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Time to Change — Jersey Style
opratrequest-755-0752502f@requests.opramachine.com

To Whom it May Concern,

The West Deptford Township Clerk’s Office received your Open Public Records Act (OPRA)
request on December 5, 2017. The official Records Custodian, Amy Leso, RMC, received your
OPRA request on December 5, 2017, As such, the seven (7) business day deadline to respond to
your request is December 14, 2017. This response is being provided on the 7" business day
following receipt of your request.

Your OPRA request sought access to the following:

“This is a request for public records made under OPRA and the common law right of access. 1
certify under penalty of NJSA 2C:28-3 that I have not been convicted of an indictable offense.
Please acknowledge receipt of this message.

Records requested:

I'm requesting copies of all OPRA requests from September 9, 2017 to September 15, 2017.”

A search of our records was conducted and found the following documents to be responsive to
your request:

1. 911717 Hargrave, J
2. 911/17 Devlin, J

3. 9/12/17 Cooper, C
4. 9/12/17 Oliva, I

5. 9/12/17 Side, C

6. 9/13/17 Hattman, V
7. 9/14/17 Almon, A

Portions of the identified records containing personal information for which identified
individuals have a reasonable expectation of privacy have been redacted. N.J.S.A. 47:1A-1;

Website: www . westdeptford.com Facebook: www.facebook.com/WestDeptfordTownship Twitter: @westdeptfordtwp




Executive Order No. 21 (McGreevey 2002); In the Matter of the New Jersey State Fireman’s
Association, 230 N.J. 259 (2017); Burnett v. County of Bergen, 198 N.J. 408 (2009); Nelson v.
N.J. Department of Law & Public Safety, No. 2013-124 (GRC 2014); Merino v. Borough of Ho-
Ho-Kus, No. 2003-110 (GRC 2004).

These records are being sent to you via electronic communication as requested. Pursuant to
N.JS.A. 47:1A-5.b,, there is no cost associated with this request.

If your request for access to a government record has been denied or unfilled within the seven (7)
business days required by law, you have a right to challenge the decision by the West Deptford
Township Clerk’s Office to deny access. At your option, you may either institute a proceeding in
the Superior Court of New Jersey or file a complaint with the Government Records Council (GRC)
by completing the Denial of Access Complaint Form, You may contact the GRC by toll-free
telephone at 866-850-0511, by mail at P.O. Box 819, Trenton, NJ, 08625, by e-mail at
gre@dca.state.nj.us, or at their web site at www.state.nj.us/gre. The GRC can also answer other
questions about the law. All questions regarding complaints filed in Superior Court should be
directed to the Court Clerk in your County.

Sincerely, 4

[V At
A

Am}'ff Leso, RMC

West Deptford Township Clerk’s Office
lesoaf@westdeptford.com

856-845-4004 ext. 129

Website: www.westdeptford.com Facebook: www facebook.com/MWestDeptfordTownship Twitter: @westdeptfordtwp
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WEST DEPTFORD TOWNSHIP

OPEN PUBLIC RECORDS ACT REQUEST FORM
400 Crown Point Road PO Box 83 West Deptford, N.J 08086

856.845-4004 Fax 856.384.4729

i
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aleso@westdeptford.com @@
Amy Lesa, Acting Township Clerk
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Important Notice

The last page of this form containg important information related to your rights concerning government records. Please read it carefully.

Requestor Information — Please Print

Payment Information

~7
First Name k_} O/

M ELast Name ﬁ)!{ t/{k_/

E-mail Address

Maximum Authorization Cost $
Setect Payment Method
Check

Cash Money Order

Mailing Address A
—— Fees:  Lettersize pages - $0.05
City State [\_J\_j Zip O; SE )G[Cﬂ per page
Legal size pages - $0.07
Telephone FAX ’\) P{ per page
Pick On-Site i Other materials (CD, DVD,
d Defivery: U US Mai Inspect ax E-mail __[~" elc) ~ actual
Preferred Delivery! ") Mail nspec F ai Defivery: Delivery 1 postage fass
If you are requesting records cogﬁlﬁirrg-p sonal information, please circle bne: Under penalty of N.J.S.A, 2‘:{?“'(’“?! depending upan
2C:28-3, | certify that | HAVE / een convicted of any indictable offense underjthe lays of New alivery type.
Jersey, any atherist @bﬁ United States. / Extras: Special service charge
Signature et 4o ) Date ‘7 / } ’7 dependent upen request.
{/ FANA A W v ' 1 Vi

Y

Record Request Information: Please be as specific as possible In describing tpe records being reguested. Also, please note that your
preferred method of delivery wilt only be accommodated if the custodian has the'technological means and the integrity of the records will not

be eopardized by such method of delivery,

L Liore hoping o 3@% - Lopy o A Swryen T one i
przzsa,»v{’ N 60 0005 .

L T owould Ke a topy of %ﬂ\parm# for ooy ﬁmc,mj
F‘/d_ Wy in -f\/]a»\,/ 2004, (HE Qeva ,&ya‘s{‘;)

3, I ./\/om’d (ke o C.opy of +he PU:«LLJE For m\/ r‘njmumd

wa(v/ b esrs age in 2ol

AGENCY USE ONLY . . - AGENCY USE ONLY . AGENCY USE ONLY
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Disposition Notes Tracking Information Final Cost
£st. Document Cost Custodian: If any part of request cannct be Tracking # Toial
delivered In seven busiess days, e
Est. Delivery Cost detail reasons hare. . RecdData Deposit
Ready Date Balance Due
Est. Extras Cost Total Pages Balance Pald
Total Est. Cost Records Provided
Deposit Amount
Estimated Balance
Deposit Date In Progress - Open
Deniad - Closed
Filled - Closed
Partial - Closed Custodian Signature Date
DEPOSITS

The custodian may require a deposit against costs for reproducing documents sought through an anonymous request whenever the custodian
anticipates that the documents requested will cost in excess of §5 fo reproduce.

Where a speclal service charge is watranted under OPRA, that amount will be communicated to you as required under the statute. You have
the oppoartunity to review and object to the charge prior to it being incurred. If, however, you approve of the fact and amount of the special
service charge, you may be required fo pay a deposit or pay in full prior to reproduction of the documents.

YOUR REQUEST FOR RECORDS 1S DENIED FOR THE FOLLOWING REASON(S):

{To be completed by the Custodian of Records — check the box of the numbered exemptian(s) as they apply to the records requested. If
multiple records are requested, be specific as to which exempiion(s} apply to each record. Response is due fo requestor as soon as
possible, but no later than seven business days.)

N.J.S.A. 47:1A-1.1
Inter-agency or intra-agency advisory, consultative or deliberative matetial
Legislative records
Law enforcement records:
Medical examiner photos

Criminal investigatory records (however, N.J.5.A, 47:1A-3.b. lists specific criminal investigatory information which must be

~ disclosed)

Victims' records
Trada secrets and proprietary commeicial or financial information
Any record within the attorney-client privilege
Administrative or technical information regarding computer hardware, software and networks which, if disclosed would jeopardize

computer security
Emergency or security information or procedures for any buildings or facility which, if disclosed, would jeopardize security of the

_ bullding or facility or persons therein
Securlty measures and surveillance technigues which, if disclosed, would create a risk to the safety or persons, propetiy, electronic
data or software
Information which, If disclosed, would give an advantage 1o competitors or bidders
Infarmation generated by or on behalf of public smployers or public employees in connection with:
Any sexual harassment complaint filed with a public employer
Any grievance filed by or against an employes
Collective negotiations documents and statements of strategy or negotiating
Information that is a communication batween a public agency and ifs insurance carrier, administrative service organizafion or risk
management office
Infarmation that is to he kept confidential pursuant fo court order
Cerlificate of honorable discharge issued by the United States government (Form DD-214) filed with a public agency
Social security humbers
Credit card numbers
Unlisted telephone numbers
Drivers' license numbers
Certain records of higher education institutions:
Research records
%l Questions or scores for exam for employment or academics
Charitable contribution information
Rare book collections gifted for limited access
| Admission applications
Student records, grigvances or disciplinary proceedings revealing a students’ identification
Biotechnology trade secrets N.J.8.A. 47:1A-1.2
Convicts requesting their victims’ records N.J.8.A, 47:1A-2.2




Ongofng fnvestigations of non-law enforcement agencies (must prove disclosure is inimical to the public interest) N.J.S.A. 47:1A-3.a.
Public defender records N.J.8.A. 47:1A-5.k.
] Upholds exemptions containad in other State or federal statutes and regulations, Executive Orders, Rules of Court, and privileges
created by State Constitution, statute, court rule ar judicial case law N./.S.A. 47:1A-9 ‘
Persohnel and pension records (however, the following information must be disclosed:
x  An individual's name, title, position, salary, payroll record, length of service, date of separation and the reason for such
separation, and the amount and type of any pensian received
»  When required to be disclosed by another law, when disclosure is essential to the performance of official duties of a person
duly authorized hy this State or the US, or when authorized by an individual In interest
= Data contained in information which disclose conformity with specific experiential, educational or medical qualifications
required for government employment or for receipt of a public pension, but not including any detailed medical or
psychological information N..Jl.S.A. 47:1A-10

N.J.S.A. 47:1 A1
[] “a public agency has a responsibility and an obligation to safeguard fram public access a citizen's persanal information with which it
has been entrusted when disclosure thereof would violate the citizen's reasonable expectation of privacy.”

Burnett v. County of Bergen, 198 N..J, 408 (2008}, Without ambiguity, the court held that the privacy provision "is neither a preface nor
a preamble.” Rather, “the very language expressed in ihe privacy clause reveals its substantive naiure; it does not offer reasons why
OPRA was adopted, as preambles typically do; instead, it focuses on the law's implementation.” “Specifically, if imposes an
obligation on public agencies to protect against disclosure of parsonal information which would run contrary to reasonable privacy

interests.”

