum laude from Syracuée University where he was
clected o Phi Beta Kappa, and his Juris Doctorate from Harvard Law School.

He is involved in a variety of community and charitable activities.

Neil Rubenstein - SCRREA, C.T.A,

Neil Rubenstein has been a practicing appraiser of real estate for more than 30 years. He has
spent a significant portion of his career engaged in data collection and the mass appraisal field,
specifically as it relates to municipal revaluations. He has supervised projects for all types of
municipalities, including urban centers, suburban communities, and rural districts.

Neil is a Certified Aﬁpraiser and Certified Tax Assessor and serves as Tax Assessor in the
Township of Haworth, NJ..

He received his Bachelor-of Arts from Muhlenberg College and has continued his education in a
variety.of tax assessment and real estate appraisal programs through Rutgers University, the NJ
Division of Taxation and the Appraisal Institute of Real Estate Appraisers. :

Both Neil and Steven Rubenstein have also completed multiple revaluations/reassessments in the
quough and are very familiar with its properties. '

" Steven Rubenstein - MAL SCGREA, C.T.A.

Steven Rubenstein haslbeer.l appraising property and performing data collection services since
1986. He has given testimony before the county tax boards of Monmouth, Middlesex, Morris,

Bergen, Passaic, Hudson, Sussex, and Ocean Counties, as well as before the Tax Court of New -
Jersey. .

Steven is a Certified Tax Assessor and Certified General Appraiser and is a member of the

#Apﬁpféi'éaizl‘ﬁﬁﬁtat‘e‘fandeergen{%ount-y'*Aisseciation—of;Assessors.—He—has--ser—vedas-a-g-uest-- -

speaker and panelist at numerous conferences and boards, and as the Tax Assessor for the
Township of Glen Rock, NJ and Wood-Ridge Township, NI. ’

- Steven graduated from Boston University and has continued his education through a variety of

seminars and courses given by the Appraisal Instifute of Real Estate Appraisers.




- Daniel Kelly, C.T.A.

Dan Kelly has been involved in the financial industry in a wide range of capacities for more than
30 years and served as a Commissioner on the Monmouth County Board of Taxation from 2005
through 2013, including a term as the Board President.

Dan is a Certified Tax Assessor, the co-founder of an investment ﬁrm speciéliz'mg in hospital
pension plan and foundation management, and previously served as the Chief Operating Officer
and head of fixed income for a national advisory firm. ‘

He is an active volunteer with mény youth sports ﬁregrams and charitable 0réanizatio‘hs, n
addition to his local school system and church, and serves as the President of his local fire
-company.

" Brandon Sherwood

Brandon Sherwood serves as a Field Supervisor and technology professional for RDS and bas

* been engaged in the fields of construction and property management in New Jersey since 2002,
He has served as a field supervisor and inspector for Realty Appraisal and RDS for more than
eight (8) years.

Brandon has overseen revaluation, reassessment and annual property inspection pioj ectsina
variety of municipalities in both Monmouth and Middlesex Counties, and is a current Certified
Tax Assessor candidate.

RDS CURRENT ANNUAL INSPECTION PROJECTS

The following is a list of RDS’ annual data collection projects, with completion dates for cach
current inspection cycle (this list excludes Realty Appraisal’s projects):

Aberdeen Township - 2018
Allenhurst Borough 2019
Asbwry Park City 2018
Aflantic Highlands 2023
Bradley Beach Borough 2019
Brielle Borough 2019
Colfs Neck Township 2018
Eatontown Borough 2020
Englishtown Borough 2018
‘Fair Haven Borough 2018
Farmingdale Borough 2019
Freehold Borough 2021
— - -Trechold-Fownship=— 2022 - — :
Hazlet Township 2018
Highlands Borough 2021
Holmdel Township 2018
Howell Township 2023
Interlaken Borough 2023

Keyport Borough - 2019




Litile Silver Borough 2023

Loch Arbour Village - 2018
. Manalapan Township 2023
Matawan Borough 2018
- Monmouth Beach 2019
Neptune Township 2019
Neptune City 2019
Red Bank Borough 2020
Roosevelt Borough - 2023
Rumson Borough .~ 2023
Sea Bright Borough 2020
Sea Girt Borough 2019
Shrewsbury Borough . 2023
Shrewsbury Township 2018
Spring Lake Heights 2021
Tinton Falls Borough 2023
Union Beach Borough 2019

Upper Freehold Township 2019
West Long Branch Borough 2023

The Borough can contact the Tax Assessors in any of the above municipalities for references
pertaining to RDS’ work. . :
In addition, the Borough’s Tax Assessor has worked extenswely with RDS.

On a combined basis, RDS and Realty Appraisal have completed mspactlon/data collechon
reassessmient and revaluation projects on behalf of 50 of Monmouth County’s 53 municipalities.




Borough of Englishtown

- EXCEPTIONS

In the space below list any/all exceptions to these specifications that you will not be providing.

The Municipality reserves the right to accept or reject Proposals and to award the Contract based upon
the best interests _of the Township. If there are NO EXCEPTIONS, state “NONE.”

1. NONE

REALTY DATA SYSTEMS LLC

SUBMITTED BY:

%yﬂu //’J}//

})fﬁielefe]ly, Member

July 8, 2019
. DATED: .




