Office Of The City Clerk
THE CITY of EAST ORANGE

44 CITY HALL PLAZA
EAST ORANGE, NEW JERSEY 07018

PHONE WWW.EASTORANGE-NJ.GOV FAX
973.266.5110 862.930.7812
CYNTHIA S. BROWN TED R. GREEN
CITY CLERK MAYOR

January 29, 2021

Andy
opratrequest-19898-62fdale0@requests.opramachine.com
Re: OPRA Request

Dear Andy:

I am writing to respond to your request for government records from the City of East Orange. You
requested the following documents regarding former employee Osner Charles:

1. Resume;
2. Job Applications;
3. Hours worked for the City of East Orange

Please see the attached documents with redactions for personal identifying information, which is
exempt as per N.J.S.A. 47:1A-1.1 et seq.

Thank you for your attention in this matter.
Sincerely,

Shalonda B. Owens, JD, RMC
Office of the City Clerk
‘sbo
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THE CITY OF EAST ORANGE
Employment Application Form

S # FHH_seor_wotkk
(to be provided at interview)

Name.'./) //)ezr/a  Vsner
Last First Ml
Address: _Z+# College  pr |, Fest Orznge ) , }y, brlq
Street City State  Zip
Telephone(s) : —
Cell Dlager

Home

E-Mail address: _(Ceyner ¢ bertes @ gl (oo
If yes, work telephone

Are you currently employed:  Yes [ ] NOK]:
Are you a NJ licensed dyiver: YGSE No [] If yes, license #*

Type of License: Auto @ " epr [ Specify Class

Expiration Date of License: Oy / é__,zgs-
mnyyyy
Have you passed a NJ Dept of Personnel (Civil Service) exam in the past three years: Yes [1 mo m

Jurisdiction: Date:
nanlddnny

If yes, position:

List personal references; (Do not include relatives and/or former employers)
' CITY, STATE, ZIP, TELEH

NAME STREET ,
I_Dennis Dadis _GEERTIEY

2_flan Mot
3. Vemel Holiley
{

to

Adreyou a US. Veteran: Yes[-] No m Ifyes, specify dates of service: From
mmbyyy undyyyy

And attacli copy of discharge forms

Ifyou have been convicted of an offense, other than minor traffic violations, please explain, and include the
Jollowing: date, location, charge(s), court and disposition. If additional space is needed use other side of

paper. (NOTE: Unreported convictions may be cause for discharge)
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Name Clacles B L e

La:! ' First
Position: " Department:
Position: Department:
Position: Department:

EDUCATION & TRAINING: . _
Name/Location of High School attended: '4/94’61[14 LA ,n(‘ [ H‘ h Sehool L ?“ /“‘d‘” £ l" ST

~-Grade/Yi-completed-in-school-—!: ZZL"S' -Date af Graduation: —6 Z?aﬂ_. *Date-HSE/GED-passed-——-—— - ceu.c.
mm/y»;

nyyyy

Name/Location From To FT/PT Major Course  Credits Earned Diploma/Degree
1. Aemincaidy €sllese o phile s~/ oo PT Goclelogy iz ,U[,:,
2._Blvambeld (“nitese i3 [ rucceat  EE Qodicisgy iz o
3.

EMPLOYMENT HISTORY: Begin with most recent employer and work back, use additional paper if
necessary. Include periods of unemployment.

o (;L‘-U }f(‘ v £ [).2.'- f‘t(\l‘((-'l s l J
& -’Cﬂ',"-"'l ’( t("(.lr" /mn«( Q-\f"-'f\)

o  Employer & Addyress 0;.-.1mu.\.ﬂ Aecess
From_L__z 1] to_s/id  Title '"fu.qlh gdJ%c specie)siDuties_[podier
T [

Reason for Leaving
Sevuiees LLC Nd.»ultf"‘ VN
I)'Lf afevatien

Supr's Name__E_[fre _ inhi4e
o Employer & Address Ficst N.d Todeeidl

From_#0[V©_ t0 Cucrent Title Dircetol Duties_(esscenvy Dase Jo

Supr’s Name___(V , -\ Segenece Reason for Leaving

o Employer & Address  H. T.ahel "Coderia | Seevices ; New fore, © T
From_o o Jl (8] Title Viw Peadendt Duties Ovecscens dust 12 ch:.v Apeietfriyy
Supr’s Name__Lfshia. Pavite” Reason for Leaving,

