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February 8, 2021

KT
Sent via email: opratrequest-19956-6df3d6f0@requests.opramachine.com

Dear KT:

The Evesham Township Clerk’s Office received your OPRA request on January 28, 2021. The Evesham
Township Police Department Records Custodian received your OPRA request on February 3,

2021. Clarification was requested on February 3, 2021 and received on February 4, 2021. The seven (7)
business day deadline to respond to your request is February 12, 2021. This response to your request is
being provided to you on the 3rd business day after the custodian’s receipt of your request.

The following records are responsive to your clarified OPRA request and are being provided to you via
email per your request:

Clarified Requested Record Notes

Written Directive V1C22 Provided in full
Modified Duty

Written Directive V1C48 Provided in full
PIP

Written Directive V4C23 Provided in full

Motor Vehicle Repossession

Written Directive V4C35
Evidence Procedures

Redacted for administrative security pursuant to
N.J.S.A.47:1A-1.1

Written Directive V4C37 Provided in full
Fugitive Procedures

Written Directive V4C39 Provided in full
Abuse/Neglect/Vulnerable Adults

Written Directive V6C12 Provided in full
Fingerprinting

Written Directive V6C20 Redacted for administrative security pursuant to
Employee Injuries N.J.S.A. 47:1A-1.1
Written Directive V6C41 Provided as full
ALPR

Written Directive V7C13 Provided in full

Emergency Vehicle Response Procedures

Weritten Directive V7C20
Patrol Rifles

Redacted for administrative security pursuant to
N.J.S.A.47:1A-1.1

Written Directive VOC1
Traffic Law Enforcement

Redacted for administrative security pursuant to
N.J.S.A.47:1A-1.1

Written Directive VOC19
Motor Vehicle Crash Investigation

Provided in full
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If your request for access to a government record has been denied or unfilled within the seven (7)
business days required by law, you have a right to challenge the decision by the Evesham Township
Police Department to deny access. At your option, you may either institute a proceeding in the Superior
Court of New Jersey or file a complaint with the Government Records Council (GRC) by completing the
Denial of Access Complaint Form. You may contact the GRC by toll-free telephone at 866-850-0511, by
mail at P.O. Box 819, Trenton, NJ, 08625, by e-mail at grc(@dca.state.nj.us, or at their web site at
www.state.nj.us/grc. The GRC can also answer other questions about the law. All questions regarding
complaints filed in Superior Court should be directed to the Court Clerk in your County.

Sincerely,
Katherine A Corbett

Katherine Corbett

Risk Management Coordinator

Evesham Township Police Department
984 Tuckerton Road

Evesham NJ 08053

856-985-6022
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Corbett, Katherine

L
From: Bergh, Mary Loy
Sent: Thursday, January 28, 2021 4:00 PM
To: Corbett, Katherine
Subject: Fwd: OPRA request - Police Standard Operating Procedures

Sent from my iPhone

Begin forwarded message:

From: kt <opratrequest-19956-6df3d6f0@requests.opramachine.com>
Date: January 28, 2021 at 3:54:04 PM EST

To: "Bergh, Mary Lou" <berghm@evesham-nj.gov=>

Subject: OPRA request - Police Standard Operating Procedures

Dear Evesham Township,

This is a request for public records made under OPRA and the common law right of access. [ am
not required to fill out an official form. Please acknowledge receipt of this message.
Records requested:

Current Police Standard Operating Procedures
Current Rules and Regulations

Yours faithfully,

Please use deliver records electronically via email to the below UNIQUE address for all replies
to this request:
opratrequest-19956-6df3dot0@requests.opramachine.com

Is berghm@evesham-nj.gov the wrong address for OPRA requests to Evesham Township? If so,
please contact us using this form:
https://opramachine.com/change_request/new?body=evesham_township

Disclaimer: This message and any reply that you make will be published on the internet. Our
privacy and copyright policies:
hitps://opramachine.com/help/officers

View this OPRA request & responses online:
https://opramachine.com/request/police_standard operating_proced
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Please note that in some cases publication of requests and responses will be delayed.

If you find this service useful as an OPRA custodian, please ask your web manager to link to us
from your organisation's website.




EVESHAM POLICE DEPARTMENT MANUAL
VOLUME NUMBER: 1 CHAPTER NUMBER: 22

VOLUME TITLE: ADMINISTRATION REFERENCE: V1C22

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 3

SUBJECT: MODIFIED DUTY

EFFECTIVE DATE: NOVEMBER 26, 2001 | GENERAL ORDER # 01-307
LAST REVISED: AUGUST 7, 2019
APPLICABILITY: ALL EMPLOYEES | ANNUAL REVIEW:

ACCREDITATION STANDARDS:

The Written Directives developed by the Evesham Township Police Department are for
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.
They should not be construed as the creation of a higher standard of safety or care in an
evidentiary sense, with respect to third party claims. Violations of Written Directives can
only be the basis of a complaint by this Department, and then only in an administrative
disciplinary setting.

PURPOSE: To establish the authority and procedures for granting temporary modified-duty assignments to eligible
employees when such assignments advance a legitimate departmental goal.

POLICY: Temporary modified-duty assignments may be assigned to employees of this department who, because
of injury, illness or disability, are temporarily unavailable to perform their regular assignments but who
are capable of performing alternate duty assignments. Use of temporary modified duty can provide
employees with an opportunity to remain productive while recovering which provides a work option for
employees who may otherwise risk their health and safety or the safety of others by remaining on duty
and provide the department with the opportunity to complete non-routine projects or tasks. Therefore, it
is the policy of this agency that eligible personnel may be given a reasonable opportunity to work in
temporary modified-duty assignments when such tasks or assignments are available and consistent with
the provisions of this directive.

PROCEDURE:
I Eligible Personnel

A For the purposes of this policy eligible personnel shall be any full time sworn or civilian officer of
this law enforcement agency suffering from medically certified illness, injury or disability requiring
treatment of a licensed health care provider and who, because of injury, iliness or disability, is
temporarily unable to perform the regular assignment but is capable of performing alternative
assignments.

II. General Provisions

A Temporary modified-duty positions are limited in number and variety.

1. Personnel injured or otherwise disabled in the line of duty shall be given preference in
initial assignment to modified-duty.

2. In making such assignments, consideration may be given to seniority, abilities of the
respective employees and the length of time employees have been in a modified duty
assignment. There shall be no more than five members assigned to modified-duty at any
one time. If there are more employees eligible for modified duty than there are eligible
assignments available, the department may use a “first in — first out” rotation.

3. Assignments may be changed at any time, upon the approval of the treating physician, if
deemed in the best interest of the employee or the department.
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B. This directive in no way affects the privileges of employees under the provisions of the Family
and Medical Leave Act (See VIC23 - Leaves of Absence), Fair Labor and Standards Act,
Americans with Disabilities Act, or other federal or state law.

C. Assignment to temporary modified-duty shall not affect an employee’s pay classification, pay
increases, promotions, retirement benefits or other employee benefits.

D. No specific position within this department shall be established for use as a temporary modified-
duty assignment, nor shall any existing position be designated or used exclusively for personnel
on temporary modified-duty.

E. Modified-duty assignments are strictly temporary in nature and will only be made when the
assignment advances a legitimate departmental interest. Modified duty assignments will end
when the particular assignment or task being performed is completed. Employees whose
modified duty assignment ends may:

1. Be given another modified duty assignment if one exists, or
2. Pursue other options as provided by employment provisions of the township, or federal
or state law.
F. With the exception of a work related injury/illness, the maximum time that an employee is

allowed to work on modified-duty will be six months (cumulative) in a twelve month period
measured from the date that limited term duty is approved. After expiration of this time period
the employee shall present a request for extension of modified-duty, with supporting
documentation, to the chief of police or his designee, or they may be entitled to those benefits
provided by the collective bargaining agreement, State and Federal Medical Leave Act.

G. Employees assigned to temporary modified-duty shall be strictly prohibited from engaging in
outside/secondary employment.

H. Modified duty assignments shall not be made for disciplinary purposes.

L. Employees may be assigned to modified duty when appropriate and may not refuse temporary

modified-duty assignments that are supported by and consistent with the recommendations of an
attending physician or certified health-care provider although employees may protest such
assignments through established grievance procedures.

J. An employee on temporary modified-duty is prohibited and restricted from wearing the
departmental uniform, driving marked police vehicles, carrying his/her service weapon and is
prohibited from working extra duty assignments.

III. Temporary Modified-Duty Assignments

A Temporary modified-duty assignments may be drawn from a range of technical and
administrative areas that include but are not limited to the following:
1. Administrative functions (research projects, planning)
2. Clerical functions (file review projects, large scale data entry projects)
3. While routine duties will not be used as primary modified duty assignments, officers on a
modified duty assignment may be required to assist with certain routine duties, such as
routine filing or taking walk-in complaints.

B. Decisions on temporary modified-duty assignments shall be made based upon the availability of
an appropriate assignment given the applicant’s knowledge, skills and abilities; availability of
modified-duty assignments that advance a legitimate departmental goal; and the physical
limitations imposed on the officer.
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C. Every effort shall be made to assign officers to positions consistent with their rank and pay
classification. However, when appropriate, personnel may be assigned to positions designated
for personnel of lower rank or pay classification. Officers thus assigned shall:

1. Retain the privileges of their rank but shall answer to the supervisory officer of the unit
to which they are assigned with regard to work responsibilities and performance; and
2. Retain the pay classification and related benefits of the position held prior to their

assignment to temporary modified-duty.

D. The Administrative Division Commander or his/her designee is responsible for overseeing,

assigning and monitoring all temporary modified duty employees.

1. The employee shall report directly to the Administrative Division Commander or his/her
designee.

2. The employee shall be assigned to temporary modified duty based on his/her knowledge,
skills and abilities and the availability of assignments.

3. If no available positions/assignments exist, modified duty shall not be assigned to the
employee.

1v. Requests for and Assignment to Temporary Modified-Duty

A. Members shall complete a detailed special report to their immediate supervisor requesting
modified-duty. Requests must be accompanied by a statement of medical certification to support
a requested reassignment, which must be signed by the treating physician. The certification
must include an assessment of the nature and probable duration of the disability, prognosis for
recovery, nature of work restrictions and an acknowledgement by the health-care provider of
familiarity with the modified-duty assignment and the fact that the employee can physically
assume the duties involved.

B. The request for temporary modified-duty and the physician’s statement may be forwarded to the
department’s police physician, who shall make a recommendation regarding the assignment to
the Chief of Police or his designee.

C. An employee who has not requested temporary modified-duty may be recommended for such
assignment by submission of a request from the officers immediate supervisor or division
commander if a reasonable belief exists that the employee can not safely and competently
perform his or her duties due to illness, disability or injury. Such a request should be in the form
of a Special Report from the appropriate supervisor requesting the re-assignment and an
evaluation of the employee for medical and/or psychological reasons. The special report should
articulate the supervisor’s reasons for the request.

1. Notice shall be provided to the employee of the proposed temporary modified-duty
assignment together with the justification for the recommendation.

2. The employee may challenge the proposed reassignment using established department
grievance procedures.

3. Pending the results of a grievance procedure, any employee may be reassigned if, in the

opinion of the Chief of Police, failure to reassign may jeopardize the safety of the officer,
other employees or the public.

D. As a condition of continued assignment to temporary modified-duty, officers shall be required to
submit to physical assessments of their condition as specific by the Chief of Police.
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V. Pregnant Officers

A. Pregnant officers are eligible for modified-duty assignments as available to any other officer and
as appropriate to their physical capabilities.

B. Pregnant officers shall be permitted to continue working on regular duty. Unless the officer’s
physician and/or the township physician have restricted the officer’s duties, she will continue to
function as she would absent the pregnancy. The department does not assume an employee is
unable to continue her regular job function on the basis of her pregnancy related condition alone.

C. If an officer’s physician has restricted the officer’s duties, the officer shall be required to provide
a note that the officer is no longer qualified for full duty as a police officer. The pregnant officer
shall provide a copy of the doctor’s note to their bureau commander who shall then forward the
note to the Chief of Police. The Chief of Police will then be given an option to transfer the
officer to a modified duty assignment within the police department or, with the approval of the
Township Manager, to another appropriate municipal function, for the remainder of the
pregnancy or until maternity leave is required.
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VOLUME NUMBER: 1 CHAPTER NUMBER: 48

VOLUME TITLE: ADMINISTRATION REFERENCE: V1C48

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 5

SUBJECT: PERFORMANCE IMPROVEMENT PLANS (PIP)

EFFECTIVE DATE: MAY 26, 2017 | GENERAL ORDER #17-525
LAST REVISED: JULY 15, 2019
APPLICABILITY: ALL EMPLOYEES | ANNUAL REVIEW:

ACCREDITATION STANDARDS:

The Written Directives developed by the Evesham Township Police Department are for
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.
They should not be construed as the creation of a higher standard of safety or care in an
evidentiary sense, with respect to third party claims. Violations of Written Directives can
only be the basis of a complaint by this Department, and then only in an administrative
disciplinary setting.

PURPOSE: The purpose of this written directive is to define the situations in which Performance
Improvement Plans (PIP) shall be developed and implemented in performance-related personnel
matters.

POLICY: A Performance Improvement Plan is an economic investment in further job performance.

Performance Improvement Plans focus on improving the competencies or attitudes of the
employee responsible for needed performance improvement. The development of Performance
Improvement Plan requires a collaborative effort between the supervisor and employee. A
Performance Improvement Plan must contain input from the affected employee in order to
prevent continuing issues and/or punitive discipline. It shall be the policy of the Department to
utilize performance improvement plans when appropriate to improve employee performance.

PROCEDURE:
I Performance Counseling

A Most performance issues can be resolved through effective communication between supervisors
and their employees. An informal counseling session provides the opportunity to dlarify
expectations and discuss performance problems.

B. If the preventative steps taken find that an employee’s performance is not meeting expectations,
the best approach is to meet with the employee to discuss the performance problem.
Performance counseling has several objectives. It aims to:
1. Advise an employee that performance is inadequate.
2. Ascertain the reasons why performance is inadequate.
3. Specify precisely what is unacceptable in the employee’s performance.
4, Specify precisely what the employee is expected to do in the future.
5. Provide clear warning that a failure to correct performance deficiencies will result in

adverse consequences.

C. Supervisors shall document any performance-based counseling session conducted with an
employee in the notes section of his or her performance evaluation (see VICO7 — Performance
Evaluations).
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II. Performance Improvement Plan Criteria and Tracking

A. If performance counseling sessions fail to correct the employee behavior, the implementation of
a Performance Improvement Plan (PIP), with the possibility for more severe consequences, may
be necessary to resolve the issues.

B. Performance Improvement Plans (PIP) may be implemented by supervisors, after a review of the
circumstances with the Chief of Police, for minor performance based issues that were not
corrected by the employee through documented counseling sessions.

1. Performance Improvement Plans (PIP) implemented under these circumstances shall be
attached to the employee’s current annual performance evaluation and monitored by the
issuing supervisor.

C. Performance Improvement Plans (PIP) may be implemented as a result of any Required
Improvement (RI) rating applied to a Task, Proficiency, or Policy in an employee’s annual
Performance Evaluation at the conclusion of the evaluation cycle.

1. Performance Improvement Plans (PIP) implemented under these circumstances shall be
attached to the employee’s current annual performance evaluation and monitored by the
issuing supervisor, or new supervisor if that employee is no longer under the supervision
of the issuing supervisor (see V1C07-Performance Evaluations).

D. Performance Improvement Plans (PIP) may be implemented as a result of a sustained finding in
an internal affair investigation. The plan may be in addition to any discipline that is given to the
employee (see V1C13-Internal Affairs & Discipline).

1. Performance Improvement Plans implemented under these circumstances shall be
retained with the internal affairs investigation report and monitored by the employee’s
supervisor.

E. Performance Improvement Plans (PIP) may be implemented in accordance with VIC43-Early

Intervention Program (EIP).

1.) Performance Improvement Plans (PIP) implemented under these circumstances shall be

retained with the employees Early Intervention Program (EIP) file and monitored by the
employee’s supervisor.

F. The Internal Affairs Bureau shall maintain a Performance Improvement Plan database. The
database shall track each Performance Improvement Plan issue date, duration, reason
(Supervisor Identified, Performance Evaluation, Internal Affairs Investigation or Early Intervention
Program) and results.

III. Performance Improvement Plan Procedures

A The procedures for providing a formal performance improvement plan shall include:

1. Determination of Unacceptable Performance: The employee’s performance has been
determined to be unacceptable in one or more critical elements during a specific time
period.

2. Performance Improvement Plan Notice Issued: The employee is informed in writing of

the critical element(s) in which he or she is failing, what is needed to bring performance
up to a minimally successful level, what assistance will be provided, and the
consequences of failing to improve during the opportunity period.
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3. Formal Performance Improvement Plan to Improve: Employee must bring performance
up to a minimally successful level in failed critical element(s). The process for achieving
this includes detailed input and involvement from the employee. Duration of opportunity
may vary at the discretion of the Chief of Police, however the normal rule is 30, 60, or 90
days. To satisfy the three-month review of the Attorney General Guidelines Tier One (1)
Early Intervention Program - V1C43, all Tier One (1) Performance Improvement Plans
shall be a minimum of 3 months. All other Performance Improvement Plan durations are
at the discretion of the Chief of Police. The employee’s progress shall be documented
and assistance shall be provided.

» Upon completion of the Performance Improvement Plan (PIP), the Bureau
Commander shall complete a Special Report to the Chief of Police detailing the
progress over the PIP and recommend the PIP be closed, citing the plan has
achieved the desired results or recommend the plan continue for another period of
time, citing the plan needs additional time to achieve the desired results.

4, Determination of Performance Improvement: Employee’s performance is determined to
be acceptable or unacceptable in one or more critical elements.

Iv. Performance Improvement Plan Format

A. The agency has developed a standardized format to be utilized for all Performance Improvement
Plans (see Appendix A).

B. The standardized format for a Performance Improvement Plan contains formal language along
with open text space for the supervisor for wording specific to the plan that addresses the
following components:

1. Statement of Unacceptable Performance: Identifies the critical elements under which the
employee’s performance is unsatisfactory along with specific examples and time frame of
the deficiencies.

2. Performance Improvement Timeframe: Identifies the specific period of time the
employee is being given an opportunity to demonstrate acceptable performance.

3. Description of Acceptable Level of Performance: State the improvements that are
expected. Includes input from both the supervisor and employee on reaching goals.

4, Statement of Assistance: States what the supervisor will do and what special training (if
appropriate) will be given to assist the employee to improve.

5. Consequences of failing to improve to an Acceptable Level: States that if the employee’s
performance does not improve to a minimally successful level, discipline may result.

6. Signatures/Date: The issuing supervisor and employee shall sign and date the document.

V. Follow-Up

A In order for a Performance Improvement Plan (PIP) to be successful, the supervisor shall monitor
the employee’s performance and conduct counseling sessions to ensure the plan is being
followed. This follow-up will be in accordance with the officers written Performance Improvement
Plan (PIP) and may include weekly, bi-weekly monitoring of BWC video, report writing and field
activities.

B. The monitoring and status reviews of Performance Improvement Plans (PIP) shall be
documented by the supervisor on a Special Report and in the notes section of the employee’s
annual performance evaluation and then forwarded via-email to PD-Internal Affairs. The report
and notes shall contain the employee’s status in achieving performance goals and any
deficiencies by the employee in following the guidelines set forth in the plan.
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C. Once a Performance Improvement Plan (PIP) has been completed and successfully fulfilled, the
supervisor shall note the same in the employee’s annual performance evaluation and complete a
Special Report recommending closure. This report shall be forwarded to the Chief of Police for
review. The Internal Affairs Bureau Commander shall be notified and the plan shall be closed out
accordingly in the database or extended if the employee has not met the desired goals.

D. In the event the employee shows the inability to comply with the provisions of the plan, the Chief
of Police shall be notified through the chain of command. The Chief will then make the
determination on the next course of action, including the possibility of disciplinary action.
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Appendix A

Performance Improvement Plan

Employee Issuing Supervisor
Issuing Date

From the period of time beginning through your performance is
deficient in the following areas and examples:

You are being given an opportunity to complete a Performance Improvement Plan to correct your
performance. This plan will be in effect for days. In the event your plan fails to achieve its
purpose, this form will be forwarded to the Chief of Police to serve as evidence that you were
provided notice of your deficiency and a chance to improve it before other corrective action was
taken, which may include discipline.

You have indicated your commitment to improvement and identified the following observable proofs
that will be provided to demonstrate that you are making the necessary effort and advancement

toward improvement . Accordingly, as a
supervisor I have offered the following assistance and
you have provided any considerations or assistance you believe may be needed from management to
help you improve, which include . Therefore, the

following improvements and timeline are expected to restore you to an acceptable level of
performance:

Employee: Date:

Supervisor: Date:

Chief of Police Approved |:| Denied |:|
Comments:

Internal Affairs Bureau
PIP Database Entry Tracking #

EIP Entry |_|
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VOLUME NUMBER: 4 CHAPTER NUMBER: 23

VOLUME TITLE: OPERATIONS REFERENCE: V4C23

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 3

SUBJECT: MOTOR VEHICLE REPOSSESSIONS

EFFECTIVE DATE: APRIL 23, 2001 | GENERAL ORDER # 01-250

LAST REVISED: JULY 16, 2019

APPLICABILITY: ALL SWORN EMPLOYEES | ANNUAL REVIEW:

ACCREDITATION STANDARDS:

The Written Directives developed by the Evesham Township Police Department are for
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.
They should not be construed as the creation of a higher standard of safety or care in an
evidentiary sense, with respect to third party claims. Violations of Written Directives can
only be the basis of a complaint by this Department, and then only in an administrative
disciplinary setting.

PURPOSE: To explain the automobile repossession process and provide guidance for members called upon to
become involved in these incidents.

POLICY: Motor vehicle repossession is generally a civil matter and members shall only involve themselves in
repossession as provided for in this written directive.

PROCEDURE:
1. Statement

A. Repossession is a process that is often misunderstood even by members of the law enforcement
community. Frequently questions arise concerning the appropriate level of police involvement in
a repossession action. The following procedure explains the types of repossessions and defines
the acceptable actions of members in response to these incidents.

II. Repossessions Defined

A A repossession occurs when a bank or finance company takes back a motor vehicle that it has
financed because the owner has defaulted in his/her payments. The lender takes this action in
hopes of selling the vehicle to recover the money that the debtor owes. There are two (2) types
of repossessions:

1. Repossession under a court order.
2. Self help repossession.

B. A repossession under court order occurs when the lender appears before a judge to request a
court order to seize an automobile after the owner has defaulted on payments.
1. Repossession under court order is rare, however, if a subject requests police assistance
in executing the court order, members shall:

o Consult with the duty prosecutor concerning the level of involvement
recommended.

o Depending on the language of the court order, an owner in default who refuses
to relinquish the named automobile or otherwise attempts to prevent the seizure
may be considered in contempt. No arrest or charge of contempt shall be filed
without consulting with the duty prosecutor.
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C. The most common type of repossession is known as self-help repossession. This occurs when
the lender does not obtain any judicial intervention before taking the hamed automobile. (NOTE:
for the purposes of this written directive, the term vehicle shall include: automobile, motorcycle,
trailer, moped, boat and snowmobile) Instead the lender relies on statutory authority and, in
many cases, the loan agreement. These repossessions are generally conducted by independent
contractors (repossession agents) hired by the lender solely to conduct the repossession.

D. N.J.S. 12A:9-503 authorizes self-help repossessions, provided they can be accomplished without
a breach of the peace. The loan agreement usually specifies that the borrower gives the lender
the permission to repossess the vehicle if the borrower defaults on his payments. If a self-help
repossession cannot be conducted without a breach of the peace, the lender must obtain a court
order to authorize the action.

E. When a vehicle repossession is conducted by a private entity, constitutional rights are not
implicated because there is no state action. However, when the police become involved, the
repossession may become a state action if a certain level of police involvement is reached. (Cf.
Callen v. Sherman’s Inc., 92 N.J. 114 (1983)) Because state action can activate due process
rights, the police may be liable for damages if they become excessively involved in the
repossession.

1. The case law is unclear on what level of involvement is needed to convert a self-help
repossession into a state action.

III. Response Guidelines

A, The functions of members of this department in a repossession matter shall be as follows:
1. Documentation of the incident including the collection of information relevant to the
repossession and preservation of the peace.
° In an effort to prevent unnecessary reporting of stolen or missing vehicles,

members shall collect the specific information concerning the vehicle being
repossessed and the individual and firm taking the repossession action.
2. If a dispute or breach of the peace should occur at the site of the repossession, members
shall respond to maintain the peace and enforce laws as applicable.

B. All repossession agents should be instructed to meet with a member at police headquarters prior
to attempting any motor vehicle repossession in the township.
1. Members meeting with repossession agents shall:
o Complete a Repossession Information Sheet, and
o Obtain a photocopy of the document(s) purportedly authorizing the
repossession.
o Advise the repossession agent that:
> The police department is not sanctioning or authorizing the
repossession.
> If the repossession agent violates any criminal statutes or local
ordinances, he will be prosecuted.
> The repossession agent shall not enter any structure, such as a garage,
to effect the repossession.
> If the repossession cannot be accomplished without a breach of the

peace, the agent must obtain a court order for the repossession.

C. If a repossession agent repossesses a motor vehicle without prior notification to the department
and responds to headquarters with the motor vehicle, faxes paperwork or uses some other
means to advise of the repossession, the member shall still complete a Repossession Information
Sheet documenting the specific circumstances and as much of the other listed information on the
sheet as possible.

VOLUME 4 CHAPTER 23 - MOTOR VEHICLE REPOSSESSIONS Page 2 of 3




EVESHAM TOWNSHIP POLICE DEPARTMENT MANUAL

o Supervisors shall list the repossession on the Daily Activity Report in the
appropriate box.

D. Members shall not accompany the repossession agent to the site of the repossession in any way
that would give the appearance that the police department is authorizing or participating in the
repossession. If the repossession agent is so concerned about potential problems, and believes
that a police escort may be necessary, then it does not appear that the repossession can be
conducted without a breach of the peace. If the repossession cannot be conducted without a
breach of the peace, the lender or his agent loses the right to conduct a self-help repossession.

E. Any altercation constitutes a breach of the peace. If the vehicle has not been taken, the
repossession agent shall be required to leave without the vehicle. The lender must obtain a court
order to seize the vehicle.

F. If the vehicle owner denies being in default, the repossession agent should be required to leave
without the vehicle.

G. Members shall remain neutral throughout the incident and preserve the peace and good order. If
necessary, enforcement of statutes and ordinances shall be done uniformly based on the conduct
observed.

H. If either the citizen or the repossession agent wishes to prosecute the other party as a result of

actions occurring during the attempted repossession, they shall be advised of the procedure for
citizen complaints. Members shall only sign complaints for offenses that were committed in their
presence.

IvV. Reporting Requirements

A. Members shall file the following reports in response to repossession incidents:
1. Incident Report
2. Repossession Information Sheet (If repossession is successful)

o Members are urged to have the repossession agent confirm a successful
repossession through central communications to facilitate the filing of complete
reports.

o Completed Repossession Information Sheets shall be placed on the designated
clipboard in the patrol supervisor’s office for reference.

o Completed Repossession Information Sheets shall be purged from the clipboard
after thirty (30) days and then forwarded to the Patrol Bureau Commander(s) for
filing.
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}The ertten Directives developed by the Evesham Townshlp Police. Department are for
:_mternal use only, and do not enlarge an off' cer s’ crv:l or. crlmmai Ilab;ilty in any way """

:on_ly:be the baSIs of a complamt by thls Department and then on!y ln an admlmstratwe
disciplinary setting. E El ST e

PURPOSE: To enhance department operations and accountability by establishing procedures for the proper
collection, packaging, preservation, security and disposition of all property that is collected, seized or
received by members of this department.

POLICY: The utilization of proper and accepted methods for the coliection, packaging and preservation of al
evidence and seized property is of paramount importance in the successful investigation and prosecution
-of criminal and/or civil cases. The lawful and appropriate disposition of such property on regular intervais
is necessary for the efficient management of the property and evidence function.

PROCEDURE:
L Collection of Evidence
A. The agency has access to gualified personnel capable of processing a crime scene andfor traffic
crash scene on a 24-hour basis.
B. The collection of physical evidence can be accomplished by any member of this department,

however, certaln members are designated as having primary responsibility for the collection of

evidence in relation to specified incidents:

1. betectives are primarily responsible for the processing of crime scenes and the collection
of evidence and shall be summoned in all situations where the shift supervisor
determines the need for crime scene processing and the patrol crime scene technician is
not appropriate or not available.

2. Patrol Crime Scene Technicians are assigned to each patrol squad and are available to
process crime scenes and recovered property in the following situations:
® Recovered stolen motor vehicles other than those flagged in NCIC as “hold for

prints” by the entering agency. Vehicles flagged as such shall be processed by
the entering agency.

° Thefts from a motor vehide in which there is a likelihood of locating suitable
latent prints.

. Burglary or attempted burglary to a vehicle, residence or commerdial property
subject to the following restrictions:
> The incident did not result in injury or death.
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» The incident is not a result of a bias crime.
> The incident is not part of a series of related burglaries believed to have
been committed by the same person or group.
> The supervisor determines that the duty Detective should process the
scene.
o Thefts or strong-arm robberies where no weapons are used and no Injuries
occur,
o Criminal mischief where there exists a likelthood that physical evidence can he

recovered and the victim is willing to initiate a criminal complaint should a
suspect be identified.

3 in cases involving major crimes, the Burlington County Prosecutor’s office or other state
or federal agencies may become involved in the collection of evidence and, in such
situations, shall be responsible for the collection, packaging and retention of the collected
evidence.

4. While it is clearly recognized that members not spedifically assigned to the collection of
evidence will discover and collect evidence in the course of their duties, members
operating at a secure crime scene that are not assigned to the collection of evidence
shall not search for or otherwise handle any items of evidence unless so ordered by
competent authority. (See V4C40 — Crime Scene Procedures)

All evidence/property that is collected by members of this department shall have an explanation
of how it came into the officer's/agency’s possession dearly documented in the report narrative.
The evidence/property must also be promptly secured at police headquarters or the Quonset Hut
in the designated receptacle.

1. No property or evidence shali be held in a vehidle, desk, personal locker or other
unauthotized location.

2. - The temporary storage of evidence shall be accomplished in a manner consistent with
the provision established in this written directive.

3. The secure storage of all property or evidence coming into the possession of any

member of this department must be accomplished before the recovering member ends
his or her tour of duty.

4, If, for some unforeseen reason, the recovering officer is incapacitated or otherwise
incapable of accomplishing this before his or her shift comes to an end, the duty
supervisor shalt desighate another officer to complete this action. Full documentation for
the transfer of custody of the evidence and the reason for such transfer must be inciuded
in the case file.

All evidence that is recovered/ seized by any member of this department must be handied with
extreme care in order to prevent contamination of the evidence and/or member.

1. The use of tongs or tweezers should be considered to prevent the recovering member
from touching and/or contaminating the items.
2. iIn all instances where items of evidence must ba physically handled by the recovering

member, extreme care shall be exercised to limited the degree of handling and a new
pair of latex gloves should be worn to prevent contamination and/or cross-contamination.

Perishable evidence shall be given priority and collected first. If destruction of evidence is not a
concermn, the recovering member shall work through the scene in a logical sequence designed to
prevent the disruption and/or contamination of other items of evidence.

In collecting evidence for comparative analysis, it must be remembered that the forensic
laboratory can onty compare a recovered item with known items showing similar characteristics.
Sufficient specimens or controls must be submitted for comparisons of such items as hair, fibers,
patnt, glass, soll and tool marks. Refer to the Evidence Guide beginning on page 5 of this written
directive for items of evidence that will require submission of a control sample,
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1 In all instances where a control sample is required the investigator shall endeavor to
supply a sample in the amount set forth in the evidence guide.

Prior to the officer conducting a search, it is recommended that the searching officer wear
personal items of profection, latex gloves on their hands and masks to cover their nose and
mouth, to prevent inhalation/absorption of harmful materials that maybe present in the area
being searched. :

II. Marking and Packaging

A.

