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District Policy
0161 - CALL, ADJOURNMENT, AND CANCELLATION

Section: Bylaws
Date Created: December 2011
Date Edited: December 2011

The Board of Education shall meet in public session at least once every two months during the period in which
the schools are in session.

All meetings shall be called to commence not later than 7:00 p.m. of the day designated.

A meeting not regularly scheduled may be called by the Board Secretary at the request of the President or upon
the presentation to the Board Secretary of a petition requesting a meeting and signed by a majority of the full
Board.

The Board may at any time recess or adjourn to an adjourned meeting at a time, date, and place announced
before the adjournment takes place. The adjourned meeting shall take up its business at the point in the agenda
where the motion to adjourn was passed.

When circumstances are such as to prevent the attendance of a majority or all of Board members or to frustrate
the purpose of the meeting, a meeting may be canceled by the Board Secretary at the request of the President.

Notice of the cancellation shall be given, by expedient means, to all Board members, to the Superintendent,
and, whenever possible, to the newspapers in which notice of Board meetings is regularly given. If possible,
written notice of the cancellation shall also be posted at the place where the canceled meeting was scheduled to
occur. Notice of the cancellation shall include the date, time, and place of the next scheduled meeting. Notice
of the cancellation shall be read at the next following Board meeting and shall be duly recorded in the official
minute book.

N.J.S.A. 18A:10-6
N.JA.C. 6A:32-3.1

Adopted: 14 December 2011
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District Policy
0162 - NOTICE OF BOARD MEETINGS

Section: Bylaws
Date Created: December 2011
Date Edited: December 2011

Regular meetings of the Board of Education shall be held on dates and at times and places determined by the
Board at its annual organization meeting. Special meetings shall be called by the Board Secretary at the
request of the President or upon a petition signed by a majority of the Board members, and shall commence no
later than 7:00 p.m.

Adequate Notice

Adequate notice shall be given for all regular meetings and for special meetings whenever possible. Adequate
notice generally means written advance notice of at least forty-eight hours, giving the time, date, and location,
and, to the extend known, the agenda of the meeting. The notice must state whether formal action may or may

not be taken at the meeting. The notice must be:
1. Prominently posted in at least one public place reserved for such announcements; and

2. Communicated to at least two newspapers designated by the Board because they have the
greatest likelihood of informing the Board’s public.

The Board of Education may hold a meeting without providing adequate notice if:

L: Three-quarters of the members present vote to do so;

2. The meeting is required to deal with matters of such urgency and importance that delay would
be likely to result in substantial harm to the public interest;

3 The meeting will be limited to discussion of and action on these matters;

4. N(Eﬁice of such meeting is provided as soon as possible following the calling of such meeting;
an

3; One of the following:

a. Either the Board could not reasonably have foreseen the need for such meeting at a time
when adequate notice could have been provided; or

b. The need could have been foreseen in time but the Board failed to give adequate notice.
Announcement of Adequate Notice

At the beginning of every meeting, the presiding officer must announce that adequate notice of the meeting
was provided and must specify the time, place, and manner in which the notice was provided. However, if

adequate notice was not provided, the presiding officer must say so, and in addition, must state:

1. The nature of the matter of urgency or importance for which the meeting without adequate
notice was called;

2. The nature of the substantial harm to the public interest likely to result from a delay in holding
the meeting;

3. That the meeting will be limited to discussion of and action on such matters of urgency and
importance;

4. The time, place, and manner in which some notice of the meeting was provided; and

5. Either of the following:

a. That the need for such meeting could not reasonably have been foreseen at a time when
adequate notice could have been provided, and why this was so; or

b. That such need could reasonably have been foreseen in time for adequate notice, but
nevertheless such notice was not provided, and the reasons why.

Annual Notice
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Annual notice of the year’s regular meeting schedule must be posted publicly and sent to at least two
newspapers and the County Clerk within seven days following the annual organization meeting. This notice
should contain the location of each meeting to the extent it is known as well as the time and date. If the

schedule is revised at all, notice must be given within seven days of the revision.

The annual schedule serves as sufficient notice of any regularly scheduled meeting as long as it contains the
proper date and location. If most meetings are on a regularly scheduled basis, whether they are formal
sessions or study sessions, the notice requirement can be largely met through the once-a-year schedule.

