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DEFINITIONS

INDIGENT INMATE - An inmate wiho has 50,00 in thes mmate account.

PRIMARY CARETAKER PARENT - Any inmate who has a child under the age of 18, who prior to the
inmate’s incarceration, spant the majority of days in the care of the inmate parent, and whosa access to that
child has not bean terminated by court order, the inmate's own request, or other circumatances,

COMMOMN AREA - Any area outside of a cell or away from the immediate area of dormifory bunks o assigned
matiresses.

CONTRABAMD - Any itern not approved, issued, or sold by the Jail. Approved fems which have been
changed or altered from the onginal form or use,

GRIEVANCE - A formal complaint regarding an incident, policy, condition, or treatment within the facility.

LEGAL MAIL - Official or legal mall is mad to of from a specific class of persons and organizations, including,
but nod limited Io: Courts, Altormey, Government Officials, Jail Administration, or Judges.

CORRESPOMNDENGE - Communication to or from inmates through letiers, posicands, and electronic Access
Corrections SecureMail, SecurePhoto, and Inmate Tablet System messages and calls,

OBSCENE - This term refers o matenial that offensively depicts or describes sexual conduct, which overall
has no serious literary, artistic, political, or scientfic value.

SEXUALLY EXPLICIT - The term refers to writhen andior graphic materials that include, but are not limited io,
thves follcaing:

Mude or Semi-Mude Pholographs
Any act or simulated acl of sexual contact, intercourse, andlor masturbation.
The materia{s) is reasonably deerned a threat io lagitimate panological objectives



ADMITTING AND BOOKING

Upon admittance to the Jail your commitment papers will be reviewed and explained to you by the booking
officar. At this time you will ba given access to a telephone to enable you 1o post bond if possible, contact your
attornay, family or friends {Collect Calls Only.)

»  Afer completion of the commitment procedure, all of your personal properdy including clothing {except
undarwear, socks, and other approved undergarments), money, jewelry, credit cards, checks and
valuables will be laken from you.

# Male inmates will be allowed o keep their underpanis (boxer of brief, any color), t-shirt (while onby, no
pocked, no writing or logos allowed), and socks
Male inmates will be alowed to keep their personal Yamaka, once inspected and searched,

Female inmates will be allowed 1o keep their underpants (any color), brassiare {any color, no underwire), 1=
shirt (white only, no pockel, no wriling or logos allowed), and socks. Note: If the female has a brassiers
with underwire, with the inmale’s permission, the underwire shall be removed and discarded. The inmate
may then have the brassiens,

Female inmates will recaive Snoods from Inmate Services il applicable.

Inmates will nod be permitied to retain wigs.

Aun inmate coming in from other detention authonties may keep the undenwear they had while in defention
a5 long as it meels the above crilena,

# Your properly will be inventoried and recorded on an Inmate Property Sheet which you will sign and
receive a copy, You will then shower and be issued jail ciothing, given a clean towel for after shower use,
and be provided with no-cost hygiene articles.  Before proceeding 1o a housing wnit, you will be medically
screened and be issued bedding (2 sheets, 1 blanket, and 1 towel). Once you arive 1S your holsng und,
you will be issued a fire refardant matiress with an integrated pillow. You will be responsible for the return
of any issued items (undamaged) upon your release from the facility.

+ Adull inmates and non-pregnant inmates will be subject to search via a low dose radiation x-ray Body
Imaging Scanner (BIS), when appropriate.

=  During the intake process, Jal regulations and procedures will be discussed with you and the contents of
this rulebook and inmate forms will be covered in defal, You will sign an acknowledgement that you have
received an inmate nulebook,

# In addition to the inmate rulebook, a video discussing Jail regulabons and procedures for new inmales
combined with PREA information will be on loop via the Booking Intake lelewvision in the common ana.

»  Stafl personnel from the Classication Unit will interviaw all newly incarcerated inmates,

s A Classification Officer will conduct am in depth interview of @ach inmate to daterming where ha or she will
be placed in the inmate population. During this mterview, inmates are encouraged o provide clear,
concise and fruthful answers to the questions, Fallure to do s0 may resull in a faulty classification
assignmend

NOTICE TO STATE INMATES

Effective 05 July, 2011, the New Jersey Department of Comections no longer accepts personal propery from
county Facilities. Religious and legal materials may accompany you o prison

You may dispose of vour parsonal propary in one of the following mannars:
= Release o a non-incarcerated mdividual
+ [Disposal / donation o local charity (OCDOC discretion)

Any personal property remaining in the custody of the Ocean County Depariment of Corrections thirty
{30) days after your transfer to another authority will result in a correspondence being sent to your
last known residence. The correspondence will advise that your property will be held for an additional
thirty (30) days. If the property is not claimed after the thirty (30) day extension, your property will be
properly disposed of, or donated when appropriate. Any inmates being transferred to NJDOC will have
their inmate account balance forwarded to their initial MJDDC housing facility.
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CRIMINAL JUSTICE INFORMATION

Public Defender Application (Criminal Matters)

On the first buginess day following your commitment (o the Ocean County Jail, you will be interviewad by a
Probation Officer, Al this time you will be afforded the opportunity o fill cut a public defender application and
the amaignment process will be explained 1o you. This process applies only 1o those charged with a crime.
Municipal and non-support matters ane handled as explained latar in this text. If you are released befare being
assigned a public defender, Criminal Case Managemend will send a notice to your last known mailing address
of you can repor o Room 221 of the Ocean County Justice Complex.

Contacting Your Public Defender
You may fill out an inmate request form addressed o your pubBic defender. These forms are picked up on
normal business days. This department cannot make contact with your atiorney or public defender for you

initial Hearings {Criminal Matters) ! Criminal Justice Reform

Within 72 hours of your commimenl to the Ocean County Jail, you will receive an arraignment (first
appearance after arrest) by a judge of the superdior court. Af this time the judge will make cartain you
understand your righls and he charges against you. If you are incancerated on a Criminal Justice Reform,
CJR, ehgible offense, you will be seen within 48 hours of your commitment to the Ocean County Jail, This is
called your Release Hearing. If the Prosecutor's Officer files a Mation to Detain, you will ba seen again in
approximately 3 business days for a "Detention Hearing”. If they do not fle for detainment, the judge will
release you with conditions pending further orders. The time can be extended by motions from the
Prosecutor's Office or defense attorney. A final release decision will be made at the Detantion Hearing. If you
are ordered detaimed, you will remain in the facilily until the disposition of your case.

Bail Reduction Hearings (Criminal Matters)
A bail reduction may be granted by the court sometime after your arraignment. Thesae hearings may be
conductad formally (whie you are present} or informally (without your presence).

Making Bail
When you are committed to the Ocean County Jail, a bad amount can be sei for certain cases. Your bail may
be set for a full amount, withy an opfion to post 10%, or cash only, There are several oplions o post ball,
inchuding: cash or certified bank check, property bond, or a local bail bond company, Posting a bail on a
crimenal matter requires a $50.00 non-refundable filing fee. Bail is posted to assure your appearance in courl
and may be returned at the complation of all court proceedings. A bail bond company fee is not refundable

Charges

You may be commitied for @ municipal level offense, a criminal offense (felany), or for contempt of superior
court for non-support,

A court date will be set for your initial appearance in municipal court for municipal kevel offenses.

i you are commitied for a8 non-support matter, you will ba required o post a cash purge, which is not
refundable, io secure your release,

If you are committed for a criminal matter, the process has been explained abowe.

Additional Charges or Detainers

If you recena addilional charges, bail may be posted in Ocean County, in most cases. If you posi bail for all
charges in Ocean County, and are aither unable or not permitted to post bail for any pending cut of county
matter, corractions parsonnal will contact the responsible authaority to transport you to the appropriate facility

Interstate Agreament on detainers (State Sentenced Inmates)

State sentenced inmales may request to be ransported oul of state fo address any outstanding criminal
matters. This is accomplished by contacting the classification office and filing the required 1A.D. forms.
Because of the timely transfer of siale sentenced inmales, these requests may be processed best once in the
state prison system,



OCEAN COUNTY CORRECTIONAL FACILITY — INMATE ACCOUNT

l. INMATES REMANDEDICOMMITTED TO THE FACILITY

A Upon enfrance 1o the Faciily, an Inmate Walfare Account will be set up for the inmate.

&« Al money that the inmate has in his or her possession will placed i lhe account.

1. A receipt will be issued for the money placed in the account.

2. Money placed in the account will be applied first against any negative balance that may exist

3. A positive balance will result and may be used for commissary purposes after the inmate is
classified into the genaral population,

= If there is a Property Officer available on the shiff, inmate accounts will started immediately.
= Money received will be put into the safe in Property

B. The account may be used for bail purposes. Any additional money needed for bail is to be
delivered to The Faclity and the bail posted thera,

C. Once an inmate has been booked into the facility funds placed in the inmates account shall be directly
deposied from either a commissary kicsk located in the Public Lobby, Public Information Cener
aneas or online wia www.accasscorections.com.  No cash, checks or money orders shall be

accepted by staff for deposit,



. DISCHARGING INMATES

A Al inmates released from the facility who have paid all owed balances shall have all remaining money
raburned (o them. When available, an inmate will be given a debit card with any existing balance from
his/her accounl. The funds will be returned 1o the former inmate in the form of a deb® card during
requiar business hours, Regular business hours are 9AM to 3PM Monday through Friday {excluding

holidays).

B. When an inmate i released from the facity, § all or any portion of issued equipment is eilher not
refurned or returned in damaged condibion, the cost of the missing or damaged equipment will be
assessed to the inmale’s account and deducted from any remaining balance in the inmala’s account.
The PropertyBooking Officer will be responsible for werifying and documenting the missing or
damaged equipment, and fonwarding that documentation 1o the Offce of the Wardan.

. The established equipment cosis/assessments are as follows:

Mattress (with infegrated piliow) = replacement value
Towel — replacement value

Sheel = replacement value

Blankei - replacement value

Jumpsuit — replacemend valus

Laundry Bag — replacement value

inmate Tablet System — replacement value

. PAYMENT OF OUTSTANDING BALANCES
A The inmale has ninely days after release to pay the cutstanding balance.

B. The only acceplable methods of payment are:

1. U.S. Postal Money Order made out to the:  ‘Ocean County Jail Business Account’.
2. Cenified check made outtothe:  "Qcean County Jail Business Account’



LIVING CONDITIONS

Cell Block Announcemeants

Announcements for feeding, medication, recrealion, vistation, dayroom access and Reguest Form
pick-up will be given. Inmates must be quiet duning announcements. Each announcement will be
made hwice,

If you are not ready when the cell doors are unlocked, you will not be able to participate in the activity.
You may be required 1o lock down during medscation distribution and commissary delivery.

If you do not lock down within cne minute (60 seconds) of being ordened 1o, you will be confined to
your cell for four (4) hours,

. Cell Rules and Regulations

You will not go into another inmate's cell for any reason,

Yol will nod store kitchen food or beverages in your cell

You will not hang amything in your cell that will ohsiruct the wiew of your cell from outside the cell. Call
doors and windows will remain unobstructed with ne items hung on or over the door.

¥ou will not attach any items to walls, ceilings, light fixtures, rasings or furnitwee.

You will not writeddraw anything on the facility walls, fioors, ceilings, windows, etc. Them will be zero
tolerance to graffii of any nature.

You will not place any iterns on windows, window sills, air vents or grills,

Lights and windows will not be blocked in any way.

There will beé no makeshdl curfains or chstruckions blocking any view of an inmate video visiation
manites in a dorm.

There will be no hammocks or clothes lines allowed in your call or cellblock.

Wake-up is at 7:00 AM and lights oul for those inmales in general population is al 10:30 PM. Lights
out may be earlier for Adjustmen Housing, Infirmary, Assessment Areals) and Regulated Housing,
You ane responsibda for making your cell daily. It must be clean and free from debris at all times

All personal property (including magazmes andior books) s to be kept neal, organized and stored in
the storage areas provided. You are permitted to have only one extra mesh storage bag in addition to
one mesh bag for laundry, All propery thal does not fit into the slorage bag will be discarded.

Your assigned mattress is to remain on your assigned bunk area,

You will nol share a mattress andlor bunk area with another person at any time,

Wour cell door and tray siof is not to be propped open or prevenied from baing shut in any manner.
Y¥ou are not permitted to be near a cell in which the occupant has been placed on leck-down status or
confined fo their cell. The immediate area of a lock-down cell or cell confinement shall be considerad
an unauthosized area,

Mo loud or balsterous naise or behavior is allowed anywheare in the facility,

Ko horseplay is allowed anywhere in the faciiy,

Mo mare than one person per shower &t any time

You must wear proper attire when going o and from the shower facilities,

If you have a medical restricton limiting your housing to a lower bunk/bed only, you are not permitted
on a fop bunk/bed at any lime

Cells and dayrooms will be inspecied al approximately 500 AM, Inmate Tablel Systems will not be
re-issued and TV's will not be turned on until afier unit inspection. If proper sanitation of the dayroom
is not maintained after inspection, lelevision privileges may be suspended until the sanitation issues
are reschwed.

Inmates ang nol allowed to cross the colored boundary line or enter the colored tile area around the
officer contral station.

Mo sitting on tables, railings or stairs and no standing on furnibure at any time.

Mo talking, screaming or yelling into the ventilation system

Mo screaming or yelling through fray slots.

Mo pull-ups from railings, upper level or slairs.

Mo working out in dayroom

Mo fabneating exercise or weight lifting equipment from any type of materials

There is a limit of one seal per call [f available/applicable). If no seat is avalable inside the cell, a
plastic chair may be assigned 1o the occupiad cell.

¥ou will not throw things or drop tems from the top ter 1o the botiom tiers.



*  You may be required to wear a surgical style face mask (issved upon inlake and as issued by madical
staff) anytime you are out of your housing call or when you are within close proximity to staff. The face
covering must cover your mouth and nose. This requirement will be based on the need for source
coniral, & determined by the medical siaff.

»  You will not utlize another inmale's tablet sysiem.

¢ Inmate Tablels are nol permitted 1o leave the inmale's assigned housing wnit unless they are being
redeasad from the facility, moving fo another housing unit, or were directed to do so by a custody staff
membear.

Searches

* ‘You are subjeci to physical search, propery search and area search at any time fo control
contraband and to maintain the security of the facility.

*  Adult inmates and non-pragnant inmates will be subject to search via a low dose radiation x-ray Body
Imaging Scanner {BIS), when appropriale

# Allinmates may be subject to random, réasonable suspicion and probable cause drug testing

Headcount Procedures

»  You will be required 1o lack-down for formal headcount and at any other time as required by the
facility.

s You will stand in front of your assigned cell for all other counts.

» If you do not lockdown within one (1) minute, you will be issued an On-The-Spot Correction and you
will be confined to your cell for four (4) howrs,

Photo Identification Cards

# Al inmates will be issued a photo 1D dentification cand wiven booked.

* You must have your photo identification card with you when you leave your housing unil for any
resason. If you are found to be without your photo identification card whie out of your housing unil, you
may be served a disciplinary change(s) accordingly.

# There will be no movement to programs, recreation or visiting without the |D displayed,

* Inmates will nof receive commissary without the appropriately displayed ID. If the ID card is lost it
must be reported immediately to an officer. You will be charged for a new 1D card

=  New ID cards will not be issued for 5 days and in that time, you will lose visits, commissary, recreation
and programs untll you réceive your new ID card.

# Any inmale who knowingly and purposely tampers with, desfroys, alters, mufilaies or trades the 1D
card will be charged for the new ID and receive disciplinary charges accordingly.

Inmate Movement

You will refrain from talking during inmate movement. You will refrain from banging on the housing unit
windows and doors, using hand gesturing or communicating through the windows and doors in any
fashion. You will nat pass of anything during movement or from one area to another area of the faciity.
Failure io follow the rubes will result in disciplinary action.

