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TOWNSHIP OF MANALAPAN

MUNICIPAL BUILDING
120 ROUTE 522
MANALAPAN, NEW JERSEY 07726

E-MAIL: clerk@mtnj.org
FAX: 732-446-5796

REQUEST FOR ACCESS TO GOVERNMENT RECORDS

FOR MUNICIPAL USE ONLY

9 2
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A request for access to or for a copy of Government Records should be submitted on this form which has
been adopted by the Municipal Clerk as the Custodian of Records. Some records will be immediately
available during normal business hours. Some records will require time to compile and to make the
copies requested, but will normally be available during normal business hours and within seven @))]
business days. If any document or copy which has been requested is not a public record or cannot be
provided within the seven (7) business days, you will be provided with a response with that information
within the seven (7) business days. Some records requested have specific fees or other response times
established by statute. There is no fee involved in simply inspecting a document during normal business
hours. This request may be filed electronically. In general:

* Immediate access is ordinarily available for to budgets, bills, vouchers, contracts, including collective
negotiations agreements and individual employment contracts, and public employee salary and
overtime information. Minutes of public meetings will be generally available immediately after the
minutes have been approved.

* Records which are not readily available or which will require a search of records will be made
available as soon as possible and the applicant will be provided with an interim report within seven
[7] business days indicating the time which will be required to provide the records.

¢ Except as otherwise provided by law or regulation, the fee assessed for the duplication of a printed
record shall be $0.05 per letter size page or smaller; and $0.07 per legal size page or larger.

On September 10, 2010 Governor Christie signed legislation that changed OPRA’s
copy fee provision at N.J.S.A. 47:1A-5.b. Said provision of OPRA has since been
amended to provide that: “[a] copy or copies of a government record may be
purchased by any person upon payment of the fee prescribed by law or regulation.”

e  Where a request is for a copy in a format other than a photocopy, reasonable efforts will be made to
provide the information in the format requested. The cost will be based on the costs of producing the
format requested.

*  Where a legal determination must be made as to whether records are "public records" as provided by
law, the request will be reviewed by the Municipal Attorney.

. The term "public records" generally includes those records determined to be public in accordance with
N.J.S.4. 4T:1A-1. The term does not include employee personnel files, police investigation records,
public assistance files or other matters in which there is a right of privacy or confidentiality or inter-
agency or infra-agency advisory, consultative, or deliberative material or other material which is
specifically exempted by law.

The Applicant hereby acknowledges receipt of a copy of this form with the date on which the information is
expected to be available and the estimated cost. The applicant hereby certifies that he or she has not been
convicted of any indictable offense under the laws of this State, any other state or the United States and is not
seeking government records containing personal information pertaining the victim or the victim's family as
provided by N.J.S. 4. 47:1A-1 et seq..

This form, when signed by the municipal official shall constitute a receipt for any deposit received.

The information requested will be ready on

Estimated Number of Pages

Estimated Cost

Deposit

~
[requipéd re thie antigibated/Cost of reproduction exceeds $5.00]/7
/ A

Applicant 3 / g / T be@@gdaytﬁaﬁa o%if% l {7

Date:




TOWNSHIP OF MANALAPAN
GOVERNMENT RECORDS REQUEST RESPONSE

TO:

DATE: -

The document or documents listed below and requested by you are not being provided because the
document or documents are not public records as provided by law, for the following reason:

You have a right to appeal the decision that the document or documents are not public records. You may
take your appeal to the Government Records Council or to the New Jersey Superior Court, as provided by
N.J.S.A 4T:1A-1 et seq.. If your request has been denied, a statement of the procedures for the appeal
will be attached to this notification.

Municipal Clerk

Date:

ACKNOWLEDGMENT

I hereby acknowledge that I have received the documents requested except for any documents specifically
listed above on which a determination has been made that the documents will not be provided. If any
documents have not been provided, I have received information on the procedures for any appeal of the
determination.