READ CAREFULLY BEFORE SIGNING

I the undersigned, understand that Jalsification of this application may result in disqualification or removal
Jiom a City position. Further, I understand that a police investigation for records of any criminal convictions
that have not been expunged will be made. I agree to submit to the required employment medical examination
upon employment. (Circle 1) Ido (explain below)/do rot have a pre-existing medical condition. I certify that
all answers to the questions contained in this employment applicution form are, to the best of my knowledge,

true and complete.

Date: 0bJd9/27t9 Legal Signat Applicant A
a __”W‘%f/ egal Signature of App Vi@= 5
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Osner J. Charles.

20 COLLEGE AVENUE
EAST ORANGE, NEW JERSEY 07017

Summary of Qualifications

Comfortable working with diverse populations

Dedicated to a career serving the community,
Efficiently and successfully cooperate with other municipal departments, service clubs

" b ] > 1 n

and OtIer orgamiZations in Turthering and coordinating educafional, recreational culfural
and leisure-time interests in the community

Excellent knowledge of the principles, philosophy, and practices of recreation
administration (e.g., program planning, leadership, risk management, budgeting,

market.ing & public relations).
Exceptional ability to establish and maintain effective working relationships with town

officials and staff, special interest groups, agencies, and individuals.

Good understanding of community resources
Strong leadership skills for a wide range of recreation activities and special events.

Strong problem solving skills
Uncommon understanding of the recreation needs and interests of the community and the

abiIity‘ to meet such needs with innovative programs and services that promotes
participation in healthy and enjoyable recreation experiences.

Professional Experience

Cormunity Access Unlimited, Elizabetl, NJ
February 2011- Present

Youtl Educatior. & Recreation Specialist

Assist program members in obtaining the appropriate education, employment and recreation

opportunities. : .
Responsible for program implementation, evaluation and promotion.
Responsible for developing program standards, policies and procedures for educational

and recreational programs,
Coordinate program member’s goals and events with The Division of Child Protection and

Permanency,
Develop effective recreational and educational program plans for diverse populations

(.8., youth, senior, developmentally disabled leaders.)
Effectively supervise youth recreation leaders;



B @ n.g

Encourage program members to become involved in varous community outreach

prograrns.
Develop policies to ensure members’ health, safety, and welfare.

Provided input into the development of program budget.

- Prepares reports and press releases

Communicate with vendors to order supplies . _
Maintain detailed and accurate documentation on each program member within appropriate

periods. ,
Participate in the development, implementation, and follow up of members’ annual

freatment plan goals. .
Prepare oral and written reports on all aspects of the educational, employment, and

recreation program as required. )
Recruit needed volunteers and contract service employees (e.g., special guests such as

musicians, magicians, efc).

(|

First Aid Tutorial Services, LLC, Newark, NJ
October 2010~ Present :

Director of Yourh Programming

R
R

A A w opg oy

Assist with the evaluation of the program. : o
Assure that equipment and facilities are safely and properly prepared and maintained for

use by program participants and staff, ‘
Based on community interests/preferences, coord}nate the
implementation of at least four community wide special events th

anyone in the community.
Conduct public relations programs.
Conduct regular visits and monitor sites.

Coordinate community service projects. ' .
Determine recommended fees to be charged as required for special events '
Develop a system of record keeping for all recreation resources in the community

including_volunteers, activity instructors, contributors, and past programs.

Develop and implement program policies and p.ro_cedures.
Ensure compliance with state standards and policies.
Handle community complaints and implement solutions.

Maintain confidential documentation as needed.
Monitor and record hours of participation for each student and employee to ensure

development and
at are available to

program completion. . '
Prepare oral and written reports on all aspects of the recreation program as required.

Prepare Programming budget. . A '
Promote and publicize special event programs and services by utilizing all forms of

available media. ' —_—
Provide a year-round program of wholesome educational and recreational activities for

all county residents. ' ;
Reoruit needed volunteers and contract service employees (e.g., special guests such as

musicians, magicians, etc).



Responsible for accuracy of information delivered to team members.
Responsible for developing new business opportunities for company.

