
Manfredi & Pellechio IN VOICE
P.O. Box 459

Invoice U 1546Colts Neck, NJ 07722 Date: 02/22/2022Phone: 2012161 750 Due Upon ReceiplFax: 2012161760

Dover Housing Authority
215 C. Blackwell Street
Dover, NJ 07801

03732

Dover Housing Authority

Date Attorney Notes Quantity Rate Total

0 1/19/2022 JAM Confer w.th Executive D.rector; re: review email 0.20 $150.00 $30_Gocommunication from Personnel Committee member; re:
questions posed; re: provide legal advice and guidance
on matter

01/25/2022 JAM Review and analyze contract; re: personnel matter wth 1.10 $150.00 $165.00
Executive Director; re: Grant funds and related aspects
of a social worker; re: related use of funds under Grant
in most efficacious macper; re: commence review of
matter; re: review and amend for legal; re:
memorandum for Executive Director consideration

01/26/2022 JAM Prepare memorandum for Executive Director; re: legal 0.60 $150.00 $90.00matters for Contract Grant; re: confer with Executive
Director and finalize matter; re: memorandum for
Personnel Committee

01/2812022 DH Review and analyze correspondence from M. 1.40 $150.00 $210.00Tchinchinian re: materials me: upcoming Board meeting;
review and revise Executive Drector report re: contract
awards re: professional services: review and revise
resolutions me: contract awards re: professional
services; review and revise resolution me: contract
award re: family sel-sufticiency program management
services; draft memoranda re: Executive Director report
and re: resobtions re: contract awards re: professional
services; draft correspondence to M. Tchinchinian re:
Executive Director report and me: resolutions re:
contract awards me: professional services

01/28(2022 JAM Confer with Executive Director; re: review pending legal 0.20 $150.00 $30.00matters for Board Meeting

01/31(2022 JAM Review and analyze Board package and pending legal 0.30 $150.00 $45.00matters for Board Meeting; re: Grant matters and
related legal items
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Invoice #1546 - 02122/2022

01/31/2022 JAM Review and analyze Board package; re: review pending 0.70 $150.00 $10500legal matters for Board Meeting

02(0112022 DH Review and analyze n,emorandjrn; Fe: reinstatement of 0.50 $150.00 575.00COVID-19 public health emergency; re: impact on
ab.lity to hold in-person Board Meetings; re: review and
analyze State executve orders; re: reinstatement of
COVID-19 public health emergency, re: prepare
memorandum. re: reinstatement of COVID-19 public
health emergency; re impact on ability to hold in-
person Board Meetings

02/01/2022 JAM Attend February Board of Commissioners Meeting 0.40 $150.00 $60.00
02/03/2022 DH Review and analyze matter re. Executve Director 0.20 $150.00 $30.00

performance review: draft memorandum re: Executive
Director performance review

02/1 0/2022 JB Review and analyze failure of K. Otto to oay rent and 0.30 $150.00 $45.00actions which DHA should pursue matter: re: review
and analyze 0. Figueroa’s violation of no smoking
addendum in lease and actions which DHA should
pursue

0211 0/2022 &IP Review and assess matter re. smokng violations by 0.90 $1 50.00 $135.00tenant; review and analyze matter re. DHA smoking
policy and re required assessment of type of notice
required re. smoking policy re: potential warning notices
prior to notice to cease breach of lease: review and
assess matter re: failed auto debits re: insufficient funds
re: late payment of rent re: appropriate tenancy notice;
review and assess required formats for first and second
warning letters re: violation of smoking policy

02/14/2022 JB Review and anayze matters concerning tenant 0.10 $1 50.00 $1 5.00
smoking in unit and tenants failed rental payment

02/15/2022 JB Review and analyze facts known to date; re: tenant 1.10 $150.00 $165.00smoking in unit (0. Figiieroa): review and analyze
Smoke Free Policy to Lease Addendum and Smoke
Free Building Agreement; re: prepare First Notice to G.
Figueroa; re violaton of Authoritys No Smoking Policy;
review and analyze matter

02(15/2022 JB Review, identify, and analyze K. Otto’s rental payments 2.40 $15000 $360.00for unit, re: terms and orovisions contained within lease;
re: when rent is due; re: review and identify K. Ottos
history of making late rental payments and overall
timeliness of her payments; re: review and anatyze
penalties for nonpayment and late payments in lease
pursuant to lederat regulations governing housng
programs; re: prepare Notice to Cease for K. Otto
based upon rental payment being declined for
insufficient funds in bank account; Fe: detait reasons
why Notice has been issued: re: review and analyze
matter
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Invoice # 1546 - 02/22/2022

02/15)2022 JB Review and analyze lease agreement terms and 0.50 $150.00 $75.00conditions for C. Figueroa; review and analyze Smoke
Free Policy br Dover HA property; re: prepare First
Notice to G. Figueroa: re: violation of Smoke Free
Policy; review and analyze malter

02115/2022 OH Review and analyze matter re: personnel matter re: 0.10 $150.00 $15.00Executive Director performance review

02/15/2022 JAM Update with Executive Director, re: pending legal 0.30 $15000 $45.00matters; re: resident and personnel matters; re: website
ien1s

02/1512022 MP Review and revise Notice to Cease to K. Otto re: 0.90 $150.00 $135.00habitual rate payment of rent and substantial violation of
lease re: failed auto debits re: insufticient kinds; draft
memorandum re: required additional information on late
rental payment re: Notice to Cease; review and finalize
updated Notice to Cease to K. Otto; draft
correspondence to M. Tchinchinian re: execution and
service of Notice to Cease

02/16/2022 JAM Review and analyze email communication from 200 $150.00 $300.00Executive Director; re: lease violations and tenancy
matters related to pending items; re: Notice to Cease,
Notice of lease violation, and pending matter of
resident; re: provide legal advice and guidance; 10:
pending action items; re: provide legal advice, guidance
and legal options: re: prepare outline of legal acPoci
items; re: legal notices

02/1712022 JAM Review and analyze documents horn Executive 1.00 $150.00 $150.00Director; re: prepare personnel evaluation sheet and
criteria; re: finalize issue and confer with Executive
Director

Quantity Subtotal 15.2

Time Keeper Quantity Rate Total
Jennifer Barnes 4.4 $150.00 $660.00
Daryl Howard 2.2 $150.00 $330.00
Joseph Manfredi 6.8 $150.00 $1,020.00
Melissa Pellechio 1.8 $150.00 $270.00

Quantity Total 15,2

Subtotal $2,280.00

Total $2,280.00
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Invoice #1546
- 02/22/2022

Detailed Statement of Account

Current Invoice

Invoice Number Due On Amount Due Payments Received Balance Due
1546 02/22/2022 $2,280.00 $0.00 $2,280.00

Outstanding Balance $2,280.00

Total Amount Outstanding $2,280.00

Please make all amounts payable to. Manfredi & Pellechio
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Manfredi & Pellechio INVOICE
P.O. Box 459

Invoice #1568Colts Neck, NJ 07722 Date: 03/22/2022Phone: 2012161750 Due Upon ReceiptFax: 2012161760

Dover Housing Authority
215 L, Blackwell Street
Dover, NJ 07801

03732

Dover Housing Authority

Date Attorney Notes Quantity Rate Total

02123/2022 DH Review and analyze correspondences from M. 1.30 $150.00 $195.00Tchinchinian re: items to be addressed at upcoming
Board meeting re: hire employee and re: award
contract re: sewage ejector pump replacement;
telephone conference with M. Tchinchinian Fe:
resolution re: award contract Fe: sewage ejector pump
replacement; review and revise resolution re: contract
award Fe: sewage ejector pump replacement; review
and revise resolution re: hire emp4oyee; draft
memorandum me: resolution re: hire employee; draft
correspondence to M. Tchlnchinian re: contract award
re: sewage ejector pump replacement

02/24/2022 DH Revow and analyze correspondences from mM. 0.40 $150.00 $60.00
Ichinchinian re: Executve Director report; review and
revise Executive Director report re: procurement
matters and me: personnel matter; draft
correspondences to M. Tchinchinian re: Executive
Director report

02/28/2022 JAM Review and analyze email communication from Board 0.90 $150.00 $135.00
Member; re: provide legal advice and guidance to
Executive Director on matter; re: change of meeting: re;
NJ Open Public Meetings Act; re: advertisements
requfrements and related legal matters for change in
meeting; re: update with Executive Director; re: pending
legal matters for Board Meeting

03/0112022 JAM Prepare for and attend Board of Commissioners 0.50 $150.00 $75.00Meeting; re: prepare for meeting; me: pending legal
matters; re: personnel evaluation for Executive Director

03/08/2022 JB Review and analyze no-smoking agreement and no 0.90 $150.00 $135.00
smoking lease addendum for tenants on John 0. Rich
Dover Senior Apartments; me: prepare and revise first
warning letter to G. Figueroa re: re: smoking in his unit;
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Invoice #1568 - 03122/2022

review and analyze matter

0311012022 MP Review and analyze pending tenancy matters re: 0.10 $150.00 $15.00
smoking and late payment of rent re: tenancy action

03(1012022 MR Reviews and assess matter ye: smoking violation ye: 0.10 $150.00 $15.00
required review of no-smoking policy and lease
addendum re: initial notice of violation of policy