Applicant

Date:
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: : : : ' (
A request for access to or for a copy of Government Records should be submitted on this-form which has
been adopted by the Municipal Clerk as the Custodian of Records. ‘Some'recor_ds will be immediately
available during normal business hours. Some records will require time to-compile and to make the
copies requested, but will normally be available during normal business hours and within seven (7).
business days. If any documént or copy which has been requested is not a-public retord or cannot be
provided within the seven(7) business days, you will be provided with a response with that information
within the seven (7) business days. Some records requested have specific fees or other response times
established-by statute. There is no fee involved in simply inspecting a document during normal business
hours. This request may be filed electronically. In general: : :

¢ Immediate access is ordinarily available for to budgets, bills, vouchers, contracts, including collective
negotiations dgreements and individual employment contracts, and public employee salary and -
overtime information. Minutes of public meetings will be generally available immediately after the
minutes have been approved. - 4 L . ; . :
*  Records which are not readily available or which will require a search of records will be made
available as soon as possible and the applicant will be provided with an interim report within seven
. [7] business.days indicating the time which will be required to provide the records. :
»  Exceptas otherwise provided by law or regulation, the fee assessed for the duplication of a printed
_record-shall be $0.05 per letter size page or.smaller; and $0.07 per legal size page or larger,
On September 10, 2010 Governor Christie signed legislation that éhang_ed'OPRA”s
copy fee provision at N.J.S.A. 47:1A-5.b. Said provision of OPRA has since been
amended to provide that: “[a] copy or copies of a government record may be
) purchased by any person upon 'pgyment of the fee prescribed by law or regulation.” :

. ®  Where a request is for a copy in a format other than a photocopy, reasonable efforts will be made to
provide the information in the format requested. The cost will be based on the costs of producing the
format requested. o S S . I

e Where a legal determination must be made as to whether records are "public records" as provided by

law, the request will be reviewed by the Municipal Attorney.

The term "public records” generally includes those records determined to be public in accordance with
© N.JS.A 47:1A-1. The term does not include employee personnel files, police investigation records,
public assistance files or other matters in which there is a right of privacy or confidentiality or infer-
agency or intra-agency advisory, consultative, or deliberative material or other material which is

specifically exempted by law..
The Applicant hereby acknowledges receipt of a copy of this form with the date on which the information is.
expected to be available and the estimated cost. The applicant Liereby certifies that he or she has not been
convicted of any indictable offensé under the laws of this State, any other state or the United States and is not
seeking government records containing personal-information pertaining the victim or the victim's family as
provided by N.J.S.A. 47:1A-1 et seq.. ' S ' :

e

.This form, when signéd by thé mimicipal official shall constitute a receiét fdr~any deposit received.

" The information requested will be Eeadylo.n

) Estimafed Number of Pages

Estimated Cost.

Deposit .

[required where the anticipated cost of rgproductidn exceeds $5.00] ‘j

Pibila- Pasdifa - O 0
Applicant 5 ‘ , MunicipalOfficial E
-Dgt%fwar'l_ : Z/}/ ‘9/ /% . ‘ Date: ) =TT
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: TO:.

.. TOWNSHIP OF MANALAPAN .-
GOVERNMENT RECORDS REQUEST RESPONSE

. DATE:

The document or documents listed below and requested by you are notubeing provided because the.
document or documents are not public records as provided by law, for the following reason:

You have a nght to appeal the decision that the document or documents are not public records. You may
take your appeal to the Government Records Couiicil or to the New Jersey Superior Court, as provided by -
N.J.S.A. 4T:1A-1 et seq.. If your request has. been denled a statement of the procedures for'the appeal

.- will be attached to this notification.

" Date:-.

