
   
 
February 8, 2021 
 
KT 
Sent via email: opra+request-19956-6df3d6f0@requests.opramachine.com 
 
Dear KT: 
 
The Evesham Township Clerk’s Office received your OPRA request on January 28, 2021. The Evesham 
Township Police Department Records Custodian received your OPRA request on February 3, 
2021. Clarification was requested on February 3, 2021 and received on February 4, 2021. The seven (7) 
business day deadline to respond to your request is February 12, 2021.  This response to your request is 
being provided to you on the 3rd business day after the custodian’s receipt of your request.  
 
The following records are responsive to your clarified OPRA request and are being provided to you via 
email per your request: 
 

Clarified Requested Record Notes 
Written Directive V1C22 
Modified Duty 

Provided in full 

Written Directive V1C48 
PIP 

Provided in full 

Written Directive V4C23 
Motor Vehicle Repossession 

Provided in full 

Written Directive V4C35 
Evidence Procedures 

Redacted for administrative security pursuant to 
N.J.S.A. 47:1A-1.1 

Written Directive V4C37 
Fugitive Procedures 

Provided in full 

Written Directive V4C39 
Abuse/Neglect/Vulnerable Adults 

Provided in full 

Written Directive V6C12 
Fingerprinting 

Provided in full 

Written Directive V6C20 
Employee Injuries 

Redacted for administrative security pursuant to 
N.J.S.A. 47:1A-1.1 

Written Directive V6C41 
ALPR 

Provided as full  

Written Directive V7C13 
Emergency Vehicle Response Procedures 

Provided in full 

Written Directive V7C20 
Patrol Rifles 

Redacted for administrative security pursuant to 
N.J.S.A. 47:1A-1.1 

Written Directive V9C1 
Traffic Law Enforcement 

Redacted for administrative security pursuant to 
N.J.S.A. 47:1A-1.1 

Written Directive V9C19 
Motor Vehicle Crash Investigation 

Provided in full 

http://www.nj.gov/opra
http://www.nj.gov/opra�


If your request for access to a government record has been denied or unfilled within the seven (7) 
business days required by law, you have a right to challenge the decision by the Evesham Township 
Police Department to deny access. At your option, you may either institute a proceeding in the Superior 
Court of New Jersey or file a complaint with the Government Records Council (GRC) by completing the 
Denial of Access Complaint Form.  You may contact the GRC by toll-free telephone at 866-850-0511, by 
mail at P.O. Box 819, Trenton, NJ, 08625, by e-mail at grc@dca.state.nj.us, or at their web site at  
www.state.nj.us/grc. The GRC can also answer other questions about the law.  All questions regarding 
complaints filed in Superior Court should be directed to the Court Clerk in your County. 
 
Sincerely,  
 
 
 
Katherine Corbett 
Risk Management Coordinator 
Evesham Township Police Department 
984 Tuckerton Road 
Evesham NJ 08053 
856-985-6022 
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VOLUME NUMBER: 1  CHAPTER NUMBER: 22 

VOLUME TITLE: ADMINISTRATION REFERENCE: V1C22 

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 3 

SUBJECT: MODIFIED DUTY 

EFFECTIVE DATE: NOVEMBER 26, 2001 GENERAL ORDER # 01-307 

LAST REVISED: AUGUST 7, 2019 

APPLICABILITY:  ALL EMPLOYEES ANNUAL REVIEW:  

ACCREDITATION STANDARDS:  

The Written Directives developed by the Evesham Township Police Department are for 
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.  

They should not be construed as the creation of a higher standard of safety or care in an 
evidentiary sense, with respect to third party claims.  Violations of Written Directives can 
only be the basis of a complaint by this Department, and then only in an administrative 

disciplinary setting. 

 
PURPOSE: To establish the authority and procedures for granting temporary modified-duty assignments to eligible 

employees when such assignments advance a legitimate departmental goal. 
 
POLICY: Temporary modified-duty assignments may be assigned to employees of this department who, because 

of injury, illness or disability, are temporarily unavailable to perform their regular assignments but who 
are capable of performing alternate duty assignments.  Use of temporary modified duty can provide 
employees with an opportunity to remain productive while recovering which provides a work option for 
employees who may otherwise risk their health and safety or the safety of others by remaining on duty 
and provide the department with the opportunity to complete non-routine projects or tasks.  Therefore, it 
is the policy of this agency that eligible personnel may be given a reasonable opportunity to work in 
temporary modified-duty assignments when such tasks or assignments are available and consistent with 
the provisions of this directive. 

 
PROCEDURE: 
 
 I. Eligible Personnel 
 

A. For the purposes of this policy eligible personnel shall be any full time sworn or civilian officer of 
this law enforcement agency suffering from medically certified illness, injury or disability requiring 
treatment of a licensed health care provider and who, because of injury, illness or disability, is 
temporarily unable to perform the regular assignment but is capable of performing alternative 
assignments. 

 
 II. General Provisions 
 
  A. Temporary modified-duty positions are limited in number and variety.   

1. Personnel injured or otherwise disabled in the line of duty shall be given preference in 
initial assignment to modified-duty. 

2. In making such assignments, consideration may be given to seniority, abilities of the 
respective employees and the length of time employees have been in a modified duty 
assignment.  There shall be no more than five members assigned to modified-duty at any 
one time.  If there are more employees eligible for modified duty than there are eligible 
assignments available, the department may use a “first in – first out” rotation. 

3. Assignments may be changed at any time, upon the approval of the treating physician, if 
deemed in the best interest of the employee or the department. 
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B. This directive in no way affects the privileges of employees under the provisions of the Family 

and Medical Leave Act (See V1C23 - Leaves of Absence), Fair Labor and Standards Act, 
Americans with Disabilities Act, or other federal or state law. 

 
C. Assignment to temporary modified-duty shall not affect an employee’s pay classification, pay 

increases, promotions, retirement benefits or other employee benefits. 
   

D. No specific position within this department shall be established for use as a temporary modified-
duty assignment, nor shall any existing position be designated or used exclusively for personnel 
on temporary modified-duty. 

 
E. Modified-duty assignments are strictly temporary in nature and will only be made when the 

assignment advances a legitimate departmental interest.  Modified duty assignments will end 
when the particular assignment or task being performed is completed.  Employees whose 
modified duty assignment ends may: 
1. Be given another modified duty assignment if one exists, or 

2. Pursue other options as provided by employment provisions of the township, or federal 
or state law. 

 
F. With the exception of a work related injury/illness, the maximum time that an employee is 

allowed to work on modified-duty will be six months (cumulative) in a twelve month period 
measured from the date that limited term duty is approved.  After expiration of this time period 
the employee shall present a request for extension of modified-duty, with supporting 
documentation, to the chief of police or his designee, or they may be entitled to those benefits 
provided by the collective bargaining agreement, State and Federal Medical Leave Act.   

 
G. Employees assigned to temporary modified-duty shall be strictly prohibited from engaging in 

outside/secondary employment. 
 

  H. Modified duty assignments shall not be made for disciplinary purposes. 
 

I. Employees may be assigned to modified duty when appropriate and may not refuse temporary 
modified-duty assignments that are supported by and consistent with the recommendations of an 
attending physician or certified health-care provider although employees may protest such 
assignments through established grievance procedures. 

   
J. An employee on temporary modified-duty is prohibited and restricted from wearing the 

departmental uniform, driving marked police vehicles, carrying his/her service weapon and is 
prohibited from working extra duty assignments.  

 
 III. Temporary Modified-Duty Assignments  
 

A. Temporary modified-duty assignments may be drawn from a range of technical and 
administrative areas that include but are not limited to the following: 

   1. Administrative functions (research projects, planning) 
2. Clerical functions (file review projects, large scale data entry projects) 
3. While routine duties will not be used as primary modified duty assignments, officers on a 

modified duty assignment may be required to assist with certain routine duties, such as 
routine filing or taking walk-in complaints. 

 
B. Decisions on temporary modified-duty assignments shall be made based upon the availability of 

an appropriate assignment given the applicant’s knowledge, skills and abilities; availability of 
modified-duty assignments that advance a legitimate departmental goal; and the physical 
limitations imposed on the officer. 
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C. Every effort shall be made to assign officers to positions consistent with their rank and pay 

classification.  However, when appropriate, personnel may be assigned to positions designated 
for personnel of lower rank or pay classification.  Officers thus assigned shall: 
1. Retain the privileges of their rank but shall answer to the supervisory officer of the unit 

to which they are assigned with regard to work responsibilities and performance; and 
2. Retain the pay classification and related benefits of the position held prior to their 

assignment to temporary modified-duty. 
 
  D. The Administrative Division Commander or his/her designee is responsible for overseeing,  

  assigning and monitoring all temporary modified duty employees. 
   1. The employee shall report directly to the Administrative Division Commander or his/her  

   designee. 
   2. The employee shall be assigned to temporary modified duty based on his/her knowledge, 

   skills and abilities and the availability of assignments. 
   3.  If no available positions/assignments exist, modified duty shall not be assigned to the  

   employee. 

 
 IV. Requests for and Assignment to Temporary Modified-Duty 
 

A. Members shall complete a detailed special report to their immediate supervisor requesting 
modified-duty. Requests must be accompanied by a statement of medical certification to support 
a requested reassignment, which must be signed by the treating physician.  The certification 
must include an assessment of the nature and probable duration of the disability, prognosis for 
recovery, nature of work restrictions and an acknowledgement by the health-care provider of 
familiarity with the modified-duty assignment and the fact that the employee can physically 
assume the duties involved. 

  
B. The request for temporary modified-duty and the physician’s statement may be forwarded to the 

department’s police physician, who shall make a recommendation regarding the assignment to 

the Chief of Police or his designee. 
 

C. An employee who has not requested temporary modified-duty may be recommended for such 
assignment by submission of a request from the officers immediate supervisor or division 
commander if a reasonable belief exists that the employee can not safely and competently 
perform his or her duties due to illness, disability or injury.  Such a request should be in the form 
of a Special Report from the appropriate supervisor requesting the re-assignment and an 
evaluation of the employee for medical and/or psychological reasons.  The special report should 
articulate the supervisor’s reasons for the request. 
1. Notice shall be provided to the employee of the proposed temporary modified-duty 

assignment together with the justification for the recommendation. 
2. The employee may challenge the proposed reassignment using established department 

grievance procedures. 
3. Pending the results of a grievance procedure, any employee may be reassigned if, in the 

opinion of the Chief of Police, failure to reassign may jeopardize the safety of the officer, 
other employees or the public. 

 
D. As a condition of continued assignment to temporary modified-duty, officers shall be required to 

submit to physical assessments of their condition as specific by the Chief of Police. 
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 V. Pregnant Officers 
 

A. Pregnant officers are eligible for modified-duty assignments as available to any other officer and 
as appropriate to their physical capabilities. 

 
B. Pregnant officers shall be permitted to continue working on regular duty. Unless the officer’s 

physician and/or the township physician have restricted the officer’s duties, she will continue to 
function as she would absent the pregnancy.  The department does not assume an employee is 
unable to continue her regular job function on the basis of her pregnancy related condition alone. 

 
C. If an officer’s physician has restricted the officer’s duties, the officer shall be required to provide 

a note that the officer is no longer qualified for full duty as a police officer.  The pregnant officer 
shall provide a copy of the doctor’s note to their bureau commander who shall then forward the 
note to the Chief of Police.   The Chief of Police will then be given an option to transfer the 
officer to a modified duty assignment within the police department or, with the approval of the 
Township Manager, to another appropriate municipal function, for the remainder of the 

pregnancy or until maternity leave is required.  
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VOLUME NUMBER: 1  CHAPTER NUMBER: 48 

VOLUME TITLE: ADMINISTRATION REFERENCE: V1C48 

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 5 

SUBJECT: PERFORMANCE IMPROVEMENT PLANS (PIP) 

EFFECTIVE DATE:  MAY 26, 2017 GENERAL ORDER #17-525 

LAST REVISED:  JULY 15, 2019   
APPLICABILITY:  ALL EMPLOYEES ANNUAL REVIEW: 

ACCREDITATION STANDARDS:  

The Written Directives developed by the Evesham Township Police Department are for 
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.  

They should not be construed as the creation of a higher standard of safety or care in an 
evidentiary sense, with respect to third party claims.  Violations of Written Directives can 
only be the basis of a complaint by this Department, and then only in an administrative 

disciplinary setting. 

 

PURPOSE: The purpose of this written directive is to define the situations in which Performance 
Improvement Plans (PIP) shall be developed and implemented in performance-related personnel 
matters.   

  

POLICY: A Performance Improvement Plan is an economic investment in further job performance.   
Performance Improvement Plans focus on improving the competencies or attitudes of the 
employee responsible for needed performance improvement.  The development of Performance 
Improvement Plan requires a collaborative effort between the supervisor and employee.  A 
Performance Improvement Plan must contain input from the affected employee in order to 
prevent continuing issues and/or punitive discipline. It shall be the policy of the Department to 
utilize performance improvement plans when appropriate to improve employee performance.   

 

PROCEDURE:  

 
I. Performance Counseling  

 

A. Most performance issues can be resolved through effective communication between supervisors 
and their employees.  An informal counseling session provides the opportunity to clarify 
expectations and discuss performance problems.  
 

B. If the preventative steps taken find that an employee’s performance is not meeting expectations, 
the best approach is to meet with the employee to discuss the performance problem. 
Performance counseling has several objectives.  It aims to: 
1. Advise an employee that performance is inadequate.  
2. Ascertain the reasons why performance is inadequate. 
3. Specify precisely what is unacceptable in the employee’s performance. 
4. Specify precisely what the employee is expected to do in the future.  
5. Provide clear warning that a failure to correct performance deficiencies will result in 

adverse consequences.    
 

C. Supervisors shall document any performance-based counseling session conducted with an 
employee in the notes section of his or her performance evaluation (see V1C07 – Performance 
Evaluations).   
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II. Performance Improvement Plan Criteria and Tracking  
 

A. If performance counseling sessions fail to correct the employee behavior, the implementation of 

a Performance Improvement Plan (PIP), with the possibility for more severe consequences, may 
be necessary to resolve the issues.   

 
B. Performance Improvement Plans (PIP) may be implemented by supervisors, after a review of the 

circumstances with the Chief of Police, for minor performance based issues that were not 
corrected by the employee through documented counseling sessions.  
1. Performance Improvement Plans (PIP) implemented under these circumstances shall be 

attached to the employee’s current annual performance evaluation and monitored by the 
issuing supervisor.    

 
C. Performance Improvement Plans (PIP) may be implemented as a result of any Required 

Improvement (RI) rating applied to a Task, Proficiency, or Policy in an employee’s annual 
Performance Evaluation at the conclusion of the evaluation cycle.   
1. Performance Improvement Plans (PIP) implemented under these circumstances shall be 

attached to the employee’s current annual performance evaluation and monitored by the 
issuing supervisor, or new supervisor if that employee is no longer under the supervision 
of the issuing supervisor (see V1C07-Performance Evaluations). 

 
D. Performance Improvement Plans (PIP) may be implemented as a result of a sustained finding in 

an internal affair investigation.  The plan may be in addition to any discipline that is given to the 
employee (see V1C13-Internal Affairs & Discipline).   
1. Performance Improvement Plans implemented under these circumstances shall be 

retained with the internal affairs investigation report and monitored by the employee’s 
supervisor.  

 
E. Performance Improvement Plans (PIP) may be implemented in accordance with V1C43-Early 

Intervention Program (EIP).  
1.)  Performance Improvement Plans (PIP) implemented under these circumstances shall be 

retained with the employees Early Intervention Program (EIP) file and monitored by the 
employee’s supervisor.  
 

F. The Internal Affairs Bureau shall maintain a Performance Improvement Plan database.  The 
database shall track each Performance Improvement Plan issue date, duration, reason 
(Supervisor Identified, Performance Evaluation, Internal Affairs Investigation or Early Intervention 
Program) and results.   

 
III. Performance Improvement Plan Procedures  

 
A. The procedures for providing a formal performance improvement plan shall include: 

1. Determination of Unacceptable Performance:  The employee’s performance has been 
determined to be unacceptable in one or more critical elements during a specific time 
period. 

2. Performance Improvement Plan Notice Issued:  The employee is informed in writing of 
the critical element(s) in which he or she is failing, what is needed to bring performance 
up to a minimally successful level, what assistance will be provided, and the 

consequences of failing to improve during the opportunity period. 
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3. Formal Performance Improvement Plan to Improve:  Employee must bring performance 
up to a minimally successful level in failed critical element(s).  The process for achieving 
this includes detailed input and involvement from the employee.  Duration of opportunity 

may vary at the discretion of the Chief of Police, however the normal rule is 30, 60, or 90 
days.  To satisfy the three-month review of the Attorney General Guidelines Tier One (1) 
Early Intervention Program - V1C43, all Tier One (1) Performance Improvement Plans 
shall be a minimum of 3 months. All other Performance Improvement Plan durations are 
at the discretion of the Chief of Police.  The employee’s progress shall be documented 
and assistance shall be provided.   
 Upon completion of the Performance Improvement Plan (PIP), the Bureau 

Commander shall complete a Special Report to the Chief of Police detailing the 
progress over the PIP and recommend the PIP be closed, citing the plan has 
achieved the desired results or recommend the plan continue for another period of 
time, citing the plan needs additional time to achieve the desired results.  