Responsible for program enrollments. .
Responsible for the proper and efficient operation of the program.

Staff recruiting and hiring. ' : '

Supervise, direct and train the employees of the program.

Supplement the budget through the use of fees, contributions, sponsorships, in-kind

services and other fundraising altematives, as approved by the board.

HI.GH.E.R Tutorial Services, Inc., New York, NY 19897
September 2005- September 2010

Assistant Director of Youth Programining

Philadelphia, PA

Assigned community members and employees to various sites based on skills and

interests.
®  Assured that equipment and facilities are safely and properly prepared and maintained for

use by program participants and staff.
Conducted regular visits and monitor progress.

Coordinated commuuity service projects.

Developed and implemented program policies and procedures.
Ensured compliance with state standards and policies.
Handled community complaints and implement solutions.
Ensured accuracy of information delivered to team members.
Responsible for business development and marketing.
Supervised program enrollment.

Managed staff recruitment and training.

Maintained confidential documentation as needed.
Monitored and record hours of participation for each student and employee to ensure

ln!nnnnnnnn

program completion.
Recorded information into database.
" Supervise, direct and train the employses.

Community Involvemeni/Activities

® Mayoral Campaign in East Orange, NJ 2013
» Hurricane Sandy Relief Staff - 2012
®  Presidential Campaign 2012
®* Mayoral Campaign in Roselle, NJ ' 2011.
" One Million Mentor National Campaign to.save our kids lives 2010
= Stop The Violence 2008
= 10,000 Men Movement 2008
»  Vote or Die 2004



Skills

Microsoft Office (Word, Excel, PgwerPgint)
Interpersonal Skills, Communication Skills
Fluent in Haitian Creole and French

Trainings
Youth At Risk

C——

" m - @ m pn p A ¥ 9 @ a|lpm

Positive Behavior
Student Counseling
Suicide Prevention
Nutritional Counseling
Youth Mentoring

Public Speaking -
Leadership Development
Community Outreach
Youth Development
Substance Abuse

Crisis Intervention

Staff Management

Education

Bloomfield College, Bloomfield, NJ

Pending: Bachelor of Science in Socif)logy
Concentration: Human Services Studies
Current GPA.; 3.88



January 27, 2021
02:03 M

CITY OF EAST ORANGE

Detail Time Worked by Employee Id

Page No: 1

Range: CHALL6 to CHAll6

Regular: Y
Adnin: Y
shiftl overtime 2: 'y

overtime; Y
Other: v
Shiftl Special 1; v

Pay Prd end Range: 01/01/14 to 01/01/19

Vacation: Y
Earning: Y

Sick: Y
Comp: Y

Shift3 Regular: Y Shift3 overtime 1: v Shift] Overtine 2: Y Shift3 Special 1: ¥

Holiday: Y
shiftl Regular: Y

~ shift2 Regular: Y Shift2 Overtime 1: Y Shift2 overtime 2; Y

Special: ¥
shiftl overtime 1: Y
shift2 Special 1: ¥

Emp Type Location Id ¥ Comp Class Pay Prd End

Chk bate Pay Sal

Dept Emp Id  Name

Pay Type Hours salary  Gross Paid _
220-22 B CHARLES, OSNER J Salaried 07/01/14  06/20/14 N
ReguTar 49,00 |

20-2 @ CHARLES, OSNER J salaried 07/15/14  01/03/14 v
Regular 700 g

20-22 P CHARLES, OSNER J salaried 07/29/14  01/18/14 v
Regular 70,00 iy TET

220-22 CHARLES, OSNER J Salaried 08/12/14  08/01/14 v
Regular 00 o 2

220-22 CHARLES, OSNER J Salaried 08/26/14  08/15/14 Y
Regular 00 S

220-22 CHARLES, OSNER 1 salaried 09/09/14  08/29/14 Y
teular CUN B |
220-22 B  CHARLES, OSNER ] salaried 09/23/14  09/12/14 ¥
Regular 00 G 2

20-22 @B CHARLES, OSNER ) -  salaried 10/07/14  09/26/14 ¥
Regular 70.00 R W

220-22 CHARLES, OSNER 3] Salaried 1021/14  10/10/14 ¥
Regular 70.00 ey O _
220-22 G (CHARLES, OSNER 3 Salaried 11/04/14  10/24/14 v
Regular no P o

