
Assistant Administrative Clerk 

The Township of Franklin is seeking a qualified, motivated, self-starter, to perform detailed municipal court clerical work for a Joint Court; working under the general direction of the Deputy Municipal Court Administrator, Municipal Court Administrator and Municipal Court Judge. 

The successful candidate should have work experience that demonstrates excellent communication skills and the ability to provide superior customer service while maintaining files and records with accuracy.  Candidate should also have demonstrated cash handling experience. A working knowledge of the Municipal Court ATS/ACS computer systems and court sound recording systems are a plus.   Candidates must be available to work until the end of court sessions on Thursdays.  Candidates must be willing to comply with all procedures, directives, policies and the Code of Conduct for Judiciary Employees. The Township of Franklin is an Equal Opportunity Employer.

[bookmark: _GoBack]Starting salary is $12.86 per hour. Please send resume with three references by      to: 

Wendy Seitz, CMCA
1571 Delsea Drive
Franklinville, New Jersey 08322
Or by email to wendy.seitz2@judiciary.state.nj.us 