'BOROUGH OF ENGLISHTOWN
NO RESPONSE PROPOSAT, SURVEY

COMPLETE DATA COLLECTION AND VERIFICATION OF ALLREAL PROPERTIES
Hyou choose to respond to this Proposal, please write “N/A” on the following line: _ N/A

If you do not choose to respond to this Proposal, please complete the form below:

Name of Vendor:

~ Reason you did not respond (Check all that apply) '

Cannot supply product or service

Cannot meet technical specifications

Cannot meet delivery specifications

__ Cannot meet legal requirements (i.e. performance/security/insurance, etc.)
Cannot provide a competitive price at this time

_ Interest in receiving specifications for infﬁrmaﬁonal purposes only
Tnsufficient lead time to respond |

Other: (Please be specific)

Additional comments;

“—;‘"""Signed:"(opﬁdﬂal');‘%;“ - Q /A,@Jﬂ/é,«// —




7 BOROUGH OF ENGLISHTOWN
PROPERTY DATA COLLECTION AND VERIFICATION PROGRAM

CONTRACT FOR REAL PROPERTY- DATA COLLECTION AND VERIFICATION SERVICES
FROM JANUARY lst, 2019 through DECEMBER 31st, 2023, with the option of one (1) two-year

I

extension upon the mutual agreement of the Parties (the “Coniract”)

THE BOROUGH OF ENGLISHTOWN
a Municipal Corporation of the State of New Jersey
) 15 Main Street
Englishtown, NJ 07726
(hereinafter the "Municipality");

AND

REALTY DATA SYSTEMS LLC
2 Majestic Avenue — Suite 2
. ' Lincroft, NJ 07738
(hereinafter the "Company", and together with the Municipality, the “Parties™)

Program Definitions:

The Company agrees to prepare and execute a complete program for the collection and
-yerification of all data of real propertics situated within the confines of the Municipality (as
iliustrated on the Property Classification Summary attached hereto as Appendix A) commenecing
in 2019, or as directed by the Municipality upon the terms contained herein. Said work shall be

performed in accordance with the terms and conditions contained herein, including the attached
Appendices.

The Company must comply with the attached delivery scheduls (Appendix D).

Contract Contingencies:

The Parties shall not have the authority to vary, aiter, amend, or change this Contract once
executed, without the written consent of the other party. No changes to the pricing or number

of required inspection visits provided herein may be made following the submission of bids by
prospective vendors.

The Company shall not have the right to subcontract any portion or function of this Contract,
without receiving. prior written approval from the Municipality’s Tax Assessor (the “Assessor”),

“The Company shall be responsible for any and all work pefformcd'b’y any subcontraciors
allowed for in this Contract, if any. : .

Conflict of Interest:

No commissioner or employee of the Monmouth County Board of Taxation, mo

employee of the County of Monmouth, no assessor of a taxing district within
Monmouth County and no official or. employee of the Municipality shall have an inferest
whatsoever directly or indireotly, as an officer, stockholder, employee or any other capacity in the
Company or its affiliates. ' : '

Neither the Company nor any of its or its affiliates’ ﬁlembers, employees; officers, or stockholders
shall represent any property owner or taxpayer filing a tax appeal in the State of New Jersey during




the term of the Contract.

Any violation by the Company of the provisions of this section shall result in the termination of
this Contract and the Municipality shall commence a bid process for the remainder of the current
project term and any extensions thereof. '

Company Personnel;

Principals of the Company must include individuals that have at least five (5) years of
. practical and extensive experience in the collection of data for the purposes of mass appraisal.

" Field personnel shall have a minimum of seventy (70) houré of in-service training pertéinjng to

their particular phase of the work and shall be generally aware of other phases of the data
collection project prior to starting field work. A sufficient number of field personnel shall be
provided so as to meet the project completion schedule and other parts of this Contract.

The Company shall designate a qualified and responsible employee to supervise the operation
of the Company’s staff for the entire project, as designated in Appendix B. There shall be one
(1) supervisor for no more than six (6) ficld data collectors or part thereof. The supervisor shall
have at least five (5) years of experience in property inspection and/or appraisal work. These
designated individuals shall make -themselves available to the Assessor for consultation
throughout the project. -

Any members of the Company working in the field shall carry wearable identification cards in a
form approved by the Borough’s Assessor. All personnel conducting inspections or otherwise
gathering data in the field must wear the approved identification card and present themselves in a
neat and clean manner while conducting their duties in a professional and courteous manper,

The Company shall supply the Asséssor and Municipality’s Police Department with driver’s
license numbers, vehicle license plate numbers, and make of the vehicle or vehicles that will be
used by field personnel on this project.

The Company shall require all personnel performing work on this project to authorize a
background investigation of its employees by submitting the release attached hereto as
Appendix C, or by providing the Police Department with a completed background check. This
investigation shall include a National Criminal Tnformation Center report (NCIC) and a driver’s
license Teview, which shall be at the expense of the Company. '

Upon written notice to the Company, the Assessor may request removal of any person for this

project whose work is unsatisfactory or has conducted him or herself in an unprofessional manner,
or upon the advice and counsel of the Police Department.

Office Space:

" The Company is responsible for the provision of its own office space, cquil;ment and furnishings
necessary to perform under the contract. The Company shall also provide adequate phone and

email access during the pendency of the program to address inquiries and scheduling issues with

taxpayers or their representatives: -

Qubmission of Work:

Upon the completion of each annual portion of the project and the verification and audiﬁ'ng of all
data collected by the Company, the Company shall enter the data into the computer system. Said
computer system must be compatible with the Municipality’s MicroSystems tax assessment




software and must contain MOD IV and CAMA file information for entering and use or
must be converted at the Company’s expense and submitted into the County
system for the Assessor’s review. Any cost relative to this provision is at the exclusive
expense of the Company. Verification of the Company’s system compatibility shall be
demonstrated before the project is commenced and approved by the Assessor.