4. Determination of Performance Improvement:  Employee’s performance is determined to 
be acceptable or unacceptable in one or more critical elements.   

 
IV. Performance Improvement Plan Format 

 
A. The agency has developed a standardized format to be utilized for all Performance Improvement 

Plans (see Appendix A).  
 
B. The standardized format for a Performance Improvement Plan contains formal language along 

with open text space for the supervisor for wording specific to the plan that addresses the 
following components: 
1. Statement of Unacceptable Performance:  Identifies the critical elements under which the 

employee’s performance is unsatisfactory along with specific examples and time frame of 
the deficiencies. 

2. Performance Improvement Timeframe:  Identifies the specific period of time the 
employee is being given an opportunity to demonstrate acceptable performance.  

3. Description of Acceptable Level of Performance:  State the improvements that are 
expected.  Includes input from both the supervisor and employee on reaching goals.  

4. Statement of Assistance:  States what the supervisor will do and what special training (if 
appropriate) will be given to assist the employee to improve.   

5. Consequences of failing to improve to an Acceptable Level:  States that if the employee’s 
performance does not improve to a minimally successful level, discipline may result.  

6. Signatures/Date: The issuing supervisor and employee shall sign and date the document.   
 

V. Follow-Up  
 

A. In order for a Performance Improvement Plan (PIP) to be successful, the supervisor shall monitor 
the employee’s performance and conduct counseling sessions to ensure the plan is being 
followed. This follow-up will be in accordance with the officers written Performance Improvement 
Plan (PIP) and may include weekly, bi-weekly monitoring of BWC video, report writing and field 
activities.  

 
B. The monitoring and status reviews of Performance Improvement Plans (PIP) shall be 

documented by the supervisor on a Special Report and in the notes section of the employee’s 

annual performance evaluation and then forwarded via-email to PD-Internal Affairs. The report 
and notes shall contain the employee’s status in achieving performance goals and any 
deficiencies by the employee in following the guidelines set forth in the plan.   
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C. Once a Performance Improvement Plan (PIP) has been completed and successfully fulfilled, the 
supervisor shall note the same in the employee’s annual performance evaluation and complete a 
Special Report recommending closure.  This report shall be forwarded to the Chief of Police for 

review. The Internal Affairs Bureau Commander shall be notified and the plan shall be closed out 
accordingly in the database or extended if the employee has not met the desired goals.   

 
D. In the event the employee shows the inability to comply with the provisions of the plan, the Chief 

of Police shall be notified through the chain of command.  The Chief will then make the 
determination on the next course of action, including the possibility of disciplinary action.   
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Appendix A 
 

Performance Improvement Plan  
 
 

Employee______________________________  Issuing Supervisor______________________ 

Issuing Date____________________________    
 
From the period of time beginning ____________ through ____________ your performance is 

deficient in the following areas and examples:   
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
_________________________________________________________________________________________________ 
 

You are being given an opportunity to complete a Performance Improvement Plan to correct your 

performance.  This plan will be in effect for ______ days.  In the event your plan fails to achieve its 
purpose, this form will be forwarded to the Chief of Police to serve as evidence that you were 
provided notice of your deficiency and a chance to improve it before other corrective action was 

taken, which may include discipline.  
 

You have indicated your commitment to improvement and identified the following observable proofs 
that will be provided to demonstrate that you are making the necessary effort and advancement 
toward improvement _________________________________________.  Accordingly, as a 

supervisor I have offered the following assistance ___________________________________ and 
you have provided any considerations or assistance you believe may be needed from management to 
help you improve, which include ________________________________________.  Therefore, the 

following improvements and timeline are expected to restore you to an acceptable level of 
performance: 
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________  
 

Employee: ___________________________  Date: _____________________ 
Supervisor: __________________________   Date: _____________________ 

 

Chief of Police ________________________________     Approved                Denied    

 

Comments: 

 
Internal Affairs Bureau  

PIP Database Entry            Tracking #___________ 

EIP Entry     
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VOLUME NUMBER: 4  CHAPTER NUMBER: 23 

VOLUME TITLE: OPERATIONS REFERENCE: V4C23 

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 3 

SUBJECT: MOTOR VEHICLE REPOSSESSIONS 

EFFECTIVE DATE: APRIL 23, 2001 GENERAL ORDER # 01-250 

LAST REVISED: JULY 16, 2019 
APPLICABILITY:  ALL SWORN EMPLOYEES ANNUAL REVIEW:  

ACCREDITATION STANDARDS:  

The Written Directives developed by the Evesham Township Police Department are for 
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.  

They should not be construed as the creation of a higher standard of safety or care in an 
evidentiary sense, with respect to third party claims.  Violations of Written Directives can 
only be the basis of a complaint by this Department, and then only in an administrative 

disciplinary setting. 
 

PURPOSE: To explain the automobile repossession process and provide guidance for members called upon to 
become involved in these incidents. 

 

POLICY: Motor vehicle repossession is generally a civil matter and members shall only involve themselves in 
repossession as provided for in this written directive. 

 

PROCEDURE: 
 

I. Statement 
 

A. Repossession is a process that is often misunderstood even by members of the law enforcement 
community.  Frequently questions arise concerning the appropriate level of police involvement in 
a repossession action.  The following procedure explains the types of repossessions and defines 
the acceptable actions of members in response to these incidents. 

 
II. Repossessions Defined 

 
A. A repossession occurs when a bank or finance company takes back a motor vehicle that it has 

financed because the owner has defaulted in his/her payments.  The lender takes this action in 
hopes of selling the vehicle to recover the money that the debtor owes.  There are two (2) types 
of repossessions: 
1. Repossession under a court order.  
2. Self help repossession. 

 
B. A repossession under court order occurs when the lender appears before a judge to request a 

court order to seize an automobile after the owner has defaulted on payments. 
1. Repossession under court order is rare, however, if a subject requests police assistance 

in executing the court order, members shall: 
       Consult with the duty prosecutor concerning the level of involvement  

recommended. 
       Depending on the language of the court order, an owner in default who refuses  

to relinquish the named automobile or otherwise attempts to prevent the seizure 
may be considered in contempt.  No arrest or charge of contempt shall be filed 
without consulting with the duty prosecutor. 
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C. The most common type of repossession is known as self-help repossession.  This occurs when 

the lender does not obtain any judicial intervention before taking the named automobile.  (NOTE: 
for the purposes of this written directive, the term vehicle shall include: automobile, motorcycle, 
trailer, moped, boat and snowmobile) Instead the lender relies on statutory authority and, in 
many cases, the loan agreement.  These repossessions are generally conducted by independent 
contractors (repossession agents) hired by the lender solely to conduct the repossession. 

 
D. N.J.S. 12A:9-503 authorizes self-help repossessions, provided they can be accomplished without 

a breach of the peace.  The loan agreement usually specifies that the borrower gives the lender 
the permission to repossess the vehicle if the borrower defaults on his payments.  If a self-help 
repossession cannot be conducted without a breach of the peace, the lender must obtain a court 
order to authorize the action.   

 
E. When a vehicle repossession is conducted by a private entity, constitutional rights are not 

implicated because there is no state action.  However, when the police become involved, the 
repossession may become a state action if a certain level of police involvement is reached.  (Cf. 

Callen v. Sherman’s Inc., 92 N.J. 114 (1983)) Because state action can activate due process 
rights, the police may be liable for damages if they become excessively involved in the 
repossession.  
1. The case law is unclear on what level of involvement is needed to convert a self-help 

repossession into a state action. 
 

III. Response Guidelines 
 

A. The functions of members of this department in a repossession matter shall be as follows: 
1. Documentation of the incident including the collection of information relevant to the 

repossession and preservation of the peace. 
       In an effort to prevent unnecessary reporting of stolen or missing vehicles,   

members shall collect the specific information concerning the vehicle being 

repossessed and the individual and firm taking the repossession action. 
2. If a dispute or breach of the peace should occur at the site of the repossession, members 

shall respond to maintain the peace and enforce laws as applicable. 
 

B. All repossession agents should be instructed to meet with a member at police headquarters prior 
to attempting any motor vehicle repossession in the township. 
1. Members meeting with repossession agents shall: 

       Complete a Repossession Information Sheet, and 
       Obtain a photocopy of the document(s) purportedly authorizing the  
            repossession. 
       Advise the repossession agent that: 

       The police department is not sanctioning or authorizing the  
repossession. 

       If the repossession agent violates any criminal statutes or local  
ordinances, he will be prosecuted. 

       The repossession agent shall not enter any structure, such as a garage,  
to effect the repossession. 

       If the repossession cannot be accomplished without a breach of the  
peace, the agent must obtain a court order for the repossession. 

 
C. If a repossession agent repossesses a motor vehicle without prior notification to the department 

and responds to headquarters with the motor vehicle, faxes paperwork or uses some other 
means to advise of the repossession, the member shall still complete a Repossession Information 
Sheet documenting the specific circumstances and as much of the other listed information on the 
sheet as possible.  
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       Supervisors shall list the repossession on the Daily Activity Report in the  

appropriate box. 
 
D. Members shall not accompany the repossession agent to the site of the repossession in any way 

that would give the appearance that the police department is authorizing or participating in the 
repossession.  If the repossession agent is so concerned about potential problems, and believes  
that a police escort may be necessary, then it does not appear that the repossession can be 
conducted without a breach of the peace.  If the repossession cannot be conducted without a 
breach of the peace, the lender or his agent loses the right to conduct a self-help repossession. 

 
E. Any altercation constitutes a breach of the peace.  If the vehicle has not been taken, the 

repossession agent shall be required to leave without the vehicle.  The lender must obtain a court 
order to seize the vehicle. 

 
F. If the vehicle owner denies being in default, the repossession agent should be required to leave 

without the vehicle. 
 

G. Members shall remain neutral throughout the incident and preserve the peace and good order.  If 
necessary, enforcement of statutes and ordinances shall be done uniformly based on the conduct 
observed. 

 
H. If either the citizen or the repossession agent wishes to prosecute the other party as a result of 

actions occurring during the attempted repossession, they shall be advised of the procedure for 
citizen complaints.  Members shall only sign complaints for offenses that were committed in their 
presence. 

 
IV. Reporting Requirements 

 
A. Members shall file the following reports in response to repossession incidents: 

1. Incident Report 
2. Repossession Information Sheet (If repossession is successful) 

       Members are urged to have the repossession agent confirm a successful  
repossession through central communications to facilitate the filing of complete 
reports. 

       Completed Repossession Information Sheets shall be placed on the designated  

clipboard in the patrol supervisor’s office for reference. 
       Completed Repossession Information Sheets shall be purged from the clipboard  

after thirty (30) days and then forwarded to the Patrol Bureau Commander(s) for 
filing.  
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VOLUME NUMBER: 4  CHAPTER NUMBER: 37 

VOLUME TITLE: OPERATIONS REFERENCE: V4C37 

ISSUED BY: CHIEF CHRISTOPHER CHEW  # OF PAGES: 2 

SUBJECT: FUGITIVE PROCEDURES 

EFFECTIVE DATE: JULY 6, 2001 GENERAL ORDER # 01-267 

LAST REVISED:  JUNE 3, 2019  
APPLICABILITY:  ALL SWORN EMPLOYEES ANNUAL REVIEW:  

The Written Directives developed by the Evesham Township Police Department are for 

internal use only, and do not enlarge an officer’s civil or criminal liability in any way.  
They should not be construed as the creation of a higher standard of safety or care in an 
evidentiary sense, with respect to third party claims.  Violations of Written Directives can 

only be the basis of a complaint by this Department, and then only in an administrative 
disciplinary setting. 

 
PURPOSE: To provide members with a clear set of guidelines concerning the actions and notifications required 

following the apprehension of any person deemed to be a fugitive from justice based upon his/her 
wanted status in another state. 

 

POLICY: The apprehension of a person found to be a fugitive from justice requires certain procedural notifications 

and authorizations prior to the issuance of a complaint warrant charging the individual with that offense.  
This written directive reflects the necessary steps to be taken as established by the Burlington County 
Prosecutor’s Office. 

 
PROCEDURE: 
 
 I. Statutory Authority 
 

A. N.J.S.2A:160-21 establishes the conditions and procedures under which a person can be charged 
with being a fugitive from justice in another state.   
1. Persons charged with or convicted of crimes in other states who have fled from justice or 

have escaped from confinement or have broken the terms of his/ her bail, probation or 
parole can be charged on an arrest warrant with being a fugitive from justice under this 
statute. 

  
B. N.J.S.2A:160-22 provides that a member may, upon reasonable information that the accused 

stands charged in the courts of a state with a crime punishable by death or imprisonment for a 
term exceeding one year, arrest such person without a warrant. 
1. Upon arrest without warrant under this section, the accused must be taken before a 

judge with all practicable speed and a complaint must be made against him setting forth 
the grounds for arrest as indicated in N.J.S.2A:160-21. 

 
C. N.J.S.2A:160-10 establishes fugitives from justice found in this state; arrest and delivery  to 

demanding state; person charged with murder in demanding state and imprisoned in this state 
for term less than life; warrant of governor subject to the provisions of this article, the provisions 
of the constitution of the United States controlling, and any and all acts of congress enacted in 
pursuance thereof, it is the duty of the governor of this state to  have arrested and delivered up 
to the executive authority of any other state of  the United States any person charged in that 
state with treason, felony or other crime, who has fled from justice and is found in this state;  
provided,  if the executive authority of any other state or district requests the  extradition of any 
person charged in that state with murder, and that person is  imprisoned in a penal institution or  
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jail of this state for a term less than  imprisonment for life, the governor of this state may deliver 
him or her up to  the executive authority of the demanding state or district for the purpose of  
trial in said state or district; provided, however, that prior to the removal  of the person from this 
state, the executive authority of the demanding state or district shall have agreed that the person 
so delivered up is to be returned  immediately to this state, at the cost of the demanding state or 
district, to  serve the balance of his or her term of imprisonment in the event of his or her 
acquittal in the demanding state, or in the event of his or her conviction in  such state of 
manslaughter or any degree of murder the punishment for which is less than death or 
imprisonment for life. 

 
The warrant of the governor of this state shall be sufficient authority to the keeper of the New 
Jersey state prison or officer of any other institution to surrender the person named therein and 
for whom extradition is sought. 

   
 II. Charging Protocol 
 

A. All complaints charging persons with being a fugitive from justice must be prepared on a 
complaint-warrant (CDR-2) with the probable cause being made by a Municipal Court Judge. 

   
B. Section II of written directive V7C6 – Preparation and Issuance of Criminal Complaints specifically 

describes the protocol for issuance of a complaint-warrant (CDR-2).  
 
C. The appropriate charging statute for Fugitive from Justice is 2A:160-10. 
 
D.  Fugitive warrants are not part of Criminal Justice Reform and must be placed on a separate 

warrant and not be combined with any additional charges if applicable. 
 
E.  The arrestee is to be fingerprinted and the fingerprints shall be linked to the complaint.  
 

F. Defendant must be transported to the Burlington County Jail and lodged. The defendant will have 
a first appearance before a Superior Court Judge who may set bail at that time.  

 
 III. Requests for Assistance 
 

A. Any member receiving a request to assist in the arrest of a fugitive from justice shall immediately 
notify his/her immediate supervisor of such request. 

 
B. Department supervisors are responsible for reviewing the paperwork and/or documentation 

justifying the arrest of the identified fugitive prior to assigning personnel to assist in the arrest. 
 

C. If the request is received from a bondsman or bounty hunter, the supervisor must document and 
confirm the identity of the requesting person and confirm the warrant through N.C.I.C. or the 
issuing agency. 
1. All fugitives arrested under these circumstances will be taken into custody by the 

member(s) of this department participating in the arrest and must be processed in 
accordance with all provisions of this written directive. 

 
 IV. Notification to Demanding Authority 
 

A. Upon successful apprehension of a fugitive from justice, the assigned member shall direct 
Burlington County Central Communications to transmit a teletype message to the out of state 
authority seeking the fugitive’s arrest. 
1. The teletype message shall confirm the fugitive’s arrest and current location, and shall 

direct that all future correspondence relating to extradition proceedings are sent to the 
Burlington County Prosecutor’s Office.   
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VOLUME NUMBER: 4  CHAPTER NUMBER: 39 

VOLUME TITLE: OPERATIONS REFERENCE: V4C39 

ISSUED BY: CHIEF CHRISTOPHER CHEW  # OF PAGES: 8 

SUBJECT: ABUSE/NEGLECT OF  
                 ELDERLY/VULNERABLE ADULTS 

EFFECTIVE DATE: JULY 12, 2001 GENERAL ORDER # 01-253 

LAST REVISED:  AUGUST 8, 2019 
APPLICABILITY:  ALL EMPLOYEES ANNUAL REVIEW:  

ACCREDITATION STANDARD: 3.5.7 

The Written Directives developed by the Evesham Township Police Department are for 
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.  
They should not be construed as the creation of a higher standard of safety or care in an 

evidentiary sense, with respect to third party claims.  Violations of Written Directives can 
only be the basis of a complaint by this Department, and then only in an administrative 
disciplinary setting. 

