CONTRACT AGREEMENT
between
the JERSEY CITY SCHOOL DISTRICT

-and-

the NON-CERTIFIED ADMINISTRATORS AND
SUPERVISORS ASSOCIATION

covering the period
July 1, 2019
To

June 30, 2023

L0873 167.DOCN v 1) |



ARTICLE ONE
RECOGNITION

Al The District hereby recognizes the Association as the exclusive and sole bargaining
represemative for all personnel in the titles set forth in section "B".

B. Job Titles

Assistant Coordinator of School Transportation Services
Assistant Purchasing Agent

Assistant Supervisor Motor Pool

Building Maintenance Inspector

Chief Clerk

Chief of Administrative Services

Chief Security Guard

Coordinator of School Transportation Services

Claims Examiner Workers' Compensation/Graduate Nurse
Employee Benefits Specialist

Executive Director Cafeterias

Maintenance Supervisor

Management Information Systems Specialist
Occupational Health Nurse

Payroll Supervisor

Purchasing Agent

Real Estate Manager

Security Director

Senior Program Monitor

Senior Training Technician

Senior Transportation Inspector
Supervising Accountant

Supervisor of Food Service
Supervisor Transportation & Vehicle
Systems Analyst

Training Officer

C. All other individuals employed by the Board not specifically enumerated in section
"B" are excluded from the bargaining unit.

ARTICLE TWO
SUCCESSOR AGREEMENT

The parties agree to enter into collective megotiations over a successor Agreement in
accordance with the requirements of Chapter 123, Public Laws of 1974,
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ARTICLE THREE
DISTRICT RIGHTS AND RESPONSIBILITIES

A The District, on its own behalf of the citizens of the City of Jersey City, Hudson
County, New Jersey, hereby reiains and reserves unto itself, withowt Timitation, all
powers, rights, authority, duties and responsibilities conferred upon and vested in i
prior to the signing of this Agreement by the laws and Constitution of the State of New
Jersey and of the United States.

B. The exercise of the forgoing powers, rights, authority, duties and
responsibilities of the Distriet, the adeption of policies, rules, regulations and practices
in furtherance thereof. snd the use of judgment and discretion in connection therewith
shall be limited only by the specific and express terms hereof and are in conformance
with the Constitution, the laws of New Jerscy and of the United States and the Public
Employment Relations Commission.

C. Nothing contained herein shal) be construed to deny and restrict the District of its
vights, responsibilities, and authority under Title 18A, School Laws of New Jevsey. or
any other national, state, county, District, or local Taws or regulations as they pertam o
education.

ARTICLE FOUR
INDIVIDUAL GRIEVANCE PROCEDURE

A. PURPOSE:

To promote the highest possible degree of harmonious employer/femployee relations, it is
essential that procedures to resolve grievances be established.

B.

Definition:

An "aggrieved person” is the employee or employees or the Association making the
claim.

An "employee” shall be taken to include all members of the bargaining unit.

A "grievance" is a claim by an employee or the Association, based upon the
interpretation, application, or alleged violation of this Agreement, policies or
administrative decisions and practices affecting an employee's terms and conditions
of employment.
The term “immediate” supervisor shall mean the person to whom the aggrieved
employec is directly responsible.
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PROCEDURE:

C. Any aggrieved person may be represented at any stage of the arievance
procedure by a representative selected or approved by the Association.

D.  Anyemployee shall have the right to present his/her grievance through the steps
described in the following paragraphs with assured freedom from restraint,
interference, coercion, discrimination or reprisal.

E. STEP I: Any employee who has a grievance shall first advise his/her
immediate superior or department head in writing of ils existence. The wiiting shall
indicate that Step 1 of the grievance procedure has been initiated. The iminediate
superior or department head shall meet with the employce within three (3) work days
in an attempt to resolve the grievance at this level. Within three (3) work days after
the discussion, the immediate superior or department head shall orally make known
his/her decision to the employee.

STEP JA: Should discussion at this level result in an unsatisfactory resolution,
the cmployee may present his/her grievance within five (5) calendar days to the
Grievance Evaluation Team of the JCEA. The JCEA Grievance Evaluation
Team will render a decision within seven (7) calendar days of receipt of the
grievance. If the decision is that the grievance has no merit, the person involved
will be so notified, in writing, by the chairperson of the JCEA Grievance
Evaluation Team.

F. STEP 1I: If the decision of the JCEA Grievance Evaluation Team is that the
grigvance does have merit, it shall, within the 12-calendar day period referred 10 in
STEP 1 above, present a written statement of its position on the matter to the Human
Resources Department and. 1o the agerieved. Tlis staitement must include reference o
the specific remedy sought by the prievant. The employee, in further discossion off
histher grievance, may, at this step, be accompanied and assisied by not mare thin
two (2) representatives of the Associauon, designuted by the JCEA Grievance
Evaluation Team. The Human Resources Department shafl liold a meeting upon
request al the JCEA Grievance Evaluation Team and render i written decision within
five (5) work days of receipt of the written sttement irom Lhe JCEA Grievance
Evaluation Team. The Human Resources Department’s deeision shull be prepared m
triplicate; one (J) copy to the employee, one (1) copy to the JCEA Grievance
Evaluation Team, and one (1) copy to the Superintendent.

G. STEP IlI: If the grievance is not resolved to the satisfaction of the JCEA at the
level of STEP 11, the JCEA may appeal within ten (10) calendar days, to the
Superintendent or his/er designee in a written stalement. seiting forth details and
grounds on which the grievance i based and attaching all periinent documents, The
Superintendent or his/her designes shall confer with the parties concemed. within four
{4 calendar days. The Superintendent or histher designee slhall then. within six (6) work
days. render their decision. A written statement of this decision and all supporting
reasons shall be sent Lo (he aggricved, to the Human Resources Department and the
JCEA Grievance Evaluation Team.
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H STEP 1V: I the JCEA is not satisfied with the disposition of the arievance
at STEP 11, the JCEA shall have the right to request arbitrution pursuant to the rules
and regulations established by the Public Employment Relations Commission. A
request for arbitration shall be made not later than fifteen (15) work days after the
disposition of the grievance at STEP 111,

L The arbitrator shall proceed with the hearing and submit a written decision in the
shottest possible time setting forth his/her findings of fact, reasening and conclusions
on the issues(s) submitted. The decision of the arbitrator shall be submitted to the
School District and the Association and shall be final and binding on bath parties.
The arbitrator shall be without power to alter, amend or modify the terms of the
Agrecnient. In addition, the arbitrator shall be without power or authority to make
any decision which requires the commission of an act prohibited by law or which
is violative of the terms of this Agreement. The cost of arbitration shall be borne
cqually.