03/10)2022 JAM Confer with Chairman Toohey; re: proceeding on 0.30 $150.00 $45.00
pending personnel matter; re: review of proposed
evaluation of Executive Director; re: means and
protocol identified by Board Chairman; re: confer with
Kecutive Director on matter

03/21/2022 JB Review and analyze status of no-smoking warning 0.10 $1 50.00 $15.00letter to tenant 0. Figueroa; review and analyze matter

0312112022 Dli Review and analyze matter re: procurement matter re: 2.40 $1 50.00 $360.00
laundry equipment; conduct research re: potential
vendors re: laundry equipment; draft memorandum re:
procurement matter me: laundry equipment re: potential
vendors; review and analyze matter me: applicant matter
re: wage garnishment; research federal regulatons Fe:
applicant matter re: wage garnishment; research
federal guidance re: appticant matter re: wage
garnishment; draft memorandum re: applicant matter
re: wage garnishment

03)21/2022 MP Review and analyze applicant matter me: wage 0.20 $1 50.00 $30.00
garnishment re: required research re: calculation of
income and rent

03/2212022 JAM Review and analyze procurement matters; re: purchase 1.00 $150.00 $150.00
of laundry machines; re: NJ Local Public Contracts
Law; ye: prepare email communication to Personnel
Committee; me: E)cecutivo Director evaluation; me: confer
vAth Executive Director; re: all pending legal matters

Quantity Subtotal 8.2

Time Keeper Quantity Rate Total

Jennifer Barnes 1,0 $150.00 $150.00

Daryl Howard 4.1 $150.00 $615.00

Joseph Manfred 2.7 $150.00 $405.00

Melissa Peilechio 0.4 $150.00 $60.00

Quantity Total 8.2

Subtotal $1,230.00

Total $1,230.00
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InvoIce #1568-03/22/2022

Detailed Statement of Account

Current Invoice

Invoke Number Due On Amount Due Payments Received Balance Due

1566 03/22/2022 $123000 $000 $123000

Outstanding Balance $1230.00

Total Amount Outstanding si 230,00

Please make all amounts payable to: Manfrodi & Pellechio
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Manfredi & Pellechio INVOICE
P.O. Box 459

Invoice 111591Colts Neck, NJ 07722
Date: 04/22/2022Phone: 2012161750

Due Upon ReceiptFax: 2012161760

Dover Housing Authority
215 E. Blackwetl Street
Dover, NJ 07801

03732

Dover Housing Authorfty

Date Attorney Notes Quantity Rate Total
03/21/2022 JAM Review laundry equipment vendors for Executive 020 $150.00 $30.00Director: re: compliance with procurement requirements

03/22/2022 JAM Email communication to Executive Director; re: sources 0.20 $150.00 $30.00of laundry equipment; re: confer with Executive
Director: re: procurement compliance

03/23/2022 DH Review and analyze correspondence from M. 3.70 $150.00 $555.00Tchinchinian re: procurement matter re: laundry
equipment purchase re: new price quotation; conduct
research re: state cooperative purchasing contracts list
re: laundry equipment purchase; draft memorandum re:
procurement matter re: laundry equipment purchase re:
new price quotation; telephone conference with M.
Tchinchinian re: procurement mailers re: laundry
equipment purchase and re: kitchen appliances
purchase: review and analyze correspondence from M.
Tchinchinian ro: procurement matter to: kitchen
appliances purchase; draft bid documents re: kitchen
appliances purchase; draFt memorandum re: bid
documents re: kitchen appliances purchase

03/24/2022 DH Review and analyze correspondence Iron, M. 2.70 $150.00 $405.00Tchinchinian se: resolution re: landscaping services;
review and revise resolution re: landscaping services;
draft memorandum se: resolution re: landscaping
services; draft correspondence to M. Tchlnchinian so:
resolution re: landscaping services; draft
correspondence to M. Tchinchinlan re: bid documents
ro: kitchen appliances; review and analyze
corTespondences from M. Tchinchinian re: Section 8
matter re: HOS inspection waiver; research federal
regulations se: HQS Inspection requirements; research
MUD guidance se: HQS Inspection waiver; draft
memorandum se: SectionS matter re: [105 inspection
waiver
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Invoice #1591 - 04/22/2022

03/24/2022 JAM Rev;ew and analyze legal Inquiries and email 0.30 $150.00 $45.00
comriiunicauons from Executte Director; re: pending
legal matters; re: congressional inquiry and HQS
inspection; re: related income questions and landscape
and laundry bid matters

03(24(2022 JAM Review and analyze email communications wIth 0.50 $150.00 $75.00Executive Director; re: email communications to and
from HtJD; to: HaS Inspection Waiver under HUD
Covid extension; re: law expired allowing for waiver of
inspection; review email communications with HLJD and
provide legal guidance to Executive Director

03/25/2022 Dli Review and analyze correspondence from M. 0.10 $150.00 $15.00Tchinchinian re: kitchen appliances bid re: ascertain
appropriate course of action to proceed

03(28/2022 OH Review and analyze correspondence from M. 1.70 $150.00 $255.00Tchinchinlan Ce: bid documents re: kitchen appliances;
draft correspondence to M. Tchinchinian re: bid
documents re: kitchen appliances; review and analyze
correspondence from M. Tchinchinian re: Section 8
matter re: portability re: applicable payment standards;
research HUD regulations re: Section 8 maIler re:
portability re: applicable payment standards; research
HUD guidance re: Section 8 matter re: portability Ce:
applicable payment standards; dealt memorandum re:
Section 8 matter re: portability re: applicable payment
standards

03/29/2022 DH Review and analyze matter re: Secon B matter re: 0.10 $150.00 $15.00portability re: applicable payment standards

03/29/2022 JAM Review email communications with Executive Director; 0.20 $150.00 $30.00re: pending legal questions

03/30/2022 JAM Review and analyze email communications and work 0.50 $1 50.00 $75.00on pending legal responses to Executive Director

03/3112022 OH Communicate with M. Tchinchinlan ro: Board package 0.50 $150.00 $75.00re: upcoming meeting; draft updated resolution re:
contract award re: laundry equipment purchase; draft
correspondence to M. Tehinchinian re: updated
resolution re: laundry equipment purchase

03/31/2022 JAM Review and analyze email communications with 1.00 $150.00 $150.00Executive Director; re: prepare legal response and
provide legal advice and guidance to pend;ng legal
quesUons under HUD regulations; re: prepare and
issue Audit letter to Mr. Giampolo: re: corner with
Executive Director; re: pending legal matters; re: email
communications with Chairman and Board members:
re: Section 8 Administration; re: finalize for issuance
review response

04/01/2022 OH Review and analyze correspondence from M. 0.70 $150.00 $105.00Tchinchinian re: Execuuve Director report ía: upcoming
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Invoice # 1591 - 04/2212022

Board meeting; review and analyze matter re: identify
items to be addressed at upcoming Board meeting;
review and revise Executive Director report re:
procurement matters andre: employee hiring and re:
emergency fire procedures and re: temporary
assistance programs and re: family self-sufficiency
program activities and re: housing choice voucher
program activities; draft correspondence to M.
Tchinchinian re: revised Executive Director report

0410112022 JAM Review and analyze email communications wth 0.30 $150.00 $45.00Executive Director; re: ending legal request of Board for
Section 8 presentation; review information to be
presented to Board

04/05/2022 JB Review and analyze No-Smoking Policy; re: No 0.10 5150.00 $15.00Smoking lease addendum and First Warning Notice to
0. Figueroa.

04/05/2022 MP Review and assess matter re: action on smoking 0.10 $150.00 $15.00violation re: information from client for inclusion in
warning letter re: violation of no-smoking policy re:
required details of tenants smoking in violation of policy

04/05/2022 JAM Prepare for and attend Board Meetings; review and 1.10 $150.00 $165.00analyze pending items with Executive Direclor and all
related legal items; me: Section 8 course requirements
and pending legal matters

04/14/2022 JAM Confer with Executive Director: re pending legal 0.90 $150.00 $135.00matters; re: preparation for Section 8 presentation to
Board of Commissioners; re: pending legal matters; re:
procurement, and personnel discussion with Board

04/14/2022 JAM Telephone conferences with Executive Director; re: 1.50 $150.00 $225.00pending tegal matters; re: provide legal advice and
guidance; re: update proposed Section 8 program for
Board members; re: update with Chairman on
personnel and provide legal advice and guidance: re:
update and finalize Power Point presentation

04119/2022 MP Review and analyze Smoke Free Building Agreement 1.10 $150.00 $165.00for 0. Figueroa me: smoking policy violation; review and
analyze Smoke Free Policy Lease Addendum for G.
Figueroa re: violation; review and finalize First Warning
Letter re: violation of no-smoking policy for 0. Figueroa;
draft memorandum re: tease agreement me: service
requirements re: service of First Waming Letter

04/19/2022 JAM Review and analyze pending legal matters with 1.00 $150.00 $150.00Executive Director; re: prepare for presentation to
Board of Commissioners; ro: provide legal advice and
guidance; re: use of P1-IA property pending residency
matters and HUD compliance items; re: pending
disposition of legal matters

04)20/2022 NIP Revew and analyze memorandum re: 0. Figueroa re: 0.30 $15000 $45.00
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Invoice # 1591 - 0412212022

lease requirements for service of notice; review and
update first warning letter under No Smoking Policy to
G. Figueroa; draft correspondence to M. Tchinchinian
re: service of first warning letter and collection of
potential Future evidence of smoking

