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PREAMBLE

This Agreement is made and entered into on this Sth day of June, 2019, by and
between the JERSEY CITY SCHOOL DISTRICT OF THE CITY OF JERSEY CITY,
(hereinafter referred to as the “School District”) and the EDUCATIONAL
SECRETARIES ASSOCIATION, (hereinafter referred to as the “Association”).
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ARTICLE 1
PRINCIPLES

This Agreement is negotiated with a view toward attainment of the objectives of
the educational program conducted in the schools of the district. Mutual understanding
and cooperation among the Board, the Superintendent, the professional personnel, the
associated personnel, and the community, requires free and open exchange of views and
to this end such free and open exchange of views is desirable, proper and necessary.

Section 1.

Section 2.

Section 1.

Section 2.

ARTICLE 2
RECOGNITION

The Board agrees to and hereby does recognize the Association as the sole
and exclusive negotiating agent for the purpose of collective negotiations
in any and all matters relating to terms and conditions of employment on
behalf of all clerical and secretarial personnel, excluding confidential
employees as defined under the New Jersey Employer-Employee
Relations Act, as set forth in the salary guides.

Unless otherwise indicated, the term "employee", when used hereinafter in
this Agreement, shall refer specifically to those employees identified in
the negotiating unit defined above, and references to male employees shall
include female employees.

ARTICLE 3
MODIFICATION OF AGREEMENT
AND NEGOTIATION
OF SUCCESSOR AGREEMENT

Before the School District adopts a change in policy which affects terms
and conditions of employment, the School District will notify the
Association in writing that it is considering such a change. The
Association shall have the right to negotiate with the School District for a
mutually acceptable change in said policy. Any agreement reached with
the School District shall be reduced to writing, signed by the School
District and the Association, and become an addendum to this Agreement.

The parties agree to enter into negotiations concerning a Successor
Agreement in accordance with the Chapter 123 Public Law of 1974 and a
good-faith effort on both sides to reach continuing agreement on salaries
and other conditions of employment. Any agreement so negotiated shall
apply to all members of the negotiating unit and shall be reduced to
writing and signed by all the parties.
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Section 3.

Section 4.

Section 1.

Section 2.

Section 3

Section 4.

During negotiations, the party making the proposals shall submit such
proposals in writing to the other party. During negotiations, the School
District and the Association shall present relevant data, exchange points of
view, and make proposals and counter-proposals. Incident to negotiations,
the School District will make available all relevant data and records,
where permitted by appropriate Federal and State Statutes, that may be
requested by the Association. Either party may, if it so desires, utilize the
services of outside consultants and may call upon professional and lay
representatives to assist in the negotiations.

Whenever members of the bargaining unit are mutually scheduled by the
parties hereto to participate during working hours in conferences, meetings
or in negotiations respecting the collective bargaining agreement, they will
suffer no loss in pay.

ARTICLE 4
INDIVIDUAL GRIEVANCE PROCEDURE
PURPOSE:
To promote, to the highest degree, harmonious employer-employee
relations, it is essential that procedures to resolve grievances be

established.

DEFINITIONS:

An “aggrieved person” is the employee or employees or the Association
making the claim.

An “employee” shall be taken to include all members of the bargaining
unit.

A “grievance” is a claim by an employee or the Association, based upon
the interpretation, application, or alleged violation of this Agreement,
policies or administrative decisions and practices affecting an employee’s
terms and conditions of employment.

The term “immediate” supervisor shall mean the person to whom the
aggrieved employee is directly responsible.

Any aggrieved person may be represented at any stage of the grievance
procedure by a representative selected or approved by the Association.

PROCEDURE:
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Section 4-1

Section 4-2

Section 4.3

Any employee shall have the right to present his/her grievance through the
steps described in the following paragraphs with assured freedom from
restraint, interference, coercion, discrimination, or reprisal.

STEP I: Any employee who has a grievance shall first advise his/her
principal (or immediate superior or department head, if applicable) in
writing of its existence. The writing shall indicate that Step T of the
grievance procedure has been initiated. The principal shall meet with the
employee within three (3) school days in an attempt to resolve the
grievance at this level. Within three (3) school days after the discussion,
the principal (or immediate superior or department head, if applicable)
shall orally make known his/her decision to the employee.

STEP IA: Should discussion at this level result in an
unsatisfactory resolution, the employee may present his/her
grievance within five (5) calendar days to the Grievance
Evaluation Team, of the JCEA. The JCEA Grievance Evaluation
Team will render a decision within seven (7) calendar days of
receipt of the grievance. If the decision is that the grievance has no
merit, the person involved will be so notified, in writing, by the
chairperson of the JCEA Grievance Evaluation Team.