 
PURPOSE: To establish guidelines designed to enhance the recognition, investigation and redress of incidents 

involving elderly and/or vulnerable adults where abuse and/or neglect may be a factor. 
  
POLICY: The abuse of older and vulnerable persons by their fiends, family members, caregivers or other trusted 

persons is not a new phenomenon. More recently, it has been recognized that domestic elder abuse is a 
very complex problem, requiring a multidisciplinary response tailored to specific circumstances and the 
individual needs of the elderly victim. In order for members to play an effective part in any 
comprehensive strategy to prevent, identify, and react to instances of elder abuse, they must fully 
understand their role and be trained to act in concert with other protective, investigative, regulatory 
enforcement and social service agencies.   

 

PROCEDURE: 
 

I.  Definitions 
 

A. Abuse: willful infliction of physical pain, injury or mental anguish, unreasonable confinement, or 
the willful deprivation of services that are necessary to maintain a person’s physical and mental 
health. 

 
B. Caretaker: a person who has assumed the responsibility for the care of a elderly/vulnerable adult 

as a result of a family relationship or who has assumed responsibility for the care of a 
elderly/vulnerable adult voluntarily, by contract, by order of a court of competent jurisdiction, 
whether or not they reside together. 

 
C. Community Setting:  a private residence or any non-institutional setting in which a person may 

reside alone or with others, but shall not include residential health care facilities, rooming houses 
or boarding homes or any other facility or living arrangement subject to licensure by, operated 
by, or under contract with, a State department agency. 

 
D. County Adult Protective Services Provider: a county Board of Social services or other nonprofit 

agency with experience as a New Jersey provider of protective services for adults, designated by 
the county and approved by the commissioner.  The county adult protective services provider  
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 receives reports made pursuant to the Adult Protective Services Act (N.J.S. 52:27D-406), 

maintains pertinent records and provides, arranges, or recommends protective services. 
 

E. Exploitation: the act or process of illegally or improperly using a person or his/her resources for 
another person’s profit or advantage.   

 
F. Neglect: an act or failure to act by a elderly/vulnerable adult or his caretaker which results in the 

inadequate provision of care or services necessary to maintain the physical and mental health of 
the elderly/vulnerable adult, and which places the elderly/vulnerable adult in a situation which 
can result in serious injury or which is life-threatening.   

 
G. Protective Services: voluntary or court-ordered social, legal, financial, medical or psychiatric 

services necessary to safeguard a elderly/vulnerable adult’s right and resources, and to protect a 
elderly/vulnerable adult from abuse, neglect or exploitation.  Protective services include, but are 
not limited to: evaluating the need for services, providing or arranging for appropriate services, 
obtaining financial benefits to which a person is entitled, and arranging for guardianship and 
other legal actions. 

 
H. Vulnerable Adult:  a person 18 years of age or older who reside in a community setting and who, 

because of a physical or mental illness, disability or deficiency, lacks sufficient understanding or 
capacity to make, communicate, or carry out decisions concerning his/her well-being and is the 
subject of abuse, neglect or exploitation. 

 
I. Sexual Abuse:  non-consensual sexual contact of any kind (e.g., forcing sexual contact or forcing 

sex with a third party). 
 
J. Emotional or Psychological Abuse:  willful infliction of mental or emotional anguish by threat, 

humiliation, intimidation or other abusive conduct (e.g., name-calling, treating as a child, 
frightening, isolating). 

 
K. Passive Neglect:  non-willful failure to fulfill caretaking obligations.  Abandonment or denial of 

food or health-related services because of inadequate caregiver knowledge, infirmity or disputing 
the value of prescribed services (e.g., rashes and bedsores, malnutrition, dehydration, unsanitary 
or unsafe living conditions). 

 
L. Self-Neglect:  the result of an older adult’s inability, due to physical and/or mental impairments or 

diminished capacity, to perform essential self-care tasks (e.g., providing essential food, clothing, 
shelter and medical care; obtaining goods and services, etc.).  

 
II. Adult Protective Services Act (N.J.S. 52:27D-406) 

   
NOTE:  If the Domestic Violence Law is applicable, the DV law must be enforced.  However, 
provisions of the APS Act shall also be applied/adhered to. 

 
A. Reporting Person:  A person who has reasonable cause to believe that a elderly/vulnerable adult 

is the subject of abuse, neglect or exploitation may report the information to the APS and/or the 
police.  The reporting person is immune from civil and criminal liability arising from the report, 
information or testimony, unless the person acts in bad faith or with malicious purpose. 

 
B. Police Responsibility: The police often come into contact with individuals who are victims of 

abuse/neglect.  It is imperative that officers take a proactive approach and immediately 
report/document suspected cases whenever there is reasonable cause to believe that 
abuse/neglect is taking place.  Officers must also take immediate steps to protect the victim from 
further abuse/neglect in emergent situations. 
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C. Adult Protective Services Provider Responsibility (APS):  The APS shall initiate a prompt (within 

72 hours) and thorough evaluation of any report of adult abuse, neglect or exploitation.  This 
applies to adults who reside in a community setting.  Response is made whenever its own staff 
initiates an investigation or referrals are made to any of the agencies within the Senior Network. 

 
D. Determination Of Need For Protective Services:  If a determination is made by the APS that there 

is reasonable cause to believe that the elderly/vulnerable adult has been the subject of abuse, 
neglect or exploitation, the APS shall determine the need for protective services.  

 
E.  Court Orders: 

1. Interference With APS:  If the elderly/vulnerable adult’s caretaker or any other person 
interferes with the provision of protective services, the APS shall petition the courts for 
an appropriate order barring said interference. 

2. Emergency Situation:  If the APS determines that an emergency exists and the 
elderly/vulnerable adult refuses or is unable to consent to the protective services, the 
APS shall petition the courts for an appropriate order (i.e., a elderly/vulnerable adult will 
incur a substantial risk of physical harm or deterioration without protective services). 

3. Victim Refusal of APS:  APS may pursue a court order requiring psychiatric or 
psychological assessment or examination to determine the elderly/vulnerable adult’s 
understanding or capacity and the nature of or reason for the refusal. 

 
III. Other Relevant Laws Pertaining to Elderly Abuse 
 

A.  Theft (N.J.S. 2C:20-1 et seq.) 
 
B.  Sexual Offenses (N.J.S. 2C:14-1 et seq.) 
 
C.  Assault (N.J.S. 2C:12-1 et seq.) 
 
D. Endangering the Elderly and Disabled (N.J.S. 2C:24-8)  This law cites a crime when a caregiver 

breaches his/her duties. 
 
E.  Domestic Violence Act (N.J.S. 2C:25-17 et seq.) 
 
F. Mental Health Laws (N.J.S. 30:4-27.1 et seq.):  Mental commitments and emergency mental 

commitments should be considered when the suspect or the victim exhibits certain behavior that 
constitutes a danger to self or others.  APS personnel should be instrumental in these decisions 
when related to alleged elder abuse.    

 
IV. General Information 
 

A. Information may be offered by persons who wish to remain anonymous.  It is better to accept an 
anonymous report than to have a caller terminate the call because of a requirement to identify 
himself/herself.   
 

B. Non-emergency reports of elder abuse or calls to check on the welfare of an elderly person also 
warrant immediate, though not emergency, response.  Reports of elder abuse should be given 
the same priority as other calls for service that justify prompt police response. 

 
C. Calls for service that involve elder abuse are not always easily identified as such when first 

received.  Members dispatched to scenes should not overlook the signs of elder abused when 
investigating other allegations of violence. 
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D. Persons calling to report non-emergency situations that may involve elder abuse are often 

directed to an agency specifically designated to investigate such cases. If that agency cannot 
respond immediately, the information should be acted upon by patrol personnel without delay. 

  
V. Patrol Responsibilities 
 
  A. Initial Response  

1. General:  When calls are identified as in-progress emergencies, response should be 
consistent with other priority calls.  The emotional distress often related even to non-
emergency calls is so significant to the elderly victim that all calls should be handled 
without delay.   

2. Forced Entry:  Entry should be immediate when required to save a life or property or 
when authorized by a court order.  Supervisors shall be advised of the need for forced 
entry and either approve or deny such entry. 

3. APS Request for Police Presence:  Police personnel should not assume that the presence 
of personnel from other social agencies negates the need for crime scene protection, 
evidence collection, interviewing witnesses, etc.  In these instances the police personnel 
should, after consultation with APS, provide or make arrangements for evidence 
collection/handling.  The assigned officer shall prepare a report documenting the details 
of the incident, the names of APS or other personnel on the scene and the action taken.   

 
B.  Provide Emergency Care 

1. Render appropriate medical aid pending the arrival of EMS personnel.   
 
C.  Defuse & Stabilize the Immediate Situation 

1.        Officers must quickly assess the situation, ensure the immediate safety of all persons and 
reassure the victim that the situation will be resolved.   
       Identify Victim, Suspect(s), and Witness(es):  Determine the relationships of the  

persons involved and, if it does not distress the victim, separate all parties prior 
to interviews.   

       Preserve the Crime Scene:  All persons should be removed and the scene  
preserved until photographed and processed. 

       Obtain Preliminary Statements from the Victim and Witness(es):  It is often  
wrongfully assumed that the elderly persons are incapable of supplying a 
statement, and they are denied the dignity of reporting the problem to the 
authorities.  Allow elderly victims to provide information.  Ask open-ended 
questions that encourage further discussion.  A victim’s complaint(s) of abuse 
should not be discounted solely on the basis of his/her apparent incompetence.  
Nor should a victim’s inability or unwillingness to cooperate be the sole reason to 
discount a complaint. Such behavior may actually be an indicator of abuse.   

 
D. Assess & Define the Nature of the Problem 

1. The nature and extent of abuse cannot usually be fully determined by the preliminary 
investigation.  Officers should assess the available information to determine the type(s) 
of abuse that may have taken place or the potential for abuse in the future that might be 
eliminated by immediate intervention or appropriate referral.   

 
E.  Types of Abuse to Look For 

1. Abusive behavior takes many forms.  This could include physical abuse, mental abuse, 
neglect and self-neglect.  Clear distinction does not always exist, and they may overlap. 

2. Officers should look around the dwelling.  Is it clean?  Is there food in the refrigerator?  
What is the overall condition of the elderly/vulnerable adult and his/her dwelling?   
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3. Officers should be familiar with the signs, symptoms, indicators and evidence of various 

forms of abuse and they should evaluate victims, suspects and possible crime scenes for 
their presence.   

 
F.  Assess Impact of Potential Actions & Formulate an Action Plan 

1. Elder abuse investigations may be complex and lengthy.  Whenever possible, they should 
be conducted in conjunction with APS agencies.   

 
G.  Need For In-depth Investigation 

1. When officers suspect abuse and it is apparent that an in-depth investigation is 
appropriate, support personnel should be notified to respond, as follows:  
       Patrol – make on-scene arrests, when appropriate; 
       Patrol Supervisor - coordinate investigation; 
       Investigative Personnel - take statements, collect evidence, conduct follow-up   

investigation; 
       Protective Service Agencies - response should be requested whenever abuse is  

suspected or when removal of the elderly person is a consideration.   
 

H.   Reporting Requirements 
1. Every allegation of elder and vulnerable adult abuse shall be documented as follows: 

       Uniform Investigation Report (UIR) 
       Incident Report  
       Assistance Profile for Elderly and Vulnerable Adults 

 
I.  Report Channelization: 

1. Copies of the reports shall be forwarded as follows: 
       Immediately fax “Assistance Profile for Elderly and Vulnerable Adults” to the  

Burlington County Board of Social Services at (609) 265-0816. 
       A copy of the relevant police reports shall be forwarded to: 

       Police Records; 
       Investigative Bureau; 
       Burlington County Board of Social Services;  
       Burlington County Prosecutor’s Office (as appropriate). 

 
  J. Referrals 

1. The Burlington County Board of Social Services (609-518-4793) is the designated Adult 
Protective Services Provider for Burlington County and shall be immediately notified when 
a condition is of an emergent nature.   
       After hours, request notification through Burlington County Central  

Communications. 
2. In non-emergent situations requiring a referral for follow-up investigation, the notification 

shall occur without unnecessary delay but no later than the following business day. 
 

K. The patrol supervisor is responsible for evaluating the overall situation and shall make a 
determination concerning the need for emergency removal of the victim or abuser, immediate 
response of external resources, or referrals for follow-up assistance. 

 
VI. Detective’s Responsibilities 

 
A. The Detective is responsible for conducting an in-depth follow-up investigation, which is usually 

conducted jointly with APS.  The Detective is also responsible for the following: 
1. Gathering physical evidence (photograph wounds, weapons, body fluids, personal papers 

belonging to the victim, etc.); 
2. Photographing evidence; 
3. Taking sworn statements (from victim, suspect(s), witnesses); 
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4. Preparing supplemental reports; 
5. Coordinating investigation with the Prosecutor’s Office and APS, as appropriate; 
6. Referring the victim to the appropriate agency (i.e., APS, other human resource agency). 

 
B. Investigative personnel should always attempt to corroborate all information relating to 

allegations of wrongdoing. This could be done via examination of the details of victim, witness 
and suspect statements, physical evidence, APS records, etc.   

 
 VII. Determining the need for Emergency Removal of the Victim or Abuser  
 

A. Victims suffering from serious neglected illness, injury or intolerable conditions should receive 
immediate in-home care or be placed in the appropriate temporary care setting. 
1. General Rule Regarding Emergency/Temporary Removal 

       An investigation to determine the propriety of removal of the victim or an  
abuser (particularly when the abuser is the primary or only caregiver) should be 
a joint effort between the police and APS.  Removal of the abuser rather than 
the victim is preferred.  However, the desires of the victim should be considered.  
Court action may be required to effect an involuntary removal.  The decision to 
pursue a court order rests with APS personnel.   

2. Emergency/Temporary Removal Prior To APS Response 
     When circumstances require the police to effect an emergency, temporary  

removal (emergency hospitalization, arrest of caregiver, severe health or safety 
hazard) prior to APS response, APS and the victim’s family or physician or other 
responsible interested person should be notified.  Unless conditions dictate 
immediate removal, the following factors should be considered: 
        Level of threat in current environment:  Consider the victim’s present  

environment and the level of threat to the victim if he/she remains. 
        The victim’s ability to exercise self-determination:  The age of a person  

does not render that person incapable of making informed decisions 
related to care options, residency, desire to prosecute or not prosecute 
an abuser or any decision normally left to other individuals.  When a 
competent older person prefers to exercise reasonable options, officers 
should comply, as the person has the right to refuse services and 
assistance.   

        If the decisional capacity of a elderly/vulnerable adult victim is in  
question, officers should consult with other family members/friends, the 
victim’s physician/clergy, as well as APS personnel, to evaluate the 
victim’s judgment & ability to make sound decisions.  

        Officers must remember that if a guardian has been appointed by a  
court, that guardian, not the older person, makes the decisions about 
finances, living situation, etc.  If the guardian is the suspected abuser, 
temporary protective custody may be in order until court review of the 
guardianship.   

        Impact of removing the victim or the abusive caregiver: When it  
becomes necessary to safeguard a elderly/vulnerable adult victim from 
an abusive caregiver, alternative care options that are the least 
disruptive and do not require removal of the victim should be fully 
explored.  Every effort should be made to refer the victim to services 
that can provide caregiving alternatives that supplant those that will be 
disrupted.  When the victim is not capable of self-care and emergency 
in-home care is not an option or when the victim is afraid to be alone, 
the only other apparent option may be placement in a health care or 
nursing facility.   
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        Effects of removal from familiar surroundings:  When there is little  

likelihood of danger to the victim, there are few advantages to 
involuntary changes in residency, as change is a stressor.   

  Disabilities, mental impairments, etc.:  Physical disabilities and mental  
impairments may limit the options for alternative care.  Not all disabilities 
are visible and officers should inquire of victims or family, friends, 
physicians etc. as to the disabilities and medical or special needs of the 
victim.  Information of this type will assist APS personnel in the 
development of an appropriate action plan. 

        Maintain sensitivity to victim’s needs:  Officers should consider the  
victim’s level of competency, assess any impairments and communicate 
appropriately.  Officers should make every effort to preserve the dignity 
and self-respect of the elderly/vulnerable adult victim, recognizing the 
rights of competent elderly persons to make their own decisions about 
their living conditions provided they do not pose a danger to themselves 
or others.   