04/2012022 OH Review and analyze matter re: prepare presentation re: 3.60 $150.00 $54000SectionS voucher program; conduct research re:
Section S voucher program ra: program purpose and
to: program size and re: application and selection
process and re: voucher issuance and re: lease-up
process and re: recertifications and re: HQS
inspections and re: privacy act obligations; draft
Powerpoint presentation re: Section S voucher
program; draft memorandum re: Powerpoint
presentation re: Section 8 voucher program; draft
correspondence to M. Tchinchinian ro: kitchen
appliance bid

04/20/2022 JAM Telephone conference with Executive Director and 1.00 $150.00 $150.00Board Charman, re: pending legal matters for
upcoming Board Meeting; re: Section 8 presentation
and related legal matters; re: personnel review and
evaluation of Executive Director performance
evaluation; re: confer with and report to Chairman,
Vice-Chair and Executive Director on matter; review
outline of presentation to Board for May Board Meeting

04/22/2022 JAM Finalize Power Point proposal foc Board Meeting; re: 1.00 $1 50.00 $150.00confer with and email communications with Executive
Director and DEjA Accountant

Quantity Subtotal 24.4

Time Keeper Quantity Rate Total
Jennfer Barnes 0.1 $150.00 $15.00
Daryl Howard 13.1 $150.00 $1,965.00

Joseph Manfredi 9.7 $150.00 $1,455.00

Melissa Pellechio 1.5 $150.00 $225.00

Quantity Total 24.4

Subtotal $3,660.00

Total $3,660.00
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Invoice # 1591 - 04/22/2022

Detailed Statement of Account

Current Invoice

Invoice Number Due On Amount Due Payments Received Balance Due
1591 04122)2022 $3,660.00 $0.00 $3,660.00

Outstanding Balance $3,660.00

Total Amount Outstanding $3,660.00

Please make all amounts payable to: Manfredi & Pellechio
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Manfredi & Pellechio IN VOICE
P.O. Box 459

Invoice # 1622Colts Neck, NJ 07722
Date: 05126/2022Phone: 2012161750

Due Upon ReceiptFax 2012161760

Dover [lousing Authority
215 E. Blackwell Street
Dover, NJ 07801

03732

Dover Housing Authority

Date Attorney Notes Quantity Rate Total
04/19/2022 jAM Review and analyze a11 pending legal issues with 1,00 $150.00 $150.00Executive Direclor

04/21/2022 JAM Finalize SectionS presentation to Board of 0.50 $150.00 $75.00Commissioners for May 2022 Meet’ng

04/22/2022 DR Review and analyze matter re presentation re: Section 0.50 $150.00 $75.008 voucher program; review and analyze matter re client
feedback re presentation re: SectionS voucher
program; review and finalize presentation re: Section 8
voucher program; draft memorandum re: presentation
re: SectionS voucher program

04/27/2022 JAM Finalize presentation for Board, re: SectionS Program 0.20 $153.00 $30.00
04/28/2022 JAM Confer with Executive Director, re: penthng legal 0.20 $1 50.00 $30.00matters for upcoming May Board Meeting, re: revew

ernad comrnunicaUons. re confirm for presentation to
Board and personnel mailer

04/29(2022 JAM Prepare and finalize a presentation to entire Board for 1.00 $150.00 $150.00Section 8; re. HUD functioning of program; re: all
specific aspects of Dover Housing Authority Section 8Housing Choice Voucher Program; re: disposition of
HUD requirements; Fe: manner and method to apply
HUD and federal regulatory requirements

05102/2022 OH Review and analyze correspondence from M. 0.20 $150.00 $30.00TchincWnian re: kitchen appliances bid; draft
correspondence toM. Tchinchinan re: kitchen
appliances bid; telephone conference with IA.
Tchirtchinian re kitchen appliances bid

05/03/2022 JAM Prepare for and attend May 2022 Board of 1.00 $1 50.00 $150.00Commissioners Meeting

05/04/2022 JAM Review post Board Meeting legal matters with 0,40 $160.00 $80.00
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Invoice # 1622- 05/26/2022

Executive Director

0510912022 OH Telephone conference with M. Tchinchinian ret kitchen 0.10 $1 5000 $15.00appliances bid re: status

05/11(2022 DR Telephone conference with M. Tchinchinian re: kitchen 1.00 $1 5000 S150.00appliances bid re: appliance selection; review and
analyze correspondence from W. Tchinchinian re:
kitchen appliances bid re appt ance selection; conduct
research re. appliance specifications; review and revise
bid documents re: kitchen appi ances ra: appliance
selection: draft correspondence to M. Tchinchinian re:
revised bid documents re; kitchen appliances

05)17/2022 JAM Review, analyze and update with Execulive Director on 0.60 $153.00 $90.00SectionS recipient; re: refusal to engage in the
inspection of unit, as required by US Department of
HUD regulations: re: expiration of Cares Act Covid
HUD Covid Waivers

05)20)2022 OH Review and analyze correspondences from M. 1.13 $150.00 $165.00Tchinctlnian re kitchen applances bid ce
advertisement and re bid package; review and finalize
advertisement re: kitchen app9ances bid; review and
finalize bid package re: kitchen appliances bid: draft
correspondences toM, Tchinchinian re: kitchen
applarces bid re advertiserrent and re: bid package

05723)2022 DR Review and anayze correspondence from M. 020 $150.00 $30.00Tchinchinian re: kitchen appliances bid re:
advertisement; draft correspondence toM Tchinr::hinian
re: kitchen appliances bid re: advertisement

05124/2022 JAM Confer wilh Executive Director: re: pending ?egai 0.30 $150.00 $45.00matters; re. tenancy matter, specifically abusive
language towards staff; re: review lease

05)24/2022 JB Rev ew and analyze underlying facts concerning tenant 0.30 $150.00 $45.00who is verbally harassing staff and actions lo submit
NIotce to Cease

05)24/2022 MP Review and analyze new matter re: L Ramirez re: 0.50 $1 50.00 $75.00ongoing disruptive and inappropriate behavior review
and analyze matter re: appropriate tenancy action re;
preparation of notice to cease br disorderly conduct
and potential breach of lease and potenlial violation of
rules and regulations: review and assess matter re:
structure, formal, and content of notice to cease

05/25/2022 JB Draft multiple correspondences toM. Tchinchinian re: 3.90 $150.00 $585.00interactions that tenant I. Rarneria has had with other
tenants and staff; review and analyze correspondences
from NI. Tehirdohinan re: Ramerizs interactions with
certain staff members; review and analyze statements
of staff members; review and analyze tenant’s lease;
review and analyze recording of conversation w th
tenant; review and analyze House Rules and
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Invoice 1/1622-05/26/2022

Regulations; draft Notice to Cease for disorderly
conduct in violation of the lease and House Rules and
Regulations

Quantity Subtotal 13,0

Time Keeper Quantity Rate Total
Jennifer Barnes 4.2 $150.00 $630.00
Daryl howard 3.1 $150.00 $465.00
Joseph ivianlredi 5.2 $15000 $780.00
Melissa Pellechig 0.5 $150.00 $75.00

Quantity Total 13.0

Subtotal $1950.00

Total SI 950.00

Detailed Statement of Account

Current Invoice

invoice Number Due On Amount Due Payments Received Balance Due
1622 05/26/2022 $1950.00 $0.00 $1,950.00

Outstanding Balance $1,950.00

Total Amount Outstanding $1,950.00

Please make all amounts payable to: Mantred & Pehechic
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Manfredi & Pellechio INVOICE
P.O. Box 459

Invoice # 1646Colts Neck, NJ 07722
Date: 06/27/2022Phone: 2012161750

Due Upon ReceiptFax: 2012161760

Dover Housing Authority
215£. Blackwelt Street
Dover, NJ 07801

03732

Dover Housing Authority

Date Attorney Notes Quantity Rate Total
05/27)2022 OH Review and analyze correspondences from M. 1.50 $150.00 $225.00Tchinchinian re: kitchen appliances bid re: bid package

issues and re: bid opening process; draft
correspondence to M. Tchinchinian re: kitchen
appliances bid re: bid package issues and re: bid
opening process; review and analyze correspondence
from M. Tchinchinian re: painting requirements;
research (edera3 regulations re: painting requirements:
research slate regulations re: panting requirements;
draft memorandum re: painting requirements

0513112022 OH Draft correspondence toM. Tchinchinian re: paintIng 2.30 $150.00 $345.00requirements; review and analyze correspondence from
M. Tchinchinian re: contract re: program administration
software; review and analyze various contract
documents re: program administraton software re:
identify critical terms re: potential liabilty; draft
memorandum re: contract re: program administration
softwae re: critical terms re: potential liability

06/01/2022 JAM Confer with Executive Director re: pending legal issues; 0.70 $150.00 S105.00re; review Contract for liability items and termination
basis.