J. A grievance to be considered under this provision must be instituted by an
aggrieved employee fifteen (15) school days from the time the employee knew or
should have known of its occurrence. Only a timely grievance can proceed through
the grievance process.

K. 1f the Association grievance cvaluation team finds a grievance without merit, the
employee will retain all rights and remedies available under contract and law.

L Should circumstances necessitate hearings or discussion of a grievance during
work hours, there shall be no loss of pay suffered by reason thereof by the aggrieved or
his/her representatives, if they should be employees of the School District.

M.  In the even no decision is forthcoming within prescribed time limits at any step,
the agarieved may, upon notice, proceed 1o the next step.

N. Time limits shall only be extended upon mutual agreement and must be
memoriahized in writing.

0.  The function of these procedures is to assure equitable and proper treatment under
existing rules, policies, procedures and contractual agreements which relate to or affect
the employec. They are not to be used for changing existing rules, policies, procedures
and contractual agreements or for establishing new oncs.

P.  1If, in the judgment of the JCEA Grievance Evaluation Team, a gricvance affects
a group of class of employees, the Grievance Evaluation Team may process such a
grievance through all levels of the grievance procedure even though the aggrieved person
does not wish to do so. However, in the event the group or class is composed of
grievants in more thun one department, the grievance will start ot Step 11.

Q. No meetings or hearings under this procedure shall be conducted in public unless
requested by the employee and shall include only such parties in interest and their
designated or selected representatives.




ARTICLE I'IVE
PROMOTIONS

A The administrative and supervisory positions covercd by the Agreement shall be
filled pursuant to this Article.

B.

1. Vacancies to be filled shall be adcquately publicized in all schools within
ten (10) school days after an opening occurs.

2. All publicity and notices of such vacancies shall clearly set forth
qualifications for and the duties of the position.

3. Vacancies and positions shall be filled without regard to race, age, creed,
color, religion, nationality, sex, physical handicap or marital status.

4. Any employee working in a position which calls for a higher rate of pay
than the affected employce's title, shall receive such higher rate of pay during
his/her tour of duty in the higher paying position provided he/she works in such
higher position at the direction of the School Business Administrator or his/her
designee for at least five (5) consecutive working days, excluding weekends or
halidays, and in that event he/she shall receive the high rate of pay retroactively
to the first day. In each such case, the temporary transfer is subject to the
applicable regulations of the New Jerscy Department of Personnel

ARTICLE SIX
ADMINISTRATIVE POSITIONS STRUCTURE

A. The Association shares, along with the Superintendent, significant responsibility
for the mutual professional improvement of the Jersey City Public Schools. Therefore,
in order to insure and maintain satisfactory channels of communication between the
Association and the Superintendent as a necessary requisite to fulfilling the above
responsibility and masmuch as decisions affecting the creation, change or abolishment
of agministrative positions and structure may relate to the provisions of this contract, it
shall be the responsibility of the Superintendent together with the Association to
communicate decisions concerning the creation. change or abolishment of any
administrative posilion, as defined by criteria for inclusion in the bargaining unil
including those administrative positions designated as "acting".

B. It shall be the responsibility of the Superintendent to communicate to the
Association before implementing a new administrative structure at either the District or
Building level.

ARTICLE SEVEN
MEETINGS WITH THE SUPERINTENDENT

Meetings between the Superintendent and/or hisfher representative and the President
and/or his/her representative of the Association shall be held at the request of either
party upon reasonable notice to discuss areas of concem.
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ARTICLE EIGHT
TRAVEL REIMBURSEMENT

A Administrators will be reimbursed for those expenses which have received prioy
approval. Before payment is authorized, an approjiriate voueher must be submitted.
Only those expenses allowable under N.LA.C. 6A:23A-1 ¢l seq, shall be reimbuesed.

B. All unit members who are required to travel to more than one (1) school
bunlding on any one (1) day shall be paid in accordince with NJLAC oA 23A-T.) Tor
the actuil mileage between the tvo (2) buildings. This does not apply o travel 1o
workshops or meetings in the District. Reimbursement shall be m the Formi 64 one (1)
check at the end of the school year.

WORK DAY

The work day shall be cight (§) hours exclusive of lunch. Employees’ schedules shall be
established by the respective supervisor after consultation with the employee.
Bargaining unit members smployed as Maitenmcee Supervisors shall be given work
schedules on a quarterly basis. In case of emergencies or stalfing shorages. the Bourd
reserves the right to make changes in the schedule.

ARTICLE TEN
ATTENDANCE INCENTIVE PLAN

Any cmptoyer who has no absences from July 17 ta June 30" shall receive 1 §700 bonus.
The bonus will be split into two parts, $350 each semester for employeds who achieve
perfeet sttendance during the semester. The fisst semester is July 1% to December 3 1%
the secand. January 17 throush June 30", The only excused absences relative 1o this
policy are: death in the immediate family, jury duty and an approved professional day.

ARTICLE ELEVEN

SICK DAYS
A An ecmployee absent because of personal iliness shall suffer no loss of pay
for:
1. one working day for each month of service during the remainder of the
first fiscal year of service following assignment; and
2, fifteen (15) working days in every fiscal year thereafter.
B. Administrative & Supervisory personnel who were hired prior to July 1,2015

shall have the option of trading in onc-hall’ (1/2) of the sick days that they have
accumulated at a rate equal to one-half (1/2) of a substitute's pay. Those employecs
hited after July 1, 2015 shall not be eligible for these days.