STEP II: If the decision of the JCEA Grievance Evaluation Team is that
the grievance does have merit, it shall within the 12-calendar day period
referred to in Step I above, present a written statement of its position on
the matter to the Human Resources Department and to the aggrieved. This
statement must include reference to the specific remedy sought by the
grievant. The employee in further discussion of his/her grievance, may at
this step, be accompanied and assisted by not more than two (2)
representatives of the Association, designated by the JCEA Grievance
Evaluation Team. The Human Resources Department shall hold a meeting
upon request of the JCEA Grievance Evaluation Team and render a
written decision within five (5) school days of receipt of the written
statement from the JCEA Grievance Evaluation Team. The Human
Resources Department’s decision shall be prepared in triplicate: one (1)
copy to the employee, one (1) copy to the JCEA Grievance Evaluation
Team, and one (1) copy to the Superintendent.

STEP III: Ifthe grievance is not resolved to the satisfaction of the JCEA
at the level of STEP II, the JCEA may appeal within ten (10) calendar
days, to the Superintendent or his/her designee in a written statement,
setting forth details and grounds on which the grievance is based and
attaching all pertinent documents. The Superintendent or his/her designee
shall confer with the parties concerned, within four (4) calendar days. The
Superintendent or his/her designee shall then, within six (6) school days,
render their decision. A written statement of this decision, and all
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Section 4.4

Section 4.5

Section 5

Section 6

Section 6.1

Section 6.2

Section 6.3

Section 6.4

supporting reasons, shall be sent to the aggrieved, to the Human Resources
Department and the JCEA Grievance Evaluation Team.

STEP IV: Ifthe JCEA is not satisfied with the disposition of the grievance
at Step II1, the JCEA shall have the right to request arbitration pursuant to
the rules and regulations established by the Public Employment Relations
Commission. A request for arbitration shall be made not later than fifteen
(15) school days after the disposition of the grievance at Step I11.

The arbitrator shall proceed with a hearing and submit a written decision
in the shortest possible time setting forth his/her findings of fact, reasoning
and conclusions on the issue(s) submitted. The decision of the arbitrator
shall be submitted to the School District and the Association and shall be
final and binding on both parties. The arbitrator shall be without power to
alter, amend or modify the terms of the Agreement. The arbitrator shall be
without power or authority to make any decision which requires the
commission of an act prohibited by law or which is violative of the terms
of this Agreement. The cost of arbitration shall be borne equally.

A grievance to be considered under this provision must be instituted by an
aggrieved employee fifteen (15) school days from the time the employee
knew or should have known of its occurrence. Only a timely grievance
can proceed through the grievance process.

An employee whose grievance has been deemed to be without merit by the
JCEA-ESA Grievance Evaluation Team shall retain all those rights as
guaranteed under contract and/or law.

Should circumstances necessitate hearings or discussion of a grievance
during school hours, there shall be no loss of pay suffered by reason
thereof by the aggrieved or his/her representatives, if they should be
employees of the School District.

In the event no decision is forthcoming within prescribed time limits at
any step, the aggrieved may, upon notice, proceed to the next step.

Time limits shall only be extended upon mutual agreement and must be
memorialized in writing.

In the event a grievance is brought up for consideration at the end of a
school year, and if the principal (or immediate superior or department
head, if applicable) is not available after the closing of school for
procedures outlined in Step II, the JCEA may proceed directly to Step III,
if the JCEA Grievance Evaluation Team contends that there is merit to the
matter.
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Section 7.

Section 8.

Section 9.

Section 1.

Section 2.

Section 3.

The function of these procedures is to assure equitable and proper
treatment under existing rules, policies, procedures and contractual
agreements which relate to or affect the employee. They are not to be
used for changing existing rules, policies, procedures and contractual
agreements or for establishing new ones.

If, in the judgment of the JCEA Grievance Evaluation Team, a grievance
affects a group or class of employees, the Grievance Evaluation Team may
process such a grievance through all levels of the grievance procedure
even though the aggrieved person does not wish to do so. However, in the
event the group or class is composed of grievants in more than one school,
the grievance will start at Step II.

No meetings and hearings under this procedure shall not be conducted in
public unless requested by the employee and shall include only such
parties in interest and their designated or selected representatives.