06/03/2022 OH Review and analyze correspondences from lvi. 0.90 $150.00 $135.00Tthinchinian re: Executive Director report re: June
2022 and re: notice to residents re: political activity;
telephone conference with lvi. Tchinchinian re:
Executive Director report re: June 2022 and re: notice
to residents re: political activity; review and revise
Executive Director report re: June 2022; draft
correspondences to M. Tchinchinian re: revised
Executive Director report re: June 2022

06/0312022 JAM Confer with Executive Directorre; political campaign 1.00 $150.00 $150.00activity in OHA building review and analyze details
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Invoice #1646 - 06/27/2022

including disposition of solIcitation within the building;
including federal law prohibiting same; finalize notice to
residents HOD regulations and law;

06/06/2022 JB Review and analyze correspondence from M;. 0.40 $150.00 $60.00Tchinchinian re: tenants parking spot; review tenants
lease re: parking issue; draft correspondence to lvi.
Tchinchinian re: parking policy

06/06/2022 DH Review and analyze matter re: unauthorized political 3.90 $1 50.00 $585.00campaign activity; research federal law re: political
campaign activity re: subsidized housing; research
federal regulations re: political campaign activity re:
subsidized housing; research federal guidance re:
political campaign activity re: subsidized housing;
research federal case law Fe: political campaign activity
re: subsidized housing, research state case law re:
political campaign activity re: subsidized housing.
research municipal code ía: political campaign activity
re: subsidized housing; draft memorandum re:
unauthorized political campaign activity; review and
analyze matter re: payment of bills; research state law
re: payment of bills; research state regulations re:
payment of bills; research state guidance ía: payment
of bills; draft memorandum re: payment of bills

06/07/2022 JAM Prepare for and attend Board meeting including 2.00 $150.00 $300.00updates to section eight presentation; Campaign legal
issue sin building matter; related information for Board
meeting including notice to Town of Dover regarding
the failure of Commssioner to satisfy to date mandated
dedication requirements, including failure to attend a
Board meeting. present on section eight process and
HUD regulations; including Hems related to personnel
review for Executive Director

06/13/2022 JB Draft correspondence to M. Tchinchinian re: parkng 010 $150.00 $15.00policy of DHA

0611312022 DR Review and analyze correspondences Irom M. 0.30 $150.00 $45.00Tchinchinian re: kitchen appliances bid re: vendor
Inquiries; draft memorandum re: kttchen appliances bid
re: vendor inquiries

06/14/2022 DR Review and analyze correspondences from M 0.20 $150.00 $3000Tchinchinian re: kitchen appliances bid Fe: bid opening
and re: response to vendor inquiries

06/15/2022 DH Telephone conference with M. Ichinchinian re: kitchen 5.60 $150.00 $840.00appliances bid Ye: bd openIng process and ía: prepare
solicitation re: parking lot project and re: prepare
Request for Proposals re: painting project; draft bid
recording form re: kitchen appliances bid; draft
correspondence to lvi. Tchlnchinlan re. kitchen
appliances bid re: bid recording form; review and
analyze correspondence from M. Tchinchinian ce:
parking lot project re: design plan; draft solicitation re:
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parking lot project re: purpose and re: terms and
conditions andre: scope of services and re:
qualifications and re: response requirements and re:
response submission and re; post-award items and re:
required forms and re: form of contract; draft
memorandum ra: solicitation re: parking lot project;
draft Request for Proposals re: professional
architectural and engineering services re: painting
project re: advertisement and re: purpose and ro: terms
and conditions and Ye: scope of services and re:
qualifications and re. proposal requirements and re:
proposal submission and re: evaluation criteria and re:
required forms and re: form of contract

06/16/2022 OH Review and analyze correspondences from M. 4.20 $150.00 $630.00Tchinchinian re: kitchen appliances bid ía: bid opening
and re: copies of full bids; review and analyze two bids
re: compliance wth bid requirements and re: pricing
and re: housing authority experience; conduct research
re: verify bidder non-debarment certifications;
telephone conference with M, Tchnchinian re: kitchen
appliances bid re: bid review; draft correspondence to
M. Tchinchinian re: kitchen appliances bid Ye: bid
review; review and analyze correspondences from M.
Tchinchinian re: kitchen appliances re: verify bidder
housing authority experience; review and analyze
correspondences from M. Tchinchinian re: County
coordinated entry system re. homeless assistance
program; research federal regulations re: County
coordinated entry system re: homeless assistance
program: research federal guidance re: County
coordinated entry system re: homeless assistance
program; review and analyze proposed memorandum
of agreement re: County coordinated entry system re:
homeless assistance program; review and analyze
proposed confidentiality agreement re: County
coordinated entry system re: homeless as&stance
program; draft memorandum re: County coordinated
entry system ía: homeless assstance program

06/22/2022 DH Review and analyze correspondences from M. 2.30 $150.00 $345.00
Tchinchlnian re: kitchen appliances bid re: post-bid
matters and re: memorandum of understanding re:
Morris County Coordinated Entry project and re:
commissioner failure to complete training requirements
and re: restrictions on political campaign activities; draft
correspondence to M. Tchinchinian re: post-bid matters
re: kitchen appliances bid; draft resolution re: approve
memorandum of understanding re: Morris County
Coordinated Entry project; draft correspondence to M.
Tchnchinian re: resolution ía: approve memorandum of
understandIng re: Morris County Coordinated Entry
project; research state law rw commissioner training
requirements; research slate regulations re:
commissioner training requirements; draft
correspondence to Board of Aldermen re:
commissioner failure to complete training requirements;
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research prior memorandum re: restrictions on political
campaign activities; draft correspondence to Board ot
Aldermen re: restrictions on political campaign
activities; draft memorandum re: correspondences to
Board of Aldermen

0612212022 JAM Conrererices with Executive Director re; an update on 1.50 $150.00 $225.00section eight recipient; re; hoarding case including
disposition of inspection with County re; review and
analyze Memaordum of Undestadnign, finalize
proposed draft letters regarding Carnpah8in Activity
and Commissioner filling to fulfill NJ Slate mandated
Commissioner Couress and attendance at meetings.

06/23/2022 DH Review and analyze correspondence from M. 0.40 $150.00 $60.00Tchinchiniari re: resolution re: approve memorandum of
understanding re: coordinated entry program; draft
correspondence to M. Tchinchinian re: resolution re:
approve memorandum of understanding re:
coordinated entry program; review and analyze
memorandum re: commissioner Failure to complete
training requirements; review and revise
correspondence re: commissioner failure to complete
training requirements; draft memorandum re:
commissioner failure to complete training requirements
and re: restrictions on political campaign activities;
issue correspondence to M. Tchinchinian re: kitchen
appliances bid

06124/2022 JB Confirm Democratic and Republican Chairs for Dover 0.20 $1 50.00 $30.00and Morris County.

06/24/2022 flH Revaw and analyze correspondences from M. 2.10 5150.00 $315.00Tchinchinian re: Section 8 matter re: proposed rent
increases; telephone conference with M. Tchinchinian
re: Section 8 matter re: proposed rent increases;
research federal regulations re: Section 8 matter re:
proposed rent increases: draft memorandum re:
Section 8 matter re: proposed rent increases

06/24/2022 DH Review and analyze correspondences from M. 0.80 $150.00 $120.00Tchinchinian re: kitchen appliances bid re: references;
draft resolution re: award contract re: kitchen
appliances bid; draft memorandum re: resolution re;
contract award re: kitchen appliances bid

06127/2022 Dli Review and analyze correspondences from M. 1.10 $150.00 $165.00Tchinchinian re: Ter.mast software contract re: notice of
materiel breach; research federal regulations re:
Tenmast software contract re: notice of material
breach; research tederal guidance re: Terimast
software contract re: notice of material breach; draft
memorandum re: Tenrnast software contract re: notce
of material breach; telephone conference with M.
Tchinchinlan re: pending procurement matters re
kitchen appliances bid arid re: parking lot project and
re: cyclical painting project; review and analyze

Page 4 of 6



Invoice #1646 - 06/27/2022

correspondence from M. Tchinchinian re: kitchen
apphances bid To: bidder reference

06/27/2022 JB Idnoitfy organizations aid agencies that assist 1.30 $150.00 $19500residents with menial illness (hoarding); draft
memorandum summarizing services provided by each
organization and agency and identify contact
information for Director

06/27/2022 JB Review and analyze correspondence from M. 0.20 $150.00 $3000Tchinchinian re: photographs of hoarding inside home

06/27/2022 JAM Review and analyze contract demands for payments re: 1.10 $150.00 $10500MRI Software; review and analyze operatve materials
clauses in Ihe contract; identity the potential basis for a
defense against clarns including identification of
defenses and potential resolution; confer with Executive
Director on matter including disposition of defenses and
potential basis for resolution; update on section eight
hoarding mailer including legal avenues for assistance
and action given l;Ie safely situation

06/27/2022 JB Draft correspondence to lvi. Ichinchinian re: resources 0.10 $1 50.00 $15.00avalable to assist S. Epstein

Quantity Subtotal 34.2

Time Keeper Quantity Rate Total

Jennifer Barnes 2.3 $150.00 $345.00

Daryl Howard 25.6 $150.00 $3,840.00

Joseph Manfred’ 6.3 $150.00 $945.00

Quantity Total 34.2

Subtotal $5,130.00

Total $5,130.00

Detailed Statement of Account

Current invoice

Invoice Number Due On Amount Due Payments Received Balance Due
1646 06/27/2022 $5,130.00 $0.00 $5,130.00

OutstandIng Balance $5,130.00
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Please make all amounts payable to: Manfredi & Pellechio
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Total Amount Outstanding $5,130.00