Appropriate Attire

= Oy ba;ptmﬂ department issued clothing may be worn, or clofing purchased through commissary
miay be worn.

=  You must wear your complede uniform when out of your cell for movement throughout the facility,
including professional areasfvisils, group classes, and similar. You may wear approved t-shirs
{commissary purchased or approved [-ghils received upon intake) or long-sheeved grey sweatshirs
with or without uniform fop only in the unit dayrooms.

= Sweals and approved (commissary purchased or approved 1-shirts recensed upon intake) t-shirts may
b worn to recreation,

» Sweals, thermals, approved (commissary purchased or approved (-shirs received upon intake) 1-
shirts or other authorized undergarments may be womn under your jail uniforms at any time.

= Lindergarments are nol acceptable attine in the day room.

& Only head coverings purchased from commissary, approved head coverings received upon intake ar
provided by Program Senvices'Chaplain, shall be worn inside the housing unit. No head coverings will
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be worn oulside the housing unit or during inmate movement. Approved religious head coverings may

be wom for court video conference cour appearances and duning intake photos.

Underwaar must nol show abowve pants,

Tops must cover the midriff and shoulders,

Clothing may not be aliered in any way

Mo clothing shall be worn thal may relay a message in either warding or art that could impact the

safaty, security or orderly operation of the facility, including by not limited to that which may be

considerad offensive, racist, sexually orientated , or advocates legal or narcotic activities.

* No clothing shall be worn that is clearly inappropriate as deemed solely by the Ocean County
Depanment of Corrections

Laundry

= Personally owned laundry will be done twice a week,

= This facility is nof responsible for personal items whike being laundared (lost, damaged, etc. ).
W

L

Laundared sheets and towels will be issued no less frequently thal once per week.

Jail uniforms will be exchanged no kess frequently than twice per week, or if issued as two sels. one
shall be sent with personal laundny which is done hwice a week.

Racreation

s Inmabe recreation lime & one hour daily, as conditions and security permit

«  Recreation will be announced in accordance with the schadule and those who wish to parficipate shall
be wailing at the door. Your one (1) hour stars when the movement o recrealion stars.

« |f you do not add your name fo the recreation kst pror to the recreation start time, you will not be
permitied io go o recreation

= You will be fully clothed when going to recreation.

= There shall be no banging on windows/doors. gesturing through windows/doors or horse play during
recreatian movermeant,
¥iou must be silent in the halway during movement and walk to (hie apposite side of the windows.
There are no bathroom faciifies available during recreation.

= When you go to recreation, you must stay there, You will not be permitted 1o leave recreation for
personal video or confact visits and inmate programs. The only exception to this is for professional
visitation, medical evaleatons/assessments, courl refaled visids, ie.  DCP&P, attorney wisits,
profation, chaplainreligious visits, etc,
Everyone will come in from recreation at the same time,
Inmates in Sanction Housing recreale in the day room,

Smoking
# This is a no smoking facility. Smoking and lighting matenals are congidered contraband and subject
t disciplmany charges.

Television

e Television(s) in the dayroom/multipurpose rooms may be viewed dunng dayroom recreation times
after housing inspections are completed. Televisions may be shul off based on security needs (dorm
searches, medication rounds, excessive noise level, emengencies, efc.). Other times will ba as
authorized by the Warden ar OIC for special events,

Radios

1. Only a radio and batlenes purchased from the commissary may be used.

2. Mo external wires, antennas, or speakers ane permitted.

3. Earphones musi be used.

4, Inmates are nol pérmitled io manufacture or design battery packs.

5, Balteries are avaitable (heough the Commissary. You may have in your possession one sei in the
radio and one sel of spane balteries.

6. Radios shall not be sold, gven away, exchanged or gambled away. If il is determined thal a radio was
sokd, given away, exchanged or gambled away, it will be confiscated and disposed of

Changes in Cell Assignments



You are subject o having your cell and for housing assignment changed at any time. Refusing 1o accept a
changs in housingicell assignment is considered a wiolation of institutional rules and will result in a
disciplinary charge being written. You have the opportunity to appeal a housing/custody assignment
change by completing the appropriate appeal form (DOC 45). Changes in cell assignments within the
same housing unit should be directed to the Floor Officer for the approprate approval, There will be no
cell movemenis withoul proper approval,

14, Interviews with the Captain
Inmates wishing to talk privately with the Captain should file & written request on an Inmate Request Form,
Each such request must ba in writing, signed and go through the appropriate chain of command

15. Parsonal Hygiene

16.

7.

Pearsonal cleanliness should be obeerved at all tmes,

All new inmates shall be supplied with a comb, soap, toothbrush, toothpaste, and a towel.  Other
hygiene ibems are available through commissary.

indigent inmates shall be provided wilh personal hygiene anicles necessary for their health and well-
being.

All inmates are furmnished with clean clothing, two (2) sheels, blankef, lowel, and footwear on
admission,

Inmates are required to shower upon admission fo the facility and will be permitied to shower at least
daily thereafier. Inmates are lo rémain sanitary,

Showers are available in all inmate-housing areas,

Feminine hygiene articles will be provided for famale inmatas upon request (tampon and sanitary pad
styles available). There is no cost to inmates for this feminine hygiene product. Misuse of the product
from its designed intent will result in disciplinary action.

Laundered sheets and towels shall be issued no less than once per week.

Hair care

There s hair culting equipment (with a sanitzer) available for hair care/hair cutting at no charge to
you. The 3-11 shift organizes the frée haircare by dormitory on a rotating schedule.

Hair care style will ba a "Buzz” cul.

You may nol use tha hair clippers to shave or trim your beard uniess it is approved by the medical
depaniment

Sanitation

Inmates are requingd 1o perform housekesaping chores,

The facility shall be kept in the highest degres of cleaniiness at all times.

The celis and dayrooms shall be maintained in a sanitary and ordaerly condition at all times by daily
sweaping and mopping,

Walls and other axposed surfaces shall be washed as ofien as necessary,

Toilets, sinks, and showers shall be cleanad daily.

Windows and windowsills shall be kept clean and free of any ilems,

Garbage and trash receptacles shall be emptied and cleanad af least once a day.

Disinfeciant [Ecolal Newiral Disinfectant) will be uliized to disinfect with a contact time of at least 10
minules

Litter shall not be permitted 1o accumulate on floors, n calls, dayrooms, and codridors or anywhare in
the facility.

Panshable goods will not be stored in cells, dayrooms, of work and recrealion aneas,

Inspections for violations of sanitation shall be accomplished daily.

The TV and phones (where applicable} will not be furned an in the moming unbl the cells and
dayrooms are inspected and found to be chean,

Al areas will be inspected daily for violations of sanitation



18, Razors

1%

MNew disposable razars will be issued to inmates twica per week, |ssua days will be Mondays and
Fridays on the 2300-0700 shift.

Inmates must provide their inmate 1D cand lo recene a razor,

All razors must be refurmed on the 2300-0700 shift when directed by custody staff

Housing for Inmate Workers, Male Assessment, and open dorm inmales are issued razors on
Sundays and Thursdays on the 1500-2300 shift. Inmates must relurn razors on the 1500-2300 shift
when direcied by cuslody staff,

Razors will nof be dismantied or madified in anmy way

Razors will not be issued to medical isolation cells or dorms (areas hat require full personal proteciive
equipmaent for infectious disease).

inmates who are involved in or are aboul to begin Superior Court frial, or are scheduled to attend a
funeral on days when razors arg nol issued, will be provided a razor upon request.

Mewspapers

A5 of October 14, 2022, this facility does not issue newspapers to the inmate population.

Inmate Tablet System (IT3)

Inmate Tablet Systems {ITS) will be issued to each inmate while they are being Classified

Inmates will be issued one set of earbuds for the ITS. If the initial issued earbued set is damaged, or
hast, inmates mus! purchasae theair own replacement on commissary.

Inmate Tablets are not permitted to leave the inmale’s assigned howsing unit unless they are being
released from the facility, moving to another housing unit, or were dinscted to do so by a custody staff
miember,

If an inmate leawes their housing wnit with an ITS or utilizes their own or another inmate’s tablet
outsida of their housing unit, they will be issued an On-The-Spol Correction and lose (heir tablet
privilege for 5 days (tablet will be stored for 5 days). Additional violations may resull in progressive
discipline.

Inmales are nol permitted lo allew olher inmales 1o ulilize their ITS. If an inmate allows another inmale
to ubilize their ITS, they will be issued an On-The-Spot Correction and losa their tablet privilege for 5
chays (tablet will be stored for 5 days). Addiional wiolations may result in progressive discipline,

Mo inmate-to-inmate communication is allowed through the ITS. Viokations will resull in disciplinary
action

Al activity and communication on the tablet is subject to monioring and review,

The Inmate Tablet System s a privilege.

Inmales are not permitted to log onto ancther inmales tablet account or utilize ancther inmate's tablet
in general,

The Dcean County Depardment of Correclions is nof responsible for any tablet credits or purchases,
For the video call on the ITS, it must be placed on the dormihousing unifs tablet docking station, Cince
remaoved from the tabled docking station, the video call will immediately end.

Video call rules guidelines will be Ihe same as a video visil rules

If an mmate cawsas damage to their assigned tablet, they will have 8 confiscated as contraband,
charged far the replacemeant value cost (3350 dollars) and will not be isswed another tablet for at least
a period of 120 days. After the 120 days, the incident will be evaluated by the Chief of Security to
datermime if iha inmata can receiva a replacement (review of restifution status, inmate's behavior,
discsphnary recard, efc.). If # s determined that the mnmate will nod receive a replacemenl tablet afier
the initial review, the incident will contines o be re-evaluated every 120 days. If the inmate is released
from the facility and they return al a later date after being released, they will not receive a new tablet if
the incident review was still cpen when they were discharged. The review on the previous incident will
ba re-evatualed as soon as possible upon thair return in order fo determine if a tabled will be issued
For other ITS related minor viclation issues, On-The-Spot sanctions may include loss of the tablet
andlor confiscation,



TABLET INSTRUCTIONS

For friends and family to use messaging and photo applications, they must create an account al
gettingout.com.
Inmates will log cnta the tablet using their assigned Booking number and TID V-PIN
Inmates must review and agree to the Terms of Use displayed on the tabbet.
Inmatas will ba abla to purchase tablat funds. In addition, friends and family can deposi funds to the
inmate’s tablet account:
Via Websile Gellingout com
Via the free Getting Out mobils app for Apple and Android
Via phone at B88-518-0115
Except for designated housing areas, headphones are mandatory when utilizing the tablet for phone
dialer, playing games, walching movies, andfor kstening to music. Inmates will be issued an initial set of
headphones after intake,
o Inmates housed in infake areas and special needs units or inmates on close watch shall not be issued
or required to use headphones
o If headphones become damaged, inmates will be reguired 1o purchase a new set from commissary.
=  Inmates are only pemitied 1o have one (1) set of headphones for tablat usa.
= Inappropriate use of the headphones may result in formal disciplnary action,
Unless otherwise directed, inmates may use the tablet in their cell during the facility's operation schadule,
but thera is no guarantes of signal strength. Stronges! signal strengih will be in the dayroom anea,
Tablets will log out after a period of inactivity. The inmate will continue to be charged as long as they are
logged into the lablet. It is the inmate's responsibility to make sure that they are fully logged out of the
tablet. The Ooean County Department of Corrections is not responsible for any tablet credits ar
purchases.
Tablet privileges for both the inmate and friendsfamily member(s) can be suspanded for inappropriate
behavior. Due process shall be afforded to all inmates for vidkations of (e rules,
Video calls can be made with available tablet funds. Video calls can only ba made while the tablst is
docked on the video call docking station {grey holder on wall)
Any messages or photos that have not been received in a timely manner may be delayed due 1o a manual

approval process,

EREE PROFILE
The following applications will be available o the inmate population on the tablet &l no cost:

=  Tablet Accownt Information: Tablet fund balance

Facility Information; Inmate Rulebook

Law Library: aliows inmates to research legal material through Lexis Nexis

Announcemenis Molifications made to the inmate population

Grievances and Requesis feature on the ITS is not active al this time, paper forms must be submitied
Commissary Ordering; the ability for inmates o place commissary orders

Religious: a variety of religious material

Educational: & variely of educational materials

*MOTE: Tima restrictions shall apply o the free profile applications

EROMOTIONAL PROFILE
MNew or advertised applicalions available o the inmate for a reduced fea.

4



STANDARD PROFILE

Entertainment applications will be avaidable to the mmate population on the tablet for a fee. These applications
include, but are mat Emibed to:

music, movies;

non-violent games; and

other inmate approprate emterdainment

Messaging: allows inmaies and approwed contacis to exchange electronic iyped messages
Message Link allows inmate friends and family to atlach phodographs to incoming electronic
messages. The messages and the attached photographs must pass throwgh the scanning process
built into Message Link before being approved for inmate access,

PHOTOS

Photos: Inappropriate photos wil not be sent, and the familyfrend will not be reimbursed for rejected phatos
that are deemed inappropriate. Phato rules mclede, bul are nof Emited to:

HNothing illegal in picture;

Mo filtered pictures (Le. Snapchat fillers) allowed;

Mo hand gestures of any kind including hearts, rock and roll, peace sign;

All individuals in pholos must be fully clothed (top and a bottom ) regardiess of age or gender (Mo kids
in diapers, elc...)

Mo 3rd party piclures (posters, kove kellers, etc..)

Mo collage pictunes with multiphe piclures combined

NOTE: Inmaie may use multipke apps at the same time (i.e. kslen (o music while sending messages)
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TELEPHONE CALLS

Rules

All inmales being admitied into the facility are permitted to make al keast bwo local lelephone or colbect
long distance calls while in the booking area in crder 1o obtain counsel, make bail andfor notify
families,

All inmabes returning from any type of court proceeding will be afforded a telephone call,

A public telephone is avadable in each housing unit.

All out-going calls are to be collect or debit only. Overriding or manipulating the mstitutional W-PiN
policy is a vielation of institutional niles,

Inmates are not permitted to receive in-coming lelephone calls or telephone messages,

if an in-coming call of an emergency nature is received for an inmate, the telephone number and
name of the party who called will be obtained and the inmate will b2 permitied to call relative to the
varihied emergancy.

Emeargencizs will be defined as a death or & senous crisis in the family.

Telephones in inmale housing areas are controllied and will not ba turmed on until the housing areas
are inspected and found acceptable

= Telephonas will not be used during institutional head counts,

= There shall be no transfer or third party calls.

= Telephones may be disconnected by the computer when connecied 1o lelephones with 3-way or call-
waiting capabilities andlor cordless lelephones

s Telephones will not accept 800 numbers.

s |Inmates will not call the jad or other government offices for any reason,

= [nmates will not call victims or attempd to circemvent lelephone blocks or Restraining Orders

= |Inmates will ned call depariment employees.

» Telephone access by the general inmate population is a privilege and may be withdrawn for good
cause,

& Allinmate calls are subject to moniloring and recording by institutional persannel.

o Calls will be terminated aftar 15 minutes

= Spanish is available while using the inmate telephone system.

= A TDD device is available for the hard of hearing and hearng impaired. There s a TDD device
available in the Booking Unit and the Program Services Office so inmates can be afforded the
opporfunity o use this device once the booking process is compléled. Inmates requiring the use of
the hearing impaired relay service can do so eiher in the Booking Unil or in the Program Services
Office. Arrangemanis for additional assisted telephone service calls shall be made through Program
Services via an inmate request form. A Video Relay Service (WVRS) and Wbiluo communication
devices are also available for the hand of hearing and hearing impaired

Inmate Telephone System

The Inmate Telephone System requires all inmates to enroll their voice and create a private code in
order o place any telephone call on the GTL system.

All Inmates will be limited to seven (7) telephone numbers, plus an wnlimited number of altomeys’
phong numbers thay wish lo have added to the attorney phone list

It is the responsibility of all inmates 1o idenfify all attorneys they may be caling, which includes
complefing and submitting the “Inmate Atlorney Phone List” for approval.