/

Municipal Clerk

ACKNOWLEDGMENT

- I hereby acknowledge that I have recelved the documents requested except for any documenfs specifically

listed above on which a determination has béen made that the documents will not be provided. If any
documents have not been provnded I have recelved mformatlon on the procedures for any appeal of the -

4 detenmnatlon

Applicant. A

Date:___~ . e ’




12U RUULE 522
. MANALAPAN; NEW JERSEY 07126
: E MAE clerk@mtnj.org
FAX 732-446—5796

| REQUEST FOR ACCESS TO GOVERNMENT RECORDS

FOR MUNICIPAL USE ONLY
' Date Received: )/ ?\’/ 7 - Date of Resp(mse
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VRIS STHUOSIOU, LUL Wil HOMIally DS avalladle quring normal business hours and within seven .
business days. If any document or copy which has been fequested is not a-public record or cannot be
provided within the seven (7) business-days, you will be provided with a response with that information
within the seven (7) business days. Some records requested have specific fees or other resposise times
established by statute. There is no foe involved in simply inspecting & document during normal business
hours. This request may be filed electronically, In general; x :

e Immediate access is ordinarily. available for to budgets, bills, vouchers, contracts; including collective
negotiations agreements and individual employment contracts, and public employes salary and -
overtime information. Minutes of public meetings will be generally available immediately after the
minutes have been approved, " N o S .

¢ Records which are not readily available or which will require & search of records will be made
available as soon as possible and the applicant will be provided with an interim report within seven

. [7] business days indicating the time which will be required to provide the records. K

e Except as otherwise provided by law or regulation, the fee assessed for the duplication of a printed

_record shall be $0.05 per letter size page or smaller; and $0.07 per legal size page or larger, -
On September 10, 2010 Governor Christie sigried legislation that changed OPRA’s
copy fee provision at N.J.S.A. 47:1A-5.b. Said provision of OPRA has since been
amended to provide that: “[a] copy or copies of 2 povernmesit record may be

o ‘purchased by any person upon peyment of the fee prescribed by law or regulation:® -

.o Where a request is for a copy in a format other than a photocopy, reasonable efforts will be made to
provide the information in the format requested. The cost will be based on the costs of producing the
format requested, - o . o _ > :

o Where e legal determination muist be made as to whether records are "public records® as provided by
law, the request will be reviewed by the Municipal Attorney. ' o

The term "public records” generally includes those records determined to be public in accordance with .
N.JS.A 4T:1A-1. The term does not include employee personnel files, police investigation records,
public assistance files or other matters in which there is a right of privacy of confidentiality or inter-
agency or intra-agency advisory, consultative, or deliberative material or other material which is
specifically exempted by law. , : o -

The Applieant hereby acknowledges ;eéeipt of a copy of this form with the date on which the information is.
expected to be available and the.estimated cost, The applicant Kereby certifies that he or she hag not been
convicted of any indictable offense under the laws of this State, any other state or the United States and is not
seeking government records containing personal-information pertaining the victim or the victim's family as
provided by N.J.S.A. 47:1A-1 et seq.. ) . '

“This form, when signéd by thé mimicipal official shall constitute a receiét for ady deposit received,

The information requésted will be feady;qn

Estimafed Number of Pages

Estimated Cost

Deposit .

[required where the anticipated cost of r@productic;n'sxqe‘eids $

' {j j&gﬁ LA s M S UBE ARA (A ~)
Applicant N ' '
Date: B3]
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TOWNSHIP OF MANALAPAN

MUNICIPAL BUILDING
126 ROUTE 522
MANALAPAN, NEW JERSEY 07726

FAX: 732-446-57%6

REQUEST FOR ACCESS TO GOVERNMENT RECORDS

FOR MUNICIFAL USE ONLY
Dale Received: j i ZJS/ 7 Date of Regponse:
SEE INSTRUCTIONS ON THE OTHER SIDE
Name: '\.}( JAIA ‘QM S N .{D{':’{I.FA
Address: 10K A MO\DJ ndlaar  Awe