 
IX. Indications of Elderly/Vulnerable Adult Abuse 
 

A. Physical Abuse:  bruises, welts, burns, fractures, sprains, lacerations, abrasions, bites, old 
injuries in various stages of healing, etc.; 

 
B. Sexual Abuse:  sexually transmitted diseases, bruising, pain in area of genitals/anus, etc.; 
 
C. Emotional Abuse:  signs of deprivation of food or hygiene, inappropriate confinement or 

restraint; 
 
D. Neglect:  poor hygiene, hunger, malnutrition, dehydration, neglected injuries/sores, inadequate 

food supply, unsanitary or unsafe living conditions, untreated medical conditions, etc.; 
 
E. Fiduciary Abuse:  unusual volume or type of banking activity or activity inconsistent with 

victim’s ability, excessive concern by another over cost of caring for the victim or reluctance to 
spend money or pay bills, inappropriate actions by caregiver in victim’s financial affairs, caregiver 
isolates victim from friends and family, recent changes in ownership of victim’s property, etc. 

 
 X. Interviews of Victims and Witnesses 
 

A. Every effort should be made by police and APS investigators to coordinate investigations thereby 
eliminating multiple stressful and embarrassing interviews.   
 

B. Victims must be reassured that legal remedies and removal procedures are not automatically 
invoked, but only when determined to be necessary as a result of a joint police and APS 
investigation, in which the victim’s needs and desires are given priority. 
 

C. Interviews with victims, witnesses and suspects should also focus on the detection of yet 
unreported abuse and abusers.  When victims are mentally or physically incapable of providing 
information, investigators may have to rely initially on statements of witnesses, the suspect or 
other evidence.   

 
D. Suspects must be advised of their constitutional rights before any questioning takes place.  

Explore all possible explanations for allegations, suspicious activity, evidence (e.g., restraints), 
injuries to victims, living conditions and behavior of the victim. 
1. Formal taped/written statements should be obtained whenever possible. 
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 XI. Arrest Vs. Other Resolutions 
 

A. Criminal or non-criminal resolutions should be a joint decision of the competent victim, police, 
prosecutor’s office and APS personnel.   
 

B. In instances were the abuse is the result of a correctable shortcoming of the caregiver, the 
preferred resolution may be education, counseling or supplemental support rather than arrest.    

 
C. However, in instances when the abuse involves serious intentional injury or harm, or when the 

victim wishes to prosecute or has other care options available, the preferred solution should be 
the arrest of the suspect.   
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VOLUME NUMBER: 6  CHAPTER NUMBER: 12 

VOLUME TITLE: GENERAL REFERENCE: V6C12 

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 6 

SUBJECT: FINGERPRINTING 

EFFECTIVE DATE: JULY 6, 2001 GENERAL ORDER # 01-271 

LAST REVISED: JANUARY 25, 2021 
APPLICABILITY:  ALL EMPLOYEES ANNUAL REVIEW:  

ACCREDITATION STANDARDS: 1.2.5 

The Written Directives developed by the Evesham Township Police Department are for 
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.  
They should not be construed as the creation of a higher standard of safety or care in an 
evidentiary sense, with respect to third party claims.  Violations of Written Directives can 
only be the basis of a complaint by this Department, and then only in an administrative 
disciplinary setting. 

 
PURPOSE: To enhance operations by providing employees with a comprehensive procedure addressing the 

fingerprinting of persons in situations associated with criminal and non-criminal investigations. 

 
POLICY: Fingerprinting is a very diverse function.  Today, people are fingerprinted for a variety of investigations 

both criminal and regulatory in nature.  Since fingerprinting is an established method to develop positive 
identification, carefully taken identifiable fingerprints are of paramount importance to the identification 

process.  All employees responsible for taking fingerprint impressions shall endeavor to produce 
fingerprint cards that will facilitate this process. 

 
PROCEDURE: 
 
 I. General 

 
A. When an employee is taking fingerprint impression for any reason, the employee shall attempt to 

obtain clear impressions that that are suitable for classification. 
 

B. The department has placed into use the Live Scan computerized fingerprinting system and it shall 

be used in place of manual fingerprinting in all instances where persons would normally be 
processed in the cellblock. All references to fingerprint cards shall include Live Scan where 

applicable.  In the event that the Live Scan system is not operational at the time of the need to 
fingerprint, the use of ink and fingerprint cards shall be utilized.  If Live Scan is operational, it 

shall be exclusively used for the purpose of fingerprinting.   

 
C. The agency has a Live Scan system in the booking area in the cell block.  The system in the 

booking area is fully operational and delivers fingerprint records to the State and FBI 
electronically.   

 
D. All persons preparing to be fingerprinted shall be requested to wash and dry their hands prior to 

beginning the process. 

 
 E.        Persons being fingerprinted shall be instructed to relax their hands and not attempt to help the  

                 employee in rolling the fingers. 
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F.         If a fingerprint impression is not clear for any reason, the employee taking the impression may    
   either utilize the reprint tab in Live Scan or complete a new card. 

1. All employees taking fingerprint impressions are required to review the fingerprint cards 
or digital impression upon completion to determine if the impressions appear clear 

enough for classification purposes. 

2. While it is understood that all employees are not trained for fingerprint classification, 
impressions that are obviously not clear (i.e., smudged, double impression, incomplete 

impression, etc.) shall not be submitted. 
3. The Live Scan system will reject any impressions that are taken, that are not clear and 

classifiable.  If an impression is rejected, the impression shall be retaken until the 

impression is accepted by the Live Scan system.  
 

G.        In the event the Live Scan system is not operational and ink cards are required.  Fingerprint cards    
    must be thoroughly completed (front and back) with all known information captured. When using  

the Live Scan system, all required data fields must be completed to ensure that when the  
fingerprint card is printed the card will be thoroughly completed (front and back).    

1. In arrest situations, when using the manual fingerprint cards, the arresting officer shall 

document all such information on the NJ Criminal Arrest Fingerprint Card and label it “file 
copy”.  

 The record’s clerks will transfer this information onto all other copies of the 

fingerprint cards prior to forwarding. 
2. In employment/regulatory fingerprinting situations this information is usually completed 

by the applicant, however, the employee must verify the identification of the person from 

whom the impressions were taken. 
3. In all situations where fingerprint impressions are taken, regardless of the reason, the 

fingerprint cards must be signed.  When using the Live Scan system, the signature will be 
completed by having the individual who is being fingerprint sign the card digitally on the 

electronic signature pad attached to the Live Scan system.  

 The employee taking the impressions must legibly sign and record their assigned 
badge number in the appropriate space, and 

 The defendant or applicant must sign the fingerprint cards in the presence of the 

employee taking the impressions. 

 
H.        Members called upon to fingerprint individuals that are not under arrest and/or not in the secure  

cellblock area of police headquarters are required to secure their duty weapons.  Said weapon 
shall be secured in the designated firearm’s locker in the fingerprint room prior to allowing the 

person to be fingerprinted to enter the room. 

1. Members fingerprinting arrestees are required to comply with all written directives 
regarding firearms in the cellblock area. 

 
 II. Adults 

 
A. In accordance with N.J.S.A. 53:1-18.1, whenever any of the below listed circumstances shall 

apply, an adult defendant will be fingerprinted in accordance with this written directive: 

   1. Arrest for an indictable offense. 
   2. Arrest for a violation of any state law relating to narcotics or dangerous drugs. 

 This includes anyone arrested for a violation of N.J.S.A. 2C:33-2.1 entitled 

“Wandering, remaining in or prowling public places with purpose of obtaining or 
selling controlled dangerous substances”. 

 N.J.S.A. 53:1-18.1 does not require actual possession of a narcotic or dangerous 

drug as a prerequisite for mandatory fingerprinting. 

   3. Arrest for shoplifting. 
   4. Arrest for prostitution. 

5. Within a reasonable time after the filing of a CDR-1 complaint-summons by a law 
enforcement officer charging the defendant with an indictable offense. 
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   6. Arrest of defendant believed to be wanted for an indictable offense. 
   7. Arrest of a defendant believed to be a habitual criminal. 

8. Upon conviction of a defendant for a non-indictable offense where the identity of the 
defendant is in question. 

9. Certain domestic violence offenses. (See section VI. of this written directive) 

 
B. Whenever an adult defendant is fingerprinted under any of the above stated conditions, the 

arresting officer shall complete the following fingerprint cards: 
1. When taking manual fingerprint impressions with ink: Two (2) New Jersey Criminal Arrest 

Fingerprint Cards (SBI-15) and one (1) red FBI Fingerprint Card (FD-249). 

 One (1) of the NJ Criminal Arrest Fingerprint Cards shall be marked “file copy” 

and will be retained by this department.  This card should be used by the 
arresting officer for completing all of the requested information on both sides of 

the card. 

 All three fingerprint cards shall be attached to the arrest report and forwarded 
through normal channels. 

 The records clerks are responsible for forwarding the appropriate fingerprint 

cards to the NJ State Police, Records and Identification Section. 
2. When using the Live Scan system: One fingerprint card shall be printed using the printer  

attached to the Live Scan system.  This card will be submitted along with the report and 

will serve as the “File Copy.”  The State and FBI cards are not required since they are 
electronically delivered.   

 
C. The NJ Criminal Arrest Fingerprint Card has a block on the front of the card located below the 

“Charge and Statute” block that will indicate whether the arrest is related to a violation of a 

domestic violence law. 
1. A member completing a fingerprint card for any arrest is required to check the 

appropriate block. 
2. The block is intended to advise the SBI that at least one of the listed charges is the 

result of a domestic violence arrest. 
3. When using the Live Scan system, this will be checked electronically.  

 

D. If a situation should arise where a defendant is arrested by this department on a complaint 
generated by another jurisdiction and the defendant is not turned over to that jurisdiction but 

rather processed and released by this department, the member processing the defendant shall 
fingerprint the defendant in accordance with section II.A . 

1. In this situation, the municipal code of the issuing jurisdiction would be inserted on the 

fingerprint cards. 
2. If the defendant is going to be turned over to the issuing jurisdiction, no fingerprint cards 

from this department shall be forwarded to SBI. 
3. SBI should receive Criminal Fingerprint Cards from only one agency for a warrant arrest. 

 
E. Court Rule 3:5A sets forth the procedures governing investigative detentions of persons for the 

purpose of obtaining physical evidence.  Prior to the filing of criminal charges, Court Rule 3:5A 

permits a member, upon application authorized in writing by the County Prosecutor or designated 
Assistant Prosecutor, to secure a Superior Court order authorizing a suspect’s temporary 

detention and compelling him to submit to non-testimonial identification procedures for the 
purpose of obtaining evidence of his physical characteristics including fingerprints and palm 

prints. (See written directive V7C4 – Field Interview and Investigative Detentions) 
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 III. Juveniles 
 

A. Under N.J.S.A. 2A:4A-61a(3) a juvenile fourteen (14) years of age or older may be fingerprinted and 
photographed upon his/her arrest if the charged offense would constitute a crime if it were 

committed by an adult.  

1. The arresting officer shall complete three (3) NJ Criminal Arrest Fingerprint Cards and 
one (1) red FBI Fingerprint Card only when taking manual fingerprints. 

 One (1) NJ Criminal Arrest Fingerprint Card and one (1) red FBI fingerprint card 

must be forwarded to the NJ State Police, Records and Identification Section. 

 One (1) NJ Criminal Arrest Fingerprint Card must accompany the juvenile 
complaint when forward to Burlington County Family Court. 

 One (1) of the NJ Criminal Arrest Fingerprint Cards shall be marked “file copy” 

and will be retained by this department.  This card should be used by the 
arresting officer for completing all of the requested information on both sides of 

the card. 

2. When using the Live Scan system: One fingerprint card shall be printed using the printer  
attached to the Live Scan system.  This card will be submitted along with the report and 

will serve as the “File Copy.”  The State and FBI cards are not required since they are 
electronically delivered 

 

B. Juveniles who are under fourteen (14) years of age on the date an offense was committed CAN 
NOT be fingerprinted under N.J.S.A. 2A:4A-61a(3). 

  
C. In a situation where latent fingerprints are found during an investigation of an offense and a 

member has reason to believe that they are those of a juvenile, he may, with the consent of the 

court or the juvenile and a parent or guardian, fingerprint the juvenile for the purpose of 
comparison with the latent fingerprints. 

1. Fingerprint records taken pursuant to this section may be retained by the department but 
shall be destroyed when the purpose of taking the fingerprints has been fulfilled. 

2. If the parent or guardian and juvenile do not consent to the taking of fingerprints for 
comparison purposes, then a court order must be obtained.  The investigating officer 

shall prepare an affidavit stating the reasons for believing that the juvenile is involved.  

Assistance shall be sought from the Burlington County Prosecutor’s Officer in seeking any 
such order. 

 
D. Juveniles whose cases are waived to adult court (municipal or superior), whether involuntarily or 

at their own election, should be fingerprinted for any offense that would require fingerprinting if 

it were committed by an adult.  The fingerprinting should take place prior to trial, at the time of 
the waiver. 

 
 IV. Photographs 

 
A. All persons arrested and required to undergo post-arrest identification that includes 

fingerprinting shall also be photographed on the departmental computerized booking system. 

 
 V. Fingerprinting in Connection with Employment/ Regulatory Requirements 

 
A. The State Bureau of Identification maintains that individuals who need to be fingerprinted can 

expect this service to be provided by their local police department.  Accordingly, employees are 

directed to fingerprint Evesham Township residents or non-Evesham residents who work at a 
business located in Evesham Township who require fingerprints in connection with employment 

and/ or regulatory requirements. 
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B. Unless otherwise directed, employees shall utilize one Federal Applicant Fingerprint Card and/or 
one out-of-State Applicant Fingerprint Card, that are provided by the person being fingerprinted, 

when fingerprinting persons in connection with this section. 
1. Most residents who request fingerprinting services will report with the appropriate 

fingerprint card in their possession. 

2.  The Live Scan system in Booking can be used in replacement of the manual process.  
The Live Scan system can allow fingerprints to be made electronically and printed on the 

Federal and State cards, thus allowing this process to be done electronically and have the 
same end product as the manual process that results in having two printed fingerprint 

cards.   

 
C. Employees are required to have the applicant sign the fingerprint card in their presence after the 

impressions have been taken.  When using the Live Scan system, the signature can be captured 
digitally and printed on the card.  It also can be captured by having the fingerprinted person 

physically sign the printed card.  
 1. Employees shall request identification for each person fingerprinted. 

 

 VI. Domestic Violence 
 

A. In accordance N.J.S.A. 53:1-15, persons who meet the below criteria are to be fingerprinted, 
including certain disorderly persons offenses: 

   1. Any person who is arrested for an offense defined in N.J.S.A. 2C:25-19, when: 

 The victim exhibits signs of injury caused by an act of domestic violence; 

 A warrant is in effect; 

 There is probable cause to believe that the defendant has violated the no-contact 

provisions of a domestic violence restraining order; 

 There is probable cause to believe that a weapon has been involved in the 
commission of an act of domestic violence; or 

 The defendant has been arrested for an indictable offense. 

2. In situations where the defendant was not fingerprinted for the arrest because the above 
criteria was not met, but he/she is subsequently convicted of domestic violence assault 

or harassment, the defendant must submit to the fingerprinting process. 

 Complete one (1) state criminal fingerprint card (SBI-15) and one (1) federal 
criminal fingerprint card (FD-249) and submit both to the state bureau of 

identification. 

 Enter the final disposition of the back of the state criminal fingerprint card to 

facilitate updates of the criminal history.  (i.e., guilty on 2/8/2000 with a fine of 
$250 and $50 VCCB) 

 
3. Persons against whom a Final Restraining Order has been issued for a domestic violence 

situation.   

 This fingerprinting should occur at the time the defendant is served with the 

Final Order.  In most situations this will occur at the county level. 

 In the event that the Final Order is served upon the defendant by a member of 
this department, the following procedure shall be followed: 

 Fingerprint the defendant on one (1) state “APPLICANT” fingerprint. 
 In “Applicant for” block, check the “other” box and enter                    

“DV Final Order”. 

 Any person who fails to submit to these identification procedures within 
a reasonable time may be charged with N.J.S.A. 2C:29-1. 

       When using the Live Scan system the fingerprints will be captured digitally after  

selecting the appropriate tab for Final Restraining Order.  
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VII. Criminal Street Gangs 
 

A. In accordance with N.J.S.A. 53.1-15, when any person is arrested for an offense for which 
fingerprinting is required, and the offense relates to a criminal street gang activity as defined 

herein, the gang relatedness must be reported to the State Bureau of Investigation (SBI). 

 
B. In accordance with N.J.S.A. 2C:44-3.h, “A crime is committed while the defendant was involved 

in criminal street gang related activity if the crime was committed for the benefit of, at the 
direction of, or in association with a criminal street gang. 

 

C. The definition of a criminal street gang is also found at N.J.S.A. 2C:44-3.h: 
 

“Criminal street gang” means three or more persons associated in fact.  Individuals are 
associated in fact if: 

1. they have common a group name or identifying sign, symbol, tattoo or other physical 
marking, style of dress or use of hand signs or other indicia of association or common 

leadership, and 

2. individually or in combination with other members of a criminal street gang, while engaging 
in gang related activity, have committed, conspired or attempted to commit, within the 

preceding three years, two or more offenses of robbery, carjacking, aggravated assault, 
assault, aggravated sexual assault, arson, burglary, kidnapping, extortion or a violation of 

chapter 11, section 3, 4, 5, 6 or 7 of chapter 25 or chapter 39 of Title 2C of the New Jersey 

Statutes regardless of whether the prior offenses have resulted in convictions. 
 

