TOWNSHIP OF MOUNT LAUREL
LEASE OF TOWNSHIP PROPERTY -
750 CENTERTON ROAD, 2™° FLOOR OFFICE SPACE

Due: January 24, 2024 at 9am at 750 Centerton Road, Mount Laurel NJ 08054

GENERAL INSTRUCTIONS TO BIDDERS AND STATUTORY REQUIREMENTS

L SUBMISSION OF BIDS

A The Township of Mount Laurel, Burlington County, New Jersey (hereinafter referred to
as “Township”) invites sealed bids pursuant to the Notice to Bidders and the instruction herein.

B. Sealed bids will be received by the designated representative at the time and place stated
in the Notice to Bidders, and at such time and place will be publicly opened and read aloud.

C. The bid proposal form shall be submitied, in a sealed envelope: (1)} addressed to the
Township, (2) bearing the name and address of the bidder written on the face of the envelope,
and (3) clearly marked “BID ENCLOSED.”

D. The minimum bid is $500.00 per month. All bids under $500.00 per month will be
immediately disqualified and considered no further.

E. It is the bidder’s responsibility to see that bids are presented to the Township on the hour
and at the place designated. Bids may be hand delivered or mailed; however, the Township
disclaims any responsibility for bids forwarded by regular or overnight mail. If the bid is sent by
overnight mail, the designation in section C, above, must also appear on the outside of the
delivery company envelope. Bids received after the designated time and date will be returned
unopened.

F. Sealed bids forwarded to the Township before the time of opening of bids may be
withdrawn upon written application of the bidder who shall be required to produce evidence
showing that the individual is or represents the principal or principals involved in the bid. Once
bids have been opened, the bids must remain firm for a period of sixty (60) calendar days.

G. All prices and amounts must be written in ink or preferably typewritten. Bids containing
any conditions, omissions, unexplained erasures or alterations, items not called for in the bid
proposal form and bid package not required by the specifications, or irregularities of any kind,
may be rejected by the Township, in the Township’s sole discretion. Any changes, white-outs,
strike-outs, etc. on the proposal page must be initialed in ink by the person responsible for
signing the bid.

H. Each bid proposal form must give the full business address of the bidder and be signed by
an authorized representative. Bids by partnerships must furnish the full name of all partners and
must be signed in the partnership name by one of the members of the partnership or by an



authorized representative, followed by the signature and designation of the person signing. Bids
by corporations must be signed in the legal name of the corporation, followed by the name of the
State in which incorporated and must contain the signature and designation of the president,
secretary or other person authorized to bind the corporation in the matter. When requested,
satisfactory evidence of the authority of the officer signing shall be furnished.

IL INTERPRETATION AND ADDENDA

A. The bidder understands and agrees that its bid is submitted on the basis of the
specifications prepared by the Township. The bidder accepts the obligation to become familiar
with these specifications.

B. Bidders are expected to examine the specifications and related documents with care and
observe all their requirements. Ambiguities, errors or omissions noted by bidders should be
promptly reported in writing to Township’s designated representative, the Township Clerk. In
the event the bidder fails to notify the Township of such ambiguities, errors or omissions, the
bidder shall be bound by the bid.

C. No oral interpretation of the meaning of the specifications will be made to any bidder.
Every request for an interpretation shall be in writing, addressed to the Township’s
representative stipulated in the bid, the Township Clerk. In order to be given consideration,
written requests for interpretation must be received at least ten (10) days prior to the date fixed
for the opening of the bids. Any and all such interpretations and any supplemental instructions
will be in the form of written addenda to the specifications, and will be distributed to all
prospective bidders. All addenda so issued shall become part of the lease documents, and shall
be acknowledged by the bidder in the bid. The Township’s interpretations or corrections thereof
shall be final.

D. Discrepancies in Bids -- If the amount shown in words and its equivalent in figures do
not agree, the written words shall be binding. Ditto marks are not constdered writing or printing
and shall not be used.

III. LEASE, INSURANCE AND INDEMNIFICATION

A. Lease. The Lessee (“Lessee™), as provided for herein, its respective agents and servants,
employees, shall be the Highest Responsible Bidder for the Lease.

B. Insurance Requirements
1. Workers Compensation and Employers Liability Insurance

The Lessee shall procure and shall maintain worker’s compensation insurance in accordance
with statutory requirements for all of the Lessee’s employees to be engaged in work on the

property;
2. General Liability Insurance.