Manfredi & Pellechio INVOICE
P.O. Box459

lnvoice# 1676Colts Neck, NJ 07722
Date: 07/26(2022Phone: 2012151750

Due Upon ReceiptFax: 2012161760

Dover Housing Authority
215 E. Blackwell Street
Dover, NJ 07801

03732

Dover Housing Authority

Date Attorney Notes Quantity Rate Total
06/27/2022 01-I Draft correspondences to M. Tchinchiniari re: 2.00 $150.00 $300.00procurement matter re: proposed resolution re: contract

award re: kitchen appliances; review and analyze
correspondence from M. Tuhinchinian cc: proposed
resolution and re: post-meeting action items re: contract
award re: kitchen appliances; draft correspondence to
M. Tchinchinian re: post-meeting action items re:
contract award re: Kitchen appliances; draft notice of
award re: kitchen appliances; draft contract re: kitchen
appliances: draft bid rejection correspondence re:
kitchen appliances; draft correspondence to M.
Tchinchinian re: procurement matter re: proposed
solicitation re: parking lot project; draft correspondence
to 14. tchinchinian re: Section 8 matter re: landlord
requests re: rent increases; review and analyze matter
re: identify action Items re: contract matter ro: Tenmast
software contract re: noUce of material breach

06/27(2022 36 Draft General Trespass Notice for political candidates 1.00 $150.00 $150.00and campaign workers to prevent them from entering
into the building and to comport with state and federal
law

06/29/2022 OH Review and analyze correspondences from M. 0.50 $150.00 $75.00rchinchinian is: upcoming Board meeting ra: Board
meeting minutes and re; Executive Director report;
review and revise meeting minutes re: June 2022
Board meeting re; closed session matters; review and
revise Executive Director report re: July 2022; draft
correspondence to 14, Tchinchinan re: Board meeting
minutes and re: Executive Director report

07/05/2022 JB Review and analyze correspondence from M. 0.30 $150.00 $4500‘rchinchinian re: inspection o nit and
psychiatric evaluation; review and a
concerning the inspectIon findings I nit
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invoice # 1676 - 07/26/2022

re: required action

07/05/2022 35 Draft and revise correspondence toM. Tchinciiinian re: 0.50 $150.00 $75.00no political campagning on Housing Authority property:
conduct research ye: Republican alderinan candidate in
ward 3

07/05/2022 38 Review and analyze underlying facts concerning HCV 0.50 $150.00 $75.00tenant re: unit overcome with clutter and status of Town
of Dover inspections; research client legal options for
action re: life safety threat posed by HCV unit

07/05/2022 JB Review and revise General Trespass Notice for political 0.20 $150.00 $30.00candidates; research penalties for violation of trespass
statute in NJ

07/05/2022 OH Review and analyze correspondences from M. 100 $1 50.00 $150.00Tchinchinian r goon 8 matter re: housing quality
standards re; 1L_...esearch HUED regulations re:
Spcti 8 maflerre: housing quality standards re:%
J review and analyze HUD tenancy addendum
re: ction 8 matter re: housing quality standards re:t

draft memorandum re:ection 8 matter re;
housing quality standards re:

07/05/2022 DH Review and analyze matter re: Board matter re: 0.10 $1 50.00 $1 5.00commissioner trainng and re: commissioner meeting
attendance

07/05/2022 MP Review and analyze defiant trespass matter re; politIcal 260 $15000 $390.00candidates and campaign staff; review and analyze NJ
defiant trespass statute; review and analyze
correspondence re: campaign and political activity on
premises; review and finalize language for defiant
trespass sign tr1iI1jc placement in building; review
and analyze- I L iatt& Ce; abysmal and
dangerous unit conditions re: client recourse as Section
6 administrator; review and analyze case facts and
procedural history to date re: l__f matter re:
recent HOS inspection and inspection by Town of
Dover; review and assess matter re: required review of
Administrative Plan and required documents re: tenant
lease agreement and HAP Contract lease addendum
and re; social service information to be transmitted to
tenant; review and analyze matter re: required review
and analysis of Federal Regulations and HUD materials
on termination of assistance; rauiw nalyze
correspondence from DHA to . a: failure of
HOS inspection; review and analyze research
memorandum and Federal Regulations re; HQS
inspections re: matters within tenanes responsibility and
control re: failure of Inspection re: ability to termination
assistance; review and analyze Federal Regulations re:
termination of assistance for breach oilaase; dralt
memorandum re: course to proceed re: failure of HQS
inspection re: required Information on mold in unit and
potential termination of assistance for breach of lease
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Invoice # 1676 - 07/26/2022

re: required tenant lease agreement;

07/05/2022 JAM Confer with Executive Director; re: prepare for and 1.00 5150.00 $150.00
attend July 2022 Board ot Commissioners Meeting

07/0612022 JB Review and update general trespass notice for political 0,40 $150.00 $60.00candidates, campaign woi’kers, solicitors, and
canvassers to bar them from property

07/06/2022 JB General - review and analyze various HUD notifications 0.50 $150.00 $75.00
to DNA re: inspections of units and moratorium due to
Covid-19 pandemic; review and analyze
correspondence between HUD and DNA re: inspection
ofe%horne; review and analyze Tenant Self-
Certifications in lieu of inspections; review and analyze
photographs of i9_ ,,,_J Icy unit re: recent
inspection

07/06/2022 DH Review and analyze matter re: post-meeting action 0.10 $150.00 $15.00
items

07/07/2022 JB Review and analyze correspondence from M. 0,20 $150.00 $30.00Tchinchinian re: photographs ofinspection;
draft correspondence to M. Tchinchinian re: whether
video footage was taken of inspection

07/08/2022 JB Review and analyze correspondence from M. 0.10 $150.00 $15.00
Tohinchinian re: inquiry re: video footage of inspection
and pending municipal inspection by code enforcement
officer; draft correspondence to M. Tchinchinian
requesting copy of municipal findings

07/08/2022 JB Review and analyze status of ,..._nspection and 0.10 $1 5000 $15.00relevant provisions of the DHA Admnistrative Plan
pertaining to termination of benefits and household
standards

07/08/2022 OH Review and analyze correspondence from M. 0.20 $150.00 $30.00
Tchinchinian ye: contract award ro: kitchen appliances;
draft correspondence to M. Tchinchinian re: contract
award re: kitchen appliances

07/11/2022 JB Research Federal law re: basis and process to 1.50 $150.00 $225.00
terminate Section 8 benefits for potential
breach of lease re: housekeeping standards and re:
damage to unit beyond normal wear end tear; review
and analyze governing sections the DNA Administrative
Plan; review and analyze inspqtion report from
mjipaI code enforcement officer and letter from

— current landlord

07(11(2022 MP Review and analyze correspondence from client with 1.20 $1 50.00 $180.00
photographs SW. , .,,-lCV unit; review and
analyze correspondence from Town of Dover Code
Enforcement re: Ii violations to’ $ .,J_ unit re:
notices to tenant end landlord; review and analyze
notice to quit to - re. terminatioci of existing
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lease and offer of new lease: review and analyze notice
of rant adjustment ft. I 1,,, review and analyze
matter re: further information required on mold in unit
re: damage to unit as basis for violation notice to tenant
re: HQS inspection and potential basis for termination
of assistance and re: required lease agreement re:
potential breach of lease as basis for termination of
assistance re: health and satety hazard presented by
HCV unit; review and assess matter re: relevant
sections of Administrative Plan; confer with OHA re:
telephone conference with M. Tchinchinian

07/1212022 DH Telephone conference with M. Tchinchinian re: kitchen 0.40 $15000 $6000apj5liánc&s cwitract re: issue notice of award and re:
memorandum of understanding re: energy assistance
program; review and analyze correspondences from M.
Tchinchinian re: kitchen appliances contract re: issue
notice of award; review and analyze correspondences
from Nt. Tchinchinian re: memorandum of
understanding re energy assistance program

07/1912022 MP Review and analyze matter re:e: remaining 1.50 $150.00 $225.00information and docurnentaton required fron client;
review and confirm lease agreement still required;
review and analyze governing Federal laws re: HOS,
family responsiblity for certain HQS, family program
obligations, and bases for termination of assistance;
telephone conference wilh M. Tchinchinian re: S.
Epstein case documentation and direction; draft
memorandum re: completion of notice to tenant re:
failure of I-IQS inspection and re: separate lease review
re: potential serious violation of lease as basis for
termination of assistance; review and analyze
correspondence from NI. Tchinchinian re: tenant lease
agreement and case documentation; review and
analyze inspection report; draft memorandum re:
content for notice to tenant of HOS inspection failure re:
myriad violations; review and analyze correspondence
from M. Tchinchinian with S. Epsein lease agreement
and HUD lease addendum; review and analyze S.
Epstein lease agreement re; housekeeping
requirements re; violation of lease; review 1-IUD tease
addendum

07/1912022 JB Review and analyze correspondence from M. 0.40 $1 50.00 $50.00Tchinchinian re:1 41AP contract, lease, lease
addendum, and unit inspections; review and analyze
terms and conditions of — flftIease and lease
adden4ium re: housekeeping requirements re: potential
substantial violation of lease