Executive Order No. 21 (McGreevey 2002)
Records where inspection, examination or copying would substantially interfere with the State's ability to protect and defend the
State and its citizens against acts of sabotage or fterrorism, or which, If disclosed, would materially increase the risk or
cohsequences of potential acts of sabotage or terrorism.
Records exempted from disclosure by State agencies' proposed rules.

Executfive Order No. 26 {(McGreevey 2002)
Certain records maintained by the Office of the Gavernor
Resumes, applications for employment or other information conceming job applicants' while a recruitment search is ongoing
Records of complalnts and Investigations underiaken pursuant to the Model Procedurss for Infernal Complaints Alleging
_ Discrimination, Harassment or Hostile Environments
Information relating to medical, psychiatic or paychological history, diagnosis, treatment or evaluation

Information In a personal income or other tax return
Information describing a natural person's finances, income, assets, liabilitles, net worth, bank balances, financial history or activities,

~ or creditworthiness, except as otherwise required by law to be disclosed
Test questions, scoring keys and other examination data pertaining to the adminisiration of an examination far public employment or

 licensing
| Records in the possession of another department (including NJ Office of Information Technology or State Archives) when those

recards are made confidential by regulation or EO 8.

Other Exemption(s) contalned in & State statute, resolution of either or both House of the Legislature, regulation, Executive Order,
Rules of Court, any federal law, federal regulation or federal order pursuant to N.J.S.A. 47:1A-8.a,
(Please provide detailed information regarding the exemption from disclosure for which you are relying to deny access to government records.
if multiple records are requested, be spedific as to which exemption(s) apply to each record.)

REQUEST FOR RECORDS UNDER THE COMMON LAW
If, in addition to requesting records under OPRA, you are aiso requesting the government records under the common law, please check the

box below.

A public record under the common law is one redquired by law to be kept, or nacessary to be kept In the discharge of a duty imposed by law, ot
directed by law to serve as a memorial and evidence of something wiltten, said, or done, or a written memorial made by a public offlcer




autharized to perform that funciion, or a writing filed in a public office. The elements essential to constitute a public record are that it be a
written memorial, that it be made by a puhlic officer, and that the officer be authorized by law to make it.

[IYes, 1 am also requesting the documents under common law.

If the information requested is a "public record” under common law and the requestor has a legally recognized interest in the subject matter
contalned in the material, then the material must be disclosed if the individual's right of access outwelghs the State's interest in preventing

disclosure.

Please set forth your interest in the subject matter contained in the requested material:

Note that any challenge to a denial of a request for records under the common law cannot be made to the Government Records
Council, as the Government Records Council only has jurisdiction fo adjudicate challenges to denials of OPRA requests. A
challenge fo the denial of access under the common law can be made by filing an action in Superior Court,

1. All government records are subject fo public access under the Open Public Records Act ("OPRA), unless apecifically
exempt.

2. A request for access to a government record under OPRA must be in writing, hand-defivered, mailed, transmitted
electronically, or otherwise conveyed tfo the appropriate custodian. N.J.S.A. 47:1A-5.9. The seven (7) business day
response time does not commence until the records custodian receives the request form. If you submit the request
form to any other officer or employee of the Name of Agency, that officer or employee must either forward the request
to the appropriate custodian, or direct you to the appropriate custodian. N.J.S.A, 47:1A-5.h.

3. Requestors may submit requests anonymously. If you elect not to provide a name, address, or felephone number, or
other means of contact, the custodian is not required to respond until you reappear before the custodian seeking a
response o the original request.

4. The fees for duplication of a government record in printed form are listed on the front of this form. We will notify you of
any speclal setvice charges or other additional charges authorized by State law or regulation before processing your
request. Payment shall be made by cash, check or money order payable to the Name of Agency.

5. You may be charged a 50% or other deposit when a request for copies exceeds $25. The Name of Agency
custodlan witl contact you and advise you of any deposit requirements. You agree to pay the balance due upon delivery
of the records. Anonymous requests in excess of $5.00 require a deposit of 100% of estimated fees.

6. Under OPRA, a custodian must deny access to a person who has been convicted of an indictable offense In New
Jersey, any other state, or the United States, and who is seeking government records containing personal information
pertaining fo the person’s victim or the victim's family. This includes anonymous requests for said information.

7. By law, the Name of Agency must notify you that it grants or denies a request for access to government records within
seven (7) business days after the agency custodian of records receives the request. If the record requested is not
currently available or is in storage, the custodian wili advise you within seven (7) business days after receipt of the
request when the record can be made available and the estimated cost for reproduction.

8. You may he denied access to a government record if your request would substantially disrupt agency operations and
the custodian is unable to reach a reaschable solution with you.

9. If the Name of Agency is unable to comply with your request for access to a government record, the custodian will
indicate the reasons for denial on the request form or other written correspondence and send you a signed and dated

copy.

10. Excepl as otherwise provided by law or by agreement with the requester, if the agency custodian of records fails to
respand to you within seven (7) business days of receiving a request, the failure to respond is a deemed denial of your
request.

11. If your request for access to a government record has been denied or unfilled within the seven (7) business days
required by law, you have a right to challenge the decision by the Name of Agency to deny access. At your option, you
may either inslitute a proceeding in the Superior Court of New Jersey or file a complaint with the Government Records
Councll ("GRC") by completing the Denial of Access Complaint Form. You may contact the GRC by follfree telephone
at 866-850-0511, by mail at PO Box 819, Trenton, NJ, 08625, by e-malil at gre@dca.stafe.nj.us, or at their web site at
www.state.nj.us/grc. The Gouncil can also answer other questions about the law. All questions regarding complaints
filed in Superior Court should be directed o the Court Clerk in your County.

12. Information provided on this form may be subject to disclosure under the Open Public Records Act,




WEST DEPTFORD TOWNSHIP

OPEN PUBLIC RECORDS ACT REQUEST FORM
400 Crown Point Road PO Box 83 West Deptford, NJ 08086

856.845-4004 Fax 856.384.4729
aleso@westdapiford.com s
Amy Leso, Acting Township Clerk C[ ADINE

Important Notice
The last page of this form contains impartant information related to your rights concerning government records. Please read it carefully.

Requestor Information — Please Print Payment Information

Maximum Authorization Cost §

First Name

Selact Payment Methad
E-mail Address
Cash  Check Money Order

O 2) OF A Feos: ;:ifggzieze pages - $0.05

Mailing Address

Gity ety
S —— Legal size pages - $0.07
Telephone FAX per page
Pick On-Site / Other materials (CD, DVD,
ferrad Dealivery: U 1 t F E-mai afc) - actual
Preferred Delivery: p us Mgll nspec ax mait Deflvery: Delivery / pastage fees

additional depending upon

If you are requesting record / Gt sqnal ifformation, please circle one; Under penalty of N.J.S.A. delivery type.

2C:28-3, | ceriify {

Jersey, any of Extras: Special service charge

Date QA} // 7 dependent upon request.
i 7

Signature

Record Request Information: Please be as specific as possible in describing tl a records being requested. Also, please note that your
praferred method of delivery will only be accommodated if the custodian has the technological means and the Entegrity of the recards will not
be jeapardized by such method of delivery.
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Blsposition Notes Tracking nformation Final Cost

Fst. Document Cost Custodian: if any part of request cannot be Tracking # Total
—— dellverad in sevan business days, e
Est. Delivery Cost detall reasons hare, , Rec'd Date Deposlt
Ready Date Balance Due
Est, Extras Cost — Total Pages Balanca Pald
Total Est, Cost Records Provided
Deposit Amoint

Estimated Balance

Daposit Date In Progress - Open
Dented - Closed
Filled - Closed
Partial - Closed Custadian Signature Date
DEPOSITS

The custodian may require a deposlt against costs for reproducing documents sought through an anonymous request whenever the custodian
anticipates that the documents requested will cost in excess of $5 to reproduce.

Where a special service charge is warranted under OPRA, that amoeunt will be communicated to you as required under the statute. You have
the opportunity to review and object to the charge prior to it being incurred. [f, howsver, you approve of the fact and amount of the special
sarvice charge, you may he required o pay a deposit or pay in full prior to repraduction of the documents.

YOUR REQUEST FOR RECORDS IS DENIED FOR THE FOLLOWING REASON(S):

{To be campleted by the Custodian of Records — check the box of the numbered exemption{s} as they apply to the records requested. If
multiple records are requested, be spacific as to which exemption(s) apply to each record. Response Is due fo requestor as soon as

possible, but no later than seven husiness days.)