All items of evidence collected by department members shalli be marked immediately after

discovery. Whenever possible, the marking should consist of at least the officer’s initials and

preferably the officer's initials followed by a number assigned to the item, followed by the date

and case number. Marking and packaging of evidence shall be consistent with the procedures

outiined in the New Jersey State Police Evidence Field Manual.

1. Evidence that is too large to be packaged in traditional evidence bags/containers shall be
packaged in large paper or plastic bags, cartons or other suitable containers, if possible,
and properly marked.

2. Whenever possible, narcotic evidence shall be packaged in clear bags to fadlitate proper
identification by laboratory personnel.
3. To avoid contamination, each type of evidence should be packaged separately.

All items of evidence collected must be properly recorded on a Property Description Report
and must have the following information printed on the tag or outermost bag/container:
Department inddent number

Date of recovery/ seizure

Location of recovery/ seizure

Owner of property, if known

Brief description of property

Officer's name and badge number

S A o o

In some instances, the marking and labeling of evidence may represent a single process where
the evidence, because of its size or nature, can accommodate the recording of complete
identifying data directly on the item of evidence. In such instances, a tag displaying the incident
number associated with the evidence is the only other identifier needed.

In other instances, the small size or nature of the evidence collected will not permit the recording

of complete identification information directly on the item. Members should attempt to record at

teast their initials and the date of recovery/ seizure. All other information shall then be recorded

on the attached tag or outermost bag/ container.

1. Information shall be recorded on the exterior of the bag prior to the insertion of evidence
to prevent damage or contamination.

It is important to select & bag/container or other method of packaging that is suitable for the
intended evidence and that will provide the necessary degree of protection from damage,
contamination and inadvertent opening.

Members should develop the habit of marking similar ftems of evidence in the same location to
prevent potential embarrassment on the withess stand when asked to identify thelr unique
markings on the evidence,

When marking valuable items, including televisions sets, stereos, musical instruments, radios,
etc., the markings should be as inconspicuous as possible, such as on the bottom, back or inside
of the item.
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H. The following are examples of instruments that are suitable for marking evidence:
1. Permanent markers (felt tip pens).
2. Scribes (diamond tip, awl, engraver)
3. Ball point pen on affixed labels.
I Alcoholic beverages and containers, unless related to an indictable ciime or investigation, shall be

photographed and destroyed.

1. Items such as shotguns, rifles, clubs, etc., shall be rendered safe and marked for identification,
tagged and submitted without additional packaging. Ammunition taken from a firearm shall be
separated with an indication where the ammunition was originally located within the firearm.

K. Currency shall be packaged separately from other evidence and shall be verified by a least two
members. Currency that is being seized for forfeiture shall be handled in accordance with 1V7C14-
Asset Forfefture.

L. The collection and retention of fireworks and other explosives or flammable liquids for evidential

purposes must be handled with extreme care to prevent an accidental explosion. Under no

circumstances shall explosives such as dynamite, hand grenades, blasting caps, etc., devices be

handled unless they have first been properly inspected by the appropriate authorities and
rendered harmless.

1. Explosives rendered safe, commerdal grade fireworks, and flammable liguids shall not be
placed in any temporary or permanent evidence vault at police headquarters. The items
shall be stored at the Quonset Hut pending consuttation with a certified bomb technician
by the Property Officer to determine the prudence of retaining such property, and, if
applicable, the proper manner for the packaging, handling and storage of same.

M. All BIOHAZARD EVIDENCE must be labeled with biohazard stickers. If the evidence is known to
be contaminated with HIV or Hepatitis B or other communicable/ contagious diseases, it should
be so noted on the bags/ containers and a note should be attached to any evidence sent out for
examination dearly indicating same.

1. All clothing and other evidence containing dried blood should be packaged in separate
paper bags and labeled with biohazard stickers.

2. Spedmens containing wet stains of blood or other biological fiuids shall be placed In
separate plastic bags at the scene and labeled with a biohazard sticker.
e These specimens should be transported to a safe location as socon as possible

thereafter and removed from the bags to allow them to air dry. NOTE — this
shiould be done in an area of low humidity, out of direct sunlight and away from
sources of direct heat.

o Once compietely dried, the specimens shall be placed in separate paper bags and
{abeled with bichazard stickers.
. ) The original plastic bags shall be retained and submitted with the evidence.
3. Sharps, such as needles, syringes, knives or broken glass that may be contaminated with

blood or other biological fluids, shall be placed in a puncture resistant container and

labeled with biohazard stickers.

) Syringes that are not related to an indictable crime or investigation and do not
contain any fluid requiring testing (i.e. drug paraphernalia offense) may be
photographed and placed in the designated sharps container for destruction.

4, Any liquid or wet biohazard specimen shall be packaged in a leak-proof container and
packaging and labeled with a biohazard sticker.

CAUTION: All biohazard evidence should be considered potentially dangerous to
your health and should be handled with the utmost caution. When
handling or transporting this type of evidence, latex gloves shall be
wornf
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N. With the introduction and utilization of digital cameras by members of this department for
investigative purposes, the need has arisen to establish a procedure to ensure integrity of the
computer disks utilized to capture the photographic images. See V4C40-Crime Scene Procedures
for information on the collection and preservation of photography and videotape evidence.

1 Any computer disk utlized to capture digital photographic images associated with an
officlal police investigation shall be treated as evidence and placed in a white disk sleeve
and secured by tape to prevent the disks from being mixed together. Disks shall be
marked with the corresponding case number, date, and the member's name and badge

number.
0. For the purpose of this written directive, evidence shall be classified as “evidence for
safekeeping” and “evidence for laboratory examination”.
1. Evidence for safekeeping requires no further processing or examination but must be
retained for future utilization.
2. Evidence for laboratory examination requires either in-house or external laboratory

examination (e.g., latent fingerprints, firearm operability, ballistics, narcotics
identification, etc.). After examination the evidence will also be retained for future use.

3. At no time shall the two types of evidence be submitted to the property officer in the
same bag/container. If a single case involves both classifications of evidence, they shall
be packaged in separate bags/containers.

P. All itemns of evidence shall be handled, marked, stored and submitted to the laboratory in a
manner consistent with the provisions contained in the NISP Evidence Field Manual published
by the New Jersey State Police Special and Technical Services Section. Coples of the Evidence
Field Manual are maintained in the Patrol Bureau and Investigative Bureau for reference.

III. Submission and Storage

A. A Property Description Report, as described in Section XI of this written directive, must be
compieted for each item of evidence or property being submitted for storage.
1. The Property Description Report and the packaged and labeled articles shalt then be
inspected by the submitting officer’s supervisor.

B. The reviewing supervisor shall ensure that all fems are properly packaged and labeled, and that
the Property Description Report is accurately completed. The supervisor shall initial the
Property Description Report indicating that the evidence has been properly processed.

C. The member submitting the evidence/ property shall then submit the Property Description
Report and the evidence/ property to the Praperty Officer for storage/ safekeeping.

1 In the event that the Property Officer is not available to receive custody of the evidence/

property, the reviewing supervisor shall accompany the member submitting the evidence

to onhe of the authorized temporary holding receptacles and observe the member secure

the evidence/property. :

e The original white copy of the Property Description Report shall be placed in
the Property Officer's incoming paperwork receptacie outside the door to
Vault#1.

- All entries on the Property Description Report shall be completed excluding

No. 52 “RECEIVED BY" which will be completed by the Property Officer when the
evidence/property is removed from the temporary holding receptacie.

. A copy of the Property Description Report, bearing the Property Officer’s
signature, shall be forwarded to Police Records for inclusion in the case file and
shafl act as a receipt for the submitted property.
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D. If the evidence being submitted must be refrigerated and the Property Officer is available, the
’ evidence shall be delivered directly to the Property Officer for immediate transfer to the

refrigerator in Evidence Vault #2.

1. If the Property Officer is not available to recelve the evidence, the reviewing supervisor
shall permit the member submitting the evidence to place it in one of the three
temporary holding refrigerators in Vault #1.

2. All evidence stored in this manner shall be securely packaged with the member’s initials
on the taped dosures to prevent the possibility of challenges to the integrity of the
evidence, Once locked, the member shall secure the key in the mailbox for the Property
Officer to transfer the evidence into the evidence vault.

3. If there is already evidence stored in the three refrigerators, the Property Officer shalf be
contacted and be required to respond in order to store the item in Vault #2,
4, The original white copy of the Property Description Report shall be placed in the

Property Officer's incoming paperwork receptacle outside the door to Vaulit#1.

E. If all the temporary receptacles are full or if items of are too large to be stored in any of the
authorized temporary holding receptacles, the item(s) must be secured in the most effective
manner possible.

1. The supervisor shall attempt to recall the Property Officer or alternate to facilitate
immediate delivery for storage in one of the evidence vaults if deemed necessary.
2, An alternative would be to store the item(s) in the Quonset Hut at Croft Farm.
. The original white copy of the Property Description Report shall be placed in
the Property Officer's incoming paperwork receptacle outside the door to Vault
#1.

F. If at anytime a situation arises when a supervisor needs to recail the Property Officer and
alternate for the immediate storage of evidence and he/she is not available, the Investigative
Bureau Commander shall be contacted.

Iv. Property Officer Duties

A The Property Officer reports to the Investigative Bureau Commander, who oversees the
evidence/property function. The Property Officer is responsible for the following:
1. Maintain a central filing system and a computerized database for administration of the
property and evidence function of the police department, including a current inventory of
all property held by the depariment.

2. Documentation all movements of property/evidence to accurately reflect the chain of
custody of the property/ evidence during the time it is held by this department.

3 Transportation or mailing/ shipping of evidence to the designated laboratories or other
agencies for the purpose of conducting analysis/ examination/testing.

4. Maintaining a sufficient supply of materials used for the labeling, marking and packaging
of evidence and property received/ seized by members of this department.

5 Conducting an investigation in order to identify the rightful owner of any item of

svidence stored by this department. Upon successful identification, the owner shall be
notified of the property’s status and the procedure for recover of the property.

6. The temporary or final release of property and evidence shall be the responsibility of the
Property Officer.
7. Al other activities associated with the evidence function as documented in this written
directive.
B. The Property Officer is also responsible for receiving all found/recovered property received by
this department and facilitating:
1. An investigation to identify the rightful owner of the property, and notification to the

owner concerning the status of the property, including the procedure for retumn of the
property to the owner,
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2. Disposition of the property if the rightful owner cannot be identified.
3 All other responsibilities as outlined in this written directive and written directive V4(534-
Recovered Propetty.

C. The Chief of Police shall designate an employee of the agency to serve as an alternate in the
absence of the Property Officer.

V. Authorized Temporary Storage Receptacles

A.
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2.
e

E. Department members shail not attempt to access any temporary evidence storage receptacle
containing evidence awaiting transfer into the evidence fault unless spedifically authorized by this
directive. . ‘

F. Property or evidence that is sensitive or exceptionally valuable, in terms of evidential or monetary

value, shall merit extra precautions with regard to handling, packaging and storage. Spedial
precautions for weapons and Hems of bichazard evidence shall be handled as directed in
Subsection II of this directive.

VI, Permanent Storage - Evidence Vaults

A, The Property Officer shall be directly responsible for the proper management of the evidence
vaults maintained by the department for storage of evidence / property. Access authorization for
evidence vaults shall be restricted to the Property Officer, alternate and the Investigative Bureau
Commander.

1.
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VIL. Laboratory Cases

A. In cases where the evidence requires laboratory analysis or other handling by outside agencies,
the Property Officer, alternate or designee is responsible for transporting the evidence to the
designated laboratory, accredited laboratory, or other agency, returning the evidence from the
laboratory or other agency and receiving the report concerning the analysis or other festing.

B. A Request for Examination of Evidence must be prepared by the member conducting the
investigation and should, whenever possible, be submitted with the Property Description
Report in accordance with Section Il above. The Request for Examination of Evidence
must accompany the evidence to the designated laboratory.

C. The New Jersey State Police and Burlington County Forensic Laboratory have produced their own
Request for Examination of Evidence forms that are substantially similar. All requested
information shall be provided, induding:

1 The charges contained in the complaint, i.e., if it is possession, possession with intent fo
distribute and distribution, all three charges shall be listed on the form. Do not simply
list possession of CDS since the nature of the charges determines the number of items
that will be analyzed.

2. The request shall indicate the individuals from whom the items were taken, i.e., Items #
1, 4 and 5 were taken from defendant Jones; Items # 2 and 3 taken from defendant
Smith. This insures that at least one item from Jones and one item from Smith will be
analyzed and prevents the need to have a reanalysis should one or the other piead out.

3, The request shall indicate where a particular item or items were located, i.e., Items # 1
and 2 are from the living room, Item # 3 from the kitchen, Items # 4 and 5 from the
bedroom. This will insure that in multiple defendant cases, all parties, or as many as
possible, are covered.

4. Any Htem which serves as the basis for probable cause for a search warrant or arrest
warrant shall be so noted on the form, i.e., a controlled buy where a marquis test is
performed and a search warrant obtained immediately thereafter, when that item is
submitted to the lab for analysis, it should be noted as a probable cause item.

5. Weight of CDS or number of pills.
D. The Burlington County Farensic Laboratory shall be utilized for the examination of all controlled
dangerous substances,
1. The process far the completion of a Request for Examination of Evidence for the
Burlington County Forensic Laboratory is as follows:
a Open the Case Report In the New World System.
s Select the “More” tab in the bar highlighted in blue.
® Select the “Print” selection in the “More” dropdown menu.
° Select the “Lab Request” option in the Print Window,
o Select the “Open” tab in the prompt that appears on the bottom of the scene,
. The Regquest for Examination of Evidence form will appear, complete the

Form by entering information in the boxes that are applicable to the request.
Print the Request for Examination of Evidence form in friplicate, White,
Yellow and Pink. Submit the Request for Examination of Evidence form
with the Case Tracking Slip.

.
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E. The New Jersey State Police Forensic Laboratory shall be ubilized for all other evidence
examination/analysis and will also be used as a backup laboratory for the above described
examinations in- cases where the Butlington County Forensics Laboratory cannot process the

request. .

1. The State Police laboratory will not examine narcotic evidence in disorderly persons cases
unless the defendant has entered a not guilty plea.

2. The State Police laboratory will only examine urine evidence for narcotics in relation to

DWI cases which there is the additional suspicion of the presence of alcohol or cases in
which a Drug Recognition Bxpert (DRE) conducted an examination of the suspect
providing the sample,

o DRUGSCAN has been designated as the private laboratory that shall be utilized
for the examination of blood/urine not meeting the criteria of the State Police
laboratory.

F. If evidence is being submitted to the Federal Bureau of Investigation Laboratory, the appropriate

documentation required by the laboratory shall accompany the evidence (reference the U.S.
Department of Justice Handbook of Forensic Science).

G. The Property Officer or alternate shall package evidence in a manner that is deemed acceptable
to the laboratory where the evidence will be submitied. As a general guideline, the NISP
Evidence Field Manual published by the New Jersey State Police Special and Technical
Services Sectlon shall be used as the mode! for packaging evidence unless the property officer
has specdific information from the laboratory to deviate from that model.

H. The Property Officer, alternate or designee shall transport all items of evidence to the designated
laboratory using a department vehicle. Items of evidence shall be transported in such a manner
as to diminish, to the greatest extent possible, the opportunity for damage, alteration or
destruction of the transported items,

1. At the time of transfer of custody between the transporting officer and the receiving employee at
the designated laboratory, an official receipt must be obtained by the transporting officer to
ensure a proper accounting of the chain of custody.

3 The Property Officer shall specifically request a tmely copy of the written result of any
examination conducted by a laboratory on evidence submitted for analysis.
1. Upon receipt of the written results from the requested examination/ analysis, the
Property Officer shall insert coples of the results in the corresponding case files.
2. Verbal results can provide information upon which operational plans can be devised, but
no enforcement, search or seizire shall be initiated without the official written results of
the examining laboratory.

VIIE. Request for Evidence Form
A. If necessary for a member to obtain evidence for court proceedings, he or she must first submit a

Request for Evidence Forim to the property officer as soon as that member becomes aware of
the need for such evidence.

B. The evidence will not be released to the member making the reguest until the day of the
scheduled court appearance,
1. If the member is scheduled for court at a time when the Property Officer will not be on

duty, the evidence and Property Description Report shall be secured in one of the
approved locker style temporary evidence receptacles and will be retrieved by the
requesting membet’s supervisor or the duty supervisor upon that member's arrival at
police headguarters.
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o When the original Property Description Repoit is placed in the temporary
evidence receptacle for this purpose, the Property Officer must make a
photocopy of the Property Description Report in case of loss or destruction
of the original.

° Upon return of the Property Description Report and evidence, the Property
Officer is responsible for comparing the documents for accuracy and may discard
the photocopy provided the original has noft been aitered.

C. The supervisor retrieving the evidence from the temporary holding receptacle shall ensure that
the chain of custody section is completed by the member receiving the evidence prior to turning
any evidence over to him/ her.

D. The member receiving evidence for courtroom testimony is required to return that evidence
intact to the Property Officer, or in his/her absence, the supervisor at police headguarters
immediately foliowing the termination of the case for which the evidence was needed.

1. The Property Officer or supervisor receiving returned evidence shall be responsible for
reviewing the Property Description Report fo ensure that all released items have
been returned intact.

. If returned to the Property Officer, the chain of custody section of the Property
Description Report must be completed and signed by both members.
. If returned to the supervisor, the member returning the evidence shall complete

the chain of custody section of the Property Description Report and wiil then
be escorted to temporary evidence receptacle from which the property was
retrieved and shall place the evidence and the completed Property Description
Renort in the receptacle.

IX. Stolen Property

A. If a member of this department locates property that he/she suspects might be stolen, hefshe
shall direct Central Communications to check the NCIC computer files for any record of it being
stolen. The member shall supply the following information:

1. Description of item. (TV, stereo, radar detector, etc.)
2 Brand name of item.

3. Model number or name.

4, - Serial number of item.

5 Any owner applied numbers (O.AN.}

B. Any property identified as being stolen shall always be confirmed through the law enforcement
agency that has entered the item into the NCIC computer files.

X. Stolen/Recovered Bicycles

A. A copy of all Property Description Reports filed in conjunction with a reported stolen bicycle
shall be forwarded to the Property Officer to facilitate a file entry in a computerized database of
stolen bicycles.

B. When any member of this department accepts custody of a bicycle and submits a Property
Description Report documenting the recovery of such property, the property officer shall be
respensible for querying the bicydle database in New World to determine if a previous record
exists as a result of a theft report or if the bicyde had beer registered with the department as
part of the Bicycle Registration Program.

1. This shall be in addition to a check of NCIC.

C. Recovered bicycles may be returned to the identified owner in accordance with the provisions of
Section XIV of this written directive.
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Xk, Property Description Report

A. The Property Description Report (short or long form) shall be used to report the following:
Stolen property.
Lost property.
Found property.
Seized property,
Recovered property.
Burned property.
Damaged/ destroyed property.
Property held by this department for safekeeping.

W NS ! h W N

B. The Property Description Report (short or long form) shall be prepared and submitted
following the recovery or loss of any property or evidence. When a Property Description Report
is submitted in conjunction with an investigation report, the department case number on both
reports must coincide. The report must be submitted before the recovering officer ends his or
her shift.

C. All reports completed in connection with the recovery or collection of any property or evidence
must be submitted before the recovering officer ends his or her shift, unless the recovering
officer is incapacitated or otherwise incapable of accomplishing this before his or her shift comes
to an end. In that case, the supervisor shall designate another officer to complete this action.
Fult documentation of the transfer of custody of the evidence and the reason for such transfer
must be included on this report.

D. Members must use a short form and as many additional long forms as necessary to accurately
record the listed information for each item of property and each transfer of custody.

E. This report shall be prepared in three copies and distributed as follows:

1. Copy 1 (original white copy) shall accompany the property/evidence to the Property
Officer or, if the property officer is unavailabie, shall be placed in the Property Officer’s
incoming paperwork receptacle outside the door to Vault#1.

2, After the evidence/ property and the Praperty Description Report have been received
by the Property Officer, and hefshe has reviewed the paperwork and property/evidence
submitted for completeness, the Property Officer must complete the chain of custody
section on the report and forward copies of the report as foliows:

o Copy 1 will be retained by the Property Officer until the property/evidence is
released or otherwise disposed of, and all transactions shall be completely
docurmented on the report.

° Copy 2 (pink) shall be forwarded to the Police Records for inclusion with the
investigation report/file.

F. This report shall be accurate and complete. If information requested is unknown, enter "UNK”, if
not available, enter a dash (-), if not applicable, enter “"N/A”.
1. The reviewing supervisors shall make certain that all reports are complete, legible and
intelligible.
G. The following are the instructions for completing the Property Description Report (short
farm):
1. DEPARTMENT - Evesham Township Police Department
2. ORI NO, - 0313
3. DEPARTMENT CASE NOQ, — Incident number from New World System.
4, COMPLAINT NO. — CDR-I or CDR-II number. If multiple, list the CDR number for the

most serious charge.
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5. VICTIM NO. OF VICTIMS — Enter the victim number and the total number of victims
involved in the incident. {victim 2 of 3 victims would be written as “2/3".

6. OWNERS NAME — Enter the full name (last, first, middle) of the owner of the property,
if known.

7. PHONE NO. — Enter the full phone rumber and area code of the victim, if known.

8 OWNERS ADDRESS - Enter the full address {(premises number, street name,

municipality, state and zip), if known.

8,  DATE OF LOSS - Fnter the date of loss in numerical format. (MM-DD-YY)

10. LOCATION OF LOSS - Enter the location of loss, if known (premises number, street
name, municipality, state and zip.

11. NCIC NO. — Enter the National Crime Information Center (NCIC) or Teletype number if a
message has been sent on related property.

12, FINDER/ POSSESSOR NAME — Enter the full name (last, first, middle) of the person
who was in possession of the property, either a finder of property or a person who is
encountered in possession of the property.

13. PHONE NO., - Enter the full phone number and area code of the person who was in
possession of the property.

14, DATE NCIC CANCEL - Enter the date the NCIC message for the property was cancelled
or cleared.

15, FINDER/ POSSESSOR ADDRESS ~ Enter the full address {street number, street
name, municipality, state and zip), of the finder or person who was in possession of the
property.

16, TELETYPE NO. — Enter the teletype or NCIC number that was sent that relates to the
property indicated.

17. LOCATION OF RECOVERY/ SEIZURE — Enter the full address (street number, street
name, municipality, state and zip) of the location where the property was recovered or
seized.

18. DATE/TIME OF RECOVERY/ SEIZURE - Enter the appropriate date, month, day,
year.

BLOCKS 19 THROUGH 25 ARE TO BE USED IF THE PROPERTY 1S A VEHICLE

19, YEAR — Enter the year of the vehide.

20, MAKE — Enter the make of the vehicle.

21. MODEL - Enter the model of the vehidle.

22. BODY — Enter the body type of the vehide.

23. COLOR — Enter the color(s) of the vehicle.

24, REGISTRATION NO./STATE - Enter the registration/license plate number and the
state of issue.

25, VIN/OTHER IDENTIFYING NO. ~ Enter the vehicle’s full vehide identification number.
If the VIN is not available, enter any other known unique numbers.

26. LOCATION OF IMPOUND/ STORAGE - Enter the location where the
evidence/property is stored.

27. DATE/TIME OF STORAGE - Enter the date/time the evidence/property was placed in
storage in numerical format (MM-DD-YY).

28, VEH. CONDITION — Enter the condition of the vehicle when it was placed into storage.

29. ITEM NO. - Enter a sequential number for each piece of property.

30. PROPERTY CODE - Enter the property description code number from the property
description code table located in the center of the report. ,

31. PROPERTY STATUS - Enter the property status code number from the property status
code table located in the center right portion of the report.

32. ESTIMATED QUANTITY ~ Enter the exact quantity (if known) or the estimated
quantity of this item. If the quantity is estimated, include “"EST" in this block,

33. UNIT OF MEASURE — Enter the appropriate unit of measure code from the unit of
measure code table located in the center portion of the report.
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34,

35.
36.
37.

DESCRIPTION/ O.A.N. — Enter a description of the property and any owner applied
numbers that may have been applied to the property.

TE — The title of this box is short for Test Evidence. Enter “YES” in this box if the
submitted item of evidence requires laboratory testing. Enter “NO” in this box if the
submitted item of evidence does not require laboratory testing.

VALUE/COST — Enter the actual or estimated value of the submitted item of
property/evidence. A numeric value must be entered into this box to establish the value
of all items submitted into property/evidence.

SERIAL NUMBER — Enter the full serial number of the property.

ESTIMATED VALUE — Enter the estimated value of the property.

DISPOSITION OF ITEM — Enter the disposition of the property from the disposition
code table located in the center right portion of the report.

BLOCKS 38 THROUGH 43 USED TO RECORD THE TOTAL VALUE OF STOLEN PROPERTY

38.
39.
40.
41.
12,
13.
14.

45.
46.

47.

48.

CURRENCY - Enter the total vaiue of all currency stolen.

JEWELRY - Enter the total value of all jewelry stolen,

FURS — Enter the total value of all furs stolen.

CLOTHING — Enter the total value of all clothing stolen.

MOTOR VEHICLE — Enter the total value of all motor vehicles stolen.
MISCELLANEOQOUS — Enter the total value of all other property stolen.

SIGNATURE OF OFFICER — The member preparing the report shall sign in this space
and print his/ her name and rank underneath it.

BADGE NO. — Enter the badge number of the member preparing the report.

REPORT DATE — Enter the date the report was prepared, in numerical format
(MM-DD-YY).

PAGE NO. — The page number ¢f this page and the total number of pages of the report
are to be entered in this box. (example 2 of 4)

REVIEWED BY - The supervisor responsible for checking the member’s report shall
enter his/ her initials and badge number.

BLOCKS 49 THROQUGH 53 ARE TO BE USED FOR TRACKING THE CHAIN OF CUSTODY
OF THE ITEMS RELATED TO THE CASE ON THE ORIGINAL COPY- COPY #1

49, ITEM NO. — enter the item number of the plece of property that is changing custody.

50. DATE - Enter the date the item changed custody, in numerical format (MM-DD-YY).

51 RELINGUISHED BY — PRINT the full name of the member/ person who is releasing the
property. The member/ person must then sign below his/ her printed name.

52. RECEIVED BY - PRINT the full name of the member/ person who is receiving the
property. The member/ person must then sign below his/ her printed name.

53. PURPOSE FOR CHANGE OF CUSTODY - Enter the purpose for which the property is
changing custody. For example, property might change custody for one of the following
reasons: Transportation to the lab or court

Destruction
Return to owner or auction
H. The Property Description Report (long form) shall be used as a continuation for the Property

Description Report (short form). The entry numbers listed above for the short form coincide
with those on the long form.

XII. Axon Digital Evidence Form

A.  The Axon Digital Evidence Form was developed fo streamline the digital evidence submission
process in cases that involve the following digital mediums components that are stored on
Evidence.com:
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1. Axon Body Worn Camera (BWC) video
2. Axon In-Car Fleet Camera (MVR) video
3. Axon In-Station Interview Room video
B. This form is to be used to replace the Property Description Report whenever evidence from a

case ONLY involves one or more of the listed Axon digital medium components. If a case
involves Axon digital evidence AND physical evidence (i.e. narcotics, weapons, surveillance video
discs, etc.), all of the evidence shall be documented on a Property Description Report in
accordance with Section XL

C. When securing digital Axon evidence, the member MUST ensure that the evidence is properly
tagged in the Evidence.com system to ensure the video is retained by the system. The tagging
of evidence must be consistent with the provisions detailed in V4C57-Body Worn Cameras and
VoCco7-Digital Audio/Video Systems.

D, The member shall complete the Axon Digital Evidence Form by completing:
1 CASE#: Enter the case number the evidence is being preserved under.
2, ITEM NO: Enter the item number of the piece of property that is changing custody.
3. OWNER NAME: Enter the name of the member who is listed as recording the video

in the evidence.com system

4, RECORDED DATE: Enter the date the recording was made as listed in evidence.com

5. RECORDED TIME: Enter the time the recording was made as listed in evidence.com

6 PROPERTY OFFICER INITALS: The property officer will enter their initial’s in
this box after they check the evidence.com system to ensure that the listed video
evidence has been properly tagged to ensure it will be retained as evidence in connection

with the case.

7. OFFICER SIGNATURE: The submitting officer will sign their name.

8. DATE: The calendar date the evidence is being submitied and the form is being
completed will be entered in this box.

9, SUPERVISORS SIGNATURE: The supervisor reviewing the document for

completeness and accuracy will place their signature in this box as a means to document
the form as having been completed correctly.

10. DATE: The calendar date the form was reviewed by the supervisor will be entered into
this box.
E. The completed Axon Digital Evidence Form will be subritted to the Property Officer in the

same manner as Property Description Reports. The Property Officer will login to the
evidence.com system. The Property Officer will locate the listed item(s) of digital evidence and
ensure that the digital evidence is properly tagged to ensure the evidence is preserved as
evidence under this case. The Property Officer will correct improperly tagged evidence and will
report the error found to the Investigative Bureau Commander. Once the Property Officer
reviews the submitted evidence and they ensure the evidence is properly tagged, they will place
their initials in the Property Officer Initials box on the Axon Digital Evidence Foim or
Property Description Report when applicable.

XIII. Quality Control

A, The Investigative Bureau Commander as the supervisor responsible for the evidence/property
control function, or his/her designee, is responsible for conducting semi-annual inspactions of the
evidence vaults to ensure adherence to the provisions of this written directive and all applicable
faws governing property and evidence storage and control. B

B. A compiete inventory of all property/evidence in the evidence vaults shall be conducted whenever
there Is a change of the Property Officer or Chief of Police.
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1 When a new Property Officer is assigned, the newly assigned Property Officer and a
designee of the Chief of Police shall conduct a complete the inventory of the evidence
vaults.

2. Prior to the appointment of a new Chief of Police, the Property Officer and the
Investigative Bureau Commander shall conduct a complete inventory of the evidence
vatiits,

3. When a new Investigative Bureau Commander is assigned, the Property Officer and the
Operations Division Commander shall conduct a compiete inventory of all high risk
property/evidence and representative sampling audit of general property/evidence.

4, The supervising officer assigned to each inventory/audit may also assign additional
personnel to assist if needed.
5. The personnel conducting the inventories/audits shall ensure that all records are current

and properly annotated. Any discrepancies shall be recorded prior to the assumption of
responsibilities for the property and evidence function by the newly appointed Property
Officer and Investigative Bureau Commander and prior to appointment as the new Chief
of Police.

C. A compete inventory and audit of all property/evidence shall be completed whenever there is any
indication or suspicion of a breach of the property/evidence repository, vaults or process.

D. An annual audit of evidence/property being held by this department shall be conducted by a
supervisor designated by the Chief of Police who is not associated with the property and evidence
function in any manner whatsoever. A report of the results of such audit shall be forwarded to
the Chief of Police.

1. The purpose of the audit is to ensure the integrity of the property and evidence function,
not to require the accounting of every single item of property.
-2 The audit shall be conducted in accordance with Appendix K of the CALEA Law

Enforcement Standards Manual. The evidence/property shall be compared against
the records maintained to ensure acouracy.

E. The Chief of Police shall order unannotinced inspections of all property and evidence storage area
under the control of the department. Such inspections shall be undertaken at least once
annually. '

XIV. Security

A In order to establish security and accountability, any evidentiary item or in-custody property used
by the agency for investigative or training purposes is required to meet the following criteria:

1 Written permission from the Chief of Police;

2. Written documentation showing that the item of evidence is from a final adjudicated case
with exceptions note, if any;

3. Written documentation showing that any item of in-custody property has exceeded the
required retention period and the owner notification requirement with exceptions noted,
if any; and

4, Written permission from the Burlington County Prosecutor's Office if utilizing contraband
items.