The Company shall include real property identification material on properly labeled individual
property record cards in a format acceptable to and approved by the Assessor. '

The information to be verified and collected on the property record card for each property
shall include, but not necessarily be limited to: -

(1) A scaled sketch of the exterior building dimensions for residential properties, and
non-residential propertics if pursuant to an Added/Omitted inspection, ot if the
Municipality maintains sketches of non-residential prop erties in electronic format

: accessible by the Company. '

(2) Notations of significant building components;

3) Land and building characteristics, including number of units; and

(4) Identification of the person making the inspection and whether an interior
inspection was obtained.

The Company shall be responsible. for the data collection and verification of all construction
within the designated properties for cach year. If a building is under construction at the time of
the field investigation, a notation fo that effect shall be placed on the computerized appraisal
system so that it can be retrieved in an expeditious manner for further review. -

At the discretion of the Assessor, the Company shall provide the Assessor with ciompleted
property record cards in electronic format and filed in sequence by block and lot numbers for all

taxable and exempt properties. Property record files shall include all supporting data and
documentation,

Project Completion; Program Progress Reports:

The Parties hereby fecoguize‘that completion of the project within a timely manner is essential.
The Company has agreed to complete the project in accordance with the requirements of the
Assessment Demonstration Program (P.L. 2013 ¢. 15) and/or such other applicable laws.

The Company s}iall submit a monthly status report outlining the project’s progress to the Assessor
for any month in which inspections have been completed, until completion and acceptance of the
project.

Payment Schedule:

The Company shall submit a monthly invoice to the Municipality for any month in which
inspections have been completed, within 5 days of the last day of each such month and return any -
payment vouchers provided by the Municipality. Payment shall be made by the Municipality
within 30 days of each invoice. ‘

Payment will be -made for work completed, z;nd billiﬁgs propaj}.ﬁled and approved sﬁa]l be T

processed and payment shall be mailed to the Company if found to be in order and approved.

Payments to be made to the Company under this Contract shall be calculated by applying the.
appropriate dollar value to the work completed and accepted by the Assessor for each payment
period. The dollar values to be utilized are outlined in the Appendices aftached hereto.
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Insurance:

The Company shall provide Certificates of Liability and Worker’s Compensation insurance -
providing coverage in accordance with the Municipality’s insurance requirements, as set forth
in the Project Specifications. Insurance coverage shall indemnify and hold the Municipality
harmless from any and all lability arising from the Company’s work (which shall not include
property owner appeals of assessments assigned by.the Munisipality). The Company, at their own
expense, should defend any suit which may be brought against the Municipality in connection
with, or rising out of the services furnished hercunder.

~ The Company shall provide comprehensive generat liability and automobile liability insurance

coverage with the Municipality named as co-insured. Limits of Hability for each coverage shall

be a minimum of $1,000,000 per person and $1,000,000 per ocowrence for bodily injury and
$250,000 property damage. :

Copies of all insurance policies must be provided to the Municipality prior to the commencement
of any work under this Contract.

Unsafisfactory Work:

* If at any time during the Contract period the quality and/or progress of the Company’s work shall

not be satisfactory, the Municipality reserves the right to terminate the Contract upon thirty (30)
days written notice directed to the principal place of business of the Company. This notice shall
specify any work deficiencies on which termination is based and pravide the Company with thirty
(30) days to cure such deficiencies prior to termination being effective.

If either party violates the terms and conditions of this Confract in a manner not covered by the

- preceding paragraph, the other party shall have the unilateral right to terminate the Contract upon

thirty (30) days written notice directed to the other party.

Upon a valid termination by either party, the Municipality shall be respousible only for the
reasonable value of the services theretofore rendered, and in no event a sum greater than the ratio
of completed work to the whole work contemplated by the Contract. '

Interpretations of Specifications and Contract:

This Contract shall be construed pursuant to the laws of the State of New Jersey, Any litigation
with respect to the interpretation of the terms of this Confract shall be within the sole jurisdiction
of the Court of the State of New Jersey.

Confidential Nature of Project:

Disclosure of information, including pricing information or any information with respect to the
Company’s or Municipality’s technology and processes, to anmy individual, company, or
corporation, other than the Assessor, the Municipality, the Company and its employees or
their authorized representatives is expressly prohibited, and if done before conclusion of this
project will be considered a violation of the Contract and subject the party in violation to

Jiquidated damages. It is understood that this does not refer to information released under due

13.

process of law, the Open Public Records Act, or consistent with public bidding processes.

Public Relations:;

" During this project, the Company and its employees will endeavor to promote understanding

and amicable relations with taxpayers and the general public. The Parties will endeavor to
onient and cducate all interested persons as to the inspection project. Any informational
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materials shall be presented to the Assessor prior to release. An initial mailing shall be made by
the Company at its expense pursuant to Section 15 to all property owners prior to their scheduled

fnspections explaining the nature and purpose of the data collection program and - notifying
owners of the commencement of inspections in the Municipality.

" The Municipality will publicize the projéct in advance of inspections to educate the public and

maximize their cooperation and interior inspection/appointment rates, via website, newsletfer or
other avaitable options.

The employees of the Municipality and the Company shall work together to maintain the full
cooperation of all taxpayers by treating each inquiry with courtesy and supplying all necessary
information within stafutory requirements and limits to every interested taxpayer; however,
each field inspector shall be instructed to refrain from discussions with the property owner,

tenant, or occupant relating to property valuations, tax amounts or rates, or any related subjects.
Any such inquiries will be directed to the Assessor.