The Lessee shall procure and maintain during the life of this lease General Liability insurance of



not less than One Hundred Thousand Dollars ($100,000.00) bodily injury and property damage
in any one occurrence.

C. Certificates of Required Insurance

The bidder shall, at its own expense, have all necessary insurance coverage required and shall
submit to the Township with its bid evidencing that Comprehensive General Liability and
Worker’s Compensation has been obtained.

D. Indemnification

The Lessee will indemnify and hold harmless the Township from all claims, suits or actions and
damages or costs of every name and description to which the Township may be subjected or put
by reason of injury to the person or property of another, or the property of the Township,
resulting from negligent acts or omissions on the part of the bidder, the bidder’s agents, or
servants under this lease.

IV. PREPARATION OF BIDS

A. The Lessee shall be responsible for obtaining any applicable permits or licenses from any
government entity that has jurisdiction to require the same. All bids submitted shall include this
cost in the bid price proposal.

V. STATUTORY AND OTHER REQUIREMENTS
A Non-Assignment of Lease

The Lessee shall not assign, transfer, convey, sublet or otherwise dispose of the lease, or the
Lessee’s rights, title or interest in or to the same of any part thereof except as otherwise provided
herein. If permitted, any subletting of the Lease in no way relieves the Lessee from the Lessee’s
full obligations under this lease.

VI. PERIOD OF AWARD

A. This lease shall be awarded for a term of one (1) year from February 1, 2024 to January
31, 2025.

VII. REJECTION OF BIDS

A. Reservation of Rights

The Township reserves the right to waive any informalities, irregularities or minor defects in the
bids received and to report any and all bids. In addition, Township reserves the right to reject
any and all bids for reasons that the Township deems appropriate, and where said rejection is, in
the judgment of the Township, determined to be in the best interest of the municipality. This bid
is not final until approved by a Resolution of the Township Council.

B. Multiple Bids Not Allowed



More than one bid from an individual, a firm or partnership, a corporation or association under
the same or different names shall not be considered.

C. Failure to Enter Lease

Should the bidder to whom the lease is awarded fail to enter into the lease within twenty (20)
days, the Township may then, at its option, accept the bid of the next highest responsible bidder.

D. Tenant Restrictions

The Township reserves the right to reject a potential leasehold where the business directly deals
with the Township for permits / licensing and/or when the Lessee appears before the Mount
Laurel Municipal Court, the Planning Board or the Zoning Board of Adjustment.

VIII. TERMINATION OF LEASE

A, If, through any cause, the Lessee shall fail to fulfill in a timely and proper manner
obligations under this lease or if the Lessee shall violate any of the requirements of this lease,
the Township shall thereupon have the right to terminate this lease by giving written notice to
the Lessee of such termination and specifying the effective date of termination. Such
termination shall relieve the Township of any further obligation under the lease.

B. Notwithstanding the above, the Lessee shall not be relieved of liability to the Township
for damages sustained by the Township by virtue of any breach of the lease by the Lessee and
the Township may withhold any payments to the Lessee for the purpose of compensation until
such time as the exact amount of the damage due the Township from the Lessee is determined.

C. In case of default by the Lessee, the Township may attempt to then lease the property
with other individuals or entities, and hold the Lessee responsible for any excess costs, losses,
lost revenue or any other losses or expenses occasioned by the default or valid termination of the
lease.

IX. GOVERNING LAW

The bid documents and lease shall be governed by and construed in accordance with the Laws of
the State of New Jersey.



SPECIFICATIONS
LEASE OF OFFICE SPACE
FEBRURAY 1, 2024 THROUGH JANUARY 31, 2025

PURPOSE OF LEASE

A. The purpose of this lease is to secure a lease for a second floor office space
(“Office Space™) located at Township owned property located at 750 Centerton
Road in Mount Laurel Township from February 1, 2024 through January 31,
2025.

B. The Township is the owner of said property in the Township of Mount Laurel,
County of Burlington.

C. The Office Space is located on the second floor at 750 Centerton Road, Mount
Laurel, New Jersey. The office space is approximately 20 x 17.

D. Township specifications shall prevail unless expressly superseded or preempted
by applicable State law.

INTENT TO AWARD

A The Township shall award the lease to the highest responsible bidder who can
demonstrate the ability to meet or exceed the terms and conditions set forth in the
bid documents.

B. This lease establishes conditions and procedures that are designed to be in the
best interest of the general public and the residents of the Township.

TERM OF LEASE

The term of the main lease shall be for a period not to exceed twelve (12) months, from
February 1, 2024 to January 31, 2025.