ARTICLE 5
EMPLOYEE RIGHTS

Pursuant to Chapter 123, Public Laws of 1974, the School District hereby
agrees that every employee of the School District shall have the right
freely to organize, join and support the Association and its affiliates for the
purpose of engaging in collective negotiations and other concerted
activities for mutual aid and protection. As a duly selected body
exercising governmental power under the laws of the State of New Jersey,
the School District undertakes and agrees that it shall not directly or
indirectly discourage or deprive or coerce any employee in the enjoyment
of any rights conferred by Chapter 123, Public Laws of 1974, or other
laws of New Jersey or the Constitution of New Jersey and the United
States; that it shall not discriminate against any employee with respect to
hours, wages or any terms or conditions of employment by reason of
his/her membership in the Association and its affiliates, his/her
participation in any activities of the Association and its affiliates,
collective negotiations with the School District, or his/her institution of
any grievance, complaint or proceeding under the Agreement or otherwise
with respect to any terms or conditions of employment.

Nothing contained herein shall be construed to deny or restrict to any
employee such rights as he/she may have under New Jersey School Laws
or other applicable laws and regulations. The rights granted to employees
hereunder shall be deemed to be in addition to those provided elsewhere.

No employee shall be disciplined, reprimanded, reduced in rank or
compensation or deprived of any employment advantage without just
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Section 4.

Section 5.

Section 6.

Section 1.

Section 2.

Section 3.

cause. Any such action asserted by the Board, or any agent or
representative thereof, shall be subjected to the grievance procedure herein
set forth or the applicable rules and regulations of the Civil Service
Commission, if applicable.

Whenever any employee is required to appear before the Superintendent
ot Board of the School District concerning any matter which could
adversely affect the continuation of that employee in office, position or
employment or the salary or any increments pertaining thereto, then that
employee shall be given prior written notice of the reasons for such
meeting or interview and shall be entitled to have a representative of the
Association present to advise and represent the employee during such
meeting or interview.

Pursuant to N.J.S.A. 18A:31-2, any secretary or office clerk may request
permission from Human Resources to attend the annual convention for up
to two (2) days with pay and such permission shall be granted, provided
that following attendance at the convention the employees files a
certificate of attendance with Human Resources reflecting actual
attendance at the session. Pay will only be made for actual days of
attendance, which must be proven by certificates for each individual day.

All members of the Educational Secretaries Association may be provided
up to two (2) days of professional development aligned to each
employee’s current job responsibilities and/or district needs. Requests for
out of district professional development opportunities must be approved
by employee’s immediate Supervisor, Business Administrator and
Superintendent.

ARTICLE 6
ASSOCIATION RIGHTS AND PRIVILEGES

The Association may be granted permission to use school buildings, at
reasonable hours, for meetings. The usual procedure to obtain permission
in accordance with the rules of the School District shall be followed.

Bulletin board space shall be made available to the Association at the
offices of the School District. The authorized representative of the
Association shall be the sole person empowered to post materials on such
board.

The Association shall have the right to distribute materials dealing with
the proper and legitimate business of the Association. The Principal,
Administrator or Supervisor and/or his/her designee shall be notified prior
to the distribution of such materials.
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Section 4.

Section 5.

Section 6.

Section 7.

Section 8.

Section 9.

Section 1.

Two (2) employees to be selected by the Association shall be entitled to
time off for attendance at Association conventions. The amount of time
off for all employees shall not exceed a total of six (6) working days.

In the event there is no Association Representative in any work location,
an authorized Representative from another work location may be
designated the authorized representative of the Association by a letter of
authorization signed by the President of the Association to carry out all
duties and responsibilities of Association Representatives as set forth in
this Agreement, except that such representative shall not be entitled to
leave the premises of the work location in which he/she works during
his/her working hours.

The rights and privileges of the Association and its representatives as set
forth in this Agreement shall be granted only to the Association as the
exclusive representative of the employees, and to no other organizations.

Whenever any representative(s) of the Association participates during
working hours in negotiations or grievance proceedings, that person shall
suffer no loss of pay.

A supervisor/department head may only limit, except in emergency
situations, up to 50% of his/her staff from attending the NJEA convention.
The supervisor/department head shall ensure equitable opportunities for
attendance through a rotation from year to year. At all times, the request
by the supervisor/department head 2 weeks prior to the start of the
convention. The supervisor/department head must make every effort to
respond to the request 1 week prior to the start of the convention.

The elected President of the Educational Secretaries Association - JCEA
will be assigned a full-time, 5 day work week release. The full-time
release position will be assigned a space out of the JCEA office in Jersey
City for the purposes of coordination with the District Administration with
respect to ongoing Labor issues, planning, development including
grievances et al. There will be no home office / home school assignment
of the ESA President.