220-22 @B  CHARLES, OSNER 3 salaried 11/18/14  11/07/14 ¥
Regular 70,00 Pfien ~ioH GEE:

220-22 CHARLES, OSNER J salaried 12/02/14 11/21/14 v
Regular 70.00 e :
220-22 @B  CHARLES, OSNER J salaried 12/16/14 . 12/05/14 v
Regular 70,00 Sy U

220-22 CHARLES, OSNER ] salaried 12/31/14 /914 v
Regular 70.00 ) P

220-22 CHARLES, OSNER J Salaried 01/14/15  01/02/15 Y
Regular 70.00 gy  ET

220-22 CHARLES, OSNER J salaried 01/28/15  01/16/15 v
Regular 00 S : _



January 27, 2021
02:03

petail Tine Worked by Employee 1d

CITY OF EAST ORANGE

. Page No: 2

Emp Type Location Id W Comp Class Pay Prd End Chk Date Pay Sal

Dept  Emp Id Name

Pay Type Hours Salary  Gross Paid

20-20 B  CHARLES, OSNER J - salarjed 02/11/15 01/30/15 v
Regular 0,00 e ey |

220-22 @B  CHARLES, OSNER J salaried 02/11/15 0130715 N
Earning  EML SALARY ADJUSTHENT £ S
220-22 @l CHARLES, OSNER ] Salaried 02/25/15  02/13/15 v
Regular 00 s auE

200-22 @  CHARLES, OSNER J salaried 03/11/15 Q21715 ¥
Regular 00 o F ik '

220-22 CHARLES, OSNER 1 . salaried 03/25/15  03/13/15 ¥
Regular 70.00 £ T

20-22 QB CHARLES, OsNeR 3 salaried 04/08/15  03/21/15 ¥
Regular 70.00 p Ceiigen

220-2 B CHARLES, OSNER 3 salaried 04/2/15  04/10/15 v
Regular 70,00 -_ SE

220-22 QI CHARLES, OSNER 3 -salaried 05/06/15  04/24/15 ¥
Regular 70.00 s 2z e

220-22 CHARLES, OSNER J salaried 05/20/15  05/08/15 Y
Regular 70.00 s

220-22 (@B  CHARLES, OSNER J salaried 06/03/15  05/22/15 v
Regular 00 <R o

220-22 QB CHARLES, OSNER 3 salaried 06/17/15  06/05/15 Y
Regular 70.00 = G

220-22 QB CHARLES, OSNER ) salaried 07/01/15  06/18/15 v
Regular 70.00 o O

220-22 QB  CHARLES, OSNER J salaried 07/15/15  07/03/15
Regular 70,00 = T

220-22 @GP  CHARLES, OSNER 3 . Salaried 07/29/15 01115 Y
Regular 70,00 o &=

220-22 @  CHARLES, OSNER J . Salaried 08/12/15  07/3Y15 ¥
ReguTar 70.00 2y ¢

220-22 QI CHARLES, OSNER J salaried 08/26/15  08/14/15 v
Regular 70,00 - ' '

220-22 @B  CHARLES, OSNER J salaried 09/09/15  08/28/15 Y
Regular 00 e G

220-22 @R  CHARLES, OSNER 3 salaried 09/23/15  09/11/15 Y
Regular 70.00 S GEm ,



CITY OF EAST ORANGE

- Page No; 3
- . Detail Time Worked by Employee Id B

- January 27, 2021
02:03 P '

Dept  Emp Id  Name Emp Type Location Id W Comp Class Pay Prd End Chk Date pay Sal

Pay Type Hours Salary Gross Paid
C20-2 GNP  CHARLES, OSNER J ‘ ' Salaried 10/07/15  08/25/15 Y
ReguTar 0 A e |

20-22 4 CHARLES, OSNER J Salaried 10/21/15  10/09/15 v
Regular 70.00 m _ p »