RESPONSIBLE BIDDER QUALIFICATIONS

Bids must be submitted on the Form of Proposal, attached. The lease will not be divided.
The minimum bid is $500.00 per month. Partial bids, zero bids, and negative bids will
not be accepted.

RENTAL PAYMENT, FEES AND CHARGE

The Lessee shall pay when due all costs, rents. The Township shall pay all reasonable
charges for utilities. The utilities shall be deemed to include the cost of heating, air
conditioning, electricity, fuel, water, gas, sprinkler stand-by fee, sewer service and refuse
removal, if applicable.



COVENANTS

The Lessee covenants, warrants, represents and agree that:

a. The Lessee will not assign the lease, or rent or sublease any portion of the
Property.
b. The Lessee will permit the Township and its agents, representatives, Lessees and

consultants to enter upon the leased portion of the premises for the purposes of
inspection as may be required, in Township’s sole discretion.

C. The Lessee will cooperate with the Township in connection with the Township’s
proposed improvements on the Property.

DEFAULT

The Lessee shall be in breach and default under the terms of the Lease if:

a. The Lessee fails to pay rent does not carry out or honor any provision of the
Lease.
b. The Lessee’s breach and default shall empower the Township with the right to

immediately terminate the lease in addition to the right to compensation for damages
suffered by reason of such default. Such termination shall become effective thirty (30)
days after written notice specifying the delinquency and the election to terminate has
been served upon the bidder, unless during such thirty (30) day period the bidder has
corrected the delinquency. In the event of default, the Township shall take actual
possession and control of all equipment remaining on property and sell the same to
mitigate the costs incurred by the default or in restoring the property to its original
condition.

RENT

a. Fixed Rent for Second Floor Office Space: The space is designated as a 20x17
office space located on the second floor of 750 Centerton Road. The Total
Monthly Rent for the Office Space times 12 months shall equal the Bid Amount.

b. Rent Payment Schedule: Rent is due by the first of every month.

c. No renewals are authorized by this Lease. Itis the Township’s expectation to
offer this lease space on an annual basis until the Township need for the space
becomes necessary.

d. Late Payment. Rent shall be late if not received within five (5) days of the due
date. In addition to any other remedies available at law, rent payments not
received within five (5) days of the due date shall be subject to a late fee of 5% of
the monthly rent, which shall be paid as additional rent.



9. SIGNS

No sign, advertisement or notice shall be affixed to, placed upon or painted on any part of
the Property by the bidder or anyone acting under or on behalf of the Lessee, without the written
permission of the Township.

10.  CONDITION OF PREMISES

The Township shall provide the Property in “as-is” condition and the Township is not
required to perform any work or expend any monies in connection with the lease. In bidding on
this lease, the highest responsible bidder has relied solely on such investigations, examinations
and inspections as the Lessee has chosen to make or has made. The highest bidder
acknowledges that the Township has afforded the Lessee an opportunity for full and complete
investigations, examinations and inspections. The Township does not make any representations
or warranties of any kind whatsoever pertaining, either express or implied, with respect to the
physical condition, potential use, or any other matter or thing pertaining to or affecting or
otherwise relating to the Property, except as expressly set forth herein.

11.  ALTERATIONS AND TRADE FIXTURES

The Lessee shall make no alterations, additions, or improvements to the Property without
Township’s prior written consent, which consent may be withheld for any reason in the
Township’s sole judgment. Any approved alterations, additions or improvements shall be made
at the Lessee’s expense. Any alterations, additions or improvements, shall immediately upon
installation be the property of Township, and shall remain upon and be surrendered with the
Property, as part thereof, at the termination of this Lease.

Any property or fixtures which remains upon the property after the expiration of the
Lease shall be deemed abandoned by the Lessee and the Township may take possession of same
and dispose of them in any reasonable manner without any further liability of Township to the
Lessee. Any costs associated with the removal of such property shall be payable by Lessee.