" sxggéé (lcﬁ\ AN S 07300
Telephone [Bomiz| (51')__(0 43'5 13 Unlisted? Yes _ No _’:_

Yelephone [Work] ()

Information Requested:(must be specific)

Information on a Specific Property Address _M:LM_LM‘
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"TOWNSHIP OF MANALAPAN

MUNICIPAL BUILDING
120 ROVTE 522
MANALAPAN, NEW JERSEY 07726
FAX: 732-446-5796

REQUEST FOR ACCESS TO GOVERNMENT RECORDS

FOR MUNICIPAL USE ONLY

Date Received: 2 d (Z — | 7 Date of Response:
SEE INSTRUCTIONS ON THE OTHER SIDE

Nam: Jenn'iber Sw,gotpa,rd

Address: _&D&A_M%ﬂm M

30
Telephone %( 57’ ) lﬂ‘_‘l 5 E“ 3 Unlisted? Yes  No £

Telephone [Work] (

Information Requested;(must be specific)
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Carmen Sevilla

From: Hope Ingram-Lewis

Sent: Monday, August 07, 2017 9:11 AM

To: Regina Preteroti

Cc: Carmen Sevilla

Subject: RE: 8/7/2017 OPRA Request 08-07-17 Michael Newman of Signature Info - Tax Search
Export File

This was completed.

Hope Ingram-Lewis
Tax Collector

Township of Manalapan
120 Route 522
Manalapan, NJ 07726
Ph 732-446-8358

Fx 732-446-7998
taxcollector@mtnj.org

From: Regina Preteroti

Sent: Monday, August 07, 2017 8:53 AM

To: Hope Ingram-Lewis 1

Cc: Carmen Sevilla

Subject: FW: 8/7/2017 OPRA Request 08-07-17 Michael Newman of Signature Info - Tax Search Export File

Please advise via email when complete.

Regina Preteroti

Municipal Clerk

Manalapan Township

120 Route 522 & Taylors Mills Road
Manalapan, NJ 07726

Tel. No.; 732-446-8314

Email: rpreteroti@minj.org

Fax: 732-446-5796

From: Newman, Michael (RIS-HBE) [mailto:Minewman@signatureinfo.com]
Sent: Sunday, August 06, 2017 7:41 PM

To: Newman, Michael (RIS-HBE)

Subject: 8/7/2017 OPRA REQUEST

Please consider this an official OPRA request on behalf of Signature Information Solutions. I am requesting a
copy of the public tax database as kept and maintained by the municipality's tax collector

This "copy" can be accomplished by sending the "tax search export" file to Data Trace/Signature

And thank you for your time and consideration concerning this request.




Regina Preteroti

From: GourmetMar <gourmetmar@aol.com>
Sent: Monday, August 07, 2017 5:44 PM
To: Regina Preteroti

Subject: Traffic study

Dear Regina,

I would like to request the following under OPRA:

A copy of the traffic report/ traffic study for the entire Millhurst Road from Rt 33 to Tennent that the Township
paid for. ‘

Our township attorney has referred to it at several meetings and | would like to peruse the actual report.
Thank you for your assistance in this matter.

Yours Truly,

Marlene Shapiro

Sent from my iPhone




TOWNSHIP OF MANALAPAN

MUNICIPAL BUILDING
120 ROUTE 522
MANALAPAN, NEW JERSEY 07726

E-MAIL: clerk@mtni.org
FAX: 732-446-5796

REQUEST FOR ACCESS TO GOVERNMENT RECORDS

FOR MUNICIPAL USE ONLY

Date Received: ? ? ﬁ I ZDate of Response:

INSTRUCTIONS ON THE OTHER SIDE

] .
Name: é /%’V 5{‘95/\/('5@,
A ICR AT Y.
Address: /"//’/0 VA &ﬁ/)//'/\/ '/‘/ . (7—‘

Required B-Mail: _ 8 ALY S FENCER [ 03, (2§41l Corl

Telephone [Home] (772) S7¢- /f{L/ Unlisted? Yes No
Telephone [Work] ( )

Information Requested:(must be specific)

) OTES Fapae/ A // //J/ ZONING B sEFIN 6
/%J/“’V"‘/f 72 é’-’ [ wiCrATertic R (rerpend)
- 7

Information on a Specific Property Address /e cilhremic KD .