XV.  Disposition

A. No property or evidence shall be destroyed until the Evidence Purge Request Form is
reviewed and approved by the Investigative Bureau Commander and the Burlington County
Prosecutors’ Office, unless this policy details that a specific class of property or evidence doeas not
require the Burlington County Prosecutors’ Office approval. All property and evidence requires at
minimum the approval the Investigative Bureau Commander.
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B. if property subject to forfeiture in an indictable or juvenile case, other than prima facie
contraband, is seized by this department, the Investigative Bureau Supervisor must notify the
Burlington County Prosecutor’s Office, in writing, within one week of the seizure.

1.

2.

3.

4.

If forfeiture proceedings are approved, the property subject to forfeiture must be
immediately turned over to the Burlington County Prosecutor’s Office.

If forfeiture Is declined, the property shall be returned to its owner provided that the
property has no evidential value.

Property that has been forfeited shall be destroyed if it can serve no lawful purpose or it
presents a danger to the public health, safety or welfare.

See written directive V7C14 — Forfeitures for additional information.

C. Disposition of Stolen Property and Documentary Evidence

1.

9%

When any artide of stolen property comes into the custody of this department, the
Property Officer shall enter in the computerized database a description of the article and
shall attach a number to each article. A photographic record shall be made and retained
for each artide. Upon proper authentication, the photographic record may be introduced
as evidence in any court in lieu of the property.

If the legal owner of the property is unknown, the Property Officer shall conduct an

investigation in order to identify and nolify the legal owner of the recovery of the

property. Upon receipt of satisfactory proof of ownership of the property, and upon
presentation of personat identification, the Property Officer may release the property to
the person presenting such proof,

. If the evidence Is assodiated with an indictable offense that may be prosecuted
by the Burlington County Prosecutor's Office, permission must be received from
the designated Assistant Prosecutor prior to release of the property.

. Prior to the release of any firearm, the owner must present appropriate
documentation (N3 Firearms D Card, Permit to Purchase, etc.) and positive
identification. Prior approval must be obtained from the Prosecutor's Office.

The person receiving the property shall be asked to view the photograph taken pursuant

to section 1 above to verify that it accurately depicts the property that is belng released

to his/ her custody. The person receiving the property shall sign a swomn declaration of
ownership and the department shall retain the dedaration and photograph.

If, after 6 rnonths of the final determination of the action, the person entitled to return of

stolen property is unknown, and an investigation commenced to discover the owner’s

identity proves fruitless, the department shall make application to the court in which the
case was tried for an order to release the property from the custody of the department.

If granted, the property can be disposed of at public sale, with the proceeds going to the

prosecuting entity.

The disposition of stolen prop

N.J.5.2C:65-1 et. seq.

Unclaimed property which is recovered from a crime and not transferred to a prosecuting

agency as evidence for trial (no suspect identified or arrested) shall be disposed of in

accordance with the provisions of section C.1 below.

I
uiratoa

D. Tangible Personal Property — Recovered and Disposition

1.

Where tangible personal property comes into the possession of this department, by

finding and recovery, by a member of this department acting in the line of duty, and if

the owner or his whereabouts is unknown and cannot be ascertained, or if the owner

shall refuse to receive the property, then the property shall not be disposed of for 6

months.

. The municipality, by resolution, may then provide for the sale, in whole or in
part, of any such property, at public auction. Notice of the sale is required in a
newspaper circulating within the municipality not less than 10 days prior to the
sale.
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XVI.

o Monies received from the sale of such property shall be paid into the general
municipal treasury.
. All unclaimed monies coming into the possession of the police department shall

be turned over within 48 hours to the municipal treasurer for retention in a trust
account and, after 6 months, if unclaimed by any person entitled thereto, be paid
into the general municipal treasury.

Whenever any money or tangible personal property other than a motor vehicle is found
or discovered by any person other than a member of this department acting in the line of
duty, and the finder shall have given or shall give custody of the feund money or tangible
personal property to the police department for the purpose of assisting the police to find
the owner thereof, the police department shall retain custody of said money or tangible
property for a period of 6 months.

o If the money or tangible personal property is unclaimed during the 6-month
period by the person entitled thereto, the police department shall return property
to the finder, who shall be deemed the sole owner thereof.

Any tangible personal property that is not sold or returned to the finding party after the

required 6 month hold period shall be destroyed. An Evidence Purge Request Form

shall be completed to document the destruction, the form shall be signed by the

Investigative Bureau Commander authorizing the destruction. This destruction does not

need to be approved by the Burlington County Prosecutor’s Office since it is not evidence

of a criminal offense.

Disposition of Controlied Dangerous Substance with No Prosecution

1

If this department comes into possession of controlied dangerous substances (found),
and a viable prosecution cannot be developed in relation to the drug, then it shall be
retained for at least one year and one day in accordance with Appendix A.

Thereafter, the controlled dangerous substance shalt be destroyed in accordance with
Section XVII (B) of this policy.

The request for destruction must be made through an Evidence Purge Request Form
and be approved by the Investigative Bureau Commander.

This destruction does not need to be approved by the Prosecutor’s Office since there was
no criminal case handled in Superior Court.

Disposition of Evidence Decided in Municipal Court

A.

See “Scope of the Guidelines - Applicability to Municipal Court Cases” on Page 4 of Appendix A.

“Evidence from Municipal Court cases, other than DUI cases, may be destroyed one year after
the disposition of tha Municinal Court case. Fvidence used in DUF cases shall be refained for ten
years following the disposition of the case. It shall be the responsibility of the faw enforcement
agency holding the evidence to determine that the municipal court case has been disposed of,
and the date of disposition. Once that determination has been made, the law enforcement
agency shall not be required to obitain authorization from a County Prosecutor or Municipal
Prosectitor prior to destroying the evidence.”

1.

2.

3.

The reguest for destruction must be made through an Evidence Purge Reqguest Form
and be approved by the Investigative Bureau Commander.

All aspects of the destruction shall be documented on the Evidence Purge Request
Form and the destruction shall occur within one year of the receipt of written approval.
The destruction of controlied dangerous substances and firearms shall be destroyed in
accordance with Section XVII (B & C) of this policy.
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XVII. Disposition of Evidence Decided in Superior Court / High Value Evidence

A,

All cases decided in Superior Court or that contain Homicide evidence, Sex Crimes evidence,
Narcotic evidence, or Firearms evidence shall be disposed of in accordance with Appendix A,
Appendix B, and Appendix C of this policy.

1.

In an indictable case or for a juvenile offense where the Burlington County Prosecutor’s

Office is involved in the seizure of evidence, the evidence shail be immediately turned

over to the Prosecutor’s Office representative.

In an indictable case or for a juvenile offense where our department seizes evidence, the

Property Officer shall maintain custody of the evidence until the Assistant Prosecutor to

whom the case is assigned directs that the evidence be turned over to the Prosecutor’s

Office.

o After the evidence has been turned over to the Prosecuter’s Cffice, that office is
responsible for retention and destruction of the evidence.

In an indictable case or for a juvenile offense where this department seizes evidence, but

is not called upon to turn the evidence over to the Prosecutor’s Office, the Property

Officer shall maintain the evidence.

. The evidence can be destroyed in accordance with Appendix A, Appendix B, and
Appendix C if the case was decided in Superior Court.

® If the case was sent back to the Municipal Court by the Prosecutor’s Office, then
the evidence can be destroyed in accordance with Section XV1 of this policy.

. Once the evidence is identified for destruction, the Property Officer shall request

approval from the designated Assistant Prosecutor in the Burlington County
Prosecutor’s Office.

° The request for destruction must be made through an Evidence Purge
Request Form and be approved by the Investigative Bureau Commander.
s All aspects of the destruction shall be documented on the Evidence Purge

Request Form and the destruction shall occur within one year of the receipt of
written approval.

Controlled Dangerous Substance Destruction Process

1.

2.

Documentation of the destruction of controlled dangerous substances must be
accomplished through the utilization of the Evidence Purge Request Form.

When a request for destruction is made, the original shall be sent to the designated
Assistant Prosecutor in the Burlington County Prosecutor’s Office, if the case was dedided
in Superior Court.

. If destruction is approved, the original will be returned to this department.

It will be the responsibility of the Property Officer to ensure destruction of the evidence
within one year.

The Property Officer shall set up an appointment with the designated private evidence
destruction company and transfer all the property requiring destruction by
burning/melting to the designated company for destruction. The Property Officer shall
also take a Sworn Officer with them as a witness of this destruction.

Firearms Disposition

1.

The destruction of firearms shall be handled in accordance with Appendix A. An
Evidence Purge Request Form shall be completed and approved by the Investigative
Bureau Commander. The Evidence Purge Request Form shall be filed with the
Burlington County Prosecutor’s Office and upon approval, the firearm shall be destroyed
in the same manner as controlled dangerous substances (burning/melting) at the private
evidence destruction company. The Property Officer shall also take a Sworn Officer with
them as a witness of this destruction.

In the event a firearm is seized for a non-criminal purpose {(TRO or ERPO), the firearm
shall be turned over to the Burlington County Prosecutor’s Office in accordance with
V4C03 Domestic Violence and V/7C24 Extreme Risk Protedive Order Act.
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] In situations where firearms are seized for non-criminal purposes and the
Prosecutor's Office does not take possession of the firearm, the Investigative
Bureau Commander shall consult with the Burlington County Prosecutor’s Office
in order to determine a disposition of the firearm and to prevent the firearm from
being retained for an unreasonable amount of time.

. The Investigative Bureau Commander shall use the form letters on the P: drive
to notify the owner of the firearm of the 180 day-time restriction to legally obtain’
or arrange for alternate disposition of the firearm being held by the Evesham
Police or the firearm will be destroyed in accordance with this policy. The letters
are titled “Firearms Return Letter.”

o Ammunition is not held to the same standards as firearms and can be destroyed
as “tangible property” if turned in for destruction or in accordance with the
statute of limitations if it is evidence of a arime.

D. Sudden Death Investigations
1. In accordance with the NJ] Division of Archives and Records Management (Municipal
Police Departments), all reports and evidence from sudden death investigations shall be
retained permanently. Sudden death investigations can indude, but are not limited to:
sulicides, fatal motor vehicle collisions, and drug overdose deaths.

E. Fatal and Serious Injury Crash Investigations

1. All blood and urine samples must be retained even after they have been analyzed by a
laboratory to determine the presence of alcohol and/or drugs. 1t is the responsibility of
the investigating agency to secure all blood and urine samples from any laboratory
conducting an analysis of the specimen before it is destroyed. Most laboratories will
destroy blood and urine samples within ninety (90) days of the date of the final report
pertaining to analysis of the specimen. If an investigating agency has any questions
regarding their responsibility to secure and preserve a blood or urine sample they must
contact the C.A.R. Unit Supervisor. For additional information, see VOC20 Fatal and
Serfous Injury Crash Investigation
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APPENDIX A

Cuis CriisTie _ State of New Jersey Paura T. Dow
Gavernor OFFCEOF THE ATTORNEY (FENERAL Atiornay Genzeal
DparTMENT OF Law axp PURLIC SareTy
K Guapagno © Drvision fﬁ%‘éﬁ}%ﬁd‘ﬂmﬁ _ Stepusx 1. Tavior
Lieuteaanr Governar THENTEN, NI D65 KIBS D¥regior
TEALPHONE {609) FR4-6500
DIRECTIVE NO. 2011 -1

REVISES AND REPLACES DIRECTIVE 2010 - §

TO: DIRECTOR, DIVISION OF CRIMINAL JUSTICE
ALL COUNTY PROSECUTORS
ALL POLICE CHIEFS
ALL LAW ENFORCEMENT CHIEF EXECUTIVES

FROM: PAULA T. DOW, ATTORNEY GENERAL
DATE: Jannary 6, 2011

SUBJECT:  ATTORNEY GENERAL GUIDELINES FOR THE RETENTION OF
EVIDENCE

On March 9, 2010, I issued Law Enforcement Directive 2010-1, promulgating Guidelines
for the Retention of Evidence. During the first year of the implementation of this program, questions
have arisen concerning sections of the guidelines that require clari fication. Therefore, | am reissuing
the directive and guidelines, with necessary amendments to address the questions that have arisen
regarding the original guidehines. This Directive and the Attached Guidelines supersede and replace
Law Enforcernent Directive 2010-1.

The primary duty of the Prosecutor 18 not to convict, but to ensure that justice is done. Stare
v. Ramseur, 106 N.J. 123 (1987); Stare v. Zola, 112 N.J 384 (1988). Inkeeping with this trust, the
Attomey General and the County Prosecutors hereby intend to provide for the retention of evidence
in criminal cases fo protect public safety and the interests of ¢rime victims and their families, and
to afford to those who arc serving a sentence for a crime the opportunity to challenge their
‘convictions, in appropriate cases.

The attached Aftorney General Guidelines for the Retention of Evidence in criminal cases
lave been jointly formulated by the Attomey General and the County Prosccutors and are
promulgated pursuant to the Criminal Justice Act of 1970, N.JS.A. 52:17B-97 et seq., which
recognizes the imporiance of public confidence in the administration of criminal justice and provides
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for the general supervision of the County Prosecutors by the Attorney General as chief law
enforcement officer of the State.

THEREFORE, I, Paula Dow, Attorney General, pursuant 1o the authority granted to the
Attorney General of the State of New Yerseyby the Criminal Justice Actof 1970, NI S 4. 52:17B-97
¢l seq., hereby issue the attached Guidelines to all County Prosecutors, Police Chicls and Law
Enforcement Chief Executives in the State of New Jersey, fo be applied in accordance with the terms
of this Divective;

1. Adoption of Guidelines
The “Attorney General Guidelines for the Retention of Eviderce™ aitached to this Directive
and incorporated by teference info this Directive are formally adopted, with the putpose of providing

the trasis for procedures to be established to govern the retention of evidetve In criminal cases
throughout the Siate of New Jersey by law enforcement agencies,

2 Implementation

Each County Prosecutor’s Office shall develop and follow {ts own Evidence Destruction
Aunthorization Policy and Procedures, in accordance with the atiached Guidelines, which shall
include procedures to be followed both for evidence held by the County Prosscutors Office and for
evidence being held by local law enforcement agencies within the jurisdiction.

3. Chuestions and Controversies

Questions regarding the content of this Directive or the inferpretation, implementation or
utilization of these Guidelines should be addresszed to the Prosecutors Supervision and Cﬂordmatxcm
Bursau, Division of Criminal Justice, #t {609) 984-2814.

Page 3

4. Effective Data

This Law Enforcement Directive shall take effect immediately and shall remain in force and
effect, unless and uniil repealed, smended or superseded by order of the Attorney General.

Given under my hand and seal, dus é % day of
Jamuary, in the year Two Thousand and Eleven, and of
the Independence of fthe United Staes, the Two
Hundred and Thirty-Fifih -

Paula T. Dow
Attorney General
Attests

Phillip Kwon
Pirst Assistant Attorney General




ATTORNEY GENERAL GUIDELINES FOR THE
RETENTION OF EVIDENCE

Pauta T, Dhow
ArtTorNEY GENERAL
DEPARTMENT OF LaW AND PUBLI BareTy
AND
THE NEW JERSEY COUNTY PROSECUTORS ASSGUIATION

Reviseon Jamuary 3011
Teasron, New Jersey
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Attorney General Guidelines for the Retention of Evidence
Introduction

Law enforcement sgencies have sehidules fo place For the retention of crimina! case files
snd other docasientary recirds that are mainizined by their agencios, These reconds retention
schedules are promulguted by the Division of Archives and Records Mamagement (hereinafter
DARM) in the Department of S’ However, these recordd retention schodules gotern only
docanmmntary records such as case’ Dles, loghooks, e, These sthodules do not govern the

retention of criminal case evidence.

Umtil mow, there has been Hale direction o e Wple of refention of evidencs and, a5 8
result, most law enforcement agencies have vl the documentary records retention schadides for
evidence retention.  As oriminal forensic soience hag Improved, the volume of evidence gatherad
# erime scones has grown exponentially,  For many law snforcoment agencies, this ks created

i lomiog ovidenue storage crisis,

Although this problem exists in most types of cases, # 15 most severe o homicide cases,
for which an entire room may be reguired o bold the evidence from just oo case. The DARM
docamentary records retentivn schadiles for law enforcement sgoncies sech as polios deparmments,
‘gounty prosecutors snd counry sberiffs provide that homicide records are "permanesr. ™ This
stamdard, which can be met for documents turough the vse of aricrofiiming snd destruction of te
orighal dossments, is '@Q}lﬂli} wstprractical when spplicd w physioal evidesce, Although DARM s
documentary records retention schedsle wis not promulgated for applicstion s evidence. spencies
adopted Bt for evidenve reterdion in the abserce of other guidamee. 1t is the intention of the
Avorney General and the County Prosecutors to prosvulgste these siasdards in oeder to remedy
this problem,

Amendments

Az with any now policy, wnsntivipated questions bave ariten sincs the ksuance of these
Curidebines. Therefore, Lany robsuing the directive and pubdelines, with necessary amesabingnti
addriss the guestions that have asfsen repanding be origisel guidolines,

*’ﬁm% r@&urds m@m%m mmm& cam ‘n: toand online ut:
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Retention Schedule for Evidence

General Provisions

Scope of the Gaidelines — Applicability {o Musicipal Coart Cases

These Guidelines apply to all indicteble ollfonses Bandled in Sopedir Cowt, Evidencs
nlmmg, 10 vimes dusposed of in Mumcipal Court, whure ters IS no oomapardon Supertor Cours cass,
ia not covered by these Guidchines.  Evidonce from Manicipal Court cases, other than DU cases,.
ey b dmmyﬂ& one year after the disposition of the Mundtipal Court case, Byvidonge used in DU
vases shall be resained Tor ton yews following ibe disposition of the case. &t shatl be the
responsibility of the law enfrcensent sgency halding the evidenee to deternune that the namicipel
court case hias been disposed of and the date of Hisposition. Onoe that determsination bas heon e
the law eniforceiment ageney shall not be required to obtain suthdrization From & Coanty Proseoston
or Municipal Proscoutor priog to destroying the evidente.

Developmedt of Evidence Destroction Polivy

The fellowing timefrmmes for Evidence Dostruction Asthorization ste suzgested hw
stadewide usage by all Courdy Prosveutor™s Offices. Each County Proseeutor's Office shull develop
amd follow its own Bvidenes Destraction Policy snd Procedures.  The County Prossomtor may
impose sdditional requizsements, i nocesaury.

Authorization Reguirement

The mere facy that an item of evidenca novy st fy the qpedifications for botng sublect 1o
destruction doss nod tecan that & is sutomatically destroyed. The appropriate Proscomor's Office
st review and provide authorization pursdant fo their respective Policy ard Procedures, bafore any
destruction iy to Jake place. The reference o "Prossousar™ contained hercin shall inclode sed sho
refer o the Director of the Division of Crimina] Justice for purposes of this docament. A County
Progecutor or the Direstor of the Thvision of Criminsd Tustios may desipnae one or nore Assistany
Progecutors oF Deputy Atlerneys Oeneral to authiorize evidence desteiction on their bohudl

Completion of Sentence

For the purpases of these Guidebanes, the expiation of & stotense shall mohude anyv poste
incarceration supervision or othey supsrvision suolt 5 commaomily supervision for fife i(‘%i b
parele sapervision S fe {PSLL

Hemis Noi Neoeded for Prosecution

Iothing in these Guidelines shall roguire the retention of items or portions of seized it
that are not reguired for prosecution of g ease, Furthormore, o the evidentuey postion of g ohiset
catt be remaved, the vatire object need mot be retadned. Exarnples of such e are v Bosted o

Asorney Genstal (hitdelmey - Bvidonoe Retention « Jonsary 2§ Puage 4
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but may include the hard drive of a comsputer, the “black bax™ in & vehivle or s bloodstained section
of & carpet or a pleve of fiontiurs,

Educations! Use

The County Prosecutor or the Director of the Division of Crinsinal Justice say sethorize the
sse of property, otherwise mesting the criteria for destroetion, for 5 boay fude Tew snforcamens
sducefions] purpose or for preservatliion as 2 historival ohiju,

Timeframes for Evidence Destruction

1. Homicide Evidence

&, In al] cases where all defendants hiave beer charped and o] of the defendants in vhe cawe
are decensed, upon prood of diwth bedng submivted, & request for destrection authorization msy
be submifted, .

b I cases where the defendants were convicted and no appests or post-conviction relief
molions are pending, after x period of 5 years tmm the dute of comvin o or upos e defendany
exphration of semtence, witdchever Is larer, a request for destruction suthorization mey he
sibrmitied.

o In owses where wo suspects have boen entified but a DNA profile has been obtained
and sobumitied 1o CODIS, or fingerprint evidence that has heen submiteed 1o AFIS, or there is o
stutute of limitations, the evidence shall be rewined indefiniiely. Opdy the Prosecutor or thelr
designes, may swhorize thie destrectiog of this evidénce,

2. Sex Crimes Evidence

4, In all cases where alf of the deferslants huve been charged amd 33 of the defondants in
the case are deceazed, epon groot of death heirg sebmitied, a roquest for destreation sutharbration
may b subominted

b In cases where the defoadings were convicted sml g0 sppeals o post-Convichan relied
mnthong wre ponding, afer a period of S years from the date of conviction or upon B defendants
expirstion of semence, whichever & later, a et for destruction sethorization may be
Subriilled,

. 1o all cases where the defendunes have been slimitted ot the Pre-Trin Eniwrwmﬂﬁ
Pragram (FTT), bave sucoessfully completed PTY and have been discharped, dpon tie oourt’s
srgming an onder dismissing the case a3 o a3l parties, and upan the oapistion of te Jongoy
sepitence of any co-dofendunts nod admittes fowo PTY, a reguest for destruction suthorization may
be sotuniged,

Atterney Genersl Guadelings - Bvidecee Retention - Soraaer J687 Fuges
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d. Tnchses where oo suspeets have beet idendified bur 5 BINA profile has brew obained
ant subymitted o COINS, o i the vase of Aogerpriot evidense that has been submited 2o AFIS,
o in cases whers there 15 oo staote of Hnilatons, the evidense shialt be retained indefinitely.
ity the Prosecutor or their designes, may suthorize the destruction of this evidence.

o cases where e victhm Has signed o wiiver of prosecuiion, bas sl contacted the
polive/prosesptor's office thdicating 3 desire to pursee & prosecution, oF has reported as s “lane
Dae” pursisnt th the Swadardy S Providing Services fo Viosime of Seonel dsank, the evidence
shall not be guthorized for destruetion for 3 mintmem of 90 davs fom the date of the colfection
of said évidence,

b In gases ipvoleing uvenile defendams who luve beeg charged. sxeept in Homicide
n.-sms, and where there is no referral of the case i snother court, weith or without the ;w&fmiﬁc %
wnt, & rt,x{u-a:‘;l for destrection aut?:ﬁmmtmﬂ e mhmiﬂx:ﬂ 4 yeury afier the Rl
dﬁjmﬁﬁ:&tl&m or disposition of ill Jo spo sek T :%é% whmwr iz
fater. Evidence in juvenile cises wlich gre réfersed (wajve
are schult codefondants; shall be sufiject for the sevention pcnmi& fsr aﬁul& caves.

3 ﬁamnﬁc Evideme

. Tevendl cases where afl of the defendants in the ewse bave been charged amd 2 of the
defendants are deceased, upon pronf of dewh being vebmited, 1 roquest for Jewruction
autherizathin may he subimitted.

b, I cames where the defendants were convicted and oo appeals or post-conviction relief
HROEBNS yre pending, afier a period of 5 yetirs from the date of conviction oo upan te zi;f:&m!m
expistion of scmence, widchever is lster. & request for destruction mshorizatien pey be
sbmited,

s In bl cases where the defendints have boen admitted tuto the Pre-Trial mmx:ﬁm;;_
Fmgmm (PTT), Bave successfutly completed PTY, snd e been discharged, wpon the ceurt”
sipning sn orider dismissing g€ exse a5 w0 all partbes, and upon e expiration of the 1ﬂﬂﬁt"fﬂ
septenios Of any co-defendsnts ot admibtied e T 2 reguest For destruction autharization may
e guhmined.

. Where a controlled oy or g wndercover by has ken place and the nvestipaiios hay
teen officially closed by e mvestigating sgeney with po prosscution having been nstitsied
agadnst wiryone, atter & period of voe yoor and one day,  regeest for deswruction sutharietios oy
e subnited,

g I cases where & compcdlod dengeross sibstance hos been submited to & Porensic
Labiratory fier woalysis and has not been connected 10 any suspect or defondam and has been
submitted as Foumd Property, a request for destroction suthorization may be submitted one year
and voe day slier v s heen sehmittied g3 the laboratory epon verification by the submitiing
apgency et no prosecition Has beew bpritnred relaring o e ovidence,

Avrriey Diepsral Guidelses - Beidence Baténtion - Sompers I3 Page o
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£ In cuases mvmvmg juvenile defendunts who bive been charged, except n Homickde
casts, and where fhere is no refersal of Be o o wother 2o, with or without the juvenik's
vonsept, & request for desrroction setborization may be sebmitted 4 years afior the fiat
mhjudication or disposition of all juvenile defestants o ypon releise from custody, whithever B
later.. Evidence In juvenile cases which are reforred (waived o another court, or in which there
are adult co-defendans, shall be sohjest w e retention perkads for sdult cases.

g MNotwithstanding the provisions sbove, the Cowny Prosecuter or the Uirector of the
Division of Criminal Justice may authortze the use of samples of controllod dangeroos substanges
taken from evidence, for the purpose of iraining K-%5, provided such use will not comipromise any
pending crinvinal prosecution or appeal.

4, Firearms Bvidence

- In cases wher the defendants were comvicted and no appeats o st-copviceion relief
mﬁtﬁmas are pending, after a period of 3 vears from the dawe of the convicGon ot apingy the
defembants” expination of seatence, whichever comes Inter, adestruction authorization may be
submitted. 1 there 15 o lepal owner of the frearms b s o o Jefendang In e case and js mu
otherwize legally disqualifiecd from possessing the frearss, purstomt o aiy grovision of Chepter
58 of the New Jersey Criminal Code, vather than destroving the wespo it shoodd be retermesd
the owner, If seid owoer IS In possession of seressury permite.

b. Prior @ apy destraction suthorization being pranmed, ao frearms evidence shall be
considered for destrucion until all necessary wacing test and IBIS submissions have been
competed,

¢ 1o all cuses where ot defesdonis have been chorged angd 288 defeadonts In the cose wre

deceased, upon proof of death being subsiitted, a reguest for destraction sothorization iy be
slibwniged.

d. I the weapon is rebited w & Homicide case Tn addition 10 this section, ser Seotion |
shave.

g, I the weapon s related o 4 Sex Cruies case, 16 addition 1o this seotion, sdéo Section
2 ahove,

e,

o

s,
"
s

X ERP ﬁ-i‘ fhomas por dhee
?443:1%3\?;3'&2*: iﬁﬁ‘“‘&g ﬂ.} 3 B s ﬁu\i}iﬁi e &f&xl’iﬁu .'S

above.

2. In cases wvolving juvesile defendsnis who have boos charged, oxoep in Homicide
cases, and where there & no refeoral of the cese 1o snpthey courl, with or withou tht'im enide’s
cofiment, @ request for desirpotios autherizatten may be subeited ¢ years sfier the fingd
adjudicanion or dispostion of all juvesile defendants or upon releass frorm custody, whivhever is
fater. BEvidence i juvenile cases which are referred fwaived) 1o another court, ot i which thers
are slult co-defendsnrs, shall be subject th the retention perids for adult cases,

Albvmey Uerieral Oisndelines - Bvidence Reterstiog - Jasusey J0F7
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h. For amy firearm that has not heen connected to any suspect or defendant and which has
been subrmitted as found property. o reguest for destruction authorization may be submitted one
year aitd one day afler sny necessary wlempts {o trace owoership of the wespon and wpon
verification that no prosecution has beon instinted relating to the evidence.

3. Other Evidence

i, Tnoall cases where all defendants have been charged sl all of the defendants in the vase
are deceased, upon proof of death being submitted, a request for destruction auth
be subaitied,

mnemm are pcmﬁmg, after 1 pwm& wf § gaars f‘mm eha date af wﬁm
expiration of semence, whichever comes jater, & reguest for destroction suthorization oy 13:
subumftiest,  1f there is 3 legal owner of said evidence who is not & defendant, mo forfeiture
proceedings are peading or have been comebeded and there are oo appeals of suid forfenure actton
pending urad the owoership has not boea gramied to 2 lew enforcesent ageosy by court opder, said
property shatl be repurned to (he legal owner of sume, rather than being suthorired for destraction,

g Im cases inv nlvmg juvenile defendams whe have been charged, except o Homicide
cases, wied where there s o referal of e case by aoother eomt, with or withoot the juvenife’s
consenl, & request for destroction authorization may be sebmitted 4 vears afier the fimal
adindication or disposition of all juvenile d afts v apon ielesse from oustady, wivdchever is
later. Evidente in juvenile cases which are referred {waived) o another court, of in which there
are adult co-dofendants, shall be subject i the relention periods for aduli cases,

§. Specisl Clroumstances

&, In cases where the ondy defendant has bren derermined by & Court 10 be Incompaent
to st trial, the evidence most e retaiped uatll tee defendant Ras Beoome compatent 10 stind
trial, has died, or the Prosecufor of thiad rospective county has made 2 detcrmination o oot prococd
with the proseculion of the deferdunt.

h. 1o cases whese theee is 38 seguitted of the only defendant ar theere & a finding of Not
Gailty By Redson of Insanity of the only defendant, then the evidence may he authorizsd fog
destruction by the Proseciar of i county, 1 & timeframe 1o be determined by the Prosecutor
of that cCosnty.

Adterney Sheneral Gailelines - Bvidenee Retenion - Seasary 3 § Page &
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Other Requirements Not Superseded by this Directive

Nothing v this policy iy intended to requive that o Jaw enforcement office retaln evidesge
i Circomstances whore such cvidence would ordinarily be destrayed, returnid by s rightfal
owser, furfeited, or otherwise disposed of pursuant w existing sttutes or pobicies,

Exampies inclode, but are not Himited 1o

I NASA 65T o seg. Dhsposition of Stolen Property amd Documeniary

Exhibirs

AIEA HH3-1 o seg. Sebed or Forfeiisd Property

k3 NIE A 203531 Destrustion of Balk Scizores of Controlled Dangeroes
Substances

4. NULBA. S2:4B-36 (L) Crise Victims Bill of Rights, Prompt Return of Property
When No Longer Needed ae Bvidence _

b

Adrorzey Casneral Candedings - Buvdence Retertion - Josaary 283 1 Page 8
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APPENDIX B

STATE OF NEW JERSEY
DEPARTMENT OF LAW AND PUBLIC SAFETY
DIVISION OF CRIMINAL JUSTICE

MEMORANDUM

TO: All County Prosecutor's

FROM: Assistant Attorney General Philip 8. Aronow 7
Chief, Prosecutors Supervision & Training BureaU

DATE: june 11, 2014
SUBJECT:  Revision to Attorney Genera! Directive 2011-1

Drug Evidence Retention Policy

Attachad is the signied version of the revision to AG Directive 2011-1. This
includes only the drug evidence retention policy.
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3 £ R .
Crrts Cotsttiz State of New Jersey Soun J. Hosras
Cioverns Creeicn o8 THE Arromary Geneaal, JOHR 2, DICTPMAN
Dhsazyasey or Law o Posue Sarery Acsing Attcrrey Geneend
P B 080
K Cuanacro Trnevory M) FREZS-OEG

Liretenant Guyernor

TO: Elie Honig, Director, Division of Criminal Justize
All County Prosecitiors
Colonel Joseph R, Fuentes, Buparintendent, New Jersey State Police
All County Sheriffs

All Law Eaforcement Chief Executives

FROM: fohn J, Hoffman, Acting Attomey Genersl

DATE: June 11, 2014

SUBJECT: Revisions o Attorney {engral Law Enforcement Directive 201 1-1 and the "Atfomey
Cenersl Guidelines for the Retention of Evidenee 1o Authorize the Expedited Post-
Conviction Destruetion_of Excess Quantities of Scized Condrolled Dangerauy

Substances.