Materials and Information To Be Provided:

The Municipality shall furnish the Company with the following:

a) One (1) large and two (2) small copies of the up-to-date tax map (or sufficient digital
maps) approved by the Director of the State of New Jersey Division of Taxation or his
or her designate indicating the real estate assossment numbering system f o assist
field inspectors in locating properties; it should be noted that the. tax maps may be

“wconditionally approved” which shall be considered acoeptable for use in the valuation
process.

b) An electronic copy of the MOD 1V file, and corresponding record layout from the
Municipality’s data custodian, of current property records for all properties currently listed
upon the tax records of the Municipality. This electronic file shall include, but not be limited
to, the block, lot, additional lots, owner’s name and address, property location and property
classification. The Municipality will also provide an outline and explanation of any unique
data fields utilized by the Assessor to ensure that the Company’s revision of property records
does not interfere with such data fields.

o) Letters of introduction to facilitate the Company’s access to properties for inspection and data
collection purposes.

Property Inspection:

At least three (3) weeks prior to their scheduled inspections, unless a different time frame is directed
by the Assessor, the Company shall notify the current owners on file for each property within the
Municipality (excluding Municipality- owned properties), by mail, that the Company will be
conducting inspections, explaining the nature and purpose of the data collection program. The
lefter will come from the Tax Assessor’s office at the Company’s expense and must state that each
property will be subject to an interior and exterior inspection and that there will be no further
warning prior to the first inspection of the property. The letterwill also provide contact information

for_the Assessor to field any specific questions. A copy of said letter must be submitted to the

Assessor prior to being mailed. B N

This Contract requires the inspection and verification of all property exteriors and three
(3) interior inspection attempts. The Company” shall not be required to complete any exterior
inspections of properties which are inaccessible, or any exterior or interior inspections when the
property owner and/or occupant refuses inspector entry, with such properties being labeled
accordingly for the Assessor and excluded from subsequent visits. -




-~

All exterior and interior inspection attempts must be conducted in-person by the Company’s
personnel and the Company shall not rely on mailings or other contacts with property owners for
purposes of fulfilling the Company’s inspection requirements hereunder. However, data may be
coHected directly from property owners in select circumstances, as permitted by the Assessor, such
as cases in which an owner or occupant’s health is not conducive to an interior inspection. Any
violations of this provision will result in termination of the Contract by the Municipality.

A careful inspection of each parcel shall be made after 9:00 am. but before 7:00 p.m. on any
day, Monday through Saturday. Second and third-inspections may be scheduled with property

owners for any day of the week, including Sunday, provided the property owner/occupant agrees
to the appointment time and day. : : SR

If the ownerfoccupant is not available at the time of the first inspection, a calling card or
“door tag”. shall be left in a conspicuous place (not in a mail box) indicating that the
field  inspector has attempted to visif, requesting thatthe owner/occupant arrange for an
interior inspection by either calling the telephone number provided or through the Company’s
internet-based appointment website. This card shall include information advising that the
inspection is necessary for the Municipality to accurately assess their property.

In cases where no interior inspection is possible after three (3) attempts or an owner/occupant
refuses to either set an appointment (in a reascnably designated time period) or allow entry o the
premises, the Company shall make reasonable estimates of that property listing using standards
promulgated by the New Jersey Division of Taxation. The estimate of a property shall not include -
the changing of interior data within the CAMA unless visually observed or approved by the
Borough’s Assessor, In no event shall a card be left requesting the owner/occupant-to fill m
information. The Company shall notify the Borough’s Assessor in writing of these refusals and
estimations by a monthly report. oo -

The Company shall immedijately notify the ‘Assessor of any properties discovered not to be
on the current tax list so as to permit adequate time to place an Added/Omitted assessment on
the property.-

The type of construction will be recorded by component parts such as, but not necessarily limited
to, foundation, basement area, wall construction, 1oof, floors, interior finish, heating system,
fireplaces, plumbing, fixtures, number of rooms and physical condition, as possible.

Each inspector shall record the name or code of the person making the inspection, the date
of inspection, and obtain the signature of the occupant verifying that an interior inspection has
been conducted. Actual interior inspection is required and at no time shall the property owner’s
description be accepted in liew of inspection. The signature of the party present at the time of

‘inspection shall be requested and be a part of the inspection documentation.’

All properties within the Municipality must be inspected and verified during the term of the
Contract, subject to the exceptions noted above, which shall include the initial term and extension.

The Company shall be responsible for identifying those properties subject to inspection in any
given year, with the exception of properties identified for Added/Omifted inspections which shall
be.the.responsibility of the. Assessor.._ ... -

Inspections of 20% of the Municipality’s properties shall be completed on an annual basis,
provided that the Company may inspect a greater or lesser number of properties during any
calendar year upon the agreement of the Parties, and provided that (i) not less than 40% of the
Municipality’s properties are inspected during any contiguous two (2) year period, and (ii} all
of the Municipality’s properties are to be inspected during the full five {5) year ingpection cycle.
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Iﬁspection data shall be electronic ally' forwarded to the Municipality’s data custodian at the
completion of each annual portion of the project. Upon completion of a review by the Assessor,

should discrepancies appear in the Company’s data, the Company shall make the necessary
corrections at its own expense.