TOWNSHIP OF MOUNT LAUREL
Lease of Township Property
Bid Tabulation Sheet

Name: OV Qe ) M"Myu Ve

Corporate Name: __ My \er  Puslic  Sohreanesics, Lu

Address: €0 Rax 181, ™uowe Laueel WO 2808y [ YR dwrtax O Mt Lot h0
Daytime Phone: 03-3%2p - 880 o Bpsy
Fax: —

Email: tnglier (@ tiuVe o poblic simafegiesiie - com

L (e haetl YWI\€r | have read the conditions and instruction as part of this
opportunity to bid on the Lease of the 750 Centerton Rd. Office Space and bid the following for
the Lease of said office as follows:

Monthly Office Rent: MINIMUM BID: $500 per month

In Words: ?gfjﬁ/\rﬁ ”‘/f{:amw’fw@j (Q&@Q/“”"%’?«
& Soo

Numerically:

Total Annual Rent: (per Monthly Office Rent times 12 months)
In Words: JLEL - M cé&(/f%uﬁ

: G0
Numerically: 5 &, 600

Bid Amount (Total Annual Rent x 1):
In Words: /&x_’( - _{Rorions og&’@&‘%

Numerically: % 008

=y

/f -

Signature of Person Making Bid

\ /22 [z

Date
Sworn before me this_A7.  day of Ty, 20244
gf; - - 7
:.?}} /ﬁ-g’x‘iﬁ'{ 7«/} |
eI
TA
489¢-1592-4623, v. 1 S[;la?e AR e
1D # 50208057
My Commission Expiras 3/16/2028

8
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CERTIFICATE OF LIABILITY INSURANCE

DATE [MMIDDIYYYY)
01/22/2024

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NC RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED 8Y THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATWE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the cettificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject fo the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER RANE
a79 T FAX Eca-
glg Eggx 113247 g;i%:hfn, Exy; 844-472-0967 [P ey 203-654-3613
Stamford, CT 06911 AopREss:  customerservice@biBERK.com
INSURER{5} AFFORDING COVERAGE NAIC #
INSURER A : Berkshire Hathaway Direct Insurance Company 10391
INSURED ,
Mulier Public Strategies INSURERE
INSURERC : -
43 Overlook Drive INSURER D ;
Mount Laurel, NJ 0B054 INSURER E
{NSURER F :

COVERAGES

CERTIFICATE NUMBER:

REVISION NUMBER:

THIS 5 TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS GF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR ADDL[SUBR POLICY EFF | POLICY EXP
LTR TYPE OF INSURANCE INSD  WVD POLICY NUMBER {MWDDNYYY) | (MWDDIYYYY) LIMITS
¥ | COMMERCIAL GENERAL LIABILITY EACH QCCURRENGE 3 300,000
i ISV DAMAGE TO RENTED ™
L cLAvS MabE | X | ocouR PREMISES [Ea pocurence) | § 50,000
A N9BP525477 01/23/2024|01/23/2025 | yienexp (Any onhe persan) s 5,600
- PERSONAL & ADVINJURY | § Inctuded
GENL AGGRE{GATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 600,000
_GER GATH P
_poley | __ji BY | e PRODUCTS - COMPIOP AGG | $ 600,000
| OTHER: §
COMBINED SINGLE LIMIT
 AUTOMOBILE LIABILITY (B3, accikient) 5
ANY ALTO BODILY INJURY (Per person} | S
OWNED {777 SCHEDULED :
aurosony || anree BODILY INJURY (Per acsident) | S
HIRED T NOMOWNED PROPERTY DAMAGE s
| .| AUTOS ONLY 1 i AUTOS ONLY | (Per accident) s s
£ F g
L
UMBRELLA LIAB OCCUR EAGH OCCURRENCE 5
EXCESS LIAB CLAIMS-MADE AGGREGATE $
7
DED | RETENTIONS : § $
WORKERS COMPENSATION PER I aTh-
AND EMPLOYERS LIABILITY YIN LETATUTE . L ER e
ANYPROPRIETOR/PARTNERIEXECUTIVE E.L. EACH ACCIDENT $
OFFICERMEMBEREXCLUDED? I:l NiA
{Mandatory in NH] E.l. DISEASE - EA EMPLOYEE! §
If yes, describe under -
DESCRIPTION OF OPERATIONS below £.L. D!SEASE . POLICY LIMIT | §
Professional Liability (Errors & Per Occurrencef
Omissions): Claims-Made Aggregate

DESCRIPTIHON OF GPERATIONS [ LOCATIONS | YEHICLES {ACORD 101, Agditional Remarks Schedule, may be attached if more space is required)

CERTIFICATE HOLDER

CANCELLATION

Muller Public Strategies
43 QOverlook Drive
Mount Laurel, NJ 08054-

SHOULD ANY OF THE ABOVE DESCRIBED PCLICIES BE CANCELLED BEFORE
THE EXFIRATION DATE THEREQF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

o,
e

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACCRD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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CERTIFICATE OF PROPERTY INSURANCE

DATE (MM/DDIYYYY)
01/22/2024

THIS CERTIFICATE 1S ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE I1SSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