ARTICLE 7
SALARY, HOURS OF WORK, STAFFING

Time and one-half premium pay shall be paid for all overtime work

performed at the direction of supervisory personnel. The policy of
compensatory time is hereby abolished.
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Section 2.

Section 3.

Section 4.

Section 5.

Section 6.

Section 7.

The workweek from September 1, through June 30 shall be thirty-five (35)
hours, seven (7) hours per day, excluding lunch periods. The worksheet
from July 1 through August 31 shall be thirty-two and one-half (32 2)
hours, sick hours and thirty (30) minutes per day, excluding lunch.

If a sufficient number of employees are available to work the extended day
from September 1 through June 30, then the immediate supervisor may
permit other employees to work the additional thirty (30) minutes during
their lunch period. The immediate supervisor may also allow flexible time
for employees. However, the immediate supervisor may also allow
flexible time for employees. However, the immediate supervisor may, at
his/her discretion, have employees revert to the regular workday schedule.

Effective July 1, 2003 the workweek from July 1 through August 31 shall
be thirty-three (33) hours and forty-five (45) minutes, six (6) hours and
forty-five (45) minutes per day, excluding lunch. Effective July 1, 2004
the workweek from July 1 through August 31, shall be thirty-five (35)
hours, seven (7) hours per day, exclusive of funch.

Effective July 1, 2019 the program rate shall be paid at $18.00 per hour.

All hours worked beyond the required workweek/workday shall be
compensated pursuant to the following schedule:

Weekdays - 1 1/2 times Sundays- 2 times
Saturdays - 11/2 times Holidays- 2 times

Employees shall be paid in twenty-four (24) semi-monthly payments.
Such checks are to be received by employees on the first and sixteenth of
each month.

When a pay day falls on or during a school holiday, vacation or weekend,
employees shall receive their paychecks on the last previous working day.

Salary checks for all employees shall be paid through direct deposit.

Promotions. Pursuant to practice as established by letter of the Human
Resources Department. Letter shall stipulate that in promotions, employee's
salary shall be raised to the nearest higher base salary step for the new
position and one (1) additional increment shall be granted recognizing the
promotion.

Demotions. Pursuant to practice as established by letter of the Human

Resources Department. Letter shall stipulate that in reversal of promotions,
employee's salary shall be returned to the former salary step closest to the
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Section 8.

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Section 6.

Section 7.

Section 8.

current based salary of the lower title, minus one (1) additional increment
recognizing the reversal of promotion.

Out of title pay for out of title work shall commence on the fifth
consecutive day of performing the higher duties and shall be retroactive to
the first day. Out oftitle pay is to be paid to bargaining unit members that
perform all work in a higher title. The salary of the affected bargaining
unit employee shall be raised to the nearest highest base salary of the
higher title, plus one (1) additional increment.

ARTICLE 8
VACANCIES AND NEW POSITIONS

Consideration for new and vacant positions, whether temporary or
permanent, shall be given to employees presently under permanent title
within the School District.

Notice of all vacancies and new positions together with the criteria
necessary to fill the position, shall be made known to the Educational
Secretaries Association within a reasonable time.

All employees interested therein must submit a written application to the
Human Resources Department within ten (10) work days.

Employees who have acquired experience, skill and ability to do the work
required in the job without further training shall be given preference. All
such applicants shall be considered and will be given a reply to their
application.

The School District shall determine the qualifications and abilities of
employees who apply and, in the event two (2) bidders are of equal
experience and ability, the applicant with the greater seniority shall be
awarded the job.

None of the above is meant to violate Civil Service procedures, rules or
regulations, and if there is a conflict between the Civil Service procedures,
rules or regulations, such Civil Service procedures, rules and regulations
shall prevail.

Upon a promotion being approved, bargaining unit employees will receive
the higher salary effective the day indicated in the Board Resolution.

All entry level support positions shall be filled in accordance with
applicable Civil Service and New Jersey laws and regulations.
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Section 9.

Section 1.

Section 2.

Section 3.

Radio Dispatcher, as per past practice, the individual designated as the
“on call emergency man/woman” shall be compensated a minimum of two
(2) hours of overtime for the periods they are assigned. If an employee is
scheduled for overtime and is notified by the District that said overtime is
cancelled, the District shall give at least two (2) hours notice prior to the
start of the overtime shift. In the event the employee is not notified two
(2) hours in advance, he/she shall receive two (2) hours pay.

~ ARTICLE Y
JOINT COMMITTEES

It is agreed that monthly meetings will be held between the President of
the Association and the Superintendent, upon request by the
Superintendent or Association, to discuss items of mutual concern.