() No more than fifteen (15) sick days may be accumulated each school year.
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D. At the time of retivement, cach individual hired prior to July 1, 2015 shall be
credited with one (1) additional day in the sick leave bank. Those employees hired
afier July 1, 2015 shall not be eligible for these days. Employees hired after May 21,
2010, shall be pad for accumunlated unused sick lzave m an amounl not to exceed
$15.000 upon retirement. Supplementul compensation shall be payable enly at the
time of retirement from & State-adminisicred or locatlly-admimstered retirement
system bascd on the leave credited on the date of retirement.

z e
E. Three (3) of the non-statutory sick days may pautilizedas family illn sgégy'/
attendTo the Hlness of a family member. [)«0‘/"{'

ARTICLE TWELVE
SICK LEAVE

The procedure to be followed for illness requiring a Jeave of absence is as follows:

A. Employees who are absent five (5) consecutive days must submit a leave
form. Leave forms will be distributed to all employees at the beginning of the school
year, will be readily available in the Human Resource’s Department, and will be
accessible on the District website. The employee may download the leave form from
the District's website. The leave form must be completed and signed by the
employee's physician and the employee and sent tothe Office of Human Resources
medical department by Certified Mail/Rewm Reecipt Requested or via cmuil by the
fourth (4%) working day after the fifth (5" consccurive day efubsence. Leave forms
can also be mailed 1o the employee upon request and mailed to the Office of Human
Resources.

B. 1f completed personal illness leave of absence form is not received within the
nine (9) working days period, then the Department of Human Resources will send a
certified letter indicating failure to comply.

C. If no response to the letter is recerved within the five (5) working days, the
employee's paycheck may be withheld pending disposition of illness leave by the
Human Resources Department.

ARTICLE THIRTEEN
OTHER LEAVE

A, ABSENCE FOR DEATH IN FAMILY: In case of death of a parent, mother-in-
law, father-in-law, brother, sister, husband, wife, child, stepchild, domestic partner or
relative who is 2 member of the immediate household of an employee, the employee
shall be excused without loss of pay or accumulated leave for death related absences
taken within seven (7) calendar days of the date of death.

In case of the death of a stepmother, stepfather, grandchild, grandparent, sister-in-law
(direct) or brother-in-luw (direct), the employee shull be excused three (3) days without
Joss of pay or accumulated leave for death rclited absences taken within five (3)
calendar days of the date of death.
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B. ABSENCE FOR DEATH OF RELATIVE: In the case of the death of a rclative
not included in the above section, an employee shall be cxcused for the day of the
funeral without loss of pay or accumulated leave. The definition of “relative” in this
section shall include the following: uncle by consanguinity (but not affinity), aunt by
consanguinity (but not affinity), nephew, niece, cousin by consanguinity, (first cousin
only and not cousin's wife or husband), son-in-law, daughter-in-taw.

C. LEAVE FOR MATERNITY

l. Any employee who is pregnant shall notify the Human Resources
Department of the School District not later than six (6) mionths before the
cxpeeted birth of the child and include with said notification a physician's
certificate setting forth the date of the expected birth. She may be required to
undergo a medical examination by the Human Resources Department of the
School District. She shall be eligible to receive matemity leave without pay for
six months, which may be reviewed for an additional period not to exceed six
months upon approval of the Superintendent. No further renewal or extension
of leave of absence may be granted except upon approval, in writing, of the
Civil Service Commission where such employee is under the New Jersey
Department of Personnel. The School District, for proper cause or upon
application of the cmployee, may terminate the leave prior to its original date
of termination.

2. Any employee who may become pregnant during a leave of absence
granted for prior pregnancy shall apply for one additional leave of absence,
which with the School District's approval, and the approval of the Civil Service
Commission, may be extended for an additional period of one year.

3. Upon request, an additional leave of six (6) months may be granted for
childcare with the approval of the Civil Service Commission.

4. Any employee adopting a child may be eligible to receive a leave similar
to maternity leave which shall commence upon his or her receiving de facto
custady of said child, or earlier if necessary to fulfill requirements of the
adoption.

D. ILLNESS AS A RESULT OF PREGNANCY:: Should any employee absent on
matemnity leave develop any illness or malady as a result of pregnancy, and be unable to
resume her work at the end of her said leave because of such illness or malady, she may
be granted, upon recommendation of the Human Resources Department of the Schoo]
District, further leave of absence not to exceed six (6) months until she has recovered
from such illness; provided, however that Civil Service Commissionapproval is granted
where required.

E. LEAVE OF ABSENCE FOR MILITARY SERVICE: A permanent or full-time
ternporary officer or employee of the school district who is a member of the organized
militia of New Jersey (New Jersey National Guard, New Jersey Naval Militia Joint
Command) shall be entitled, in addition to pay received, if any, to a leave of absence
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without loss of pay or time on all days in which he/she is engaged in any period of State
or Federal active duty. The leave of absence for Federal active duty or active duty for
training shall not exceed ninety work days in the aggregate in any calendar year. A
permanent or full-time temporary officer or employee who has scrved less than one year
in the district shajl receive this leave without pay, but without loss of time. This paid
leave shall be in addition to the regular vacation or other accrued leave provided to the
ofticer or cmployce. Any leave of absence for such duty in excess of ninety workdays
shall be without pay, but without loss of time.

I A permanent or full-time temporary officer or employee of the school
district who is a member of the organized reserve of the Army of the United
States, United States Naval Reserve, United States Air Force Reserve or
United States Marine Corps Reserve, or other organization affiliated
therewith, including the National Guard of other slates, shall be entitled, in
addition to pay received, if any, to a leave of absence without loss of pay or
time on all work days he/she shall be engaged in any period of active duty,
provided such leave of absence shall not exceed thirty work days in any
calendar year. A permanent or full-time temporary officer or employee who
has served less than one year in the district shall receive this leave without
pay, but without loss of time. This paid leave shall be in addition to the
regular vacation or other accrued leave provided to the officer or employee.
Any leave of absence for such duty in excess of thirty workdays shall be
without pay, but without loss of time.

2. Military leave with pay is not authorized for Inactive Duty Training
(IDT) as defined in N.JLA.C. SA:2-2.1. The district will provide benefits and
rights for staff on military leave as required by Federal and State Jaws.