PRODUCER

CONTACT
NAME:

Al e, ey, (844) 472-0967 | (A, Nop:_(203) 654-3613

BIBERK EAL.s.  salessupport@biberk.com
P.O. Box 113247 “gﬁ’aﬁUCER i
Stamford, CT 06911 HRTRMERIR.
_ — INSURER(S} AFFORDING COVERAGE NAIC#
INSURED INSURER A ; Berkshire Hathaway Direct Insurance Compal (541820
" INSURERB: .
Muller Public Strategies .
43 Overlook Drive HOURERC
Mount Laurel, NJ 08054 INSURER D :
INSURER E ;
INSURER F :

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

LOCATION OF PREMISES | DESCRIPTION OF PROPERTY {Attach ACORD 401, Additienal Remarks Schedule, if more space Is required)

Location: 43 Overlook DriveMount Laure!, N] 08054
Bldg #001: Public Relations {Office) - 6517107

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION

QOF ANY CONTRACT OR OTHER DOCUMENT WiTH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED CR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN 1S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

SR TYPE OF INSURANCE POLICY NUMBER ;%fgﬁfggm)ﬁ} gg';gﬁ%"ggﬁ: COVERED PROPERTY LIMITS
X | PROPERTY BUILDING N 0
| CAUSESOF LOSS | DEDUCTIBLES || PersONAL PROPERTY | 0
T RASIC BUILGING NSBP525477 01/23/2024 01/23/2025 |77 gusiNgss INCOME H;.__mm___..._ ¥
BROAD %ESTENTS K :t EXTRA EXPENSE 5 *
X | sPECIAL RENTAL VALUE 3
EARTHQUAKE T BLANKETBUILDING | g n/a
WIND | BLANKET PERSPROP | g n/a
FLOOD 4 | BUmKETBLDGE PP g n/a
L] 5
5
|| INLAND MARINE TYPE OF POLICY N 5
CAUSES OF LOSS s
uuuuuu NAMED PERILS POLICY NUMBER T s
5
CRIME s
TYPE OF POLICY ) 5
5
BOILER & MAGHINERY { R
| EQUIPMENT BREAKDOWN L )
S T
5

SPECIAL CONDITIONS | OTHER COVERAGES [ACORD %, Additional Remarks Schedule, may be attachad if mare space is requirad)

* ALS up to 12 months.

CERTIFICATE HOLDER

CANCELLATION

Muller Public Strategies
43 Qverlook Drive
Mournt Laurel, N] 08054-

SHOULD ANY OF THE ABCVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREQF, NOTICE WILL BE DELIVERED IN
ACCORDANGCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

£,
Jaterh Edpb——

ACORD 24 (2016/03) The ACORD name and logo

©1995-2015 ACORD CORPORATION. All rights reserved.
are registered marks of ACORD




NOTICE OF BID FOR OFFICE SPACE
Please be advised that the Township of Mount Laure! will accept bids for office space.

To obtain bid specifications please contact the office of the Municipal Clerk, Meredith Riculfy at
856-234-0001, ext. 1233 or mriculfy@mountlaurel.com

To be considered, a proposal for the above must be received on or before Thursday, April 17,
2025 at 9:00 a.m. Late responses will not be opencd or reviewed. Responses must be fully
scaled. The envelope shall be marked with the words “Bid of Office Space,” which words shall
be at the lower left of the front of the envelope. Proposals can be mailed to 750 Centerton Road,
Mount Laurel NJ 08054 or hand-deliver between the hours of 8am and 4pm, Clerk’s Office — 2™
floor. The said envclope shall be addressed as follows: Meredith Riculfy, Mount Laurel
Municipal Clerk, 750 Centerton Road, Mount Laurel, New Jersey 08054,

MEREDITH RICULFY
MUNICIPAL CLERK

STOWNSHI OF MOUNT LAUREL
LEASE OF TOWNSHIP PROPERTY -

750 CENTERTON ROAD, 2™° FLOOR OFFICE SPACE

GENERAL INSTRUCTIONS TO BIDDERS AND STATUTORY REQUIREMENTS

L SUBMISSION OF BIDS

A. The Township of Mount Laurel, Burlington County, New Jersey (hereinafter referred to
as “Township”) invites sealed bids pursuant to the Notice to Bidders and the instruction herein.

B. Sealed bids will be received by the designated representative at the time and place stated
in the Notice to Bidders, and at such time and place will be publicly opened and read aloud.

