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Purpose: The purpose of this Standard Operating Guideline (SOG) is to provide specific procedures and protocols for conducting fire inspections within the jurisdiction of the Toms River Bureau of Fire Prevention. The primary goal is to identify and address fire hazards, assess the effectiveness of fire prevention measures, and ensure compliance with local fire safety regulations. Fire inspections play a crucial role in promoting public safety and reducing the risk of fire-related incidents within Toms River.

Scope: This SOG applies exclusively to personnel authorized by the Toms River Bureau of Fire Prevention to conduct fire inspections. It encompasses inspections of residential, commercial, industrial, and public-use buildings within the jurisdiction of Toms River.

Procedure: 
1. Pre-Inspection Preparation: Prior to conducting a fire inspection in Toms River, personnel must undertake the following preparatory steps:
a. Review Local Fire Safety Codes: Familiarize yourself with all applicable local fire safety codes and regulations enforced by the Toms River Bureau of Fire Prevention.

b. Access Building Information: Gather and review relevant building plans, blueprints, and fire protection system layouts for a comprehensive understanding of the structure's layout and fire safety features.

c. Ensure Proper Safety Gear: Confirm the availability and use of appropriate personal protective equipment (PPE), work specific clothing, helmets, gloves, and safety goggles, during inspections. Carry necessary inspection tools, such as flashlights, ladders, measuring devices, and inspection forms.

2. On-Site Inspection: During the fire inspection under the Toms River Bureau of Fire Prevention, adhere to the following guidelines:
a. Obtain Authorized Entry: Secure proper authorization and coordination with building owners or representatives before commencing the inspection.

b. [bookmark: _GoBack]Compliance with Local Codes: Thoroughly inspect all fire protection systems, including fire alarms, sprinkler systems, fire extinguishers, emergency lighting, fire hydrants and key boxes for compliance with the New Jersey Uniform Fire Code, Toms River Township Local Ordinances or any applicable standard.

c. Uniform and Consistent Inspections:
To maintain consistency and effectiveness in fire inspections, the Toms River Bureau of Fire Prevention shall adhere to the following guidelines for both interior and exterior inspections:
1. Systematic Approach: Inspectors shall follow a systematic approach while conducting fire inspections, covering all relevant areas and components of the building. This approach ensures that no critical aspect is overlooked during the inspection process.

d. Assess Egress Routes: Verify the accessibility and clearance of all exit doors, hallways, and stairwells to ensure occupants can safely evacuate during emergencies, in accordance with the New Jersey Uniform Fire Code or any applicable standard.

e. Identify Specific Hazards: Recognize and address fire hazards specific to the unit being inspected, such as the following, but not limited to:
1. Lumber yards
2. Spray operations
3. Hazmat Storage or Use
4. Industrial Machinery or Processes
5. Combustible dust
6. Etc.

f. Check Fire Safety Equipment: Evaluate the maintenance and functionality of fire safety equipment, including smoke detectors, fire alarms, and fire extinguishers, emergency egress lighting, etc., ensuring they meet the New Jersey Uniform Fire Code or any applicable standard.

g. Inspect Electrical Systems: Thoroughly examine electrical panels, outlets, and wiring for compliance and that no obvious hazards or violations exist. 

h. Evaluate Storage Areas: Assess storage areas for proper segregation of flammable and combustible materials, storage shall be neat and orderly and must conform to the New Jersey Uniform Fire Code or any applicable fire safety guidelines.

i. Review Kitchen/Food Service Areas: Evaluate the kitchen's fire suppression systems, cooking equipment, ventilation hoods and components, grease buildup, and any other sections within the New Jersey Uniform Fire Code or any other applicable standard.

3. Post-Inspection Procedures: After completing the fire inspection in Toms River, follow these steps:
a. Document Inspection Findings: Thoroughly document all findings, observations, and recommendations during the inspection process, following Toms River Bureau of Fire Prevention record-keeping system and within SDL.
1. All information collected on the NJ State Inspection Form (See Attached) shall be collected and documented within the inspection in SDL. This information must be verified for accuracy and updated as needed during each inspection.  

b. Address Violations: Notify the building owner or responsible party about any identified violations in line with the New Jersey Uniform Fire Code or any applicable local ordnance. Provide guidance on corrective actions and timeline for compliance.

c. Maintain Comprehensive Records: Maintain detailed records of the inspection, including the inspection report, life safety reports (ie. fire alarm, sprinkler, fire pump, etc.), photographs, and any related correspondence concerning violations and corrective actions. All records shall be saved on the Toms River Bureau of Fire Prevention file server and in the SDL system.

d. Schedule and Conduct Follow Up Re-Inspections: Schedule and conduct all follow-up inspections to verify that identified violations have been addressed within the specified timelines, as required by the fire inspector conducting the inspection.

e. Billing and Fees: All businesses shall be billed in accordance with the NJ Uniform Fire Code or the Toms River Township Local Ordinances based on the appropriate business registration type and fee schedule. 

4. Training and Qualifications: All personnel assigned to conduct fire inspections within the jurisdiction of the Toms River Bureau of Fire Prevention must receive specialized training on New Jersey Uniform Fire Code, inspection techniques, and reporting procedures. Regular training updates on New Jersey Uniform Fire Code regulations are crucial to ensuring the quality and effectiveness of fire inspections.

5. Conflict Resolution: Should a problem develop in any phase of the fire inspection and a solution to the problem cannot be reached among the inspector and business or property owner, the problem will then be immediately reported to the Chief of the Fire Bureau or designee for further review, discussion and plan of action moving forward.

6. Compliance and Review: This Standard Operating Guideline shall be subject to periodic reviews and updates to align with any changes in Toms River Bureau of Fire Prevention regulations and best practices. Strict compliance with this guideline is mandatory for all personnel involved in fire inspections within the jurisdiction of the Toms River Bureau of Fire Prevention.
By following this Standard Operating Guideline, fire inspections conducted under the Toms River Bureau of Fire Prevention will be comprehensive, ensuring the safety of the community and minimizing the risk of fire incidents within Toms River Bureau of Fire Preventions jurisdiction.
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