07/20/2022 JB Conduct legal research re: grounds to terminate 4.10 $150.00 $615.00assistance tond re: Federal Regulations
underlying correspondence tiee: HQS
failure, remedialion, and consequences for failure to
correct unit issues; review and analyze municipal and
HUD inspection reports; draft correspondence on
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Invoice # 1676 - 07/2612 022

behalf of OHA to e: failure of HQS
inspection re: tenant required to remediate premises
under Federal law and Administrative Plan and re:
notice of possible termination of assistance for failure to
comply

0712112022 JH JR arranged telephone conference call for 7-22-2022 0.40 $45.00 $18.00with Dover Housing Authority Commissioners Toohey.
Mullin and Washington; e: discussions It

ro: JAM hosting telephone
conference call and JH provided all parties with
required dial-in information to participated on
conference call

07/21/2022 MP Review and analyze correspondence from M. 010 $150.00 $15.00Tchinchinian with correspondence from —

efforts to seek assislance in cleaning and clearing
clutter out of unit re: HOS and Town inspection failures

07/22/2022 OH Review and analyze matter re: personnel matter re: 0.20 $15000 $30.00performance evaluations; review and analyze
memorandum re: personnel matter re: performance
evaluation forms

07/22/2022 JAM Prepare for and hold telephone conference with 1.10 $150.00 $165.00
members of Personnel Committee; re: undertake to
confirm and perform Annual Personnel Evaluation for
Executive Director; re: provide legal advice and
guidance; re: NJ Redevelopment and Housing Act; re:
personnel power of Board; re: duty to provide Rico
Notification to employee; re: undertake and confirm
categories of review and related legal aspects of
Executive Directoi’s Annual Performance Review; re:
outline memorandum as per Personnel Committee

07/22/2022 rAP Review and analyze relevant Administrative Plan 0.60 $150.00 $90.00sections and goveathq[ederal Regulations re:
communication to ILL.... re: unit ROS inspection
failure and required action by tenanVvoucher holder!
review and revise correspondence to -

HOS inspection failure and required action

07/25/2022 MP Review and analyze correspondence from Dover 0.50 $150.00 $75.00housing inspector re: communication and concerns re:
tI,_Z_dralt correspondence to M. Tchinchinian re:
potential monthly inspections of — — nil upon
full compliance with HOS and Town of Dover inspection
notices; review and analyze correspondence between
M. Tchinchinian and Adult Protective Services re

e: potential involvement of Family Promise and
re: services to be provided by APS

07/2512022 01-1 Review and analyze matter re: Executive Director 0.30 $150.00 $45.00performance evaluation; draft Rice notice re: Executive
Director performance evaluation; draft memorandum re
Rice notice re: Executive Director performance
evaluation; review and analyze correspondence from
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M. Tchinchinian is: kitchen appliances contract is:
ascertain appropriate course of action to proceed

07/2612022 JAM Finalize Rice Notice to Executive Director; re: preserve 1.00 $150.00 $150.00the right of Board to undertake Executive Director
evaluation; re; finalize memorandum for Chair, Vice-
Chair, and Comrnissoner Washington; ro: Personnel
Committee of Board for presentation at Board Meeting;
issue Rice Notice and update and finalize
memorandum report to all Board members re;
Executive Director evaluations

Quantity Subtotal 24.6

Time Keeper Quantity Rate Total
Jennifer Barnes 9.8 $150.00 $1,470.00
Daryl Howard 4.8 $150.00 $720.00
Joseph Mantredi 3.1 $150.00 $46500
Melissa Pellechic 6.5 $150.00 $975.00
Jean Handerhan 0.4 $45.00 $18.00

Quantity Total 24.6

Subtotal $3,648.00

Total $3,646.00

Detailed Statement of Account

Current Invoice

Invoice Number Due On Amount Due Payments Received Balance Due
1676 07/26/2022 $3648.00 $0.00 $3648.00

Outstanding Balance $3,648.00

Total Amount Outstanding $3,648.00

Please make all amounts payable to: Manfredi & Pellechio
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Manfredi & Pellechio INVOICE
P.O. Box 459

Invoice # 1700Colts Neck! NJ 07722
Date: 08/29/2022Phonw 2012161750

Due Upon ReceiptFax: 2012161760

Dover Housing Authority
215 C. Slackwell Street
Dover, NJ 07801

03732

Dover Housing Authority

Services

Date Attorney Notes Quantity Rate Total
07/25/2022 JAM Review, analyze and update on pending legal matter 100 $150.00 $150.00for Board Meeting, re: confer with Executive Director on

matters; re: work to finalize Executive Directors
Evaluation memoranda

07/25/2022 JAM rinauze Personnel memorandum for presentation at 0.70 $150.00 $105.00Board Meeting; re: anonymous scoring critera included
in memoranduri

07/26/2022 JB Conduct legal research re: state and federal laws 1.10 $150.00 $165.00addressing information which a housing authority must
post on its website: draft memorandum summarizing
state and federal requremenls

07/26/2022 JH Review materials provided by JAM for Performance 0.40 $45.00 $18.00Evaluation of Executive Director; re Dover HA.
Commissioners completed information forms for
Performance Evaluation of Executive Director

07/27/2022 JB Review and analyze N.J.$,A. 40A:12A-17(a) and 1.70 $150.00 $255.00Chapter 29 of the Dover MunIcipa Code for guidance
concerning what content must be posted on the DHAs
website: review and analyze DNA website and compare
and contrast requirements with posted content, draft
memorandum discussing and analyzing information
which must be contained on the website including
mission statement, authority responsbilities and duties.
agendas. minutes, resolutions, non-discrimination
provisions, links to municipal government, budgets,
audits, vendor identification, and financial statements

07/27/2022 JR Draft memorandum addressing deficiencies in DHA 2.10 $150.00 $315.00website and need to revise the mission statement.

Page 1 of 5



Invoice 4 1700 - 08/29/2022

“aboul us section, non-discrimination poolicy, proper
contact information, which rules, regulations, and
policies must be uploaded to website. proper notice of
meetings, and postings of agendas; analyze and apply
federal guidelines pursuant to the 21st Century
Integrated Digital Experence Act to the website content
and make recommendations to ensure compliance with
both state and federal laws

072712022 JB Draft correspondence to M. Tehinchinian re: website 0.40 $150.00 $60.00compliance with state and federal requirements and
suggested edits to website content

07/28/2022 DR Telephone conference with M. Tchnchinian re: acton 0.60 $150.00 $90.00items re: upcoming Board meeting; draft resoluhon re:
approve memorandum of understanding re: low income
home energy assistance program, draft memorandum
re resolution re: approve memorandum of
understanding re: low income home energy assistance
program; draft coftespondence toM. Tchinchinian re:
resolution re: approve memorandum of understanding
re low income home energy assistance program

07(2812022 iB Draft ano revise correspondence to Ni. Tchinchnan re: 0.20 $150.00 $30.00webste compliance pursuant to state and federal law

0712912022 fIR Review and analyze correspondence from M. 0.40 $150.00 $60.00Tchinchinian re: Executive Director report: telephone
conference with M. Tchinchinian re Executive Director
report and re: pav:ng project solicitation; review and
revse Fxecutive Director report re: August 2022 Board
meeting; draft correspondence toM. Tchinchinian re:
Executive tJi’ector report

07/29/2022 J8 Review and analyze correspondence from M. 0.10 $150.00 $15.00Tchinchinian re questions about webs’le compliance.
draft correspondence toM. Tchinchnian re: finalizing
webste content

08/02/2022 JAM Prepare for and attend Board Meeting; re: contirmaton 1.00 $150.00 S150.00
of personnel revew for Executive Director, Personnel
evaluation and related materials; re: confirm with
Personnel Committee and Chairman; re: present to
Board at meeting

08/02/2022 JB Draft correspondence toM. Tchinchinian re: statutory 0.10 $150.00 $1500requirements for website compliance

08/02/2022 JH Compile information ascertained by JAM from 0.60 $45.00 $27.00telephone conversations with three Dover HA.
Commissioners for completion of Performance
Evaluations for Executive Director

08/04/2022 DH Review and analyze correspondence from NI. 0.10 $150.00 $1500Tchncünan re. kitchen appliances re: post-contract
matters
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08105/2022 OH Review and analyze correspondence from M, 2.50 $1 50.00 $375.00Tchinchinian re: kitchen appliances contract re: workers
compensation insurance: draft correspondence to M,
Tchinchinian Fe: kitchen appliances contract re: workers
compensation insurance, review and analyze
correspondence from M. Tchinchinian re: Verizon
contract; conduct research re: NASPO ValuePoint
system re: Verizon contract: research federal
regulations re: cooperative purchasing requirements:
research stale law re: cooperaPve purchasing
requirements; research state regulations re:
cooperative purchasing requirements; draft
memorandum re: cooperative purchasing requirements;
draft correspondence to NI. Tchinchinian re: Verizon
contract; review and analyze correspondence Iron’ M.
Tchinohinian re: Verizon contract; telephone
conference with M. Tchinchinian re: Verizon contract re:
appropriate course of action to proceed; review and
analyze correspondence from M. Tchinchinian re:
interior renovations project re: project scope: review
and update Request for Proposals re: professional
architectural and engineering services re: project
scope; draft correspondence to M. Tchinchinian re:
Request for Proposals re: professional architectural and
engineering services re: project scope