[

0

N.J.S.A. 47:1A-1.1
Inter-agency or intra-agency advisory, consultative or deliberative material
Legislative records
Law enforcement records:
Medical examiner photos
Criminal investigatory records (however, N.J.S.A. 47:1A-3.b. lists specific criminal investigatory information which must he
disclosed)
[ Victims' records
Trade secrets and proprietary commercial or financial information
Any record within the attorney-client privilege
Administrative ar technical information regarding computar hardware, software and networks which, if disclosed would jeopardize
computer security
Emergency or security information or procedures for any buildings or facility which, if disclosed, would jeopardize security of the
building or facility or persens therein
Security measures and surveillance technigues which, if disclosed, would create a risk to the safety or persons, property, electronic
data of software
Information which, if disclosed, would give an advantags fo compatitors or bidders
Information generated by or on behalf of public employers ar public employees in connection with:
Any sexual harassment complaint filed with a public employer
Any grievance filed by or agalnst an employee
] Collactive negotiations documenis and statements of sfrategy or negotiating
[nformation that is a communication between a public agency and its insurance carrier, administrative service organization or risk
management office
Information that is to be kept canfidential pursuant fo court order
Certificate of honorable discharge issued by the United States government (Form DD-214) filed with a public agency
Social security numbers
Credit card numbers
Unlisted telephone numbers
Drivers’ license numbers
Certaln records of higher education institutions:
Research records
Questions or scoras for exam for employment or academics
B
]

Charitable contribution information
Rare book collections gifted for limited access
Admission applications
Student records, grievances or disciplinary proceedings revealing a students’ identification
Biotechnology trade secrets N.JL.8.A, 4T:1A~1.2
Convicts requesting their victims' records N.J.8.A, 47:1A-2.2




2] Ongolng investigations of non-law enforcement agencies (must prave disclosure ks inimical to the public interest) N.J.8.A, 47:1A-3.a.
%] Public defender records N.J.8.A, 47:1A-5.k,
Upholds exemptions cantained in other State or federal statutes and regulations, Executive Orders, Rules of Court, and privileges
created by State Constitution, statute, court rule or judicial case law N.J.S.A, 47:1A-8 '
Personnel and pension records {(however, the foliowing information must be disclosed:
»  An individual's hame, title, position, salary, payroll record, length of service, dafe of separatlon and the reason for such
separation, and the amount and type of any pension recelved
»  \When requlred to be disclosed by another law, when disclosure is essential to the performance of offlclal duties of a person
duly autherlzed by this Staie or the US, or when authorized by an individual in interest
= Data contained in information which disclose conformity with specific experiential, educational or medical qualifications
required for goverment employment or for recelpt of a public pension, but nat including any detailed medical or
psychological information N.J.8.A, 47:1A~10

N.J.S.A, 47 1A
[] *a public agency has a responsibility and an obligation to safeguard from public access a citizen's persanal information with which it
has been entrusted when disclosure thereof would violate the citizen's reasonable expectation of privacy.”

Burneit v. County of Bergen, 198 M., 408 (2009), Without ambiguity, the court held that the privacy provision “Is heither a preface nor
a preamble.” Rather, "the very language expressed in the privacy clause reveals its substantive naturs; it does not offer reasons why
OPRA was adopted, as preambles typically do; instead, it focuses on the law's implementation.” “Specifically, It Imposes an
obligation on public agencies to protect against disclasure of personal information which would run conirary to reasonable privacy

interests.”

Executive Order No. 21 (McGreevey 2002)

El Records where inspection, examination ar copying would substantially interfare with the State's ability to protect and defend the
State and its citizens against acts of sabotage or terrorism, or which, if disclosed, would materially increase the risk or
consequences of potential acts of sabotage or tetrorism.

Records exempted from disclosure by Stafe agencies' proposed rules.

_ Executive Order No. 26 (McGreevey 2002}

Certain records maintained by the Office of the Governor

Resumes, applications for employment or other information concerning job applicants while a recruitment search is ongoing

[Al Records of complaints and Inwvestigations undertaken pursuant to the Model Procedures for Internal Complainis Alleging

Discrimination, Harassment or Hostlle Environments

Information relating to medical, psychiatric or psychological history, diagnosis, treatment or evaluation

Information in a personal income or other tax return

Information describing a natural person's finances, income, assets, liablittes, net warth, bank balances, financial history or activitles,
or creditworthiness, except as otherwise required by law to be disclosed

Test questions, scoring keys and other examination data pertaining fo the administration of an examination for public employment or
licensing

Records in the possession of another depariment (including NJ Office of Information Technology or State Archives) when those
records are made confidengial by regulation or £O 9,

et
2y

B EE
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Other Exemption(s) contained in a State statute, resolution of either or both House of the Legisiature, regulation, Executive Order,
Rules of Coutt, any federal iaw, federal regulation or federal order pursuant to N.J.S.A, 47:1A-9.a,
(Please provide detailed information regarding the exemption from disclosure for which you are relying to deny access io governiment records.
If multipls records are requested, be specific as to which exemption(s} apply to each record.)

REQUEST FOR RECORDS UNDER THE COMMON LAW
If, In addition to requesting records under OPRA, you are also requesting the government records under the common law, please check the

box below.

A public record under the common law is one required by law to be kept, or necessary to be kept in the discharge of a duty imposed by law, or
directed by law to setve as a memorial and evidence of somsthing written, said, or done, or a written memorial made by & public officer




authorized to perform that function, or a writing filed in a public office. The elements essential to constitute a public record are that it be a
written memorial, that it be made by a public officer, and that the officer be authorized by law to make it.

[JYes, | am also requesting the documents under common law.

If the information requested is a "public record” under cornmon law and the requestor has a legally recognized Interest In the subject matter
contained in the material, then the material must be disclosed if the Individual's rlght of access outweighs the State's Interest In preventing.

disclosure,

Please set forth your interest in the subject matter contained in the requested material:

Note that any challenge fo a denial of a request for records under the common law cannot be made fo the Government Records
Council, as the Government Records Council only has jurisdiction to adjudicate challenges fo denials of OPRA requests. A
challenge fo the denfal of access under the common law can be made by filing an action in Superior Court,

1. All government records are subject to public access under the Open Public Records Act ("OPRA"), unless specifically
exempt.

2. A request for access to a government record under OPRA must be in writing, hand-delivered, mailed, transmitted
slectronically, or otherwise conveyed to the appropriate custodian. N.J.S.A. 47:1A-5.9. The seven (7} business day
response time does not commence until the records custodian receives the request form. If you submit the request
form to any other officer ar employee of the Name of Agency, that officer or employee must either forward the reqguest
to the appropriate custodian, or direct you fo the appropriate custoedian. N.J.S.A. 47:1A-5.h.

3. Requestors may submit requests anonymously. If you elect not to provide a nams, address, or telephone number, or
other means of contact, the custodian is not required to respond until you reappear before the custodian seeking a

response to the orlginal request.

4. The fees for duplication of a government record in printed form are listed on the front of this form. We will notify you of
any special service charges or other additional charges authorized by State law or regulation before processing your
request. Payment shall be made by cash, check or money order payable to the Name of Agency.

5. You may he charged a 50% or other deposit when a request for copies exceeds $25. The Name of Agency
custodian will contact you and advise you of any deposit requirements. You agree to pay the balahce due upon delivery
of the records. Anonymous requests In excess of $5.00 require a deposit of 100% of estimated fees.

6. Under OPRA, a custedian must deny access to a person who has been convicted of an indictable offense in New
Jersay, any other stats, or the United States, and who is seeking government recards containing personal information
pertaining to the person’s victim or the victim's family. This includes anenymous requests for said information.

7. Bylaw, the Name of Agency must notify you that it grants or denies a request for access to government records within
seven {7) business days after the agency custodian of records receives the request. If the record requested is not
currently available or is in storage, the custodian will advise you within seven (7) business days after receipt of the
request when the record can be made available and the estimated cost for reproduction.

8. You may be denied access to a government record if your request would substantially disrupt agency operations and
the custodian is unable to reach a reasonable solution with you.

9. [f the Name of Agency is unable to comply with your request for access to a gavernment record, the custodian wili
indicate the reasons for denial on the request form or other written correspondence and send you a signed and dated

copy.

10. Except as ctherwise provided by law or by agreement with the requester, if the agency custodian of records fails to
respond to you within seven (7) business days of receiving a request, the failure to respond is a deemed denial of your
reguest.

11. If your request for access to a government record has been denled or unfilled within the seven (7) business days
tequired by law, you have a right to challenge the decision by the Name of Agency to deny access. At your option, you
may either institute a proceeding in the Superior Court of New Jersey or file a complaint with the Government Records
Council ("GRC") by completing the Dental of Access Complaint Form. You may contact the GRC by toll-free telephone
at 866-B50-0511, by mail at PO Box 819, Trenton, N.J, 08625, by e-mall af gre@dca.state.nj.us, or at their web site at
www.state.nj.us/gre. The Councll can also answer other questions about the law. All questions regarding complaints
filed in Superior Court should be directed to the Court Clerk in your County,

12. Information provided on this form may be subject to disclosure under the Open Public Records Act.




WEST DEPTFORD TOWNSHIP

OPEN PUBLIC RECORDS ACT REQUEST FORM
400 Crown Point Road PO Box 89 West Deptford, NJ 08086

856.845-4004 Fax 856.384.4729 ﬂ AT
aleso@westdeptford.com [[LL :
Amy Leso, Acting Township Clerk ;

Important Notice
The last page of this form contains important information related to your rights concerning government records. Please read it carefully.

Requestor Information — Please Print Payment Information

First Name _,4} fem e m VY LastName AP0 7]

E-mail Add?_\; NN . )osT feprtopd g
7 P 7 ' Z
Mailing Addfess IR R
Fees:  lLeHersize pages - $0.05

City Zip per page
Legal size pages - $0.07
Telephone FAX per page

Pick On-Site Other materials (CD, DVD,

Preferred Defivery: U US Mall Ispact Fax E-mail etc) - actual
reisrred Lilvery Pl R pect T4 a Delivery: Delivery f postage fees

additional depending upon

Maximum Authorization Cost §

Salect Payment Method

Cash  Check Money Order

If you are requesting records containing personal information, please circle one: Under penalty of N.J.S.A,

2C:28-3, | certify that | HAVE / HAVE NOT heen convicted of any indictable affense under the laws of New dellvery type.

Jersey, any othar gtate, or the,United States. Extras: Special service charge

Signature :)—- o Date ) A(_, / Yl dependent upan request.
= LT Ty

L7
Record Request Information: Please be as specific as possible in describing the records baing requested. Also, please note that your
preferred method of delivery will only be accommodated if the custedian has thé technologlcal means and the integrity of the records will not
be jeopardized by such method of delivery.