Attorney CGreneral Law Enforcement Direetive No, 201 1-1 promulgates the “Attorney General
Guidelines for the Retention of Bvidence” (hersinmRer: Gaidelines). The current (uidelines provide
that following & conviction, controfed dangerous substances (CDS) that constitute evidence of the
offense cannot be destroyed for a period of five years [rom the date of the conviction or the
expiration of sentence, whichever is later. Consequently, prosevutors and police departments arc
required o store lurge quantities of CDS for an extended period of time, gspectally in cases Invidving
very large seizures, which by their nature tend to resalt in lengihy temms of imprisonment,

This evidence retention policy has proven t be unduly resteivtive. The inflexible retention
period fails 10 take into account ihat the long-term storage of bulk quamities of controlled dangerous
substences presents healih and security concerns and assotisted logistical ané fiscal furdens on
police depariments and prosecutors offices.

Prosecuiors, of course, always must be mindfid of the need 10 protect the rights of defendants
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as well as to safeguard convictions from dizect or collateral appellate challenges. Proscculors
noneiheless should be permitted on a vase-by-tuse basis to balance those legal conterns ngainst
practical and fiscal considerations. 1t is therefore sppropriate to supplemeont the fvidence Retention
Guidelines 1o allow a prosecntor in the exercise of sound diseretion fo authorize the expedited
destruction of CDS where the evidence to be destroyed no longer is needed for prosecution purposes
ansd the prossetor has detenmined that the post-conviction destruetion of such evidence would not
jeopardize the conviction(s) that already have been ohtained,

Agcordingly, notwithstanding the provisions of Section 3{b} of the Evidence Retention
Chuidelines, afer a conviction, a County Prosecutor, or the Director of the Division of Criminal
Jusrice in cases proseeuted by the Division, may authorize in writing the destruction of all or any
portion of the excess quantity of controlled dangerous substances, a5 that term is defioed herein,
provided that: '

% All post-convietion direct appeals have been concluded, or, in the event that no direct
appeal has been fled, one vear has clapsed since the entry of the judgment of

SORVICHOT;
b. o motion {or post-conviction relief is pending;
e, the deferse attomex(s) of redord has/have been given writlen nolice of the

prosceuior's intention to destroy the evidence not less than 30 days before the
evidence 18 to be destroyed, and no motion Is pending before a court (o enjoln or delay
the destruciion of the evidence;

d. A photographic or video record of the entire quantity of controlled dungerous
substance thel was seized, and @ photographic or video record of all controlled
Amagerous substances fo be destroyed, has been made, und such photographic/video
records are malntaingd in the prosecutor’s case [ile, and

€. A report documenting the date of destruction, quantity, and type of controfked
dangerous substarce desiroved, and place and method destroction, iy prepared and
raincained tn the proseouor’s case file,

Fur purposzs of this provision, the tonm “exeess quantity of vontrolled dangerous subslunces”
means that pordon of the agerepate quantity of controlfled dangerous substance scized thaf exceads
the statutory amotnt treshold set forth In MJLS.AL 2C:35-5b for the highest degree of erime for
which the defendant was convicisd (e g, 2oy amount of seized cocalne in excess of five cunces in
the case of a first-degree cotaine conviction), excepl that with respect 10 a firsl-degree conviction
for mansiacturing, distributing, or povsession with imtent o distribute marljusne in vielstion of
NLEA, 205D, the term means any amosnt that exceeds five pounds, or 10 plants,
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Al rermaining controfled dangerous substance (f.e., CDS Jess than the excess quantity) shall
be retained and shall be destroyed in accordance with the provisions of Section 3(b) of the Evidence
Retention Guidelines, Furthermore, nothing herein or in those Guidelines shall be construed to
preclude the County Prosseutor or Direttor from secking a destruction order al any time pursuant
o NJ8A 203520

The Director of the Division of Criminal Justice in consaltation with the County Prosecutors
shall on or about June 11, 2016 report to the Attorney General on any litigation or administrative or
logistical problems arising from the implementation of ihe foregoing revision o the Evidence
Retention Cuidelines. The Director s report shall include recommendations on whether the Attomey
General should maintzin or further revise the foregoing policy authorizing expedited post-conviction
destruction of excess quantities of CDS.

The foregoing revisions to Altomney General Law Enforcement Directive 2011-1 and the

Fyidence Retention Cuidelines shal! take effect immediately, Any questions concemning these
revisions shall be addressed to the Director of the Division of Criminal Justice, or his designee.

/7/”” ﬁ:}

{{i;;[ﬁf{n 3. Hoffman

Acting Attomney Genersl
DATED: Juns 11,2014
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APPERDIX C

Crmss CHRISTE State of New Jersey

Gavernor OFrCE OF THE ATTORNEY GENERAL J‘?ﬁ?jff Hmaz;{
DEPARTMENT OF LABs;'X AD PusLic SAsETY Asting Atueney Gene
¥ Guanagso TRENTGR, NF U8625-0080-
Ligitenont Governor
TO: Elie Honig, Director, Division of Criminal Justice

All County Prosecutors

Colonel Joseph R. Fuentes, Superintendent, New Jersey State Police
All County Sheriffs

All Law Enforcement Chief Exccutives

FROM: John J. Hoffman, Acting Attomey General

DATE: July 10,2014

L Infreduction and Background.

The Attorney General Standards for Providing Services to Victims of Sexual Assault
{hereinufier: “Standerds™) define and safeguard the rights of sexual assault victims, including the
right 1o 2 fimely medical examination to identify injuries and collect forensic evidence. The
Standards also recognize a victim’s right to decide whether to report the crime to law enforcement
authorities and whether forensic evidence collected by healthcare professionals will be relensed to
;zt:hc:e and/or prosecutors.’ This Directive applies only in the limited circumstances in which
# victirn has vet to decide whether or not to report the erime to law enforcement.

H

The information provided by the victim fo & sexual assanlt purse examiner or other hendtheare professional
ccmzimmg the exemingtion doss not constituts a report 1o Taw enforcement, axd nothing in iy Disective shall be
sonitroed In gy wey to 5ffect the confidertinlity of information provided by the vietim to the murse examiner or other

healihcars professions) as part of the exnmination process,
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Pursuant to the Standards, physical evidence collected during the medical examination
process is placed in sexus! assault forensic evidence (SAFE) kits. These kits are referred to a3
“hold" kits when the physical evidence has not yet been provided to police and/or prosecutors
pending the victim's decision 1o report the crime to law enforcement suthorities, Standard No, 4
requires that such hold kits be kept for a minimum of 90 days 1o permit the victim to change her or
his mind about seporting the erime and releasing the evidence 1o Jaw enforcement. The Attorney
General Guidelines for the Retention of Evidence? (hereinafier: Evidence Retention Guidelines)
likewise require that SAFE hold kits be retained for a minimum of 90 days afier collection.”

The Division of Criminal Justice recently conducted a survey of Jocal evidence retention
policies and practices across the State, The survey showed that st least seven county prosecutors
require that SAFE hold kits be retained for longer than the 90-day miniroum set forth in the current
Standards and Bvidence Retention Guidelines. Even in zounties that have adopted a $0-day retention
policy, the survey revealed that SAFE hold kifs are not automatically destroyed at the expiration of
the minimum retention period and often are kept for a longer period of time than the minimum
retention period that had been explained to the victim af the fime the eviderice was collected.!

Retaining hold kits bayond the current 90-day minimum period is consistent with the best
practices recommended by sexual assault vietim advocates. For example, in a May 2013 report,
“The Barthquake in Sexual Assault Response: Implementing VAWA Forensic Compliance,” the
End Violence Against Women [nternational organization reasoned that, “...it would defeat the
purpose of the forensic complinnce provisions if it [evidence] were not held long enough to give
vietims time to make a decision regarding criminal justice participation.”

The current statewide Standard acknowledges that sex crime victims may change their minds
about whether 1o participate in & prosecution, Vietims should be afforded more than 90 days to make

2

The Evidencs Retention Guidelines were promulgated pursuantto Attomey General Law Enforcesment Directive
No. 200 81, .

3
Section 2{¢) of the cumrent Evidence Retention Guidelines provides that

In cases whers the victim has slgned 5 waiver of prosecution, hus not tontacted the
poltcefprosecotor's offics indicating & desire to pursue 2 prosecution, or has
reported 25 & “Jane Doe™ pwsuant to the Stondards for Providing Services to
Vietimes of Sexval Assault, the vvidence shell not be anthorized for destruction for

2 minimum of 99 days from the date of the colloction of said evidence,

i

Standerd No. 4 provides that, “[iJhe victim will be apprised of coanty policy regarding tims frames far the
storage and possible destruction of evidence
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that difficult decision before forensic evidence may be destroyed. In the event that a vietim
subsequently decides to report the crime to law enforcement and assist in the prosecution,
proseoutors should have the flexibility to decide on 8 case-by-case basiy whether to initiate »
prosecution, considering all relevant circumstances, Including the likelihood of obtaining a
conviction, the interests of justice and public protection, and the rights of both the victim and the
defendani{s). The option to proseculs a sex offender should not be foreclosed because relevant
inculpatory or exculpatory evidence was destroyed based on the victim®s inftial reticence to report
the crime 16 law enforcement.

Accordingly, both the Attomey General Standards and Evidence Reténtion Guidelines should
be amended 1o afford victims more time to decide whether to report the ceime to law enforcement,
Specifically, the minimum period for retaining SAFE hold kits will be increased to § years from the
date the evidence was collected, or, in the vase of 8 minor victlm, 5 years from the date on which the
victim turns 18 years of ape.

2,

8 Minimum retention period,

The Standards hereby are amended to provide that where the erime has not been reported 16
taw enforcemant or the collected evidence has not otherwise been released by the victim to law
enforeement, except as provided pursiant to section (b) of this section, the SAFE collection kit shall
b retained for not less thun 5 years, and where the victim is a minor, for pot less than 5 years after
the victim reaches the age of 18, Where, after expiration of the S-year period, the prosecutor
determines to destroy the kit, the prosseutor shall notify the Dircetor of the Division of Criminal
Justice, or his designee, to provide the Division the apportunity to take custody of the kit and assume
responsibility for its continued retention, '

b. Consent 1o contae! victim about evidence destruction.

The healtheare provider conducting the examination shall ask the victim whether the vietim
wants 1o be notified at or near the expiration of the S-year mintmum retention period, and/or at any
other time(s), and if so, the preferred method of contact 1o ensure coniidentiality (e.g., by phone,
regular mail, text/ematl, ete., with explicit instructions on how to ensure that po ene other than the
victim is aleried to the communication). 1 the victim af any time notifics the provider that shehe
does not wish 1o recedve further communivetions, the victim's decision to avoid further contact shell
be respected. If the vietim indicates that she or he wants to be notified prior to the destruction of
gvidence, notwithstanding any other provision of this Directive, the kit shall not be destroyed unless
ressonable efforts have been made to contact the victim to determine whether the victim has changed
her or his mind with reapect to participating in a prosecution.

VOLUME 4 CHAPTER 35 — EVIDENCE PROCEDURES . Page38ofaD |




1 TOWNSHIP POLICE DEPARTMENT MANUAL

kN Specific Revisions 1o the Evidence Retention Guidelines.

Seetion 2{z) of the Evidence Retention Guidelines is hereby deleted and replaced with the
following paragraphs:

In cases where a prosecution for sexual assault has not been initlated because the victim has
sipned 2 waiver of prosecution, has not contasted the police/prosecutor’s office indiceting a desire
t@ pursue a prosecution, or has reported as a “Jane Doe® pursuint o the Stnderds for Providing
Services to Viciims of Sexval Assault, the evidence shall not be suthonzed for destruction for o
mininum of 3 vears from the date of the collection of the evidence, exeeptthal the viaim was e
minot at the time of collection, a SAFE wllection kit shall be retained for not less than § years afler
the victim reaches the age of 18, In addition, where the victia had indicated thal she or be wanls
to be notified prior to the destruction of the evidence, such evidence shall not be authorized for
destruesion unless reasonable efforts have been made io poaify the victim to provide the viotim an
opporiunity to re-affirm that she or he does nol want to partivipate in the prozeeution.

Only the County Prosecutor or the Director of the Division of Criminal Justice, 0r their
desigriess, may authorize the déstruction of this evidence. Where, afler the expiration of the S<vear
period, the prosceutor determines to destroy the kit, the prosecutor first shall mz;fv the Director of
the Division of Criminal Justice, or his designes, to provide the Division the opportunity 1o take
custody of the kit and assume responsibility for ts contisued retention, I the Dircotor, or his
designiee, clects to take custody of the kiy, the prosecuior shall arrange for its ransfer to the Division
along with information concerning the identity and contact information of the nurse examiner o
other person who had been in contact with the victin, In additios, the prosecutor shall notify the
nurse examingr or other person that the hold kit has been transferred to.and will be retained by the
Division of Criminal Justice in the event that the victim changes her or his mmd with respect o
participating in a prosecution.

4, Seops of Directive,

This Directive applics oply 1o SAFE “hold” kits where the viotim has not reponted the crime
to Jaw enforcement mgheorities or otherwise authorzed the relesse of the SAFE kiv w law
enforcement auwthoritics. In cascs where the crime has been reported by the victm and the Rit has
heenrelensad o law enforcement aithorities, the evidence therein shall be mainfained in sccordawe
with Ute rules and procedures poverning the retention of evidence in a criminal investigation and
prosécution. Mo provision of this Directive shall be construed tn any way to amend Section 2(d) of
the Evidence Retention Guidelines, which roguires indefiniie retention of evidence whize a DNA
profite has been obtained and submived o CODIR.
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Nothing in this Directive shall be construed in any way to r@qm of encourage 2 County
Prosecutor o destroy 8 SAFE hold kit at the expiration of the minimum 5-year retention period,
Nor shall this Directive be construed to limit the authority of a County Prosecutor to establish within
his or her county a Jonger evidence retention period than that provided for SAFE hold kits under
Section 3 of this Directive.

This Directive shall take effect immediately and remain in force and effect until revised or
repealed by Order of the Attorney General, Any SAFE hold kit stored at the time this Directive iakes
effect shall not be authorized for destruction prior to the expiration of at least 5 years from the time
the evidenice was collected.

7. Questions.

Any questions concerning this Dircetive, the revisions to the Standards for Providing
Services (o Vistims of Sexual Assault, and/or the revisions fo Attorney General Law Enforcement
Directive 2011-1 and the Evidence Retention Guidelines shall be addressed to the Director of the
Divigion of Criminal Justics, or his designes,

fohn 1. Hoffman
Acting Atforney General

DATED: July 10, 2014
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VOLUME NUMBER: 4 CHAPTER NUMBER: 37

VOLUME TITLE: OPERATIONS REFERENCE: V4C37

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 2

SUBJECT: FUGITIVE PROCEDURES

EFFECTIVE DATE: JULY 6, 2001 | GENERAL ORDER # 01-267

LAST REVISED: JUNE 3, 2019

APPLICABILITY: ALL SWORN EMPLOYEES | ANNUAL REVIEW:

The Written Directives developed by the Evesham Township Police Department are for
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.
They should not be construed as the creation of a higher standard of safety or care in an
evidentiary sense, with respect to third party claims. Violations of Written Directives can
only be the basis of a complaint by this Department, and then only in an administrative
disciplinary setting.

PURPOSE: To provide members with a clear set of guidelines concerning the actions and notifications required
following the apprehension of any person deemed to be a fugitive from justice based upon his/her
wanted status in another state.

POLICY: The apprehension of a person found to be a fugitive from justice requires certain procedural notifications
and authorizations prior to the issuance of a complaint warrant charging the individual with that offense.
This written directive reflects the necessary steps to be taken as established by the Burlington County
Prosecutor’s Office.

PROCEDURE:

I Statutory Authority

A. N.J.S.2A:160-21 establishes the conditions and procedures under which a person can be charged
with being a fugitive from justice in another state.

1. Persons charged with or convicted of crimes in other states who have fled from justice or
have escaped from confinement or have broken the terms of his/ her bail, probation or
parole can be charged on an arrest warrant with being a fugitive from justice under this
statute.

B. N.J.S.2A:160-22 provides that a member may, upon reasonable information that the accused
stands charged in the courts of a state with a crime punishable by death or imprisonment for a
term exceeding one year, arrest such person without a warrant.

1. Upon arrest without warrant under this section, the accused must be taken before a
judge with all practicable speed and a complaint must be made against him setting forth
the grounds for arrest as indicated in N.J.S.2A:160-21.

C. N.J.S.2A:160-10 establishes fugitives from justice found in this state; arrest and delivery to
demanding state; person charged with murder in demanding state and imprisoned in this state
for term less than life; warrant of governor subject to the provisions of this article, the provisions
of the constitution of the United States controlling, and any and all acts of congress enacted in
pursuance thereof, it is the duty of the governor of this state to have arrested and delivered up
to the executive authority of any other state of the United States any person charged in that
state with treason, felony or other crime, who has fled from justice and is found in this state;
provided, if the executive authority of any other state or district requests the extradition of any
person charged in that state with murder, and that person is imprisoned in a penal institution or
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jail of this state for a term less than imprisonment for life, the governor of this state may deliver
him or her up to the executive authority of the demanding state or district for the purpose of
trial in said state or district; provided, however, that prior to the removal of the person from this
state, the executive authority of the demanding state or district shall have agreed that the person
so delivered up is to be returned immediately to this state, at the cost of the demanding state or
district, to serve the balance of his or her term of imprisonment in the event of his or her
acquittal in the demanding state, or in the event of his or her conviction in such state of
manslaughter or any degree of murder the punishment for which is less than death or
imprisonment for life.

The warrant of the governor of this state shall be sufficient authority to the keeper of the New
Jersey state prison or officer of any other institution to surrender the person named therein and
for whom extradition is sought.

II. Charging Protocol

A. All complaints charging persons with being a fugitive from justice must be prepared on a
complaint-warrant (CDR-2) with the probable cause being made by a Municipal Court Judge.

B. Section II of written directive V7C6 — Preparation and Issuance of Criminal Complaints specifically
describes the protocol for issuance of a complaint-warrant (CDR-2).

C. The appropriate charging statute for Fugitive from Justice is 2A:160-10.

D. Fugitive warrants are not part of Criminal Justice Reform and must be placed on a separate
warrant and not be combined with any additional charges if applicable.

E. The arrestee is to be fingerprinted and the fingerprints shall be linked to the complaint.

F. Defendant must be transported to the Burlington County Jail and lodged. The defendant will have
a first appearance before a Superior Court Judge who may set bail at that time.

III. Requests for Assistance

A. Any member receiving a request to assist in the arrest of a fugitive from justice shall immediately
notify his/her immediate supervisor of such request.

B. Department supervisors are responsible for reviewing the paperwork and/or documentation
justifying the arrest of the identified fugitive prior to assigning personnel to assist in the arrest.

C. If the request is received from a bondsman or bounty hunter, the supervisor must document and
confirm the identity of the requesting person and confirm the warrant through N.C.I.C. or the
issuing agency.

1. All fugitives arrested under these circumstances will be taken into custody by the
member(s) of this department participating in the arrest and must be processed in
accordance with all provisions of this written directive.

Iv. Notification to Demanding Authority

A. Upon successful apprehension of a fugitive from justice, the assigned member shall direct
Burlington County Central Communications to transmit a teletype message to the out of state
authority seeking the fugitive’s arrest.

1. The teletype message shall confirm the fugitive’s arrest and current location, and shall
direct that all future correspondence relating to extradition proceedings are sent to the
Burlington County Prosecutor’s Office.
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VOLUME NUMBER: 4 CHAPTER NUMBER: 39

VOLUME TITLE: OPERATIONS REFERENCE: V4C39

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 8

SUBJECT: ABUSE/NEGLECT OF
ELDERLY/VULNERABLE ADULTS

EFFECTIVE DATE: JULY 12, 2001 | GENERAL ORDER # 01-253
LAST REVISED: AUGUST 8, 2019
APPLICABILITY: ALL EMPLOYEES | ANNUAL REVIEW:

ACCREDITATION STANDARD: 3.5.7

The Written Directives developed by the Evesham Township Police Department are for
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.
They should not be construed as the creation of a higher standard of safety or care in an
evidentiary sense, with respect to third party claims. Violations of Written Directives can
only be the basis of a complaint by this Department, and then only in an administrative
disciplinary setting.

PURPOSE: To establish guidelines designed to enhance the recognition, investigation and redress of incidents
involving elderly and/or vulnerable adults where abuse and/or neglect may be a factor.

POLICY: The abuse of older and vulnerable persons by their fiends, family members, caregivers or other trusted
persons is not a new phenomenon. More recently, it has been recognized that domestic elder abuse is a
very complex problem, requiring a multidisciplinary response tailored to specific circumstances and the
individual needs of the elderly victim. In order for members to play an effective part in any
comprehensive strategy to prevent, identify, and react to instances of elder abuse, they must fully
understand their role and be trained to act in concert with other protective, investigative, regulatory
enforcement and social service agencies.

PROCEDURE:
I Definitions

A Abuse: willful infliction of physical pain, injury or mental anguish, unreasonable confinement, or
the willful deprivation of services that are necessary to maintain a person’s physical and mental
health.

B. Caretaker: a person who has assumed the responsibility for the care of a elderly/vulnerable adult
as a result of a family relationship or who has assumed responsibility for the care of a
elderly/vulnerable adult voluntarily, by contract, by order of a court of competent jurisdiction,
whether or not they reside together.

C. Community Setting: a private residence or any non-institutional setting in which a person may
reside alone or with others, but shall not include residential health care facilities, rooming houses
or boarding homes or any other facility or living arrangement subject to licensure by, operated
by, or under contract with, a State department agency.

D. County Adult Protective Services Provider: a county Board of Social services or other nonprofit

agency with experience as a New Jersey provider of protective services for adults, designated by
the county and approved by the commissioner. The county adult protective services provider
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receives reports made pursuant to the Adult Protective Services Act (N.J.S. 52:27D-406),
maintains pertinent records and provides, arranges, or recommends protective services.

E. Exploitation: the act or process of illegally or improperly using a person or his/her resources for
another person’s profit or advantage.

F. Neglect: an act or failure to act by a elderly/vulnerable adult or his caretaker which results in the
inadequate provision of care or services necessary to maintain the physical and mental health of
the elderly/vulnerable adult, and which places the elderly/vulnerable adult in a situation which
can result in serious injury or which is life-threatening.

G. Protective Services: voluntary or court-ordered social, legal, financial, medical or psychiatric
services necessary to safeguard a elderly/vulnerable adult’s right and resources, and to protect a
elderly/vulnerable adult from abuse, neglect or exploitation. Protective services include, but are
not limited to: evaluating the need for services, providing or arranging for appropriate services,
obtaining financial benefits to which a person is entitled, and arranging for guardianship and
other legal actions.

H. Vulnerable Adult: a person 18 years of age or older who reside in a community setting and who,
because of a physical or mental illness, disability or deficiency, lacks sufficient understanding or
capacity to make, communicate, or carry out decisions concerning his/her well-being and is the
subject of abuse, neglect or exploitation.

L Sexual Abuse: non-consensual sexual contact of any kind (e.g., forcing sexual contact or forcing
sex with a third party).

J. Emotional or Psychological Abuse: willful infliction of mental or emotional anguish by threat,
humiliation, intimidation or other abusive conduct (e.g., name-calling, treating as a child,
frightening, isolating).

K. Passive Neglect: non-willful failure to fulfill caretaking obligations. Abandonment or denial of
food or health-related services because of inadequate caregiver knowledge, infirmity or disputing
the value of prescribed services (e.g., rashes and bedsores, malnutrition, dehydration, unsanitary
or unsafe living conditions).

L. Self-Neglect: the result of an older adult’s inability, due to physical and/or mental impairments or
diminished capacity, to perform essential self-care tasks (e.g., providing essential food, clothing,
shelter and medical care; obtaining goods and services, etc.).

II. Adult Protective Services Act (N.1.S. 52:27D-406)

NOTE: If the Domestic Violence Law is applicable, the DV law must be enforced. However,
provisions of the APS Act shall also be applied/adhered to.

A Reporting Person: A person who has reasonable cause to believe that a elderly/vulnerable adult
is the subject of abuse, neglect or exploitation may report the information to the APS and/or the
police. The reporting person is immune from civil and criminal liability arising from the report,
information or testimony, unless the person acts in bad faith or with malicious purpose.

B. Police Responsibility: The police often come into contact with individuals who are victims of
abuse/neglect. It is imperative that officers take a proactive approach and immediately
report/document suspected cases whenever there is reasonable cause to believe that
abuse/neglect is taking place. Officers must also take immediate steps to protect the victim from
further abuse/neglect in emergent situations.
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C.

Adult Protective Services Provider Responsibility (APS): The APS shall initiate a prompt (within
72 hours) and thorough evaluation of any report of adult abuse, neglect or exploitation. This
applies to adults who reside in a community setting. Response is made whenever its own staff
initiates an investigation or referrals are made to any of the agencies within the Senior Network.

Determination Of Need For Protective Services: If a determination is made by the APS that there
is reasonable cause to believe that the elderly/vulnerable adult has been the subject of abuse,
neglect or exploitation, the APS shall determine the need for protective services.

Court Orders:

1. Interference With APS: 1If the elderly/vulnerable adult’s caretaker or any other person
interferes with the provision of protective services, the APS shall petition the courts for
an appropriate order barring said interference.

2. Emergency Situation: If the APS determines that an emergency exists and the
elderly/vulnerable adult refuses or is unable to consent to the protective services, the
APS shall petition the courts for an appropriate order (i.e., a elderly/vulnerable adult will
incur a substantial risk of physical harm or deterioration without protective services).

3. Victim Refusal of APS: APS may pursue a court order requiring psychiatric or
psychological assessment or examination to determine the elderly/vulnerable adult’s
understanding or capacity and the nature of or reason for the refusal.

III. Other Relevant Laws Pertaining to Elderly Abuse

A. Theft (N.J.S. 2C:20-1 et seq.)

B. Sexual Offenses (N.J.S. 2C:14-1 et seq.)

C. Assault (N.J.S. 2C:12-1 et seq.)

D. Endangering the Elderly and Disabled (N.].S. 2C:24-8) This law cites a crime when a caregiver
breaches his/her duties.

E. Domestic Violence Act (N.J.S. 2C:25-17 et seq.)

F. Mental Health Laws (N.J.S. 30:4-27.1 et seq.): Mental commitments and emergency mental
commitments should be considered when the suspect or the victim exhibits certain behavior that
constitutes a danger to self or others. APS personnel should be instrumental in these decisions
when related to alleged elder abuse.

Iv. General Information

A Information may be offered by persons who wish to remain anonymous. It is better to accept an
anonymous report than to have a caller terminate the call because of a requirement to identify
himself/herself.

B. Non-emergency reports of elder abuse or calls to check on the welfare of an elderly person also
warrant immediate, though not emergency, response. Reports of elder abuse should be given
the same priority as other calls for service that justify prompt police response.

C. Calls for service that involve elder abuse are not always easily identified as such when first

received. Members dispatched to scenes should not overlook the signs of elder abused when
investigating other allegations of violence.
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D. Persons calling to report non-emergency situations that may involve elder abuse are often
directed to an agency specifically designated to investigate such cases. If that agency cannot
respond immediately, the information should be acted upon by patrol personnel without delay.

V. Patrol Responsibilities

A. Initial Response
1. General: When calls are identified as in-progress emergencies, response should be

consistent with other priority calls. The emotional distress often related even to non-
emergency calls is so significant to the elderly victim that all calls should be handled
without delay.

2. Forced Entry: Entry should be immediate when required to save a life or property or
when authorized by a court order. Supervisors shall be advised of the need for forced
entry and either approve or deny such entry.

3. APS Request for Police Presence: Police personnel should not assume that the presence
of personnel from other social agencies negates the need for crime scene protection,
evidence collection, interviewing witnesses, etc. In these instances the police personnel
should, after consultation with APS, provide or make arrangements for evidence
collection/handling. The assigned officer shall prepare a report documenting the details
of the incident, the names of APS or other personnel on the scene and the action taken.

B. Provide Emergency Care
1. Render appropriate medical aid pending the arrival of EMS personnel.
C. Defuse & Stabilize the Immediate Situation
1. Officers must quickly assess the situation, ensure the immediate safety of all persons and
reassure the victim that the situation will be resolved.

o Identify Victim, Suspect(s), and Witness(es): Determine the relationships of the
persons involved and, if it does not distress the victim, separate all parties prior
to interviews.

o Preserve the Crime Scene: All persons should be removed and the scene
preserved until photographed and processed.

o Obtain Preliminary Statements from the Victim and Witness(es): It is often

wrongfully assumed that the elderly persons are incapable of supplying a
statement, and they are denied the dignity of reporting the problem to the
authorities. Allow elderly victims to provide information. Ask open-ended
questions that encourage further discussion. A victim’s complaint(s) of abuse
should not be discounted solely on the basis of his/her apparent incompetence.
Nor should a victim’s inability or unwillingness to cooperate be the sole reason to
discount a complaint. Such behavior may actually be an indicator of abuse.

D. Assess & Define the Nature of the Problem
1. The nature and extent of abuse cannot usually be fully determined by the preliminary
investigation. Officers should assess the available information to determine the type(s)
of abuse that may have taken place or the potential for abuse in the future that might be
eliminated by immediate intervention or appropriate referral.

E. Types of Abuse to Look For
1. Abusive behavior takes many forms. This could include physical abuse, mental abuse,
neglect and self-neglect. Clear distinction does not always exist, and they may overlap.
2. Officers should look around the dwelling. Is it clean? Is there food in the refrigerator?

What is the overall condition of the elderly/vulnerable adult and his/her dwelling?
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3. Officers should be familiar with the signs, symptoms, indicators and evidence of various
forms of abuse and they should evaluate victims, suspects and possible crime scenes for
their presence.

F. Assess Impact of Potential Actions & Formulate an Action Plan
1. Elder abuse investigations may be complex and lengthy. Whenever possible, they should
be conducted in conjunction with APS agencies.

G. Need For In-depth Investigation
1. When officers suspect abuse and it is apparent that an in-depth investigation is
appropriate, support personnel should be notified to respond, as follows:
o Patrol — make on-scene arrests, when appropriate;
o Patrol Supervisor - coordinate investigation;
D Investigative Personnel - take statements, collect evidence, conduct follow-up
investigation;
o Protective Service Agencies - response should be requested whenever abuse is

suspected or when removal of the elderly person is a consideration.

H. Reporting Reguirements
1. Every allegation of elder and vulnerable adult abuse shall be documented as follows:
o Uniform Investigation Report (UIR)
o Incident Report
o Assistance Profile for Elderly and Vulnerable Adults
L. Report Channelization:
1. Copies of the reports shall be forwarded as follows:
o Immediately fax “Assistance Profile for Elderly and Vulnerable Adults” to the
Burlington County Board of Social Services at (609) 265-0816.
o A copy of the relevant police reports shall be forwarded to:
v Police Records;
4 Investigative Bureau;
4 Burlington County Board of Social Services;
4 Burlington County Prosecutor’s Office (as appropriate).
J. Referrals
1. The Burlington County Board of Social Services (609-518-4793) is the designated Adult

Protective Services Provider for Burlington County and shall be immediately notified when
a condition is of an emergent nature.

o After hours, request notification through Burlington County Central
Communications.
2. In non-emergent situations requiring a referral for follow-up investigation, the notification

shall occur without unnecessary delay but no later than the following business day.
K. The patrol supervisor is responsible for evaluating the overall situation and shall make a
determination concerning the need for emergency removal of the victim or abuser, immediate
response of external resources, or referrals for follow-up assistance.

VI. Detective’s Responsibilities

A. The Detective is responsible for conducting an in-depth follow-up investigation, which is usually
conducted jointly with APS. The Detective is also responsible for the following:
1. Gathering physical evidence (photograph wounds, weapons, body fluids, personal papers
belonging to the victim, etc.);
2. Photographing evidence;
3. Taking sworn statements (from victim, suspect(s), witnesses);
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4, Preparing supplemental reports;

5. Coordinating investigation with the Prosecutor’s Office and APS, as appropriate;

6. Referring the victim to the appropriate agency (i.e., APS, other human resource agency).
B. Investigative personnel should always attempt to corroborate all information relating to

allegations of wrongdoing. This could be done via examination of the details of victim, witness
and suspect statements, physical evidence, APS records, etc.