C. The bid proposal form shall be submitted, in a sealed envelope: (1) addressed to the
Township, {2) bearing the name and address of the bidder written on the face of the envelope,
and (3) cicarly marked “BID ENCLOSED.”

D. The minimum bid is $500.00 per month. Al bids under $500.00 per month will be
immediately disqualified and considered no further.

E. It is the bidder’s responsibility to see that bids are presented to the Township on the
hour and at the place designated. Bids may be hand delivered or mailed; however, the Township
disclaims any responsibility for bids forwarded by regular or ovemnight mail. If the bid is sent by
overnight mail, the designation in section C, above, must also appear on the outside of the
delivery company envelope. Bids received after the designated time and date will be retumed
unopened.

F, Scaled bids forwarded to the Township before the time of opening of bids may be
withdrawn upon written application of the bidder who shall be required to produce evidence
showing that the individual is or represents the principal or principals involved in the bid. Once
bids have been opened, the bids must remain firm for a period of sixty (60) calendar days.

G. Al prices and amounts must be written in ink or preferably typewritten. Bids containing
any conditions, omissions, uncxplained erasures or alterations, items not called for in the bid
proposal form and bid package not required by the specifications, or irregularities of any kind,



may be rejected by the Township, in the Township’s sole discretion. Any changes, white-outs,
strike-outs, etc. on the proposal page must be initialed in ink by the person responsible for
signing the bid.

H. Each bid proposal form must give the fuli business address of the bidder and be signed
by an authorized representative. Bids by partnerships must furnish the full name of all partners
and must be signed in the partnership name by one of the members of the partnership or by an
authorized representative, followed by the signature and designation of the person signing. Bids
by corporations must be signed in the legal name of the corporation, followed by the name of the
State in which incorporated and must contain the signature and designation of the president,
secretary or other person authorized to bind the corporation in the matter. When requested,
satistactory evidence of the authority of the officer signing shall be fumished.

H. INTERPRETATION AND ADDENDA

A. The bidder understands and agrees that its bid is submitted on the basis of the
specifications prepared by the Township. The bidder accepts the obligation to become familiar
with these specifications.

B. Bidders are expected to examine the specifications and related documents with care
and observe all their requirements. Ambiguities, errors or omissions noted by bidders should be
promptly reported in writing to Township’s designated representative, the Township Clerk. In the
cvent the bidder fails to notify the Township of such ambiguities, errors or omissions, the bidder
shall be bound by the bid.

C. No oral interpretation of the meaning of the specifications will be made to any bidder.
Every request for an interpretation shall be in writing, addressed to the Township’s representative
stipulated in the bid, the Township Clerk. In order to be given consideration, written requests for
interpretation must be received at least ten (10) days prior to the date fixed for the opening of the
bids. Any and ail such interpretations and any supplemental instructions will be in the form of
written addenda to the specifications, and will be distributed to alf prospective bidders. All
addenda so issued shall become part of the lease documents, and shall be acknowledged by the
bidder in the bid. The Township’s interpretations or corrections thercof shatl be final.

D. Discrepancies in Bids -- If the amount shown in words and its equivalent in figures do
not agree, the written words shall be binding. Ditto marks are not considered writing or printing
and shall not be used.

HI.  LEASE, INSURANCE AND INDEMNIFICATION

A Lease. The Lessee (“Lessec™), as provided for herein, its respective agents and servants,
employees, shall be the Highest Responsible Bidder for the Lease.

B. Insurance Requirements

l. Workers Compensation and Employers Liability Insurance

The Lessee shalt procure and shall maintain worker’s compensation insurance in accordance
with statutory requirements for all of the Lessee’s employees to be engaged in work on the

property;
2. Gencral Liability Insurance.

The Lessee shall procure and maintain during the life of this lease General Liability insurance of
not less than One Hundred Thousand Dollars ($100,000.00) bodily injury and property damage
in any one occurrence.

C. Certificates of Required Insurance



The bidder shall, at its own expense, have all necessary insurance coverage required and shail
submit fo the Township with its bid evidencing that Comprehensive General Liability and
Worker’s Compensation has been obtained.

3. Indemnification

The Lessee will indemnify and hold harmless the Township from all claims, suits or actions and
damages or costs of every name and description to which the Township may be subjected or put
by reason of injuty to the person or property of another, or the property of the Township,
resulting from negligent acts or omissions on the part of the bidder, the bidder’s agents, or
servants under this fease.