6rPeH publie petond ﬂ@gweﬁf‘

Jantamee WM and CLv\\'] ? \o'w\ \-\’Lm} LOC("S Svu lﬂfm{Hé d~

Ny o 9

AGENCYUSE ONLY . . . - AGENCYUSE ONLY. . .., AGENCY USE ONLY

@% ?//‘/ (] {Wﬂ]} MW@M Mb’@i/ ey




Disposiiion Notes Tracking Information Final Cost
Est, Document Cost Gustodian: if any part of request cannot ba Tracking # Total
delivered In seven business days, —_——
Esl. Delivery Cost delail reasons hers. . Rec'd Date Deposit
- Ready Date Balance Due

Est. Extras Cost Totai Pages Balance Paid
Total Est, Cosi Records Provided
Deposh Amount
Estimated Balance
Depaosit Date In Progress - Opan

Denfed - Closed

Filled - Closed

Partlal ~  Closed Custadian Signature Date

DEPOSITS

The custodian may require a deposit against costs for reproducing documents sought through an anonymous request whenever the custedian
anticipates that the documents requasted will cost in excess of $5 to reproduce,

Where a special service charge s warranted under OPRA, that amount will be communicated fo you as required under the statute. You have
the opporfunity o review and object to the charge prior to it being incurred. If, however, you approve of the fact and amount of the special
service charge, you may be required to pay a deposlit or pay in full prior to reproduction of the documents.

YOUR REQUEST FOR RECORDS IS DENIED FOR THE FOLLOWING REASON(S):

(To be completed by the Custodian of Records - check the box of the numbered exemption(s} as they apply to the records requested. If
multiple records are requested, be specific as to which exemption{s) apply to each record. Response Is due fo requestor as soon as
possible, but no later than seven business days.)

N.J.8.A. A7:1A~1.1

inter-agency or intra-agency advisory, consuliative or delibarative matertal
Legislative records
Law enforcement records:

Medical examiner photos

Criminal investigatory records {however, N.J.S,A. 47:1A-3.h. lists spacific ciiminal investigatory information which must be

disclosed)

[E] Victims' records
Trade secrets and proprietary commercial or financial information
Any record within the attorney-client privilege
Administrative or technical information regarding computer hardware, software and networks which, if disclosed would jeopardize
computer sectrity
Emergency or security information or procedures for any buildings or facility which, if disclosed, would jeopardize securily of the
building or facility or persons therain
Security measures and survelllance technlques which, if disclosed, would create a risk to the safety or persans, propetly, electronic
data or software
information which, if disclosed, would give an advantage to competitors or bidders
Information generated by or on behalf of public employers or public emplayees in connection with:
Any sexual harassment camplaint filed with a public employer
[E]  Any grfevance filed by or against arl employee
[E] Coallective negotlations documents and statements of strategy or negotiating
Information that is a communication between a public agency and its insurance carrler, administrative service organization or risk
management office
Information that is to be kept confidential pursuant to court order
| Certificate of honorable dischargs issued by the United States government (Form DD-214) filed with a public agency

Social security numbers
Credit card numbers
Unlisted telephone numbers
Drivers’ license numbers
Certain records of higher education Institutions:
:] Research records
Questions or scores for exam for employment or academics
Charitable contribution information
Rare hook collections gifted for limited access
Admission applications
7] Student records, grievances or disciplinary proceedings revealing a students’ identification

Blotechnology trade secrets N.J.5.A, 47:1A~1.2
Convicts raquesting their victims' fims’ records N.J.S.A, 47:1A-2.2
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Ongoing investigations of non-law enforcement agencies (must prave disclosure is infmical to the public interest) N.l.8.A. 47:1A-3.a,

Public defender records N.J.8.A, 4A71A-5.k,

Upholds exemptions contained in other State or federal statutes and regulaticns, Executive Orders, Rules of Cotirt, and privileges

_ created by State Constitution, stafute, court rule or judiclal case law N.J.8.A. 47:1A9 ‘

Personnel and pension recards (however, the following information must be disclosed:

= An individual's name, title, position, salary, payroll record, length of service, dale of separation and the reason for such
separation, and the amount and type of any pension received

»  When required to be disclosed by another [aw, when disclosure is essential to the performance of official dutles of a person
duly authorized by this State or the US, or when authorized by an individual In interest

» Data contained in information which disclose conformity with specific experiential, educational or maedical qualifications
required for government employment or for receipt of a public pension, but not including any detailed medical or
psychatogical Information N.J.S.A. 47:1A~10

N.LS.A. 47:1AA1
[J "a public agency has a responsibility and an obligation to safeguard frem public access a citizen's personal information with which it
has been entrusted when disclosure thersof would violats the citizen's reasonable expectation of privacy.”

Burnhelt v. County of Bergen, 198 N.J. 408 (2009). Without ambiguity, the court held that the privacy provision “is neither a preface nor
a preamble.” Rather, "the very language expressed in the privacy clause reveals its substantive nature; it does not offer reasons why
OPRA was adopted, as preambles typically do; instead, it focuses on the law's implementation.” “Specifically, it imposes an
obligation on public agencies fo pratect against disclosure of personal information which would run contrary to reasonable privacy
interests.”

Executive Order No. 21 (McGreevey 2002)
Records where inspection, examination or copying would substantially interfere with the State's abilify te protect and defend the
State and its citizens against acts of saboiage or terrorism, or which, If disclosed, would materially increase the risk or
consequences of potential acts of sabotage or terrofism.
Records exempted from disclosure hy State agencies’ proposed rules,

=

) Exacutive Order No. 26 (McGreevey 2002}
Certain records maintained by the Office of the Governor
Resumes, applications for employment or other information concering job applicants while a recrultment search is ongoing
Records of complainfs and investigations underiaken pursuant fo the Model Procedures for Internal Complaints Alleging
Discrimination, Harassment or Hostile Enviranments
lnformation relating to medical, psychiatric or psyehological history, dlagnosis, treatment or evaluation

Infarmation in a personal income ar other tax return

7] Information describing a naiural person's finances, income, assets, lfabilities, net warth, bank balances, financial history or activitles,
~ or creditworthiness, except as otherwise reqired by law to be disclosed

Test questions, scoring keys and other examination data pertaining to the administration of an examination far public smployment or

licensing

Records i the possession of another department (including Nd Office of Information Technology or State Archives) when those

records are made confidential by regulation or EG 8.

Other Exemption(s) contained in a State statute, resolution of either or both House of the Legislature, regulation, Executive Order,
Rules of Coutt, any federal law, federal regulation or federal order pursuant fo N.J.5.A, 47:1A-0.a,
{Please provide detailed information regarding the exemption from disclosure for which you are relying to deny access to government records.
If multiple records are requested, be specific as to which exemption(s) apply o each record.)

REQUEST FOR RECORDS UNDER THE COMMON LAW
If, in addition to requesting racords under OPRA, you are also requasting the government recotds under the common law, please check the

hox below,

A public record under the common law is one required by law to be kept, or necessary to be kept in the discharge of a duty imposed by law, or
directed by law to serve as a memotlal and evidence of something written, said, or done, or a written memorial made by a public officer




authorized to perform that function, or a writing filed in a public office. The elements essential fo constitute a public record are that it be a
wtitten memorial, that it be made by a public officer, and that the officer be authorized by law to make it.

[Mves, ] am alsa requesting the documents under cammon law.

If the information requested is a "public record” under common law and the requestor has a legaily recognized inferest in the subject matter
contatned in the material, then the material must be disclosed If the individual's right of access autweighs the State's interest in preventing

disclosure.

Please set forth your interest In the subject matter contained in the requested material:

Note that any challenge to a denial of a requiest for records under the common law cannot be made fo tfie Government Records
Council, as the Government Records Council only has jurisdiction to adjudicate challenges fo denials of OPRA requests. A
challenge fo the denial of access under the common law can be miade by filing an action in Superior Court,

1. All government records are subject to public access under the Open Public Records Act ("OPRA”), unless specifically
exempt.

2. A request for access to a government record under OPRA must be in writing, hand-delivered, mailed, transmitied
electronically, or otherwise conveyed to the appropriate custodian. N...8.A. 47:1A-5.9. The seven (7) business day
response time does not commence unfil the records custodian receives the request form. If you submit the request
form to any other officer or employee of the Name of Agency, that officer or employee must either forward the request
to the appropriate custodian, or direct you to the appropriate custodian. N.J.S.A. 47:1A-5.h.

3. Requestors may submit requests anonymausly. If you elect not to provide a name, address, or telephone number, or
other means of contact, the custodian is not required to respond until you reappear before the custodian seeking a
response to the original request,

4. The fees for duplication of a government record in printed form are listed on the front of this form, We will notify you of
any special service charges or ofher additional charges authorized by State law or regulation before processing your
request. Payment shall be made by cash, check or money order payable to the Name of Agency.

5. You may bhe charged a 50% or other deposit when a request for copies exceeds $25. The Name of Agency
custodian will contact you and advise you of any deposit requirements. You agree to pay the balance due upon delivery
of the records. Anonymous requests in excess of $5.00 require a deposit of 100% of estimated fees,

8. Under OPRA, a custodian must deny access to a person who has been convicted of an Indictable offense In New
Jersey, any other state, or the United States, and who is seeking government records containing perschal information
pertaining to the person’s victim ar the victim's family. This includes anonymous requests for said information.

7. By law, the Name of Agency must notify you that it grants or denies a request for access to government records within
seven (7} business days after the agency custodian of recards receives the request. If the record requested is not
currently available or is in storage, the custodian will advise you within seven (7) business days after receipt of the
request when the record can be made available and the estimated cost for reproduction.

8. You may be denied access to a government record if your request would substantially disrupt agency operations and
the custodian is unable to reach a reasanable solution with you.

9. If the Name of Agency is unable fo comply with your request for access fo a government record, the custodian will
indicate the reasons for denial on the request form or other written correspondence and send you a signed and dated

copy.

10. Except as otherwise provided by law or by agreement with the requester, if the agency custodian of records fails fo
respond to you within seven {7) business days of receiving a request, the failure to respond is a deemed dental of your
request.