Block é Lot /L/.de

OPRA/OPRA Request Form-General-09 08 11




A request for access to or for a copy of Government Records should be submitted on this form which has
been adopted by the Municipal Clerk as the Custodian of Records. Some records will be immediately
available during normal business hours. Some records will require time to compile and to make the
copies requested, but will normally be available during normal business hours and within sevefi (7)
business days. If any document or copy which has been requested is not a public record or cannot be
provided within the seven (7) business days, you will be provided with a response with that information
within the seven (7) business days. Some records requested have specific fees or other response times
established by statute. There is no fee involved in simply inspecting a document during normal business
hours. This request may be filed electronically. In general:

» Immediate access is ordinarily available for to budgets, bills, vouchers, contracts, including collective
negotiations agreements and individual employment contracts, and public employee salary and
overtime information. Minutes of public meetings will be generally available immediately after the
minutes have been approved.

* Records which are not readily available or which will require a search of records will be made
available as soon as possible and the applicant will be provided with an interim report within seven
[7] business days indicating the time which will be required to provide the records.

e Except as otherwise provided by law or regulation, the fee assessed for the duplication of a printed
record shall be $0.05 per Iettgr size page or smaller; and $0.07 per legal size page or larger.

On September 10, 2010 Governor Christie signed legislation that changed OPRA’s
copy fee provision at N.J.S.A. 47:1A-5.b. Said provision of OPRA has since been
amended to provide that: “[a] copy or copies of a government record may be
purchased by any person upon payment of the fee prescribed by law or regulation.”

e Where aréquest is for a copy in a format other than a photocopy, reasonable efforts will be made to
provide the information in the format requested. The cost will be based on the costs of producing: the
format requested. ;

»  Where a legal determination must be made ad to whether records are "public records" as provided by
law, the request will be reviewed by the Municipal Attorney.

The term "public records” generally includes those records determined to be public in accordance with
N.JS.A. 47:1A-1. The term does not include employee personnel files, police investigation records,
public assistance files or other matters in which there is a right of privacy or confidentiality or inter-
agency or intra-agency advisory, consultative, or deliberative material or other material which is
specifically exempted by law.

The Applicant hereby acknowledges receipt of a copy of this form with the date on which the information is

" expected to be available and the estimated cost. The applicant hereby certifies that he or she has not been
convicted of any indictable offense under the laws of this State, any other state or the United States and is not
seeking government records containing personal information pertaining the victim or the victim's family as
provxded by N.J.S.A. 47:1A-1 et seq.. »

This form, when signed by the municipal official shall constitute a receipt for any deposit received.

The information requested will be ready on '

Estimated Number of Pages

Estimated Cost

Deposit

[required where the anticipated cost of reproduction exceeds $3 h
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Applicant / // ici i
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DIRECTLY

. APPLICANT BROUGHT

TO DEPARTMENT

TOWNSHIP OF MANALAPAN Consiry ety
‘ MUNICIPAL BUILDING DATE 2 -7
120 ROUTE 522 3 7
MANALAPAN, NEW JERSEY 07726

E-MAIL: clerk@mtnj.org
FAX: 732-446-5796

REQUEST FOR ACCESS TO GOVERNMENT RECORDS
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A request for access to or for a copy of Government Records should be submitted on this form which has
been adopted by the Municipal Clerk as the Custodian of Records. Some records will be immediately
available during normal business hours. Some records will require time to compile and to make the
copies requested, but will normally be available during normal business hours and within seven @)
business days. If any document or copy which has been requested is not a public record or cannot be
provided within the seven (7) business days, you will be provided with a response with that information
within the seven (7) business days. Some records requested have specific fees or other response times
established by statute. There is no fee involved in simply inspecting a document during normal business
hours. This request may be filed electronically. In general:

* Immediate access is ordinarily available for to budgets, bills, vouchers, contracts, including collective
negotiations agreements and individual employment contracts, and public employee salary and
overtime information. Minutes of public meetings will be generally available immediately after the
minutes have been approved.