The format of the property record data collection card shall be as indicated on the Monmouth
County System (MOD IV and CAMA). The Assessor may make random spot checks throughout
the Municipality to verify that inspections are being conducted in the appropriate manner. The
Assessor or his designee may accompany Company employees at any time during field inspections.

Added/Omitted an& Farmland Assessment Inspections; New Sketches

The Assessor shalt provide the Company with notice by March 1 of each year in which it directs
the Company to perform Added/Omitted and/or Farmland Assessment inspections, upon the terms
provided in Appendices G and I, respectively. Such notice will indicate if the Municipality is
directing the Company to create new, electronic sketches of any property classes, and include a
preliminary list of properties for Added/Omitted inspections, if available.

Any Added/Omitted inspections shall pextain to all properties with outstanding permits, and in no
circumstance will the Company perform inspections upon aiy subset of such permitted properties
(with other Added/Omitted inspections being performed by the Municipality or third patties).

If the Municipality elects to have the Company perform its Added/Omitted inspections, it will
furnish a final list of such properties (in a format provided by the Company, which may include
entry via an online porial) by June 1 of each year. Ifthe Municipality regularly updates its permit

file in MOD IV, this file will be the required deliverable to the Company.

Computer Reauirements:

The data collection of all properties must be computer generated so that the data can be
integrated into the computer mass appraisal system (CAMA). The Municipality currently
uses and will continue to use Micro Systems-INJ tax assessment software.

-Tt shall be the Company’é exclusive responsibility to ensure compatible and actual operation

of any computer system that the Company may use.

The Real Property Appraisal Manual of New Jersey, Third Edition, Volumes I and I and any
updates must be computerized .for the purpose of generating computer data files for residential
and commercial properties.

No distribution of any materials, with the exception of the MOD IV tape as required by the state,
shall be permitted. .

Digital Photography:

A new digital photograph will be taken by the Company, at its own expense, for alt properties (no

" matter the class) using the Monmouth County photo naming convention for file indexing.

prepared using equipment that allows for the inclusion of the date and filename on each photograph.
Photographs must be attached to the MOD IV and CAMA files for each property. Additionally,
residential structures on the same parcel shall be separately photographed. Photos are not to be
delivered by any other means unless agreed upon by the Borough Assessor. ‘

Photographs shall bé properly and émrr—ectlﬁdéntiﬁed*USing”a*digital,—cclor-camera*'and*shaﬂ*be s
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Residential Data Collection:

For data collection telating to residential properties, the schedules shall contain all variations of
wall construction, roofs, floors, heating, air-conditioning, plumbing, fireplaces, interior finish,
finished attics, dormers, finished basements, built-ins, multi-family homes, decks, patios,
porches, piers, piles and garages, the condition of which will be verified (or changed, if
applicable) in each property record. :

Commercial, Indusfrial and Apartiment Data Collection:

For data collection relating to commercial, industrial and apartment préperties, site improvements
such as fencing, lighting, docks, and paving are to be recorded as-accessory items, and.the

condition of each property’s features will be verified (or changed, if applicable) in each property
record. ’

Records and Computations to Become Property of Municipality:

On an annual basis, upon the conclusion of all property inspections and acceptable revisions,
the Company shall meet with the Assessor upon his or her request to finalize all aspects of the
project. - The Company shall transmit fo the custody of the Assessor (via the Municipality’s
data custodian) all data collected by the Company pursuant to the project if not previously
provided. These records may include, but not necessarily be limited to:

(1)  Written statements fo the public or group concerning the nature of the project;

(2)  Any letter or memoranda to individuals or groups explaining methods nsed in the
data collection; :

(3) Data processing information pertaining to the format of the computer systems
used in the project;

(4)  Pictures of properties as required by this Contract;

(5) Records containing property data files which will be used in the development of
the Assessor’s certified tax list, in a format consistent with the New Jersey
Property Tax Systeran MOD 1V; and

(6)  Any other records pertaining to the project.

Cost Provosal for 5-Year Inspection Plan (3-year award with one 2-year extension option):

Tn accordance with the Assessment Demonstration Program, and its implementation schedule
promulgated by the Monmouth County Board of Taxation with the consent of the New Jersey
Division of Taxation, providing a program for “Annual Qualified Reassessment to 100% of market
value” supported by a five (5) year program for the inspection of all properties, the Company shall

provide a schedule of fees relating to the cost of data collection and data verification via internal

inspection in Appendix E.

Affirmative Action:

The Parties agree to incorpdrate into this Contract the mandatory language of subsectioh
3.4(a) of the regulations promulgated by the New Jersey State Treasurer pursuant to P.L. 1975,
c. 127, as amended and supplemented from fime to time, and the Company or subcontractor

agrees_ to comply fully with the terms, provisions, and obligations of said subsection 34(a), -

provided that said subsection shall be applied subject to the terms of subsection 3.4(d) of said
regulations. :

The Partics agree to further incorporate into this' Confract the mandatory language of
subsections 7.4(a) and (b) of regulations promulgated by the Treasurer pursuant to P.L. 1975,
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¢. 127, as amended and supplemented from time to time, and the Company or subconfractor
agrees to comply fully with the terms, provisions, and obligations of said subsections 7.4(a)
and (b). ' '

The Company shall execute and comply with all requirements contained in the Affirmative Action
Affidavit attached hereto, which shall be incorporated herein by reference. The Company shall
submit a copy of its Certificate of Employee Information Report or Form AA-302 (Initial Bmployce
Information Report) prior to any paymenis being made under this Agreement,

The Parties, for themselves, their heirs, exacutors, administrators, snecessors, or assigns, hereby
agreo to the full performance of the covenants herein contained.