08/0812022 OH Review and analyze correspondence from M. 0.30 $153.00 $45.00Tchinchinian re: parking lot project re: price quotat on
re: documentation requirements; draft correspondence
to M. Tchw±inian re: parking lot project re: price
quotation re: documentation requrenients. review and
analyze correspondence from NI. Tchinchinian re:
kitchen appliances contract re: certificate of insurance
re: workers compensation coverage; draft
memorandum re: k;tchen appliances contract re:
certficate ol insurance re: workers compensation
coverage

08/08/2022 JO Draft correspondence toM. Tchinchinian re: Housing 0.10 $150.00 $15.00Authoritys website comptiance

08/09/2022 OH Review and analyze correspondence from NI. 010 $150.00 $15.00Tchinchinian re paving project re: vendor response re:
sol;citation requirements: draft correspondence to NI.
Tchinchinian re: paving project re: vendor response re:
solicitation requirements

08/12/2022 DH Review and analyze correspondences from NI. 0.40 $ISO.00 $60.00Ichinchinian re: advertisement re: Request for
Proposals re: professional architectural and
en9ineering services; review and finalize Request for
Proposals re: vofessional architectural and
engineering services; draft correspondences to M,
Tchinchinian re: advertisement re: Request for
Proposals re: professional architectural and
engineering services
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Invoice # 1700 - 08/29/2022

08/17/2022 DH Telephone conference with M. Tchinchinian re: 0.10 $150.00 $15.00procurement matters re: appropriate course of action to
proceeo

08/18/2022 JAM Follow up on Executive Directors Personnel review and 0.50 $150.00 $75.00evaluation; re: disposition of pending matter; re:
disposition of final signed sheets and final evaluation
package for Executive Directoi- files; me: confirm with all
members of Personnel Committee

08/23/2022 *1 Correspondence transmissions (3) to Dover Housing O.4C $45.00 $18.00Authority Commissioner Washington. Vice Chairman
Mulhn and Chairman Toohey; re. Performance
Evaluation forms review

08123/2022 JH Correspondence transmissions to tnree Dover H. A. 0.40 $45.00 $18.00Commissioners; re: review of final Performance
Evaluation forms for Executive Director

Quantity Subtotal 15.3

Services Subtotal $2,106.00

Expenses

Date Attorney Notes Quantity Rate Total
08/23/2022 JH Postage for three mailings 1.00 52.43 $2.43
08123/2022 JH Postage for return envelopes for 3 mailings 1.00 $1.71 $1.71
08/23/2022 JH Photocopy costs for correspondence transmissons to 3 1.00 56.75 $6.75Cornmssior.ers

Expenses Subtotal $10.89

Time Keeper Quantity Rate Total
Jennifer Barnes 5.8 $150.00 $970.00
Daryl Howard 4.5 $150.00 $675.00
Joseph Manfredi 3.2 $15000 $480.00
Jean Handerhan 1.8 $45.00 $81.00

Quantity Total 15.3

Subtotal $2116.89

Total $2,116.89
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Invoice # 1700 - 08/29/2022

Detailed Statement of Account

Current Invoice

invoice Number Due On AmDunt Due Payments Received Balance Due
1700 08/29/2022 $2116.89 $0.00 $2,116.89

Outstanding Balance $2116.89

Total Amount Outstanding $2,116.89

Please make all amounts payable to Manfredi & Pellechio
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Manfredi & Pellechio INVOICE
P.O. Box 459

lnvoice# 1719Colts Neck, NJ 07722
Date: 09/26/2022Phone: 2012161750

Due Upon ReceiptFax: 2012161760

Dover Housing Authority
215 E. fllackwell Street
Dover, NJ 07801

03732

Dover Housing Authority

Date Attorney Notes Quantity Rate Total
08/1712022 JAM Confer with Executive Director; re: pending legal 0.30 $15000 $45.00matter; re: post telephone conference follow up with

Personnel Committee Board members to ensure
signature upon formal Personnel review for Executive
Director

08/2512022 JAM Review, analyze and finalize Personnel package final 0.40 $150.00 $50.00files; Fe: confirm all scoring signed and completed

08/30/2022 DH Review and analyze correspondence from M. 1.60 $150.00 $240.00Tchinchinian re: vendor inquiry re: Request for
Poposals re: professonal architectural and
engineering services re: interior renovations project;
review and analyze Request for Proposals re:
professional architectural and engineering services re:
interior renovations project re: vendor inquiry; draft
memorandum re: vendor inquiry re: Request for
Proposals re: professional architectural and
engineering services re: interior renovations project;
telephone conference with M. Tchinchinian re:
response re: vendor inquiries re: Request for Proposals
re: professional architectural and engineering services
re: interior renovations project and re; advertise for bids
re: parking lot project and re: agenda re: upcoming
Board meetings, draft bid package re: parking lot
project

08/30/2022 J8 Review and analyze Notice of Violation issued by 0.10 $150.00 $15.00municIpality against S. Epstein; review and analyze
correspondence re: upcoming inspection of S. Epstelns
unit

08/30(2022 MP Review analyze correspondence from Nt Tchinchinian 0.60 $150.00 $90.00re: communications with town re: S. Epstein; review
and analyze second violation notice from Town of
Dover to S. Epstein; review and revise correspondence
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Invoice #1719-09(26(2022

to S. Epstein re: HQS failures

09/02/2022 OH Review and analyze correspondences from M. 0.50 $150.00 $75.00Tchinchinian re: Executive Director report re:
September 2022; review and update Executive Director
report re: September 2022; draft correspondences to
M. Ichinchinian re: Executive Director report Is:
September 2022

09/06/2022 Dii Review and analyze correspondences from M. 050 $150.00 $75.00Tchinchinian Is: bid package re: parking lot project;
draft correspondences to M. Tchinchinian re: bid
package re: parking lot project; telephone conference
with NI. TchincNnian re: bid package re: parking lot
project

09/06/2022 JAM Confer with Executive Director; re: pending legal 1,30 $150.00 $195.00matters; re: finalize Personnel Evaluation for Executive
Director; re: prepare fo and attend Board Meeting

09/06/2022 DR Review and analyze memorandum re: contract matter 0,10 $160.00 $15.00re: Tenmast software; draft memorandum re: contract
matter re: Tenrnast software

09/12/2022 DR Revew and analyze correspondences from NI. 0.20 $150.00 $30.00Tchinchinian re: parking lot project re: bid packa9e;
draft correspondences to M. Tchinchinian re: parking lot
project re: bid package

09/19/2022 DR Telephone conference with NI. Tchinchinian re: 0.10 $150.00 $15.00Request for Proposals re: architectural and engineoring
services; draft correspondence to M, Tchinchinian re:
Request for Proposals re: architectural and engineering
services

09/21/2022 DII Communicate with M. Tchinchinian re: Request for 0.10 $150.00 $15.00Proposals re: professional architectural and
engineering services re: confirm receipt re: FedEx
package

09/22/2022 DR Review and analyze matter ro: Request for Proposals 1.50 $1 50.00 $225.00re: profes&onal architectural and engineering services
re: responses re: legal compliance review; review and
analyze four proposals re: professional architectural
and engineering services re: legal compliance; conduct
research re: confirm non-debarment status re:
respondents re: Request for Proposals re: professional
architectural and engineering services; draft
memDrandum re: findings re: legal compliance review
re: proposals re: professional architectural and
engineering services

09/26/2022 DR Draft correspondence to NI. Tchinchinian re: Request 1.10 $160.00 $165.00for Proposals re: architectural and engineering
services; telephone conference with M. Tchinchinian re:
Request for Proposals re: architectural and engineering
services re: ascertain appropriate course of action to
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Invoice #1719 - 09/26/2022

proceed; review and analyze correspondence from M.
Tchinchiniari re: clarification Fe: Request for Proposals
re: architectural and engineering services; draft
evaluation form re: Request for Proposals re:
architectural and engineering services; draft
correspondence to M. Tchinchinian re: evaluation form
re: Request for Proposals re: architectural and
engineering services; review and analyze
correspondence from M. Tchinchinian re: new
commissioner re: oath of office; research state law re
oath of office requirements; review and revise oath of
office re: new commissioner re: tegal compliance; draft
correspondence to M. Tchlnchinian re: oath of office re:
new commissioner

Quantity Subtotal 6.4

Time Keeper Quantity Rate Total

Jennifer Barnes 0.1 $150.00 $15.00

Daryl Howard 5.7 $150.00 $855.00
Joseph Manfred 2.0 $15000 $300.00

Melissa Pellechio 0.6 $150.00 $90.00

Quantity Total 8.4

Subtotal $1,260.00

Total $1,260.00

Detailed Statement of Account

Current Invoice

Invoice Number Due On Amount Due Payments Received Balance Due
1719 09/26/2022 $1,260.00 $0.00 $1260.00

Outstanding Balance $1,260.00

Total Amount Outstanding $1,260.00

Please make all amounts payable to: Manfredi & Pellechio
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Manfredi & Pellechio INVOICE
P.O. Box 459

Invoice #1742Colts Neck, NJ 07722
Date: 10121/2022Phone: 2012161750 Due Upon ReceiptFax: 2012161760