220-22 @  CHARLES, OSNER J Salaried 11/04/15  10/23/15 ¥
Regular 70.00 EED  ¢EED

220-22 @M  CHARLES, OSNER J salaried 11/18/15  11/06/15
Regular 00 JE-

220-22 CHARLES, OSNER J salaried 12/02/15 11/20/15 v
Regtl o

220-22 @8  CHARLES, OSNER J Salaried 12/16/15  12/04/15 Y
Regular 70.00 | O

220-22 Q@K CHARLES, OSNER J salaried 12/31/15 12/18/15 ¥
Regular 70.00 & v

220-22 Q@M CHARLES, OSNER J salaried 01/14/16  01/04/16 Y
Regular 70.00 - i '

220-20 @R  CHARLES, OSNER J salaried 01/28/16  01/15/16 Y
Regular 70.00 i ey

220-22 @R CHARLES, OSNER J salaried 02/11/16  01/29/16 Y
Regular 70.00 R -

220-22 @F  CHARLES, OSNER J Salaried 02/25/16  02/12/16 Y
Regular 70.00 ]

220-22 CHARLES, OSNER J Salaried 03/10/16  02/26/16 Y
ReguTar 70.00 = & |

220-22 GEEP  CHARLES, OSNER J salaried 03/24/16  03/11/16 Y
Regular 0.0 S o

220-22 IR  CHARLES, OSNER salaried 04/07/16  03/25/16 Y
Regular - 70.00 _ [ Sa ey -
220-22 CHARLES, OSNER J salaried 04/21/16  04/08/16 Y
Regular 70.00 5 R

220-22 QB CHARLES, OSNER 3 salaried 05/05/16  04/22/16 v
Regular 70,00 At L %

220-22 CHARLES, OSNER J salaried 05/19/16  05/06/16 Y
Regular 70.00 TER. EEF

220-22 @B CHARLES, OSNER ] salaried 06/02/16  05/20/16 Y
Regular 4 70.00 oo I il _



January 27, 2021 CITY OF EAST ORANGE . Page No: ¢

02:03 P _ . Detail Time worked by.Employee Id

Dept  Emp Id  Name Emp Type Location Id W Comp Class pay Prd end Chk Date Pay Sal

Pay Type Hours Salary  Gross paid

200- 2488088 CHARLES, OSNER ] - * salaried 06/16/16  06/03/16 v
Regular 70,00 <EEEn &5y

220-22 NN  CHARLES, OSNER J Salaried 06/30/16  06/17/16 v
Regular 70.00 e S ‘
20-22 @ CHARLES, OSNER J salaried 07/14/16  07/01/16 v
Regular 00 gl D

220-22 G CHARLES, OSNER ] salaried 07/14/16  07/01/16 N
Earning  EM1 SALARY ADJUSTHENT R

220-22 QB CHARLES, OSNER J salaried 07/28/16  07/15/16 ¥
Regular 70,00 RN

220-22 GEEB  CHARLES, OSNER J salaried 08/11/16  07/29/16 v
Regular 70,00 oty e

220-22 B  CHARLES, OSNER 3 salaried 08/25/16  08/12/16 Y
Regular 700 Jfils T

220-22 @B  CHARLES, OSNER J Salaried 09/08/16 08/26/16 v
Regular | 0.0 gElP

20-22 @S  CHARLES, OSNER J salaried 09/22/16  09/09/16 v
Regular 70.00 CIREERY -

220-22 @R  CHARLES, OSNER 3 salaried 10/06/16  09/23/16 v
Regular 00 SEP

220-22 QD CHARLES, OSNER J salaried 10/20/16  10/07/16 v
Regular 70,00 ﬁ

20-22+B  CHARLES, OSNER J alaried 11/03/16 10/21/16 v
Regular 700  ouum. &

220-22 g  CHARLES, OSNER 3 salaried 11/17/16  11/04/16 v
Regular 70.00 GEms oEER

220-22 @B  CHARLES, OSNER J salaried 12/01/16  11/18/16 Y
Regular 70.00 R s

200-22 gQF  CHARLES, OSNER 3 . ~ Salaried 12/15/16  12/0/16 Y
Regular 7000 SEr <

200-22a@Q  CHARLES, OSNER J : salaried 12/30/16  12/16/16 Y
ReguTar 00 @5 g

200-22 §®  CHARLES, OSNER ) salaried 12/30/16  12/16/16 N
Earming  EML SALARY ADJUSTMENT ﬁ