D. In order to facilitate notification to the SBI, a change has been made to the State Criminal 
Fingerprint Card (SBI-15) in both the manual and Live Scan versions.  A “Gang-Related” 

checkbox has been added to the SBI-15 card adjacent to the existing “D.V. Arrest” checkbox. 
1. When using the Live Scan system, this will be checked electronically. 
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VOLUME NUMBER: 6 CHAPTER NUMBER: 41 

VOLUME TITLE: GENERAL REFERENCE: V6C41 

ISSUED BY: CHIEF CHRISTOPHER CHEW # OF PAGES: 12 

SUBJECT: AUTOMATED LICENSE PLATE READERS (ALPR) 

EFFECTIVE DATE:  JANUARY 13, 2011 GENERAL ORDER # 11-490 

LAST REVISED: JUNE 12, 2019 

APPLICABILITY:  ALL SWORN EMPLOYEES ANNUAL REVIEW:  

ACCREDITATION STANDARDS:  41.3.9 

The Written Directives developed by the Evesham Township Police Department are for 
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.  

They should not be construed as the creation of a higher standard of safety or care in an 
evidentiary sense, with respect to third party claims.  Violations of Written Directives can 
only be the basis of a complaint by this Department, and then only in an administrative 

disciplinary setting. 

 
PURPOSE: The purpose of this directive is to establish a uniform policy and procedure for the use of automatic 

license plate readers (ALPR). 
 
POLICY:       It is the policy of Evesham Township Police Department to utilize ALPR technology to the extent possible 

in accordance with New Jersey Attorney General’s Directive 2010-5.       
  
PROCEDURE: 
 

I. Definitions 
 
A. Automated License Plate Reader (ALPR) - means a system consisting of a camera(s) and 

related equipment that: 
1. Automatically and without direct human control locates, focuses on, and photographs 

license plates and vehicles that come into range of the device;  
2. Automatically converts digital photographic images of scanned license plates into 

electronic text documents;  
3. Is capable of comparing scanned license plate text data with data files for vehicles on a 

BOLO list programmed into the device’s electronic memory; and 
4. Notifies officers, whether by an audible alert or by other means, when a scanned license 

plate matches the license plate on the programmed BOLO list.  
5. The term includes both devices that are placed at a stationary location (whether 

permanently mounted or portable devices positioned at a stationary location) and mobile 
devices affixed to a police vehicle and capable of operating while the vehicle is in motion. 

 
B. Authorized User - means a sworn or civilian employee of a law enforcement agency who has 

been authorized by the chief of police or his designee, to operate an ALPR or to access and use 
ALPR stored data, and who has successfully completed training provided by the agency on this 
directive and on AG Directive 2010-5.  
 

C. BOLO (Be on the Lookout) or BOLO Situation - refers to a determination by a law 
enforcement agency that there is a legitimate and specific law enforcement reason to identify or 
locate a particular vehicle, or, in the case of a post-scan BOLO, there is a legitimate and specific 
reason to ascertain the past location(s) of a particular vehicle. 
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D. BOLO List - (also known as a hot list) is a compilation of one or more license plates, or partial 

license plates, of a vehicle or vehicles for which a BOLO situation exists that is programmed into 
an ALPR so that the device will alert if it captures the image of a license plate that matches a 
license plate included on the BOLO list. The term also includes a compilation of one or more 
license plates, or partial license plates that is compared against stored license plate data that had 
previously been scanned and collected by an ALPR, including scanned license plate data that is 
stored in a separate data storage device or system.  
1. Initial BOLO list - refers to the BOLO list that was programmed into an ALPR at the 

time that the device was being used to scan license plates in the field. 
2. Post-Scan BOLO list - refers to a BOLO list that is compared against stored data 

collected by an ALPR, including scanned license plate data that has been transmitted to 
another device or data storage system. 

 
E. Chief - shall mean the Chief of Police or the highest ranking sworn officer of a law enforcement 

agency. 
 

F. Crime Scene Query - refers to the process of accessing and reviewing stored ALPR data that 
had been originally scanned at or about the time and in the vicinity of a reported criminal event 
for the purpose of identifying vehicles or persons that might be associated with that specific 
criminal event as suspects, witnesses, or victims. 

 
G. Criminal Event - means a specific incident, or series of related specific incidents, that would 

constitute an indictable crime under the laws of the State of New Jersey, whether or not the 
incident(s) have occurred or will occur within the State of New Jersey.  The term includes an 
attempt or conspiracy to commit a crime, or actions taken in preparation for the commission of 
the crime, such as conducting a surveillance of the location to identify and evade or thwart 
security measures, or conducting a rehearsal of a planned crime.  The term includes two or more 
separate criminal acts or episodes that are linked by common participants or that are reasonably 
believed to have been undertaken by a criminal organization or as part of an ongoing conspiracy. 

 
H. Crime Trend Analysis - refers to the analytical process by which stored ALPR data is used, 

whether alone or in conjunction with other sources of information, to detect crime patterns by 
studying and linking common elements of recurring crimes; to predict when and where future 
crimes may occur; and to link specific vehicles to potential criminal or terrorist activity.  The term 
includes an automated process in which a computer program analyzes stored data to identify 
potentially suspicious activity or other anomalies involving one or more scanned vehicles and 
where such automated analysis is done without disclosing personal identifying information about 
any individual to an authorized user or any other person except as may be authorized pursuant 
to page 9 of this directive. 

 
I. Designated Supervisor(s) - means one or more superior officers assigned by the Chief of 

Police to oversee and administer or to assist in overseeing and administering the agency’s use of 
ALPRs and stored ALPR data.   

 
J. Personal Identifying Information - means information that identifies one or more specific 

individuals, including an individual’s name, address, social security number, vehicle operator’s 
license number, or biometric records.  The term includes personal identifying information that is 
included within the data comprising a BOLO list, as well as personal identifying information that is 
learned by checking a license plate scanned by an ALPR against the Motor Vehicle Commission 
database or any other data system that contains personal identifying information. 

 
K. Post-Scan BOLO Query - refers to the process of comparing a post-scan BOLO list against 

stored ALPR data. 
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L. Scan - refers to the process by which an ALPR automatically focuses on, photographs, and 

converts to digital text the license plate of a vehicle that comes within range of the ALPR. 
 

M. Stored Data - refers to all information captured by an ALPR and stored in the device’s memory 
or in a separate data storage device or system. The term includes the recorded image of a 
scanned license plate and optical character recognition data, a contextual photo (e.g. a photo of 
the scanned vehicle and/or occupants), global positioning system (GPS) data (when the ALPR is 
equipped with a GPS receiver) or other location information, and the date and time of the scan. 
The term applies to both alert data and non-alert data that has been captured and stored by an 
ALPR or in a separate data storage device or system. 
1. Alert Data - means information captured by an ALPR relating to a license plate that 

matches the license plate on an initial BOLO list or a post-scan BOLO list. 
2. Immediate Alert - refers to an alert that occurs when a scanned license plate matches 

the license plate on an initial BOLO list and that is reported to the officer operating the 
ALPR, by means of an audible alarm or by any other means, at or about the time that the 
subject vehicle was encountered by the ALPR and its license plate was scanned by the 

ALPR. 
3. Non-encounter Alert - refers to an immediate alert where the officer operating the 

ALPR is instructed to notify the agency that put out the BOLO without initiating an 
investigative detention of the subject vehicle or otherwise revealing to the occupant(s) of 
that vehicle that its location has been detected or that it is the subject of law 
enforcement attention (e.g. a Violent Gang or Terrorist Organization File (VGTOF) alert). 

 
II. General 

 
A. ALPR and the data that are collected by these devices stored for future use shall only be used in 

accordance with Attorney General Directive 2010-5, the manufacturer’s use manual, and this 
directive. 
1. ALPRs and ALPR-generated data shall only be used for bona fide public safety purposes. 

 
B. These procedures apply to any ALPR data that is collected by another law enforcement agency 

and provided to this agency or collected by this agency and provided to another law enforcement 
agency. 
 

C. An ALPR and data generated by an ALPR shall only be used for official and legitimate law 
enforcement business and should be interpreted and applied to achieve the following objectives:  
1. To ensure that BOLO lists that are programmed into the internal memory of an ALPR or 

that are compared against stored ALPR data are comprised only of license plates that are 
associated with specific vehicles or persons for which or whom there is a legitimate and 
documented law enforcement reason to identify and locate or for which there is a 
legitimate and documented law enforcement reason to determine the subject vehicle’s 
past location(s) through the analysis of stored ALPR data; 

2. To ensure that data that is captured by an ALPR can only be accessed by appropriate law 
enforcement personnel and can only be used for legitimate, specified, and documented 
law enforcement purposes; 

3. To permit a thorough analysis of stored ALPR data to detect crime and protect the 
homeland from terrorist attack while safeguarding the personal privacy rights of 
motorists by ensuring that the analysis of stored ALPR data is not used as a means to 
disclose personal identifying information about an individual unless there is a legitimate 
and documented law enforcement reason for disclosing such personal information to a 
law enforcement officer or civilian crime analyst; and 

4. To ensure that stored ALPR data are purged after a reasonable period of time so as to 
minimize the potential for misuse or accidental disclosure. 
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D. ALPR shall be used in a consistent manner to assist department personnel in accomplishing its 

mission in homeland security, suspect interdiction, stolen property recovery, detection of crime, 
enforcement of State law and local ordinances, identification of stolen vehicles, stolen license 
plates, wanted and missing persons, AMBER Alert assistance, crime prevention and other traffic 
related matters. 

 
E. Information obtained through ALPR use shall only be released or disseminated in accordance with 

NJCJIS User Agreement protocols, applicable State Statutes, and applicable Court Rules.  
Unauthorized release of any information obtained through an ALPR is subject to criminal, civil, 
and administrative sanctions. 

 
F. ALPR is more than an enforcement tool.  ALPR should be deployed to capture the license plates of 

vehicles in the area of a major crime or an area of repeated minor offenses.  Captured data can 
be analyzed and utilized in criminal investigations or in the assignment of staffing based on 
empirical data.   

 

G. Designated supervisors shall:  
1. Provide or oversee the training of all officers and civilian employees who are authorized 

to operate an ALPR or to access or use ALPR stored data;  
2. Review and approve requests to access and use stored ALPR data to conduct crime trend 

analyses and/or to access personal identifying information based upon crime trend 
analyses; and  

3. Ensure compliance with this directive and AG Directive 2010-5. 
 

H. The Chief of Police shall designate all authorized users.  No officer or civilian employee will be 
authorized to operate an ALPR, or access or use ALPR stored data, unless the officer or civilian 
employee has received training by the agency on the proper operation of these devices, and on 
the provisions of this directive and AG Directive 2010-5. 
 

I. Any sworn officer or civilian employee of the agency who knowingly violates this directive or AG 
Directive 2010-5 shall be subject to discipline. 

 
J. All significant violations of this directive or AG Directive 2010-5, including but not limited to all 

instances involving the unauthorized access or use of ALPR stored data, must be reported to the 
Burlington County Prosecutor upon discovery of the violation.  Unless the Burlington County 
Prosecutor elects to conduct or oversee the investigation of the violation, such notification of the 
violation shall be followed up with a report, approved by the Chief of Police, explaining to the 
Burlington County Prosecutor the circumstances of the violation, and the steps that are being 
taken to prevent future similar violations. 
1. Investigations into violations of this directive shall be conducted in accordance with the 

internal affairs process. 
 

K. The Chief of Police shall provide a copy of this directive to the Burlington County Prosecutor, at or 
before the time of promulgation and shall provide to the Burlington County Prosecutor copies of 
any amendments or revisions to this directive at or before the time that such amendments take 
effect. 

 
III. Deployment of ALPR 

 
A. An ALPR shall only be used to scan license plates of vehicles that are exposed to public view 

(e.g., vehicles on a public road or street or that are on private property, but which license 
plate(s) are visible from a public road, street, or a place to which members of the public have 
access, such as the parking lot of a shopping mall or other business establishment). 
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B. An ALPR shall not be deployed in the field unless the deployment has been authorized by the 

Chief or a designated supervisor.  Such authorization may be given for repeated or continuous 
deployment of an ALPR in which event the deployment authorization shall remain in force and 
effect unless and until rescinded or modified by the Chief or designated supervisor. 

 
C. Sworn officers or civilian employees of the agency may operate an ALPR or access or use ALPR 

stored data only if the person has been designated as an authorized user by the Chief of police 
and has received training from the agency on the proper use and operation of ALPRs, the 
requirements of Attorney General Law Enforcement Directive 2010-5, and this directive.  

 
D. Personnel must ensure that the lenses are free from obstructions before operations.  If safe to do 

so, personnel may remove obstructions such as snow, mud, paper, etc.  Under no circumstances 
are the camera lenses to be wiped with anything other than a clean, soft cloth.  

 
E. Any damage to the ALPR systems or any problems with the operation of an ALPR system should 

be immediately reported to the on duty supervisor verbally and then documented on the motor 

vehicle inspection log. The on duty supervisor shall complete a Special Report outlining the 
damage to the equipment and then forward the report through the Chain of Command to Chief 
of Police for review.   

 
F. Personnel authorized to use ALPR shall ensure that the system is operating properly every time 

the vehicle is used for patrol. Officers shall sign on to the system in the following manner: 
 1. Click on the PAGIS icon to open the ALPR. 

 Enter Login and password. 
 Location section should be left blank for general patrol duties.  If a member is on 

a directive patrol assignment the location can be entered.  If a member is 
patrolling a specific area for an investigation (i.e. a bank parking lot, an 
apartment complex, a development) then the location can be entered.  

2. Prior to exiting the sallyport lane, the member operating the ALPR needs to click the 
Begin Shift icon so that all new NCIC and DMV updates can be wirelessly downloaded 
into the system.  This should take less than 5 minutes.  

3. Once the NCIC and DMV updates are downloaded, the ALPR system is ready for use.  
The member shall click on the Cam Mode for Traffic for normal patrol, The screen will 
read “Front Left” and “Front Right” above the camera image.   

4. In parking lots click on Cam Mode for “Parking”.  You should see “front Right” and 

“Right Park” above the camera image screes.  Ideally the ALPR will function best from a 
distance of 5 to 8 feet at 10 miles per hour or less in a parking lot.  

5. At the end of each shift, the vehicle must be parked in the sallyport lane.  The member 
shall click on the “End Shift” icon to download all the stored information.   

 
IV. Maintenance of Records 

 
A. The Support Services Bureau Commander shall maintain a written or electronic record that 

documents the following information: 
1. Date and time when the ALPR was deployed; 
2. Whether the ALPR was mobile, or was stationed at a fixed specified location; 
3. The identity of the operator(s); 
4. Whether ALPR data was transferred to any other database or data storage device or 

system. 
 

B. The Support Services Bureau Commander shall maintain a record of all access to stored ALPR 
data.  The agency’s ALPR data record keeping system, which may be automated, shall document 
the following information: 
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1. The date and time of access, and in the case of access to stored non-alert data, the type 

of access authorized (e.g., post-scan BOLO query, crime scene query, or crime trend 
analysis); 

2. The authorized user who accessed the stored data; 
3. Whether an automated software program was used to analyze stored data; 
4. The designated supervisor who reviewed and approved any disclosure of personal 

identifying information based upon crime trend analysis when such approval is required; 
5. The designated supervisor who approved any use of an automated crime trend analysis 

computer program that would automatically alert and disclose personal identifying 
information; 

6. Any other information required to be documented. 
 

C. All written or electronic records of ALPR activity and access to ALPR data shall be maintained by 
the agency for a period of five years and shall be kept in a manner that makes such records 
readily accessible to any person authorized by this directive to audit the agency’s use of ALPRs 
and ALPR-generated data.  If an automated system is used to record any information that is 

required to be documented pursuant to this directive, it shall not be necessary to maintain 
duplicate records of any events or transactions that are documented by the automated record-
keeping system.  The Evesham Police Department does not maintain any digital ALPR records, all 
ALPR records are retained through the BOSS System maintained by Burlington County.  
 

D. All stored data and required documentation and decisions shall be kept in a place and in a 
manner as to facilitate a review and audit of the agency’s ALPR program by the Burlington 
County Prosecutor or by the Attorney General or designee(s). 

 
V. Content and Approval of BOLO Lists 

 
A. A license plate number or partial license plate number shall not be included in an ALPR Initial 

BOLO list unless there is a legitimate and specific law enforcement reason to identify or locate 

that particular vehicle or any person or persons who are reasonably believed to be associated 
with that vehicle. 

 
B. A license plate or partial license plate number shall not be included in a Post-Scan BOLO list 

unless there is a legitimate and specific law enforcement reason to ascertain the past locations(s) 
of that particular vehicle or of any person or persons who are reasonably believed to be 
associated with that vehicle. 