Atlorney phone numbers can only be added by facilly personnel afler receiving an “Inmate Attorney
Phone List” from the inmate.

Any phona numbers added by the inmate to the Inmates phone list will be conaadared non privileged
calls and will be monitored and recorded

Tha first seven (7) unique numbers an Inmate attempts to call {which are nof blocked and able fo
recaive calls from the Inmate platform) will be aufomatically added io their phone list

Inmates will have the ability to change their phone list only once a month.  Their phone list will be
automatically cleared on the first Monday of each manth.

Any emergency telephone kst change requests need fo be submitted on an “Inmate Reguest Form”
and submitted to facility adminisiralion for approval,



Whan your call connects, you will hear a message indicating “This is a Global Tell Link pre-paid call
from (your name). an inmate at the Ocean County Jail. This call will be mondlored and recorded. If
you wish to block any future calls of this nature dial seven (7) now. To hear the cost of this call press
nine (9) now. To accept this call press zero (0) now. To decline this call hang up.”

Phone minuies are available for purchase via dorm commissary kiosks.

Tedephone calls may be made via the housing or cell (where applicable) telephone and via the Inmale
Tablet Systam (ITS) phone dialer,

Directions for registering a V-PIN to place a telephone call:

Erum !.I';e inmate telephone, remaove the handset and press 1 for English or press 2 for Spanish,
i 11
Emter your & digit PIN number,
Clearly speak your first and last name that correspond to your inmate 1D.
You must use your name that is registerad with the Qcean County Jail. If your name 15 shont, please
slate your first, middle and last name.
Speak dirsctly info the phone.
Speak in a clear natural voice
Please stale your narme afler tha lonsa,
After you enrodl, do not hang up after registering your voice, as you will be asked to establish a 4 digi
private code. To register your code please follow these instructions:
8. When prompted, enter a 4 digit private code — you will need to remember thes code when you
ang altemphing to place all future telephone calls, 0O NOT shane this code with anyone.
b.  The system will play back the private code you enterad.
& Press 1 to confirm. Otherwise press 2.
d. Youwll hear an automated response “Your four digit private coda has been registered.”
If your code becomes compromised, dial 112 to reset it Please note that after anroliment, you may
nod hawve the ability to change this code for approximately 1 week,

Directions for placing a V-PIN Telephone Call:

Pick up the telephone handset Press 1 for English or 2 for Spanish.

For a collect call dial zero "0,

Enter the ten (10) digit phone number (area code + phone number) you are calling

Enter your 6 digit PIN number

Clearly state your first and last name when prompled,

Enter your 4 digd private code.

If your voice PIN number and 4 digit private code match, and the lelephone number is on your list,
your call will ba processed



CORRESPONDENCE

Inmates have the nght fo communicale or comespond with persons andior organizations subject only to
hrmtations necessary (o mainfain arder and security,

All correspondence will be processed through the U.S, Postal Service andlor electronic mail.  Mon-lagal
cormespondence cannot be dropped off to the lobby, it must be received through the LS. Pastal Service.

The mailing address is:

Ocean County Jail,
PO Box 2191
Toms River, NJ 08754

LIMITATION ON OUTGOING AND INCOMING MAIL (10A:31-13.1)

There shall be no limit on the amount of cutgoing or incoming correspondence an inmate may send or
receive
Communication to or from an inmabte must be in the form of a letter. Letters must be on plain while
paper. The plain white paper shall only contain pen ink. Amthing other than pen ink shall not be
parmitted (this includes, bul is mot Bmiled (o, colored pencils, crayons, efc.),
Prohibited comespondence is listed below:

1. Greeting cards or any type of cardstock

. Envelopes or letters containing colored pencil, stickers, crayon or anything other than

pen ink

There shall be no restriction on the length, language or content of letters or on the persons to whom
an inmate may write, excepl where there is clear and convincing evidence to justify resirictions to
ansure the maintenance of public safety or adult counly cormectional facility arder and security.
Inmatés must have their proper first and [ast name and address of this faciety legible in the upper lefl-
hand corner of the envelope of ALL outgoing mail. The cormect address is:

Ocean County Jall
PO Box 2191
Toms River, New Jersey 08754

If your name and address do not appeas, or f the pre-printed address or message is lampered with n
any manner, the item will be destroyed. (104:18-2.9)

Addresseg's complete name and address must be legible and un-cbscured in the center of the
envelope,

Outgoing mail muest be in standard or legal envelopes. MO homemade mailing containers will be
allwed. Poslage must be affixed in the front upper fght comer of the envelopa.

Correspondence for Judges, Public Defender, Prosecutor, Probation, etc. may be done by inter-office
mail via Program Senvices. Correspondence sent this way still must have the inmate's name and
address on the envelope,

Envelopes will not be processed which contain drawings, stickers, cartoons, messages, symbols, etc
on the exerior surfaces of the mail that iMerere with proper placement of postal processing stamps
and markings

Letters comng into the facility that contain contraband will be resealsd with “Comespondence
Returned to Sender” stamped on the outside explaining what i not authorized and retumed to sender
Any incoming mail contasning controlled or unidentified substances, weapons andior information of
criminal activity will be placed into evidence and forwarded to the appropriate unit for investigation.
Incoming mail envelopes and lefters / contents will not be delivered to the inmafe with the
accompanying mad, A pholocopy of the envelope and letter / contents with the return address will be
provided with the mail defvered

*INTRODUCING CONTRABAND TO A CORRECTIONAL FACILITY (through the mall or by any other
means) 15 A FELONY. Such activity or suspected activity will b2 investigated for criminal prosecufion,



2. COST OF MAILING CORRESPONDENCE BY INDIGENT INMATES (104:31-19.2)

« Once a week On commissary day, indigent inmates shall be provided wilh postage and stationery
enabling the inmate to send at least three letters of general comespondence per week. Weltare
packets that inclede postage and stationery are requested through an Inmate Welfare Packet Request
submitted weekly

¢ Mo inmate will be denied the opportunily 1o send out legal mal due 1o an inability o pay.

3. PROCESSING MAIL {T0A:371-19.3)

# Daily collection, handling and distribution of inmate mail shall be done by authorized staff personnel
cinly.

» Qutgoing comespondence shall not be held within the adult county correctional facility more than 24
hours after the correspendence has been received or collected for mailing, except on weekends or
holidays.

* Incoming commespondence shall be delivered to the inmate within 24 hours after it has been received
at the facilty.

4. DNSAPPROVED CONTENT (104A:31-19.4)
» Any correspondence or pubkcation for an inmate may be withheld in the mailreom or taken from an

Inmm possession if it falls within one of the following categories:

The correspondence or publication contains material which is detrimental 1o the security andior
order of the adult county correctional facility because it incites vielence based upon race, religion,
creed or nationality and a reasonable inference can be drawn, based upon the axpanence and
professional experise of correctional administrators, that it may resull i the outbreak of violance
wilhin the facildy.

2. The correspondence or publication contains information regarding:

. Explosives
i Waeapons,
il Controlled dangerous substances; unidentified substances; crayaon or other ink
W Escape plans;
W Lock picking or lacking devices; or
vi.  Anything thal might pose a threat to the securily or orderly operation of the adult
county correctional facildy

3. The corespondence of publication appears to be written in code;

4. The correspondence of publication contains infarmation concerning activities wilhin or oulside the
adult county correctional facilty which would be subject fo criminal prosecution under the law of
Mew Jersey or the United Siates;

5. The correspondence or publication incites violence or destructive or disruptive behavior toward:

i Law enforcement officers,

i Depardment of Correclions of contract vendor personnel;
i Facilily inmiates, vistars andior voluntsears: or
v Facility programs or procedurnes:

6. The corespondence or publication contains malteral which, based upon the experience and
professional expertise of cormectional administrators and judged in the context of an adult county
corractonal facilty and its paramount inlesest in security, onder and rehabilitation:

i.  Taken as a whole, appeals to a prunent inlerest in sex
i. Lacks, as awhole, serious Merary, arlistic, political or scientific value, and
ii.  Depicis, in a patently offensive way, actual or simulated sexual conduct patently
offensive representations or descriptions of ultimate sexual acts, masturbation,
excretory funclions, lewd exhibitions of the genitals, sadism, masochism or bestiality.

7. Any incoming correspondence containing the above mentioned prohibiled content will be placed

into evidence and forwarded to the appropnale unit for investigation,

5 INSPECTION AND READING OF INCOMING MAIL AND RECEIPT OF FUNDS (10A:31-19.5)
« All incoming comespondence and packages shall be inspected for cash, checks, money orders,
disapproved content and contraband,
* Funds received through the mail shall be credited to the inmate’s account and a receipt shall be given
ta the inmate
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Contraband and disapproved content shall be removed from incoming correspondence and the
inmate shall be notified conceming the dems removed and the disposition of the contraband.
Contraband shall be fully described in the copy of adult county comectional faciity rules and
regulations gheen 1o the inmale al admissions (sea N.JAC, 104:31-21.4)

Inmate incoming correspondence may not be read excepl when there is reliable information indicating
Ihat the mail is a threat to order and security, or when mail is baing used i the furtherance of ilegal
actiaty. It shall be the responsibility of the Jall Adminisirator to document that sufficient reason exists
o rxad an inmate's comespondence,

We do not accept cash or personal checks in the mail due to potential mail theft. Please
encourage your family, friends or persons who might be mailing you funds that we only accept
money orders or certified checks.

INSPECTION OF OUTGOING MAIL (104:31-19.6)

Qutgoing inmate correspondence shall be pemitied to be sealed by the inmate and shall not be
cpensd, inspectaed of censored unless there s evidence 1o suspect thal there is confraband ar
disapproved contant enclosed or that a criminal activity is invohved.

Outgoing comespondence which s opened pursuant to this section shall be resealed and mailed
promptly only when the correspondence does not conlain contraband or disapproved content.

The full name of the facility musi be clearly stamped or printed and visible on the oulside of all
oufgoing envelopes from inmates or inmate groups,

LEGAL CORRESPONDENCE (10A:31-19.7)

All incoming legal comespondence should clearly indicate on cutside of the envelope that the
correspondence is being sent from a legal correspondent defined as the exchange of documents
batween an inmate and;

1. An attorney of this Stale or any other state when properly idantified as such on the outside of the
envelope;

Officas of the Federal or Stale Public Defender,

Federal, State, County and municipal courts;

Federal, Siate, County and municipal court judges;

Offices of legal services, Legal assistance clinics managed by accredited law schools of this or
any cther state;

The Administrative Office of the Courts;

Offices of the Federal, State or County Prosecutor,

Ofher Federal, State, County or municipal govemment agences,

9. The Ofce of Administrative Law: and

10. Foreign consulates

All incoming legal correspondence shall be opened and inspected only for contraband. Incoming legal
correspondence shall not be read or copied. The content of the envelope may be removed and
shaken lpose to ensure that no contraband is enclosed. After the envelope has been inspected, the
comespondence shall be gnaen to the nmate.

The inmate may be required 1o sign a slip acknowledging receipt of the incoming legal
correspondence,

Letter wriling materials shall be provided to inmates by the facility and the facility shall assume the
cost of mailing legal corespondence for indigent inmates. Those cost of mading legal
cormaspondence shall extend only to first Class or standard postage and shall nol include:

1. Registerad mail;

2. Cenified mail;

3. Praferential mail, or

4, Insured mail

Whenever an inmale is transferred from one adult county correctional facility to another facility, the
inmale shall be responsible for notifying his or her correspondents of the change of addrass.

All incoming legal cormespondence shall be forwarded fo the cormectional facility 1o which the nmate
has been transferred for 90 days.

Any legal corespondence received for a transferred inmate after 90 days will be retumed to the
Eafder,

Al M£ng legal correspondence shall be clearly marked with the inmate's name and number on the
enmve
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Inmates sending legal cormespondence out of the faclity shall be responsible for clearly marking
“Lisgal Mail® on the front and back of the envelopea.

The absence of the "Legal Mail™ designation shall not mean thal the comespondence may be treated
as non-legal correspondence if the address on the emvelope cleary indicates that it is being sent to a
"legal correspondent” as enumeraled in the definition of “legal corespondence” (A above) or
legitimate public official

8. PUBLICATIONS and PERIODICALS (10A:31-19.8)

o

Inmates shall be permilted fo receive soft cover books, magazines, newspapers or other pnnfed
matter unless such publications are deemed to constitute an immediate threal 1o the securily of the
adult county correctional facility, or these publications are determined to contain disapproved content
or ko be cbscene by current laws or court decisions on obscenily

Magannes, books and other authonzed publications that are infended for delivery to a particular
inimale ang acceptabke only when malled direclly frem the publisher and must contain a packing slip or
invokee with the address and phone number of the publisher. Third party fulfilment, such as Amazon,
shall be considensd prohibied and tréated as contraband. Ray. 5730018,

All incoming bocks, magazines, publications must be prepaid and may only be received rom Source
of sale, meaning directly from the publisher,

Each incoming publication shall ba opened and inspected for contraband and disapproved conlent,
but shall nol be read unless there is a reason to believe that the pubfication containg contraband or
dsapproved contend. The publication may be read only in the above circumstances with proper
authanzation from the warden or designes.

Publications received for an inmate thal are considered contraband or disapproved items (Le. volatile,
breach security or viclence onented) shall be placed in the Inmates’ property o returned (o sender.

PACKAGES (104:37-18.0)

The mailing of packages to inmates of this mstifution is prohibited. Only the Warden or designee may

approve any deviation to this policy.

If the mailing of a package is approved by the Warden or designee the package will be subject to the

foBowing 104 requirements:;

{a) Inmates shall be provided with a lisl of items pemmitied o be receved in packages. The Warden
may establish internal management procedures stipulating that any package limitabons such as,
but not limited to, the number and weight of packages that may be received each month and
whether packages shall be obtained only from source of sale

{b) All incoming and outgoing packages shall be clearly marked with the name and address of the
inmate, ocpened end thoroughly searched for confraband (gee MNJAC 10A:31-1.3) and
disapproved content (see M.J AC. 10A:31-19.4)

ic) All incoming packages must be prepasd,

(d} Any items available through the commissary will not be allowed to be mailed into the instilubion,

CERTIFIED MAIL

Any inmate that wants to send certified mail must do 5o by submilting a request form to Program Services,
Program Services will than work with the Commissary to make sure that the inmate has sufficient funds 1o
send the correspondence. Indigend inmates will be dealt with in the normal fashion as per the guidelines of
?'!diganl: inmates. In order to send mai certified, there must be money in your commissary account to pay
o 1.



11. PERSONAL PHOTOS fELECTRONIC MAIL

| W]
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You may receive electronic letters and photos from family and friends in accordance with the
guldelines sel forth by the Ocean Counly Depariment of Comections through AccessCorrections
SecureMailSecurePhoto. Family and Friends can reach AccessCorrections ether via the internat at
AccessCorractions.com or by phone at 800-545-6283.

As of June 1, 2018, all phatos must come through AccessComections SecureMail'SecurePhoto. As of
Cetober 117, 2022, photos may also come through the Inmate Tablet System {ITS) account

Photos that do not meet these guidalines shall be returned o sender

Photos that are considered offensive in nature will not be processed.

Electronic letters and photos (mail) will be processed Monday throwgh Friday during normal business
hours,



VIDED VISITATION

Video Visiting Rules = Friends and Family

= An opportunity will be provided for elgible inmates at the jail o have two (2) fieen (15) minuwle video
visits each week.