IV.  PREPARATION OF BiDS

A, The Lessec shall be responsibic for obtaining any applicable permits or licenses from
any government entity that has jurisdiction to require the same. All bids submitted shail inclhude
this cost in the bid price proposal.

A2 STATUTORY AND OTHER REQUIREMENTS

Al Non-Assignment of Lease
The Lessee shall not assign, transfer. convey, sublet or otherwise dispose of the lease, or the
Lessee’s rights, title or interest in or to the same of any part thereof except as otherwise provided

herein. If permitted, any subletting of the Lease in no way relieves the Lessee from the Lessee’s
full obligations under this lease.

VI.  PERIOD OF AWARD

This lcase shall be awarded for a term of two (2) years from May 6, 2025 to May 5,

VIL.  REJECTION OF BIDS

A. Reservation of Rights

The Township reserves the right to waive any informalities, irregularities or minor defects in the
bids received and to report any and all bids. In addition, Township reserves the right to reject any
and all bids for reasons that the Township deems appropriate, and where said rejection is, in the
judgment of the Township, determined to be in the best interest of the municipality. This bid is
not final until approved by a Resolution of the Township Council.

B. Multiple Bids Not Allowed

More than one bid from an individual, a firm or partnership, a corporation or association under
the same or different names shail not be considered.

C. Failure to Enter Lease

Should the bidder to whom the lease is awarded fail to enter into the lease within twenty (20)
days, the Township may then, at its option, accept the bid of the next highest responsible bidder.

D. Tenant Restrictions

The Township reserves the right to reject a potentiaf leasehold where the business directly deals
with the Township for permits / licensing and/or when the Lessee appears before the Mouns
Laurel Municipal Court, the Planning Board or the Zoning Board of Adjustment.



VIIE. TERMINATION OF LEASE

A, If, through any cause, the Lessee shall fail to fulfill in a timely and proper manner
obligations under this fease or if the Lessee shall violate any of the reguirements of this lease. the
Township shall thereupon have the right to terminate this leasc by giving written notice to the
Lessee of such termination and specifying the effective date of termination. Such termination
shall relieve the Township of any further obligation under the lease.

B. Notwithstanding the above, the Lessee shall not be relieved of liability to the Township
for damages sustained by the Township by virtue of any breach of the lease by the Lessee and
the Township may withhold any payments to the Lessce for the purpose of compensation until
such time as the exact amount of the damage due the Township from the Lessee is determined.

C. In case of default by the Lessee, the Township may attempt to then lease the property
with other individuals or entitics, and hold the Lessee responsibic for any excess costs, losses,
lost revenue or any other losses or expenses occasioned by the default or valid termination of the
lease.

IX. GOVERNING LAW

The bid documents and tease shall be governed by and construed in accordance with the Laws of
the State of New Jersey.
CSPECIFICATIONS
LEASE OF OFFICE SPACE
MAY 6, 2025 THROUGH MAY 5, 2027

I PURPOSE OF LEASE

A. The purpose of this lease is to secure a lease for a second floor office space (“Office
Space™) located at Township owned property located at 750 Centerton Road in
Mount Laurel Township from May 6, 2025 through May 35, 2027,

B. The Township is the owner of said property in the Township of Mount Laurel, County
of Burlington.

C. The Office Space is located on the second floor at 750 Centerton Road, Mount Laurel,
New Jersey. The office space is approximately 20 x 17,

B. Township specifications shall prevail unless expressly superseded or preempted by
applicable State law.

!\)

INTENT TO AWARD
A. The Township shall award the lease to the highest responsible bidder who can
demonstrate the ability to meet or exceed the terms and conditions set forth in the

bid documents.

B. This lcase establishes conditions and procedures that are designed to be in the best
interest of the general public and the residents of the Township.

3. TERM OF LEASE

The term of the main lease shall be for a period not to exceed twenty four {24) months,
from May 6, 20235 through May 5, 2027.

4. RESPONSIBLE BIDDER QUALIFICATIONS

Bids must be submitted on the Form of Proposal, attached. The lease will not be divided.
The minimum bid is $500.00 per month. Partial bids, zero bids, and negative bids will



not be accepted.

A

RENTAL PAYMENT, FEES AND CHARGE

The Lessee shali pay when due all costs, rents. The Township shall pay all reasonable
charges for utilities. The utilities shall be deemed to include the cost of heating, air
conditioning, electricity, fuel, water, gas, sprinkler stand-by fee, sewer service and refuse
removal, if applicable.