Dover Housing Authority
215£. Blackwell Street
Dover, NJ 07501

03732

Dover Housing Authority

Date Attorney Notes Quantity Rate Total
09126/2022 JAM Review and analyze procurement matter; re: disposition 0.60 $150.00 $90.00of bids; re: confer with Executive Director on pending

legal matters

09/27/2022 OH Review and nalyze correspondences from M. 1.90 $150.00 $285.00Tchinchiniai rid ro: proposed
resolution re: contract awal . quest for Proposals
re: architectural and engineering serQices; draft
correspondences to M. Tchinchinian re: proposal
scoring and ye: proposed resolution re: contract award
re: Request for Proposals re: architectural and
engineering services; review and analyze
correspondence from M. Tchinchinian re: bid opening
re: parking lot project: draft bid recording form ro:
parking lot project; draft correspondence to M.
Tchinchinian re: bid recording form re: parking lot
project; telephone conference with M. Tchinchinian re:
parking lot project me: bid results and re: appropriate
course of action to proceed; review and analyze
correspondences from M. Tchinchinian re: parking lot
project bids; draft resolution re: re$ect bids to: parking
lot project; draft proposed correspondences Fe: reject
bids re: parking lot project; draft resolution re: award
contract re: parking tot project; draft memorandum re:
bid results and re: reject bids ro: parking lot project

09/28/2022 JAM Telephone conferences with Executive Director; re: 0.90 $1 50.00 5135.00developer request and email conirnunications; re:
confer with Executive Director on matter and undertake
review of matter

09/29/2022 OH Draft correspondence toM. Tchinchinian re: parking lol 0.40 $150.00 $60.00project re: bid rejection; review and analyze
correspondence from M. Tchinchinian re: Board
meeting minutes me: approval of prior minutes; draft
correspondence toM. Tohinchinian re: Board meeting
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lnvo{ce #1742 - 10/21/2022

minutes re approval of prior minutes: telephone
conference with M. Tchinchinian ía: Board meeting
minutes re: approval of prior minutes

0912912022 JAM Review and analyze report for Board; re: respond to 0,20 $150.00 $3000inquiry; re: Meeting Minutes and need for Board
members present to approve same; re: confer with
Executive Director on language for Meeting Minutes

09130/2022 OH Review and analyze correspondence from M. 0.50 $150.00 $75.00Tchinchinlan re: Executive Director report re: October
2022; telephone conference with M. Tchinchinian re:
Executive Director report re: October 2022; revIew and
revise Executive Director report re: October 2022; draft
correspondence to M. Tchinchinian re: revised
Executive Director report re: October 2022

10103/2022 OH Review and analyze matter re: prepare materials for 0.80 $150.00 $ 120,00upcoming Board meeting re: procurement matters;
collate and compile materials re: upcoming Board
meeting re: procurement matters; review and analyze
prior memoranda re: procurement matters re: relection
of bids re: parking lot project and re: rejection of
proposais re: Request for Proposals re: architecturai
and engineering services; draft memorandum re:
upcoming Board meeting re: procurement matters

10/04/2022 OH Review and analyze matter re: ufcoming Board 0.20 $150.00 $30.00meeting re: procurement matters ye: reject bids re:
parking lot project and re: award contract re:
professional architectural and engineering services

10)0412022 JAM Prepare for end attend October 2022 Board Meeting 1.00 $150.00 $150.00
10/05/2022 JAM Update on flyer and email comrnuncations from Town; 0.30 $150.00 $45.00re: request for developer to meet with residents

10i07/2022 OH Revew and analyze correspondence from M. 0.70 $150.00 $105.00Tehinchinian re: Open Public Records Act request me:
B. Peters re: parking lot project bids; research
Government Records Council guidance re: response
re: Open Public Records Act request re: B. Peters re:
parking lot project bids; draft memorandum re:
response me: Open Ruble Records Act request me: B.
Peters re: parking lot project bids; review and analyze
matter re: event proposed by municipality re: ba&s for
rejection; review and analyze pnor memoranda re:
event proposed by municipality re: basis for rejection

10/07/2022 JAM Review and analyze email communications; re: flyer 0.80 $150.00 $120.00from Town and developer; me: draft of response on
behalf of Board of Commissioners; re: confer with
Executive Director and finalize same

Quantity Subtotal 8.3
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Invoice #1742 - 10/21/2022

Time Keeper Quantity Rate Total
Daryl Howard 4.5 $150.00 $675.00
Joseph Manfredi 3.8 $150.00 $570.00

Quantity Total 8.3

Subtotal $1,245.00

Total $1,245.00

Detailed Statement of Account

Current Invoice

Invoice Number Due On Amount Due Payments Received Balance Due
1742 10/21/2022 $1245.00 $0.00 $1245.00

Outstanding Balance $1245.QQ

Total Amount Outstanding si 245.00

Please make all amounts payable to: Manfredi & Pellechio
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Manfredi & Pellechio INVOICE
P.O. Box 459

Invoice # 1790Colts Neck, NJ 07722
Dale: 1212212022Phone: 2012161750 Due Upon ReceiptFax: 2012161760

Dover Housing Authority
215 E. Blackwelt Street
Dover, NJ 07601

03732

Dover Housing Authority

Services

Date Attorney Notes Quantity Rate Total

12/01/2022 DEl Review and analyze correspondences from M. 0.50 $150.00 $75.00Ichinchinlan re: November 2022 Board meeting
minutes and re: December 2022 Executive Director
report; telephone conference with M. Tchinchinlan re:
November 2022 Board meeting minutes and re:
December 2022 Executive Director report: review and
revise minutes re: November 2022 Board meeting;
review and revise Fxecutive Director report re:
December 2022; draft correspondences to M.
Tchinchinian re: November 2022 Board meet’ng
minutes and re: December 2022 Executive Director
report

12/02/2022 JAM Review and analyze insurance claim matter and 0.60 $150.00 $90.00pending legal matters for December Board Meeting; re:
review and analyze correspondence from insurance
carrier and damages report: re: quote and confer with
Executive Director

12/06/2022 JAM Prepare for and attend Board Meeting; re: prepare on 2.00 $150.00 $300.00
pending legal matters for insurance claim matter and
Financial Disclosure matter; re: prepare to address
Board on these legal matters; re: update to Board on
legal items and discussion of redevelopment matters at
Board Meeting

12)08/2022 JAM Dtaft letter to former Board Member; re: notice from NJ 1.20 $150.00 $180.00Local Finance Board; re: failure to file legally mandated
Financial Disclosure form; re: review and analyze
regulations and NJ Local Finance Board regulations; re:
prepare formal legal correspondence to former
Commissioner; re: confer with Executive Director on
matter
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Invoice #1790 - 12/22/2022

12/09/2022 JH Cocrespondence transmis&on to Oscar Sierra, sent via 0.40 $4500 $18.00
USPS regular mail and RRR/Certified mail; re: NJ
Financial Disclosure forms for 2021 and 2022

12/09/2022 OH Review and analyze memoranda to: correspondence to 020 $150.00 $30.00
0. Sierra re: financial disclosure matter; draft
memoranda re: correspondence too. Sierra re:
financial disclosure matter

12/12/2022 DH Review and analyze correspondences from M. 2.10 $150.00 $315.00
Tchinchinlan re: salary comparables: telephone
conference will, M. Tch,richinian re: salary
comparables; conduct research re: salary comparables
re: twelve public housing authorities; update chart re:
salary corniparables re: twelve public housing
authorities; draft correspondences to M. Tchinchinian
no: salary co,mparables

12/13/2022 JAM Pending legal matters; re: confer with Executive 1.00 $150.00 $150.00Director cr1 procuremenl and comparability items; re:
post Board Meeting legal matters; re: update to HUD
salary comparable items; ro: review and finalize email
report to Executive Director

12/20/2022 OH Review and analyze correspondence from M. 0.40 $150.00 $60.00
Tchinchinian re: Rental Assistance Demonstration
program; conduct research Fe: Rental Assistance
Demonstration program; draft memorandum re: Rental
Assistance Demonstration program

12/20/2022 JAM Review and analyze pending legal matters; re: notice 1.40 $150.00 $210.00from NJ Local Government Finance Board to former
Commissioner; re: tiling of NJ Financial Disclosure form
21-22; re: legal matters related lo RADD program and
redevelopment mailers; re: legal items for January
Board Meeting: no: fina[ze RADO matter; review legal
matter for agenda for upcoming Board Meeting

Quantity Subtotal 9.8

Services Subtotal $1,428.00

Expenses

Date Attorney Notes Quantity Rate Total

12/09/2022 JH Postage costs for RRRiCertitied mailing to Oscar Sierra 1.00 $8.06 $8.06

12/09)2022 3M Postage costs for LISPS regular ma to Oscar Sierra 1.00 $0.57 $0.57

1210912022 JH Photocopy costs for two mailings to Oscar Sierra 1.00 $1.50 $1.50

Expenses Subtotal $10.13
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Invoice #1790-1212212022

Time Keeper Quantity Rate Total

Daryl Howard 3.2 $150.00 $480.00

Joseph Manfredi 6.2 $150.00 $930.00

Jean Handerhan 0.4 $45.00 $1800

Quantity Total 9.8

Subtotal $1438.13

Total $1438.13

Detailed Statement of Account

Current Invoice

Invoice Number Due On Amount Due Payments Received Balance Due
1790 12/22/2022 $1,438.13 $0.00 $1,436.13

Outstanding Balance $1,438.13

Total Amount Outstanding $1,438.13

Please make all amounts payable to: Manftedi & Pellechio
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