3. Pursuant to N.J.S.A. 52:13H-2.1, in accordance with the provisions of
Arlicle VI, Section 11, paragraph 5 of the New Jersey Constitution, upon
application by the district to the State Treasury and approval of the application
by the Director of the Division of Budget and Accounting, reimbursement shall
be made by the State of New Jersey for any costs incurred as a result of the
provisions of P.L.. 2001, Chapter 351.

ARTICLE FOURTEEN
PERSONAL BUSINESS DAYS

A, Upon three {3) days prior notification, two (2) personal business days may be
taken per year without Joss of pay contingent upon the prior approval of the immediate
supervisor. Unuscd personal business days shall be transferred to the employee's sick
leave bank at the end of the school year.

B. Personal emergency — three (3) day notification waived.
C. Except in the cases of personal emergency, personal business days may not be
taken on:
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1. the first or last week of the school ycar;
2, the day before or after a school holiday;
) the day prior to or immediately following a vacation period within the
school year.
ARTICLE FIFTEEN
TERMINAL LEAVE

Employees covered under this Agreement that were hired prior to July 1, 2015 shall be
entitled to two (2) terminal leave duys pay for each ycar of service. Those employees
hired after July 1, 2015 shall not be eligible for these days.

ARTICLE SIXTEEN
CONSULTATION WITH ASSOCIATION

A. The Association will be consulted in the development of all major or significant
administrative policies and procedures that effect unit membership.

B. A committee consisting of representatives of the Association and the
Superintendent's Office will be established to review staff patterns at the request of
cither party.

ARTICLE SEVENTEEN
HOLIDAYS

A The following days shall be recognized as paid holidays:

| New Year's Day

2. Martin Luther King's Birthday
3. President's Day

4 Good Friday

5. Memorial Day

6. Independence Day

7. Labor Day

8. Columbus Day

9. Elcction Day

10. Veteran's Day

11.  Thanksgiving Day

12.  Day after Thanksgiving Day
13. Christmas Eve

14. Christmas Day

15. New Year's Eve

B. The District shall follow the current practice of credit days when the District is
closed if any employee works on said day.

ARTICLE EIGHTEEN
LONGEVITY
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A. Longevity shall be paid cumulatively as follows for those individuals hired prior
to July 1. 2000:

:uo

Upon completion of five (5) years of service $300

Upon completion of ten (10) years of service 5600 W 7 w O
Upon completion of fifteen (15) years of service 5900 /’w [

Upon completion of twenty (20) years of service 51,200 W ) Lfo
Upon completion of twenty-five (25) years of service §1,500 M 7

Upon completion of thirty (30) years of service §1,800 é { ?’

Upon completion of thirty-five (35) years of service $2,100 %)' gjé

Upon completion of forty (40) years of service §2.,400 {0 f

B. Individuals hired after July 1, 2000 shall not be entitled to the thirty-five (35)
and forty (40) year longevity increases.

ARTICLE NINETEEN
SALARIES

A Salaries for individual employees shall be as set forth in the salary schedule
attached hereto, which was mutually agreed upon by the parties.

@ The minimum salary for new hires/promotions in each position shall be no

s than 80%; ofthe previous title holder's salery or 110% of an internal appointee's

salary whichever is arcater. All promotions/hires will be reviewed theroug ahly ‘ //'
before a salary is assigned.

C. For employees obraining a Masiers' Degree in o field related to then d JJ
ciployment, subject 10 the C.upm*mmdnms sole discretion and appraval, a dilferential uf i/
wry of $2.000 shall be established. Issues refated to this provision are not grievable -i/

and are not arbitrable.
D. Salary checks for all employees shall be paid through direct deposit.

ARTICLE TWENTY
TUITION REIMBURSEMENT

$3,000 ppf yeer shall be appropriated for tuition reimbursement.

Tuition reymbursement for graduate credits shall be paid to a maximum, per person,
of one (1) three (31 credit graduate course offered at the New Jersey City University.
Reimburscment is subject 10 approval of the Superintendent and the atinment of a
B average or better.
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If the total is mare than District allows, reimbursement will be pro-rated. Unuscd
portions witl be applied 10 succeeding semester.

Per N.I.S.A. 18A:6-8.5, the following conditions must be mel to receive tuition
reimbursement [rom the District: (1) the school that the employee attends must be a duly
authorized institution of higher education as defined by statute; (2) the Superintendent
must approve the reimbursement prior to the employee's enrollment in the course; and
(3) the course the employee secks reimbursement for relates to his/her current or future
job responsibilities.

ARTICLE TWENTY-ONE
PROFESSIONAL DEVELOPMENT

A bargaining unit member may request reimbursement for job-related trainings,
workshops or other courses. The request must be filed in advance with the
Business Administrator. The Board of Education may, at its discretion, approve
or deny the request for rermbursement.

ARTICLE TWENTY-TWO
POSTING

Notice for all positions under the auspices of the District shall be posted before
applications are accepted.

ARTICLE TWENTY-THREE
HEALTH BENEFITS

A. The District will provide Administrators with a hcalth-care program as detailed
in master policies and contract agreed upon by the District and the Association.

B. The School District shall make available health insurance coverage to
barmaning unit members through the School Employees Health Benefit Plun
("SEHBP™. Beainning July 1, 2018, NJ Direct 15 shall beeome the base plan for all
emplovees. Employees may buy up to NJ Direet 10 by paymng the Full thiference of
premitm between NJ Direet 10 and NJ Direet 15 plans at their expiense. Employces
buyiig up 1o NJ Direct 10 must notify the District of their mtention to do so m
secordance with the plan terms. Employees buying up shall not be chiarged any
additional Chapter 78 premium deductions on the amount of premium that exceeds the
cost af the buse plan. Employees shall contribute an ameunt established by P.L. 2011,
Chaprer 78 towards payment of premium, The obligation of employees to contribute
towards their medical insurance cost shall be effective upon their employment with the
Board.