 
C. Examples of legitimate and specific reasons include, but are not limited to:  

1. Persons who are subject to an outstanding arrest warrant;  
2. Missing persons;  
3. Amber or Silver Alerts;  
4. Stolen vehicles;  
5. Vehicles that are reasonably believed to be involved in the commission of a crime or 

disorderly persons offense;  
6. Vehicles that are registered to or are reasonably believed to be operated by persons who 

do not have a valid operator’s license or who are on the revoked or suspended list;  
7. Vehicles with expired registrations or other Title 39 violations;  
8. Persons who are subject to a restraining order or curfew issued by a court or by the 

Parole Board, or who are subject to any other duly issued order restricting their 
movements;  

9. Persons wanted by a law enforcement agency who are of interest in a specific 
investigation, whether or not such persons are themselves suspected of criminal activity; 
and  

10. Persons who are on any watch list issued by a State or federal agency responsible for 
homeland security. 
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D. BOLO list information may be downloaded in batch form from other databases, including but not 

limited to the National Crime Information Center (NCIC), National Insurance Crime Bureau, 
United States Department of Homeland Security, and Motor Vehicle Commission database. 
 

E. An initial BOLO list may be revised at any time.  In the event that an initial BOLO list is 
constructed, in whole or in part, with sets of data downloaded from another database, so as to 
account for any changes that may have been made in the data maintained in those other 
databases, updates to the initial BOLO list shall, in the case of a mobile unit attached to a police 
vehicle, be made at the start of each shift, and in the case of an ALPR positioned at a stationary 
location, be made as frequently as is practicable, and on not less than a daily basis.  Information 
concerning any license plate that is referenced in an Amber or Silver Alert activated by the New 
Jersey State Police shall be added to the initial BOLO list as expeditiously as possible, and shall 
remain in the initial BOLO list until the Amber or Silver Alert expires or is withdrawn. 

 
F. When practicable, the reason for placing a vehicle on BOLO list shall be included with the BOLO 

and shall be disclosed to the officer who will react to an immediate alert.  If for any reason an 

officer reacting to an immediate alert should not initiate an investigative detention (e.g., where 
the license plate was included in the BOLO list because the department or any other agency 
wanted to be notified of the location of the subject vehicle without alerting the driver/occupants 
that they are the subject of law enforcement attention, such as in the case of Violent Gang or 
Terrorist Organization File (VGTOF) alert, to the extent feasible, the information attached to the 
license plate on the BOLO list shall be entered in such a way as to cause the ALPR to clearly 
designate an immediate alert as a non-encounter alert, and shall provide specific instructions to 
the officer as to who to notify of the alert.  

 
VI. Actions in Response to an Immediate Alert 

 
A. When officers operating a vehicle equipped with ALPR receive an immediate alert, the officer 

shall take such action in response to the alert as is appropriate in the circumstances.  Officer(s) 

alerted to the fact that an observed motor vehicle’s license plate is on the BOLO list may be 
required to make a reasonable effort to confirm that a wanted person is actually in the vehicle 
before the officer would have a lawful basis to stop the vehicle. (State v. Parks, 288 N.J. Super. 
407 App. Div. 1996).  Police do not have reasonable suspicion to justify a stop based on a 
computer check that shows that the operator’s license of the registered owner of the vehicle is 
suspended unless the driver generally matches the owner’s physical description (e.g., age and 
gender). 

 
B. Alerts are classified as Medium and High Alerts.   

1.       A Medium Alert will show a code of “E” or “S”.  “E” represents expired tags and  
unregistered vehicles.  “S” represent suspended registrations.  

2.       A High Alert will represent an active warrant and NCIC hits.  Some examples of High  
Alerts are: Amber and Silver Alerts, stolen vehicle, wanted and missing persons.  High 
Alerts provided greater detail on the LPR screen. 

 
C. Upon receiving an alarm for DMV violation, the ALPR operator shall utilize whatever information is 

available to determine the accuracy of the “hit”.  The ALPR operator will visually verify the 
particular tag and the actual read on the ALPR to confirm they are the same.  The operator will 
confirm the “hit” by checking the tag through CJIS or central communication to confirm the 
information is still active.  Receipt of an ALPR alarm is NOT sufficient probable cause to warrant 
an arrest without additional verification.  The information contained in the DMV database is not 
downloaded until Monday at 4:00 am of each of week.  The information contained in the NCIC 
database is downloaded on a daily basis.  It is extremely important to verify all information via 
MCT or through central communications before taking any enforcement action.  
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D. An officer reacting to an immediate alert shall consult the database to determine the reason why 

the vehicle had been placed on the BOLO list and whether the alert has been designated as a 
non-encounter alert. In the event of a non-encounter alert, the officer shall follow any 
instructions included in the alert for notifying the law enforcement or homeland security agency 
that had put out the BOLO. 

 
VII. Security of Stored ALPR Data 

 
A. All ALPR stored data shall be kept in a secure data storage system with access restricted to 

authorized persons.  Access to this stored data shall be limited to the purposes described in 
Section IX. 

 
B. Stored ALPR data shall be maintained electronically in such a manner as to distinguish alert data 

from non-alert data so as to ensure that access to and use of non-alert data and any disclosure 
of personal identifying information resulting from the analysis of non-alert data occurs only as 
authorized pursuant to Section IX.  Positive alert data may, as appropriate, be transferred to the 

appropriate active investigation file and if appropriate be placed into evidence in accordance with 
the agency’s evidence or records management procedures. 

 
VIII. Retention Period and Purging of Stored Data 

 
A. ALPR stored data shall be retained for a period of five years, after which, the data shall be 

purged from the agency’s data storage device or system.  
 

B. ALPR data may be purged before the expiration of the five-year retention period only if the data 
has been transferred to the State Police Regional Operations Intelligence Center (R.O.I.C.) or any 
other system that aggregates and stores data collected by two or more law enforcement 
agencies in accordance with the provisions of AG Directive 2010-5 and this directive.  

 

C. A law enforcement agency also may seek authorization from the Director of the Division of 
Criminal Justice to purge ALPR data before the expiration of the five-year retention period for 
good and sufficient cause (e.g., to reduce documented storage costs), provided that the data to 
be purged has been retained for a minimum of two years. 

 
D. Any ALPR data transferred to another agency shall indicate the date on which the data had been 

collected by the ALPR so that the receiving agency may comply with the five-year retention and 
purging schedule established in AG Directive 2010-5 and this directive. 

 
IX. Limitations on Access to and Use of Stored ALPR Data 

 
A. Authorized users may access and use stored ALPR Alert Data as part of an active investigation or 

for any other legitimate law enforcement purpose including, but not limited to a post-scan BOLO 
query, a crime scene query, or crime trend analysis.   
1. A record shall be made of all access to ALPR data, which may be an automated record 

that documents the date of access and the identity of the authorized user.   
2. An authorized user does not need to obtain approval from the chief or designated 

supervisor for each occasion on which he or she accesses and uses stored ALPR data. 
Once positive alert data has been accessed and transferred to an investigation file, it 
shall not be necessary thereafter to document further access or use of that data pursuant 
to this directive. 
 

B. Access to and use of stored Non-Alert ALPR Data is limited to the following three purposes: 
1. A post-scan BOLO query; 
2. A crime-scene query; and  
3. Crime trend analysis.  
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C. An authorized user does not need to obtain approval from the chief or a designated supervisor 

for each occasion on which he or she accesses and uses stored non-alert data pursuant to this 
directive. 

 
D. Post-Scan BOLO Query 

1. Authorized users are authorized to compare a post-scan BOLO list against stored ALPR 
data where the results of the query might reasonably lead to the discovery of evidence or 
information relevant to any active investigation or ongoing law enforcement operation, or 
where the subject vehicle might be placed on an active initial BOLO list.  

2. Example: an authorized user may review stored non-alert data to determine whether a 
specific vehicle was present at the time and place where the ALPR data was initially 
scanned for the purpose of confirming or dispelling an alibi defense, or to develop lead 
information for the purpose of locating a specified vehicle or person.  Authorized users 
may also check stored data to determine whether a vehicle that was only recently added 
to an initial BOLO list had been previously observed in the jurisdiction before it had been 
placed on an initial BOLO list. 

 
E. Crime Scene Query 

1. Authorized users are permitted to access and use stored non-alert data where such 
access might reasonably lead to the discovery of evidence or information relevant to the 
investigation of a specific criminal event.   
 If an investigator has reason to believe that a specific person or vehicle was at or 

near the location of the specific crime at the time of its commission, non-alert 
stored data might also be examined as part of post-scan BOLO query. 

2. A crime scene query may not be conducted to review stored non-alert data based on 
general crime patterns (e.g. to identify persons traveling in or around a high crime area), 
but rather is limited to situations involving specific criminal events. 

3. The crime scene query of non-alert stored data shall be limited in scope to stored non-
alert data that is reasonably related to the specified criminal event, considering the date, 

time, location, and nature of the specified criminal event.  Examples: 
 A crime that reasonably involves extensive planning and possible rehearsals, 

such as a terrorist attack, would justify examining stored non-alert data that had 
been scanned and collected days or even weeks or months before the criminal 
event, and that may have been scanned at a substantial distance from the site of 
the crime or intended crime (e.g., at any point along a highway leading to the 

intended crime site).  
 A spontaneous crime, in contrast, might reasonably justify examination of stored 

non-alert data that was scanned and collected on or about the time of and in 
closer physical proximity to the criminal event. 

4. The authorized user shall document the specific crime or related crimes constituting the 
criminal event and the date(s) and location(s) of the specific crime(s). 

 
F. Crime Trend Analysis 

1. An authorized user may access and use stored non-alert data for purposes of conducting 
crime trend analyses when such access and analyses are approved by a designated 
supervisor and where such analyses are undertaken to produce analytical products that 
are intended to assist the agency in the performance of its duties.   
 A designated supervisor may authorize one or more authorized users to conduct 

a method or methods of crime trend analysis on a repeated or continuous basis, 
in which event such authorization shall remain in force and effect unless and 
until modified or rescinded by the supervisor.  

 A designated supervisor may also approve the use of an automated software 
program to analyze stored data to look for potentially suspicious activity or other 
anomalies that might be consistent with criminal or terrorist activity. 
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2. Crime trend analyses of stored non-alert data, whether automated or done manually, 

shall not result in the disclosure of personal identifying information to an authorized user 
or any other person unless: 
  The agency can point to specific and articulable facts that warrant further   

investigation of possible criminal or terrorist activity by the driver or occupants of 
a specific vehicle (e.g. unusual behavior consistent with the modus operandi of 
terrorists or other criminals), and access to the personal identifying information 
based on those specific and articulable facts has been approved by a designated 
supervisor.  Such approval may be given by a designated supervisor in advance 
when the crime trend analysis reveals the existence of specified suspicious 
circumstances that would warrant further investigation and that would justify 
disclosure of personal identifying information to the authorized user conducting 
the analysis under the specific and articulable facts that warrant further 
investigation standard of proof. The supervisor shall document any and all 
specified suspicious circumstances for which disclosure of personal identifying 
information is pre-approved if those suspicious circumstances are revealed by  
authorized crime trend analysis.   

      When an automated crime trend analysis computer program is used, specified  
suspicious circumstances that would warrant further investigation and that would 
justify disclosure of personal identifying information to an authorized user may 
also be pre-approved by a designated supervisor and built into the computer 
program so that if the program identifies the existence of the pre-determined 
suspicious circumstances, it will automatically alert the authorized user of the 
suspicious activity and provide to him/her the relevant personal identifying 
information in accordance with the specific and articulable facts that warrant 
further investigation standard of proof; or 

 Disclosure of personal identifying information concerning any vehicle plate 
scanned by the ALPR is authorized by a grand jury subpoena. 

3. Nothing in this section shall be construed to prohibit a computer program from accessing 
and comparing personal identifying information of one or more individuals who are 
associated with a scanned vehicle as part of the process of analyzing stored non-alert 
data, provided that such personal identifying information is not disclosed to a person 
unless the specific and articulable facts that warrant further investigation standard is 
satisfied.  The specific and articulable facts that warrant further investigation standard 
applies only to the crime trend analysis of non-alert data and nothing in this Section shall 
be construed to limit disclosure of personal identifying information of a person who is the 
registered owner of a vehicle that is on an initial or post-scan BOLO list. 

4. For the purposes of this Section, the specific and articulable facts that warrant further 
investigation standard required for the disclosure of personal identifying based upon 
crime trend analysis of stored non-alert data is intended to be comparable to the specific 
and articulable facts that warrant heightened caution standard developed by the New 

Jersey Supreme Court in State v. Smith, 134 N.J. 599, 616-19 (1994) (establishing the 
level of individualized suspicion required before an officer may order a passenger to exit 
a motor vehicle stopped for a traffic violation). 

5. The authorized user accessing stored non-alert ALPR data for purposes of conducting 
crime trend analysis shall document:  
 The nature and purpose of the crime trend analysis; 
 The persons who accessed stored non-alert ALPR data for use in conducting that 

analysis; and  
 The designated supervisor who approved access to ALPR non-alert data.  

6. In any instance where personal identifying information is disclosed based upon crime 
trend analysis of stored non-alert data, the authorized user shall document the specific 
and articulable facts that warrant further investigation and the designated supervisor 
who reviewed those facts and approved the disclosure of personal identifying 
information, or who pre-approved disclosure of personal identifying information based  
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upon specified circumstances identified by an automated crime trend analysis computer 
program, or, where applicable, the fact that access to personal identifying information 
was authorized by a grand jury subpoena. 

 
X. Shared Law Enforcement Access to Stored ALPR Data 

 
A. ALPR data obtained in conformance with this directive can be accessed and used by this agency 

and may be shared with and provided to any other law enforcement agencies.   
 
B. Stored ALPR data may be combined with ALPR data collected by two or more law enforcement 

agencies (e.g., collection of stored data by the State Police Regional Operations Intelligence 
Center); provided that such aggregated data shall only be retained, accessed, and used in 
accordance with the provisions of AG Directive 2010-5 and this directive. 

 
C. When ALPR data is made accessible to or otherwise shared with or transferred to another law 

enforcement agency, the member receiving the request shall document the identity of the other 

agency and the specific officer(s) or civilian employee(s) of that agency who were provided the 
information.  

 
D. When the transfer of stored ALPR data is performed periodically as part of a system for 

aggregating data collected by two or more law enforcement agencies (e.g., the scheduled and 
routine transmittal of data to the State Police Regional Operations Intelligence Center), each 
agency contributing data to the combined database shall maintain a record of the data transfer, 
which may be an automated record, and shall have and keep on file a memorandum of 
understanding or agreement or other memorialization of the arrangement for maintaining and 
populating a database comprised of stored ALPR data collected by multiple law enforcement 
agencies.  Any agency provided with access to or use of the ALPR data collected this agency shall 
comply with all applicable provisions of AG Directive 2010-5 concerning stored ALPR data and 
disclosure of personal identifying information. 

 
XI. Release of ALPR Data to Non-Law Enforcement Persons or Agencies 

 
A. Stored ALPR data shall be considered criminal investigatory records as defined in N.J.S.A. 47:1A-

1 et seq., and shall not be shared with or provided to any person, entity, or government agency, 
other than a law enforcement agency, unless such disclosure is authorized by a subpoena or 
court order, or unless such disclosure is required by the Rules of Court governing discovery in 
criminal matters.  Any agency receiving a subpoena or court order for the disclosure of ALPR data 
shall, before complying with the subpoena or court order, provide notice to the County 
Prosecutor. 

 
XII. Program Accountability 

 
A. All ALPR records documenting the use of an ALPR or access to or use of ALPR stored data, 

whether kept manually or by means of an automated record-keeping system, shall be subject to 
review and audit by the County Prosecutor, or by the Attorney General or designee. 

 
B. Any complaints about a department’s ALPR program made by any citizen or entity shall be 

forwarded to the Burlington County Prosecutor for appropriate review and handling. The County 
Prosecutor may conduct an investigation, or may direct the agency that is the subject of the 
complaint to conduct an investigation and to report back to the Burlington County Prosecutor. 
1. Investigations into violations of this directive shall be conducted in accordance with the 

internal affairs process. 
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XIII. Sanctions for Non-Compliance 

 
A. If the Attorney General or designee has reason to believe that a law enforcement agency or 

officer or civilian employee is not complying with or adequately enforcing the provisions of AG 
Directive 2010-5, the Attorney General may temporarily or permanently suspend or revoke the 
authority of the department, or any officer or civilian employee, to operate an ALPR, or to gain 
access to or use ALPR stored data. The Attorney General or designee may initiate disciplinary 
proceedings and may take such other actions as the Attorney General in his or her sole discretion 
deems appropriate to ensure compliance with these Guidelines. 