VII. Determining the need for Emergency Removal of the Victim or Abuser

A. Victims suffering from serious neglected illness, injury or intolerable conditions should receive
immediate in-home care or be placed in the appropriate temporary care setting.
1. General Rule Regarding Emergency/Temporary Removal
o An investigation to determine the propriety of removal of the victim or an
abuser (particularly when the abuser is the primary or only caregiver) should be
a joint effort between the police and APS. Removal of the abuser rather than
the victim is preferred. However, the desires of the victim should be considered.
Court action may be required to effect an involuntary removal. The decision to
pursue a court order rests with APS personnel.
2. Emergency/Temporary Removal Prior To APS Response
o When circumstances require the police to effect an emergency, temporary
removal (emergency hospitalization, arrest of caregiver, severe health or safety
hazard) prior to APS response, APS and the victim’s family or physician or other
responsible interested person should be notified. Unless conditions dictate
immediate removal, the following factors should be considered:

v Level of threat in current environment. Consider the victim’s present
environment and the level of threat to the victim if he/she remains.
v The victim’s ability to exercise self-determination. The age of a person

does not render that person incapable of making informed decisions
related to care options, residency, desire to prosecute or not prosecute
an abuser or any decision normally left to other individuals. When a
competent older person prefers to exercise reasonable options, officers
should comply, as the person has the right to refuse services and
assistance.

v If the decisional capacity of a elderly/vulnerable adult victim is in
question, officers should consult with other family members/friends, the
victim’s physician/clergy, as well as APS personnel, to evaluate the
victim’s judgment & ability to make sound decisions.

4 Officers must remember that if a guardian has been appointed by a
court, that guardian, not the older person, makes the decisions about
finances, living situation, etc. If the guardian is the suspected abuser,
temporary protective custody may be in order until court review of the
guardianship.

v Impact of removing the victim or the abusive caregiver: When it
becomes necessary to safeguard a elderly/vulnerable adult victim from
an abusive caregiver, alternative care options that are the least
disruptive and do not require removal of the victim should be fully
explored. Every effort should be made to refer the victim to services
that can provide caregiving alternatives that supplant those that will be
disrupted. When the victim is not capable of self-care and emergency
in-home care is not an option or when the victim is afraid to be alone,
the only other apparent option may be placement in a health care or
nursing facility.
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v Effects of removal from familiar surroundings: When there is little
likelihood of danger to the victim, there are few advantages to
involuntary changes in residency, as change is a stressor.

v Disabilities, mental impairments, etc.. Physical disabilities and mental
impairments may limit the options for alternative care. Not all disabilities
are visible and officers should inquire of victims or family, friends,
physicians etc. as to the disabilities and medical or special needs of the
victim.  Information of this type will assist APS personnel in the
development of an appropriate action plan.

v Maintain sensitivity to victim’s needs. Officers should consider the
victim’s level of competency, assess any impairments and communicate
appropriately. Officers should make every effort to preserve the dignity
and self-respect of the elderly/vulnerable adult victim, recognizing the
rights of competent elderly persons to make their own decisions about
their living conditions provided they do not pose a danger to themselves
or others.

IX. Indications of Elderly/Vulnerable Adult Abuse

A. Physical Abuse: bruises, welts, burns, fractures, sprains, lacerations, abrasions, bites, old
injuries in various stages of healing, etc.;

B. Sexual Abuse: sexually transmitted diseases, bruising, pain in area of genitals/anus, etc.;

C. Emotional Abuse: signs of deprivation of food or hygiene, inappropriate confinement or
restraint;

D. Neglect: poor hygiene, hunger, malnutrition, dehydration, neglected injuries/sores, inadequate

food supply, unsanitary or unsafe living conditions, untreated medical conditions, etc.;

E. Fiduciary Abuse: unusual volume or type of banking activity or activity inconsistent with
victim’s ability, excessive concern by another over cost of caring for the victim or reluctance to
spend money or pay bills, inappropriate actions by caregiver in victim’s financial affairs, caregiver
isolates victim from friends and family, recent changes in ownership of victim’s property, etc.

X. Interviews of Victims and Witnesses

A Every effort should be made by police and APS investigators to coordinate investigations thereby
eliminating multiple stressful and embarrassing interviews.

B. Victims must be reassured that legal remedies and removal procedures are not automatically
invoked, but only when determined to be necessary as a result of a joint police and APS
investigation, in which the victim's needs and desires are given priority.

C. Interviews with victims, witnesses and suspects should also focus on the detection of yet
unreported abuse and abusers. When victims are mentally or physically incapable of providing
information, investigators may have to rely initially on statements of witnesses, the suspect or
other evidence.

D. Suspects must be advised of their constitutional rights before any questioning takes place.
Explore all possible explanations for allegations, suspicious activity, evidence (e.g., restraints),
injuries to victims, living conditions and behavior of the victim.

1. Formal taped/written statements should be obtained whenever possible.
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XI. Arrest Vs. Other Resolutions

A. Criminal or non-criminal resolutions should be a joint decision of the competent victim, police,
prosecutor’s office and APS personnel.

B. In instances were the abuse is the result of a correctable shortcoming of the caregiver, the
preferred resolution may be education, counseling or supplemental support rather than arrest.

C. However, in instances when the abuse involves serious intentional injury or harm, or when the
victim wishes to prosecute or has other care options available, the preferred solution should be
the arrest of the suspect.

VOLUME 4 CHAPTER 39 — ABUSE AND NEGLECT OF ELDERLY AND/OR VULNERABLE ADULTS Page 8 of 8




EVESHAM TOWNSHIP POLICE DEPARTMENT MANUAL
VOLUME NUMBER: 6 CHAPTER NUMBER: 12

VOLUME TITLE: GENERAL REFERENCE: V6C12

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 6

SUBJECT: FINGERPRINTING

EFFECTIVE DATE: JULY 6, 2001 | GENERAL ORDER # 01-271
LAST REVISED: JANUARY 25, 2021
APPLICABILITY: ALL EMPLOYEES | ANNUAL REVIEW:

ACCREDITATION STANDARDS: 1.2.5

The Written Directives developed by the Evesham Township Police Department are for
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.
They should not be construed as the creation of a higher standard of safety or care in an
evidentiary sense, with respect to third party claims. Violations of Written Directives can
only be the basis of a complaint by this Department, and then only in an administrative
disciplinary setting.

PURPOSE: To enhance operations by providing employees with a comprehensive procedure addressing the
fingerprinting of persons in situations associated with criminal and non-criminal investigations.

POLICY: Fingerprinting is a very diverse function. Today, people are fingerprinted for a variety of investigations
both criminal and regulatory in nature. Since fingerprinting is an established method to develop positive
identification, carefully taken identifiable fingerprints are of paramount importance to the identification
process. All employees responsible for taking fingerprint impressions shall endeavor to produce
fingerprint cards that will facilitate this process.

PROCEDURE:
I. General

A When an employee is taking fingerprint impression for any reason, the employee shall attempt to
obtain clear impressions that that are suitable for classification.

B. The department has placed into use the Live Scan computerized fingerprinting system and it shall
be used in place of manual fingerprinting in all instances where persons would normally be
processed in the cellblock. All references to fingerprint cards shall include Live Scan where
applicable. In the event that the Live Scan system is not operational at the time of the need to
fingerprint, the use of ink and fingerprint cards shall be utilized. If Live Scan is operational, it
shall be exclusively used for the purpose of fingerprinting.

C. The agency has a Live Scan system in the booking area in the cell block. The system in the
booking area is fully operational and delivers fingerprint records to the State and FBI
electronically.

D. All persons preparing to be fingerprinted shall be requested to wash and dry their hands prior to
beginning the process.

E. Persons being fingerprinted shall be instructed to relax their hands and not attempt to help the

employee in rolling the fingers.
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F. If a fingerprint impression is not clear for any reason, the employee taking the impression may
either utilize the reprint tab in Live Scan or complete a new card.

1.

All employees taking fingerprint impressions are required to review the fingerprint cards
or digital impression upon completion to determine if the impressions appear clear
enough for classification purposes.

While it is understood that all employees are not trained for fingerprint classification,
impressions that are obviously not clear (i.e., smudged, double impression, incomplete
impression, etc.) shall not be submitted.

The Live Scan system will reject any impressions that are taken, that are not clear and
classifiable. If an impression is rejected, the impression shall be retaken until the
impression is accepted by the Live Scan system.

G. In the event the Live Scan system is not operational and ink cards are required. Fingerprint cards
must be thoroughly completed (front and back) with all known information captured. When using
the Live Scan system, all required data fields must be completed to ensure that when the
fingerprint card is printed the card will be thoroughly completed (front and back).

1.

In arrest situations, when using the manual fingerprint cards, the arresting officer shall

document all such information on the NJ Criminal Arrest Fingerprint Card and label it “file

copy”.

o The record’s clerks will transfer this information onto all other copies of the
fingerprint cards prior to forwarding.

In employment/regulatory fingerprinting situations this information is usually completed

by the applicant, however, the employee must verify the identification of the person from

whom the impressions were taken.

In all situations where fingerprint impressions are taken, regardless of the reason, the

fingerprint cards must be signed. When using the Live Scan system, the signature will be

completed by having the individual who is being fingerprint sign the card digitally on the

electronic signature pad attached to the Live Scan system.

o The employee taking the impressions must legibly sign and record their assigned
badge number in the appropriate space, and

o The defendant or applicant must sign the fingerprint cards in the presence of the
employee taking the impressions.

H. Members called upon to fingerprint individuals that are not under arrest and/or not in the secure
cellblock area of police headquarters are required to secure their duty weapons. Said weapon
shall be secured in the designated firearm’s locker in the fingerprint room prior to allowing the
person to be fingerprinted to enter the room.

1. Members fingerprinting arrestees are required to comply with all written directives
regarding firearms in the cellblock area.
I1. Adults
A. In accordance with N.J.S.A. 53:1-18.1, whenever any of the below listed circumstances shall
apply, an adult defendant will be fingerprinted in accordance with this written directive:
1. Arrest for an indictable offense.
2. Arrest for a violation of any state law relating to narcotics or dangerous drugs.
. This includes anyone arrested for a violation of N.J.S.A. 2C:33-2.1 entitled
“Wandering, remaining in or prowling public places with purpose of obtaining or
selling controlled dangerous substances”.
o N.J.S.A. 53:1-18.1 does not require actual possession of a narcotic or dangerous
drug as a prerequisite for mandatory fingerprinting.
3. Arrest for shoplifting.
4, Arrest for prostitution.
5 Within a reasonable time after the filing of a CDR-1 complaint-summons by a law

enforcement officer charging the defendant with an indictable offense.
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6. Arrest of defendant believed to be wanted for an indictable offense.

7. Arrest of a defendant believed to be a habitual criminal.

8. Upon conviction of a defendant for a non-indictable offense where the identity of the
defendant is in question.

9. Certain domestic violence offenses. (See section VI. of this written directive)

B. Whenever an adult defendant is fingerprinted under any of the above stated conditions, the

arresting officer shall complete the following fingerprint cards:

1. When taking manual fingerprint impressions with ink: Two (2) New Jersey Criminal Arrest
Fingerprint Cards (SBI-15) and one (1) red FBI Fingerprint Card (FD-249).
. One (1) of the NJ Criminal Arrest Fingerprint Cards shall be marked “file copy”

and will be retained by this department. This card should be used by the
arresting officer for completing all of the requested information on both sides of

the card.
o All three fingerprint cards shall be attached to the arrest report and forwarded
through normal channels.
. The records clerks are responsible for forwarding the appropriate fingerprint
cards to the NJ State Police, Records and Identification Section.
2. When using the Live Scan system: One fingerprint card shall be printed using the printer

attached to the Live Scan system. This card will be submitted along with the report and
will serve as the “File Copy.” The State and FBI cards are not required since they are
electronically delivered.

C. The NJ Criminal Arrest Fingerprint Card has a block on the front of the card located below the
“Charge and Statute” block that will indicate whether the arrest is related to a violation of a
domestic violence law.

1. A member completing a fingerprint card for any arrest is required to check the
appropriate block.
2. The block is intended to advise the SBI that at least one of the listed charges is the
result of a domestic violence arrest.
3. When using the Live Scan system, this will be checked electronically.
D. If a situation should arise where a defendant is arrested by this department on a complaint

generated by another jurisdiction and the defendant is not turned over to that jurisdiction but
rather processed and released by this department, the member processing the defendant shall
fingerprint the defendant in accordance with section II.A .

1. In this situation, the municipal code of the issuing jurisdiction would be inserted on the
fingerprint cards.
2. If the defendant is going to be turned over to the issuing jurisdiction, no fingerprint cards
from this department shall be forwarded to SBI.
3. SBI should receive Criminal Fingerprint Cards from only one agency for a warrant arrest.
E. Court Rule 3:5A sets forth the procedures governing investigative detentions of persons for the

purpose of obtaining physical evidence. Prior to the filing of criminal charges, Court Rule 3:5A
permits a member, upon application authorized in writing by the County Prosecutor or designated
Assistant Prosecutor, to secure a Superior Court order authorizing a suspect’s temporary
detention and compelling him to submit to non-testimonial identification procedures for the
purpose of obtaining evidence of his physical characteristics including fingerprints and palm
prints. (See written directive V/C4 — Field Interview and Investigative Detentions)
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III. Juveniles

A. Under N.J.S.A. 2A:4A-61a(3) a juvenile fourteen (14) years of age or older may be fingerprinted and
photographed upon his/her arrest if the charged offense would constitute a crime if it were
committed by an adult.

1. The arresting officer shall complete three (3) NJ Criminal Arrest Fingerprint Cards and
one (1) red FBI Fingerprint Card only when taking manual fingerprints.
. One (1) NJ Criminal Arrest Fingerprint Card and one (1) red FBI fingerprint card
must be forwarded to the NJ State Police, Records and Identification Section.
. One (1) NJ Criminal Arrest Fingerprint Card must accompany the juvenile
complaint when forward to Burlington County Family Court.
o One (1) of the NJ Criminal Arrest Fingerprint Cards shall be marked “file copy”

and will be retained by this department. This card should be used by the
arresting officer for completing all of the requested information on both sides of
the card.

2. When using the Live Scan system: One fingerprint card shall be printed using the printer
attached to the Live Scan system. This card will be submitted along with the report and
will serve as the “File Copy.” The State and FBI cards are not required since they are
electronically delivered

B. Juveniles who are under fourteen (14) years of age on the date an offense was committed CAN
NOT be fingerprinted under N.J.S.A. 2A:4A-61a(3).

C. In a situation where latent fingerprints are found during an investigation of an offense and a
member has reason to believe that they are those of a juvenile, he may, with the consent of the
court or the juvenile and a parent or guardian, fingerprint the juvenile for the purpose of
comparison with the latent fingerprints.

1. Fingerprint records taken pursuant to this section may be retained by the department but
shall be destroyed when the purpose of taking the fingerprints has been fulfilled.
2. If the parent or guardian and juvenile do not consent to the taking of fingerprints for

comparison purposes, then a court order must be obtained. The investigating officer
shall prepare an affidavit stating the reasons for believing that the juvenile is involved.
Assistance shall be sought from the Burlington County Prosecutor’s Officer in seeking any
such order.

D. Juveniles whose cases are waived to adult court (municipal or superior), whether involuntarily or
at their own election, should be fingerprinted for any offense that would require fingerprinting if
it were committed by an adult. The fingerprinting should take place prior to trial, at the time of
the waiver.

IV. Photographs

A. All _persons arrested and required to undergo post-arrest identification that includes
fingerprinting shall also be photographed on the departmental computerized booking system.
V. Fingerprinting in Connection with Employment/ Regulatory Requirements
A. The State Bureau of Identification maintains that individuals who need to be fingerprinted can

expect this service to be provided by their local police department. Accordingly, employees are
directed to fingerprint Evesham Township residents or non-Evesham residents who work at a
business located in Evesham Township who require fingerprints in connection with employment
and/ or regulatory requirements.
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B. Unless otherwise directed, employees shall utilize one Federal Applicant Fingerprint Card and/or
one out-of-State Applicant Fingerprint Card, that are provided by the person being fingerprinted,
when fingerprinting persons in connection with this section.

1.

2.

Most residents who request fingerprinting services will report with the appropriate
fingerprint card in their possession.

The Live Scan system in Booking can be used in replacement of the manual process.
The Live Scan system can allow fingerprints to be made electronically and printed on the
Federal and State cards, thus allowing this process to be done electronically and have the
same end product as the manual process that results in having two printed fingerprint
cards.

C. Employees are required to have the applicant sign the fingerprint card in their presence after the
impressions have been taken. When using the Live Scan system, the signature can be captured
digitally and printed on the card. It also can be captured by having the fingerprinted person
physically sign the printed card.

1. Employees shall request identification for each person fingerprinted.
VI. Domestic Violence
A. In accordance N.J.S.A. 53:1-15, persons who meet the below criteria are to be fingerprinted,
including certain disorderly persons offenses:

1. Any person who is arrested for an offense defined in N.J.S.A. 2C:25-19, when:

o The victim exhibits signs of injury caused by an act of domestic violence;

. A warrant is in effect;

o There is probable cause to believe that the defendant has violated the no-contact
provisions of a domestic violence restraining order;

o There is probable cause to believe that a weapon has been involved in the
commission of an act of domestic violence; or

o The defendant has been arrested for an indictable offense.

2. In situations where the defendant was not fingerprinted for the arrest because the above
criteria was not met, but he/she is subsequently convicted of domestic violence assault
or harassment, the defendant must submit to the fingerprinting process.

o Complete one (1) state criminal fingerprint card (SBI-15) and one (1) federal
criminal fingerprint card (FD-249) and submit both to the state bureau of
identification.

o Enter the final disposition of the back of the state criminal fingerprint card to
facilitate updates of the criminal history. (i.e., guilty on 2/8/2000 with a fine of
$250 and $50 VCCB)

3. Persons against whom a Final Restraining Order has been issued for a domestic violence

situation.
o This fingerprinting should occur at the time the defendant is served with the
Final Order. In most situations this will occur at the county level.
o In the event that the Final Order is served upon the defendant by a member of
this department, the following procedure shall be followed:
> Fingerprint the defendant on one (1) state "APPLICANT” fingerprint.
> In “Applicant for” block, check the “other” box and enter
"DV Final Order”.
> Any person who fails to submit to these identification procedures within
a reasonable time may be charged with N.J.S.A. 2C:29-1.
. When using the Live Scan system the fingerprints will be captured digitally after
selecting the appropriate tab for Final Restraining Order.
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VII. Criminal Street Gangs

A In accordance with N.J.S.A. 53.1-15, when any person is arrested for an offense for which
fingerprinting is required, and the offense relates to a criminal street gang activity as defined
herein, the gang relatedness must be reported to the State Bureau of Investigation (SBI).

B. In accordance with N.J.S.A. 2C:44-3.h, “A crime is committed while the defendant was involved
in criminal street gang related activity if the crime was committed for the benefit of, at the
direction of, or in association with a criminal street gang.

C. The definition of a criminal street gang is also found at N.J.S.A. 2C:44-3.h:

“Criminal street gang” means three or more persons associated in fact. Individuals are

associated in fact if:

1. they have common a group name or identifying sign, symbol, tattoo or other physical
marking, style of dress or use of hand signs or other indicia of association or common
leadership, and

2. individually or in combination with other members of a criminal street gang, while engaging
in gang related activity, have committed, conspired or attempted to commit, within the
preceding three years, two or more offenses of robbery, carjacking, aggravated assault,
assault, aggravated sexual assault, arson, burglary, kidnapping, extortion or a violation of
chapter 11, section 3, 4, 5, 6 or 7 of chapter 25 or chapter 39 of Title 2C of the New Jersey
Statutes regardless of whether the prior offenses have resulted in convictions.

D. In order to facilitate notification to the SBI, a change has been made to the State Criminal
Fingerprint Card (SBI-15) in both the manual and Live Scan versions. A “Gang-Related”
checkbox has been added to the SBI-15 card adjacent to the existing “D.V. Arrest” checkbox.

1.  When using the Live Scan system, this will be checked electronically.
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":The ertten Dlrectlves developed by the Evesham Townshlp Pohoe Department are for

Z'd:sciphhary settmg

PURPOSE: To ensure a timely notification to an employee’s family members, department administrative staff and the
Township’s Human Resources office in the event of an injury or illness suffered by an employee as a
result of the performance of his/her official duties. Additionally, to guarantee that the appropriate fevel
of emergent and secondary medical care is afforded to the employee by defining the necessary reporting
protocol and identifying the appropriate care providers.

POLICY: Recognizing the enhanced likelihood of injury and/or iliness resulting from performance of duty in the law
enforcement profession, the Township has established a reporting protocol to be employed whenever an
employee of this department suffers an injury or contracts an illness as a result of the performance of
duty. Strict compliance with the reporting protocol and accompanying procedure is essential to ensure
that a timely notification is made to the township’s insurance carrier and that the affected member
receives the appropriate level of medical care at an authorized facility. The prompt and proper treatment
of injuries and/or ilinesses will likely result in a reduced recuperation period and facilitate a prompt return

to full duty.
PROCEDURE:
I Injury/illness Resulting from Pen;formance of Official Duty
A. The above terminology is intended to refer to any injury or illness an employee of this

department suffers as a direct result of the performance of his/her assigned duties.

B. it shall be an absolute requirement that every employee provide timely notification to his/her
immediate supervisor upon reporting for duty if such employee has suffered an injury off duty
that might diminish the employee’s ability to perform assigned duties or if the injury is of such a
character that the performance of duty would likely aggravate the injury.

C. Likewise, an employee is required to provide notification to his/her immediate supervisor upon
reporting for duty with an iliness or disease that may likely diminish the employee’s abiiity to
perform assigned duties or if such iliness/disease is likely to result in the infection of co-workers.
1. Employee’s are reminded that the Rules and Regulations of the Evesham Township Police

Department also required a notification to an employee’s immediate supervisor whenever
such employee is reguired to take medication that might diminish one’s alertness or
impair one’s senses. (See VICI Rules and Regulations — Rule 3.4.2)
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D. The supervisor recelving notification of either of the conditions defined in B & C above shall be
required to immediately consult with the respective bureau commander to arrive at a dedision
regarding the affected member’s fitness for duty.

I1. Injury/Iliness Reporting Procedure

A. In the event of any imjury or illness suffered by any employee while on duty, the injured
employee’s immediate supervisor shall be immediately notified, if working. In his/her absence,
the on duty supervisor shall be notified.

i The use of the word “iliness”, as used in this written directive, is intended to include the
potential for illness as a result of an exposure to any person known or suspected of being
infected with a communicable disease.

2. In the case of an exposure to an individual known or suspected of being infected with a
communicable disease, the employee and respective supervisor shall be required to
comply with all of the provisions contained in written directive VB(2 ~ Communicable
Diseases.

B. The-supervisor receiving notification shall be reguired to conduct a preliminary investigation of
any incident where an injury or itiness occurs, to include a visual inspection of the incident
location whenever possible.

1. The incident shall be reported immediately to the Evesham Township Human Resources
Office in order to facilitate notification to the Township third party case management
team (Qual-Lynx).

. If an incident occurs on days or times when a Human Resources staff member is
not present (evening/weekends), the supervisor shall contact Qual-Lynx directly at
1-877-822-9368. Qual-Lynx has someone available 24/7 to take the call and
direct care of the employee.

2. The investigating supervisor shall document the resuits of the investigation on the
Worker's Compensation Accident Investigation Report. The investigating
supervisor shall also complete a Special Report detailing the incident and investigation.

3. When appropriate, witness statements and photographs of the scene shall be obtained
and included in the investigation package.

C. Whenever an injury or illness suffered by an employee while on duty is reported to a supervisor,
that supervisor shall direct that a Worker's Compensation Accident Investigation Repoit
{first section only) is promptly completed and signed by the employee suffering the injury or
iiness.

1. If the injured employee is incapacitated and/or incapable of completing the first section,
the supervisor will complete the injured employee’s section of the repart to the best of
his/her ability with the information gleaned from the accident/injury investigation. The
fact that the report was completed by someone other than the injured employee shall be
noted on the form.

2. The supervisor shall complete and sign the second section of the report regardiess of the
injured employee’s condition.

3. Once completed, the form shall be immediately forwarded through the chain of
command to the Administrative Division Commander.

4, The Administrative Division Commander, or his/her designee, will forward the form and
any other associated paperwork to the Evesham Township Human Resources Office.

E. If the injuries are the result of a motor vehicle accident, the employee shall be required to
complete the first section of the Worker's Compensation Accident Investigation Report.
The investigating supervisor shall complete the applicable sections (both if the employee is
incapacitated and/or incapable of completing the report) of the Worker's Compensation
Accident Investigation Report and an Automobile Loss Form.
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1. Completed forms shall be immediately forwarded through the chain of command to the
Administrative Division Commander.
2. The Administrative Division Commander, or his/her designee, will forward the forms and

any other associated paperwork to the Evesham Township Human Resources Office

Whenever possible, the above referenced reporting forms shall be completed prior to end of the
injured employee'’s scheduled duty shift. In extraordinary situations where this is not possible,
the reports must be filed within twenty-four {24) hours of the incident that caused the injury.

1. The prompt and accurate documentation of any duty-related injury or iliness is of
paramount importance to the affected employee in terms of proper medical care,
insurance coverage and temporary or permanent disability determinations. Timely and
accurate reports should assist in the reduction of denied or challenged claims.

The Administrative Division Commander shall complete a meaningful administrative review of all
occupational injuries and ilinesses on a Special Report. The purpose of the review is to prevent
future occupational injuries and illnesses in order to minimize and mitigate future risk. The
review is in addition to any criminal or quasi-criminal investigation that is conducted.

1. The review shall include any recommendations for policy changes, training, equipment,
enhancements, and/or discipline. The administrative review should strive to determine if
the injury or illnesses was preventable.

Completed reviews shall be forwarded to the Chief of Police for review.

Following the review by the Chief of Police, all the Injured on Duty paperwork, along with
the meaningful Administrative Review completed by the Administrative Division
Commander will be forwarded to the Internal Affairs Bureau. The Internal Affairs Bureau
will file the IOD paperwork and will make entries into the Employee Injury Data Base and
the Early Warning System.

W

Any dispute concerning the status of an injury as it relates to whether or not it was recefved in
the performance of official duty shall be decided by the township workman's compensation
insurance carrier, or in a contested matter, by the Workers’ Compensation Court. For the
purposes of this written directive, the terms “in the course of employment” as defined in N.J.S.A,
34:15-1 and “in the performance of official duty” shall be considered identical.

III. Treatment Facilities

A,

Whenever an employee is injured on duty and requires medical attention the following procedure

shall be employed:

1. Emergencies — the employee shall be transported to the nearest available hospital
emergency room for treatment.

* The term emergencies shall be meant to include any life-threatening injury and
other injuries that would normally require a pafient to be transported to a
hospital emergency room by ambulance.

2. Non-Emergency — if the injury is of such a nature that is would not be consistent with the
above description, the employee will be directed to the contracted medical facility.

. The current contracted medical facility is Concentra Occupational Health facilities
tocated at 817 East Gate Drive, Mount Laurel, NJ (856-778-1090) for treatment
that is sought Monday — Friday between 8:00am-5:00pm (excluding holidays).
If necessary transportation shall be provided by the department.

3. If the treatment is sought at any other time, the employee shall report to Virtua Health
System, Marlton hospital emergency room. After the initial examination at the hospital,
the employee shall notify the on-duty supervisor, who shall then notify Human Resources
to arrange for an appointment for a follow-up examination at a facility determined by the
case manager.

» If the injury is of such a character that an automobile cannot safely be operated
by the injured employee and the employee is unable to arrange private
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transportation to the facility, the employee must notify the on-duty supervisor
who shall arrange transportation. This notification shall occur as far in advance
as is possible to provide the supervisor with an opportunity to facilitate the
arrangements.

B. All department supervisors are required to maintain a supply of printed notices conceming billing
information that must be provided to the treating fadlity. These notices shall be produced at
registration prior to treatment and will be required regardiess of the facility selected.

1.
2.

A reserve supply of these notices shall be maintained in the Patrol Room.
The proper billing information for work related injuries is as follows:
Claims Administrator:
Qual-Lynx
100 Decadon Drive
Egg Harbor Township, NJ 08234-3831

Employer:
Township of Evesham

]

Policy Number:
]
]

Iv. Family Notification Protocol

A. Whenever an employee is injured as a result of the performance of duty, the timely notification
of the command staff and the employee’s family shall be a priority.

B. In instances where the employee’s injuries are not ife threatening and appear to be relatively
minor in nature, the following notification procedure shall be employed:

1

The on duty supervisor shall notify the injured employee’s respactive bureau commander
as soon as is practical after the incident. This notification should contain relevant
information regarding the cause, nature and extent of the injury and a prognosis for the
date of return to full duty if known.

. It shall be the responsihility of the bureau commander to determine the extent of
additional command staff notifications that shall be made.

e Additional notifications deemed necessary shall be made by the bureau
commander.

The on duty supervisor shall consult with the injured employee to determine if a

notification to his/her family is desired, and if the injured employee would prefer to make

the notification personally or if he would like the department to handle it.

° Personal notification by the employee will be made via telephone from the
hospital or other medical facility.

® If the -department is requested to make the notification, the on duty shall
determine the most appropriate methed for completing this assignment.

' If the injury is minor, the on duty supervisor shall make the notification
by telephone.

v If the injury is of a more serious nature and the injured employee’s
family resides locally, a personal notification by two (2) department
members, one (1) of which should be a supervisor, shall be considered
the most desirable option.

v If the injury is of a more serious nature and the employee’s family
resides a considerabie distance from the township, a telephonic
netification shall be considered in the interest of timeliness, The on duty
can also consider coordinating with the police department having
jurisdiction where the employee’s family resides so as to facilitate an in
person notlﬂcataon The |n person notif catlon by the OUtSIde police
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C.

department, shall be immediately followed up with phone contact
between the on duty supervisor and employee's family.
® In any situation where an injured employee’s family requests assistance with
transportation to the hospital or other medical facility, or circumstances suggest:
that would be the prudent decision, transportation shall be immediately arranged
by the on duty supervisor,
. On behalf of the Chief of Police, the on duty supervisor shall extend an offer of
continuing assistance to the injured employee’s family in respect to any matters
deemed helpful for the employee’s full and expedient recovery.

In instances where an employee has suffered a substantial injury, whether or not the injury is

deemed life threatening, the following notification procedure shall be employed:

1. The on duty supervisor shalt notify the employee’s respective bureau commander as soon
as possible after becoming aware of the incident. All available information should be
relayed to allow the bureau commander to make an informed notification to the other
members of the command staff.

. The bureay-commander shall contact the Chief of Police by phone.
. The bureau commander shall then make notification to the command staff via
email.

2. A prompt personak notification shall be made to the injured employee’s family. The

bureau commander shall be responsible to select the member's responsible for this
assignment. The notification procedure explained in V6C23 - Line of Dty Injury/Death
should be utilized to provide guidance for the notification team as many of the
considerations are similar. Whenever possible, at least one (1} member of the
notification team shall be a supervisor, and at least one (1) member shall be in uniform

3. Transportation to the hospital where the injured employee is being treated shall be
supplied by the notification team and will be done in a marked police vehicle whenever
possible.

4, Additionally, the local police department having jurisdiction in the municipality where the
injured employee is being treated shall be notified of the impending arrival of the injured
employee as additional security and/or crowd control measures may be warranted.

V. Criminal Investigations

A,

In any situation where an offense Is committed against an employee that results in an injury, the

on duty supervisor shalt also be responsible for the proper notification of investigative personnel,

the number and extent of which shall be determined by the seriousness of the offense.

1. In any situation where the on duty supervisor does not feel the need to summon
investigative personnel for assistance, it shall be that supervisor's responsibility to ensure
that a comprehensive investigation report is prepared.