Should P.L. 2011, Chapter 78 be repealed or sunset during the terms of this Agreement,
the Association will agree to comport with current statute Deduction percentages for
emplovees shall be frozen at the August 31, 2017 rates through June 30, 2018.
Thereafter, beginning July 1, 2018, employees will pay the deduction percentages
under the current statute.
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Effective July 1. 2019, all cligible association members will contribute towards health
insurance according ta the following chart, in replacement of P.LL. 2011, Chapter 78:

e Single: 3% of salary

«  Parent/Chilé(ren): 4% of salary
»  Two adults: 4% of salary

o Family: 3% of salary

Stipends shall be paid twice. The period eovering July 1* through December 31 shall
be pand on o1 about December 16™ The period covering January 17 through June 3o
shall be paid on or about June 16". Employees enrolled in the medical plan for only a
portion of the time period listed shall have their stipends prorated accordingly.
Employees ot enrolled in the medical plan shall not be eligible for the stipends listed
above. The stipends listed above shall be discontinued on June 30, 2019. All reviews
regarding the cost outs of medical changes shall be completed by March 29, 2018.

Effective July 1, 2019, all price points on medical will increase by $5.00.

C. Effective July 1, 2019, the prescription drug benefit will have copayments of:
30 day supnly 90 Day Muil Osiler
515 generic $20 generic
$20 preferred $30 preferred
name brand name brand
$35 non-preferred $60 non-prefeited
name brand name brand

The Board shall have the right to revert to the School Employees Health Benefit Plan
prescriplion drug card plan in future years if the premium cost to the Jersey City Public
Schools is less than the premium cost of the prescription drug card plan.

D. Optical Plan: A family optical plan will be provided.

E. Flex Spending Plan: A Flex Spending plan will be available.

F. Tf the employee experiences a change in life status, the employee can return to
the insurance plan provided by the Jersey City Public Schools on the first day of the

month after the employee imforms the administration of the change in status.

ARTICLE TWENTY-FOUR
LIFE INSURANCE

The School District shall provide each employee with a §2,500 life insurance policy
and a $2,500 death and dismemberment policy. Upon retirement, the life insurance
coverage shall be decreased to $1,000 for each member of the bargaining unit and the
death and dismemberment policy shall be canceled. The premium for the post-
retircment life insurance in the amount of $1,000 shall be bomne by the retiree.
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ARTICLE TWENTV-FIVE
SEPARABILITY

It any provision of this Agreement or any application of the Agreement to any
Administrator or group of Administrators is held invalid by operation of law or by court
ov other tribunal of competent jurisdiction, such provision shall be affected thereby and
shall be nuil and void and all other terms not affected thereby shall continue in full
force and effect.

ARTICLE TWENTY-SIX
FULLY-BARGAINED PROVISIONS
This Agreement represents and incorporates the complete and final understanding and
settlement by the partics of all bargaining issues for the term of this Agreement. During
the 1erm of this Agreement neither party will be required to negotiate with respect to
any such matter.

ARTICLE TWENTY-SEVEN
DURATION

The provisions of this Agreement shall be effective as of July 1, 2019 and shall
remain in fuli force and effect through June 30, 2023 subject to the right of the
School District or Association to negotiate for a modification of this Agreement as
provided in this Agreement.

ARTICLE TWENTY-EIGHT

VACATIONS

A. The vacation schedule for those employees hired after July 1, 2000, shall be
as follows:

Years of Emplovment Vacation Davs

Less than onc year | day per month

worked to a maximum of 10

! through completion of 4 years 15 days

5 through completion of 9 years 20 days

10 through completion of 14 years 22 days

Starting with the 15" year of employment 25 days

B. The vacation schedule for those employees hired before July 1, 2000, shali be
as follows:

. One (1) day per month for the first year of employment.
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2 Twenty-two (22) days for two (2) through fourteen (14) years of
emplioyment.

3. Twenty-five (25) days after completion of fiftcen (15) years or more.

C. Vacation days not used in the calendar year it is received shall be used in the
next succeedmg year only.

D The District skall follow the cuirent practice of granting members one-half of
the schools' vacation days (Winter Recess, Spring Recess, etc.). These credit days must
be utilized during the cuirent school year; they may not be camried over.

ARTICLE TWENTY-NINE
OVERTIME/COMP TIME

@ Overtime - Employees carning $50,000.00 or less in annual compensation

(inclusive of longevity) may be eligible for overtime compensation. Such
employees shall no longer be eligible for overtime once their annual compensation
(inclusive of longevity) is projected to be $60,000.00 or higher. Employees shall be
eligible for overtime only with the prior approval of the immediate supervisor.

é Comp Time — NCASA members are entitled to comp time at hour for hour rates

where work sile is close and work is directed by the Board. Comp time must be
used within the school year it was eamed. Use is subject to approval of the
immediate supervisor.

@ %Extra Compensation:

Effective July 2019, the following extra compensation positions will be reduced

by 25%:; o . Comme_n;:ed [LK1]: The MOA does nol specify which
_Pgms will be reduced. = —
ARTICLE THIRTY
DEDUCTIONS FROM SALARY
A, The School District agrees Lo deduct from the salaries of the members of the

bargaining unit dues for the Non-Certified Administrators and Supervisors
Association, Hudson County Education Association, New Jerscy Education
Association and/or the National Education Association, or any one or any combination
of such Associations as said employee individually and voluntarily authorizes the
School District to deduct. Such deductions shall be made in compliance with Chapter
233, Public Laws of 1969 (NJS 52:14-15.9¢) and under rules established by the State
Department of Education. Said monies, together with records of any corrections, shall
be transmitted promptly 1o the treasurer of the Non-Certified Administrators and
Supervisors Association following the monthly pay period on which deductions were
made. The Association treasurer shall disburse such monies to the appropriate
association or associations.

{ORRT3 167 DOCTX ~ 1 16



B The Associalion reserves the right and the School District has given to the
Association the right to empioy a representation Tec or agency fee on all persons who
are not members of the Non-Certificd Administrators and Supervisors Associition.

C. The Asseciation agrees o mdemnify and hold hanmless the Employer from any
causes ol action. claims. loss or domages incurred as a result of this clause.

HOSTEIRTDOCN v 17



IN WITNESS WHEREOF, the parties hereto have set their hands and seals in
tersey City, New Jersey on this day of ,2018.