= [Each inmale will be limited to two visits per week due to time and space limitations,

Trusiee Inmates in assessmaent dorms must fill out the “Inmale Visitors List” in order to receive a visit.
Wigitors must be on the “Inmate Visitors List” in order for that person to visil,

e Wigitors must pre-register and pre-schedule visits at the visiting kiosk or an the visiting web site
hittp: Mhanweww. cooocean. nj uaDC Comrectionsfrminmate\isfiation, aspx
All visitors must clear tha metal detector and are subject to search before entering the visiting area,
Vigitors miust be here and signed i, with enoegh tme o be able 1o complete the visit during the
schedule visding time. Visfiors must also take into consideration any waiting time that may be
involved, Visiing tirmes will end on schedubs.

* \isilors must be at least 18 years of age, unless they are married to the inmate. accompanied by a
parent, a guardian, or an adult family member,

« WisHors must have valid government issued pholo 1D as described below,

s A wvisit may be terminated at any time by the Shift Commander whenever the conduct of the wisitor or
the inmate is not conducive to the security, tranguility, and good order of the facildy or when it would
be appropriate to do so under guidelines established in the facility’s emengency procedunes.

#  Former inmates of this facilify shall not be allowed a visit for at least one year after their release date

& Persons who have been incarcerated in any county jail or in any state prison facility shall not be
allcawed [ wisit in this instilutan for at least one year after thair release date,

= Proper aftire will be worn al visiing and underwear will not show above pants or your visit will be
terminated,

= The Warden or designee may approve visils under special circumsiances where sufficient cause
exisis indicating an emergency or other need that cannot be facilitaled or would cause undue hardship
ta the inmatea or thair family to visif during normal visiting hours.

Inmates housed in the Assessment Unit'Cells are naligpble for visits.

= [nmates in Sanction Housing or Discipbnary Detention will lose visRalion privileges,

& Wisits will be denied for inmate trustees if the visit time conflicts with their schaduled working hours. If
wiork hours change for a trustes after a wisit B approved and scheduled, the visit will remain as
scheduled.

s Al non-atlorney visis are subject to reconding and mondaning

Video Visitation Schedule
«  Weekdays Visiting Hours
Maonday through Friday 6 PM =9:30 PM

= Weekend Visiting Hours
Saturday T30 AM - 12 PM and 100 - 3:00 PM
Sunday T30 AM - 12 PM and 1:00 - 3:00 PM

Denfal of Visiis

« The Shift Commander/OIC may deny wvisting privileges to any person when there is reason io
believe, or sufficient probability fo think thal the wisil would be a threat to the security of the jail or
detrimental 1o the health and welfare of the inmates

# The Shift CommanderQIC may alzo deny visits for non-compliance of visiting nides and regulations.

# Visits will be deniad for inmale trusteas if the visit time conflicls wilh their scheduled working hours, If
work hours change for a trustee after a wvisit is approved and scheaduled, the visit will remain as
schadulad.



Procedure for inmate Wisitors

= Visibors must pre-register via the video visitation web-site
WL, i us/OCICorr naf rmlin or @ the Lobby visting kiosk
to schedule their visits.
All visfors are (o repon to the visiting lobby.
Visibors are reguired to clear the metal defector and be saarched before entering the wisiting lobby
Inmate visitors shall sign in with the visiting lobby officer, gving the fellowing information:
Full namse
Address
Inmate's name and refalmnship to inmate
# Inmate Visitors will be required to identify themsehes with one of the following forms of identification:
Vakid Drivers License froam a Stata in the United States
Valid Federal, State or County Picture 1D with address of residence
Valid College Piclune 1D wilh a recent bill with address of residence
Valid Waelfare card with a recent bill with address of residence
Birth certificata with a recent bill with the address of residence
Vald Passport
= Veilors must comply with all instructions of jail staff or the visit will be terminated.
= Al vigilors will present themselves is 8 mannar so a3 to not overlly offend other visitors by abuses of
language, inappropriate actions, or attire.
Thera will be no aricles recened on visiting days without pricr written approval from this Depariment
Magazines and books can only be received through the LIS mail directly from the Publishers.

ATTORNEY VIDEQ WISITATION

Attorneys may visil their clients with no restrictions piaced on the number of visils.

Wisils will occur Monday through Friday, 7:20 AM to 5:00 PR,

Aftorneys may visit their chents other than al prescribed times under special approval for emergencies by
the Warden or designes,

Aftorneys may pre-regisier via the web sile:

hitp: iwww oo ocean ni us'OCHCorrectionafrminmate\Visitation sy or @1 the Lobby vigiting kiosk,

ATTORNEY AND PROFESSIONAL CONTACT VISITING

Requests for aliomey and professional contact visils must be submilied in wriling to the atlorney visiting
slaff for pre-approval and scheduling. Additionally, this can be done onling wia the following link:
http: s co.ocean.n).us'DC/ Corectionsfrm\EsitationRequestF omm, aapx

The OIC may use their discretion to scheduls a contact wisfation.

PRIVATE INVESTIGATORS WVISITS

Private Investigators may visit the inmates in relation to an investigation after submitting to the Warden or
designee a letler of infroduction from the Atborney of Record employing or retaining the investigator, or a
copy of the court's journal entry assigning the investigalor to the inmate's case.

In maiters not refative to the investigatory issues centered on the inmate's case (relevant 1o the inmale's
incarceration), the investigator is entitled fo condact the inmate they wish 10 see via regular inmate video
wvisitation procedures

P.I. visits may be scheduled Monday through Thursday, 8200 AM 1o 12:00 PM and 1:00 PM o 500 PM
and Friday 8:00 AM to 11:00 AM and 1:00 PM to 500 PM



CLERGY VISITS

Thae jail chaplain must first screen all members of the clergy requesting a video visi

All such visits are coordinated by the Program Services Unit.

Video visitation with approved clergy will be scheduled during professional visiting hours.

Clergy visils may be scheduled Monday throwgh Thursday, 8:00 AM to 12:00 PM and 1:00 PM - 5:00 PM
and Friday B.00 AM to 11:00 AM and 1:00 PM fo 500 PM

FROFESSIONAL VISITS

Other professional visitors include social service agencies, probation, parole, mental health, educational,
and (reatmeni agencias.

Professional visitors shall present valid photo ID and credentials in the visiting lobby

Vigits may be scheduled Monday through Thursday, 8:00 AM to 12:00 PM and 1:00 PM - 5:00 PM and
Friday 800 AM to 11:00 AM and 1:00 PM 1o 5:00 PM

Visits may be pre-schedulad via the web site;

g e, co ocean. i usfOC/Corectionsirminmatetisdation asox or al the Lobby visiting kiosk.
CONTACT VISITING
Contact Visiting Hours

« Contact visiting for approved inmates will be conducted on Fridays, Saturdays, and Sundays.

+ Contact visiting hours shall ba from 8:00 AM to 9:00 AM and 6:00 PM 1o 9:00 PM on Fridays and 8:00
AM i 2:00 PM on Saturdays and Sundays,

=  Contact visits shall be 30 minufes long.

* There will be an approximate 30-minule interval for a thorough search of inmates to be conducted by
the Visiting Officer after each wisit,

= Vesilors shall report o the visiting lobby,

= Wisils will be conducted in the Contact Visiting Area.

Contact Visits Rules / ENgibility

= Confact visits will ba the primary means of visitation for approved inmates who do not represent a
substantial security risk.

=  Approved inmates will be allowed one contact visit every 30 days.

# Contact visil requests shall be submilied by the visitor at least 14 days prior 1o the requested visitation
date via onling at the foligwing link: hitps:oceancounty seamlessdocs.comdfixruzljand9bd/

# The visit request sip must contain the inmates name, cell, ID#, visitor full names, date of bigh
information, social security number, reguested visit date and requested time. If any information is
missing it may resull in a dendal

» Requests will not be approved for inmate trustees if the requested time conflicts with their scheduled
working hours. If the requesied contact visit time sbol is al the end of a frusles's scheduled work
hours, case-by-case accommodations may be approved 1o allow a conlact visd. I work hours change
for a trustee after a visil is approved and scheduled, the visil will remain as scheduled,

= Cancellalions must beé received in Classification by 3:00 PM of the Wednasday before the requested
wisit,

# There will be a maximum of 2 adult visdors allowed for each inmate being wisited. All visitors' names,
ages, and refationship must be listed on the request form.

Mo school-aged children are parmitted to visit during school hours.
Any adult visitors bringing children under the age of 18 must be accompanied by a legal parent or
guardean, with prool of guardeanship.

# Contact visits for an inmate may be bmded 1o 4 total visitors, incleding minors/children, dus to space
limitations.

o For primary caretaker parents, additional allowances will be parmitted for childran,

* Anyone who has been incarcerated at any county jail or in any State Prson at any point in ime will not

be approved as an oulside visilor for a contact visit.
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Anyone who has an indictable conviction in the past 3 years will not be approved as an oulside visitor
for & contact visit,

Only 3 approved inmates with a custody of minimum or medium are permitted at a time in contact
visitation

Only 2 approved inmates with a custody of maximum are permitted at a time in contact visitation
Vigilors must be here 15 minutes before the scheduled visit time,

Ay guilty disciplinary decision will resulf in denial of contact visit for at least 80 days.

Approved inmate must be incarceraled at the Ocean County Jail for 90 days or mare.

Approved inmate must bé housed within the genaral population of the jad, They cannot be on dry cell
protocol, modified mental healh, safety cell temporary housing, or in pre-hearing/Adustmant Housing
disciplinary detention. If an approved inmates housing changes between the time of approval and the
time of a contact visit to a non-genedal population housing, the inmate will be densed the scheduled
contact visit until they are rehoused in general population, Reasonable accommodatian will be made
to nolify the inmates visitors, bul the responsibility of nofification fo the visilor shall remain on the
inmate.

If disciplinary time is imposed, the inmate must wall 50 days after release from Adjustment Housing
confinament, unless otherwise specified below

Inmates placed in pra-hearing detention shall not be permitted to attend a contact visit during their
pre-hearing detention time.

Inmates will have nothing in their possession during the visit and will be strip-searched before
returning to their housing area

Durng a contact visit, it is permissible for hands 1o be held above the table. One hug at the end of the
vishl is permissible.

Any inmates that are found guilty of an institutional dsciplinary while attending a contact visit will have
their contact visils suspended for the rest of the inmate's current incanceration,

Inmates found with prohibited items in connection with a contact visil will lose thelr contact vizils for
one year.

Inmates found guilty of criminal drug, Institutional drug or alcohol related offenses in
connaction with a contact visil will lose contact visits permanently,

Inmates found guilty of assaulting an Officer or Staff member while incarcerabed will lose
contact visits permanently,

COURT CLOTHING

Court clothes and clothes brought in for inmates who will be escored 1o a funeral are the only exceptions
iz restrictions of when property can be brought into the jail.

You shall be provided with your own street clothing for triad in County Court

If you have no such appropriate clothing in your property, you shall be permitted to request your family or
friends to bring street clothing fo you

Such clothing delivered to the jail shall be inspecied for contraband

Clothing for count may be dropped off at any tme. This applies to trial only, not arraignments, pleas,
sentencing, etc.



COMMISSARY

General Information

The Commissary afférs a vanety of iterms for salka,
The kst is extensive and items and pricing are subject to change at any lime
The nstitution does not allow any items sold in the commissary to be brought or sent in.
Kosher and Halal Commissary fem ists are available upon reguest,
The following list is a sample of some of the ibems that are available in the Commissary;
Hygiene Articles
Food — ltems
Snack items
Siaticnary items
Clothing and foochwear
Dwer the counter Medications

Ordering From Commissary

-

A kiosk is available for placing an order. In addition fo commissary kiosks, the Inmate Tablet System
has a commissary application.

Once a commissary order has been processed, it cannat be cancellad.

We have the oplion of kmiling the amount of lems you may purchase at any one lime.

You may purchase up 1o the amoun! of one hundred and seventy-five dollars ($175.00) per
commessany order.

You ane required 1o show your jail identification at the time of defivery befora receiving vour order,
Your purchases will be checked at time of delivery. You will verify the quantity of iterms purchased as
well as the condition of said aricles. You will sign your receipt, keep one copy, and give the other
copy to the commissary representative delivering your order.

Mo one else can recaive andlor sign for your order other than yourself,

Discrepancies in your order will be addressed by the commissary representative, providing you can
provide proof of the discrepancy at the time of commissary issue only. Refunds will be processed the
same day by the commissary providar.

All sales are final. If you sign your receipt agresing to the purchase, you may not attempt 1o make a
complaint about missing items,

Surcharge

Effective July 18, 1998 pursuani Senate Bill No. 2082, a 10% surcharge will be applied 1o all
commissary orders,

The surcharge will be reflected on your commissary receipl.

All monies received for the surcharge will be forwarded to the State Treasurer for deposit into the
Victims of Crime Compensation Board Account,

Example: If your order totals $50.00, a surcharge of $5.00 will be applied to your receipt lotaling
$55.00.

Inmate Accounis

The Inmate Accounts Linit is responsible for all inmate monies,

Inmate Accounts process all money.

There are kiosks localed in the main lobby al 114 Hooper Avenue and in the Public Information
Center located behind tha facility on Court House Lane for deposits.

Deposits can be from another location using the intemel Access Secure Deposits
wiww inmatedeposits.com or by calling 1-886-345-1884,

Medical fees will automatically be deducted from your accownt at 100% of the cost

All commissary transaclions are processed by commissary,

All personal money iransactions are processed by Inmale Accounis,

All monies received shall be processed via Access Comrections Secure Deposits (lelephone, website
or on-site kioak )

The maximum balance permitted on an inmate's account shall be $1000, with the anly exception
baing an inmale processed into the facility with monies in excess of $1000 on their person

Payroll checks are not accepted



Parsonal checks will be returned to the sender. You will ba issued a receipt.
If you have a question about your account, submit an Inmate Request Form to Commissary.

Releasing Money

If you wamt to release money for any reason, you must compilete an Inmate Property Release Form
Inmate Property Release Form(s) must be signed by a verifying officer or the money will not be
released,

» Inmates may nol release money to other inmates.

*  You must indicate the amount of money and whom you want the check issued to.

*  The forms must be submitted through institutional mad channels for pick-up.

= If you are requesting to mail money out, you must send a stamped envelope with the name and
address on it along with the Inmate Property Release Form,

# Al money sent out via mail will be in check form

. ?’m may only rélease money up to the amount that you were intially processed into the facility with

initial intake).
You may only release money (if applicable - see above) one time during your incarceration
Any money that is deposited inte your account after initial intake is not permitted to be released
You must give at least two working days' notice if someone is coming to pick the check up at this
faciity and ndicate when they are coming 1o pick up the check. They will be available for pickup in the
Lobby, Monday through Friday from S:00 AM 1o 3:00 PM, excepd for holidays. No check will be
released without valid ientification being presented,

» [f the Inmate Accounis staff does not have the request when your assigned person show up al the
Lobby, they will be turned away. The check will be available for pickup in the Lobby, Monday through
Friday from 500 AM to 300 PM, excluding holidays. Vakd identification must be presented.

= Any fraudulent forms will result in disciplinary action

Indigencea

= For the purposes of Commissary and Wellare Packages, inmales will be classified as an indigen
nmate after a review of account record and purchase history showing a zero balance since
incarceration, or for 30 days since last positive account balance.

= Indigent inmates wil be given a pen, stamped envelopes. toothpaste and toothbrush when they
complete an inmate Welfare Package Order form (D.0.C. 72),

Inmate Welfare Package Order form are coliected every Sunday evening.

Inmale Welare Package Order forms cannod be backdated,

The Inmate Weltare Package Order form are available upon request to custody staff or penal aide
staff collecting and delhvering mail.

# You must be indigent o recenve an Inmabe Walfare Package.

s Any funds that come into the facility for you will automatically go against your debt.

* You may send an Inmate Request Form to Institutional Services for indigent underwear. The
underwear will be in the form of 2 pairs of underwear briefs and 1 bra. The underwear would be
received once every six-months, provided that you have been indigent for 30 days. Defivery of these
ilems occurs every Wednesday, or as needed, during commissary delivery

Footwear/Sneakers

-
-

The foatwear that you came into the facility with will be placed in your property.