All empioyees who are the victim of an offense are entitled to the same rights as any other
citizen regarding victim/witness notification and assistance.

VI. Maodified Duty

A

Any employee who suffers an injury or illness the extent of which renders the employee
incapable of returning to full duty may be eligible for a temporary modified duty assignment i
said member is capable of performing an alternate assignment and such an assignment is
available.

Employees injured or suffering from an iliness as a result of the performance of official duty shall
be given preference in assignment to termporary modified duty.
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C. Modified duty assignments are strictly temporary in nature and normally shall not exceed six (6)
months in duration. (See VIC22 - Modified Duty Assigrnments for more information)

VII. Disability Benefits

A, Employees injured, as a result of official performance of duty, may be eligible for certain disability
benefits. The extent of benefits is generally commensurate with the degree of injury and
resulting disability.

1. In certain situations, employees may be entitted fo a disability retirement allowance.
Affected employees should refer questions to the New Jersey Division of Pension and
Benefits. The applicable pension hoard shall determine the amount of the disability
retirement allowance.

2. The injured employee may alsa be eligible to file a claim with the Worker's Compensation
Board. ' '
B. The towriship's duty to supplement workers’ compensation benefits is defined in the applicable

collective bargaining agreements and, in the case of non-union employees, the Township Code.

C. The department reserves the right to reguest that the township run an employee’s Family and
Medical Leave Act eligibility period concurrent with any period of lost time where the employee is
collecting worker's compensation benefits or other disability benefits,

D. Any employee who has been out of work due to an injury or illness for a substantial period of
time may be required to submit to a medical examination performed by the township physician or
his designee to determine the employee’s fitness for duty.

VIII. OSHA/PEOSHA Requirements

A The United States Occupational Safety and Health Administration (OSHA) requires notification
following any work-related accidental fatality.
1. Occupational Safety & Health Administration
(856) 596-5200

B. The New Jersey Depariment of Labor - Office of Public Employee Safety requires telephonic
notification as soon as possible following any employee fatalities or in-patient hospitalizations
resulting from work-related accidental injury or illness.

1. Office of Public Employee Safety
1 (800) 624-1644

C. The township third-party case management team is responsible for ensuring the above
referenced telephonic notifications are made in a timely fashion.

IX. Annual Review of Employee Injuries

A. In January of each year the Administrative Division Commander will conduct analysis of the
employee injuries that occurred in the prior year. This analysis will look to identify trends,
patterns, aimed at identifying root causes of employee injuries. The analysis will make
recommendations that will assist in lowering employes injuries through risk management,
training and safety equipment. The completed annual employee injury review will be forwarded
to the Chief of Police.
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VOLUME NUMBER: 6 CHAPTER NUMBER: 41

VOLUME TITLE: GENERAL REFERENCE: V6C41

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 12

SUBJECT: AUTOMATED LICENSE PLATE READERS (ALPR)

EFFECTIVE DATE: JANUARY 13, 2011 | GENERAL ORDER # 11-490

LAST REVISED: JUNE 12, 2019

APPLICABILITY: ALL SWORN EMPLOYEES | ANNUAL REVIEW:

ACCREDITATION STANDARDS: 41.3.9

The Written Directives developed by the Evesham Township Police Department are for
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.
They should not be construed as the creation of a higher standard of safety or care in an
evidentiary sense, with respect to third party claims. Violations of Written Directives can
only be the basis of a complaint by this Department, and then only in an administrative
disciplinary setting.

PURPOSE: The purpose of this directive is to establish a uniform policy and procedure for the use of automatic
license plate readers (ALPR).

POLICY: It is the policy of Evesham Township Police Department to utilize ALPR technology to the extent possible
in accordance with New Jersey Attorney General’s Directive 2010-5.
PROCEDURE:
L. Definitions
A. Automated License Plate Reader (ALPR) - means a system consisting of a camera(s) and
related equipment that:
1. Automatically and without direct human control locates, focuses on, and photographs
license plates and vehicles that come into range of the device;
2. Automatically converts digital photographic images of scanned license plates into
electronic text documents;
3. Is capable of comparing scanned license plate text data with data files for vehicles on a
BOLO list programmed into the device’s electronic memory; and
4, Notifies officers, whether by an audible alert or by other means, when a scanned license
plate matches the license plate on the programmed BOLO list.
5. The term includes both devices that are placed at a stationary location (whether

permanently mounted or portable devices positioned at a stationary location) and mobile
devices affixed to a police vehicle and capable of operating while the vehicle is in motion.

B. Authorized User - means a sworn or civilian employee of a law enforcement agency who has
been authorized by the chief of police or his designee, to operate an ALPR or to access and use
ALPR stored data, and who has successfully completed training provided by the agency on this
directive and on AG Directive 2010-5.

C. BOLO (Be on the Lookout) or BOLO Situation - refers to a determination by a law
enforcement agency that there is a legitimate and specific law enforcement reason to identify or
locate a particular vehicle, or, in the case of a post-scan BOLO, there is a legitimate and specific
reason to ascertain the past location(s) of a particular vehicle.
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BOLO List - (also known as a hot list) is a compilation of one or more license plates, or partial
license plates, of a vehicle or vehicles for which a BOLO situation exists that is programmed into
an ALPR so that the device will alert if it captures the image of a license plate that matches a
license plate included on the BOLO list. The term also includes a compilation of one or more
license plates, or partial license plates that is compared against stored license plate data that had
previously been scanned and collected by an ALPR, including scanned license plate data that is
stored in a separate data storage device or system.

1. Initial BOLO list - refers to the BOLO list that was programmed into an ALPR at the
time that the device was being used to scan license plates in the field.
2. Post-Scan BOLO list - refers to a BOLO list that is compared against stored data

collected by an ALPR, including scanned license plate data that has been transmitted to
another device or data storage system.

Chief - shall mean the Chief of Police or the highest ranking sworn officer of a law enforcement
agency.

Crime Scene Query - refers to the process of accessing and reviewing stored ALPR data that
had been originally scanned at or about the time and in the vicinity of a reported criminal event
for the purpose of identifying vehicles or persons that might be associated with that specific
criminal event as suspects, witnesses, or victims.

Criminal Event - means a specific incident, or series of related specific incidents, that would
constitute an indictable crime under the laws of the State of New Jersey, whether or not the
incident(s) have occurred or will occur within the State of New Jersey. The term includes an
attempt or conspiracy to commit a crime, or actions taken in preparation for the commission of
the crime, such as conducting a surveillance of the location to identify and evade or thwart
security measures, or conducting a rehearsal of a planned crime. The term includes two or more
separate criminal acts or episodes that are linked by common participants or that are reasonably
believed to have been undertaken by a criminal organization or as part of an ongoing conspiracy.

Crime Trend Analysis - refers to the analytical process by which stored ALPR data is used,
whether alone or in conjunction with other sources of information, to detect crime patterns by
studying and linking common elements of recurring crimes; to predict when and where future
crimes may occur; and to link specific vehicles to potential criminal or terrorist activity. The term
includes an automated process in which a computer program analyzes stored data to identify
potentially suspicious activity or other anomalies involving one or more scanned vehicles and
where such automated analysis is done without disclosing personal identifying information about
any individual to an authorized user or any other person except as may be authorized pursuant
to page 9 of this directive.

Designated Supervisor(s) - means one or more superior officers assigned by the Chief of
Police to oversee and administer or to assist in overseeing and administering the agency’s use of
ALPRs and stored ALPR data.

Personal Identifying Information - means information that identifies one or more specific
individuals, including an individual’s name, address, social security number, vehicle operator’s
license number, or biometric records. The term includes personal identifying information that is
included within the data comprising a BOLO list, as well as personal identifying information that is
learned by checking a license plate scanned by an ALPR against the Motor Vehicle Commission
database or any other data system that contains personal identifying information.

Post-Scan BOLO Query - refers to the process of comparing a post-scan BOLO list against
stored ALPR data.
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II.

Scan - refers to the process by which an ALPR automatically focuses on, photographs, and
converts to digital text the license plate of a vehicle that comes within range of the ALPR.

Stored Data - refers to all information captured by an ALPR and stored in the device’s memory
or in a separate data storage device or system. The term includes the recorded image of a
scanned license plate and optical character recognition data, a contextual photo (e.g. a photo of
the scanned vehicle and/or occupants), global positioning system (GPS) data (when the ALPR is
equipped with a GPS receiver) or other location information, and the date and time of the scan.
The term applies to both alert data and non-alert data that has been captured and stored by an
ALPR or in a separate data storage device or system.

1. Alert Data - means information captured by an ALPR relating to a license plate that
matches the license plate on an initial BOLO list or a post-scan BOLO list.

2. Immediate Alert - refers to an alert that occurs when a scanned license plate matches
the license plate on an initial BOLO list and that is reported to the officer operating the
ALPR, by means of an audible alarm or by any other means, at or about the time that the
subject vehicle was encountered by the ALPR and its license plate was scanned by the
ALPR.

3. Non-encounter Alert - refers to an immediate alert where the officer operating the
ALPR is instructed to notify the agency that put out the BOLO without initiating an
investigative detention of the subject vehicle or otherwise revealing to the occupant(s) of
that vehicle that its location has been detected or that it is the subject of law
enforcement attention (e.g. a Violent Gang or Terrorist Organization File (VGTOF) alert).

General

A.

ALPR and the data that are collected by these devices stored for future use shall only be used in
accordance with Attorney General Directive 2010-5, the manufacturer’s use manual, and this
directive.

1. ALPRs and ALPR-generated data shall only be used for bona fide public safety purposes.

These procedures apply to any ALPR data that is collected by another law enforcement agency
and provided to this agency or collected by this agency and provided to another law enforcement
agency.

An ALPR and data generated by an ALPR shall only be used for official and legitimate law

enforcement business and should be interpreted and applied to achieve the following objectives:

1. To ensure that BOLO lists that are programmed into the internal memory of an ALPR or
that are compared against stored ALPR data are comprised only of license plates that are
associated with specific vehicles or persons for which or whom there is a legitimate and
documented law enforcement reason to identify and locate or for which there is a
legitimate and documented law enforcement reason to determine the subject vehide’s
past location(s) through the analysis of stored ALPR data;

2. To ensure that data that is captured by an ALPR can only be accessed by appropriate law
enforcement personnel and can only be used for legitimate, specified, and documented
law enforcement purposes;

3. To permit a thorough analysis of stored ALPR data to detect crime and protect the
homeland from terrorist attack while safeguarding the personal privacy rights of
motorists by ensuring that the analysis of stored ALPR data is not used as a means to
disclose personal identifying information about an individual unless there is a legitimate
and documented law enforcement reason for disclosing such personal information to a
law enforcement officer or civilian crime analyst; and

4, To ensure that stored ALPR data are purged after a reasonable period of time so as to
minimize the potential for misuse or accidental disclosure.
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ALPR shall be used in a consistent manner to assist department personnel in accomplishing its
mission in homeland security, suspect interdiction, stolen property recovery, detection of crime,
enforcement of State law and local ordinances, identification of stolen vehicles, stolen license
plates, wanted and missing persons, AMBER Alert assistance, crime prevention and other traffic
related matters.

Information obtained through ALPR use shall only be released or disseminated in accordance with
NJCJIS User Agreement protocols, applicable State Statutes, and applicable Court Rules.
Unauthorized release of any information obtained through an ALPR is subject to criminal, civil,
and administrative sanctions.

ALPR is more than an enforcement tool. ALPR should be deployed to capture the license plates of
vehicles in the area of a major crime or an area of repeated minor offenses. Captured data can
be analyzed and utilized in criminal investigations or in the assignment of staffing based on
empirical data.

Designated supervisors shall:

1. Provide or oversee the training of all officers and civilian employees who are authorized
to operate an ALPR or to access or use ALPR stored data;

2. Review and approve requests to access and use stored ALPR data to conduct crime trend
analyses and/or to access personal identifying information based upon crime trend
analyses; and

3. Ensure compliance with this directive and AG Directive 2010-5.

The Chief of Police shall designate all authorized users. No officer or civilian employee will be
authorized to operate an ALPR, or access or use ALPR stored data, unless the officer or civilian
employee has received training by the agency on the proper operation of these devices, and on
the provisions of this directive and AG Directive 2010-5.

Any sworn officer or civilian employee of the agency who knowingly violates this directive or AG
Directive 2010-5 shall be subject to discipline.

All significant violations of this directive or AG Directive 2010-5, including but not limited to all
instances involving the unauthorized access or use of ALPR stored data, must be reported to the
Burlington County Prosecutor upon discovery of the violation. Unless the Burlington County
Prosecutor elects to conduct or oversee the investigation of the violation, such notification of the
violation shall be followed up with a report, approved by the Chief of Police, explaining to the
Burlington County Prosecutor the circumstances of the violation, and the steps that are being
taken to prevent future similar violations.
1. Investigations into violations of this directive shall be conducted in accordance with the
internal affairs process.

The Chief of Police shall provide a copy of this directive to the Burlington County Prosecutor, at or
before the time of promulgation and shall provide to the Burlington County Prosecutor copies of
any amendments or revisions to this directive at or before the time that such amendments take
effect.

III. Deployment of ALPR

A.

An ALPR shall only be used to scan license plates of vehicles that are exposed to public view
(e.g., vehicles on a public road or street or that are on private property, but which license
plate(s) are visible from a public road, street, or a place to which members of the public have
access, such as the parking lot of a shopping mall or other business establishment).
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An ALPR shall not be deployed in the field unless the deployment has been authorized by the
Chief or a designated supervisor. Such authorization may be given for repeated or continuous
deployment of an ALPR in which event the deployment authorization shall remain in force and
effect unless and until rescinded or modified by the Chief or designated supervisor.

Sworn officers or civilian employees of the agency may operate an ALPR or access or use ALPR
stored data only if the person has been designated as an authorized user by the Chief of police
and has received training from the agency on the proper use and operation of ALPRs, the
requirements of Attorney General Law Enforcement Directive 2010-5, and this directive.

Personnel must ensure that the lenses are free from obstructions before operations. If safe to do
so, personnel may remove obstructions such as snow, mud, paper, etc. Under no circumstances
are the camera lenses to be wiped with anything other than a clean, soft cloth.

Any damage to the ALPR systems or any problems with the operation of an ALPR system should
be immediately reported to the on duty supervisor verbally and then documented on the motor
vehicle inspection log. The on duty supervisor shall complete a Special Report outlining the
damage to the equipment and then forward the report through the Chain of Command to Chief
of Police for review.

Personnel authorized to use ALPR shall ensure that the system is operating properly every time

the vehicle is used for patrol. Officers shall sign on to the system in the following manner:

1. Click on the PAGIS icon to open the ALPR.

o Enter Login and password.

o Location section should be left blank for general patrol duties. If a member is on
a directive patrol assignment the location can be entered. If a member is
patrolling a specific area for an investigation (i.e. a bank parking lot, an
apartment complex, a development) then the location can be entered.

2. Prior to exiting the sallyport lane, the member operating the ALPR needs to click the
Begin Shift icon so that all new NCIC and DMV updates can be wirelessly downloaded
into the system. This should take less than 5 minutes.

3. Once the NCIC and DMV updates are downloaded, the ALPR system is ready for use.
The member shall click on the Cam Mode for Traffic for normal patrol, The screen will
read “Front Left” and “Front Right” above the camera image.

4, In parking lots click on Cam Mode for “Parking”. You should see “front Right” and
“Right Park” above the camera image screes. Ideally the ALPR will function best from a
distance of 5 to 8 feet at 10 miles per hour or less in a parking lot.

5. At the end of each shift, the vehicle must be parked in the sallyport lane. The member
shall click on the “End Shift” icon to download all the stored information.

1V. Maintenance of Records

A.

The Support Services Bureau Commander shall maintain a written or electronic record that

documents the following information:

1. Date and time when the ALPR was deployed;

2. Whether the ALPR was mobile, or was stationed at a fixed specified location;

3. The identity of the operator(s);

4 Whether ALPR data was transferred to any other database or data storage device or
system.

The Support Services Bureau Commander shall maintain a record of all access to stored ALPR
data. The agency’s ALPR data record keeping system, which may be automated, shall document
the following information:
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1. The date and time of access, and in the case of access to stored non-alert data, the type
of access authorized (e.g., post-scan BOLO query, crime scene query, or crime trend
analysis);

2. The authorized user who accessed the stored data;

3. Whether an automated software program was used to analyze stored data;

4, The designated supervisor who reviewed and approved any disclosure of personal
identifying information based upon crime trend analysis when such approval is required;

5. The designated supervisor who approved any use of an automated crime trend analysis
computer program that would automatically alert and disclose personal identifying
information;

6. Any other information required to be documented.

All written or electronic records of ALPR activity and access to ALPR data shall be maintained by
the agency for a period of five years and shall be kept in a manner that makes such records
readily accessible to any person authorized by this directive to audit the agency’s use of ALPRs
and ALPR-generated data. If an automated system is used to record any information that is
required to be documented pursuant to this directive, it shall not be necessary to maintain
duplicate records of any events or transactions that are documented by the automated record-
keeping system. The Evesham Police Department does not maintain any digital ALPR records, all
ALPR records are retained through the BOSS System maintained by Burlington County.

All stored data and required documentation and decisions shall be kept in a place and in a
manner as to facilitate a review and audit of the agency’s ALPR program by the Burlington
County Prosecutor or by the Attorney General or designee(s).

Content and Approval of BOLO Lists

A.

A license plate number or partial license plate number shall not be included in an ALPR Initial

BOLO list unless there is a legitimate and specific law enforcement reason to identify or locate
that particular vehicle or any person or persons who are reasonably believed to be associated
with that vehicle.

A license plate or partial license plate number shall not be included in a Post-Scan BOLO list
unless there is a legitimate and specific law enforcement reason to ascertain the past locations(s)
of that particular vehicle or of any person or persons who are reasonably believed to be
associated with that vehicle.

Examples of legitimate and specific reasons include, but are not limited to:

1. Persons who are subject to an outstanding arrest warrant;

2. Missing persons;

3. Amber or Silver Alerts;

4, Stolen vehicles;

5. Vehicles that are reasonably believed to be involved in the commission of a crime or
disorderly persons offense;

6. Vehicles that are registered to or are reasonably believed to be operated by persons who
do not have a valid operator’s license or who are on the revoked or suspended list;

7. Vehicles with expired registrations or other Title 39 violations;

8. Persons who are subject to a restraining order or curfew issued by a court or by the
Parole Board, or who are subject to any other duly issued order restricting their
movements;

9. Persons wanted by a law enforcement agency who are of interest in a specific
investigation, whether or not such persons are themselves suspected of criminal activity;
and

10. Persons who are on any watch list issued by a State or federal agency responsible for

homeland security.
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BOLO list information may be downloaded in batch form from other databases, including but not
limited to the National Crime Information Center (NCIC), National Insurance Crime Bureau,
United States Department of Homeland Security, and Motor Vehicle Commission database.

An initial BOLO list may be revised at any time. In the event that an initial BOLO list is
constructed, in whole or in part, with sets of data downloaded from another database, so as to
account for any changes that may have been made in the data maintained in those other
databases, updates to the initial BOLO list shall, in the case of a mobile unit attached to a police
vehicle, be made at the start of each shift, and in the case of an ALPR positioned at a stationary
location, be made as frequently as is practicable, and on not less than a daily basis. Information
concerning any license plate that is referenced in an Amber or Silver Alert activated by the New
Jersey State Police shall be added to the initial BOLO list as expeditiously as possible, and shall
remain in the initial BOLO list until the Amber or Silver Alert expires or is withdrawn.

When practicable, the reason for placing a vehicle on BOLO list shall be included with the BOLO
and shall be disclosed to the officer who will react to an immediate alert. If for any reason an
officer reacting to an immediate alert should not initiate an investigative detention (e.g., where
the license plate was included in the BOLO list because the department or any other agency
wanted to be notified of the location of the subject vehicle without alerting the driver/occupants
that they are the subject of law enforcement attention, such as in the case of Violent Gang or
Terrorist Organization File (VGTOF) alert, to the extent feasible, the information attached to the
license plate on the BOLO list shall be entered in such a way as to cause the ALPR to clearly
designate an immediate alert as a non-encounter alert, and shall provide specific instructions to
the officer as to who to notify of the alert.

VI. Actions in Response to an Immediate Alert

A.

When officers operating a vehicle equipped with ALPR receive an immediate alert, the officer
shall take such action in response to the alert as is appropriate in the circumstances. Officer(s)
alerted to the fact that an observed motor vehicle’s license plate is on the BOLO list may be
required to make a reasonable effort to confirm that a wanted person is actually in the vehicle
before the officer would have a lawful basis to stop the vehicle. (State v. Parks, 288 N.J. Super.
407 App. Div. 1996). Police do not have reasonable suspicion to justify a stop based on a
computer check that shows that the operator’s license of the registered owner of the vehicle is
suspended unless the driver generally matches the owner’s physical description (e.g., age and
gender).

Alerts are classified as Medium and High Alerts.

1. A Medium Alert will show a code of "E” or "S”. “E” represents expired tags and
unregistered vehicles. “S” represent suspended registrations.

2. A High Alert will represent an active warrant and NCIC hits. Some examples of High
Alerts are: Amber and Silver Alerts, stolen vehicle, wanted and missing persons. High
Alerts provided greater detail on the LPR screen.

Upon receiving an alarm for DMV violation, the ALPR operator shall utilize whatever information is
available to determine the accuracy of the “hit”. The ALPR operator will visually verify the
particular tag and the actual read on the ALPR to confirm they are the same. The operator will
confirm the “hit” by checking the tag through CJIS or central communication to confirm the
information is still active. Receipt of an ALPR alarm is NOT sufficient probable cause to warrant
an arrest without additional verification. The information contained in the DMV database is not
downloaded until Monday at 4:00 am of each of week. The information contained in the NCIC
database is downloaded on a daily basis. It is extremely important to verify all information via
MCT or through central communications before taking any enforcement action.
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VII.

VIII.

IX.

An officer reacting to an immediate alert shall consult the database to determine the reason why
the vehicle had been placed on the BOLO list and whether the alert has been designated as a
non-encounter alert. In the event of a non-encounter alert, the officer shall follow any
instructions included in the alert for notifying the law enforcement or homeland security agency
that had put out the BOLO.

Security of Stored ALPR Data

A.

All ALPR stored data shall be kept in a secure data storage system with access restricted to
authorized persons. Access to this stored data shall be limited to the purposes described in
Section IX.

Stored ALPR data shall be maintained electronically in such a manner as to distinguish alert data
from non-alert data so as to ensure that access to and use of non-alert data and any disclosure
of personal identifying information resulting from the analysis of non-alert data occurs only as
authorized pursuant to Section IX. Positive alert data may, as appropriate, be transferred to the
appropriate active investigation file and if appropriate be placed into evidence in accordance with
the agency’s evidence or records management procedures.

Retention Period and Purging of Stored Data

A.

ALPR stored data shall be retained for a period of five years, after which, the data shall be
purged from the agency’s data storage device or system.

ALPR data may be purged before the expiration of the five-year retention period only if the data
has been transferred to the State Police Regional Operations Intelligence Center (R.0.I.C.) or any
other system that aggregates and stores data collected by two or more law enforcement
agencies in accordance with the provisions of AG Directive 2010-5 and this directive.

A law enforcement agency also may seek authorization from the Director of the Division of
Criminal Justice to purge ALPR data before the expiration of the five-year retention period for
good and sufficient cause (e.g., to reduce documented storage costs), provided that the data to
be purged has been retained for a minimum of two years.

Any ALPR data transferred to another agency shall indicate the date on which the data had been
collected by the ALPR so that the receiving agency may comply with the five-year retention and
purging schedule established in AG Directive 2010-5 and this directive.

Limitations on Access to and Use of Stored ALPR Data

A Authorized users may access and use stored ALPR Alert Data as part of an active investigation or
for any other legitimate law enforcement purpose including, but not limited to a post-scan BOLO
query, a crime scene query, or crime trend analysis.

1. A record shall be made of all access to ALPR data, which may be an automated record
that documents the date of access and the identity of the authorized user.

2. An authorized user does not need to obtain approval from the chief or designated
supervisor for each occasion on which he or she accesses and uses stored ALPR data.
Once positive alert data has been accessed and transferred to an investigation file, it
shall not be necessary thereafter to document further access or use of that data pursuant
to this directive.

B. Access to and use of stored Non-Alert ALPR Data is limited to the following three purposes:

1. A post-scan BOLO query;
2. A crime-scene query; and
3. Crime trend analysis.
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C. An authorized user does not need to obtain approval from the chief or a designated supervisor
for each occasion on which he or she accesses and uses stored non-alert data pursuant to this
directive.

D. Post-Scan BOLO Query
1. Authorized users are authorized to compare a post-scan BOLO list against stored ALPR

data where the results of the query might reasonably lead to the discovery of evidence or
information relevant to any active investigation or ongoing law enforcement operation, or
where the subject vehicle might be placed on an active initial BOLO list.

Example: an authorized user may review stored non-alert data to determine whether a
specific vehicle was present at the time and place where the ALPR data was initially
scanned for the purpose of confirming or dispelling an alibi defense, or to develop lead
information for the purpose of locating a specified vehicle or person. Authorized users
may also check stored data to determine whether a vehicle that was only recently added
to an initial BOLO list had been previously observed in the jurisdiction before it had been
placed on an initial BOLO list.

E. Crime Scene Query

1.

Authorized users are permitted to access and use stored non-alert data where such
access might reasonably lead to the discovery of evidence or information relevant to the
investigation of a specific criminal event.

o If an investigator has reason to believe that a specific person or vehicle was at or
near the location of the specific crime at the time of its commission, non-alert
stored data might also be examined as part of post-scan BOLO query.

A crime scene query may not be conducted to review stored non-alert data based on

general crime patterns (e.g. to identify persons traveling in or around a high crime area),

but rather is limited to situations involving specific criminal events.

The crime scene query of non-alert stored data shall be limited in scope to stored non-

alert data that is reasonably related to the specified criminal event, considering the date,

time, location, and nature of the specified criminal event. Examples:

o A crime that reasonably involves extensive planning and possible rehearsals,
such as a terrorist attack, would justify examining stored non-alert data that had
been scanned and collected days or even weeks or months before the criminal
event, and that may have been scanned at a substantial distance from the site of
the crime or intended crime (e.g., at any point along a highway leading to the
intended crime site).

o A spontaneous crime, in contrast, might reasonably justify examination of stored
non-alert data that was scanned and collected on or about the time of and in
closer physical proximity to the criminal event.

The authorized user shall document the specific crime or related crimes constituting the

criminal event and the date(s) and location(s) of the specific crime(s).

F. Crime Trend Analysis

1.

An authorized user may access and use stored non-alert data for purposes of conducting
crime trend analyses when such access and analyses are approved by a designated
supervisor and where such analyses are undertaken to produce analytical products that
are intended to assist the agency in the performance of its duties.

o A designated supervisor may authorize one or more authorized users to conduct
a method or methods of crime trend analysis on a repeated or continuous basis,
in which event such authorization shall remain in force and effect unless and
until modified or rescinded by the supervisor.

o A designated supervisor may also approve the use of an automated software
program to analyze stored data to look for potentially suspicious activity or other
anomalies that might be consistent with criminal or terrorist activity.
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2. Crime trend analyses of stored non-alert data, whether automated or done manually,
shall not result in the disclosure of personal identifying information to an authorized user
or any other person unless:

o The agency can point to specific and articulable facts that warrant further
investigation of possible criminal or terrorist activity by the driver or occupants of
a specific vehicle (e.g. unusual behavior consistent with the modus operandi of
terrorists or other criminals), and access to the personal identifying information
based on those specific and articulable facts has been approved by a designated
supervisor. Such approval may be given by a designated supervisor in advance
when the crime trend analysis reveals the existence of specified suspicious
circumstances that would warrant further investigation and that would justify
disclosure of personal identifying information to the authorized user conducting
the analysis under the specific and articulable facts that warrant further
investigation standard of proof. The supervisor shall document any and all
specified suspicious circumstances for which disclosure of personal identifying
information is pre-approved if those suspicious circumstances are revealed by
authorized crime trend analysis.

o When an automated crime trend analysis computer program is used, specified
suspicious circumstances that would warrant further investigation and that would
justify disclosure of personal identifying information to an authorized user may
also be pre-approved by a designated supervisor and built into the computer
program so that if the program identifies the existence of the pre-determined
suspicious circumstances, it will automatically alert the authorized user of the
suspicious activity and provide to him/her the relevant personal identifying
information in accordance with the specific and articulable facts that warrant
further investigation standard of proof; or

o Disclosure of personal identifying information concerning any vehicle plate
scanned by the ALPR is authorized by a grand jury subpoena.
3. Nothing in this section shall be construed to prohibit a computer program from accessing

and comparing personal identifying information of one or more individuals who are
associated with a scanned vehicle as part of the process of analyzing stored non-alert
data, provided that such personal identifying information is not disclosed to a person
unless the specific and articulable facts that warrant further investigation standard is
satisfied. The specific and articulable facts that warrant further investigation standard
applies only to the crime trend analysis of non-alert data and nothing in this Section shall
be construed to limit disclosure of personal identifying information of a person who is the
registered owner of a vehicle that is on an initial or post-scan BOLO list.

4, For the purposes of this Section, the specific and articulable facts that warrant further
investigation standard required for the disclosure of personal identifying based upon
crime trend analysis of stored non-alert data is intended to be comparable to the specific
and articulable facts that warrant heightened caution standard developed by the New
Jersey Supreme Court in State v. Smith, 134 N.J. 599, 616-19 (1994) (establishing the
level of individualized suspicion required before an officer may order a passenger to exit
a motor vehicle stopped for a traffic violation).

5. The authorized user accessing stored non-alert ALPR data for purposes of conducting
crime trend analysis shall document:
o The nature and purpose of the crime trend analysis;
o The persons who accessed stored non-alert ALPR data for use in conducting that
analysis; and
o The designated supervisor who approved access to ALPR non-alert data.
6. In any instance where personal identifying information is disclosed based upon crime

trend analysis of stored non-alert data, the authorized user shall document the specific
and articulable facts that warrant further investigation and the designated supervisor
who reviewed those facts and approved the disclosure of personal identifying
information, or who pre-approved disclosure of personal identifying information based

VOLUME 6 CHAPTER 41 — AUTOMATED LICENSE PLATE READER Page 10 of 12




EVESHAM POLICE DEPARTMENT MANUAL

XI.

XII.

upon specified circumstances identified by an automated crime trend analysis computer
program, or, where applicable, the fact that access to personal identifying information
was authorized by a grand jury subpoena.

Shared Law Enforcement Access to Stored ALPR Data

A.

ALPR data obtained in conformance with this directive can be accessed and used by this agency
and may be shared with and provided to any other law enforcement agencies.

Stored ALPR data may be combined with ALPR data collected by two or more law enforcement
agencies (e.g., collection of stored data by the State Police Regional Operations Intelligence
Center); provided that such aggregated data shall only be retained, accessed, and used in
accordance with the provisions of AG Directive 2010-5 and this directive.

When ALPR data is made accessible to or otherwise shared with or transferred to another law
enforcement agency, the member receiving the request shall document the identity of the other
agency and the specific officer(s) or civilian employee(s) of that agency who were provided the
information.

When the transfer of stored ALPR data is performed periodically as part of a system for
aggregating data collected by two or more law enforcement agencies (e.g., the scheduled and
routine transmittal of data to the State Police Regional Operations Intelligence Center), each
agency contributing data to the combined database shall maintain a record of the data transfer,
which may be an automated record, and shall have and keep on file a memorandum of
understanding or agreement or other memorialization of the arrangement for maintaining and
populating a database comprised of stored ALPR data collected by multiple law enforcement
agencies. Any agency provided with access to or use of the ALPR data collected this agency shall
comply with all applicable provisions of AG Directive 2010-5 concerning stored ALPR data and
disclosure of personal identifying information.

Release of ALPR Data to Non-Law Enforcement Persons or Agencies

A.