Both the annual schedule of meetings, and revisions to that schedule, and notices of any additional meetings
must be sent to any person upon request.

Adjournment
The Board may at any time recess or adjourn to an adjourned meeting at a specified date and place. The

adjourned meeting shall take up its business at the point in the agenda where the motion to adjourn was acted
upon.

N.I.S.A. 10:4-6 et seq.; 10:4-8d; 10:4-9b
N.J.S.A. 18A:6-11; 18A:10-6
N.J.A.C. 6A:32-3.1

Adopted: 14 December 2011
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District Policy
0164 - CONDUCT OF BOARD MEETING

Section: Bylaws
Date Created: December 2011
Date Edited: December 2011

Parliamentary Authority

Roberts' Rules of Order, Newly Revised, shall govern the Board of Education in its deliberations and acts in all
cases in which it is not inconsistent with statutes of the State of New Jersey, rules of the State Board of
Education, or these bylaws.

Presiding Officer

The President shall preside at all meetings of the Board. In the absence, disability, or disqualification of the
President, the Vice President shall act in his/her place; if neither person is present, any member shall be
designated by a plurality of those present to preside. The act of any person so designated shall be legal and
binding.

Announcement of Adequate Notice

The person presiding shall commence each meeting with an announcement of the notice given for the meeting
or a statement regarding the lack of adequate notice, in accordance with law.

Agenda

The Superintendent and School Business Administrator/Board Secretary shall prepare an agenda of items of
business to come before the Board at each meeting. The agenda shall be delivered to each Board member
typically no later than three days before the meeting and shall include such reports and supplementary
materials as are appropriate and available.

The order of business shall be as follows:

Call to Order

Roll Call

Announcement of Notice

Correspondence

Minutes of Approval

Treasurer’s Report

Secretary’s Report

Approval of Payment of Bills and Payrolls
Buildings and Grounds Committee Report
Superintendent’s Report

Public Comments

Resolutions

Report of Attorney

Other Business

Adjournment

Board of Education meetings shall be a primary means of sharing information with community members and
inviting their comments and suggestions. Regular and special meetings of the Board of Education are open to
the public and representatives of the media, except when, by resolution at the public meeting, the Board
excludes the public form those parts of a meeting which deal with matters held confidential in accordance with
law.

The Board welcomes participation of interested organizations and individuals and will schedule time as
appropriate for the public to speak. The length of time scheduled for public discussion shall be stated in the
agenda, together with any time limit proposed for individual speakers.

The Board will not permit unnecessary or undesirable identification of pupils at Board of Education meetings,
particularly when the pupil is subject to disciplinary action, or has been identified as having a disability. A
special confidential file shall be kept of the names of educationally disabled pupils on whose behalf the Board
must take public action. An unidentifiable coding shall be used when referring to the pupil.

Comments and questions at the end of regular meetings may deal with any topic related to the Board’s conduct
of the schools. Comments at special meetings must be related to the call of the meeting. Advance
announcement of all regular, scheduled special, and specially called meetings of the Board is made through
newspapers and other appropriate media outlets.
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N.J.S.A. 10:4-10
N.JS.A. 18A:16-1.1

Adopted: 14 December 2011
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District Policy
0167 - PUBLIC PARTICIPATION IN BOARD MEETINGS

Section: Bylaws
Date Created: December 2011
Date Edited: May 2016

PUBLIC PARTICIPATION IN BOARD MEETINGS

The Board of Education recognizes the value of public comment on educational issues and the importance of
allowing members of the public to express themselves on school matters of community interest,

In order to permit the fair and orderly expression of such comment, the Board shall set aside a portion of every
Board meeting, the length of the portion to be determined by the Board, for public comment on any school or
school district issue that a member of the public feels may be of concern to the residents of the school district.
Public participation shall be governed by the following rules:

1. Each statement made by a participant shall be limited to three minutes’ duration;

2. No participant may speak more than once on the same topic until all others who wish to speak
on that topic have been heard;

3. All statements, questions, or inquiries shall be directed to the presiding officer and any
questions or inquiries directed by a participant to another Board member shall be redirected to
the presiding officer who shall determine if such statement, question, or inquiry shall be
addressed by the presiding officer on behalf of the Board or by the individual Board member;