You may purchase footwear (i.e., sneakers or flip flops) from the Commissary.

Inmale workers and inmates in need of foobwear for a medical reason, may request o receive their

foobwear from their property

All requests for medical footwear must be approved by the medical doclor.

;.JI inmate werkers requesting footwear must have the request approved by a Custody Unit
UpErisor



COMMISSARY ITEMS PERMITTED

The following is a fis{ of the amounis of commissary iterms each inmate s permited to have in his or her
possassion. Any Aems found in excess of the limits indicated will be taken and disposed of and you will be
subject to disciplinary action. The fems will nof be placed in your property backer for slorage,

ITEM QUANTITY ALLOWED

FOOD ITEMS

Snacks (candy bars, crackers, cookies, cakes, | Total of 30
pias, chips, popoorn, peanuis, alc.)

Soups Total of 30
Gereal (including oatmeal) Total of 12
Misc. Packaged Food (fish, rice, chili stew(s), | Total of 30
beans, atc.)

Breads (bagels, tortillas, efc ) Total of 10

Spices and Condiments (peanut bulter, jelly, | Tolal of 10 each variely
ketchup, hol sauce, ebe )

BEVERAGES
Al Drink Mixes Total of 20
All Swestener and Creamer Packets Total of 50
All Coffes and Tea Bags Total of 10

COSMETICS and HYGIENE

All preducts (shampoo, conditioners, efc.) Total of 2
All grooming aids { combs, brushes, clippers) One each
‘Soap bars morne than 2 0z Total of 2
Soap bars less than 2 oz Total of &
Toothbrush Total of 2
Toothpasia Total of 2
Mouth wash Total of 2
Coftton swakbs One package
Feminine products Mo Bl
Diecdorant Total of 2
Plastic holders Taotal of 2
Washcloth Total of &
Bath Towel Total of 2
STATIONARY
Pens Total of 2
Writing pad (lined) Toial of 2
Drawing pads Tofal of 2
Mania anvelopeas Total of 10
File folder Total of 10
Greating cards Total of &
Stamped envelopes Mo limit
Stamps Mo limit
Envelopes Mo limit

Hy



CLOTHING

*Swealshirl, swealpants, gym shors One of each
*T-shirts and undergarmeants Six of each
Sneakers Oine pair
Ehower shoes One pair
*Thermal Drawers Total of &
*Thermal Long Sleeve Shirt Total of &
AN above clothimg are while, gray, or nalural in
color
Socks Tatal of &
Redigious prayer capfcovenng Tatal of 1
Handkerchiaf Total of 2

MISCELLANEOQUS
Books other than program issued Total of 3
Magazines Tolal of 3
Dictionanies Total of 1
Radio Total of 1
Earphanes Todal of 1 set
Balteries Total of 2
Bowd wilid Todal of 2
Mugs and cups Tolal of 2
Playing cards Todal of 1

Aspirin (5 pack limit); Tylenol {3 pack limit); Alka Seltrer (2 pack limit); Throat Lozenges (Cepacol - 2
card limit); Bismuth tabs (Pepto Bismol - 5 pack limit); Bismuth liguid (Pepto Bismaol - 1 bottle limit);
Ambesol Gal (minor tooth pain - § pack limit); Advil tablets (5 pack limit); Benadryl (5 pack limit).

Al



CLASSIFICATION
1. Classification Linit

« The Classification Unit is responsible for maintaining accurate and up-to-date instilutional records on
every inmale in the facility. These records include information on time (exchuding Parole eligibility),
pravious offénses, sentences, instituticnal behavior and cusiody status

« T SHOULD BE NOTED THAT THE CLASSIFICATION DEPARTMENT DOES NOT BEAR THE
RESPOMSIBILITY OF COMPUTING PAROLE ELIGIBILITY DATES. Information regarding parcle
eligibility dates is oblaned through the parole counselor,

2. The Classification Committes

= The Classification Commiltee meets fwo-three fimes weekly, It i composed of semior unit
supervisors and is responsible for making decisions about an individual's custody status, housing,
programs, work crew and work refease aligibility.

= SENTEMNCED inmates may apply 1o the Classiication Undl for trustes status, which allows them o
waork in such areas as Housing Floors, Kitchen, Medical, and Jail Industries.

# The inmates will be paid at a daily rate of §1.50, payable on each Monday (end of work week), pald
inka thedr commissany account.

» SENTENCED inmates will be required o work if they are medically clear and eligible. Refusal shall
result i a dsciplinary violation.

= UN-SENTENCED inmates may be considered for an inside work detail, as an inmate volunteer with
no compensation, However, pretrial and un-sentenced inmates shall nol be required o work, except
io do personal housekeeping,

¢ Al inmates have the opportunity to appeal the custody status/housing decision of the Classification
Commities by compdeting a housing/custody status appeal form [DOC 45).

3. Work Craw
The Department has a Community Waork Grew Program for sentenced inmates. MNoftify Classification if you

wish 1o paricipate via an Inmale Request Form. County senfenced inmates with positive housing record are
eligible .

31



HEALTH SERVICES

The inmate s a ward of the Counly and concern shall be shown consideration for both their physical and
mental well-being, All examinations, treatments, and procedures affected by informed consent standards m
the community shall be Bkewise observed for the inmate’s care while incarcerated.  When rectal and pelvic
examinations are indicated, verbal consent shall be oblained from the patient. Custody staff in the immediate
area will be the same gender as the inmate.

Inmates will be charged a MEDICAL CO-PAYMEMNT for healh care services, medication andfor treatment in
accordance with New Jersey Public Law 1895, Chapter 254 and an Ocean County Board of Chosen
Freeholders resclution dated 4/3/87 .

NO INMATE WILL BE DENIED NECESSARY MEDICAL SERVICES DUE TO AN INABILITY TO PAY.

Inmates requesting health care services must complele a medical request form DOC/CP1, available from the
ALFGES,

1. Medical Services Co-Payment

s Inmabes will ba charged a 55.00 Co-payment for each wisit for the folowing inmale infiated health care
related senvices. The co-payment cost will be taken from your commissary account in full at time of
SaRie,

Medical services (physician, nurse, EMT, Elc.)
Dantal Services

Emergency Serices

Oplometry Serices

Physical Therapy/Occupational Therapy

The following areas are excluded from the co-payment requirgments:

= Initial assessments during the reception and classification process, classification physicals and
transfer evaluations, discharge physical examinations.

# Prescribed laboratory wark to inchede inmate request for HIV testing, prescribed x-rays,
immunizations. Tuberculosis (TB) testing, Hepalitis B vaccine, and other treatments instituted by MNJ
DOC or QCDE for public health reasons
Prescribed psychiatric, substance abuse and social work services,
EKG's, dressing changes and other ongoing treatments ordered by health care stafl, If treatment is
prescribed over the course of several days or weeks, the inmate shoubd not be charged for each vigit
Written refarrals from one provider to anclher.
Dental referrals made by heallh care staff

=  Medical referrals froom Community Work Program Superdisor o Institutional Services Director,

2. Pharmacy Services Co-Payment

# [Each prescriplion orderad will have a $1.00 co-pay

= Each prescribed over the counter medication will have a $1.00 co-pay.

s The co-payment cost will be takan from your commissary account in full at time of service.

= Some over the counter medications for personal electve use may be available through the
Commissary at full retail price,

e Orders for chronic maintenance medications will be written for as large of a supply as possible,
Whenever a health care professional is required lo re-evaluate, renew, refill, approve or rewrite a
medication order, that transaclion will be viewed as a new prescription chargeable 1o the respective
immate

»  Medical stalf will dispense medication as prascnbed by the facility doclor, You are responsible to;

Arrive on time when called for medication,

Line up single file and wait for your medication.
Bring a cup of waler with you.

Show your 1D card ifiwhen requested.

= Swallow your medication in front of the medical stalf then show them that it has been swallowed,

& Tha co-payment will be required regardiess of whether the sendces are provided within the Medical
Unit or elsewhera within the facility (e.g., in the inmates cel, rec. yvard)
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Levels of Cang

« Seif-Care - The care of any condion that can be treated by the inmate and may include certain “over
the counter fype mediations authorized by the health care staff. It shall also include certain ibems such
as vitamins, which may be purchased through the Jail Commissary,

+ Special Care - The care of any condilion, which requires assistance by a person trained in first aid
proceduras.

» Emergency Care - The care of an acute dlness or unexpecled health care need that cannot be
deferred untd the nexd sick call, or handled immediately by a Health Services member. These patients
shall be refered directly to the Emergency Room at Community Memaorial Hospital.

#  Hospitalization - The in-patient cane for ilness or injures which require hospitalization as determined
by the Health Authority, hospital emergency room staff or consultant specialist referred to by the
Health Authority.

Recelving Screening

* Receiving screening shall be performad on all inmates upon admission to the facility and before baing
placed in the general population.

= Effective April 22, 1982, the State of New Jersey Department of Corrections is requiring pregnancy
testing on all females admilted to a correctional facility.

» The exceplions lo this policy are post-menopausal women of women who have had hysterectomy.

Sick Call

« A member of the health senice staff will conduct sick call daily

= MedicallDental Request for freatmant slips from inmates will be Iriaged by the nursing staff before the
physician arrives for sick call

* A jail physician shall conduct medical sick call § days per week. Health Services physicians shall be
"on call” 24 hours a day, 7 days per week, for consultation,

= Any inmate may request to ba seen by a physician for treatment,

= Any inmate who abuses sick call, feigns illnesses, or is untruthful, may be referred for disciplinary
action

= Complaints concermning other health care personnel may be directed to the Health Authority at any
tirr i writing.

Access to Treatmeant

# The procedure for filling out request slips for medical treatment is available to all inmates and
axplained during the mitial screening procedure.

= Each new inmate will be given a copy of the Medical'Mental Health/Dental Request Form (DOCI/CP1)
when screened

« MedicallMental Health/Dentai Requests for sick call nclude the date, the inmate's name, and chief
comglaint on them
The slips will not be collected without a chief complaint on themn
The nursing staff will colact the sick call requests daily and the nursing slafl shall iriage the requests
for treatrment.

* MedicalMental Heallh/Dental Requests Forms are available from the nwrse, control rooms, booking
area, medical area and holding areas.

Delousing
= Delousing will be dene according to Heakh Authority guidelines.
# At the direction of the medical stafl, delowsing will be carried out on any or all inmates

Dental Care

= Al new inmates shall be dentally screened when indicaled, a dental examination shall be schadubed,

# Emergency dental treatment shall be available 1o all inmates for the relief of severe pain on as needed
basis as detarmined by the dantist

= ANl inmiates have the right to refuse treatment,
State inmates must have their treatment program approved by the State before extended treatment.

+ |nmafes who are covered by their own private dental shall be provided access o their personal dentist
(if within reasonable distance from the facility) 25 may be scheduled throwgh the Transportation Linit,



9, Withdrawal Management

=  Withdrawal management from alcohol, barbiturate, opiates, or other simifar drugs, when not provided
in a ha_sql:ntal of community withdrawal management center, will be performed at the jail under medical
SUPErISIon,

* Inmates arested and booked inta the facdity under the influence of alcohol or a controlled dangerous
substance shall be placed in special observation areas as deemed necessary by the scréening
personngl

# Inorder to treat indniduals on a withdrawal management prodocol effectively, it is recommended that a
uring drug screening (UDS) be completed with inmate consant.  Inmates who do not wish fo consent
will be pfaced on an cbservation for withdrawal. UDS is for MEDICAL purposes only.

* Individuals placed on a withdrawal management protocol will be expected to participate in
group activities, substance abuse therapy, and individual counseling as clinically indicated
diring withdrawal management process,

10. Medication Assisted Treatment (MAT) under NorthStar Program
= Participants in the NorthStar Program for medication assisted treatmant (MAT) must meet eligibility
requirements

11. Administrative Segregation, Disciplinary Segregation, and Sanction Housing
* A nurse andfor physician will visit administrative segregation or confinement areas of the jail at least 3
times per week (o personally observe the condition of inmates in that area
= Al inmates housed in segregation must be medically and psychologically cleared.

12. Medical Cells
s  The medical wing of the Ocean County Jail has cells set aside for special needs inmates. These cells
are reserved for special psychiatric and medical problems
= The medical staff, in conjuncticn with the Comections administration classification process, will decide
wha is appropriate for these areas of the facility,
= Special housing cells may be used for inmates who need 1o be in observation cells but who do not
require constant observation.

13. Preventive Care

s Inmates will be instrucied by the medica! staff in the appropriate care of condiions which affect them

« Information conceming the spread of communicable disease is necessary for the health and welfare
of the entire facility. Distribution of printed materials will be used when the situation is desmed
NecessaEry

* To prevent the spread of communicable diseases - do nol share food, combs, or eating ulensils,
Make sure you use & clean razor. Wash your hands often, especally after using the rest room,
Alwrays avaid putting your hands in your mouth

= HIV and TB tests are available at no charge, on a volumary basis unless olherwise ordered by the
coun,

« To profect you from VD, Hepalitis, HIV, AIDS, MRSA, and other communicable dizeases, It s
impartant to avoid contact with anyone else’s body fluids.

Infechious Body Fluids imciuols

Blood, sperm, or vaginal Ruds.
Liring and bowsl movemen! material
Drainage from the nose or mouth,

«  The danger of you getling these diseasas is GREATEST if you:
- Use dirty neadies or share neadles wilh others.
= Faill 1o wash your hands after using the rest room
- Bhare cups, combs, toothbrushes, food or cigarettes with cihers.,
- Have sex with someone with the disease.

kT



To protect yourself from VD, Hepatitis, AIDS, or other communicable diseases
Do not mainline or shoot up drugs or use tatioo needles
Abways wash your hands with soap and water often, especially after using the rest room.
Do ned drink from someone else’'s cup, share combs, brushes, toothbrushes, or food.
When releasad lo the community, imit your secoual contact, use condoms and avoid sharing

cigarettes.
14, Mental Health Care
* A Mental Health Counselor shall be available and arrangements shall be made to provide counseling
services on a regular or frequent basis as may be required. Mental Health clinicians ane available to
provide counseling and assist in community menial heakh referrals
» The procedure for filling oul medical request shps for mental health assistance is available o al
inmates and explained during the initial screening procedure.
* In the event of a crisis or emergent situation, you may bypass formal medical request slips and
verbally request assistance 2417 from medical staff andfor custody staff,
16. Isalation

An inmate may be placed n isclation, under observation, in arder to determine whether hefshe is free from
infections or communicable disease,

16, Over-the-Counter Medications
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Inmates will be allowed to purchasa over-the-counter medications thal have been authorized by the
Medical Linit through the Commissany

On regular commissary day, certain over-he-counter medications may be purchased, up to the limit
st by the Medical Department

Any items found during a search that are over the allowed limil is a violation of the Jail Rules and
Regulations and will be subject fo disciplinary action.

All items found above the lmit shall be confiscated as contraband and disposed of.

Examples of over-the-counter medication are: Aspinn (5 pack limit); Tylenol (3 pack lmil), Alka Selizer
(2 pack limit); Throat Lozenges (Cepacol - 2 card limit); Bismuth tabs (Pepto Bismol - 5 pack limit);
Bimuth liquid (Pepto Bismal = 1 bottle limit); Ambeso! Gel (minor tooth pain - 5 pack hrmit), Al
tabbets (S pack Bmit); Benadnd (5 pack imit).

In an effor fo encourage inmate self-care, 1he above will be continued unless the privilege is abused
by the resident population,

Over-the-counter medication should be a self-limiting condition; in no way does this poficy prohibit a
resident from seeking medical care when necessary.

Inmates who are primary carelaker parents will be enfitled to request cerain over-the-courber
medications free of charge such as petroleum jelly. aspirn, ibuprofen, and any other tem deermed
appropriate by the medical department.