¢ 'Records which are not readily available or which will require a search of records will be made
available as soon as possible and the applicant will be provided with an interim report within seven
[7] business days indicating the time which will be required to provide the records.

e Except as otherwise provided by law or regulation, the fee assessed for the duplication of a printed
record shall be $0.05 per letter size page or smaller; and $0.07 per legal size page or larger.

On September 10, 2010 Governor Christie signed legislation that changed OPRA’s
copy fee provision at N.J.S.A. 47:1A-5.b. Said provision of OPRA has since been
amended to provide that: “[a] copy or copies of a government record may be
purchased by any person upon payment of the fee prescribed by law or regulation.”

e Where arequest is for a copy in a format other than a photocopy, reasonable efforts will be made to
provide the information in the format requested. The cost will be based on the costs of producing the
format requested.

*  Where a legal determination must be made as to whether records are "public records" as provided by
law, the request will be reviewed by the Municipal Attorney.

. The term "public records" generally includes those records determined to be public in accordance with
N.J.S.A. 47:1A-1. The term does not include employee personnel files, police investigation records,
public assistance files or other matters in which there is a right of privacy or confidentiality or inter-
agency or intra-agency advisory, consultative, or deliberative material or other material which is
specifically exempted by law.

The Applicant hereby acknowledges receipt of a copy of this form with the date on which the information is
expected to be available and the estimated cost. The applicant hereby certifies that he or she has not been
convicted of any indictable offense under the laws of this State, any other state or the United States and is not
seeking government records containing personal information pertaining the victim or the victim's family as
provided by N.J.S.A. 47:1A-1 et seq..

This form, when signed by the municipal official shall constitute a receipt for any deposit received.

The information requested will be ready on
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TOWNSHIP OF MANALAPAN
GOVERNMENT RECORDS REQUEST RESPONSE

TO:

DATE:

The document or documents listed below and requested by you are not being provided because the
document or documents are not public tecords as provided by law, for the following reason:

You have a right to appeal the decision that the document or documents are not public records. You may
take your appeal to the Government Records Council or to the New Jersey Superior Court, as provided by
N.J.S.A. 47:1A-1 et seq.. If your request has been denied, a statement of the procedures for the appeal
will be attached to this notification.

Municipal Clerk

Date:

ACKNOWLEDGMENT

I hereby acknowledge that I have received the documents requested except for any documents specifically
listed above on which a determination has been made that the documents will not be provided. If any
documents have not been provided, I have received information on the procedures for any appeal of the
determination.

Applicant

Date:




e Rsd

TOWNSHIP OF MANALAPAN
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A request for access to or for a copy of Government Records should be submitted on this form which has
been adopted by the Municipai Clerk as the Custodian of Records. Some records will be immediately
available during normal business hours. Some records wili vequire time to compile and to make the
copies requested, but will normally be available during normal business hours and within seven (7)
business days. If any document or copy which has been requested is not a public record or carnnot be
provided within the seven (7) business days, you will be provided with a response with that information
within the seven (7) business days. Some records requested have specific fees or other response times
established by statute. There is no fee involved in simply inspecting a document during normal business
hours. This request may be filed electronically. In general:

e Immediate access is ordinarily available for to budgets, bills, vouchers, contracts, including collective
negotiations agreements and individual employment contracts, and public employee salary and
overtime information. Minutes of public meetings will be generally available immediately after the
minutes have been approved.

e Records which are not readily available or which will require a search of records will be made
available as soon as possible and the applicant will be provided with an interim report within seven
[7] business days indicating the time which will be required to provide the records.

o Except as otherwise provided by law or regulation, the fee assessed for the duplication of a printed
record shall be $0.05 per letter size page or smaller; aud $0.07 per legal size page or larger.