4, The presiding officer may:

a. Interrupt, warn, and/or terminate a participant's statement, question, or inquiry when it is
too lengthy;

b. Interrupt and/or warn a participant when the statement, question, or inquiry is abusive,
obscene, or may be defamatory;

c. Request any person to leave the meeting when that person does not observe reasonable
decorum;

d. Request the assistance of law enforcement officers in the removal of a disorderly person

when that person prevents or disrupts a meeting with an act that obstructs or interferes
with a meeting;

& Call for a recess or an adjournment to another time when the lack of public decorum
interferes with the orderly conduct of the meeting; and

f. Waive these rules when necessary for the protection of privacy or to maintain an orderly
operation of the Board meeting.
N.J.S.A. 2C:33-8
N.J.S.A. 10:4-12
Adopted: 14 December 2011
Revised: 11 May 2016
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District Policy
0168 - RECORDING BOARD MEETINGS

Section: Bylaws
Date Created: December 2011
Date Edited: May 2016

RECORDING BOARD MEETINGS

The Board of Education directs the creation and maintenance of an official record of the formal proceedings of
the Board and will permit the unofficial recording of Board meetings in accordance with this Bylaw.

Minutes

The Board shall keep reasonably comprehensible minutes of all its meetings showing the time and place, the

members present, the subject considered, the actions taken, the vote of each member, information sutficient to
explain the actions taken, and any other information required to be shown in the minutes by law.

Minutes of public meetings shall be public records signed by the Board Secretary and filed in the Board
Secretary's office in a minute book as the permanent record of the acts of this Board.

Minutes of executive meetings shall be filed in the Board Secretary's office in a place separate from the minute
book until the time, if any, when the proceedings may be made public. At that time, the minutes shall be
public records and shall be filed in the regular minute book.

The Board Secretary shall provide each Board member with a copy of the minutes prior to Board approval.
Recording by the Public

A member of the public may record the proceedings of a public meeting of the Board provided the audio or
video recording process complies with reasonable guidelines as outlined in this Bylaw. These guidelines are
adopted to ensure the recording of the public meeting does not interrupt the proceedings, inhibit the conduct of
the meeting, or distract Board members or other observers present at the meeting.

The Board will permit the use of audio or video recording devices by members of the public to record public
meetings.

Prior notice to audio or video record a public meeting is not required provided the person operates the
recording device while sitting in the area designated by the Board for public seating. The recording of a
meeting from this area shall not obstruct or distract any member of the public from observing and listening to
the proceedings of the meeting. If the recording is obstructing the view or is distracting to members of the
public, the presiding officer or designee will require the person recording the meeting to relocate to another
area of the meeting room.

In the event a member of the public wants or needs to audio or video record a public meeting from an area
other than the area designated for public seating, the person shall provide notice of such request to the Board
Secretary in advance of the meeting. The Board Secretary or designee shall review the recording guidelines
outlined in this Bylaw with the person requesting to record the meeting.

Any member of the public wanting to use a recording device from an area other than the area designated for
public seating must be located and operated from inconspicuous locations in the meeting room as determined
by the presiding officer or designee. Prior to the meeting, the presiding officer or designee will determine the
location of each recording device so each video recording device can record the meeting with an unobstructed
view and each audio recording device can record a meeting so the speakers and meeting proceedings can be
properly recorded. The location of any recording device operated from an area other than the area designated
for public seating will be in an area of the meeting room that is not distracting or obtrusive to Board members,
members of the public, or the orderly operation of the meeting. Any recording device used outside the area
designated for public seating shall be located within a similar distance from the Board as the public seating
area. The presiding officer or designee shall determine when the number of recording devices used outside the
area designated for public seating interferes with the conduct of a Board meeting and may order that an
interfering recording device be removed or relocated.

Additional lighting shall not be used unless approved by the presiding officer or designee prior to the meeting.
All recording devices and any related equipment must be battery operated or operational without the use of
district electricity as the district will not permit such equipment to be connected to the school district’s
electrical service.

The presiding officer or designee shall determine if a recording device interferes with the conduct of a Board
meeting and may order that an interfering device be relocated.
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N.J.S.A. 10:4-14

Adopted: 14 December 2011
Revised: 11 May 2016
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