24,  Americans With Disabilitics Act of 1930:
The Cormpany agrees to comply with the “Americans With Disabilities Act of 1990”, which shall

be incorporated herein by referénce.

IN WITNESS WHEREOF, for good and valuable consideration, the sufficiency of which is
hereby acknowledged, the Parties have excouted this Contract with an effective date this (75 7day of

gi:‘:‘ﬁr EMRER, 2019, :

BOROUGH OF ENGLISHTOWN - REALTY DATA SYSTEMS LLC

Name/Titlé:

Name/Title; Thomas R\aynolds—Mayo ' D” el . K&'L&y .
. AT ETEE7 '
. ’ / , . ]
WITNESS/TITLE: - WITNESS/TITLE: ]
| Katherine O CD"LJ”'\/\

07%0()2(,4’ Ad nwishedt




APPENDIX A

BOROUGH OF ENGLISHTOWN
PROPERTY CLASSIFICATION SUMMARY

2019 TAX YEAR
CLASS PROPERTY CLASSIFICATION NUMBER OF LINE ITEMS
YACANT LAND - : 23
2 RESIDENTIAL (4 FAMILY ORLESS) 613
3A FARMREGULAR 0
38 FARM QUALIRIED - ) 0
. 4A COMMBRCIAL . . 44
4B INDUSTRIAL ' 5
4C  APARTMENTS/MULTI FAMILY ) 2
15A EXEMPT PUBLIC SCHOOL ‘ 2
158 EXEMPT OTHER SCHOOL 0
15¢ EXEMPT PUBLIC PROPERTY 28

15D EXEMPT CHARITABLE

ISE EXEMPT CEMETERIES

. 15F EXEMPT MISC. _
TOTAL ' - 129

| I N A




APPENDIX B
BOROUGH OF ENGLISHTOWN
LIST OF SUPERVISOR(S) TO BE RESPONSIBLE (JN CHARGE) OF ENTIRE PROJECT*
(PROVIDE SEPARATE SHEET, IF NEEDED) '

Daniel Kelly, Project Manager

Tvan Hollister, Field Supervisor

Brandon Sherwood, Field Supervisor




- APPENDIX C
(TO BE SUBMITTED ONLY UPON AWARD OF CONTRACT)
ROROUGH OF ENGLISHTOWN
- BACKGROUND INVESTIGATION RELEASE

POLICE DEPARTMENT CONSENT FORM -

The undersigned hereby authorized the Municipality or any of* their agents, representatives, or
-employees to obtain information concerning my personal background, including my driving recoid

or any criminal record I may have, whether by utilizing the resources of the Federal and State governments

(including but not limited to the NCIC and SCIC computer networks) or any other investigative sources.

Alternatively, the Company is providing completed background checks to the Assessor and the
Municipality’s Police Department, as required.

NAME (PLEASE PRINT OR TYPE)

DRIVER LICENSE NUMBER

LICENSE PLATE #

VEHICLE MAKT / MODEL

SIGNATURE

WITNESS -




APPENDIX D

BOROUGH OF ENGLISHTOWN

SCHEDULE OF COMPLETION AS PER THE REQUIREMENTS OF THE ASSES SMENT
' DEMONSTRATION PROGRAM
$1213-A1591 (P.L. 2013, c.15)

ASSESSMENT FUNCTION

DUE DATE/RESPONSIBLE PARTY

and Verification of Farmland Assessments (if
applicable)

Annual Completion and Submission of Data December 31 / Company
Collection and Verification for (a)

Completion and Submission of Data Collection September 1 / Company
and Verification for Added/Omitted Properties, as .
provided by the Assessor by June 1 (b)

Completion and Submission of Data Collection September 1 / Company

Submission to the Company of Final Added/ .
Omitted Property List by the Asscssor (or MOD
IV Permit File; if updated/available)

Submission to the Company of election for
Added/Omiited and/or Farmland Inspections

June 1 / Assessor

March 1/ Assessor

Mailing of Notification Cards to Property Owners

Minimum two (2) weeks prior to commencement
of inspections / Company (c)

Submission to the Assessor of Pre-Inspection
Requirements: Notification Mailings, Door Tags,
Background Checks and Insurance Certificates.

Prior to the commencement of inspections /
Company

(a) Subject to the provisions and exceptions set forth in Section 15. -

(b) Due Date only applicable to Added and Omitted property lists provided to the Company by June 1. -
(c) Unless a different time frame is directed by the Assessor pursuant to Section 15. o




APPENDIX E

BOROUGH OF ENGLISHTOWN
COST PROPOSAL FOR INTERNAL INSPECTION PLAN

Please provide the Company’s fees of data collection and data verification via internal inspection.

CLASS |

1 VACANTLAND . ~ $_30  PERPARCEL
2 RESIDENTIAL (4FAMILY OR LESS) $_ 30 PERPARCEL
'3A. FARMREGULAR | § N/A PER PARCEL
3B FARM QUALIFIED § WA _ PERPARCEL
4A  COMMERCIAL g 30 PERPARCEL
4B TNDUSTRIAL | ' § 30 PBRPARCEL
4C  APARTMENTS 7 $ 30 PERPARCEL
15A  EXBMPT PUBLIC SCHOOL § 30 _ PER PARCEL
|sB EXEMPTOTHER SCHOOL S N/A PER PARCEL
IS¢ EXEMPT PUBLIC PROPERTY  $_30  PERPARCEL
1D EXEMPT CHARITABIE | $_ 30 PERPARCEL
15§ BXEMPT CEMETERIES $_ 30  PERPARCEL

15F  EXEMPT MISC. $ 30  PERPARCEL




APPENDIX ¥

BOROUGH OF ENGLISHTOWN ,
COST SUMMARY FOR ADDED/OMITTED ASSESSMENT INSPECTION SERVICES

Please provide the Company’s fees for inspection/data collection associated with Added/Omifted
_ Assessments, including any sub-categories within each property class.