6. COVENANTS

The Lessee covenants, warrants, represents and agree that:
a. The Lessee will not assign the lease, or rent or sublease any portion of the
Property.

b. The Lessee will permit the Township and its agents, representatives, Lessees and
consultants to enter upon the leased portion of the premises for the purposes of
inspection as may be required, in Township’s sole discretion.

¢. The lLessee will cooperate with the Township in connection with the Township's
proposed improvements on the Property.

7. DEFAULT

The Lessee shall be in breach and default under the terms of the Lease ift

a. The Lessee fails to pay rent does not carry out or honor any provision of the
Lease.
b. The Lessee’s breach and default shall empower the Township with the right to

immediately terminate the lease in addition to the right to compensation for damages
suffered by reason of such default. Such termination shall become effective thirty (30)
days after written notice specifying the delinquency and the clection o terminate has
been served upon the bidder, unless during such thirty (30) day period the bidder has
corrected the delinguency. In the event of default, the Township shall take actual
possession and control of all equipment remaining on property and sell the same to
mitigate the costs incurred by the default or in restoring the property to its original

condition.
3. RENT
a. Fixed Rent for Second Floor Office Space; The space is designated as a 20x17

office space located on the second floor of 750 Centerton Road. The Total
Monthly Rent for the Office Space times 24 months shall equal the Bid Amount.

b. Rent Payment Schedule: Rent is due by the fifteenth of every month.

c. Late Payment. Rent shall be late if not received within five {3) days of the due
date. In addition to any other remedies available at faw, rent payments not
received within five (5) days of the due date shall be subject to a late fee of 5% of
the monthly rent, which shall be paid as additional rent.

9, SIGNS

No sign, advertisement or notice shail be affixed to, placed upon or painted on any part of
the Property by the bidder or anyone acting under or on behalf of the Lessee, without the written
permission of the Township.



10. CONDITION OF PREMISES

The Township shall provide the Property in “as-is” condition and the Township is not
required to perform any work or expend any monies in connection with the lease. In bidding on
this lease, the highest responsible bidder has relied solely on such investigations, cxaminations
and inspections as the Lessce has chosen to make or has made. The highest bidder acknowledges
that the Township has afforded the Lessee an opportunity for full and complete investigations.
examinations and inspections. The Township does not make any representations or warrantics of
any kind whatsoever pertaining, either express or implied, with respect to the physical condition,
notential use, or any other matter or thing pertaining to or affecting or otherwise relating to the
Property, except as expressly set forth herein.

11 ALTERATIONS AND TRADE FIXTURES

The Lessee shall make no alterations, additions, or improvements to the Property without
Township's prior written consent, which consent may be withheld for any reason in the
Township’s sole judgment. Any approved alterations, additions or improvements shall be made
at the Lessce’s expense. Any alterations, additions or improvements, shall immediately upon
instatlation be the property of Township, and shall remain upon and be surrendered with the
Property, as part thereof, at the termination of this Lease.

Any property or fixtures which remains upon the property after the expiration of the
Iease shall be deemed abandoned by the Lessee and the Township may take possession of same
and dispose of them in any reasonable manner without any further liability of Township to the
Lessee. Any costs associated with the removal of such property shall be payable by Lessee.

CTOWNSHIP OF MOUNT LAUREL
Lease of Township Property
Bid Tabulation Sheet

Name:

CVionae Muller

Corporate Name: __ S¥ Y e FPubiic &1\(‘-.‘}‘{95 cs

Address: 42 OverieonX  Drive ooy Lawreld, AND ORDSY
Daytime Phone: 09 -333- 50
Fax: o

Email__myWNer @ caulerpulic steetesies Ho - €om

i, Micnacy, Muller . have read the conditions and instruction as part of this
opportunity to bid on the Lease of the 750 Centerton Rd. Office Space and bid the following for
the Lease of said office as foliows:

Monthly Office Rent: MINIMUM BID: $560 per month
. o)
In Words: gm*— “W + O fa
oo
Numerically: Q& SOb =

Total Annual Rent: (per Monthly Office Rent times 12 months)

[73
In Words: )2./(-1- "%! /’L"“ N




o
Numerically: ® k,000 -

Bid Amount (Tetal Annual Rent x 2):

In Words: 3W - M @ 7/"7*“‘1—-
ga
Numerically: | \22 LO00 T

T TR

Signature of Person Making Bid

ylis)z<

Date

Sworn before me this _ |4 day of A[l‘-"l , 2025

MICHAEL QUINN
Commission # 50207110
Notary Public, State of New Jersey
My Commission Expires
February 22, 2028




