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Purpose: The Toms River Bureau of Fire Prevention dress code policy is intended to ensure that employees present themselves in a professional manner to customers, clients, and colleagues, reflecting the professionalism of both themselves and the bureau. The policy aims to maintain a professional appearance both inside and outside the office.

Scope: This policy applies to all non-uniform office and clerical staff.

Procedure:
1. Dress Code Guidelines: Toms River Bureau of Fire Prevention supervisors will exercise reasonable discretion in determining the appropriateness of employee dress and appearance. Employees who do not meet the professional standard may be asked to return home and change their attire. Nonexempt employees will not be compensated for the time taken to change.
2. Business Attire of a Casual Nature: All office and clerical employees are expected to dress appropriately in business attire with a casual undertone. The work environment encourages professional dress, and employees should refrain from wearing anything that may be offensive or make coworkers uncomfortable.
3. Bureau-Branded Clothing: Clothing that incorporates Toms River Bureau of Fire Prevention embroidery is preferred and encouraged.
a. Work-Appropriate Attire: All clothing must be suitable for a professional work environment.
i. Attire typical of workouts and outdoor activities is not permitted. 
ii. Clothing with rips, tears, burns, and/or holes is not allowed.
b. Avoidance of Inappropriate Messaging: Clothing featuring profane language, statements promoting causes related to politics, religion, sexuality, race, age, gender, ethnicity, or any other sensitive topics is not allowed.
4. Display of Good Judgment and Professionalism: Employees are expected to demonstrate good judgment and professional taste in their attire. Consideration should be given to the comfort and respect of coworkers when choosing business attire.
Note: The goal of this dress code policy is to create a comfortable and inclusive workplace environment for all employees. The use of common sense and professionalism in choosing office attire is vital in promoting a positive and respectful atmosphere among colleagues.
This updated policy aims to maintain a professional and respectful workplace culture while allowing some flexibility in attire to adapt to a casual business setting. All employees are encouraged to adhere to these guidelines to ensure a cohesive and professional appearance that reflects the values and standards of the Toms River Bureau of Fire Prevention.
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