On September 10, 2000 Governor Christie signed legislation that changed OPRA’s
copy fee provision at N.J.S.A. 47:1A-5.b. Said provision of OPRA has sinee been
amended ¢o provide that: “[a] copy or copies of a goverument record may be
purchased by any person upon payment of the fee prescribed by law or regulation.”

»  Where a request is for a copy in a format other than a photocopy. reasonable efforts will be made to
provide the information in the format requested. The cost will be based on the costs of producing the
format requested.

o  Where a legal determination must be made as to whether records are "pubiic records” as provided by
law, the request will be reviewed by the Municipal Attorney.

The term "public records” generally includes those records determined to be public in accordance with
N.J.S A 47:1A-1. The term does not include employee perseniel files, police investigation records,
public assistance files or other matters in which there is a right of privacy or contidentiality or inter-
agency or intra-agency advisory, consultative, or deliberative material or other material which is
specifically exempted by law.

The Applicant hereby acknowledges receipt of a copy of this form with the date on wkich the information is
expected to be available and the estimated cost. The applicant hereby certifies that ke or she has not been
convicted of any indictable offense under the laws of this State, any other state or the United States and is not
seeking government records containing personal information pertaining the victim or the victim's family as
provided by N.J.S.A. 47:1A-1 et seq..

This form, when signed by the municipal official shali constitute a receipt for any deposit received,

The information requested will be ready on

Estimated Number of Pages

Estimated Cost

Deposit
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TOWNSHIP OF MANALAPAN
GOVERNMENT RECORDS REQUEST RESPONSE

TO:

DATE:

The document or documents listed below and requested by you are not being provided because the
document or documents are not public records as provided by law, for the following reason:

You have a right to appeal the decision that the docyment or documents are not public records. You may
take your appeal to the Government Records Council or to the New Jersey Superior Court, as provided by
N.J.S.A. 4T:1A-1 et seq.. If your request has been denied, a statement of the procedures for the appeal
will be attached to this notification.

Municipal Clerk

Date:

ACKNOWLEDGMENT
I hereby acknowledge that I have received the documents requested except for any documents specifically

listed above on which a determination has been made that the documents will not be provided. If any
documents have not been provided, I have received information on the procedures for any appeal of the

determination.

Applicant

Date:, g _ Ly~ f?




TOWNSHIP OF MANALAPAN

MUNICIPAL BUILDING
120 ROUTE 522
MANALAPAN, NEW JERSEY 07726

E-MATL: clerk@mtnj.org
FAX: 732-446-5796

REQUEST FOR ACCESS TO GOVERNMENT RECORDS

FOR MUNICIPAL USE ONLY

Date Received: 3( I& I 1 Date of Response:
= SEE INSTRUCTIONS ON THE OTHER SIDE
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A request for access to or for a copy of Government Records should be submitted on this form which has
been adopted by the Municipal Clerk as the Custodian of Records. Some records will be immediately
available during normal business hours. Some records will require time to compile and to make the
copies requested, but will normally be available during normal business hours and within sevef (7)
business days. If any document or copy which has been requested is not a public record or cannot be
provided within the seven (7) business days, you will be provided with a response with that information
within the seven (7) business days. Some records requested have specific fees or other response times
established by statute. There is no fee involved in simply inspecting a document during normal business
hours. This request may be filed electronically. In general:

e Immediate access is ordinarily available for to budgets, bills, vouchers, contracts, including collective
negotiations agreements and individual employment contracts, and public employee salary and
overtime information. Minutes of public meetings will be generally available immediately after the
minutes have been approved.