Class 2 Residential Properties: : - $35.00

New Construction ‘ | $ 60.00
New Construction over 4,000 SF $ 80.00
Class 44 Commercial Propexties: $150.00
* New Construction <15,000SF  $200.00
>15,000 SE $300.00
Class 4B Industrial Properties: : $200.00
New Construction ~ <15,000 SE $250.00
_ >15,000 SF $400.00
Class 4C Apartment Houses:
5.20 Families Inclusive . ' $250.00
21-50 Families $500.00
450 Families Separate Agrecment

¢ Allinspections require digital photography dafe—stamped and encoded with the parcel identification
in accordance with the Monmouth County indexing convention.




APPENDIX G

BOROUGH OF ENGLISHTOW
COST SUMMARY FOR FARMLAND ASSESSMENT INSPECTION SERVICES

Please provide the Company’s fees for inspection and data collection associated with Farmland
Assessments.

CLASS

3B FARM QUALIFIED $_ N/A PER PARCEL




ADDITIONAL INEORMATION

16. Listing of Subcontractors: None

17. List of Key Employvees

Our Professionals

Please note that bios for our Office and Field Staff can be found on our website at
www.rdsnj.com. All field staff have extensive experience completing real property data
collection and verification services in multiple municipalities across all property classes.

Consistent with our firm’s mission to employ veterans, a majority of our positioﬁs since the
firm’s founding have been filled by military and law enforcement veterans, or by personnel who
have worked on behalf of veteran organizations. ’

Michael Panter, Esq.

Michael Panter has been an attorney, investment banker and corporate executive in New Jersey
and New York since 1995. Prior to forming RDS in 2013, he handled tax

assessment cases relating to more than 400 properties and is the co-founder of an investment
advisory firm overseeing pension and foundation assets on behalf of private hospital systems.

He was a member of the New Jersey State Assembly from 2004-2008, representing the 12th
Legislative District in Monmouth and Mercer Counties. His efforts have been featured in
national publications ranging from the New York Times to Stars and Stripes, and he has appeared
on programs such as NPR's All Things Considered and Fox News Channel's Hannity & Colmes.

Michael camed his Bachelor of Atts magna cum laude from Syracuse University where he was
elected to Phi Beta Kappa, and his Juris Doctorate from Harvard Law School.

He is involved in a variety of community and charitable activities.
Neil Rubenstein - SCRREA, C.T.A.

Neil Rubenstein has been a practicing appraiser of real estate for more than 30 years. He has
spent a significant portion of his career engaged in data collection and the mass appraisal field,
specifically as it relates to municipal revaluations. He has supervised projects for all types of
municipalities, including urban centers, quburban communities, and rural districts.

Neil is a Certificd Appraiser and Certified Tax Assessor and serves as Tax Assessor in the
Township of Haworth, NJ.

He received his Bachelor of Arts from Muhlenberg College and has continued his education in a
variety of tax assessment and real estate appraisal programs through Rutgers University, the NJ
Division of Taxation and the Appraisal Institute of Real Estate Appraisers. :

Both Neil and Steven Rubenstein have also completed multiple revaluations/reassessments in the
Borough and are very familiar with its properties,




Steven Rubenstein - MAT, SCGREA, C.T.A.

Steven Rubenstein has been appraising property and performing data collection services since
1986. He has given testimony before the county tax boards of Monmouth, Middlesex, Moinis,

Bergen, Passaic, Hudson, Sussex, and Ocean Counties, as well as before the Tax Court of New
Jersey.

Steven is a Certified Tax Assessor and Certified General Appraiser and is a member of the
Appraisal Institute and Bergen County Association of Assessors. He has served as a guest
speaker and panelist at numerous conferences and boards, and as the Tax Assessor for the
Township of Glen Rock, NJ and Wood-Ridge Township, NJ.

Steven graduated from Boston University and has continued his education through a vatiety of
seminars and courses given by the Appraisal Institute of Real Estate Appraisers.

Daniel Kelly, C.T:A.

Dan Kelly has been involved in the financial industry in a wide range of capacities for more than
30 years and served as-a Commissioner on the Monmouth County Board of Taxation from 2003
through 2013, including a term as the Board President.

Dan is a Certified Tax Assessor, the co-founder of an investment firm specializing in hospital
pension plan and foundation management, and previously served as the Chief Operating Officer
and head of fixed income for a national advisory firm.

He is an active volunteer with many youth sports programs and charitable organizations, in
addition to his local school system and church, and serves as the President of bis local fire

" company.

Brandon Sherwood

Brandon Sherwood serves as a Field Supervisor and technology professional for RDS and has
been engaged in the fields of construction and property management in New Jersey since 2002.
He has served as a field supervisor and inspector for Realty Appraisal and RDS for more than
eight (8) years. ’

Brandon has overseen revaluation, reassessment-and annual property inspection projects in a-
variety of municipalities in both Monmouth and Middlesex Counties, and is a current Certified

Tax Assessor candidate.

18, List of Current data collection projects under contract, with completion dates .

