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1. AUTHORITY  
Under the direction and supervision of the Patrol Division Commander shall be the Patrol Division. The Patrol Division shall be comprised of four patrol squads each supervised by a Patrol Sergeant. The Patrol Sergeant shall supervise the officers and dispatchers under his command. 

1. RESPONSIBILITY 

A.	Sergeants shall have immediate supervision of officers assigned to their respective patrol squad.

B.  	Sergeants will maintain a military relationship with their subordinates and require a proper attitude by these subordinates to their position as supervisors.

C.  	Sergeants shall set an example to all subordinates in sobriety, dignity, courtesy, discretion, diligence and observance of proper discipline and shall, at all times, appear neatly attired, clean in person and equipment.

D.  	Sergeants shall make themselves thoroughly acquainted with the capabilities of officers under their supervision and impartially report, in writing, to their commanding officer every case of misconduct, incompetency, neglect of duty or any violation of the rules and regulations on the part of such police officer, and his/her failure to so report, will be sufficient cause for disciplinary action.


E. Sergeants shall particularly familiarize themselves with all subjects pertaining to the duties of an officer, and shall assist and instruct the officers under their supervision in the proper discharge of their duties and shall be held strictly responsible for their efficiency, discipline and general good conduct and appearance.

F.  	Sergeants shall be charged with exacting the proper performance of police duties from members of the department assigned to his/her supervision; and he/she shall have such regular hours of duty as shall be prescribed by the Chief of Police.

G.  	Sergeants shall be held responsible for the proper conduct and appearance of officers under their supervision and would be deemed guilty of neglect of duty when those under their command or supervision are habitually lax and indifferent in the performance of their duties.

H.  	Sergeants shall, when on duty, unless otherwise ordered, constantly and faithfully patrol Denville Township, visiting each zone of post as often as practicable; ascertain whether each officer is at his/her proper place, and aid in the enforcement of every duty, unless otherwise directed or absent in the necessary performance of their duty, going to headquarters only for the purpose of receiving and carrying out such orders as may be given them by their commanding officer.

I.  	Sergeants shall not leave Denville Township while on duty, except on official business connected with the department and, in such event, shall advise their commanding officer of the time of departure and return, and the nature of the business transacted.

J.  	Sergeants shall constantly scrutinize and follow-up the activities of officers under their charge, with the view of ascertaining whether police duties are properly and efficiently performed, and instructions properly carried out.

K.  	Sergeants shall, while on patrol, be charged with the enforcement of the law, the prevention of crime and arrest of offenders, observe and communicate with officers under his/her supervision as often as possible during his/her tour of duty.

L.  	Sergeants are responsible to have a current knowledge and understanding of the department's policy and procedures.  Sergeants will follow the guidelines of policy and procedure and, in turn, require his/her subordinates to adhere to policy and procedure.

M.  	Sergeants will set the example for their subordinates.





III.	ADMINISTRATIVE RESPONSIBILITY

A. [bookmark: _GoBack]Sergeants shall frequently test and examine the personnel under their supervision to ascertain their knowledge with respect to the rules and regulations and all other matters pertaining to their duties.  When it appears that an officer is ignorant of his/her duties and after a reasonable period of instruction, he/she still shows no indication of improvement, or, if for any reason, a sergeant believes that an officer under his/her supervision is either mentally or physically unfit for patrol duty, he/she shall promptly inform his/her commanding officer, in writing, of his/her observation.

B.  	Prior to the beginning of a shift, the sergeant will make his/her subordinates aware of any special orders and assign these subordinates accordingly.

C.  	Sergeants are required to review all reports of their subordinates prior to the end of their tour of duty for accuracy and legibility.

D.  	Prior to the beginning of a shift, the sergeant will inspect his/her subordinates' uniforms and equipment as per department policy.

E.  	Sergeants will complete dimensional evaluations of their subordinates as per policy and procedure.

F.  	Sergeants will complete other monthly reports and submit them to their Division Commander, as required.

G.  	Sergeants will be required to perform any duty deemed necessary by their Division Commander, Captain or the Chief of Police.

H.  	Sergeants will insure that special checks are conducted and logged at the Communications Center.

I.  	Sergeants will maintain proper shift coverage as authorized in department policy.

J. 	Sergeants will insure that all property checks are conducted and documented as authorized in department.

	IV. 	QUALIFICATIONS

	Education - The Patrol Sergeant shall have graduated from High School or attained a General Education Development certificate (G.E.D), supplemented by the completion of approved course work in police administration, police science, or related fields.

	License - The Patrol Sergeant will be required to maintain and possess a driver's license valid in the State of New Jersey.

	Experience - The Patrol Sergeant shall have a minimum of five years experience as a PTC certified police officer.

	Medical Examination - As a prerequisite to appointment, the Patrol Sergeant may be required to pass a thorough medical examination (including drug screening) and psychiatric examination to be administered by Denville Township.  Any psychological, medical or physical condition or defect which would prevent efficient performance of the duties of the position, cause the appointee to be a hazard to himself/herself or others, or become aggravated as a result of performance of these duties will be cause for rejection.  A complete physical examination may be required every two years at the expense of Denville Township.  Failure to comply with medical recommendations may be cause for dismissal.  Persons with mental or physical disabilities are eligible as long as they are able to perform the essential functions of the position after reasonable accommodation is made to their known limitations.  If the accommodations cannot be made because it would cause Denville Township undue hardship, such persons may not be eligible.
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