For the NON-CERTIFIED ADMINISTRATORS AND SUPERVISORS
ASSOCIATION of the Jersey City School System:

Ronald Greco — President
Jersey City Education Association

John Dillon — UniServ Field R.eprcs-é'htative
New Jersey Education Association

Wilson Fonseca — President
Non-Certified Administrators and Supervisors Association

For the JERSEY CITY SCHOOL DISTRICT

Dr. Marcia Lyles, Superintendent of Schools

Sudhan T]:lomas_,"l-éo.ara. President

109875167.00CX v i} 18



SALARY GUIDLELINES

Salary Increases (Teachers. Psychofogists. Attendance Counsclors and Teacher

Assistants):

o Effective 7/1/2019: All members will remain on their 2018-2019 salary guide

step. S—

o Effective 7/1/2020: All members will gain a:1.5% increase i salary. . Commented [LK2): Thete are 2 dilferen MOAs o
e Effective 7/1/2021: Al members will remain on their 2020-202 1 salary g pRELANHIFTCTt 7 contapes

step | One says | 5% and the other says 17500

lde

=t

e Effective 7/1/2022: Al members will gain a 1.5% increasc in salary.

HONTEET DOCN Y 1 19



SR SUORIT Lae] ATRAOLY Big) (2273 “Uowud J0J JEB3I3U) gLty

HSLET Auauisppag 05T fwawoog
S0l +Ate|vg 96RIIAY QL-L 102 80a’jok iKIpfes ooy L1810z
A d 4 Ja0s'c %
L0'652're nausmg 0003616 sauzssuig
oossu'zerz Wi0L HLovas e WioL [ eoser'seyy i .

[SYTTRS 00'en0'0s i| ex'tersa 00 can'2e GEEGEE 00'85'r0 €0 000" uBse'ce E I A SOV SWSUAUYIOJIND  YSYON
)aem'te 00 p3Y'a8 || caceezn noTee'La | B2'esyrn OUBSK'YE 00000t 00°65p'T0 i A IRV mpkgpuadjoadng  wEvDy
LARTIS 00324's01 HE A 00’0420 i| cowales )TN 00'931°68 ' A SIYHD  edgewouog MU YEWON
otLyaL 0oirizi || o0sEs'asy 00BLE'gLL ‘| o00oo’sL 00'000'51s W'oad'slE [ 1 Y45 hOsanaz AQUIRVITN VA9 VSVON
000508 £aosz'op | boase'ze 00'sIe' LY ;| ooy L 00'mE'TL o00re'eL I mn NMOuY AN WIELS  vevON
00200°2L1 on288'21) kil 00214611 0a'ZLLSLL AT 00'ZFILL oozeg'itl  f| 4 Wi O)idNZ  AIB dUTl R OS)  YSYON
00'0C5'6Tt on'ces’ory || oosso'seL 00'S50'PEL '| 06'ozs'ort 'e2s'th 000zs'oEr o 4 Ff SNYWNOA g lpmos g YSYON
00 100528 [ 0UTLL22Y wWersezL i 0ozai'mLL GORAL'SLL ormsisy | ] V14N 234G SAS W AN YSVON
0095 L0} 0'a9t"201 ij co1er'vol 00'kEP'MOL .| so0s8'00) 0OTSH'00L  00'¢0q') or'ase'ss _. i 9 VHASHOS By openaz yeey  YSYIN
00°¢50'80 1} c0zZe1'se anzsL'se '] 00 0R'ig 03'2rg'n coette U 4 gm ARVHD TN MmO eND SVON
USYSTLL 1| avop'ont ooTzn'oLk | 00'sEL' 208 DOwEL' L0V STSEVIL ] vyI3AR0 VAV WOEsS  ySvON
9y se'aLL J| coo2'en 00'0LLEN b .| oo'sERoLl 00'st2'011 oost'abk b 3 YAlUS ARy wIRAE  YEVON
0D CHIALL i| ovoLLey 00024'ELE 00°sez’oLl o'seR'oL) L 3 YQUID0Nd DUAN 00 ARG YSVON
Gt oe .| 0o0rv'Ls QUOPY'L6 B oU'cls’'ss  poaon't o'z by 9 - MEAVD  pogonpadng sy ysyoN
09 60R'RA || eatsese ceTys K ca'ass'so 00°000"y 00'862'08 ._ L o0 NOSTWA  oapMag pood joAdng  WSYON
Loy L1 ;| ovaee'riy 00BEEPI L Y 00'F00'HL  po'co0't X ag ¥navd sotnedng g ySvoN
m QUERS yLL 00'BTS' L H 00 0004 il K 8y QIrYRON RAPRAIS N YBYIN
(| oses L oa'nes'rh) : 00000 P eg S2HONH 2mARdG I VSHON
GOPAP'GLL f| ooats'TIe cosTEeLl H * i a8 AMANWINO Josamdng Ve YSVIN
00y pOLL || noacs'eny 0OTE'ThE +| o0'roa'Diy 00'P00"0LL : (110 a0 ANNaIg T3y Summiadng  wsyoy
0rooe’2zy 4 OD'CeB'rZL 00'tBd'yZL tf Q0'ESPIRY 00'e9F'IZH I [ Ly ACHIM POV JIND  YEVON
UOPIBLL LT m 00 ORETH 00'TS'TL) - 000’0ty 00'ro0°04 ) oaveooll || v vev  ownavem PV bupaidng  wsvaN
00 002’01 00 83¢'rCL ' Do eceon 00TIT lob I 0086L L8 00'98L'¢6 oeases 0wy ¥110vd nry uilp BN2g  ySVaN
00 D02's0) 10 802'501 ! obeeezoL QELT20t _ 00'264'66 0006206 09'000') ST YY o piSEYNOIR HUAENS WPY SV
0U6CH'LD aYGEL 29 !l 0o verre 00Tz b0 0062403 oaezz'on oa'ezL'on ' 134 A0D DY) Apriaag jo (BD  YEVON
0259’9 Q025998  oozAL'Te o0ZaLeR _ 00 2700 oaLrE0R 02000l LG || 4 34 - IHotm vy die) sapes  yeyoN

i o4 H
SiHL0Z tgror i Rl-Li02 g ZiaLoe Aicjog g fig 010z L unag apwp s sy 2L qor 3 qor