PROGRAM SERVICES

The Frogram Services Unil is geared to halp you in many ways. Personal, spiritual and educational programs
and counseling are offered lo give you the opportunity fo use your time here construclively and to help you
prepare for your release:

1. Inmate Reguest Forms

All requests for serices shall be in writing on an Infmate Request Form,

Reques! forms will be picked up daily by staff during mail delivery, All reques! forms must be
processed by Program Services.

On weekends or holidays, any requests of an emergency nalure should be directed 1o the Floor
Supervisar,

In order to expedite services, iry 10 be as specific as possible aboul your request.

Request forms directed to other Criminal Justice offices will be sent inter-office mail

Request forms are picked up daily with mad.

Staff have seven (7) working days to respond to request forms.

2. Programs and Services

A variety of programs are available to help make constructive use of your time here and prepare for your

releasea ncluding:
GED/Basic Skills Inlerdenominational Chaplaincy Senvices
English as a Second Language Literacy Volunteers of America
Vfocational Counsefing and Guidance Job Placemeant Counseling
In-Patient Drug and Alcohol Referral Referrals and Pre-Raleass Planning
Christian Bible Study Catholic Badiefs and Practices
Spanish Bible Study Substance Abuse Groups
Mushm Prayer Sarice Recreational Reading Library
Jewish Torah Study Therapeutic Group Therapy
Therapeulic Substance Abuse Group Trauma Informed Care
Griaf Counsaling

Parenting Classes (for Primary Caretaker Parenls and pregnant inmates)
Government Election Voting (registering, vote by mail, etc.)

3. Eligibility

There will be no discrimination in program eligibility based on race, religious bebef, gender, or
disabilty.

Eligibilly is based upon your custody sialus and is subject only ko the Bmitations necessary to maintain
arder and security.

All iInmates shall be afforded full and equal opportunily to practice their religion, or refrain from
involvement in redigion, subject only to the limitations necessary o maintain order and security.
Eligibiity is based upon your custody status.

To panicipate in jal programming you must be: incarcerated here 14 days, cleared by the
Classification Commitiee, housed in regular population and free of disciplinary charges for 30 days.

4, Program Attendance Policy

Inmates are expected to altend all programs for which they signed up, with the sxception of those who
have coun proceedings or who are required to perform work assignments,

If an inmakte choozses not o attend a program, he or she must sign a Program Refusal Form, which
will resull in the suspension of program privileges for 30 days.

5. Waiting Lists

-
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There are waiting lists for many programs. Please be patient
¥ou will be informed when the class becomes avadable,



6. Motary Services
¢ Motary Services are available through Program Senvices. You must indicate on an Inmate Request
Form that you need a document notarized and specify what the document .
+ A notary slates that a document bears the correct signafure of the person signing a document. It is
real a cendfication of the contends of a document.
= Only legal documents need a notary seal.  Letters to Judges, the Warden, etz do nof need a notary
seal,

7. Photocopies

Inmales may subma legal materials fo be photocopied by Program Services. Inmafes will be charged af the
following rate: $0.05 per letter size page or smaller, and 50.07 per legal size page or larger.
= These prices will be billed to your commissary account.
!.EgEﬂ{aphulmupiaE will be imied in guantity to the number required by the court, plus one for the
mnm f
= The orginal and pholocopies of materal shall be returned within 5 working days of submission unless
return of the material is prevenied by exceptional circumstances.
s There will be no cost 1o indigent inmates,
= Mo copies will be made of your discovery,

8. Educational, Legal and Religious Books

These items must be returned o the program sendices und upon release o transfer from this facility. Failure
1o return books will result in a bill for replacement and possible dendal of such books in the fulune.

9. Substance Abuse Referrals

Only inmales who ame specilically court ordared for T.AS.C. (Treatment Assessment Services 1o the Courls)
evaluation will be referred to the Task Evaluator. It is necessary that all judges and court officials with whom
you are involved approve your alternpls to go to a rehab. I you are inflerasted in the Recovery Courl Program
that is offered, please speak with your public defender or altorney to fll out the application.

10, Inter-Denominational Chaplaincy

i is the polecy of The Ocean County Depariment of Corrections to afford all inmates full and equal opportunily
to practice their religion, or refrain from involvernent in refigion, subject only to the limitations necessary 1o
maintain order and securty. The Chaplain will oversee an inter-denominational reigious program designed to
maet the faith based neads of inmates. In compliance with State Standards and count decisions we will report
each inmate’s religious baliefs and will provide time and space for recognized religious services and individual
ralgious counseling.

=  Therapeutic Group Therapy and Substance Abuse Groups

All new admissions. will be assessed by Mental Health Staff and chnically approved by the Psychiatrist for
inclusion in therapeufic group therapy or therapewlic substance abuse groups wiwen appropriale. Al inmate
requests for inclusion in the therapeutic groups must be forwarded on a medical regquest farm 1o the Mental
Health Deparment. Participation in therapewlic groups @ at the clinical discretion of the Mental Health

Deparimant,
The eligibility for therapeutic groups reguire the following:

s Inmate must be reviewed and cleared by the Classification Commilles,

# The inmate must be housed in General Population, including the Mental Health Unit and Medical
Stepdown Unit.

» Mo keep separales currantly attendmg thae groups.

* Inmates housed in disciplinary segregation are not eligible to attend

# Approval teme frame for reentry into therapeutic groups following disciplinary ssgregation bme sersed
will be determined by the Mental Health Department on a case by case bass

v



» Repealed abgsences from therapeulic group aftendance may resull in removal from the therapautic
group, Attendance shall be recorded # all imas.

¢ I you are refused admission to therapeutic groups for inappropriatefdisnuplive behavior in groups or
on the way to groups, it will be documented and you may receive disciplinary charges or an On-The-
Spot comrection. The purpose of this report is to create documentation to allow mental health clnicians
to appropriately pustify remowval fram therapeutic groups based on inappropriale/disnuptive behavior

10. Voting in Gowernment Elections
It is the policy of The Ocean County Department of Corrections to afford all eligible inmates the opportunity to

exnrcise their right to vate. Inmates may submit requests to determine their elighility, register to vote, vote by
mail, request other voling infermation, elc.
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LAW LIBERARY

The purpose of the Law Library is to provide inmates with statutory and case law relevant to the charges
far which they are currantly incarcerated,

The Law Library does not provide legal advice of any kind

This jail uses an Internet Legal Research Database Westtaw System as the preferred method for legal
resaarch, thus making visits to the law library unnecessary. Inmates who wigh to obtain legal infarmation
regarding their case should do so by filing ouwl a request form or use the kicsk in their housing area il
available. Those housing units without a kiosk are able to use a portable legal research database unit by
submitling an inmate request fosm 1o the Program Services Unit. The request form must indicate that you
would ke o be scheduled 1o use the portable kiosk machine. Once the request is received, you will be
scheduled al a convenient tme to conduct legal research. There is also a legal research database
application on the Inmate Tablet System in addition to above

i you are requesting case specific legal research information, this request form should contain @s much
specific information about your case as possible. The paralegal will fullill your request using the YWesilaw
Legal Research Database and send malerials fo you through in-house mail. There is a fifty (50) page per
week limil for information obtained from the Law Library

I you reques! information which is unrelated 1o your charge(s) hera in Ocean Coundy, you will be charged
at the same rate for phatocopies as hsted under Phalocopies of this rule book. This will ba deducied from
your commissary balance. The paralegal will notify you before any funds are deducted that your request
will cost you money, If yvou feel such a charge is in error, explain in writing to the paralegal how the
requested malerials are related o your case,

Prisoner's Self-Help Litigation Manuats may be signed out on a temporary (14 day) basis; & can be
renewed for an additional 7 days. It mus! be returned 1o Program Servicas upon release from the facility.
Failure to return books or damage to books beyond normal wear and tear will result in a bill for

raplacameant

Inmate’s also have the opporiunity 1o review the Elecironic Digital Discovery surrounding their case. The
mmate must have their attormey of record provide the Electronic Digital Discovery 1o the Program Sendces
Office. The inmate can then request an appointment o review the digital discovery either with the attorney
or individually by submitting an inmate request form asking to be scheduled for a viewng appainiment.
Appointments are issued on a first come first serve basis and subject to the security needs of the facility.



INMATE GRIEVANCE PROCEDURE

A viable complaint process is available 1o inmates 1o allow systemalic redress of condiions relating 1o
confinament. All complainis shall receise witten, signed responses within a shor penod.

Definitions:

Grievance - a circumstance or action considered being unjust and grounds for complaint
Complaint - an expression of dissatisfaction or disiress.

2,

40

Informal Resolution

Informal resolution betwean the inmate and staff member is strongly encouraged.
Generally, an Informal Resolution can be the resull of a complaint, which is filed by the inmaie.
A verbal or written complaint can be resolved withowl a grievance being filed

Grievance Procedure

If the inmate cannot find an informal solution and wishes to use the Grevance Procedure, he'she shall
file a complaint. using the administrative remedy.

An inmate is 1o respect an adminisirative remedy. All redress for grievances and complainis should
be axhausted at the institubional bewal.

Hershe should secune the appropriate form from any Correction Officer and write their complaint in the
Space proviced,

Hefshe may oblain assistance from other inmates or stafl to comphete the foom,

The inmate shall give the completed Grievance Farm to an officer.

The Grievance shall be processed wihin 7 days from the dale the incident of complaint cocurred,
unless it was not feasible to file within such period

Faciity staff have up to 7 days from receipt of the complaint, excluding weekends and holidays, (o act
on the matter and provide a writien response,

VWhen the complaint is of an emergency nature and threatens the inmate’s mmediate health or
welfare, reply must be made as soon as possible, and within 48 hours of recedpt of the complaint.

Appeal

If an inmale is dissatisfied with the response, hefshe may file for appeal to the Chie of Security or
Chief of Support (which ever applies} within 5 days of receipt of the response. This should be done on
the form provided by a staff person and must include a completed copy of the initial complaint
including response.

The Chief of Support or Security shall forward receipt of appeal fo the inmate and reply within 7 days
from receipt, excluding weekends and halidays.

If an inmate's complaint is of a sensitive nature and he/she fears possible reparcussion, it may be filed
direcily with the Warden through the mail. In such cases, the inmate shall explain claarly the reason
for mot filing in the facility. The Warden's Office shall send the inmate a recaipd, replying in 7 days,
exciuding holidays and weekends,

Extension of Time Periods

The period referred to for action by the reviewing officials may be extended for a like period il findings
indicate that the initial period is insufficient to make an appropriate decision

This shall be communicated in writing to the complainant

Grievances requinng extensive research and documeniation may require a longer period for
response.



Griavable lssues:

An abeged violation of civil or consbiutianal righis.

An aleged criminal or prohibited act by a staff membar.

The interpretation or incormec! application of any policy or procedung,

Caondition(s) existing within the facility that creates an unsafe or unsanitary living condition

Proparty loss or damage,

Any ofher matter relating to access privileges, programs and/or services, conditions of confinement,
supervision of housing unit conditions within the authosity of the Ocean County Department of
Corrections, 1o include the nghts under the Americans with Disabilies Act,

Formal or informal reprisal for using the inmate grevance procedure

A dispute about the assessment of a specilic fee or service charge including, but not limited io
medical feas,

Mon-Grievable [ssues:

State and federal laws, court decisions, NJAC 104:31 or any ather statutes pertaining to this facility,
Challenging matters beyond the control of the Ocean County Department of Comections, including
parole or transfer conditions.

More than one documenied iEsue,

Concemns of an inmate other than yourself,

Concems of an issue in which a sufficient amount of time has not elapsed for action,

A grievance that contains profane, vulgar, threatening or abusive language.

Abuse of the Grevancs Process:

Abuse of the grievance procedure will not be tolerated. The Warden may determine if you are abusing the
process and may restrict you from filing further grievances

8. Classification Inmate Housing/Custody Status Appeal Form

41

Inmates that wish fo file an appeal of their housing or custody stalus shall prepare the appropriate
form (DO 45) and forsard the completed form o Classification,



INMATE RIGHTS AND RESPONSIBILITIES - NJAC 10A: 4-3.1
inmate Rights

*  You have the right to be treated respectiully, impartially and fairly by all parsonnal,

You have the right to be informed of the rules, procedures and schedules conceming the operation of
the facility.

* You have the right to freedom of religious affiliation and volumary religious warship within the
correclional facilty.

* You have the right 1o health care which includes nutritious meals, proper bedding and clothing, a
laundry schedule for cleanliness of sama, an opportunity to shower regularly, sufficient warmth, proper
ventilation, fresh air, a regular exaercise pariod, toilatry articles incheding femining hygiens products,
and medical and dental freatment.

= You have the right to comrespond with and recene wisits from family members, friends and other
persons where there s no threat to security or order in keeping with the rules and schedules of the
corractional facility.

« You have the right to unfestricted and confidential access to the courts by correspondence.

& You have the right 1o legal counsel from an attorney of your choice by interviews and comespondence.
You have the right to receive help when it is avaidable through a legal assistance program.

# You have the right to access law library relerence materals bo assist you in resolving legal problems,

= You have the right to a wide range of reading material for educational purposes and for your own
reading enjoyment.

= You have the night lo paricipate in counseling, education, vocational training, and employment
counseling as far as resources are avallable and in keeping with your interests, needs, and abilities.

* You have lhe rght to be afforded reasonable access fo representatives of the media by
corfaspondence, telaphone or visits,

Responsibilities

* You have the responsibility to treal others, both employees and inmates, respectfully, impartially and
fairly.

* You have the responsibility to know and abide by the rules, procedures and schedules

conceming the operation of the correctional faciity.

* You have the responsibility fo recognize and respect the rights of others to freedom of religious
affiliation and woluniary religious worship within the corectional facility,

s It is your responsibility to follow the laundry and shower schedules, to maintain neat and clean living
quarters, to seek medical and dental care, as you may need it, and 1o not waste food.

» It is your respansibility to conduct yoursed properly during wvisds, to refuse to accept or pass
contraband, and to comply with Department rules and Siale or Federal laws through your
CoMmespondance.

= You have the responsibBty 1o present honestly and fairly your petitions, questions and problems to the
ciourt,

# [t i your responsibity o use the services of an atlorney honestly and fairly.

« It is your responsibilty to use the law library resources in keeping with the correctional facility
procedures in regards to usage and access and to respect the rights of other inmates in the use of
this legal material,

* |t is your responsibility o sesk and use reading material for your personal benefit, withoul depriving
others of their rght 1o use A

*+  You have the responsibdity to fake advantage of acthvilies (such as counseling, education, vocational
counseling, fraining and employment counseling) which may help you live a successful and law
abiding life within the comectional facdity and in the community. You will be expected to abide by the
regulations governing the use of such activities.

» It is your responsibilty to submit or forward all inferdepartmental requests, grievances, requesis
forms, medical requests and housing appeals etc., in @ sanitary mannes. Failure to do so shall result
in discipinary charges to be written against you.



INMATE DISCIPLINE

1. PROHIBITED ACTS / NJAC 10A; 4-4.1

An inmate who commits one or more of the fallowing numbered prohibited acts shafl be subject to dsciplinarny
action and a sanction that is imposed by a Disciplinary Hearing Officer or Disciplinary Heanng Committes with
the exceplion of those viclations disposed of by way of an on-the-spot consultation

Prohibited acts followed by an astensk (*) are considered the most serous and result in the most severe
sanctions.

001 Killing

*002 Assaulting any person,

L0032 Aszaulting any person with a weapon

*.004  Fighling with ancther persan

005 Threatening ancther with bodily harm or with any offense against his or her person or his or her
praperty.

*006  Extortion, blackmail, protection: demanding or receiving favors, money or anything of value in return
for protection against others, 1o avoid boddy harm, or under threat of informing

*007 Hostage taking.

*008 Abuselcruelty to animals.