220-22 — CHARLES, OSNER 3] salaried 12/31/16  12/30/16 Y
Regular 70.00 g g ‘ :



January 27, 2021
- 02:03 py

CITY OF EAST ORANGE
Détail Time.Worked by Employee Id

. Page No: §

Emp Type Location Id W Comp Class Pay Prd End Chk Date Pay Sal

- Dept Emp Id  Name

Pay Type Hours salary  Gross Paid
- 20-2G08  cwRLES, osheR 3 " salaried 01/15/17 + 01/13/17 Y
reglar 5O - W |

20-22 G CHARLES, OSNER J Salaried ALY 00T ¥
Regular 75.83 L)

220-22Q@IIB  CHARLES, OSNER J Salaried 02/15/17  Q/15/17 v
Regular 75.83 b e

220-22 P  CHARLES, OSNER J salaried 02/28/17  02/28/17 ¥
ReguTar 75.83 ” iy

220-22 GEI®  CHARLES, OSNER ) salaried 03/15/17  03/15/17 v
gl B e G

220-22 CHARLES, OSNER J Salaried 03/31/17  03/30/17 Y
Regular 75.83 ‘3 “;:»

200-22 CHARLES, OSNER J : salaried 04/15/17 041317 ¥
Regular 75.83 Q i

220-22 I CHARLES, OSNER J Salaried 04/30/17 04/28/17 v
Regular 75.83 R e

220-22 @B  CHARLES, OSNER J salaried 05/15/17  05/15/17 v
Regular 75.83 R e

220-22 B CHARLES, OSNER J Salaried 05/30/17  05/30/17 ¥
Regular 75.83 EREr- SR

220-22 QP  CHARLES, OSNER J Salaried 06/15/17  06/15/17 Y
Regular 75.83 ey e —_-

220-22 CHARLES, OSNER J salaried 06/30/17  06/30/17 v
Regular 75.83 R SHEE

220-22 @  CHARLES, OSNER ) salaried 07/15/17  07/14/17 ¥
Regular 5.8 g J4RP

200-22 CHARLES, OSNER J salaried 07/31/17  07/28/17 ¥
Regular 5.8 < s

220-22 CHARLES, OSNER 31 . salaried 08/15/17 08/15/17 v .
Regular 75.83 oEns O .

220-22 @D  CHARLES, OSNER ) salaried 08/31/17  08/30/17 Y
Regular 75.83 e T _

20-22 Q@I CHARLES, OSNER 3 . salaried 08/31/17  08/30/17
Earning  EM1 SALARY ADJUSTMENT =D :

220-22 QD  CHARLES, OSNER 3 salaried 09/15/17  09/15/17 Y
Regular 75.83 S :



January 27, 2021

CITY OF EAST ORANGE

Page No: 6

02:03 PM petail Tine Worked by. Employee Id
Dept  Emp Id  Name Emp Type Location Id W Comp Class Pay Prd End Chk Date Pay Sal
Pay Type Hours salary  Gross Paid
20-22 " CHARLES, OSNER J salaried 09/30/17  09/29/17 Y
Regular 75.83 OERL
20-22 CHARLES, OSNER 3 salaried 01517 10/3/17 v
Regular 75.83 L5 iR G - :
220-22 GEE®®  CHARLES, OSNER J salaried 10/31/17  10/30/17 Y
ReguJar 75.83 [ vy i
220-20g00%  CHARLES, OSNER J salaried 1/15/17  1/18/17 v
Regular 75.83 @D
220-22 GEBBS CHARLES, OSNER J salaried 13017 11/30/17 v
Regular 75,83 <l ]
220-2) G  CHARLES, OSNER J salaried /1511 1517 Y
Regular 75.83 s o e
220-22 g@B> CHARLES, OSNER J salaried 243117 11 Y
Regular 75.83 U :
220-22 GNP CHARLES, OSNER J salaried 01/14/18  01/12/18 N
Earning EB HOLD BACK i

salaried 01/14/18  01/12/18 N

220-22 B>  CHARLES, OSNER )
Earning vV VACATION PAY

Employee Total CHALL6

Regular
Earning
Total

CHARLES, OSNER J

Report Total
Regular
Earning
Total




