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Policy:  To standardize the amount of time a per diem employee is required to work per month. As well as keeping the part time employee’s current on skills and procedures.  

I. Per Diem employees 
A. Per Diem fire dispatchers will fill shifts on the fire desk on an as needed basis.  
B. Per Diem dispatchers are required to work a minimum of 8 hours on the fire desk each month. 
C. In the event of a per diem dispatcher being scheduled to cover a regular open shift of 8 hours or more, this will qualify the employee as meeting the 8-hour requirement. 
D. The hourly rate after that will increase in coordination with the full time base salary. This excludes the contract step increases for full time dispatchers.  
1. Example. If the contract indicates a 2% raise for full timers the hourly rate will increase for the per diem employees by 2%.  
  
II. Scheduling 
A. If the per diem employee is not scheduled to cover an open shift the dispatcher will be required to schedule themselves for an 8-hour shift per month in the When to Work Software.  
B. The 8 hours may be broken down into two (2) four-hour blocks. 
C. During the 8 training hours per month the per diem Dispatcher shall review policies as well as keeping the dispatcher’s skills fresh. 
D. Failure to complete 8 hours per month without a valid excuse (determined by the Communications Supervisor) the per diem Employee is subject to loss of shifts and or termination.  
E. In the event a per diem employee cannot work a shift they are signed up for, other than a “true emergency”, they are responsible to find their own coverage and are responsible for that said shift. 

III. 	Per Diem fire dispatcher are required to follow all policies, procedures and SOG of the Fire Commissioners of the Toms River Township Fire Department, State of New Jersey and United States of America.   
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