 
XIV. Authority of Attorney General to Grant Exemptions or Special Use Authorizations 

 
A. ALPRs and all ALPR stored data shall only be used and accessed for the purposes and in the 

manner authorized by AG Directive 2010-5.  In recognition of the need to be able to address 
issues or circumstances that are not contemplated by AG Directive 2010-5, the Attorney General 
or designee may grant an exemption from any provision of AG Directive 2010-5 and may 

authorize the specific use of an ALPR, or the data collected by or derived from an ALPR, that is 
not expressly authorized by AG Directive 2010-5. Any request by a department to use an ALPR or 
ALPR-generated data for a purpose or in a manner not authorized by AG Directive 2010-5 shall 
be made to the Attorney General or designee through the Director of the Division of Criminal 
Justice or designee, who shall make recommendations on whether to grant the agency’s specific 
request for an exemption or special authorization.  Such requests shall be made in writing unless 
the circumstances are exigent, in which event the request by the agency and approval or denial 
by the Attorney General or designee may be given orally, in which event the circumstances of the 
request and the approval or denial shall be memorialized in writing as soon thereafter as is 
practicable. 
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The Written Directives developed by the Evesham Township Police Department are for 
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.  
They should not be construed as the creation of a higher standard of safety or care in an 
evidentiary sense, with respect to third party claims.  Violations of Written Directives can 
only be the basis of a complaint by this Department, and then only in an administrative 
disciplinary setting. 

 
PURPOSE: To establish guidelines for the use of emergency vehicle warning devices intended to minimize the risk 

involved in responding to emergencies as well as routine assignments. 

 
POLICY: It is difficult, if not impossible, to describe exactly how a fleeing motorist can or should be apprehended, 

or the manner in which officers should respond to calls for emergency assistance, except to say that it 

must be done legally and safely. Likewise, one cannot set a “safe” maximum speed or in all cases specify 
the maximum number of police vehicles that can be involved in a pursuit.  Each individual pursuit or call 

for emergency assistance has unique aspects.  Pursuing/responding officers and field supervisors, in a 
short period of time, will have to use their best judgement, collect their total resources, including their 

training and experience, bearing in mind the provisions included in this and other applicable written 

directives, and apply them collectively to the existing circumstances.  If the officers and field 
supervisors determine that the pursuit/response is justified according to established criteria and it can be 

performed in relative safety, they should continue with the intent to apprehend the suspected violator, 
while remaining constantly mindful of the risk involved to all concerned.  Otherwise the pursuit should be 

terminated or the response method modified. The duty to avoid damage or injury to innocent third 

parties is superior to that of pursuit or emergency response. 
 

PROCEDURE: 
 
 I. Definitions 

 
A. Emergency: a situation or sudden occurrence which poses an actual or potential threat of 

serious injury or loss of human life and which demands or requires prompt police response 
and/or intervention.   

 

B. Emergency Vehicle: an authorized law enforcement vehicle equipped with red emergency 
lights, siren, and other emergency warning devices required by law and used for emergency 

response situations. 
 

C. Emergency Warning Devices: devices placed in/on each emergency vehicle that emit audible 

or visual signals in order to warn others that law enforcement services are in the process of being 
delivered. 
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D. Pursuit Driving:  Pursuit driving is an active attempt by a law enforcement officer operating a 

motor vehicle and utilizing emergency warning lights and an audible device in an attempt to 
apprehend one or more occupants of another moving vehicle when the officer reasonably 

believes that the driver of the fleeing vehicle is aware of the officer’s attempt to stop the vehicle 
and is resisting apprehension by increasing vehicle speed, ignoring the officer or otherwise 

attempting to elude the officer. 

  
 II. General Considerations 

 
A. Officers driving authorized emergency vehicles are granted an exemption from the speed 

regulations provided that they are engaged in the apprehension of violators of the law, or of 

persons charged with, or suspected of, a violation.  (N.J.S. 39:4-103) 
1. This shall not relieve the driver of an authorized emergency vehicle from the duty to 

drive with due regard for the safety of all persons, nor shall such provision protect the 
driver from the consequences of his reckless disregard for the safety of others.  

 (N.J.S. 39:4-91) 
 

B. Emergency lights and sirens shall be activated and utilized in all situations where the patrol 

vehicle’s speed exceeds the posted speed limit on a roadway by twenty (20) miles per hour or 
more.  Once the lights and sirens are activated, the officer shall advise central communications 

and a supervisor via radio of the violation resulting in the increase in speed.  The supervisor shall 
examine the factors to determine if the continued increase in speed is warranted and direct the 

officer accordingly.   

  
C. Moral, as well as policy considerations (See V712 – Vehicular Pursuit Procedures), requires that 

officers balance the necessity for pursuit or apprehension against the possibility and severity of 
damage or injury. 

 
D. The law permits necessary escalation of force directed against an offender to affect his or her 

apprehension so long as it is the minimum force reasonably necessary to overcome his or her 

efforts whether to evade apprehension or to cause harm to others.   
1. Negligent or reckless actions committed by officers during their lawful efforts in pursuit of 

actual or suspected violators or in response to emergencies that damage or injure 
innocent persons are prohibited by law. 

 Liability exposing officers to criminal and/or civil action may result for the officer 

and the department. 

2. The use of emergency warning equipment should not be viewed as demanding the right 
of way but rather as requesting it. 

   
E. Four-wheel drive vehicles that are not pursuit rated are not considered appropriate for pursuit 

driving conditions due to handling limitations.  Officers operating these four-wheel drive vehicles 

shall not become involved in a pursuit unless failure to pursue a vehicle would result in an 
immediate threat of death or serious bodily injury to an occupant of the vehicle other than the 

driver. 
1. If, based upon these criteria, a decision to pursue is made; the operator of such a four-

wheel drive vehicle shall relinquish his/her position in the pursuit as soon as a more 
suitable pursuing vehicle is in position to join the pursuit. 

 

F. Field supervisors and/or commanding officers are responsible for monitoring response modes and 
shall have the authority to upgrade or downgrade response modes as deemed appropriate. 
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 III. Response Modes 

 
A. Priority 3  (Non-Priority Response) – The assigned officer shall respond without unnecessary 

delay and operate his/ her assigned vehicle with due regard for the safety of all persons. 
1. The use of emergency warning devices is not authorized and officers are required to 

obey all motor vehicle laws. 

2. Officers may respond in a less expedient fashion but without unnecessary delay.  This 
should not be construed so as to permit unnecessary stops, detours or idle conversations 

while responding, but the general nature of these assignments does not justify an 
emergent response. 

3. The initiation of motor vehicle stops while responding is not generally desirable unless 

the seriousness of the violation would reasonably justify a further delay in the officer’s 
response to the assignment. 

4. If an officer is going to be delayed in responding to an assignment, the reason for the 
delay and the anticipated length of the delay shall be communicated to the field 

supervisor to determine if the call should be reassigned. 
 

B. Priority 2  (Routine Response) – The assigned officer shall immediately respond to the 

assignment, proceeding directly to the location while operating his/her assigned vehicle with due 
regard for the safety of all persons. 

1. The use of emergency vehicle warning devices is not authorized and officers are required 
to obey all motor vehicle laws. 

2. Officers shall take the most direct route available, unless circumstances dictate 

otherwise, in an effort to reduce the overall response time.  An expedient, controlled 
response is expected of all officers. 

3. Officers shall not initiate routine motor vehicle stops while in route to an assignment 
unless the suspect vehicle’s character of operation is so egregious, or such other 

conditions are present, to warrant an immediate stop of the vehicle in the interest of 
public safety. 

4. If an officer is going to be delayed in responding to an assignment, the reason for the 

delay and the anticipated length of the delay shall be communicated to the field 
supervisor to determine if the call should be reassigned. 

 
C. Priority 1  (Emergency Response) – The assigned officer is to respond to the assignment 

immediately, proceeding directly to the location as quick as reasonably possible while operating 

his/her assigned vehicle with due regard for the safety of all persons.   
1. During an emergency response, emergency lights and siren shall be simultaneously and 

continuously activated.  The headlights of the vehicle shall also be activated to augment 
visibility. 

2. Four-way flashers shall not be utilized when the police vehicle is in motion to prevent the 

possibility that they might create confusion and interfere with the effective utilization of 
brake lights and turn signals. 

3. The spotlight is intended to provide the ability to illuminate buildings, vehicles and other 
areas for the purpose of conducting checks.  At no time shall the spotlight be directed at 

the operator of a moving vehicle. 
4. Officers employing an emergency response shall give due consideration to the following 

conditions and modify the response accordingly: 

 Police vehicle condition and the officer’s familiarity with the roads. 

 Roadway and weather conditions. 

 Type of area and volume of traffic. 

5. Emergency vehicle warning devices may be deactivated at a safe distance from the 
incident location if necessary to prevent warning suspects of the impending arrival of the 

police, or in situations where the siren and/or emergency lights might tend to jeopardize 
lives or inflame an irrational subject. 
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 When the decision to deactivate emergency vehicle warning devices has been 

made, it is incumbent upon the vehicle operator to slow down sufficiently to 

comply with the posted speed limit and otherwise obey all traffic laws. 
 
 IV. Determining Response Modes 

 

A. The information contained in this written directive is intended to guide the operators of 

emergency vehicles in selecting the appropriate response mode for the situation at hand.  While 
it is expected that supervisors will monitor and amend response priorities as warranted, the 

individual emergency vehicle operator is vested with a significant degree of discretion in 
determining the appropriate response priority. 

1. All operators of emergency vehicles are expected to evaluate the prevailing conditions 

known to the operator at the time the response priority decision is reached. 
2. When an officer verbally acknowledges a call for service/assistance, he or she is also 

required to verbally announce the response mode he or she intends to utilize. 
  Example:  “2222 received, responding priority 3” 

3. If an officer is uncertain as to the response mode that should be utilized for a particular 
assignment, the officer shall request direction from a supervisor. 

 

B. Non-Priority Response (Priority 3) – this response mode shall be utilized for officers 
responding to non-priority incidents that do not require an expedient response by police. 

1. Examples of such assignments include, but are not limited to: 
 Requests for information 

 Follow-up interviews/investigations 

 Past tense non-violent crime investigations 

 Requests for traffic assistance where a hazard is not present 

 Notifications 

 All other assignments where a protracted response would not expose any person 

to a foreseeable risk of injury or loss 

 
C. Routine Response (Priority 2) – this response mode shall be utilized by officers responding to 

non-life threatening assignments that generally substantiate a prompt response by police to 

assist or intervene in the underlying event.  
1. Examples of such assignments include, but are not limited to: 

 Disputes and reports of disorderly behavior without violence 

 Motor vehicle accidents on or adjacent to a roadway without reported injuries 

 Non-life threatening fire and ambulance calls 

 Alarm calls (except for hold-up alarms)  

 Suspicious person / vehicle 

 Abandon/misdialed 911 calls, provided there is no particularized information 

suggesting a problem 
 Routine officer assist / back-up and property crimes in progress 

 All other service calls where a prompt response is considered necessary and 

prudent. 

 

D. Emergency Response (Priority 1) – this response mode shall be utilized by officers 
responding under emergent conditions, where life is in jeopardy, there is a potential for bodily 

harm, a crime is reported to be in progress, there may be significant loss of property, or an 
identifiable hazard exists which necessitates emergency response to lessen the potential for 

subsequent injury/damage. 
   1. Examples of such assignments include, but are not limited to: 

 Emergency medical calls where serious/life-threatening injury/illness is reported. 

 Reports of fires where death/injury is a possibility. 

 Crimes in progress (i.e., robbery, burglary, assault, etc.).  
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 Motor vehicle/industrial accidents with reported injuries, trapped occupants, or 

other attendant hazardous conditions. 

 Pursuit driving.  

 Any other call for service where a reasonable belief exists that an emergency 

response is warranted to immediately protect or save any person from death or 
bodily injury. 

 
 V. Special Considerations Involved in Emergency Response/Operation 

 

A. Upon approaching an intersection controlled by traffic signals or signs requiring the operator of 
an emergency vehicle stop (red light or stop sign), or any other location at which there is an 

increased likelihood of collision, the operator of any emergency vehicle participating in a Priority 
1 response/pursuit shall, prior to entering the intersection, come to a complete stop and control 

the vehicle so as to avoid collision with another vehicle or a pedestrian.  The operator of the 
vehicle shall then observe the entire area/intersection and ensure that the way is clear and all 

vehicles operating in the area/intersection have stopped and/or yielded to the operator’s vehicle 

before cautiously proceeding through the intersection. 
 

B. The use of emergency warning devices is intended to alert other motorists of an emergency 
vehicle's approach and provide notice of their duty to yield.  In situations where a vehicle 

operator employing a Priority 1 response approaches an intersection or other area of traffic 

gridlock where the vehicles already present cannot move and/or yield and thus create a lane for 
the emergency vehicle to safely pass, the operator of the emergency vehicle shall deactivate the 

vehicle’s emergency warning devices.   
1. This shall be done to prevent the panic and confusion often demonstrated by drivers 

faced with the above-described dilemma and to minimize the degree of hazard to such 

other drivers who might otherwise attempt an unsafe maneuver in attempting to yield.  
 

C. All officers operating emergency vehicles under Priority 1 response/pursuit conditions shall 
remain constantly alert for the possibility of erratic and unsafe vehicular maneuvers by other 

drivers who may become panicked by an approaching emergency vehicle. 
   

D. All officers operating vehicles under Priority 1 response/ pursuit conditions shall remain in full 

control of their vehicles at all times and not engage in any erratic operation including, but not 
limited to: 

   1. Frequent or unsafe lane changes; 
   2. Vehicular operation on other than the travel portion of a roadway; 

   3. Tailgating. 

 
 VI. Restrictions/Prohibitions 

 
A. No officer is permitted to engage in a Priority 1 response or pursuit when any person other than 

an on-duty law enforcement officer is an occupant in the officer’s vehicle. 
 

B. Emergency responses and/or pursuits against the normal flow of traffic, the wrong way on any 

highway, or proceeding up exit ramps in the wrong direction are strictly prohibited in all 
situations. 

 
C. Officers engaged in pursuit driving are required to strictly comply with all of the provisions 

enumerated in written directive V7C12 – Vehicular Pursuit Procedures. 
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 VII. Motor Vehicle Stops and Discretionary Use of Emergency Vehicle Warning Devices 

 
A. The use of emergency vehicle warning lights is required in connection with motor vehicle stops to 

provide adequate notice of intent to stop the suspect vehicle and to provide a degree of safety for 
the officer, violator and public. 

1. The use of the siren is discretionary and shall be employed based upon need and/or 

safety considerations. 
 

B. In other situations, when expediency is required to effectively eliminate a potential hazard to the 
public or public safety officials, officers are authorized to activate emergency vehicle warning 

devices.  Examples of permissible use include, but are not limited to: 

   1. The shielding of disabled vehicles on the roadway. 
2. The practice of physically channeling vehicular and pedestrian traffic with a parked police 

vehicle for emergency reasons. 
 

C. Officers operating police vehicles shall deactivate emergency vehicle warning devices as soon as 
safely possible. 

 

 VIII. Responding to Calls for Assistance 
 

A. When an officer in the field is involved in a situation where help is needed, he or she must be 
aware that a non-specific request for assistance will often result in an uncoordinated response 

involving a greater number of backup units than is necessary.  This may be a greater hazard to 

life and property than that of the originating incident. To minimize this potential, officers must 
provide the following information whenever possible: 

 1. Radio identification number and exact location. 
 2. Reason for the request for assistance. 

 3. Specify “Priority 3”, “Priority 2” or “Priority 1” assistance/backup. 
 4. Indicate the number of additional units required. 

 If a situation should arise where an officer requests assistance or activates their 

emergency alarm and does not or is unable to communicate a response mode or 

other particularized information, the officer shall be contacted by a supervisor or 
other available officer to determine the urgency of the request. 

 If the officer requesting assistance does not respond, it shall be assumed that 

emergent assistance is needed and a Priority 1 response shall be employed. 
 

B. Whenever possible, the officer requesting assistance shall monitor the radio sufficiently to 

determine that the request was received and understood, and to provide updated status reports 
to responding units.   

1. Units responding to the call for assistance shall acknowledge with communications 
personnel and provide their current location. 

2. Assisting units shall utilize the proper response mode as requested unless otherwise 
modified by a supervisor. 

3. Upon arrival at the scene, all assisting units shall report their arrival to communications 

personnel and provide an updated status report, if warranted. 
4. When a broadcast is made indicating that the situation is under control and assisting 

units may respond in at “reduced speed” or the response mode is downgraded to 
“Priority 2” by an officer at the scene or a supervisor, all responding units shall deactivate 

emergency vehicle warning devices and resume normal vehicular operation.  

5. Whenever a broadcast is made indicating that no additional assistance is required at the 
scene, all responding officers shall immediately terminate their response by deactivating 

all emergency vehicular warning devices, resuming normal vehicular operations and 
returning to their assigned patrol zones. 
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C. In situations when an officer in the field requests emergency assistance, field supervisors are 

responsible for monitoring the response and incident until it has been stabilized or terminated, 
and asserting control by directing specific assisting units in their response and/or termination of 

such response. 
1. The utilization of proper response modes shall be confirmed and the number of units 

responding to the call for assistance shall be regulated in respect to the magnitude of the 

incident. 
2. Notification shall be provided to bordering jurisdictions as necessary. 