¢ Records which are not readily available or which will require a search of records will be made
available as soon as possible and the applicant will be provided with an interim report within seven
[7] business days indicating the time which will be required to provide the records.

» Except as otherwise provided by law or regulation, the fee assessed for the duplication of a printed
record shall be $0.05 per lettgr size page or smaller; and $0.07 per legal size page or larger.

On September 10, 2010 Governor Christie signed legislation that changed OPRA’s
copy fee provision at N.J.S.A, 47:1A-5.b. Said provision of OPRA has since been
amended to provide that: “[a] copy or copies of a government record may be
purchased by any person upon payment of the fee prescribed by law or regulation.”

e Where aréquest is for a copy in a format other than a photocopy, reasonable efforts will be made to
provide the information in the format requested. The cost will be based on the costs of producing: the
format requested.

»  Where a legal detenmmination must be made a4 to whether records are "public records" as provided by
law, the request will be reviewed by the Municipal Attorney.

The term "public records" generally includes those records determined to be public in accordance with
N.JS.A 47:1A-1. The term does not include employee personnel files, police investigation records,
public assistance files or other matters in which there is a right of privacy or confidentiality or inter-
agency or intra-agency advisory, consultative, or deliberative material or other material which is
specifically exempted by law.

The Applicant hereby acknowledges receipt of a copy of this form with the date on which the information is

" expected to be available and the estimated cost. The applicant hereby certifies that he or she has not been
convicted of any indictable offense under the laws of this State, any other state or the United States and is not
seeking government records containing personal information pertaining the victim or the victim's family as
prov1ded by N.J.S.A. 47:1A-1 et seq.. :

This form, when signed by the municipal official shall constitute a receipt for any deposit received.

The information requested will be ready on .

Estimated Number of Pages

Estimated Cost

Deposit
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TOWNSHIP OF MANALAPAN
GOVERNMENT RECORDS REQUEST RESPONSE

-TO:

DATE:

The document or documents listed below and requested by you are not being provided because the
document or documents are not public records as provided by law, for the following reason:

You have a right to appeal the decision that the document or documents are not public records. You may
take your appeal to the Government Records Council or to the New Jersey Superior Court, as provided by
N.JS.A. 47:1A-1 et seq.. If your request has been denied, a statement of the procedures for the appeal
will be attached to this notification.

Municipal Clerk

Date:

ACKNOWLEDGMENT

1 hereby acknowledge that T have received the documents requested except for any documents specifically
listed above on which a determination has been made that the documents will not be provided. If any
documents have not been provided, I have received information on the procedures for any appeal of the
determination.

oot T
Applicant = . -
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Bette Lasker

From: Ariane Nelson [anelson@ordrmail.com]

Sent: Thursday, August 03, 2017 2:46 PM

To: Bette Lasker

Subject: Public records request - Mitchell Humphrey report

Attachments: permitreport_sample.pdf
Good Afternoon,

My name is Ariane Nelson with ORDR (Open Records Data Retrieval), you had helped me with my
request for records last February and your time was appreciated. | am writing today to submit a new
request for public records. To be specific, I’m looking for a copy of electronic records (nothing scanned
or printed) containing all residential and commercial building and sub/trade (mechanical, electrical,
plumbing, HVAC, etc.) permits issued from January 1, 2014 to present.

Back in February 2016, you provided me with a PDF document generated from your permit database
containing this permit information. I have attached a sample of this document for reference. I would
simply like to request an update for this same type of document with the same fields of descriptive data
if it is available. If it is not available, we can accept any format as long as it contains the permit
information.

If there are any fees associated with this request for electronic information, please provide a detailed
invoice before providing any records. Please let me know if have any questions, or if there is someone
else I can contact for this information. I thank you in advance for your help and I look forward to
hearing back.

Ariane Nelson

Data Specialist

Open Records Data Retrieval
anelson@ordrmail.com

(866) 950-6737 X103

8/3/2017