[ENITEY Amogovcg ."m Arcjegeacen 8 [ELIITER] ooy Y IR Aapsaag _

way w.. § le1oL 1

B10Z "Y2e Jo sv wedivieeg
VSVON
SI00H2S O118Nd O

A



JERSEY CITY BOARD OF EDUCATION
AND
JERSEY CITY NONCERTIFICATED ADMINISTRATORS AND SUPERVISORS
ASSOCIATION
2023-2027

MEMORANDUM OF AGREEMENT
September 12, 2023

The Jersey City Board of Education (“Board”) and the Jersey City Noncertificated
Administrators and Supervisors Association (“Association”) hereby agree to incorporate all terms
and conditions of the Collective Bargaining Agreement that expires on June 30, 2023, into the
successor Collective Bargaining Agreement except for the modifications set forth below. The
parties acknowledge that these terms and conditions are subject to ratification by their respective
memberships. The parties agree to recommend these terms and conditions to their respective
constituents for ratification.

Term of Contract — Article 27
The term of the contract is 4 years: July 1, 2023 through June 30, 2027.

Article 1B - Recognition/Job Titles
Delete and replace with the following:

Schedule A Director/Custodial Services
Director/IT (Technology)
Director/Nursing
Director/Cafeterias (Food Services)
Director/Security
Director/Transportation
Chief Auditor
Construction Manager

Schedule B Coordinator/Contracts
Supervisor Accounts Payable
Supervisor/Payroll
Supervisor/Purchasing
Health Benefits Specialist
Assistant Director/Custodial Services
Assist Director/Compliance
Deputy Director/Cafeterias (Food Services)
Senior Systems Analyst
Budget Officer
Qualified Purchasing Agent

Schedule C Supervisor/Maintenance
Real Estate Manager
Chief Administrative Services
Supervisor/Trades
Central Office Nurse
Insurance Manager



Supervisor/Warehouse
Assistant Budget Officer

Schedule D Supervisor/Food Services
Head Cook
Systems Analyst
Chief Security
Senior Transportation Inspector
Assistant Supervisor/Motor Pool
Environmental Specialist
Fire Prevention Specialist
Senior Management Assistant
Accountant with Bachelor’s Degree

Article 4, Section I - Grievance Procedure and Discipline

Add to 41 before last sentence: “No employee shall be disciplined, reprimanded, reduced
in rank or compensation, or deprived of any professional advantage without just cause.”

Article 11, Section E

Delete and replace with the following: Effective July 1, 2023, members shall be entitled to use
sick leave days in accordance with law and with Policy No. 1642.01, a copy of which is attached
as an Appendix in this agreement.

Article 13, Section E — Leave of Absence for Military Service
Delete and replace with the following:

Field Training or Attendance at Service Schools: A member who is required to undergo military
field training or to attend service school for a period of two (2) weeks or less during any school
year shall be granted leave of absence with pay.

Whenever such military field training or attendance at service schools requires that the member
remain for a longer period than the prescribed two (2) weeks, the member shall receive the
difference between his/her pay and his/her military pay for the remainder of such time, provided
that such additional time of training or service school attendance is not in excess of one (1)
calendar month during any school year. Should military field training or attendance at services
schools in excess of that granted above be required in the school year, military leave without pay
for each additional period shall be granted.

Leave for Extended Active Military Service: Any member entering active military service with
the Armed Forces of the United States shall be granted military leave without pay for the period
of his/her service.

The members of the National Guard and Naval Militia shall receive the difference between their
pay and military in accordance with law.



Re-enlistment in active military service shall be considered as resignation unless such re-
enlistment is required in accordance with Federal Law governing military service.

ARTICLE 18A Longevity

Delete and replace as follows:

Upon completion of 5 years - $550

Upon completion of 10 years - $800

Upon completion of 15 years - $1,050
Upon completion of 20 years - $1,300
Upon completion of 25 years - $1,550
Upon completion of 30 years - $1,800
Upon completion of 35 years - $2,100
Upon completion of 40 years - $2,400

Article 19A — Salaries

Salaries for individual employees shall be set forth in Salary Schedules A, B, C, D (attached
hereto).

Article 19B
Delete and replace with the following:

A new NCASA employee shall have the ability to negotiate with the Superintendent or designee
a salary between the minimum and maximum salary per the specific salary schedule for that
position. The salary shall be calculated by using the spread between the minimum and maximum
and dividing by 10 to calculate the service credit, e.g., the difference between the minimum and
maximum is $30,000 divided by 10 = $3,000 per year. A new employee with three years’
experience would receive a service credit of $9,000 added to the minimum salary within the
schedule. NCASA members who either are reassigned and/or promoted shall receive a salary
within the salary schedule for that position to be determined by the Superintendent or designee.

Article 19C
Replace $2,000 with $4,000

Article 20
Delete and replace with the following:

$3,000 per year shall be appropriated for tuition reimbursement.

Tuition reimbursement for graduate credits shall be provided to a maximum, per employee, one
to three credit graduate course offered at New Jersey City University (NJCU) and/or Rutgers
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University. Reimbursement is subject to the approval of the Superintendent and the attainment
of B average or better.
Article 29A — Delete in its entirety

Article 29B — Delete in its entirety.

Article 29C - Extra Compensation

NCASA members shall be entitled to extra compensation at the rate of $45.00 per hour for work
beyond the normal work day, as directed by the Director/Supervisor of the department, and
approved by the Business Administrator and/or Assistant Business Administrator and/or the
Superintendent and/or her designee.

Article 30B - Delete in its entirety

New Article: - Workplace Democracy Enhancement Act of 2018

1) The Board shall provide to the Association access to all members and potential members of
the negotiation’s units.