Stored ALPR data shall be considered criminal investigatory records as defined in N.J.S.A. 47:1A-
1 et seq., and shall not be shared with or provided to any person, entity, or government agency,
other than a law enforcement agency, unless such disclosure is authorized by a subpoena or
court order, or unless such disclosure is required by the Rules of Court governing discovery in
criminal matters. Any agency receiving a subpoena or court order for the disclosure of ALPR data
shall, before complying with the subpoena or court order, provide notice to the County
Prosecutor.

Program Accountability

A.

All ALPR records documenting the use of an ALPR or access to or use of ALPR stored data,
whether kept manually or by means of an automated record-keeping system, shall be subject to
review and audit by the County Prosecutor, or by the Attorney General or designee.

Any complaints about a department’s ALPR program made by any citizen or entity shall be

forwarded to the Burlington County Prosecutor for appropriate review and handling. The County

Prosecutor may conduct an investigation, or may direct the agency that is the subject of the

complaint to conduct an investigation and to report back to the Burlington County Prosecutor.

1. Investigations into violations of this directive shall be conducted in accordance with the
internal affairs process.
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XIII. Sanctions for Non-Compliance

A. If the Attorney General or designee has reason to believe that a law enforcement agency or
officer or civilian employee is not complying with or adequately enforcing the provisions of AG
Directive 2010-5, the Attorney General may temporarily or permanently suspend or revoke the
authority of the department, or any officer or civilian employee, to operate an ALPR, or to gain
access to or use ALPR stored data. The Attorney General or designee may initiate disciplinary
proceedings and may take such other actions as the Attorney General in his or her sole discretion
deems appropriate to ensure compliance with these Guidelines.

XI1V. Authority of Attorney General to Grant Exemptions or Special Use Authorizations

A. ALPRs and all ALPR stored data shall only be used and accessed for the purposes and in the
manner authorized by AG Directive 2010-5. 1n recognition of the need to be able to address
issues or circumstances that are not contemplated by AG Directive 2010-5, the Attorney General
or designee may grant an exemption from any provision of AG Directive 2010-5 and may
authorize the specific use of an ALPR, or the data collected by or derived from an ALPR, that is
not expressly authorized by AG Directive 2010-5. Any request by a department to use an ALPR or
ALPR-generated data for a purpose or in @ manner not authorized by AG Directive 2010-5 shall
be made to the Attorney General or designee through the Director of the Division of Criminal
Justice or designee, who shall make recommendations on whether to grant the agency’s specific
request for an exemption or special authorization. Such requests shall be made in writing unless
the circumstances are exigent, in which event the request by the agency and approval or denial
by the Attorney General or designee may be given orally, in which event the circumstances of the
request and the approval or denial shall be memorialized in writing as soon thereafter as is
practicable.
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The Written Directives developed by the Evesham Township Police Department are for
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.
They should not be construed as the creation of a higher standard of safety or care in an
evidentiary sense, with respect to third party claims. Violations of Written Directives can
only be the basis of a complaint by this Department, and then only in an administrative
disciplinary setting.

PURPOSE: To establish guidelines for the use of emergency vehicle warning devices intended to minimize the risk
involved in responding to emergencies as well as routine assignments.

POLICY: It is difficult, if not impossible, to describe exactly how a fleeing motorist can or should be apprehended,
or the manner in which officers should respond to calls for emergency assistance, except to say that it
must be done legally and safely. Likewise, one cannot set a “safe” maximum speed or in all cases specify
the maximum number of police vehicles that can be involved in a pursuit. Each individual pursuit or call
for emergency assistance has unique aspects. Pursuing/responding officers and field supervisors, in a
short period of time, will have to use their best judgement, collect their total resources, including their
training and experience, bearing in mind the provisions included in this and other applicable written
directives, and apply them collectively to the existing circumstances. If the officers and field
supervisors determine that the pursuit/response is justified according to established criteria and it can be
performed in relative safety, they should continue with the intent to apprehend the suspected violator,
while remaining constantly mindful of the risk involved to all concerned. Otherwise the pursuit should be
terminated or the response method modified. The duty to avoid damage or injury to innocent third
parties is superior to that of pursuit or emergency response.

PROCEDURE:
I. Definitions

A Emergency: a situation or sudden occurrence which poses an actual or potential threat of
serious injury or loss of human life and which demands or requires prompt police response
and/or intervention.

B. Emergency Vehicle: an authorized law enforcement vehicle equipped with red emergency
lights, siren, and other emergency warning devices required by law and used for emergency
response situations.

C. Emergency Warning Devices: devices placed in/on each emergency vehicle that emit audible
or visual signals in order to warn others that law enforcement services are in the process of being
delivered.
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D.

Pursuit Driving: Pursuit driving is an active attempt by a law enforcement officer operating a
motor vehicle and utilizing emergency warning lights and an audible device in an attempt to
apprehend one or more occupants of another moving vehicle when the officer reasonably
believes that the driver of the fleeing vehicle is aware of the officer’s attempt to stop the vehicle
and is resisting apprehension by increasing vehicle speed, ignoring the officer or otherwise
attempting to elude the officer.

II. General Considerations

A.

Officers driving authorized emergency vehicles are granted an exemption from the speed
regulations provided that they are engaged in the apprehension of violators of the law, or of
persons charged with, or suspected of, a violation. (N.J.S. 39:4-103)

1. This shall not relieve the driver of an authorized emergency vehicle from the duty to
drive with due regard for the safety of all persons, nor shall such provision protect the
driver from the consequences of his reckless disregard for the safety of others.

(N.1.S. 39:4-91)

Emergency lights and sirens shall be activated and utilized in all situations where the patrol
vehicle’s speed exceeds the posted speed limit on a roadway by twenty (20) miles per hour or
more. Once the lights and sirens are activated, the officer shall advise central communications
and a supervisor via radio of the violation resulting in the increase in speed. The supervisor shall
examine the factors to determine if the continued increase in speed is warranted and direct the
officer accordingly.

Moral, as well as policy considerations (See V712 — Vehicular Pursuit Procedures), requires that
officers balance the necessity for pursuit or apprehension against the possibility and severity of
damage or injury.

The law permits necessary escalation of force directed against an offender to affect his or her
apprehension so long as it is the minimum force reasonably necessary to overcome his or her
efforts whether to evade apprehension or to cause harm to others.

1. Negligent or reckless actions committed by officers during their lawful efforts in pursuit of
actual or suspected violators or in response to emergencies that damage or injure
innocent persons are prohibited by law.

o Liability exposing officers to criminal and/or civil action may result for the officer
and the department.

2. The use of emergency warning equipment should not be viewed as demanding the right
of way but rather as requesting it.

Four-wheel drive vehicles that are not pursuit rated are not considered appropriate for pursuit

driving conditions due to handling limitations. Officers operating these four-wheel drive vehicles

shall not become involved in a pursuit unless failure to pursue a vehicle would result in an

immediate threat of death or serious bodily injury to an occupant of the vehicle other than the

driver.

1. If, based upon these criteria, a decision to pursue is made; the operator of such a four-
wheel drive vehicle shall relinquish his/her position in the pursuit as soon as a more
suitable pursuing vehicle is in position to join the pursuit.

Field supervisors and/or commanding officers are responsible for monitoring response modes and
shall have the authority to upgrade or downgrade response modes as deemed appropriate.
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III. Response Modes

A. Priority 3 (Non-Priority Response) — The assigned officer shall respond without unnecessary

delay and operate his/ her assigned vehicle with due regard for the safety of all persons.

1.

2.

The use of emergency warning devices is not authorized and officers are required to
obey all motor vehicle laws.

Officers may respond in a less expedient fashion but without unnecessary delay. This
should not be construed so as to permit unnecessary stops, detours or idle conversations
while responding, but the general nature of these assignments does not justify an
emergent response.

The initiation of motor vehicle stops while responding is not generally desirable unless
the seriousness of the violation would reasonably justify a further delay in the officer’s
response to the assignment.

If an officer is going to be delayed in responding to an assignment, the reason for the
delay and the anticipated length of the delay shall be communicated to the field
supervisor to determine if the call should be reassigned.

B. Priority 2 (Routine Response) — The assigned officer shall immediately respond to the

assignment, proceeding directly to the location while operating his/her assigned vehicle with due
regard for the safety of all persons.

1.

2.

The use of emergency vehicle warning devices is not authorized and officers are required
to obey all motor vehicle laws.

Officers shall take the most direct route available, unless circumstances dictate
otherwise, in an effort to reduce the overall response time. An expedient, controlled
response is expected of all officers.

Officers shall not initiate routine motor vehicle stops while in route to an assignment
unless the suspect vehicle’s character of operation is so egregious, or such other
conditions are present, to warrant an immediate stop of the vehicle in the interest of
public safety.

If an officer is going to be delayed in responding to an assignment, the reason for the
delay and the anticipated length of the delay shall be communicated to the field
supervisor to determine if the call should be reassigned.

C. Priority 1 (Emergency Response) — The assigned officer is to respond to the assignment

immediately, proceeding directly to the location as quick as reasonably possible while operating
his/her assigned vehicle with due regard for the safety of all persons.

1.

During an emergency response, emergency lights and siren shall be simultaneously and
continuously activated. The headlights of the vehicle shall also be activated to augment
visibility.

Four-way flashers shall not be utilized when the police vehicle is in motion to prevent the
possibility that they might create confusion and interfere with the effective utilization of
brake lights and turn signals.

The spotlight is intended to provide the ability to illuminate buildings, vehicles and other
areas for the purpose of conducting checks. At no time shall the spotlight be directed at
the operator of a moving vehicle.

Officers employing an emergency response shall give due consideration to the following
conditions and modify the response accordingly:

. Police vehicle condition and the officer’s familiarity with the roads.
o Roadway and weather conditions.
. Type of area and volume of traffic.

Emergency vehicle warning devices may be deactivated at a safe distance from the
incident location if necessary to prevent warning suspects of the impending arrival of the
police, or in situations where the siren and/or emergency lights might tend to jeopardize
lives or inflame an irrational subject.
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o When the decision to deactivate emergency vehicle warning devices has been
made, it is incumbent upon the vehicle operator to slow down sufficiently to
comply with the posted speed limit and otherwise obey all traffic laws.

1v. Determining Response Modes

A The information contained in this written directive is intended to guide the operators of
emergency vehicles in selecting the appropriate response mode for the situation at hand. While
it is expected that supervisors will monitor and amend response priorities as warranted, the
individual emergency vehicle operator is vested with a significant degree of discretion in
determining the appropriate response priority.

1. All operators of emergency vehicles are expected to evaluate the prevailing conditions
known to the operator at the time the response priority decision is reached.
2. When an officer verbally acknowledges a call for service/assistance, he or she is also

required to verbally announce the response mode he or she intends to utilize.
Example: “2222 received, responding priority 3”

3. If an officer is uncertain as to the response mode that should be utilized for a particular
assignment, the officer shall request direction from a supervisor.

B. Non-Priority Response (Priority 3) — this response mode shall be utilized for officers
responding to non-priority incidents that do not require an expedient response by police.
1. Examples of such assignments include, but are not limited to:
o Requests for information
o Follow-up interviews/investigations
o Past tense non-violent crime investigations
o Requests for traffic assistance where a hazard is not present
o Notifications
o All other assignments where a protracted response would not expose any person
to a foreseeable risk of injury or loss
C. Routine Response (Priority 2) — this response mode shall be utilized by officers responding to

non-life threatening assignments that generally substantiate a prompt response by police to
assist or intervene in the underlying event.

1. Examples of such assignments include, but are not limited to:

. Disputes and reports of disorderly behavior without violence

o Motor vehicle accidents on or adjacent to a roadway without reported injuries

. Non-life threatening fire and ambulance calls

o Alarm calls (except for hold-up alarms)

o Suspicious person / vehicle

o Abandon/misdialed 911 calls, provided there is no particularized information
suggesting a problem

o Routine officer assist / back-up and property crimes in progress

o All other service calls where a prompt response is considered necessary and
prudent.

D. Emergency Response (Priority 1) — this response mode shall be utilized by officers

responding under emergent conditions, where life is in jeopardy, there is a potential for bodily
harm, a crime is reported to be in progress, there may be significant loss of property, or an
identifiable hazard exists which necessitates emergency response to lessen the potential for
subsequent injury/damage.

1. Examples of such assignments include, but are not limited to:
o Emergency medical calls where serious/life-threatening injury/iliness is reported.
. Reports of fires where death/injury is a possibility.
o Crimes in progress (i.e., robbery, burglary, assault, etc.).
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o Motor vehicle/industrial accidents with reported injuries, trapped occupants, or
other attendant hazardous conditions.

o Pursuit driving.

o Any other call for service where a reasonable belief exists that an emergency
response is warranted to immediately protect or save any person from death or
bodily injury.

V. Special Considerations Involved in Emergency Response/Operation
A. Upon approaching an intersection controlled by traffic signals or signs requiring the operator of

an emergency vehicle stop (red light or stop sign), or any other location at which there is an
increased likelihood of collision, the operator of any emergency vehicle participating in a Priority
1 response/pursuit shall, prior to entering the intersection, come to a complete stop and control
the vehicle so as to avoid collision with another vehicle or a pedestrian. The operator of the
vehicle shall then observe the entire area/intersection and ensure that the way is clear and all
vehicles operating in the area/intersection have stopped and/or yielded to the operator’s vehicle
before cautiously proceeding through the intersection.

B. The use of emergency warning devices is intended to alert other motorists of an emergency
vehicle's approach and provide notice of their duty to yield. In situations where a vehicle
operator employing a Priority 1 response approaches an intersection or other area of traffic
gridlock where the vehicles already present cannot move and/or yield and thus create a lane for
the emergency vehicle to safely pass, the operator of the emergency vehicle shall deactivate the
vehicle’s emergency warning devices.

1. This shall be done to prevent the panic and confusion often demonstrated by drivers
faced with the above-described dilemma and to minimize the degree of hazard to such
other drivers who might otherwise attempt an unsafe maneuver in attempting to yield.

C. All officers operating emergency vehicles under Priority 1 response/pursuit conditions shall
remain constantly alert for the possibility of erratic and unsafe vehicular maneuvers by other
drivers who may become panicked by an approaching emergency vehicle.

D. All officers operating vehicles under Priority 1 response/ pursuit conditions shall remain in full
control of their vehicles at all times and not engage in any erratic operation including, but not
limited to:

1. Frequent or unsafe lane changes;
2. Vehicular operation on other than the travel portion of a roadway;
3. Tailgating.

VI. Restrictions/Prohibitions

A. No officer is permitted to engage in a Priority 1 response or pursuit when any person other than
an on-duty law enforcement officer is an occupant in the officer’s vehicle.

B. Emergency responses and/or pursuits against the normal flow of traffic, the wrong way on any
highway, or proceeding up exit ramps in the wrong direction are strictly prohibited in all
situations.

C. Officers engaged in pursuit driving are required to strictly comply with all of the provisions

enumerated in written directive V7C12 — Vehicular Pursuit Procedures.
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VII. Motor Vehicle Stops and Discretionary Use of Emergency Vehicle Warning Devices

A. The use of emergency vehicle warning lights is required in connection with motor vehicle stops to
provide adequate notice of intent to stop the suspect vehicle and to provide a degree of safety for
the officer, violator and public.

1. The use of the siren is discretionary and shall be employed based upon need and/or
safety considerations.

B. In other situations, when expediency is required to effectively eliminate a potential hazard to the
public or public safety officials, officers are authorized to activate emergency vehicle warning
devices. Examples of permissible use include, but are not limited to:

1. The shielding of disabled vehicles on the roadway.
2. The practice of physically channeling vehicular and pedestrian traffic with a parked police
vehicle for emergency reasons.

C. Officers operating police vehicles shall deactivate emergency vehicle warning devices as soon as
safely possible.

VIII. Responding to Calls for Assistance

A. When an officer in the field is involved in a situation where help is needed, he or she must be
aware that a non-specific request for assistance will often result in an uncoordinated response
involving a greater number of backup units than is necessary. This may be a greater hazard to
life and property than that of the originating incident. To minimize this potential, officers must
provide the following information whenever possible:

1. Radio identification number and exact location.
2. Reason for the request for assistance.
3. Specify “Priority 3", “Priority 2" or “Priority 1" assistance/backup.
4, Indicate the number of additional units required.
o If a situation should arise where an officer requests assistance or activates their

emergency alarm and does not or is unable to communicate a response mode or
other particularized information, the officer shall be contacted by a supervisor or
other available officer to determine the urgency of the request.

o If the officer requesting assistance does not respond, it shall be assumed that
emergent assistance is needed and a Priority 1 response shall be employed.

B. Whenever possible, the officer requesting assistance shall monitor the radio sufficiently to
determine that the request was received and understood, and to provide updated status reports
to responding units.

1. Units responding to the call for assistance shall acknowledge with communications
personnel and provide their current location.

2. Assisting units shall utilize the proper response mode as requested unless otherwise
modified by a supervisor.

3. Upon arrival at the scene, all assisting units shall report their arrival to communications
personnel and provide an updated status report, if warranted.

4, When a broadcast is made indicating that the situation is under control and assisting

units may respond in at “reduced speed” or the response mode is downgraded to
“Priority 2" by an officer at the scene or a supervisor, all responding units shall deactivate
emergency vehicle warning devices and resume normal vehicular operation.

5. Whenever a broadcast is made indicating that no additional assistance is required at the
scene, all responding officers shall immediately terminate their response by deactivating
all emergency vehicular warning devices, resuming normal vehicular operations and
returning to their assigned patrol zones.
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C. In situations when an officer in the field requests emergency assistance, field supervisors are
responsible for monitoring the response and incident until it has been stabilized or terminated,
and asserting control by directing specific assisting units in their response and/or termination of
such response.

1. The utilization of proper response modes shall be confirmed and the number of units
responding to the call for assistance shall be regulated in respect to the magnitude of the
incident.

2. Notification shall be provided to bordering jurisdictions as necessary.

3. Incidents that appear to be serious in nature shall require the immediate response of an

available field supervisor whenever possible.
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VOLUME NUMBER: 7 CHAPTER NUMBE 20
VOLUME TITLE: AUTHORITY REFERENCE: V7C20
ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 7

SUBJECT: PATROL RIFLES

EFFECTIVE DATE: DECEMBER 10, 2008 | GENERAL ORDER # 08-475

LAST REVISED: JUNE 19, 2020

APPLICABILITY: ALL SWORN EMPLOYEES | ANNUAL REVIEW: PATROL LIEUTENANT
ACCREDITATION STANDARDS:

_'-The ertten D:rectwes developed by the Evesham Townshlp Police Department are for
internal use: only, and do not enlarge an. oﬂr' icer's civil or criminal l:ab:l:tyifm any way;_-
':They"should not be construed as the creatlon ofa hlgher standard of safety care in an
‘evidentiary sense, \mth respect to third parl:y claims. Violations of Written Directives can’
‘only be the basis of a complamt by thls Department and th n only m_'a admmastratwe
':'discaplmary setting. s SR - SEE e

PURPOSE: To enhance officer's capabilities in confronting criminal suspects who may.be armed with high-
powered and/or high-capacity semi-automatic and fully automatic weapons.

POLICY: Patrol rifles will be carried in the Evesham Police Department’s patrol vehide and may be
deployed by properly trained and qualified patrol officers. Patrol rifles are intended to augment
officers’ response capabilities in situations where officers may be confronted by supetior
firepower and/or capacity or suspects in possession of ballistic shielding.

PROCEDURE:
I Definitions
A. l’atroi rifle, as used in this written directive, refers to the
ese are the only rifies authorized for use in conjunction with the patrot rifle program.
B. PatroE e Ammunition — the only author;zedammumtlon for the above patrol rifle is department
C.

II. Patrol Rifle Cperators

A. The Chief of Police has designated that all members at the ranks of Sergeant, Corporal and
Patrolman/Detective will be certified as patrol rifle operators,

B. The Chief of Police has the discretion to authorize that any member above the rank of Sergeant
to be certified as a patrol rifle operator, based on the operational need of the individual member
due 1o their assignment.
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C. The Professional Standards Bureau Commander will schedule al! newly hired police officers for

the patrol rifle operators training, within the first year of their employment within the Evesham
Police Department.

IIl1.

<
'|

On June 1% of each year the Professional Standards Bureau Commander shall conduct an
audit of the records to ensure that all members at or below the rank of Sergeant, as well
as any at higher ranks deemed by the Chief of Police to be certified, are certifled as
patrol rifle operators.

. 1f there are any in need of the 24-hour training, the Professional Standards

Bureau Commander shall schedule a Patrol Rifle Operator’s Course and get those
who require certification the training.
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By June 36 of the respective year, the training shall have occurred and all
required to be certified as patrol rifle operators will be certified operators.
v Professional Standards Bureau Commander shall document this audit on

a Special Report to the Administrative Division Commander.

B. R |
® G

The Professional Standards Bureau Commander will conduct an audit of the agency’s
patrol rifle operators to ensure that all who are required to qualify with the patrol rifle in
the Spring or Fall have qualified and the training records are inclusive and accurate, They
shall document this audit on a Special Report to the Administrative Division Commander

within two weeks of the last scheduled Spring and Fall qualification training.
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7. The Professional Standards Bureau Commander will conduct an audit of the agency’s
patrol rifle operators to ensure that all who are required to undergo the Re-familiarization
training with the patrol rifle in the Winter or Summer have completed the training and
the training records are inclusive and accurate, They shall document this audit on a

Special Report to the Administrative Division Commander within in two weeks for the last
Winter and Summer Re-familiarization training.

Scheduling Patrol Rifle Qualifications and Re-familiarization Training

A.

The Professional Standards Bureau Commander shalt schedule the qualifications and re-

familiarization four times per each calendar as required by the New Jersey Attorney General
Guidelines.

The Professional Standards Bureau Commander shall schedule the four required trainings based
on the following guide, (N

On December 1% of each year the Professional Standards Bureau Commander will review the
patrol rifle training to ensure that all patrol rifle operators have completed all the required

Qualifications and Re-familiarization trainings. They shall document this inspection on a Special
Report to the Administrative Division Commander.
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4

VII. Deployment Criteria

A. As previously stated, patrol rifles are intended to provide an enhanced level of tactical resources
for deployment against heavily armed or viclent offenders. The dedision to deploy a patrol rifle
rests with the designated supervisory and command personnel or the qualified Rifle Operator
who remain accountable for their decision-making process.

B. In addition to any other criteria established in this directive, all uses of the patrol rifle must be
accomplished in a manner that is consistent with the Use of Force Guidelines promulgated by the
Atforney General and applicable departmental directives.

VOLUME 7. CHAPTER 20 —PATROLRIFLES = = o o0 ot 0 pageSof7




_EVESHAM POLICE DEPARTMENT MANUAL

VIII. Rifle Care & Maintenance

A The rangemaster is responsible o ensure that each patrol rifle is periodically inspected by a
certified rifle instructor or armorer in accordance with a predetermined schedule.
B. The rangemaster is also responsible for establishing a routine maintenance schedule for patrol
rifles, including cleaning and [ubrication as needed.
1. Only a certified rifle armorer is authorized to perform service on a patrol rifle, other than
routine dleaning and lubrication.
2. After maintenance is performed on a patrol rifle, the rifle armorer shall ensure the

weapon’s operational capability by testing firing a minimum of one round through the
rifle before it can be redeployed in a patrol vehicle,

3. No alterations or madifications can be made to a patrol rifle without the expressed
consent of the rangemaster, a rifle armorer and the chief of police.

C Any observed rifie damage or deficiency requires immediate notification to the rangemaster and
the Support Services Bureau Commander, the identified rifle shall be removed from service
pending inspection and repair by a certified rifle armorer. This induded ensuring that the
sighting system and flashlight mounted on the patrol rifle are operational before each shift that
the patrol rifle will be deployed. The damage or deficiency shall be documents on a Special
Report and forwarded to the Administrative Division Commander.

D A Special Report must be generated each time a patrol rifle is inspected. The rangemaster is
responsible for the maintenance of inspection records.
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IX. Reporting Requirements

A. Any time a patrol rifle is deployed, the qualified Rifie Operator must complete a detailed report in
the Records Management System, under the case number for the respective incident,
documenting the circumstances of the incident. The report shall be forwarded to the Operations
Division Commander for review. The supervisor of the member who deployed the rifle shall make
notification, via emall, of the rifle deployment to the Operations Division Commander.

B, Any time a patrol rifle is discharged in the performance of duty, excluding training, qualifications
and maintenance/testing activities, the officer discharging the weapon is subject to the reporting
requirements of all other departmental weapons as set forth in agency directives,
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~VOLUME NUMBER: 9 CHAPTER NUMBER: 1

VOLUME TITLE: TRAFFIC REFERENCE: V9C1

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 6

SUBJECT: TRAFFIC LAW ENFORCEMENT

EFFECTIVE DATE: APRIL 16, 2001 | GENERAL ORDER # 01-239

LAST REVISED: JULY 30, 2018

APPLICABILITY: ALL SWORN EMPLOYEES | ANNUAL REVIEW:

ACCREDITATION STANDARDS: 61.1.3, 61.1. 6 82 2 2

5-_Th _“'Written}_;blre_c__tlves developed by th _' o_wn“hnp Poilce Department are;for

disciplinary settmg

PURPOSE: To provide a safer community environment by reducing the incidents of traffic collisions, fatalities and
injuries through the fair and consistent application of a comprehensive traffic law enforcement program.

POLICY: The goal of traffic law enforcement is to reduce motor vehicle collisions, fatalities and injuries while
facilitating the expeditious and safe movement of vehicular and pedestrian traffic. This is best achieved
through voluntary compliance with traffic regulations. To that end, a comprehensive traffic law
enforcement program must strive to educate the public in addition to representing a deterrent to
improper vehicle operation.

PROCEDURE:
1. General Principles

A. The department’s efforts wilt be directed toward assigning officers to those areas where there is
the highest likelihood that crashes will be reduced and/or crimes prevented through proactive
patrol.

B. Members will receive initial and continuing training in proactive enforcement tactics, including
training in officer safety, courtesy, cultural diversity, the laws governing search and seizure, and
interpersonal communications skills.

1. Training programs will emphasize the need to respect the rights of all ditizens to be free
from unreasonable government intrusion or police action.

C. Traffic regulations are an important tool in achieving the goal of reducing accidents and
congestion. They set the boundaries of acceptable motor vehide usage, and they should be
enforced at a level sufficient to deter drivers from committing offenses.

D. The constitutional rights and privileges of all people, regardless of age, race, creed or sex shall
be faithfully observed and respected by all members conducting enforcement activities of traffic
laws, ordinances and regulations.

E. The department is definitely and unequivocally opposed to preferential treatment pertaining to

adjudication of traffic cases in any manner whatsoever by any agency, official or person,
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F.

Public understanding and support are essential to the effectiveness of all law enforcement
programs. The department shall strive to initiate and promote programs to inform and educate
the public with regard to the conditions that adversely effect the safe movement of traffic and
the corresponding enforcement programs designed to combat such conditions.,

Strategies and tactics for traffic enforcement must be consistent with the nature of the violation
and its potential for interfering with the free and safe flow of traffic. The department will utilize
all legal and reliable technological and scientific methods reasonably available.

Members conducting investigations of motor vehicle collisions that result in personal injury or
substantial property damage shall issue a summons(es) to any driver(s) whose actions are
believed to have a causative factor in the collision.

Traffic enforcement action will be taken without regard for such factors as attitude, intent, or
frivolous excuse. Where legal and practical, members of this department shall issue summonses
to identified offenders of traffic laws/regulations.

1. This is not intended to supplant the discretion afforded to all members but should be
viewed as the departmental philosophy of education and enforcement creating
compliance.

2. There dearly will be situations where a warning is the more prudent and reasonable

means of achieving compliance and such action is completely permissible in the
appropriate circumstances.

3. The use of discretion and application of tolerances shall be guided by the information
contained in written directive VOC2 — Traffic Enforcement Tolerances.

Supervisory personnel cannot assume responsibility for reviewing the judgement of members in
all cases involving the issuance of a motor vehicle summons. Occasionally there will be
differences of opinion concerning the existence of a violation and the court should decide those
matters when necessary. However, supervisory personnel shall make proper inquiry and take
appropriate corrective measures in those situations where summons are not being issued for
specific violations where there is clear indication that such level of enforcement is justified.

Traffic enforcement will be accompanied by consistent, ongoing supervisory cversight to ensure
that officers do not go beyond the parameters of reasonableness in conducting such activities.

IIL. Enforcement Responsibilities

A.

Traffic law enforcement is one of the primary responsibilities of this department and has as its
basic objectives:

1. Identifying and removing from the roadways those drivers whose behavior indicates they
are an imminent danger to the public. (e.g., DWI)

2. Improving driving behavior that differs from the accepted or legal requirements through
direct enforcement actions and driver observation of police enforcement activities.

3. Developing and encouraging voluntary compliance with traffic laws and ordinances

through a continuing enforcement program.

The primary responsibility for the enforcement of traffic laws and regulations rests with the Patrol

Bureau. All uniformed on-duty members of the Patrol Bureau shall take all reasonable and

appropriate enforcement action for observed violations of traffic laws and regulations.

1. This primary responsibility is assigned in recognition of the fact that police manpower is
timited and increased specialization in traffic and other areas results in a diminished level
of general patrol activities.




2. This holds true with the primary responsibility for accident investigation as well. The
Patrol Bureau shall investigate the vast majority of motor vehicle accidents oecurring
within the township. (See V9C19 — Motor Vehicle Crash Investigation)

III. Traffic Law Enforcement Methodology

A Normal traffic law enforcement involves visible patrol by members who observe and handle traffic
violations during the performance of their normal duties. It is imperative that all members
assigned to uniformed activities in the field recognize the importance of traffic law enforcement
and actively embrace the organizational goal identified in the policy statement of this written

directive.

B. Directed patrol involves the concentration of enforcement activities in an identified area, on a
specific roadway or at a particular location as determined by the nature of the hazard/violations
being targeted.

C. Stationary observation of traffic, either concealed or visible, is a common practice for observing

the nature and flow of traffic at a given location. All members are encouraged to conspicucusly
park their patrol vehicles at high traffic or problematic locations during periods of inactivity,
(e.g., report writing, etc.) This is intended to act as a deterrent to unsafe/unlawful operation.

D. Mass enforcement of traffic and/or parking violations {i.e. issuing all the vehicles parked facing
the wrong direction on a certain street a summons) shal not be conducted without the approval
of a supervisor. The supervisor shall weigh the need for the enforcement along with the impact
on the department, community and public safety in allowing for the mass enforcement action.
The supervisor s also required to make a command notification anytime a mass enforcement
action is taken.

E. The use of concealment in traffic enforcement activities is generally not very well accepted by the
public but is sometimes necessary to address specific problems.

F. The use of unmarked police vehicles for routine traffic enforcement activities is prohibited.

1. This does not preclude the enforcement of serious or hazardous traffic law violations by
members operating unmarked police vehicles provided supervisory approval has been
granted.

2. For the purpose of this written directive, an unmarked police vehicle is defined as a

vehicle that is not equipped with an in-car digital audiofvideo system and does not
display the emergency lighting of normal patrol vehicles.

G. The stationing of a police vehicle on any highway median strip for the purpose of monitoring
traffic and/or observing traffic law violations is prohibited.

iv. Handling of Special Classifications of Violators

A. For information on legislators and persons enjoying diplomatic immunity, see written directive
V7C18 entitled “Diplomatic and Legislative Immunity”.

B. Military Personnel
1. Discussion:
Generally, no person belonging to the organized militia shall be arrested on any process
such as may be issued by military authority while going to, remaining at, or returning
from any place at which he may be required to attend for military duty. However, on
occasion, it will be necessary to issue a traffic summons, affect a physical arrest or
investigate a traffic collision involving a member of the armed forces. Armed forces
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2. Traffic Arrest
When a physical arrest is made, the investigating officer's supervisor shall cause the
liaison officer of the nearest armed forces investigative headquarters division to be
notified. This does not apply to the issuance of a traffic summons when an actual
physical arrest is not made.