"008 Misuse or possession of electronic equipment not authonzed for usa or retention by an inmate such
as, but nof limited to, a cellular telephone(s), two-way radiols). other communication device(s), andior
computer(s) and/or related device(s) and penpheral(s).

*010 Participating in an activity or activities related to a security threat group.

*.011 Possession or exhibition of anything refated lo a security threat group.

*.012 Theowing bodily fluid at any parson or otherwise purposely subjecting such person to contact with a
bodily fluid.

013  Unauthorized physical contact with any person, such as, bul not kmiled 1o, physical contact nof
infliaded by a staff member, volunteer, or visior,

*014  unauthorized physical contact with any person with an article. #em or material such as anything readily
capable of inflicting bodily injurny.

050 Sexual assaull

051 Engaging in sexual acls with others.
052 Making sexual proposals or threals fo another.
053 Indecen! exposure

054 Refusal {o register as a sex offender.

*101 Escape

=102 Atlempling or planning escape.

A03  Wearing a disguise or mask.

150 Tampering with fire alarms, fire equipment or fire suppressant equipment

151 Sefting a fire,

152 Destroying, altening. of damaging govemnment property, or the property of
ancther person

*153 Stealing (theft).

"154 Tampering with or Blocking any locking device.

=155  Adulteration of any food or dink.

“201 Possession or introduction of an explosive, incendiary device or any ammunition

=202 ;.:!Tmshn o introduction of a gun, firearm, weapon, sharpened instrument, knife or unauthorized

*203 Possession or mtroduction of any narcotic paraphemalia, drugs or intoxicants nod prescribed for the
individual by the medical or dental staff.

*204 Use of any narcotic paraphernalia, drugs or intoxicants not prescribed for the inmate by the medical or
dental staff

2044 Use by an inmate who i$ assigned 1o a Residential Community Program of any prohibited substances
x:h fﬂﬂ;?gs. inleracants, or related paraphernalia not prescribed for the inmate by the medical or
nta

205 Miuse of aulhorized medication.
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*207
208
208
210

211
212
213
*2314
*215

216
251
252
253

*.265
256
257

*.258

*.259

-.m

=261

302
303

305
351

|.352

401

451
452
453

502
* 551

B51

652
4

703
* 704
705
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Possession of money or curmency ($50.00 or less) unless specifically authorized.

Possession of money of cumency (n excess of 350.00) unless specifically authorized.

Possession of property belonging to another person,

Loaning of property or anything of value

Possession of anything not authorized for retention or receipl by an inmate or

not issued to him or her through regular correctional facifly channels.

Fossessing any staff member's clothing andfor equipment.

Possessing unauthonized clothing,

Mutilating or albering clothing issued by the governmant.

Possession of unauthorized keys or olher security equipment,

Passession with intent to distribute or sell prohibited subslances such as drugs, iMoxicants, or related

parapharmalia.

gi:irﬂ:uﬂun or sala of prohibited substances such as drugs, intoxicants, or related paraphernalia
ioting

Encouraging others to riot

Engaging in, of encouraging, & group demanstration,

Refusing to work, or o accept a program or housing unit assignment.

Encouraging others to refuse to work or lo paricipate in work stoppage.

Refusing 1o obey an order of any staff member,

Violating a condition of any community release program,

Fefusing 1o submit i urine analysis.

Fefusing 1o submil io Breathalyzer lesting,

Refusing Io submit ko mandatory medical testing,

Tamparng wilh a urine spacimen,

Unexcused absence from work or any assignment; being late for work

Makngering, feigning an iliness

Failing o perform work as instructed by a staff member.

Liging abusive or abscens language to a staff member,

Lying, providing a false statement to a staff member.

Conduct which disnupts or nlerferes with the security or orderly running of the institution

Counterfeiling, forging or unauthorized reproduction or use of any document not enumesated in

prohibited act,

Counterfeling, forging or unauthorized reproduction or unauthorized use of any classification

document, courl document, psychiatric, psychological, or medical repod, money or any other official

document,

Unlawfully obtaining or seeking to oblain personal information periaining to an inmate’s victim or the

wictim's family.

Participating in an unauthorized meeting or gathering.

Being in an unaulhorized area.

Failure to follow safety or sanitation regukstions,

Using any equipment or machinary which is not specifically authorized.

Using any eguipment or machineny contrany 1o mstructions or posted safety standards,

Failing {o stand count,

Interfaring with the taking of count

Making intooacants, alcoholic beverages or prohibited substances such as narcotics and controlied

dangerous substances or making related paraphermalia

Being intoxicated.

Baing intoxicated while the inmate is assigned 1o a Residential Community Program.

Smoking where prohibited.

Gambling

Preparing or conducting a gambling pool,

Possession of gambling paraphernalia.

Being unsanifary or unlidy: Failing to keep one’s persan and one's quarters in accordance with posted

standarnds.

Tattooing or salf-mutilation

Unauthorzed wse of mail or telephone

Unauthorized contacts with the public.

Correspondence or conduct with a visitor in violation of regulations.

Perpefrating frauds, deceptions, confidence games, riols or escape plots.

Commencing or operating a business or group profit or non-profit enterprise.
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Soliciting funds andior non-cash contributions from donors within or withoul The cormectional facility
except wherne parmitted by the Adminisirator

Failure io keep a scheduled appointment with medical. dental, or other professional staff,

Refusal 1o submit fo a search,

Fatlure to comply with & writtan rule of regulation of tha institution

Giving or offering any official or staff member a bribe or anything of valve

Giang anythag of value 1o, or accepling moneay o anyihing of value from anciher inmate

Purchasing anything on cradi.

Giving manay or anylhing of value fo, or accepting money or anything of value from a member of
another inmale’s family or another inmate’s friend with an intend 1o circumvent any correctional facility
or Deparmental rube, regulation or policy or with an intent to furthar an illegal or improper purpase
Attemplng to commit any of the above acls, aiding another parson fo commil any of the above acls or
making plans {0 commil amy of the abowve acts shall be considered the same as a commisseen of the
act itself

Attempding 1o commit any of the above acts preceded by an asterisk, aiding another parson to commit
any such act or making plans o commil such acts shall be considered the same as a commission of
the act Hself

*No suspensons below menimum sanctioned bimes for any category of offense.

2. REPORTS TO THE PROSECUTOR ON PROHIBITED ACTS 10A; 4-4.2

Al prohibited acts which may constitute crimas of the first, second, third or fourh degres under the Criminal
Code of the State of New Jersay (N.J 5.8 2C: 1-1 at seq.} shall be refamed to the proseculor of the county in
which the correctional facility is located. {See N.J.A.C. 10A: 21, Reparting Violations of the Criminal Statules).

3. SCHEDULE OF SANCTIONS FOR PROHIBITED ACTS 10A: 4-5.1

A finding of guilt for any offensea followad by an asterisk (*) shall render the offander subject to ane or more of
the folowing sanctions:

Up to 15 days Adpustmant Housing Confinemeant,

Loss of one or moe privieges up to 30 days;

Assignment to Specialty Housing for a specified time nof to exceed one year, subject to confirmation
by the Classification Commilies;

Loss of commautation time up to 365 days, subject to confirmation by the Warden;

Loss of furlough privilkeges for up o two months,

Suspension of any one or more of the above sanclions at the discretion of the Disciplinary Hearing
officer or the Disciplinary Hearing Committee for up to sikty (50} days. If the inmale has another
infraction within sixty (60) days, the original sanclion will be impesed in addiion 1o any sanctions for
the new disciplinary violation

Any sanction prescribed for On-The-Spot Correction (see N.J A C. 10A-31-16.5)

Confiscation;

Up io 14 hours exira duly, io be performed with @ maximum of bwo weeks, andior up 10 wo weeks
confinement to room of housing area

A finding of gui¥t in the case of all other offenses shall render the alffender subject 1o one or mone of the
following sanctions:
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A finding of guilt in the case of all other offenses shall render the offender subject 1o one of more of
the following sanclions:

Lp to 15 days Adjustment Housing;

Loss of one or more facility prvileges up o 30 days;

Up to 60 days loss of commutation time, subject to the Warden;

Assignment 1o Specialty Housing for a specified tima nof to exceed 90 days subject to confirmabon by
the Classification Committes;

Loss of furough privileges for up to two manths;



»  Sumpension of any one or more of the above sanctions at the descretan of the Disciplinary Hearing
Officer ar the Discipnary Heanng Cormmittes for up to sixiy(G0) days. If the inmate has anoiher
infraction withim sixty (60) days, the criginal sanction will be imposed in addition to any sanctions for
the new disciplinary viclation
Any sanction prescribed for On-The-3pod Comrection (see N.JAC. 10A:31-18.5).

Confiscation.
Up o 14 hours extra duly, to be performed within a maximurm of byo weeks; and’or up to two weeks
confinement 1o room or housing area

4. Zero Tolerance Drug/dfcohol Policy

As defined in Pursuamd to the N.JLAC 104; 1-2.2, a finding of guilt 1o any of the following prohibied acts shall
resull in termination of contact vigit privileges:

203 possession of introduction of any narcob: parapharmalka, drugs or intoxicants not prescribed or the
individual by the medical or dental staff;

*204 wse of any narcotic paraphemalia, dregs or intoxicants not prescribed for the individual by the medical
or dental staff,

*205 misuse of authorized medication {such as narcolics and controlled dangerous substances);

*2538 refusing o submit to a urine analysis

*.258  refusing to submil to Breathakyzer testing.

"261 tampering with a urne specimen,

*.551 making or possessing intoxicanis or alcoholic beverages,

* 552 being intoxicaled,

*708 refusal to submit to a search (when the search is being conducted due 1o reasonable suspicion related
to drugfadcohod possession, sale or use); and

".803 attempting to commi any of the above acts preceded by an astensk, akding anoiher person 1o commit
any such acl or making plans to commit such acts shall be considerad the same as a commission of
tha act itself.

5 ADMINISTRATIVE SANCTIONS

In addition to the sanctions listed above, administrative action may be taken by the Institutional Classilication
Committee upon the recommendation of the Disciplinary Hearing OfficerCommities or the Adminkstraior
Such adminisirative action may include, but not be limited to, the following:

Recommending transfer to a more appropriate correctional facility;

Increasing custody stalus,

Changing work of housing assignments;

Assignment to treatment program;

Assessing restitubon for damage, alteraticn or destruction of State property, the property of another
peErson, or wialation of prohibded act 70T which results in undue expenditure of siate funds,
Recommending loss of letephone, radio, television, and contact visit privileges for up to one year.

s Loss of visit privileges shall be imposed only for visit related disciplinary infractions, Disposal, of an
itern in accondance with the provisions of NJAC 194:3-6.3(b)2,3

6, MINOR-WOLATIONS RESOLUTIONS
Informal Resolution | Definition

The scdution of @ minor rule infraction betweean an inmale and supervisor of the employes who reports the
infraction. Informal Resolution establishes appropriate sanctions for minor rule violations;, The process is
designed lo encourage prompt and fair dispositions of minor offenses and avoid the record entry of any
disciplinary action 1o the inmale's file,

On-Tha-Spot Comactions
Minor wiclations may be addressed with On-The-Spat Correction, which is the mmediate imposition of a
sanction wpon an inmale,
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= The foBowing are authorized sanctons for On-The-3pol Correciton (see NLJAC. 104:31-16.5)
o Verbal reprimand,;
Loss of recreation privileges for a period of no more than five days;
Up to four hours of extra work duty;
Up to four hours confinement to tier, room or cell;
Loss of radio or television privileges (includes Inmate Tablet System privilege) for a perod of
no more than five days; andfor
Confiscatson.

o 0 o S
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Procedure

A shift supervisor is authorized to impose minor dispositions for minor offenses.

To accomplish informal resclution of a minor infraction, the mmate shall be escoed 1o the appropriale
supervisor. The inmale will be verbally counseled by the supenisor and issued a written repnmand, (See
Appendix-Corrective Congultation of Inmate Form/On-The-Spat Correction)),

If a written reprimand is issued, the inmate must be given a copy within 24 howrs and a copy will be placed in
thie inmate’s classification file

7. DISCIPLINARY HEARING PROCEDURE

Whenever an inmate violales a facibly rule, which results in receiving a wrtten disciplinary report, they have
the right to a heanng before an mpartial hearing officer or disciplinary board who will meet on an as needed
basis. A limited dus protess haarnng will be provided for all inmates who have bean cited for ruls violations.

8. DEFINITIONS

s  Disciplinary Hearing Officer - A comectional staff person empowened (o conduct hearnings and
recommend disciplinary actions after compliance with the policies and procedures set forth in this
saenes of documents.

= [Disciphnary Committes - A group of threa correctional staff persons empowarad (o conduct hearngs
and recommend disciplinary actions after compBance with the policies and proceduras set fordh in this
saction.

= Preheanng Dedentan - The placemant of an inmate in spacial housing when it has been delermnaed
by thiz shift commander that the continued presance of the inmalte in general population would pose a
serious theeat fo the securly or arderly oparatian of the faciity.

= Disciplinary Confinement - Placement of an inmate in a segregation unit separated from the general
populalion as a result of a sedous viokation of conduct regulations and afler a linding of guill by an
impartial panel or hearing officer

9. STATE SENTENCED INMATES

Siale sentenced inmates are subject 1o both Ocean County Jail and New Jersey Siate Department of
Corrections rules and disciplinary sanctions. A copy of the State disciplinary code will be made available to
state sentenced inmates al thew Classification interview, State sentenced inmates will be required to sign a
form indicating thal they have receved nolice of bolh state and county sanctions.

10, INMATE DISCIPLINARY HEARING

Whenever a disciplinary report s writlen, the inmate shall be advised In whling of the charges 24
howrs before the hearing.

= The hearing will take place within seven (7) working days following the writing and submission of an
inmate discipinary report,

= The inmate has the Aaght o attend the heanng unless the nght s waieed in writing, the inmate refuses,
or extracedinary circumstances axist that would render the inmafte participation useless. If the inmale
does not attend the hearing, notalions as to why are (o be placed on paper and signed by all membears
of the board or hearing officer

¢ The hearing officer/commities will follow normal procedure in the absence of the inmate.
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& The inmafte will ba advised of their rights bafore the hearing and will acknowledge such by their
signature on the provided form.

= Al the time of the hearing either an inmate or a stall member may represent the inmate i, his or her
ability 1o undersiand and comprehend the procedure if serously impeded

" T:e inmate shall be afforded an opportunity to prepare a defense and 1o request a wilness of their
chioosing.
The inmate offender shall be intendewed as well as anyone else wha is knowledgeable of an incident.

s The committee/hearing officer may Emil witnesses for the mmate.

s Absentia hearings can be aulhorized in exiraordinary circumstances but will not be authorized withaout
pricr approval of the Chief of Security

# The Inmale Disciphnary Commitiee or Heanng Officer is responsible for gathering facts, evaluating
the situation, and reaching a final disposition in the matter.

» The Commites/Hearing officer shall forward the written disposition for final approval to the Chief of
Securily within 24 hours

11. HEARING DISPOSITIONS

The dsciplinany process can:
» [hsmiss charge(s) where appropriate and order the record of charges expunged where the inmata has
been determined innocent of the charge(s).
Direct imposition of any penalties listed when the inmate has been detarmined guilty of the charge(s)
e [Downgrade the disciplinary to a consulfation,

12. WRITTEN NOTIFICATION

Written notification of the decisions shall be provided to the mmate within 48 hours of the hearing.  The writhen
notice shall provide the inmate with (e decision, reason for the dicisions, and the penafly or penalbes
recommended,

The inmate shall be notified whan the term of sanction housing shall commence. The inmate shall be
released from ganction housging when the specified term has been completed. Example: ten days sanchion
housing from May 1 to May 10 means that the last day (the 10%) mus! be served. Release from cell
confinement will take place on the eleventh (11%) day.