11. If your request for access to a government record has been denied or unfilled within the seven (7) business days
required by law, you have a right to challenge the decision by the Name of Agency to deny access. At your option, you
may either institute a proceeding in the Superior Court of New Jersey or file a complaint with the Government Records
Council (*GRC") by completing the Denial of Access Complaint Form. You may contact the GRC by toll-free telephone
at 866-850-0511, by mail at PO Box 819, Trenton, NJ, 08625, by e-mail at gre@dca.stafe.nj.us, or at their web site at
www.stafe.nj.us/gre. The Council can also answer other questions about the law. All questions regarding complaints
filed in Superior Court should be directed to the Court Clerk in your County.

12. Inforrmailon provided on this form may be subject fo disclosure under the Open Public Records Act.
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OPEN PUBLIC RECORDS ACT REQUEST FORM

Ph: 856-845-4004 Fax: 8563844729
s TIE ey
PUBLIC RECORDS @@ { ﬁﬂ/ﬁ;&/—m
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Important Notice
The last page of this form contains important information refated to your rights concarning government records. Please read it carefully.

Requestor Information — Please Print Payment information
Maximum: Authorlzation Cost $

First Name Jeffrey i Last Name Devlin

. Select Payment Method
comai avcross

Cash Check Money Order

Mailing Address 2022 WASHINGTON BLVD

city ROBBINSVILLE State NJ Zip 08681
teteprone _ (NN FAX 609-961-6661
Pick On-Site
Proferred Delivery:  Up Us Mail Inspect Fax X E-mail _X

If you are requesting records containing personal information, please circle one: Under panalty of N.J.S.A.
2C:28-3, 1 certify that [ HAVE NOT been convicted of any indictable offense under the laws of New Jersey, any

other state, or the United States, 192,/—
JLé/'-’ Date 9/MM11/2017

Signature

Record Request Information: Please be as specific as possible in describing the records being requested. Also, please note that yaur
preferred method of delivery will only be accommodated if the custadian has the technological means and the integrity of the records will not
be jeopardized by such method of delivery.

Motor vehicle accident reports for the dates listed below. Please email to data@legalplex.com if possible (or) fax to 609-961-6661,

Start Date H27/2017

End Date  9/9/2017

AGENCY USE ONLY AGENCY USE ONLY AGENCY USE ONLY
Disposition Notes Tracking Information Final Cost
Est. Documnent Cost Custodian: If any part of request cannot be Total
- m—— delivered In seven business days, Tracking # ———
Est. Delivery Cost detall reasons here. RecdDate Deposit
ReadyDate Balance Due

Est. Extras Cost Total Pages Batance Pald
Total Est, Cost ] Records Pravided
Deposit Amount
Estimated Balance
Deposit Date in Progress - QOpen

Denled - Closed

Filled - Closed

Partial - Closed Custedian Signature Date

T (g 7 (and o 71
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WEST DEPTFORD TOWNSHIP

OPEN PUBLIC RECORDS ACT REQUEST FORM
400 Crown Poinf Road PO Box 89 West Deptford, NJ 08086

856.845-4004 Fax 856.384.4729
afeso@westdeptford.com

Amy Leso, Acting Township Gle

Important Notice
The last page of this form contalns Impottant informatlon related o your rights coneeming government recotds. Please read it carefully.

Requesior Infermation — Please Print ' Payment [nformation

" v Maximum Authorization Cost §
Firsi Nam@\rt C\Djﬂ‘ej Ml Last Name LM
E-mail Address (h ) 5+l e ‘W @ ‘m‘}( r mm O@m Selest Payment Method
Mailing Address [—! i Cj H @Lédbf\ W‘ Cash  Check  Money Order
Hﬁ.{ﬁdbf\‘ﬁ@ d Stat N J 7 O W Fees: LsHersize pages - $0.05
/ ¢ P = per page
Te!ephane(i})q-!? &aQ“‘ quq : EAX %gﬁ‘ L{f ag-——-&)ﬂlq 3 ) :;Z?z':ge P‘ ges - $0.07

QOther materials (CD, DVD,

Pick On-Site , ote) - actnl
. Us Mall £ Fi E-mall . .
Preferred Delivery up Mel MEPOEE X Delivery: Delllvleryt pos{age' fees
If youl are requesting records confalning personal information, please eircle one: Under penalty of N.LSA. 3‘1";‘?‘0“3' depending upon
20:28-3, | certify that | HAVE / HAVE NOT been convicted of any indlctable offense under the laws of New alivery type.
Jersey, any other state, or the Unifed States, Extras:  Spoclal service charge
Data . dependent upon request.

Signatura

Record Request Information: Please be as speacific as possible in describing the records being requested. Also, please note that your
preforred method of delivery will only be accommodated if the custodian has the technolagical means and the integrity of the records will not
be jeopardized by such method of delivery. ‘

B Saunt P i@—briue |
U\j’@‘YDQ@ E}\jf{’o%{)@u

Py permtts on ecors - open or (losedd

AGENCY USE ONLY AGENCY USE ONLY AGENCY USE ONLY




Disposition Notes Fracking Informatian Final Cost
Est. Doournent Cost Gustodlan: If any pact of request carnot be Tracking & Total
— delivered in seven business days, . e
Est. Delivery Gost detal teasons here, Rec'd Date Deposit
Ready Date Balance Dus

Est. Extras Gost Total Pages Balance Pald
Total Est. Cost Records Provided
Deposit Amount
Estimated Balance
Depos¥ Date tn Progress - QOpen

Denled - Closed

Fiited - Closed

Partfal «  Closed Custodian Signabure Date

DEPOSITS

The oustodian may require a deposlt agalnst costs for reproducing documents sought through an ananymous request whenever the custodian
anticipates that the documents requested will cost in excess of $5 to reproduce, '

Where 4 speclal service charge is warranted under OPRA, that amount will be communicated to you as required under the statute. You have
the opportunify to review and object 1o the charge prior to it belng Incurred.  If, howaver, you approve of the fact and amount of the spacial
service charge, you may be required to pay a depostt or pay in full prior to reproduction of the documents.

YOUR REQUEST FOR RECORDS IS DENIED FOR THE FOLLOWING REASON(S):

(To be completed by the Gustodian of Resords — chack the box of the numbered exemption(s) as they apply to the records requested. If
multiple recotds are requested, be specific as to which exemption(s) apply to each record. Response is due to requestor as soon as
possible, but no later than seven husiness days,)

N.J.S.A. 47:1A-1.1
Inter-agency or Infra-agency advisory, consultative or deliberative material
Legislative records
[Law enforcement records:
#  Medlcal examiner photos
Criminal investigatory recards (however, N.J.8.A. 47:1A-3.b. lisls specific oriminal investigatory informatfon which must be
disclosed) i

Vietims' records
Trade secrets and propristary commercial or financial information
Any record within the attorney-client privilege
Administrative or fechnical information regarding computer hardware, software and networks which, if disclosed would jeopardize
computer securlty
Emergency or security informafion or procedures for any buildings or facility which, if disclosed, would jeopardize security of the
building or facility or persons therein
Security measures and survelilance techniques which, If disclosed, would create a risk to the safely or persons, property, electronic
data or sofiware
Information which, If disclosed, would give an advantage to competitors or bidders
Information generated by or on behalf of public employars or public employees in connection with:

Any sexual harassment complaint filed with a public employer

Any grievance filed by or against an employee -
& Collective negotiations documents and statements of strategy or negotiating

f Information thaf s a communication between a public agency and its insurance carrier, administrative service organization of risk
management office
Information that is to ba kept confldential pursuant fo court order
Certifivate of honorable discharge issued by the United States government (Form DD-214) filed with a public agency
Soclal security numbers
Cradit card numbers
Unlisted telephone numbers
Drivers’ license numbers
Certain records of higher education institutionis:
Research records
Questlons or scores for exam for employment or academics
Charitable contribution information -
1 Rare book collections gifted for limited access

Il Admission applications

Student records, grievances or discipfinary proceadings revealing a students’ identification
Biotachnology trade secrets N.J.8.A. 47:1A-1.2
Convicis requesting their vicims’ records N.J.S.A. 47:1A-2.2

3
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Ongoing investigations of non-law enforcement agencles {must prove disclosure is inlmical fo the public interest) N.J.S.A, 4T:1A-3.a.
Public defender records N.J.S.A. 47:1A-5.k. ]
Upholds exemptions contalned In other State or federal statutes and regutations, Executive Orders, Rules of Court, and privileges
created by State Constitution, statute, court rule or Judiclal case law N.J.5.A. 47:1A-9
Persannel and pension records (however, the following nformalion must be disclosed:
= An individual’s nams, title, position, salary, payroll record, length of service, date of separation and the reason for such
separation, and the amount and type of any pension recelved
= When required to be disclosed by another law, when disclosure is essentfial to the performance of official dutles of a person
duly authorized by this State or the US, or when authorlzed by an individual In interest
«  Data contalned In Information which disclose conformity with specific experiential, educational or medical qualifications
required for government employment or for recelpt of a public pension, but not including any detafled medical or
psychological Information N.oI.8.A. 47:1A~10

NS A, 47:1A1
] “a public agency has a responsibility and an obligation fo safeguard from public access a citizen's personal information with which i
has been entrusted when disclosure thereof would violate the citizen's reasonable expectation of privacy.”

Bumett v, County of Bergen, 198 N.J. 408 (2008). Withéut ambigully, the court held that the privacy provision "is neither a preface nor
a preamble.” Rather, “the very language expressed in the privacy clause reveals its substantive natare; it does not offer reasons why
OPRA was adopted, as preambles typically do: Instead, it focuses on the law's implementation.” "Specifically, it imposes an
abligation on public agencies to protect against disclesure of personal information which would run contrary fo reasonable privacy

interests.”