2) Access to Negotiations Unit Members Access to members of the Association and potential
members (negotiations unit members) shall include, but not be limited to the following:

a) The Non-Certified Administrators and Supervisors Associations of the Jersey City School
System (NCASA) shall have the right to meet with individual employees on the premises
of district buildings during the work day to investigate and discuss grievances,
workplace-related complaints, and other workplace issues. When possible, these meetings
shall occur during lunch or other non-work breaks.

b) The NCASA shall have the right to conduct worksite meetings during lunch and other
non-work breaks, and before and after the workday, on workplace premises and to use
district buildings and facilities to discuss workplace issues, collective negotiations, the
administration of collective negotiations agreements, other matters related to the duties of
the Association, and internal union matters involving the governance or business of the
exclusive representative employee organization.

¢) The NCASA shall have the right to meet with newly hired employees, without charge to
the pay or leave time of the employees within thirty (30) calendar days from the date of
hire or the date hire was reported to the Association. Such meeting may occur during new
employee orientations, or if the employer does not conduct new employee orientations
within those 30 days, at individual or group meetings. Meeting duration time is up to 120
minutes, in no cases less than 30 minutes, with final duration of time needed to be
determined by the NCASA. When these meetings occur outside of scheduled orientation,
the NCASA will work with the administration to schedule the meetings at a time which
will cause the least disruption to the school day.

d) Every 120 calendar days, the board shall provide to the NCASA an updated roster of unit
employees, a list of new hires since the previous 120-day period and a list of separated
employees since the previous period. The files will be transmitted electronically in an
Excel file format or similar delimited style file format that has manipulability and has
been agreed to by the NCASA. Each report shall include: name, job title, worksite
location, home address, work telephone numbers, and any home and personal cellular
telephone numbers on file with the board, date of hire, and work email address and any
personal email address on file with the board.

4



3)

e) The home addresses, phone numbers, email addresses, date of birth, and negotiation units
and groupings of employees, and the emails or other communications between employee
organizations and their members, prospective members, and non-members, are not
government records and are exempt from any disclosure requirements of P.L. 1963, ¢.73
(C.47:1A-1 et seq.) The board shall not disclose employee information, except as
outlined in sections 2.d and 2.e above.

f) The NCASA shall have the right to use the email systems of the board to communicate
regarding collective negotiations, the administration of collective negotiations
agreements, the investigation of grievances, other workplace-related complaints and
issues, and internal union matters involving the governance or business of the union. Use
of the email systems is reserved for the elected officers of the Association, including
chief building representatives and shall not be used for purposes of electioneering,
campaigning for office, disparagement of any employee, or other matters that are not
internal governance or business of the union. Such communications shall be considered
confidential.

Union Protection

a. The Board and/or its agents, members of the administration, shall not encourage

negotiation unit members to resign or relinquish membership in the Association and shall not

encourage negotiations unit members to revoke authorization of the deduction of fees to the

Association of its unified affiliates.

b. The Board and/or its agents, members of the administration, shall not encourage or

discourage an employee from joining or assisting the Association.

4)

5)

6)

7)

Membership Withdrawal

a. Should a negotiations unit member notify the Board or its agents that they wish to resign or
relinquish membership in the Association, the Board shall require the member to submit a
dues termination form and the Board shall provide a copy of same to the Association’s
president or his/her designee within five (5) calendar days of receiving the form from the unit
member. Negotiations unit members may only resign or relinquish their membership or
terminate dues deduction during the ten (10) calendar days following each anniversary date
of the employee’s employment. A withdrawal shall take effect on the thirtieth (30th) calendar
day after the anniversary date.

Definition

a. The Parties agree that the date of hire shall be defined as the first day of work in the then
current district for any negotiations unit member. This shall include any new employee
orientation day(s) required by the Board.

Enforcement

a. This article shall be enforceable through the parties’ grievance procedure, which shall
include binding arbitration as outlined in the Workplace Democracy Enhancement Act of
2018.

Release Time

a. The Board shall release, without loss of pay, an Association Representative(s) and/or
designee(s) designated by the Association President and permit him/her/them to visit any
work station for the purposes of meeting with newly hired employees, to investigate working
conditions, employee complaints or problems, or for any other purposes relating to terms and
conditions of employment.




Additional agreements:
e Salary guides were mutually developed by the parties and are attached.

e All other proposals not incorporated herein shall be deemed withdrawn by the party who
submitted such proposal.

e All parties agree to recommend for ratification the terms and conditions contained herein
to their respective constituents.

e All other terms and conditions not contained herein shall remain status quo.

e A duplicate of this memorandum has been furnished to and received by representatives of
the parties. This agreement consists of 6 pages.

2(;1::;HE BOARD: FOR THE ASSOCIATION:

ALt S




TO:

NCASA

RE: Contract Ratification

ARTICLE 1B

Schedule A

Schedule B

Schedule C

Recognition/Job Titles
Salary Range $125,000 - $157,500

Director/Custodial Services
Director/IT (Technology)
Director/Nursing

Director/Cafeterias (Food Services)
Director/Security
Director/Transportation

Chief Auditor

Construction Management Specialist

Salary Range $105,000 - $137,500

Coordinator/Contracts

Supervisor Accounts Payable
Supervisor/Payroll

Purchasing Agent

Health Benefits Specialist

Assistant Director/Custodial Services
Assist Director/Compliance

Deputy Director/Cafeterias (Food Services)
Senior Systems Analyst

Budget Officer

Qualified Purchasing Agent

Salary Range $90,000 - $122,500

Supervisor/Maintenance

Real Estate Manager

Chief Administrative Services
Supervisor/Trades

Central Office Nurse
Insurance Manager
Supervisor/Warehouse
Assistant Budget Officer
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Scheduie D Salary Range $72,500 - $105,000

Supervisor/Food Services

Head Cook

Systems Analyst

Chief Security

Senior Transportation Inspector
Assistant Supervisor/Motor Pool
Environmental Specialist

Fire Prevention Specialist
Accountant (BA Accounting)
Senior Management Assistant

Salary increases are based on total 2022/23 scatter-gram divided by 40 members =
average annual salary, add 3.75% to the average salary = dollar amount added to all
NCACA members for SY2023/24. For SY2024/25 and SY2025/26 and SY2026/27, add
$3,250 to each NCACA member.
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