3. Traffic Accident
The same shall apply when armed forces personnel are involved in a traffic accident, and
are either killed or injured to the extent that they require hospitalization. In this latter
case, it will also apply to civilian employees of the armed forces while acting within the -
scope of their employment.

C. Juveniles

1. Generally, juveniles 17 or under who have committed a traffic viclation will not be placed
in custody but will be issued a traffic summons with the following exceptions:
. Driving while impaired by alcohol or drugs
. Manslaughter by automobile
. Driving after revocation or suspension of ficense.

2. In all cases where a juvenile is taken into custody, the officer is responsible for notifying
the juvenile's parents as soon as possible as to the circumstances.

3. If the officer deems that further custody is required pending a hearing, he must contact
the juvenile intake section for authorization. (See V4C42 — Juvenile Procedures)

D. Physicians En Route to an Emergency

1. In the event an officer observes a traffic violation committed by a physician EN ROUTE to
an alleged emergency, the following procedures shall be taken:

2. Upon determining that the driver is a physician, the officer will obtain the identity and
intended destination of the physician.

3. If the emergency is extreme, the physician will be asked to secure his vehicle and shall
be transported to his destination by the patrol officer provided the action is approved by
the field supervisor and the physician’s destination is local.

4, In the event the emergency is not extreme, but is urgent; the physidian will not be
detained.

5. In the event the traffic violation committed was of a serious and dangerous nature, the
officer will verify the nature of the emergency and the physician's identity. At the
officer's discretion, he may take appropriate enforcement action, or release the physician
and take enforcement action at a later time.

6. If, in the officer's judgement, the violation was of a minor, non-hazardous nature, a
verbal warning may suffice.

E. Non-resident drivers

1. The sole fact that a2 person lives outside the boundaries of this State does not warrant
' the arrest of driver for a violation of a traffic law. The pertinent statute, court rules and
case law clearly express that, absent a continuing serious violation, (i.e., driving while
intoxicated, revoked, unlicensed, efc.) or a particularized reasonable belief that the
accused will not appear in response to a summons, the accused shall not be arrested but

rather issued a summons and released

V. Motor Vehicle Summons Procedures/Control

A,

personnel, for these purposes, shall include regular members of the Army, Navy, Air
Force, Marine Corps, and Coast Guard, and reservists who are on active duty.
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B.

C. Four-part, paper motor vehicle summons books are also available to members of this department
by the staff of the Evesham Township Municipal Court Violations Bureau.
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1. Members requiring summons books shalt report to the Violations Bureau during normal
business hours to request the needed number of summons books or request the books
via email from a court clerk for delivery to the member's departmental mailbox when on
night shift.

2. Each member is reguired to sign the ledger book maintained by the Court Administrator
acknowledging receipt of the specified summons books. Books delivered to an officer on
night shift will be signed for by the issuing court clerk,

3. It is the responsibility of each member to obtain/maintain an adeguate supply of motor
vehicle summonses to ensure availability when needed, espedially in the event there is
an outage with the electronic system.

4, Members shall fill in all the applicable boxes on the form and sign the completed
summaons legibly.
5. The white, hard-stock copy shall be served to the operator of the vehicle subject to the

motor vehicle stop or affixed to the windshield under the wiper of a vehicle subject of a
parking violation.

6. The completed white and blue copies of the four-part, paper motor vehide summonses

: shall be forwarded to the Court Administrator on the first business day foliowing the
issuance of the summons. The summonses will be stored in a secured area by the court
administrator.

7. The yellow copy shall be retained by the issuing member for his or her own records.

D. Any member requiring the appearance of a withess to participate in the prosecution of a
defendant in a motor vehicle case shall complete a subpoena list fo assist court personnel in
providing notice to the identified witness.

E. Motor vehicle stmmonses may be voided in situations where a member makes a mistake in
completing the actual summons form or the summons is accidentally torn, mutilated or otherwise
rendered unfit for issuance.

1. In all situations where a summons is voided, a corrected summons must be issued as a
_ replacement for the voided summons.
2. The actual summons can only be voided by the Municipal Court Judge. To accomplish

this, members are required o file a request with the Municipal Court Judge explaining
the reason for the request to have the summons voided.

. This request form must be completed by the member who prepared the
summons and shall fully disclose the reason and circumstances of the request.
® The request form must be signed by the member making the request and

forwarded to his/her immediate supervisor for review and approval. Once
approved, the request form shall be attached to the summons(es) being voided
and forwarded to the Court Administrator.

e No summons can be woided if the issue involves a matter of defense,
interpretation of the law, some other mitigating circumstance.  These
summonses are to be turned in to the court, docketed and disposed of by the
court on the record.

VI. Mobile Computer Terminais

A.
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VOLUME NUMBER: 9 CHAPTER NUMBER: 19

VOLUME TITLE: TRAFFIC REFERENCE: V9C19

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 7

SUBJECT: MOTOR VEHICLE CRASH INVESTIGATION

EFFECTIVE DATE: MAY 31, 2002 | GENERAL ORDER # 02-345

LAST REVISED: MAY 8, 2019

APPLICABILITY: ALL SWORN EMPLOYEES | ANNUAL REVIEW:

ACCREDITATION STANDARDS: 61.2.1, 61.2.2, 61.2.3, 61.2.4, 61.4.1

The Written Directives developed by the Evesham Township Police Department are for
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.
They should not be construed as the creation of a higher standard of safety or care in an
evidentiary sense, with respect to third party claims. Violations of Written Directives can
only be the basis of a complaint by this Department, and then only in an administrative
disciplinary setting.

PURPOSE: To establish an investigate protocol for motor vehicle crashes that will clearly delineate the investigative
and enforcement responsibilities; and identify the desired methodology.

POLICY: The investigation of motor vehicle crashes is an important function whose primary responsibility rests
with the Patrol Bureau. More people are killed or injured each year in motor vehicle crashes than by the
combined total of all other crimes and incidents. In an effort to address this serious problem, officers
assigned to investigate motor vehicle crashes involving injury or significant property damage are required
to conduct a comprehensive investigation and shall issue the appropriate motor vehicle summons to
persons whose pre-collision vehicular actions are believed to have contributed to the crash.

PROCEDURE:
I Reportable Crashes

A. For the purpose of this directive a “reportable motor vehicle crash” is defined as any contact
between a vehicle and another vehicle, person, animal or object that results in injury/death to
any person or damage to the property of any one person in excess of $500.00.

B. Every officer who investigates a motor vehicle crash meeting or exceeding the threshold outlined
above must forward a report to the Division of Motor Vehicles, through usual department
channels, on the appropriate form.

C. Under New Jersey statutes only crashes meeting or exceeding the criteria set forth in Subsection
A. above are REQUIRED to be reported to the police and the Division of Motor Vehicles.

1. Notwithstanding the above, officers called to the scene of a motor vehicle crash that

does not meet or exceed the minimum mandatory reporting threshold shall complete an
NJTR-1 form if so requested by either of the involved drivers.

2. While an officer shall complete a report when so requested in situations where NJTR-1
reports are not otherwise required, it is permissible for an officer to merely facilitate the
exchange of pertinent information between the parties involved in the crash and
document such involvement on an incident report.

3. Officers are cautioned that this is not an invitation to underestimate the damage to
property or discount the report of an injury in an effort to evade the reporting
requirements set forth in this directive.

VOLUME 9 CHAPTER 19 — MOTOR VEHICLE CRASH INVESTIGATION Page 1 of 7




EVESHAM TOWNSHIP POLICE DEPARTMENT MANUAL

II. Investigative Responsibility

A. The responsibility for investigating motor vehicle crashes occurring within Evesham Township
generally shall rest with officers from the Patrol Bureau unless one or more of the following
conditions exists:

1. The collision results in death or serious injury as determined by the officer in charge;

2. The collision involves a police vehicle and one or more parties are injured;

3. The collision results from a police pursuit;

4 The on-scene supervisor determines there is clear and reasonable evidence that a

conflict of interest exists that would preclude this department from conducting the
investigation.

B. In the case of a motor vehicle crash involving any of the criteria set forth in Subsection A., the
duty supervisor shall be responsible for assigning and/or summoning investigative personnel
consistent with the provisions of written directive V9C20 - Fatal and Serious Injury Crash
Investigation.

C. The investigation of motor vehicle crashes under any of the circumstances set forth below shall
be investigated by an on-duty supervisor from the Patrol Bureau provided that none of the
criteria established Subsection A. exists.

1. The crash involves a vehicle owned or leased by the Township of Evesham.

2. The crash involves an employee of Evesham Township who is working for the township
at the time of the crash.

3. The crash involves a school bus with children on-board.

4, The crash involves any off-duty employee of the police department.
o Crashes involving off-duty employees shall not be investigated by a member of

the same rank. A member of the next rank level shall be contacted, and recalled
to duty if after hours, to investigate the crash. An off-duty crash involving the
Chief of Police shall be investigated by the Internal Affairs Bureau Commander,
or one of the Captains in his or her absence.

1v. Patrol Officer Responsibilities

A. The first officer arriving at the scene shall position his patrol vehicle so as to provide the
maximum degree of protection to the collision scene and all persons present.
1. Officers traveling to the scene should remain alert for the possibility of vehicles exhibiting
damage that may be fleeing the scene.

B. An initial evaluation of the scene must be promptly made and communications personnel shall be
advised of the following:
1. Number and extent of injuries;
2. Need for other emergency services personnel (i.e., fire department, basic EMS, advanced
EMS, etc.);
3. Need for additional police officers at scene;
4, Need for other support services (i.e., towing, highway department, Department of

Transportation, etc.)

C. The first priority at the scene will be to render aid to injured parties consistent with the officer’s
level of training until properly relieved by EMS personnel.

D. Stabilize the scene to prevent additional injuries/ crashes.
1. Protect victims and warn others of roadway obstructions that cannot be moved;
o Officers are cautioned not to rely on the presence of a patrol vehicle to divert

traffic around crash scenes.
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o Other warning measures should be employed as well and vehicles should be
removed from the roadway once the need to protect victims and warn other
motorists no longer exists.

o Police and other emergency vehicles tend to draw attention of driver’s away from
the roadway and should be limited to those necessary to handle the incident;

2. Coordinate traffic control;

3. Move bystanders to a position of safety and prevent re-entry of such persons into the
crash scene.

4, Handle any crash involving disturbances between principals.

E. Initiate a comprehensive investigation.

1. Check for witnesses and record all information. i.e., name, address, age, location at time
of crash, observations, etc. (Request positive identification from witnesses)

2. Interview and take statements from the drivers and identified witnesses as required,
recorded on BWC. Record spontaneous utterances offered by crash participants.

. Both drivers involved in the crash shall be interviewed by the investigating officer
and the interview preserved on BWC.

D If a statement cannot be taken from either driver, note the reason in the
investigation narrative.

o The investigating officer shall document the statement of all involved drivers and
witnesses in the narrative they detail on the NJTR1 or their case report narrative.
The documentation shall provide a summary of the statement provided. The
narrative shall be written, “Driver 1 stated...” and they shall provide a
combination of a summation of the driver’s statement as well as quotes of key
material facts stated by the driver or witness.

3. Take measurements of the crash scene as needed. Note obvious roadway or traffic
sign/signal defects.

4, Preserve and collect physical evidence at the scene if necessary. Request the presence
of an evidence technician or specialized crash investigator to photograph the scene as
deemed necessary.

5. Check involved vehicles for defects, mechanical or otherwise, which may have
contributed to the crash.

o If a defect is discovered (pre or post crash) that would render the vehicle unsafe
for operation, the vehicle shall be towed from the scene.

6. Obtain the necessary information for completion of the NJTR-1 accident report form and
any other unique information that may be required for the completion of supplementary
reports associated with crashes involving vehicles other than passenger vehicles/light
trucks.

7. Assist the tow truck operators in the removal of vehicles as required.

o In accordance with N.J.S. 39:4-56.8, the duty towing service utilized by the
township is responsible for removal of any motor vehicle debris or material from
the highway in the area surrounding the vehicle if the material or debris is likely
to cause injury to a person operating a motor vehicle or substantial damage to
another motor vehicle.

o The towing service is not required to remove any debris or material which may
be hazardous such as gasoline, oil, kerosene, other petroleum or chemical
products, or debris or material which the service is not equipped to remove.

8. Secure all valuables left at the scene by injured/disabled vehicle operators and others.

o Refer to written directive VZC17 — Towing, Impound and Inventory of
Motor Vehicles regarding the procedures for inventorying automobiles.

o Other items of obvious significant value shall be handled in accordance with the
provisions of written directive V4C34 — Recovered Property.

9. Establish the normal flow of vehicular traffic as soon as safely possible.
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10. Make notification to appropriate agencies to report factors that may have contributed to
the accident or items damaged as a result of the accident.
o NOTE: If the deficiency noted would render the area unsafe for normal vehicular
traffic flow, the officer shall notify a supervisor who must respond to evaluate
the situation prior to the re-establishment of normal traffic flow.

> (See written directive V3C4 — Requesting Assistance for
Hazardous, Nuisance or Unusual Conditions.)
11. Provide necessary information to the operators of the vehicles involved in the crash.
o Officers shall encourage crash participants to exchange information required to
allow the drivers to initiate dealings with their respective insurance carriers.
12. Complete the NJTR-1 accident report form, accident diagram and supplementary reports
as required.
o Officers shall refer to the state reporting guide for the completion of all reports.
o Officers shall enter the latitude and longitude coordinates in the report for the
exact location where the crash occurred.
o All reports shall be completed by the end of the investigating officer’s current
shift unless permission to deviate has been obtained from a supervisor.
o Crash investigations involving hit and run crashes resulting in major property

damage or serious injury MUST be completed and submitted by the end of the
shift without exception.
13. Make notification to the owners of private/public property that may have been damaged
as a result of the crash.

V. Hit and Run Investigation
A. In determining whether additional investigative effort is warranted in the investigation of hit and
run crashes supervisors shall consider whether or not any of the following information factors are
available:
1. Has a reliable witness been located?
2. Is the suspect known or can he or she be identified?
3. Has an identifiable description of the suspect vehicle been obtained?
4, Was any physical evidence recovered?
5. Will the recovered evidence tie the suspect vehicle to the incident under investigation?
B. If a negative response is obtained for each of the preceding questions, further investigative effort
will not, in all likelihood, be successful.
1. The victim should be advised that the investigation has been concluded and information
leading to identification of the offender has not been developed.
2. Further investigative effort is not likely to be productive and the case will be closed.
3. If further information becomes available, the case will be reopened.
C. The investigation of hit and run crashes may require the collection of debris at the scene to be
used as evidence in identifying the suspect vehicle.
1. Debris collected as evidence should be of such nature that it can be used to create a
match with the suspect vehicle. Articles such as dirt, fluids, etc. shall not be collected.
2. Debris collected as evidence shall be handled in the same manner as all other items of
evidence.
VI. Crashes Involving Trucks or Buses
A. The federal government requires preparation of a Supplemental Accident Report form

following certain crashes involving commercial trucks and buses.

VOLUME 9 CHAPTER 19 — MOTOR VEHICLE CRASH INVESTIGATION Page 4 of 7




EVESHAM TOWNSHIP POLICE DEPARTMENT MANUAL

B. The supplemental report must be completed if a crash meets both of the following criteria:
1. The crash involves a truck with at least two axles and six tires, a vehicle displaying a
hazardous materials placard, or a bus designed to carry more than fifteen (15)
passengers (including the driver); AND

2. The crash resulted in one or more of the following:
o A fatality,
o A personal injury requiring the person to be taken from the scene for immediate
medical attention, OR
o Damage requiring a vehicle to be towed from the scene.
C. If a crash involves multiple commercial vehicles, a supplemental report must be completed for

each commercial truck or bus involved.

D. The supplemental report form must be completed and attached to the regular NJTR-1 Accident
Report form and processed in the same manner as the NJTR-1.

VII. Crashes Involving Hazardous Materials

A. Collisions in which hazardous materials are present or suspected of being present will be handled
in the following way:
1. The first officer on scene will evaluate and determine if hazardous materials are or could
be present.
2. If the first officer determines the possibility hazardous materials are present Evesham
Fire Department shall be requested for evaluation and determination of materials.
3. A Supervisor shall respond to the scene to take command and coordinate resolution with

the Fire Department. The Supervisor shall also coordinate traffic control and evacuations
if necessary. (See V4C20 - Hazardous Materials)
4, The on duty supervisor shall be notified if the scene will require additional personnel.

VIII. Crashes Involving DWI

A. Officers are to carefully observe all parties involved in a traffic crash paying particular attention to
the behavior, attitude, speech, physical condition, balance and other characteristics that may
indicate impairment on the part of any driver.

B. When an officer develops probable cause to believe that a driver has been operating a vehicle in
violation of NJSA 39:4-50 (DWI), the driver shall be arrested (if possible) and taken to police
headquarters for the purpose of conducting breath testing. Drivers requiring medical treatment
shall be handled in accordance with the provisions of written directive V9C4 —DWI
Enforcement.

IX. Towing

A All vehicles towed from the scene of an accident by the township’s duty towing contractor shall
be deemed to be towed at the order of the police.

B. Officers shall advise towing contractors of a staging area for them to respond into and await the
order to proceed to the scene. Contractors shall not be ordered to respond into the scene until
all investigative efforts connected to the vehicle being towed have been accomplished.

C. If a vehicle is to be towed from a crash scene (by order of the police), officers shall not permit
any non-essential personnel from entering the vehicle, or any portion thereof, until a complete
inventory of the vehicle has been completed.
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D. When an officer determines that there is a need for a specialized tow service (i.e., fatal crash
investigation, specialized garage report, etc.) not involving the township’s duty tow contractor
(i.e., Helmrich’s Towing) the on duty supervisor shall contact and seek approval from a member
of the Burlington County Prosecutors Office. The on duty supervisor shall personally speak to
the member representing the Burlington County Prosecutors in order to receive permission to
have the vehicle removed to an outside towing facility for processing. All contact information
shall be documented in case report.

X. Non-Scene Reports
A. When a citizen desires to file a late report of a crash (most often by reporting to police
headquarters) the following procedure shall be utilized:
1. The employee handling the incident shall complete an incident report taking care to note

the date and time the incident is reported to police. The incident location shall be listed
as the location of the crash.

2. The citizen shall be issued Accident Report Form SR-1 and given the following
instructions:
o Complete the form to the best of your ability following the instructions printed on
the form;
o Ensure that box number 20 indicates that the police DID NOT investigate the
crash;
o Mail a copy of the completed form to the address listed on the form.
3. Employees shall provide reasonable assistance to the citizen in completing the form when

So requested.
XI. Enforcement

A. When the investigation of a motor vehicle crash establishes probable cause that one or more
driver’s involved in the collision or contributing to the cause of the collision have violated a
township ordinance or state statute governing motor vehicle operation, the applicable driver shall
be issued a summons for violating such ordinance/statute.

B. A summons shall not be issued at the time of the crash if:
1. There is a possibility of criminal charges resulting from the operation of the vehicle,
2. The driver is an on-duty employee of the police department (the Internal Affairs Bureau
will investigate and issue a summons if appropriate).
3. The driver is admitted to the hospital (issue upon the driver’s release if warranted).
4, More investigation is needed.

XII. Juveniles

A In situations where a juvenile is injured or taken ill and no parent or guardian is present, the
assigned officer shall attempt to promptly gather pertinent information from the juvenile in order
to make a notification to a parent or guardian to facilitate treatment authorization.

B. Whenever an unsupervised juvenile is involved in a motor vehicle accident and refuses treatment
from EMS personnel, the assigned officer shall consult with EMS personnel to determine their
opinion regarding his/her need for treatment.

1. If necessary to secure needed treatment, a supervisor shall be summoned to the scene
to attempt telephonic contact with the juvenile’s parent or guardian.
2. If the officer and EMS personnel concur on the juvenile’s need for medical treatment,

and a parent or guardian cannot be contacted, N.J.S. 2A:4A-31 authorizes a law
enforcement officer to take a juvenile into custody where "The officer has reasonable
grounds to believe that the health and safety of the juvenile is seriously in
dan_ger and takin_g into immediate custody is necessary for his protection”.
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3. Juvenile custody in this situation shall not occur without the expressed authorization of
the investigating officer’'s immediate supervisor.
4, Any such juvenile custody applied under this condition shall require the officer to satisfy

all of the procedural requirements provided for by statute and written directive V4C42 —
Juvenile Procedures.

5. If the juvenile does not appear to be injured, and he/she refuses medical treatment, the
juvenile will not be required to submit to medical treatment and/or transportation to the
hospital. The investigating officer shall contact the juvenile’s parents or guardian at
his/her earliest convenience to report the incident.

6. These provisions shall be applicable regardless of the juveniles’ involvement in the
accident. (i.e., driver, passenger, pedestrian, pedacyclist)

XIII. Miscellaneous

A. All photographs, audio/videotapes, reports, and any other materials generated or obtained during
the course of any crash investigation may not be sold, disposed of, disseminated or otherwise
released except in accordance with applicable department written directives.

B. Officers are absolutely prohibited from selling or releasing photographs, audio/videotapes, or
other material made in conjunction with the performance of their official duties.

C. Officers are not permitted while on or off duty to investigate or reconstruct a motor vehicle crash
that has previously been investigated by another officer of this department or any other law
enforcement agency unless specifically authorized to do so by the Chief of Police or his designee.
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Corbett, Katherine

From: Corbett, Katherine
Sent: Wednesday, February 3, 2021 11:10 AM
To: Primo Cruz; ‘Robert Wright'
Cc: Miller, Walter; Bergh, Mary Lou
Subject: ETPD OPRA Directives
Attachments: 2021 Directive Listing.xisx
Tracking: Recipient Delivery
Primo Cruz
'Robert Wright'
Miler, Walter Delivered: 2/3/2021 11:10 AM
Bergh, Mary Lou Delivered: 2/3/2021 11:10 AM
Primo/Bob:

We received an OPRA, via the Clerk’s office from an OPRAmachine requestor for all department operating procedures
and Rules & Regs. While these are public records, we currently have 315 directives, along with the Coronavirus SOP,
totaling over 2000 pages of material. Attached is the listing of our directives.

I would like to request clarification from the requestor, indicating the size/number of files and asking to narrow down
the subject matter. |can provide the attached listing to help them choose which directives they want. Any directives
sent would need to be reviewed/redacted for administrative security. Depending upon the clarification, | would seek an
extension.

Is this an ok plan of action? Should 1 include the listing or just make them respond on their own?
Kate

Katherine Corbett

Risk Management Coordinator
Evesham Township Police Department
984 Tuckerton Road

(856) 985-6022
corbettk@eveshampd.org




Corbett, Katherine
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From: Corbett, Katherine
Sent: Wednesday, February 3, 2021 2:44 PM
To: 'opra-+request-19956-6df3d6f0@requests. opramachsne com'
Subject: Request for Clarification
Attachments: 2021 Directive Listing.pdf

k:

The Evesham Township Clerk’s Office received your OPRA request on January 28, 2021, The Evesham Township Police
Department Records Custodian received your OPRA request on February 3, 2021. The seven (7) business day deadline
to respond to your request is February 12, 2021, This response to your request is being provided to you on the 1st
business day after the custodian’s receipt of your request.

Your OPRA request sought access to the following: “..Current Police Standard Operating Procedures Current Rules and
Regulations ...” At this time, we request clarification of your OPRA request.

The ETPD currently has 316 directives including Rules & Regulations totaling over 2000 pages. Attached is a listing of
these policies. Please review the listing and clarify the specific directives you are seeking. Please note that if you are
seeking every directive, a significant extension of time will be required for review and redaction of individual policies.

Failure to provide written clarification of your request by February 3, 2021 will result in the closure of this OPRA
request. H this occurs, you may submit another GPRA request at that time.

Kotherine Corbett

Risk Management Coordinator
Evesham Township Police Department
984 Tuckerton Road

Mariton, NJ 08053

(856) 985-6022
corbettk@eveshampd.crg




Corbett, Katherine

From: Mail Delivery System <MAILER-DAEMON@requests.opramachine.com>
To: opra+request-19956-6df3d6f0@requests.opramachine.com

Sent: Wednesday, February 3, 2021 2:44 PM

Subject: Relayed: Request for Clarification

Delivery to these recipients or groups is complete, but no delivery notification was sent by the
destination server:

opratreguest-19956-6df3d6f0@requests.opramachine.com

Subject: Request for Clarification



Corbett, Katherine

From:
Sent:
To:
Subject:

Dear Corbett, Katherine,
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Please

Yours sincerely,

ki

kt <opra+request-19956-6df3d6f0@reguests.opramachine.com>
Wednesday, February 3, 2021 3:40 PM

Corbett, Katherine

Re: Request for Clarification
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The Evesham Township Clerk’s Office received your OPRA request on January
28, 2021. The Evesham Township Police Department Records Custodian
received your OPRA request on February 3, 2021, The seven (7} business
day deadline to respond to your request is February 12, 2021. This

response to your request is being provided to you on the 1st business day

after the custodian’s receipt of your request.

Your OPRA request sought access to the following: “...Current Police
Standard Operating Procedures Current Rules and Regulations ...” At this

time, we request clarification of your OPRA request.

The ETPD currently has 316 directives including Rules & Regulations
totaling over 2000 pages. Altached is a listing of these policies. Please
review the listing and clarify the specific directives you are seeking.
Please note that if you are seeking every directive, a significant
extension of time will be required for review and redaction of individual

policies.



Failure to provide written clarification of your request by February 3,
2021 will result in the closure of this OPRA request. If this occurs, you

may submit another OPRA request at that time.

Katherine Corbett

Risk Management Coordinator

Evesham Township Police Bepartment

[1]1984 Tuckerton Road

[2]Marlton, NJ 08053

[3](856) 985-6022

[4][email address]

{5]cid:image001.png@01D5AABA.CEFFAALO



References

Visible links

1. file:///tmp/x-apple-data-detectors:/1/
2. file:///tmp/x-apple-data-detectors:/2/0
3. file:///tmp/tel:(856)%20985-4348

4, mailto:[email address)

Please use this UNIQUE email address for all replies to this request and no other:

opra+request-19956-6df3d6fo@requests.opramachine.com

Disclaimer: This message and any reply that you make will be published on the internet. Our privacy and copyright
poticies:

https://opramachine.com/help/officers

View this OPRA request & responses online:

https://opramachine.com/request/police_standard_operating_proced

Please note that in some cases publication of requests and responses will be delayed.

if you find this service useful as an OPRA custodian, please ask your web manager to link to us from your organisation’s
website,






Corbett, Katherine

From: Corbett, Katherine

Sent: Friday, February 5, 2021 8:48 AM

To: Primo Cruz; 'Robert Wright'

Ce: Chew, Chris; Miller, Walter; Bergh, Mary Lou

Subject: ETPD OPRA - OPRAmachine request for policies

Attachments: OPRAmachine Request.pdf; V1C22.pdf; V1C48.pdf; V4C23.pdf; VAC35 with proposed

redactions.pdf; V6C12.pdf; V6C20 with proposed redactions.pdf; V4C37.pdf; V4C39.pdf;
V7C13.pdf; V7C20 with proposed redactions.pdf; V6C41.pdf; VIC16.pdf; VICOT with
proposed redactions.pdf

Tracking: Recipient Delivery
Primo Cruz
‘Robert Wright'
Chew, Chris Delivered: 2/5/2021 8:48 AM
Miller, Walter Delivered; 2/5/2021 8:48 AM
Bergh, Mary Lou Pelivered: 2/5/2021 8:48 AM
Primo/Bob:

We received an OPRAmachine request for Ruies & Regulations and SOPs. After requesting clarification, the requestor
seeks 13 directives. Attached is the OPRA, my draft response letter, and all associated directives,

Most will be provided in full; there are 6 directives that contain language that | am suggesting we redact for
administrative security under N.J.S.A. 47:1A-1.1. The sections are indicated in my cover letter and highlighted in the
attached directives.

Please review and advise if the redactions are approved. The due date for this OPRA is Friday 2/12/21.
Thanks.
Kate

Katherine Corbett

Risk Management Coordinator
Evesham Township Police Department
984 Tuckerton Road

Martton, NJ 08053

{856) 985-6022
corbetitk@eveshampd.org




Corbett, Katherine

From: postmaster@malamutlaw.com

To: Primo Cruz

Sent: Friday, February 5, 2021 8:48 AM _
Subject: Delivered: ETPD OPRA - OPRAmachine request for policies

Your message has been delivered to the following recipients:

Primo Cruz

Subject: ETPD OPRA - OPRAmachine request for policies



Corbett, Katherine
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From: postmaster@malamutlaw.com

To: Robert Wright

Sent: Friday, February 5, 2021 8:48 AM

Subject: Delivered: ETPD OPRA - OPRAmachine request for policies

Your message has been delivered to the foliowing recipients:

Robert Wright

Subject: ETPD OPRA - OPRAmachine request for policies



Corbett, Katherine

RS TR AR
From: Microsoft Outlook
To: Bergh, Mary Lou; Miller, Walter; Chew, Chris
Sent: Friday, February 5, 2021 8:48 AM
Subject: Delivered: ETPD OPRA - OPRAmachine request for policies

Your message has been delivered to the following recipients:

Bergh, Mary Lou (berghm@evesham-ni.gov)

Miller, Walter {millerw@eveshampd.org)

Chew, Chris {chewc@eveshampd.org)

Subject: ETPD OPRA - OPRAmachine request for policies



Corbett, Katherine

From: Corbett, Katherine

Sent: Monday, February 8, 2021 8:31 AM

To: 'Robert Wright'

Subject: ' RE: ETPD OPRA - OPRAmachine reguest for policies
Attachments: Email Granting Access.doc

Bob:

The remaining policies were going to be provided in full, unless you thought otherwise. Attached is the cover letter with
areas of concern. 1 am going to state that the redactions fall under administrative security 47:1A-1.1,

Thanks
Kate

Katherine Corbett

Risk Management Coordinator
Evesham Township Police Department
984 Tuckerton Road

Marlton, NJ 08053

{856) 585-6022
corbettk@eveshampd.org

From: Robert Wright [mailto:rwright@malamutlaw.com]
Sent: Sunday, February 7, 2021 7:32 AM

To: Corbett, Katherine <CorbettK@eveshampd.org>
Subject: FW: ETPD OPRA - OPRAmachine request for policies

Kate,

I only see 4 policies with redactions and the proposed letter wasn’t attached. For Policy V6C20, the address of Qual Lynx
does not need to be redacted. The other redactions are acceptable.

Bob

Robert N. Wright, Jr.

Attorney at Law

E: RWright@eMalamutl.aw.com
O: 856-424-1808

F: 856-424-2032

W www MalamulLaw.com
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** The information contained in this e-mail message and any attachments transmitted with it are private, are intended
solely for the use of the individual or entity to whom it is addressed and may contain confidential and/or privileged
material. If you have received this e-mail message in error, please immediately notify the sender by reply e-mail and
delete the message. You should not print, copy, transmit, or otherwise disseminate the information contained in this e-
mail message. Any use of this information other than by the intended recipient is prohibited. **

From: Corbett, Katherine <CorbettK@eveshampd.org>

Sent: Friday, February 5, 2021 8:48 AM

To: Primo Cruz <primo@malamutlaw.com>; Robert Wright <rwright@malemutlaw.com>

Cc: Chew, Chris <chewc@eveshampd.org>; Miller, Walter <millerw@eveshampd.org>; Bergh, Mary Lou
<berghm@evesham-ni.gov>

Subject: ETPD OPRA - OPRAmachine request for policies

Primo/Bob:

We received an OPRAmachine request for Rules & Regulations and SOPs. After requesting clarification, the requestor
seeks 13 directives. Attached is the OPRA, my draft response fetter, and all associated directives.

Most will be provided in full; there are 6 directives that contain language that | am suggesting we redact for
administrative security under N.J.S.A. 47:1A-1.1. The sections are indicated in my cover letter and highlighted in the
attached directives.

Please review and advise if the redactions are approved. The due date for this OPRA is Friday 2/12/21.
Thanks.
Kate

Katherine Corbett

Risk Management Coordinator
Evesham Township Police Department
984 Tuckerton Road

Marlton, NI 08053

(856} 985-6022
corbettk@eveshampd.org
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