Executive Order No. 21 (MeGreevey 2002)
Records where inspection, examination or copylng would substantially interfere with the State's abifity to protect and defend the
State and iis citizens against acts of sabotage or terrorism, or which, if disclosed, would materially increase the risk or
consequences of potential acts of sabotage or terrorism.
Records exempted from disclosure by State agencies’ proposed rules,

B

Executive Order No. 26 (McGresvey 2002)
Certaln records maintained by the Office of the Governor
Resumes, applications for employment or other information concerning job applicants while a recruitment search Is ongolng
Records of complaints and Investigations undertaken pursuant to fhe Model Procedures for Infermnal Complaints Alleging
Discrimination, Harassment or Hostife Environments
Information relating to medical, psychiatric or psychological history, dia{gnusis, treatmont or evaluation
Information In a personal income or other fax refurn
{nformation deseribing a natural person's finances, income, assets, liabiliies, net warth, bank balances, financial history or activities,
or creditworthiness, except as otherwise required by law fo be disclosed
Test questions, scoring keys and other examination data pertaining to the administration of an examination for public empioyment or
licensing ;
Recotds in the possession of another depariment (including NJ Office of Information Technalogy or State Archives} when those
records are macde confidential by regulation or EO 9.

g HEE EEE

Other Exemption(s) contained in a State statute, resolution of either or both House of the Legisiature, regulation, Executlve Order,
Rules of Court, any federal law, federal regulation or tederal order pursuant to N.ol.5.A. 47:1A-9.a.
(Please provide detailed information ragarding the exemption from disclosure for which you are relying to deny access o government records.
if muttiple records are requested, be specific as to which exempiton{s} apply to each record.)

REQUEST FOR RECORDS UNDER THE COMMON LAW
If, in addition to requesting records under OPRA, you are also requesting the government records under the common law, please check the

box below.

A public record under the common law is one required by law to be kept, or necessary to be kept in the discharge of a duty imposed by law, or
directad by law to serve as a mematizl and evidence of something written, sald, or done, or a written memorial made by a public officer




authorized to perform that funclion, or a welting filed in a public office. The elemenis sssential to constitute a public record are that it be a
wiritten memorial, that it be made by a public officer, and that the officer be authorlzed by law fo make .

[TYes, | am also requesting the documents under common iaw.

If the information requested is a "public record" under common law and the requestor has a legally recognized interest in the subject matler
contained in the materal, then the material must be disclosed if the individual's right of access outwelghs the State's interest In preventing

disclosure.

Plaase set farth your interest in the subjegt inatter contained in the requested materiat:
PO Petine ™ (RS

Note that any challenge to a denfal of a request for records under the common Jaw cannot be made fo the Government Records
Council, as the Government Records Council only has jurisdiction to adjudicate challenges fo denials of OPRA requests. A
challenge to the denial of access under the common law can be made by filing an action in Superior Couft.

1. Al government records are subject to public access under the Open Public Records Act ("OPRA”), unless speclfically
exempt. ’

2. A request for access to a government record under OPRA must be in writing, hand-delivered, mailed, transmitted
elactronically, or otherwise conveyed to the appropriate custodian. N.J.S.A. 4711A-5.9. The seven (7) business day
response fime does not commence unill the records custodian receives the request form. If you submit the request
form to any other officer or employee of the Name of Agency, that officer or employee must either forward the request
{0 the appropriate custodian, or direct you fo the appropriate custodian. N.J.S.A, 47:1A-5.h.

3. Requestors may submit requests anonymously. If you elect not o provide a name, address, or telephone number, or
ofher means of contact, the custodian is not required to respond until you reappear hefore the custodian seeking a

response to the original request.

4. The fees for duplication of a government record in printed form are listed on the front of this form. We will notify you of
any special service charges or other additional charges authorized by State law or regulation before processing your
request. Payment shall be made by cash, check or money order pdyable to the Name of Agency.

5. You may be charged a 50% or other deposit when a request for copies exceeds $25. The Name of Agency
custodian will contact you and advise you of any deposit requirements. Yot agres to pay the balance due upon delivery
of the records, Anonymous requests in excess of $5.00 require a deposit of 100% of‘esﬁmated fees.

6. Under OPRA, a custodian must deny access fo a person who has been convicted of an indictable offense in New
Jersey, any other state, or the United States, and who is seeking government records containing personal information
pertaining to the person’s victim or the victim’s famlly. This includes anonymous requests for said information.

7. By law, the Name of Agency must notify you that it grants or denies a request for access to government records within
seven (7) business days after the agency custodian of records receives the request. If the record requested is not
currently available or is in storage, the custodian will advise you within seven (7) business days after receipt of the
request when the record can be made avaitable and the estimated cost for reproduction.

8. You may be denied access to a government record if your request would substantially discupt agency operations and
the custodian is unable fo reach a reasonable solution with you. » .

9. If the Name of Agency is qnable to comply with your request for access to a government record, the custodian wil
indicate the reasons for denial on the request form or other written correspondence and send you a signed and dated

copy.

10, Except as otherwise provided by la_w or by agreement with the requester, if the agency custodian of records fails fo
respond fo you within seven (7) business days of recelving a request, the failure to respond Is a deemed denial of your
request.

11. If your request for access to a government record has been denied or unfilled within the seven (7} business days
required by law, you have a right to challenge the decision by the Name of Agency to deny access. At your option, you
may sither insiifute a proceeding in the Superior Court of New Jersey or file a complaint with the Govermnment Records
Council (“GRG") by completing the Denial of Access Complaint Form, You may contact the GRC by tall-free telephone
at 866-850-0511, by mail at PO Box 819, Trenton, N.J, 08625, by e-mail at gre@dca.stafe.nj.us, or at their web site at
www.state.nj.us/gre. The Council can also answer other questions about the law. All questions regarding complaints
filad in Superior Court should be directed fo the Court Clerk in your County.

!

12, Information provided on this form may be subject to disclosure under the Open Public Records Act.
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Important Notice

The last page of this form contains important infermation related to your rights concerning government records. Please read it carefully.

Requestar Information —~ Please Print Payment Information
Maximum Authorization Cost
First Name Veronica Mi tast Name Hartman
. . Select Payment Method
£-mail Address tax@actiontitleresearch.com
Cash Check Money Order
Mailing Address PO Box 1734
N Fees: Letter size pages - 50.05 per
City Rutherford State N zip 07070 page
_ Legal size pages - $0 07 per
Telephone ~ FAX page
Pick On-Site Other materials (CD, DVD, etc)
1 Preferred Delivery: Up Us Mail Inspect Fax E-mail X --actual cost of material
Dalivery: Delivery / postage fees
If you are requesting records containing personal infarmation, please circle one: Under penalty of N.J.S.A, 2C:28-3, | certify additional depending upon
that| HAVE NOT heen convicted of any indictable offense under the laws of New Jersey, any other state, or the United delivery type,
States. i Extras:  Special service charge
Signatuwre Veronica Hartman Date 9/13/2017 dependent upon request.

Record Request Information: Please be as specific as possible in describing the records befng requested. Also, please note that your preferred method of
defivery will only be accommodated if the custodian has the technological means and the integrity of the records will not be jeopardized by such method

of delivery.

4

We request a copy of the "Tax Search Export" (0820txsr.zip) file produced by the

software system used in your tax collector's office. This file contains taxes billed and
collected data and is maintained in your tax collector's office. The file should be sent to our
email address: tax@actiontitleresearch.com
Receipt of this file avoids the time spent on individual tax search requests and interruptions
to the routine of the tax office. Should you have any questions please contact our office.

If necessary, we will be happy to assist the collector with step by step instructions should

they require any assistance in sending the file.

Thank you,

Veronica Hartman

Municipal Research Specialist
Accurate Abstracts
An Action Title Research Company
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Disposition Nofes Tracking Information Final Cost
Est. Dacument Cost Custoedian: If any part of request cahnot ba Tracking # Total
delivered in seven buslhess days, ) ——
Esl. Delivery Cost deiall reasons here. . Recdbate ' Deposit
ReadyDate Balance Due
Est. Extras Cost Total Pages Balance Paid
Total Est. Cost Records Provided
Daposit Amount
Estimated Balance
Daposit Date In Prograss - Open
Denled - Closed
Filled - Closed
Partial - Closed Custadian Signature Date
DEPOSITS

The custodian may require a deposit against costs for reproducing documents sought through an anonymous request whenever the custodian
anticipatas that the documents requested will cost in excess of $5 to reproduce.

Where a speocial service charge is warranted under OPRA, that armount will be communicated to you as required under the statute. You have
the apportunity to review and object to the charge prior fo it being incurred. If, however, you approve of the fact and amount of the special
service charge, you may be requlred to pay a deposit or pay in full prar to reproduction of the documenis.

YOUR REQUEST FOR RECORDS IS DENIED FOR THE FOLLOWING REASON(S):
(To be completed by the Custodian of Records — check the box of the numbered exemption(s) as they apply to the records requested. If
muitiple records are requested, be specific as to which exemption(s) apply to each record. Response is due to requestor as soon as
possible, but no later than seven business days.)

