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Purpose: The purpose of this policy is to establish rules and regulations to be adhered to by all Bureau of Fire Prevention Employees.  Any employee who violates these rules and regulations may be subject to discipline up to and including termination.   
 
Scope: All Toms River Bureau of Fire Prevention Employees

Responsibility: It will be the responsibility of the Chief Inspector of the Bureau of Fire Prevention to ensure that all policies and procedures adopted by the Toms River Township Joint Board of Fire Commissioners be adhered to by all members of this department.   
 
Procedure: General rules and regulations will be followed by all employees of the Toms River Bureau of Fire Prevention at all times. Any deviation from these rules may result in disciplinary action.
 
A. DISCIPLINE

1. The Chief Inspector of the Bureau of Fire Prevention and/or designee shall have the right to discipline employees consistent with the rules and regulations, Standard Operating Guidelines and Policies and Procedures of the Bureau of Fire Prevention as determined at the sole discretion of the Chief Inspector and/or designee, as applicable, the Chief Inspector and/or designee may undertake the following actions;

a) Verbal reprimand; documented in employee’s personnel file maintained by the District No. 1 Administration office.

b) Written reprimand documented in employee’s personnel file maintained by the District No. 1 Administration office.

c) Formal Hearing before the Joint Board of Fire Commissioners resulting in suspension without pay or termination.  Prior to the hearing, a formal Rice Notice will be issued to the employee.  The Chief Inspector and/or designee in consultation with the District No. 1 Administrator shall have the authority to suspend immediately without a prior hearing.  

d)  Employees may be suspended for violation of the applicable rules and regulations, Standard Operating Guidelines and Policies and Procedures, ordinances, or statues as applicable by the Chief Inspector of the Bureau of Fire Prevention and/or designee for not more than five (5) days without the need for a hearing or formal vote by the Joint Board of Fire Commissioners, except that written application may be made by the employee to the commissioners to appeal such suspension within three (3) calendar days.  If the appeal is not filed timely with the Joint Board of Fire Commissioners, the employee’s right to appeal is deemed waived.  The appeal shall be considered by the commissioners only upon one-third of the combined Joint Board of Fire Commissioners agreeing thereto, and the appeal shall be granted upon majority vote of the commissioners present and voting at a meeting called for the purpose of considering such appeal.  For all other disciplinary action instituted, the employee shall have such rights set forth in their respective collective bargaining agreement with the commissioners.

e) If suspended from duty, all employees are required to surrender all Bureau of Fire Prevention property to the Chief Inspector of the Bureau and/or designee, who will retain such property pending further disposition of the matter, if applicable. 

2. At the discretion of Chief Inspector and/or designee, action may begin at any step, and/or certain steps may be repeated or by-passed, depending on the severity and nature of the infraction and the employee’s work/disciplinary record.
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