Neptune Township Police Oversight Committee

Richard Wallace <RWallace@njhmfa.gov>
Fri 3/12/2021 10:13 AM
To: Michael Brantley <drmbrantley@neptunetownship.orgs>

Ce: NahnlINEREEERN i,

[1]J 2 attachments (409 KB)
RTW Cover Letter_Civil Service.pdf; RTW_ResumeﬂAugusQDZO.pdf:'

Good morning Mayor Brantiey,

Please accept this correspondence as my interest 1o serve as a member of the expanded Neptune Township
Oversight Committee,

!

Please feel free to contact me via my personal email @ syl 2nd/or by mobile phone (908)
415-3538,

| have attached my resume and cover letter, as requested;

Thanks in advance.

Richard Wallace, MSBM, PMP, ACP
Housing Management Officer | Asset Management Division
N Housing and Mortgage Finance Agency

We

——=

rwallace@njhmfa.gov

www.njhousing.goy

#*+% Confidentiality Note: This electronic message contains advisory, consultative and deliberative
material and is intended only for the person(s) named as recipient(s). Any disclosure, copying,
distribution or use of the contents of this information without prior authorization from the original
author is prohibited. If you received this electronic transmission in error, please notify me by return
electronic mail, and destroy the original message and all copies. ****




Richard T. Wallace, MSBM, PMP, ACP
e

)

Brail: righwallacedermail.cons

FUNCTIONAL AND TECHNICAL SKILLS

Proficient in Microseft Office, Campoign and Brand Management, Legal Research-LexisNexls/Westlaw, Land |se Law
and Planning, Arbitration; Business Analysls & Forecasting.

EXPERIENCE

New Jersey Housling & Morigage Flnanice Agency Trenton, New Jetsey
Asset Managemend, Porifollo Manager
June 2016 - Present

«  Portfolio Manager responsible for 36 Residential multifamily dwellings, Senlor and $peclal Needs properfles
v Administers Financial reviews of HMFA properties to determine compliance to established procedures
*  Conducts annual onsite physleal Inspections and management evaluations

Metlife Insurance Company Bridgewaler, New Jersey
Group Dental & Vision Products, Senior Project Consultant

June 2014 - February 2014
«  Developed and execuled on growth strategies & initiatives relating to product offerings and market segments
»  Strotegy planning & budget implementation o achieve forecasted goals & KPY's for assigned projects/markels
»  Managed project phase reviews, deliverables and faciitated overall project fulliliment

Metlife Propetly & Casuclly Insurance Company Warwick, Rhode island
Sirategic Projects Unit, Project Manager
Jarnuary 2012 - June 2014

*  Project Management on key projecis for promotion, inovafion and enhancement of the product suite

»  Managed weekly compliance review of subrogation adivster's settlement claim handiing protocols

Metlife Insurance Company New Yorl, New Yorl
Legal Affalrs, Document Assistant/Paralegal/Service of Process Coordinator

October 2006-December 2011
v Managed the receipt, processing, initial inpul & distribution of dll service documents for all enfities/subsidianies
«  Managed Cllent/Vendor relationship between Metlife Legal Affalrs and multiple vendoss

EDUCATION

AVTECH Institute of Technology, Eatonlown, NJ - August 2014

P Agile Cerflfied PractifionerfProject Management Professional (PMPIACP), Microsoft Office [P.AV.E)
Manhaltanvilie College, Purchase, NY ~ May 2012

Master of Sclence, Administrafion and Management

~ John Jay College of Crimina! Jusiice, NY, NY - December 2004

Maijor: Bachelor of Arts in Criminal Justice  Minor: Psychology

ACHIEVEMENTS

Planning & Zoning Commission, Tinton Falls, NJ
Appointed Commissioner — 12/2018 ~ Present

Midiown Urban Renalssance Corporatlon, Neplune, NJ
Adivisor & Board Trustee ~ 12/2018 - Present

. Neptune PAC, Nepilune, NJ

County Committeeman - Bf2017 - Present
United Way of Rhode Island, Providence, Rl

Advocacy Chairman, Young Leader's Circle - June 2012 - June 2014
References furnished wpon request-
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Richard T. Wallace, MSBM, PMP, ACP
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To whom it may concern,

Please accept my cover letter, resume and references in response to a full-time position with the
administration, as advertised through the website job boatd.

In May 2004, [ graduated from John Jay College in New York with a Bachelor of Aris degree in
Criminal Justice and a minor in Police Studies. I’ve also obtained my Master’s in Business
Management from Manhattanville Coliege in May 2012, 1 have over 7 years of experience in
Utrban Planning, Community and Economic Development and Management as the Advocacy
Chair for the United Way of Rhode Island, Board Member for the Borough of Tinton Falls, New
Jersey Planning Board and Board Advisor to the Midtown Urban Renaissance Corporation and
Senior Housing Management Officer with the New Jersey Housing & Morigage Finance
Agency. Ialso have over 10 years of experience as a Senior Project Manager with MetLife
Insurance Company regarding Dental, Life, Property & Casualty insurance products.

In my project management roles, [ have managed and maintained operational objectives by
confributing information and recommendations to sirategic plans and reviews. [ have also
prepared and completed action plans by implementing production, productivity, quality, and
customer-service standards, resolving problems, completing audits and identifying trends.

In addition to my extensive program/project management and leadership experience, I have
strong communication, management, and administrative skills while demeonstrating the desire to
learn and work efficiently within a team. My broad technical background makes me an excellent
candidate for this position. I possess expert knowledge in many software, engineer and quality
assurance components and programs., Some of my key strengths include leadership, creativity,
troubleshooting skills and a quick problem--solving ability.

T am confident that I will make a significant contribution to the posted role and to the

administration. If interested in an interview, please contact me at my cell number or via email
which is included within my resume. Thaunk you for time,

Sincerely,

Richard T. Wallace, MSBM, PMP, ACP
Enclosure Resume '




