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Purpose: The purpose of this policy is to establish rules and regulations to be adhered to by all Bureau of Fire Prevention Employees.  Any employee who violates these rules and regulations may be subject to discipline up to and including termination.   
 
Scope: All Toms River Bureau of Fire Prevention Employees

Responsibility: It will be the responsibility of the Chief Inspector of the Bureau of Fire Prevention to ensure that all policies and procedures adopted by the Toms River Township Joint Board of Fire Commissioners be adhered to by all members of this department.   
 
Procedure: General rules and regulations will be followed by all employees of the Toms River Bureau of Fire Prevention at all times. Any deviation from these rules may result in disciplinary action.
 
1. The title to all equipment in possession of, or issued to any employee or other persons, will be retained by the District No. 1 Administration Office.  

2. All employees and other persons who have equipment in their possession will be responsible for any willful or unnecessary damage to same.  Proper care and maintenance are necessary by the employee or other person and the loss or damage of the article or any part of the article must be reported in writing to the Chief Inspector of the Bureau of Fire Prevention.  The Chief Inspector of the Bureau of Fire Prevention or the District No. 1 Administrator may require the employee to get a report from the Toms River Township Police Department.  Once all documents are received, the District No. 1 Administration shall forward copies to the liaisons of both districts.    

3. No piece of equipment may be used except on official business for the Township of Toms River.  No person is authorized to have any piece of equipment without express permission of the Chief Inspector of the Bureau.

4. Employees of the Bureau will use only the equipment issued by the Bureau of Fire Prevention unless written permission is granted by the Chief Inspector of the Bureau.

5. All equipment must be returned to the Bureau of Fire Prevention if for any reason the person possessing it leaves the employ of the Bureau of Fire Prevention, or other employment for which the equipment was issued unless determined otherwise by the Joint Board of Fire Commissioners.

6. No vehicle will be kept or taken outside the township limits of the Township of Toms River (exception the northern Toms River Township beach area) without express written permission of Chief Inspector or the Joint Board of Fire Commissioners.

7. All vehicles operated by Bureau employees are to be used for the sole purpose of transportation to and from work, during regular office hours in the performance of the employee’s duties.  No vehicle is to be used for any other purpose.  The only exception to this ruling is for the Inspector that has the duty for any given time. 

8. Only employees of the Toms River Bureau of Fire Prevention or related government agencies are permitted to ride in Bureau vehicles.  This includes fire suppression personnel, building department, Fire marshal office, but only related to the performance of official duty.

9. Seat belts shall be worn at all times while the vehicle is in operation.

10. Vehicles shall never be left running unattended.

11. All accidents involving a Bureau vehicle shall be reported to a supervisor immediately – regardless if the damage is considered minor.

12. An incident report shall be completed for all accidents involving a Bureau vehicle.

13. No smoking is permitted in any Bureau vehicle.

14. All vehicles are to be kept clean and maintained at all times.  Vehicles are subject to inspection by the Chief Inspector of the Bureau, Fire Commissioner and any representative of the Joint Board of Fire Commissioners.
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