N.LS.A, ATHA-1A
Inter-agency or intra-agency advisory, consultative or deliberative material
Legislative records
Law enforcement records:
Medical examiner photos
Criminal investigatory records (however, N.J.S.A, 47:1A-3.b, lists specific criminal invesfigatory information which must be
~ disclosed)
Victims' records
Trade secrets and proprietary commercial or financial information

Any record within the atiorney-client privilege
Administrative or tachnical Information regarding computer hardware, software and networks which, if disclosed would jeopardize

compliter security
Emergency or security information or procedures for any buildings ar facility which, if disclosed, would jeopardize securily of the

building or facility or persons therein
Security measures and surveillance techniques which, if disclosed, would create a fisk fo the safely or persons, propetty, electronic
data or software
Infarmation which, If disclosed, would give an advantage to competitors or bidders
Information generated by or on behalf of public employers or public employses in connection with:
Any sexual harassment complaint filed with a public employer
[} Any grievance filed by or against an employee
Collective negotiations documents and statements of strategy or negotiating
Information that is a cormmunication between a public agency and its insurance carrier, administrative service organization or risk
managament office
Information that is to be kept confidential pursuant to court order
| Certificate of honorable discharge issued by the United States government (Form DD-214) filed with a public agency
Social security numbers
Credit card numbers
Unlisted telephane numbers
Drivers' license numbers
Certam records of higher education institutions:
| Research records
Questions or scores for exam for employment or academics
Charitabls contribution information
Rare back collections gifted for limited access
Admission applications
[} Student records, grievances or disciplinary proceedings revealing a students’ identification
Biotechnology trade secrets N.J.8.A. 4711A-1.2
Convicts requesting their victims’ ims’ records NoJ.S.A. 47:1A-2.2




Ongoing investigations of non-aw enforcement agencies (must prove diselosure Is Inimical to the public interest) N.J.S.A. 47:1A-3.a.
Public defender records N,J.S.A. 47:1A-5.k.
Upholds exemptions contained in other State or federal statutes and regulations, Exectitive Orders, Rules of Court, and privileges
created by State Constitution, statute, court rule or judicial case law N.J.S. A, 47:1A-9 ‘
Personnel and pension records (however, the following information must be disclosed:
«  An individual's name, title, position, salary, payroll record, length of service, date of separation and the reason for such
separation, and the amount and type of any pensian recelved
»  When required to be disclosed by another law, when disclosure is essential to the performance of official duties of a person
duly authotized by this State or the US, or when authorized by an individual in interest
» Data contained in information which disclose conformity with specific experiential, educational or medical qualifications
required for government employment or for receipt of a public pension, but not including any detailed medical or
psychological information Nuf.5.A. 47:1A-10

N.J.S.A. 47:1A-1
[l "a public agency has a responsibility and an obligation 1o safeguard from public access a citizen’s personal information with which it
has been entrusted when disclosure thereof would viclate the citizen's reasonable expectation of privacy.”

Burnett v, County of Bergen, 198 N..J, 408 (2008). Withaut ambiguity, the court held that the privacy proviston “is neither a preface nor
a preamble.” Rather, "the very language expressed in the privacy clause reveals Iis substantive nature; it does not offer reasons why
OPRA was adopted, as preambles typically do; instead, it focuses on the law's implementation.” “Specifically, it imposes an
abligation on public agencies te protect against disclosure of personal Information which would run contrary to reasonable privacy

interests.”

Executive Order No. 21 (McGreevey 2002)

Records where inspection, examination or copying would substantially interfere with the State's ability to protect and defend the
State and its cifizens against acts of sabotage or ferrorism, or which, If disclosed, would materially increase the risk or
cohsequences of potential acts of sabotage or terrorism.

Records exempted from disclosure by State agencies’ proposed rules.

Executive Order No. 26 (McGreevey 2002)
Certain records maintained by the Office of the Govemor
Resumes, applications far employment ar ather information concerning job applicants while a recruilment search is ongoing
Records of complaints and investigations undertaken pursuant fo the Model Procedures for Infernal Complaints Alleging
Disctimination, Harassment or Hostile Environments
Information relating to medical, psychiatric or psycholegical history, diagnosis, treatment or evaluafion
Information in a personal income or other tax return
Infarmation describing a natural person's finances, income, assets, Habilities, net worth, bank balances, financial history or activities,
or creditworthiness, except as otherwise required by law to be disclosed
Test questions, scorlng keys and other examination data pertaining fo the administration of an examination for public etmployment or
licensing
| Records in the possession of another department {including NJ Office of Information Technology or State Archives) when thosa
recards are made confidential by regulation or EO 8.

Other Exemption(s) contained in a State statute, resolution of either or hoth House of the Legislature, regulation, Executive Order,
Rules of Court, any federal law, federal regulation or federal order pursuant to N.J.8.A. 47:1A-9.a.
(Please provide delalled information regarding the exemplion from disclosure far which you are relying to deny access io government records.
If multiple records are requested, be specific as to which exemption(s) apply to each record.)

REQUEST FOR RECORDS UNDER THE COMMON LAW
If, in addition to requesting recards under OPRA, you are also requesting the governmant records under the common law, please check the

box below.

A public record under the commeon law is one required by law to be kept, or necessary to be kept in the discharge of a duty imposed by law, or
directed by law fo serve as a memotial and evidence of something wriiten, sald, or done, or a written memotial made by a public officer




authorized to perform that function, or a writing filed in a public office. The elements essential to constitute a public record are that it be a
written memorial, that it be made by a public officer, and that the officer be authorized by law to make it.

[dYes, | am also requesting the documents under commen law,

If the information requested is a "public record” under common law and the requestor has a legally recognized interest in the subject matter
contalned in the matetial, then the material must be disclosed if the individual's right of access outweighs the State's interest in preventing

disclosure,

Plaase set forth your interest in the subject matter contained in the requested material:

Note that any challenge fo a denial of a request for records under the common law canno!l be made fo the Government Records
Council, as the Government Records Council only has [urisdiction fo adjudicafe challenges fo denials of OPRA requests. A
challenge to the denial of access under the common law can be made by filing an action in Superior Cotiri.

1. All government records are subject to public access under the Open Public Records Act ("OPRA"), unless specifically
exempt,

2. A request for access fo a government record under OPRA must be In writing, hand-delivered, mailed, transmitied
electronically, or otherwise conveyed to the appropriate custodian. N.J.S.A. 47:1A-6.g. The seven (7} business day
response time does not commence until the records custodian receives the request form. If you submit the request
form to any other officer or employae of the Name of Agency, that officer or employee must either forward the request
to the appropriate custodian, or direct you to the appropriate custodian. N.J.8.A. 47:1A-5.h.

3. Reguestors may submit requests anonymously. [f you elect not to provide a name, address, or telephone number, or
other means of contact, the custodian is not required to respond until you reappear before the custodian seeking a
response fo the original request.

4, The fees for duplication of a government record in printed form are listed on the front of this form. We will notify you of
any special service charges or other additional charges authorized by State law or regulation before processing your
request. Payment shall be made by cash, check or money order payable fo the Name of Agency.

5. You may be charged a 50% or other deposit when a request for copies exceeds $25. The Name of Agency
custodian will contact you and advise you of any deposit requirements. You agree to pay the balance due upon delivery
of the records. Anonymous requests in excess of $5.00 require a deposit of 100% of estimated fees.

6. Under OPRA, a custodian must deny access to a person who has been convicted of an indictable offense in New
Jersay, any other state, or the United States, and who Is seeking government records containing personal infermation
pertaining to the person’s victim or the victim’'s family. This includes anonymous requests for said information.

7. By law, the Name of Agency must notify you that it grants or denfes a request for access to government records within
seven (7) business days after the agency custodian of records receives the request. If the record requested is not
currently avaitable or s in storage, the custodian wilt advise you within seven (7) business days after receipt of the
request when the record can be made available and the estimated cost for reproduction.

8. You may be denied access to a government record if your request would substantially disrupt agency operations and
the custodian is unable fo reach a reasonable solution with you.

9. If the Name of Agency is unable fo comply with your request for access fo a government record, the custodian will
indicate the reasons for denial on the request form or other written correspondence and send you a signed and dated

capy.

10. Except as otherwise provided by law or by agreement with the requester, if the agency custodian of records fails to
respond to you within seven (7) business days of receiving a request, the fallure to respond Is a deemed denial of your
request.

11. If your request for access to a government record has been denied or unfiled within the seven (7) business days
required by law, you have a right to challenge the decision by the Name of Agency to deny access. At your option, you
may either institute a proceeding in the Superior Colirt of New Jarsey or file a complaint with the Government Records
Councll ("GRC") by completing the Denial of Access Complaint Form. You may contact the GRC by tollfree ielephone
at 866-850-0511, by mail at PO Box 819, Trenton, NJ, 08625, by e-mail at gre@dca.stafe.nj.us, or at thelr web site at
www.state.nj.us/gre. The Council can alsa answer other questions about the law. All questions regarding complaints
filed in Superior Court should be directed to the Court Clerk in your County.

12, Information provided on this form may be subject to disclosure under the Open Public Records Act.
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Important Nofice

The last page of this form contzins important information related to your rights conceming govemment records, Please read it carefully.

Requestor Information — Please Print

Payment Information

u’”‘

Maxknum Authorization Cost S (ﬂ A

First Name )GL(_,(;{ g \] rd Mi L . lastName \:‘\‘[‘,L(g, [fep .
v )\ . cond

Esmalf Address

Select Payment Meathed

Mailing Address

Check  Money Order

Gty SONLC dﬂx\} awe N 3 7o OB0BD
Telephone 86 (o ’Aqg -0 8 q-q'FAx

Faes: Letlersize pages - $0.06
per page
Legal size pages - $0.07
per page

If you are raquasting records contalning parsaenal information, please circle one: Under penalty of NJ.S.A,
2C:28-3, 1 cerlify that | HAVE / HAVE NOT been convicted of any indictable offense under the laws of New

Other materials (CD, DVD,

Plck On-Site (. \L
Preferred Delivery:  Up Us Mail Inspect . Fax E-mail % ‘5‘(\‘;\0 ele) —actual

Delivary: Delivery / postage fees
additional depending upon

delivery type.

Extras: Special service charge
dependent upon request.

Jarsey, any pther state, or the Uniteq States,
Signalure Date q- % - l’/‘)ﬂ

] \J

Record( quest Information: Please be as specific as possible In describing the records belng requested. Also, please note that your
preferred method of delivery will only be accommedated if the custodian has the technological means and the integrity of the records will not

be jeopardized by such method of delivery.
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Disposttion Notes

Tracking Information Final Cost

Est. Document Cost Custodlan: If any part of request cannot be Tracking # Total
dslivered jn seven buslhess days,
Est, Delivery Cost detaif reasons here, . Rec'd Date Deposit
Resady Date Balance Dua
Est, Extras Cost Total Pages Balance Paid
Tatal Est, Cost Records Provided
Deposit Amount
Eslimated Balance
Deposlt Bate In Progress - Open
Deniad - Closed
Filled - Closed
Pattial " Closed Custadian Signature Date
DEPOSITS

The custodian may require a deposit against costs for reproducing documents sought through an anonymous request whenever the custedian

anticipates that the documents requested will cost in excess of $5 to reproduce,

Where a special service charge is warranted under OPRA, that amount will be communicated to you as required under the staiute. You have
the opportunity to review and object ta the charge prior to it being incurred. If, however, you approve of the fact and amount of the spacial
service charge, you may be required to pay a deposit or pay in full prior to rapraduction of the documents.