13. RECORD FILING

All reports, documents and notifications of the digciplinary process shall be filed in the inmate’s classification
file:

14, RIGHT OF APPEAL

= The inmate shall be advised of his or her right 1o appeal the decision of the Disciplinary
OfficerCommittes,

= Appeals of disciplinary decisions shall be submitted 1o the Jail Adminisirator in writing, within 48 hours
of the Disciplinary Heaning.

»  Appeals of disciplinary decisions shall be reviewsd by the Jail Administrator, who may reduce but may
nol increase the sanchion imposed by the Discipinary OfficeriCommittes

= Copies of the appeal and the disposition of the appeal shall be forearded to the Disciplinary Heanng
Officer/Committes for their records

15. APPEAL DECISION

# The Warden or designes shall rander a decision on the appeal and respond ta the inmate in writing
within a maximuwm of 5 calendar days from the receipt of the appeal.
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16. ADJUSTMENT HOUSING

Inmales housed in Adjusiment Housing shall lose the following prvileges:
* Personal items from assigned housing.
» Use of Commissary (other than for #ems of parsonal hygienea)
» Use of radio and television.
= Loss of visils,
v Participation in Inmate Programs
»  Library visis
= Inmate Tablet System

The following inmate rights shall not be revoked while in the disciplnary confinament unit:
Maidl (unlass the prohibitive act involved a breach of the rules for mail)
Attormey phone calls

Exercisa

Law Library access

Two recreational reading books

Adequale and nourishing food

Approved lighting

Bedding

Clothing

Hygiene items (showering/shawving, toothbrush, toothpasie, elc.)
Adequale space

Cleaniness

Inmates placed i Adjustment Housing shall be afiowed 1o bring the following to Adjustment Housing:

Jail issued wniform

Underwear (&) pair, including tharmals
Showear shoes (1)

T-shirt plain white, no alteratons (6)
Swealshir, no alterations (1)
Swaealpants, no alterations {1}
Sneakers if authorized by medical and approved by security (1 par)
Feminine Hygene Products

Soap (1)

Deodarant (1)

Toothpasie (1)

Toothbrush (1)

Towel (1)

Comb (1)

Prescription Eyeglassas (2 Pair)
Todal Paper

Legal Papers

Soft Cover Books or Magazines (3} “can be mixed bt ray nol excesd a folal of 3
Religious Materiais

Jail |sswed Pen (2)

Wiriling Paper

Envelopes

Al other excess ilems will be inventoried, secured and stored while inmate serves the sanctlon,

17, Use of Razrors
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= Inmates housad in Adjustment Housing shall be given razors during the 2300-0700 shift for their
personal use,

= Razors will be collected from each mmate during the 2300-0700 shift. Razors will nof be given to
inmates im this unit at any other b,

18, Attormay telephone Calis

Inmates shall be allowed to make attormney telephone calls during thesr recreaton time out of cell.
Each call shall be limited to fiflean {15) minutes,
It is the responsibility of all inmates 1o identify all attorneys they may be calling, which includes
complsling and submitting the “Inmate Attorney Phane List” for approval,

= Attormney phone numbers can only be added by facility personnel after receiving an “lnmale Aftorney
Phone List” from the inmale.

* Any phone numbers added by the inmate fo the Inmates phone lsl will be considered non-privileged
calls and will be moniftored and recorded.

= I @n inmate adds an altomeys phong number 1o their regular call list, that number will be considered a
non-privileged number and all calls placed to that phone number will be monitored and recorded.

« Al costs associated with attormney telephone calls will be the responsibiity of the inmate andior
attormey

19, Attorney Visits
= Inmates shall be afforded attorney visit in accordance with departmental policy and procedures.

20, Medical Treatmernt

Inmades shall receive the same medical care as given to the other mmates of ihe institution
A nurse andior physician will visit these areas of the jad at least 3 times per week to cbserve the
condition of inmates in that area
All inmates housed in these areas must be medically cleared
Inmates housad in desciplinary confinemant will be allowed out of their cells for one (1) hour each day
for recreation.

» Each mmate housed m Disciplinary Confimement will be permitted only three recreational
bocksimagazines at a time (does nol include one religious book).
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EMERGENCY PROCEDURE

At any time, an emergency may be declared in the Main Jail, Justce Complex, or Justice Annex.  The
emergency may be for fire, fight, power cutage or other podential disaster. When an emergancy occurs il is
vary imporant 1o hawve total cooperation of all siaff and inmates. i an evacuation of any kind = necessary, it
miust be done in @ quiet, orderly fashicn,

1. Procedurs

i an emergency is dectaned the following procedune must be followed:

All inmates must urn off all radios and TVs

All inmates must disconbinue any card or game playing.

All inmates must return Lo their cells and standiy for an emergency headcount,

IT an evacuation takes place, all inmates will exil single file and remain quiet. If there is smoke or low
wisibility, wou will be instructed to crawd. You must follow insiructions and remain quiet so the
evacuation can be done quickly and safely

" F B 8 @

2 Fire Drills

Fire drill and emergency evacuation drills shall be held with sufficeent frequency to familiarize you with proper
procedures, Evacuation routes are posted outside of all housing unis.

3. Fire Prevention
Good housekeeping standards must be mainiained to ensure fire prevention, You are not parrnrtlﬂd ta

accumulate excessive amounts of newspaper, magazines, paper, cardboard boxes, ciothing ete. in the
housing areas. Each shift will conduct shift security inspections,
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AMERICANS WITH DISABILITIES ACT
Title |1 of the ADA, 42 U.5.C. §§ 12131-12134, applies to all state prisons and local jails.

"Qualified individuals with disabilities” are protected by the ADA. An individual with a disability is a perscn who
meets one of the following three standards:

(1) The person has @ mental or physical impairment that substantially limits one or more major life activities
{such as walking, sesing, leaming, hearing, inMeracting with others).

(2} The persan has a record of a mental or physical impasment that substantially imits a major life activity.

(3} The person is regarded as having a mental or physical impairment that substantially limis a major Iifa
activity.

An individual with a disability also must be "gualified” to be protected by the ADA, An inmate with a disability
will be considerad "qualified” if he can meel the essential elighbilty requsrements af the program, service, or
activity with or without reasonable modifications 1o rules, policies or practices, with or without the remaval of
architectural or communication barriers, and with or without the provision of auxiliary aids and services (such
as malenials in Braille or sign language interpreters).

A qualified inmate cannot be barred from specific programs on the basis of ther disability.

(1) The jail must meet cerlain physical accessibility requirements 1o accommodate persons with mobility o
other physical impairments.

(2) The jail, under some circumstances, must provide sign language inerpreters for persons who ane deaf to
enable ham 1o parlicipale i programs.

(3} The jad musl provide reasonable modifications bo rules, policies, or practices to enable persons with
desabilities to participate in the programs, sanices, and activities of the facility,

An inmate seeking an accommodation must submit an Inmate Request Form, In the request form, the inmake
must describe hisher specific disability, the specific activity for which accommodation is needed, and the
specific action the inmate wants OCDC 1o take to accommodate hisfher disability and allow him/Mher 1o perfarm
the activity. This compheted form must be submitted fo the HSAMealthcare Services Administrator



Prison Rape Elimination Act (FREA)

The Prison Rape EEmination Act (PREA) was signed inlo Federal law in 2003 by President Gearge W. Bush,
It was created to address the problem of sexual misconduct in all confinement facllies. In 2012, the LS.
Department of Jusfice released national PREA standards o prevent, defect and respond bto sexual abuse and
sexual haragament in confinemeant facilies,

Sexual misconduct under this law includes
Offender-on-offender sexual assault and abuse
Staff-on-affender sexual misconduct (sexualinappropriate relationships with offenders),
Offender-on-offender and stafl on offender seccual harasament

OCOC has zero iclerance for sexual misconduct of any kind and will impose discipline for such misconduct,
up to and including dismissal for staff and discipline for offenders who victimize other offenders. Incidents of
sexual misconduct will also be referred fo law enforcement when applicable, NJDOC polices prohibiting
sexual misconduct apply to all offenders, emplovees, confractors, and volunieers,

Inmatesz have the right to be free from sewxual sbuse and sexual harasament and to be free from retaliation for
reporting such incidents

Staff shall accept reports made verbally, in writing, anonymously, and from third parties and shall prompily
document any and all reporis,

Staff may privately report sexual abuse and harassment of inmates to any suparvisor or directly to the Internal
Affairs department.
Exhaustion of Administrative Remedies

A, There shall be no time lmit on when an inmale may submit a grievance regarding an alzgation of sexual
abusa,

B. The depariment may apply othersse applicable time limids to any portion of a grievance regarding an
allegation of sexual abuse,

C. The department shall not require an inmate to use any informal grievance process, of to otherwiss attempl
o resahee with staff, an alleged incident of sexual abusse,

[ Mothing in this seclion shall restrict the agency's abdlity to defend against an inmate lawsuit on the grownd
thatl the applicable siatufe of limitations has expired.

E. The agancy shall ansure that:

1. An inmate who alleges sexual abuse may subm#t a gnevance without submitting it to a staff mamber
wiho 5 the subject of the complaint, and

2. Buch grievance i not referred to a siaff member who is the subject of the complaind.

F. The department shall issue a final decision on the merits of any porlion of a grnevance alleging sexual
abuse wilhin 90 days of the mitial ¥ing of the grevance.

G. Computation of the 80 day time penod shall not inchude time consumed by inmates in preparing any
administrative appeal

H. The depariment may claim an exiension of time to respond, up to 70 days, if the noomal time period for

response is insufficient to make an appropriaie decision. The department shall notify the inmate in writing
of any such extension and provide a date by which a decision will e made,
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Q.

Al any level of the administrative process, including the final level, if the inmale does nol receve a
response within the time allotted for reply, including any properdy noliced extension, the inmale may
congider the absence of a response (o be a denial at that level

Third parties, including fellow inmates, staff members, family members, attomeys, and outside advocales,
shall be permitted to assist inmates in filing requests on behalf of inmates,

If a third pary files such a request on behalf of an inmale, the deparment may require as a condfion of
processing the request that the alleged victim agrees o have the request filed on his or her behalf, and
may also require the alleged victim fo perscnally pursue any subsequent steps in the administrative
remedy process

If the inmate declines io have the request processed on his or her behall, the department shall document
tha inmate's decision,

The deparimeant shall establish procedure for the filing of an emergency grievance alleging that an inmale
is subject to a substantial risk of imminent sexual abuse

Aftar receiving an emergancy grievance alleging an inmate is subject 1o a substantial risk of mrminent
sexual abuse, the department shall immediately forward the grievance or any portion thereof that alleges
the substantial resk of imminant sexual abuse to classification where a level of review at which immediate
cormectve action may ba taken, shall provide an inifial response within 48 hours, and shall issue a final
agency decision within 5 calendar days. The inilial responsa and final depariment decision shall docuwmenl
tha deparfment’s determination whether tha inmate is in substantial risk of imminent sexual abuse and tha
action taken in response to the emergency grievanca.

The deparment may discipling an inmate for filing a grevance related to alleged sexual abuse only whera
e agency demonstrates that the inmalba fded the grievanca in bad faith.

Staff shall accepd reporis made verbally, in wiiling, anonymously, and from third parties and shall promplly
docurnent any and all reparts.

Stafl may privately report sexual abuse and harassment of inmates 1o any supanvisor or directly to the Infernal
Affakrs department,

INMATES WITH DISABILITIES AND INMATES WHO ARE LIMITED EMGLISH PROFICIENT

B
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Oeean County Department of Cormeclions will ensure fhat inmabtes with disabilties have an egual
cpportunity 1o participate in or benefit from the department's efforts to prevent, detect, and respond fo
saxual abuse and sexual harassment. Inmates, who are imited English proficient, shall have meaaningful
accass to all such agency effors. Thare are required steps that the depariment must take in order to meet
these requiremeants. Thesa sleps include providing access o approgriate interpreters for both inmates
with disabilibes and inmates who are limfed English proficient, and formatting or commumicating written
malerials o inmatas with disabilities.



FPANDEMIC / CORONAVIRUS - COVID-15

COVID-19 [Coronavirus) is a respiratory disease caused by SARS-Cov-2, which currently has different
vanahons / strains.

HOW TO PROTECT YOURSELF & OTHERS

# Wash your hands often with soap and water for al least 20 seconds especially after you have
baen aut of your call, or after blowing your nose, coughing, or sneezing.

¢ t's especially important lo wash:

Before ealing or prepareng food

Before touching your face

After using the resiroom

Alter leaving a communal area

After biowing your nose, coughing, or sneezing

After handling your mask

e Avoid bouching your eyes, nose, and mouth with unwashed hands,

L= R+ I = B v R+

FACE MASK

¢« You may be required to wear a face covering (issued upon intake and as issued by medical siafl)
anytime you are out of your housing cell or when you are within close proximity to staff. The face
coverning must cover youwr mouth and nose, This reguirement will be based on the need for source
conirol, as defermined by the medical staff

CLEAN AND DISINFECT FREQUENTLY

# Clean and disinfect frequently touched surfaces daily and as needed. This includes tablas, chairs,
diesks, phones, loikels, fauced f sink buttons, etc., with the prowvided immate housing cleaning supplies
[disinfeciant: Ecolab Meutral Disinfectant), To disinfect, the surface must remain wet for at least 10
minutes prior to wiping

MOMITOR YOUR HEALTH DAILY
= Be alert for symploms. Walch for fever, cough, shosness of breath, fever or chills, fatigue, muscle or

body aches, headaches, new oss of taste or smell, sone throal, congestion oF FENNY NoSE, Nausea of
vomiting. and / or diarrhea. If you notice any one of these symploms, advise medical staff,
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PANDEMIC / CORONAVIRUS - COVID-19: EXTENDED MEDICAL OBSERVATION HOUSING

EXTENDED MEDICAL OBSERVATION HOUSING

Upon being processed into the facility, you will be placed in Extended Medical Observation (EMO)
housing for a medical observation period. In certain circumstances (returning from a hospital, another
facility, an inmate becomes positive for specific infectious diseases within your EMO group, eftc.) the
medical department may require & current inmate to be rehoused in extended medical observation
housing or have their observation period extended.

While in EMO housing:

Do nod share &ems (food, clothing, reading matarial, etc.) with inmates from other groups

Abways wear your issued face covering while out of your cell, ensuring it covers your face and nose
Maintain proper social distancing betweaen others

Do ned talk or yell cutsida of the tray-siol

Maintain proper personal hygiens (shower, wash hands oflen, elc.)

Ask for medical assistance if you need help — assislance is available 2407

Ask for mental health assistance if you need help — assistance Is available 24/7

Advise the medical staff if you experence any sudden shortness of breath, coughing, fevar, body
aches. loss of taste andior smell, or any semilar symptoms associated with various infectious
diseases,

In the event of a crisis or
emergent situation, you
may bypass formal medical

e ﬂ 1 request ships and werbally
1 i ""I ;E.-uﬂﬂﬂt E;E[E;;;E 2457
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Prison Rape Elimination Act
(PREA)
Report Sexual Abuse

Every offender has the right to be safe from sexual abuse and sexual
harassment. If you are being pressured, threatened or extorted to have
sexual contact with anyone, you can report it to staff. You may also write

to the Investigations Linit.

Tell A Staff Member If You Are Being
Sexually Abused

Or DIAL
*7732# and then enter your phone pin #

2 BREEQRT A
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Acto De Eliminacion De La Viniaciﬁn En
Prision (PREA)
Reportar el Abuso Sexual

Cada ofensor tiene el derecho a estar protegido del abuso sexual y del
acoso sexual. 51 lo estan presionando, amenazando o extorsionando para
tener contacto sexual con alguien, puede reportarlo al personal. Tambien
puede escribir a la Unidad de Investigaciones.

Digale a un Empleado Si Abusan Sexualmente
de Usted

O Marcar
*7732# vy luego ingresa el pin # de tu teléfono

2 BEEQRT A