- ———— —Aberdeen Township —2018
Allenhurst Borough 2019
Asbury Park City 2018
Atlantic Highlands T 2023
Bradley Beach Borough 2019
Brielle Borough 2019

Colts Neck Township 2018




" Eatontown Borough | 2020

Englishtown Borough 2018
Fair Haven Borough 2018
Farmingdale Borough 2019
Freehold Borough 2021
Freehold Township 2022
Hazlet Township - 2018
Highlands Borough 2021
Holmdel Township 2018 2
Howell Township . 2023
Interlaken Borough 2023
“Keyport Borough 2019
Litfle Silver Borough 2023
Loch Arbour Village 2018
Manalapan Township 2023
Matawan Borough 2018
Monmouth Beach 2019
Neptune Township 2019
Neptune City 2019
Red Bank Borough - 2020
Roosevelt Borough 2023
Rumson Borough 2023
Sea Bright Borough 2020
Sea Girt Borough 2019
Shrewsbury Borough 2023
Shrewsbury Township 2018
Spring Lake Heights 2021
Tinton Falls Borough 2023
" Union Beach Borough 2019

Upper Preehold Township 2019
West Long Branch Borough 2023

\
List of data collection proposals submitted to municipalities within the past six months, with
completion dates  Aberdeen (2023); Monmouth Beach (2024). All other proposals submitted
in the past six months are included or excluded as active projects above. :

Copies of Financial Statements from the last two years: Attached below

Vendor’s acknowledgement of receipt of any notices or addenda to advertisements, sp scifications
or proposal documents: None

State of NJ Business Registration Cerfificate: Attached belovw

A statement_of whether any litigation - involVIngE the*ﬁ’rm*h‘as‘oécurred*durin_srthe-past”ﬁvefveérs--— -
and. if so. explain in detail the pature of such litigation and the results thereof.

The firm brought liﬁgat_imj against a municipality in 2015 based on a claim for unpaid fees/
breach. This matter was settled in February 2017,

- ‘That litigation did nof relate to the firm’s performance,




24,

List of property inspection and data collection projects performed within the past S years and

hichlight and such that were performed in Monmouth County. Included above. The firm has

alsa performed inspection projects for four additional Monmouth municipalities (not listed
above) that are currently inactive or the subject of pending bids.




COPIES OF FINANCIAL STATEMENTS

Realty Data Systems LLC
Profit & L.oss
January through December 2017
~ Jan - Dec 47
Ordinary Income/Expense
Income-
Sales Income ) 676,677.36
Total fncome _ §76,677.38
Gross Profit ~ B76,677.36
Expense | B49277.44
tiet Ordinary Income 27,395.92
Other lncame!Expensé ’
Other Income 120,041.13
Net Other Income M
MetIncome 147,441.05

Realty Data Systems LLC
Profit & Loss

January through December 2018

Jan - Dec 18
Ordinary Income/Expense
Income
Sales Income 724,051.85
Total income 72495185
Gross Profit : 724,951.85
Expense 647,744 .81
Het Crdinary Income 77,207.04
Other Income/Expense '
Other income 39,501.58
Het Othet Income 39,501.56

Het lncome © 416,708.60

. Expenses include member salaries and associated taves. .




Realty Data Systems LLC
Balance Sheet

Asg of July 8, 2019

ASSETS
Current Assets
Fixed Assets
TOTAL ASSETS
LIABILITIES & EQUITY
Liabilities
Current Liabilifies
Long Term Liabilities

Total Liabilities
Equity
TOTAL LABILITIES & EQUITY

- Jul 8, 18

02,124.09
58703447

£79,158.26

9,760.51
362,848.87

402 618.18

276,560.08

679,178.26
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STATE OF NJ BUSINESS REGISTRATION CERTIFICATE

02120718
Taxpayer ldentificalionff 481-857-803/000

Dear Business Representative:

Coﬂgfalutrationsl You are now registered wilh the New Jersey Division of Revenue.

Use the Taxpayer Idenlilication Number listed above on all correspondence wilh 1he Divisians
of Revenue and Taxation, as well as with the Deparlment of Labor (If the business is subject

1o unemployment withholdings). Your tax relurng and paymenis will be filed under this number,
and you will be abie lo access informatlon aboul your account by referencing H.

Addhlonally, please nole that Stale law requires ail conlraclors and subconlractors with Public
agencies 1o provide proof of their regisiration wilh the Division of Revenue. The law aiso amended
Section 92 of the Casino Conirol Act, which deaals wih the casino service induslry.

We have attached a Proof of Reglstration Certillcate for your use. To comply with the law, if you are’ .

currently under conleact or enlsring Into 8 contract with a Slate agency, you must provide a copy
.. Of the certificate lo the conlracting agency. _

If you have any guestlons or requiré more informatlon, feel free lo call our Registration Holline at
(609)292-3292, '

{ wish you conlinued success in your business endeavors.

Sincerely,

g f e

James dJ, Fruscione
Director

New Jersey Division of Revenue

STATE OF NEW JERSEY ) _
BUSINESS REGISTRATION CERTIFICATE DEPARTMENT OF TREASURY? |
1 DIVIRION OF REVERYE, i

posayssy ¢
TRENTOR, N J 0640244

TAXPAYER NAME: TRADE NAME:
REALTY DATA SYSTEMS LLC - ) .

ADDRESS: SEQUENCE-NUMBER:
2 MAJESTIC AVE STE 2

LINCROFT NJ 07738 1776643
EFFECTIVE DATE: ISSUANCE DATE:

3 - 02/26/43 02/20/18
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