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Purpose:  The purpose of this section is to assist the dispatchers and management in updating these Policies. 
 
Scope:       These policies shall be reviewed annually or as needed.
 
Procedure: Memos and directives that are written in between these reviews must be followed as if they are in the manual
 
I. Any new memos or directives received at dispatch shall be placed into Power DMS. 

II. All dispatchers are responsible to review Department email and power DMS at the beginning of their shift. 
A. Dispatchers will be responsible to review email through-out their daily shifts as this will be the main means of communications for policy updates, memos and scheduling.

III. The secretary for the Joint Board of Fire Commissioners shall keep a copy of the manual and will file new memos and directives in the same fashion. 

IV. At the time of annual review these memos and directives will be incorporated into the policies and that section(s) will be reissued as needed.

V. This policy shall be approved and changed by the Communications Supervisor, Fire District Administrators and the Joint Board of Fire Commissioners of Toms River Fire District #1 and #2.

TOMS RIVER TOWNSHIP FIRE DEPARTMENT 
Communication Center Policies 
Page 1 of 1

image1.png