YOUR REQUEST FOR RECORDS iS DENIED FOR THE FOLLOWING REASON(S):

(To be completed by the Custodian of Records — check the box of the numbered exemption(s} as they apply fo the records requested. If
multiple records are requested, be specific as to which exemption(s) apply to each record. Response is due to requestor as soon as
possible, but no later than seven business days.)

I3

N.J.5.A, A71A-11
Inter-agency or inira-agency advisory, consultaiive or deliberative material
Legislative records

Law enforcement recofds:

Medical examiner photos

disclosed)

B Victims' records
Trade secrets and proprietary commerclal or financlal information
Any record within the attorney-client privilege
Adminisfrative or technical information regarding computer hardware, software and networks which, ¥ disclosed would jeopardize

computer security
Emergency or security information or procedures for any buildings or facility which, if disclosed, would jeopardize securlty of the

building or facility or persons therein
Security measures and survelllance technigues which, if disclosed, wouid create a risk to the safely or persohs, property, electronic

data or software

Any grievance filed by or against an employee

Research records

Questions or scores for exam for employment or academics

Chatitable contribution information
Rars book collections gifted for limited access
Admission applications

Information which, if disclosed, would give an advantage to competitors or bidders
Infarmation generated by or on behalf of public employers or public emplayses in cannectian with:
Any sexual harassment complaint filed with a public employer

Criminal investigatory records (however, N.J.5.A, 47:1A-3.h. lists specific criminal investigatory information which must be

Calleciive negatiations documents and statements of strategy or negatiating

information that is a communication between a public agency and its Insurance carrier, administrative service organization or risk

management office

Infarmation that is to be kept confidential pursuant to court order

| Ceriificate of honorable discharge issued by the United States governmant (Form DD-214) filed with a public agency
Social security humbers

Credit card numbers

Unlisted telephone numbers

Drivers’ llcense numbers

Certain records of higher education institutions:

Student racords, grievances or disciplinary proceedings revealing a studenis’ identification

Bintechnology trade secrets N.J.S.A. 47:1A-1.2
Convicts requesting thair victims’ records N.J.S.A. 47:1A-2.2




Ongoing investigations of non-law enforcement agencies {must prove disclosure is inimical to the public inferest) N.l.S.A, 47:1A-3.a.
Public defender records N.J.8.A. 47:1A-5.k.
Upholds exemptions contained in other State or federal statutes and regulations, Executive Orders, Rules of Court, and privileges
created by State Constitution, statute, court rule or judicial case law N.I.5.4. 47:1A-9 '
Personnel and pension records (however, the following information must be disclosed:
= An individual's name, title, position, salary, payroll record, length of service, dafe of separation and the reason for such
separation, and the amount and type of any pension received
= When required to be disclosed by another law, when disclosure is essentlal to the performance of official duties of a person
duly authorized by this State ar the US, or when authorized by an individual In Interest
» Data contained in information which disclose conformity with specific experiential, educational or medical qualifications
required for government employment or for receipt of a public pension, but notf including any detailed medicat or
psychological information N.J.S.A. 47:1A-10

N.J.S.A. 47: 1A~
[ *a public agency has a responsibility and an obligation ta safeguard from public access a citizen's persanat information with which it
has been entrusted when disclosure thereof wouid violate the citizen's reasonable expectation of privacy.”

Burnett v. County of Bergen, 198 N.J. 408 {2008). Without ambiguity, the court held that the privacy provision "is nelther a preface nor
a preamble.” Rather, “the very languags expressed in the privacy clause reveals its substantive nalure; it does not offer reasons why
OPRA was adopted, as preambles typically do; instead, it focuses on the law's Implementation.” “Specifically, it imposes an
obligation oh public agencies to protect against disclosure of personal infarmation which would run contrary to reasonable privacy

interests.”

Executive Order No. 21 (McGreevey 2002)

Records where inspection, examination or copying would substantially interfere with the State's ability to protect and defend ihe
State and its citizens against acts of sabotage or terrorism, or which, if disclosed, would materially Increase the risk or
consequences of potential acts of sabotage or terrorism.

Records exempted from disclosure by State agencies' proposed ruies.

) Executive Order No. 26 {(McGreevey 2002)
Certain records maintained by the Office of the Governor
Resumes, applications for employment or other information concerning job applicants while a recruitment search is ongoing
Records of complaints and Investigations undertaken pursuant to the Model Procedures for Intemal Complaints Alleging
_ Discrimination, Harassment or Hostile Environments
Infortnation relating to medical, psychiatric or psychological history, diagnosis, treatment or evaluation
Infarmation in a personal income or other tax refurn
| Information describing a natural person's finances, income, assets, liabilities, net worth, hank halances, financial history or aclivitles,
~ or creditworthiness, except as otherwise required by law to be disclosed
Test questions, scoring keys and other examination data pertaining to the administration of an examination for public employment or
licensing
| Records In the possession of another depariment (including NJ Office of Information Technology or State Archives) when those
records are made confidential by regulation or EO 8.

Other Exemption(s) contained in a State statute, resolution of either or both House of the Legislature, regulation, Executive Order,
Rules of Court, any federal law, federal regutation or federal order pursuant fo N.J.S.A. 47;1A-8.a,
(Please provide detailed information regarding the exemption from disclosure for which you are relying to deny access fo government records.
if multiple records are requested, be spedific as to which exemption(s) apply to each record.)

REQUEST FOR RECORDS UNDER THE COMMON LAW
If, in addition to requesting records under OPRA, you are also requesting the government records under the comman law, please check the
hox below,

A public record under the common law is one required by law to be kept, or necessary to be kept in the discharge of a duty imposed by law, or
directed by law to setve as a memarial and evidence of something written, sald, or done, or a written memorial made by a public officer




atithorized to perform that function, or a writing filed in a public office. The elements essential to constitute a public record are that it be a .
written memarial, that it be made by a public officer, and that the officer be authorized by law to make it.

I
Yes, | am also requesting the documents under common law.

If the information requested is a "public record” under common law and the requestor has a legally recognized interest in the subject matter
contalned in the malerlal, then the material must be disclosed if the individual's right of access outweighs the State's interest In preventing

distlosure,

Flease set forth your interest in the subject matter contained in the requasted mat
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Note that any challenge to a denial of a request for records under the commuon law cannot be made fo the Government Records

Council, as the Government Records Council enly has jurisdictlon to adjudicate challenges to denials of OPRA requests. A
challenge to the denial of access under the common law can be made by filing an action in Superior Court.

1. All govemment records are subject to public access under the Open Public Records Act ("OPRA”"), unless spegciiically
exempt.

2. A request for access to a government record under OPRA must be in writing, hand-delivered, mailed, transmitted
electronically, or otherwise conveyed to the appropriate custodian. N.J.S.A. 47:1A-5.g9. The seven (7} business day
response time does not commence untlt the records custodian receives the request form. [f you submit the raquest
form to any other officer or employee of the Name of Agency, that officer or employee must either forward the request
to the appropriate custedian, or dirsct you to the appropriate custodian. N.J.8.A, 47:1A-5.h.

3. Requestors may submit requests anonymously. [f you elect not to provide a name, address, or telephone number, or
other means of contact, the custodian is not required to respond until you reappear before the custodian seeking a
response to the original request.

4. The fees for duplication of a govermment record in printed form are listed on the front of this form. We will actify you of
any speclal service charges or other additional charges authorized by State law ot regulation before processing your
request. Payment shall be made by cash, chack or money order payable to the Name of Agency.

5. You may be charged a 50% or other deposit when a request for copies exceeds $25. The Name of Agency
custodian will contact you and advise you of any deposit requirements. You agree to pay the balance due upon delivery
of the recards. Anonymous requests in excess of $5.00 raquire a deposit of 100% of estimated fees.

6. Under OPRA, a custodian must deny access to a person who has been convicted of an indictable offense in New
Jersey, any other state, or the United States, and who is seeking government records containing persenal information
pertaining to the person's victim or the victim's family. This includes anonymous requests for said information.

7. By law, the Name of Agency must notify you that it grants or denies a request for access to government records within
seven (7) business days after the agency custodian of records receives the request. If the record requested is not
currently available or is In storage, the custodian will advise you within seven (7) business days after receipt of the
request when the record can be made available and the estimated cost for reproduction.

8. You may be denied access to a government record if your request would substaritially disrupt agency operations and
the custodian Is unable to reach a reasonable solution with you.

9. If the Name of Agency is unable to comply with your request for access to a govérnment record, the custodian will
indicate the reasons for denial on the request form or other written correspondence and send you a signed and dated

copy.

10. Except as otherwise provided by law or by agreement with the requester, if the agency custodian of records falls to
respond to you within seven (7) business days of receiving a request, the failure fo respond is a deemed denial of your
request.

11. If your request for access to a government record has been denied or unfilled within the seven (7) business days
raquired by law, you have a right to challenge the decision by the Name of Agency to deny access. At your option, you
may either institule a proceeding in the Superior Court of New Jersey or file a complaint with the Government Records
Council ("GRC") by complsting the Denial of Access Complaint Form. You may contact the GRC by toll-free telephone
at 866-850-0511, by mait at PO Box 819, Trenton, NJ, 08625, by e-mail at gre@dca.state.nj.us, or at their web site at
www.stale.nj.us/gre. The Council can also answer other questions about the law. All questions regarding complaints
filed In Superior Court should be directed to the Court Clerk in your County.

12, Infarmation provided on this form may be subject to disclosure under the Open Public Records Act.