3. Incidents that appear to be serious in nature shall require the immediate response of an 
available field supervisor whenever possible. 
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The Written Directives developed by the Evesham Township Police Department are for 
internal use only, and do not enlarge an officer’s civil or criminal liability in any way.  

They should not be construed as the creation of a higher standard of safety or care in an 
evidentiary sense, with respect to third party claims.  Violations of Written Directives can 
only be the basis of a complaint by this Department, and then only in an administrative 

disciplinary setting. 

 

PURPOSE: To establish an investigate protocol for motor vehicle crashes that will clearly delineate the investigative 
and enforcement responsibilities; and identify the desired methodology. 

 

POLICY: The investigation of motor vehicle crashes is an important function whose primary responsibility rests 
with the Patrol Bureau.  More people are killed or injured each year in motor vehicle crashes than by the 
combined total of all other crimes and incidents.  In an effort to address this serious problem, officers 
assigned to investigate motor vehicle crashes involving injury or significant property damage are required 
to conduct a comprehensive investigation and shall issue the appropriate motor vehicle summons to 
persons whose pre-collision vehicular actions are believed to have contributed to the crash. 

  

PROCEDURE: 
 
 I. Reportable Crashes 
 

A. For the purpose of this directive a “reportable motor vehicle crash” is defined as any contact 
between a vehicle and another vehicle, person, animal or object that results in injury/death to 
any person or damage to the property of any one person in excess of $500.00.   

 
B. Every officer who investigates a motor vehicle crash meeting or exceeding the threshold outlined 

above must forward a report to the Division of Motor Vehicles, through usual department 
channels, on the appropriate form. 

 
C. Under New Jersey statutes only crashes meeting or exceeding the criteria set forth in Subsection 

A. above are REQUIRED to be reported to the police and the Division of Motor Vehicles. 
1. Notwithstanding the above, officers called to the scene of a motor vehicle crash that 

does not meet or exceed the minimum mandatory reporting threshold shall complete an 
NJTR-1 form if so requested by either of the involved drivers. 

2. While an officer shall complete a report when so requested in situations where NJTR-1 
reports are not otherwise required, it is permissible for an officer to merely facilitate the 
exchange of pertinent information between the parties involved in the crash and 
document such involvement on an incident report. 

3. Officers are cautioned that this is not an invitation to underestimate the damage to 
property or discount the report of an injury in an effort to evade the reporting 
requirements set forth in this directive. 
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 II. Investigative Responsibility 
 

A. The responsibility for investigating motor vehicle crashes occurring within Evesham Township 
generally shall rest with officers from the Patrol Bureau unless one or more of the following 
conditions exists:   

   1. The collision results in death or serious injury as determined by the officer in charge; 
   2. The collision involves a police vehicle and one or more parties are injured; 
   3. The collision results from a police pursuit; 

4. The on-scene supervisor determines there is clear and reasonable evidence that a 
conflict of interest exists that would preclude this department from conducting the 
investigation. 

 
B. In the case of a motor vehicle crash involving any of the criteria set forth in Subsection A., the 

duty supervisor shall be responsible for assigning and/or summoning investigative personnel 
consistent with the provisions of written directive V9C20 - Fatal and Serious Injury Crash 
Investigation.   

 
C. The investigation of motor vehicle crashes under any of the circumstances set forth below shall 

be investigated by an on-duty supervisor from the Patrol Bureau provided that none of the 
criteria established Subsection A. exists. 
1. The crash involves a vehicle owned or leased by the Township of Evesham. 
2. The crash involves an employee of Evesham Township who is working for the township 

at the time of the crash. 
3. The crash involves a school bus with children on-board. 
4. The crash involves any off-duty employee of the police department. 

 Crashes involving off-duty employees shall not be investigated by a member of 
the same rank.  A member of the next rank level shall be contacted, and recalled 
to duty if after hours, to investigate the crash.  An off-duty crash involving the 
Chief of Police shall be investigated by the Internal Affairs Bureau Commander, 

or one of the Captains in his or her absence.  
 

 IV. Patrol Officer Responsibilities 
 

A. The first officer arriving at the scene shall position his patrol vehicle so as to provide the 
maximum degree of protection to the collision scene and all persons present. 
1. Officers traveling to the scene should remain alert for the possibility of vehicles exhibiting 

damage that may be fleeing the scene. 
 

B. An initial evaluation of the scene must be promptly made and communications personnel shall be 
advised of the following: 

 1. Number and extent of injuries; 
2. Need for other emergency services personnel (i.e., fire department, basic EMS, advanced 

EMS, etc.); 
 3. Need for additional police officers at scene; 

4. Need for other support services (i.e., towing, highway department, Department of 
Transportation, etc.) 

 
C. The first priority at the scene will be to render aid to injured parties consistent with the officer’s 

level of training until properly relieved by EMS personnel. 
 

D. Stabilize the scene to prevent additional injuries/ crashes. 
1. Protect victims and warn others of roadway obstructions that cannot be moved; 

 Officers are cautioned not to rely on the presence of a patrol vehicle to divert 
traffic around crash scenes. 
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 Other warning measures should be employed as well and vehicles should be 

removed from the roadway once the need to protect victims and warn other 
motorists no longer exists. 

 Police and other emergency vehicles tend to draw attention of driver’s away from 
the roadway and should be limited to those necessary to handle the incident; 

2. Coordinate traffic control; 
3. Move bystanders to a position of safety and prevent re-entry of such persons into the 

crash scene. 
4. Handle any crash involving disturbances between principals.  

 
  E. Initiate a comprehensive investigation. 

1. Check for witnesses and record all information.  i.e., name, address, age, location at time 
of crash, observations, etc. (Request positive identification from witnesses) 

2.     Interview and take statements from the drivers and identified witnesses as required, 
recorded on BWC.  Record spontaneous utterances offered by crash participants. 
 Both drivers involved in the crash shall be interviewed by the investigating officer 

and the interview preserved on BWC.  
 If a statement cannot be taken from either driver, note the reason in the 

investigation narrative. 
 The investigating officer shall document the statement of all involved drivers and 

witnesses in the narrative they detail on the NJTR1 or their case report narrative.  
The documentation shall provide a summary of the statement provided.  The 
narrative shall be written, “Driver 1 stated…” and they shall provide a 
combination of a summation of the driver’s statement as well as quotes of key 
material facts stated by the driver or witness.  

3. Take measurements of the crash scene as needed.  Note obvious roadway or traffic 
sign/signal defects. 

4. Preserve and collect physical evidence at the scene if necessary.  Request the presence 
of an evidence technician or specialized crash investigator to photograph the scene as 

deemed necessary. 
5. Check involved vehicles for defects, mechanical or otherwise, which may have 

contributed to the crash. 
 If a defect is discovered (pre or post crash) that would render the vehicle unsafe 

for operation, the vehicle shall be towed from the scene. 
6. Obtain the necessary information for completion of the NJTR-1 accident report form and 

any other unique information that may be required for the completion of supplementary 
reports associated with crashes involving vehicles other than passenger vehicles/light 
trucks. 

 7. Assist the tow truck operators in the removal of vehicles as required. 
 In accordance with N.J.S. 39:4-56.8, the duty towing service utilized by the 

township is responsible for removal of any motor vehicle debris or material from 
the highway in the area surrounding the vehicle if the material or debris is likely 
to cause injury to a person operating a motor vehicle or substantial damage to 
another motor vehicle. 

 The towing service is not required to remove any debris or material which may 
be hazardous such as gasoline, oil, kerosene, other petroleum or chemical 
products, or debris or material which the service is not equipped to remove. 

8. Secure all valuables left at the scene by injured/disabled vehicle operators and others. 

 Refer to written directive V7C17 – Towing, Impound and Inventory of 
Motor Vehicles regarding the procedures for inventorying automobiles. 

 Other items of obvious significant value shall be handled in accordance with the 
provisions of written directive V4C34 – Recovered Property. 

   9. Establish the normal flow of vehicular traffic as soon as safely possible.   
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10. Make notification to appropriate agencies to report factors that may have contributed to 

the accident or items damaged as a result of the accident. 
 NOTE:  If the deficiency noted would render the area unsafe for normal vehicular 

traffic flow, the officer shall notify a supervisor who must respond to evaluate 
the situation prior to the re-establishment of normal traffic flow. 
 (See written directive V3C4 – Requesting Assistance for 

Hazardous, Nuisance or Unusual Conditions.) 
11. Provide necessary information to the operators of the vehicles involved in the crash. 

 Officers shall encourage crash participants to exchange information required to 
allow the drivers to initiate dealings with their respective insurance carriers. 

12. Complete the NJTR-1 accident report form, accident diagram and supplementary reports 
as required. 
 Officers shall refer to the state reporting guide for the completion of all reports. 
 Officers shall enter the latitude and longitude coordinates in the report for the 

exact location where the crash occurred.   
 All reports shall be completed by the end of the investigating officer’s current 

shift unless permission to deviate has been obtained from a supervisor. 
 Crash investigations involving hit and run crashes resulting in major property 

damage or serious injury MUST be completed and submitted by the end of the 
shift without exception. 

13. Make notification to the owners of private/public property that may have been damaged 
as a result of the crash. 

 
V. Hit and Run Investigation 
 

A. In determining whether additional investigative effort is warranted in the investigation of hit and 
run crashes supervisors shall consider whether or not any of the following information factors are 
available: 
1. Has a reliable witness been located? 

2. Is the suspect known or can he or she be identified? 
3. Has an identifiable description of the suspect vehicle been obtained? 
4. Was any physical evidence recovered? 
5. Will the recovered evidence tie the suspect vehicle to the incident under investigation? 

 
B. If a negative response is obtained for each of the preceding questions, further investigative effort 

will not, in all likelihood, be successful. 
1. The victim should be advised that the investigation has been concluded and information 

leading to identification of the offender has not been developed. 
2. Further investigative effort is not likely to be productive and the case will be closed. 
3. If further information becomes available, the case will be reopened. 

 
C. The investigation of hit and run crashes may require the collection of debris at the scene to be 

used as evidence in identifying the suspect vehicle. 
1. Debris collected as evidence should be of such nature that it can be used to create a 

match with the suspect vehicle.  Articles such as dirt, fluids, etc. shall not be collected. 
2. Debris collected as evidence shall be handled in the same manner as all other items of 

evidence. 
 

VI. Crashes Involving Trucks or Buses 
 

A. The federal government requires preparation of a Supplemental Accident Report form 
following certain crashes involving commercial trucks and buses. 
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B. The supplemental report must be completed if a crash meets both of the following criteria: 

1. The crash involves a truck with at least two axles and six tires, a vehicle displaying a 
hazardous materials placard, or a bus designed to carry more than fifteen (15) 
passengers (including the driver); AND 

2. The crash resulted in one or more of the following: 
 A fatality,  
 A personal injury requiring the person to be taken from the scene for immediate 

medical attention, OR 
 Damage requiring a vehicle to be towed from the scene. 

 

C. If a crash involves multiple commercial vehicles, a supplemental report must be completed for 
each commercial truck or bus involved. 

 
D. The supplemental report form must be completed and attached to the regular NJTR-1 Accident 

Report form and processed in the same manner as the NJTR-1. 
 

VII. Crashes Involving Hazardous Materials 
 

A. Collisions in which hazardous materials are present or suspected of being present will be handled 
in the following way: 
1. The first officer on scene will evaluate and determine if hazardous materials are or could 

be present. 
2. If the first officer determines the possibility hazardous materials are present Evesham 

Fire Department shall be requested for evaluation and determination of materials. 
3. A Supervisor shall respond to the scene to take command and coordinate resolution with 

the Fire Department.  The Supervisor shall also coordinate traffic control and evacuations 
if necessary. (See V4C20 - Hazardous Materials) 

4. The on duty supervisor shall be notified if the scene will require additional personnel.  
 

VIII. Crashes Involving DWI 
 

A. Officers are to carefully observe all parties involved in a traffic crash paying particular attention to 
the behavior, attitude, speech, physical condition, balance and other characteristics that may 
indicate impairment on the part of any driver. 

 
B. When an officer develops probable cause to believe that a driver has been operating a vehicle in 

violation of NJSA 39:4-50 (DWI), the driver shall be arrested (if possible) and taken to police 
headquarters for the purpose of conducting breath testing.  Drivers requiring medical treatment 
shall be handled in accordance with the provisions of written directive V9C4 –DWI 
Enforcement. 

 

IX. Towing 
 

A. All vehicles towed from the scene of an accident by the township’s duty towing contractor shall 
be deemed to be towed at the order of the police. 

 
B. Officers shall advise towing contractors of a staging area for them to respond into and await the 

order to proceed to the scene.  Contractors shall not be ordered to respond into the scene until 

all investigative efforts connected to the vehicle being towed have been accomplished.  
 

C. If a vehicle is to be towed from a crash scene (by order of the police), officers shall not permit 
any non-essential personnel from entering the vehicle, or any portion thereof, until a complete 
inventory of the vehicle has been completed. 
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D. When an officer determines that there is a need for a specialized tow service (i.e., fatal crash 

investigation, specialized garage report, etc.) not involving the township’s duty tow contractor 
(i.e., Helmrich’s Towing) the on duty supervisor shall contact and seek approval from a member 
of the Burlington County Prosecutors Office.   The on duty supervisor shall personally speak to 
the member representing the Burlington County Prosecutors in order to receive permission to 
have the vehicle removed to an outside towing facility for processing.  All contact information 
shall be documented in case report.   

 
X. Non-Scene Reports  

 
A. When a citizen desires to file a late report of a crash (most often by reporting to police 

headquarters) the following procedure shall be utilized: 
1. The employee handling the incident shall complete an incident report taking care to note 

the date and time the incident is reported to police.  The incident location shall be listed 
as the location of the crash.  

2. The citizen shall be issued Accident Report Form SR-1 and given the following 

instructions: 
 Complete the form to the best of your ability following the instructions printed on 

the form; 
 Ensure that box number 20 indicates that the police DID NOT investigate the 

crash; 
 Mail a copy of the completed form to the address listed on the form. 

3. Employees shall provide reasonable assistance to the citizen in completing the form when 
so requested. 

 
XI. Enforcement 

 
A. When the investigation of a motor vehicle crash establishes probable cause that one or more 

driver’s involved in the collision or contributing to the cause of the collision have violated a 
township ordinance or state statute governing motor vehicle operation, the applicable driver shall 
be issued a summons for violating such ordinance/statute. 

 
B. A summons shall not be issued at the time of the crash if: 

1. There is a possibility of criminal charges resulting from the operation of the vehicle, 
2. The driver is an on-duty employee of the police department (the Internal Affairs Bureau 

will investigate and issue a summons if appropriate). 
3. The driver is admitted to the hospital (issue upon the driver’s release if warranted). 
4. More investigation is needed. 

 
XII. Juveniles 

 

A. In situations where a juvenile is injured or taken ill and no parent or guardian is present, the 
assigned officer shall attempt to promptly gather pertinent information from the juvenile in order 
to make a notification to a parent or guardian to facilitate treatment authorization. 

 
B. Whenever an unsupervised juvenile is involved in a motor vehicle accident and refuses treatment 

from EMS personnel, the assigned officer shall consult with EMS personnel to determine their 
opinion regarding his/her need for treatment. 

1.       If necessary to secure needed treatment, a supervisor shall be summoned to the scene  
to attempt telephonic contact with the juvenile’s parent or guardian. 

2.       If the officer and EMS personnel concur on the juvenile’s need for medical treatment,  
and a parent or guardian cannot be contacted, N.J.S. 2A:4A-31 authorizes a law 
enforcement officer to take a juvenile into custody where “The officer has reasonable 
grounds to believe that the health and safety of the juvenile is seriously in 
danger and taking into immediate custody is necessary for his protection”. 
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3.       Juvenile custody in this situation shall not occur without the expressed authorization of  

the investigating officer’s immediate supervisor. 
4.       Any such juvenile custody applied under this condition shall require the officer to satisfy  

all of the procedural requirements provided for by statute and written directive V4C42 – 
Juvenile Procedures. 

5.       If the juvenile does not appear to be injured, and he/she refuses medical treatment, the  
juvenile will not be required to submit to medical treatment and/or transportation to the 
hospital.  The investigating officer shall contact the juvenile’s parents or guardian at 
his/her earliest convenience to report the incident. 

6. These provisions shall be applicable regardless of the juveniles’ involvement in the 
accident.  (i.e., driver, passenger, pedestrian, pedacyclist) 

 
XIII. Miscellaneous   

 
A. All photographs, audio/videotapes, reports, and any other materials generated or obtained during 

the course of any crash investigation may not be sold, disposed of, disseminated or otherwise 

released except in accordance with applicable department written directives. 
 
B. Officers are absolutely prohibited from selling or releasing photographs, audio/videotapes, or 

other material made in conjunction with the performance of their official duties.  
 

C. Officers are not permitted while on or off duty to investigate or reconstruct a motor vehicle crash 
that has previously been investigated by another officer of this department or any other law 
enforcement agency unless specifically authorized to do so by the Chief of Police or his designee. 
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