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Purpose:	The Toms River Fire Academy sometimes is offered vehicles to use in extrication or rescue courses.  The purpose of the SOG is to provide guidance to all instructors when receiving vehicles for the academy to use for extrication.

Scope:	All Fire Instructors

Procedure:
I. Responding to requests to donate vehicles to the academy
A. Any instructor or Firefighter that receives a request to donate a vehicle must forward such request to the attention of the Director or Deputy Director.  The requestor will be provided the following information in order for the academy to accept the vehicle:
1. The academy must receive the title for the vehicle when the vehicle arrives.
2. The method in which the vehicle will be brought to the academy.
3. Will the person making the donation need a Letter of Donation after the vehicle is received.
4. How will the vehicle be disposed of after it’s use.
a. Academy to dispose of after the class, or
b. Will the Tow Company or the owner want the vehicle back.
5. All personal items will be removed from the vehicle prior to its arrival.
6. A “Hold Harmless” agreement will be signed by the donating person.
B. Director / Deputy Director responsibilities
1. The person donating will be contacted and the above items will be explained as needed.  
2. A date and time of delivery will be set.  The location where the vehicle is to be delivered on the academy grounds will be designated.  
3. Delivery will be accepted by the Director or designee.
a. The vehicle paperwork will be reviewed and brought to the office and left on the director’s desk, clearly marked.
b. The vehicle will be placed in the designated spot
c. The person receiving will make sure all personal items are removed from the vehicle.
d. The vehicle will be marked with large letters or a sign in the windshield clearly identifying what company or class the vehicle is intended for (ie. STA 28 drill or Academy use).  Spray paint on the hood and/or doors is preferable.
1) If the tow company will be taking the vehicle back after the class the tow company name will also be painted on the vehicle.  
C. Instructor instructions for using vehicles
1. Instructors will not use any vehicle for extrication class unless it is clearly marked for use.
a. Instructors will only use vehicles marked for the specific class they are teaching.
b. If there is any question about a specific vehicle contact the Director or Deputy Director.
D. Storage of personal vehicles
1. There will be no storage of personal vehicles on Academy Grounds without permission from the Boards of Fire Commissioners, Board Administrator, Director or Deputy Director. 
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