Tuition reimbursement for credits at a duly authorized and accredited
institution of higher learning shall be paid to a maximum, per course, of
one (1) three (3) credit graduate and/or undergraduate courses offered at
the New Jersey City University rate, if approved by the Superintendent
and if a “B” average or better is attained. Funds each year will be
available as follows:

$30,000 — 2019 — 2020 $30,000 — 2021 - 2022
$30,000 — 2020 — 2021 $30,000 — 2022 - 2023
Per N.I.S.A. 18A:6-8.5, the following conditions must be met to receive

tuition reimbursement from the District: (1) the school that employee
attends must be a duly authorized tuition of higher education as defined by
status (2) the Superintendent must approve the reimbursement prior to the
employee’s enroliment in the course, and (3) the course the employee
seeks reimbursement for relates to his/her current or future job
responsibilities.

Organization Committee. The District may establish an Organization
Committee which shall consist of representatives from the JCEA and/or
ESA to discuss, evaluate and make recommendations to the
Superintendent regarding the organization of job titles in the ESA. This
committee shall convene if either the District or the ESA deems it
necessary.
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ARTICLE 10
ATTENDANCE INCENTIVE PLAN

Any employee who has no absences from July 1* to June 30" shall receive a
$350.00 bonus. The bonus will be split in two parts, $175 each semester for employees
who achieve perfect attendance during the semester. The first semester is July 1°* through
December 31%; the second, January 1% through June 30". The only excused absences
relative to this policy are: death in the immediate family, jury duty and an approved
professional day.

Section 1.

Section 2.

Section 3.

Section 4.

ARTICLE 11
SICK LEAVE

An employee absent because of personal illness shall suffer no loss of pay
for:

a. One (1) working day for each month of service during the
remainder of the first fiscal year of service following assignment
or permanent appointment.

b. Fourteen (14) working days in every fiscal year thereafter.

All or any portion of allowable personal illness leave for any fiscal year
not required (used) by an employee shall be accumulated to his or her
credit from year to year.

Accumulated personal illness with pay shall be granted an employee when
needed, provided that in computing the amount of pay there shall be
deducted the amount of monies which the employee is paid under the
provisions of Title 34, Chapter 15 of the revised Statutes of New Jersey
for temporary disability for any kind for which the employee is entitled to
receive accumulated personal illness leave pay.

The procedure to be followed for illness requiring a leave of absence is as
follows:

Employees who are absent five (5) consecutive school days must submit a
leave form. Leave forms will be distributed to all employees at the
beginning of the school year, will be readily available in the administrative
office of the school, and will be accessible on the District website. The
employee may download the leave form from the District’s website. The
leave form must be completed and signed by the employee’s physician and
the employee and sent to the Office of Human Resources medical
department by Certified Mail/Return Receipt Requested or via email by
the fourth (4") working day after the fifth (5*) consecutive day of absence.
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Section 5.

Section 6.

Section 7.

Leave forms can also be mailed to the employee upon request and mailed
to the Office of Human Resources.

If completed personal illness leave of absence form is not received within
the nine (9) working days period, then the Department of Human
Resources will send a certified letter indicating failure to comply.

If no response to the letter is received within five (5) working days, the
employee’s paycheck may be withheld pending disposition of illness leave
by the Human Resources Department

Leaves of absence for personal illness may be granted only when
requested on the prescribed form signed by a regularly licensed Doctor of
Medicine (a Doctor of Dental Service or Dental Surgery in case of mouth
ailments) and approved by the Board of Education at the recommendation
of the Superintendent.

Each leave of absence shall not be in excess of one-half year from the first
day of absence due to personal illness. Leaves of more than thirty (30)
days must be approved by the Superintendent.

In the computation of personal illness deductions, the fourteen (14) days
personal illness leave granted for the current fiscal year shall be utilized
first, and next if the absence exceeds fourteen (14) days in any fiscal year,
the days in the employee's cumulative personal illness leave account shall
be used.

. Permissive Sick Leave: If an employee is already on or eligible for an

approved medical leave and exhausts all personal illness days, the
employee may apply in writing to the Human Resources Department for
permissive sick leave. Human Resources and the Superintendent will
review the request. Said leave will only be granted with the approval of
the Board of Education.

The maximum time allotted for permissive sick leave is equal to one day
for each year that the employee has completed with the District. It can be
used once in a school year and twice in a career.

If an employee has not used his/her entire permissive leave in a school
year, he/she may request the Superintendent, in writing, to apply the
unused days within that school year (to June 30th), to new illness leave
(five (5) days or more) if such is necessary, prior to expiration of that
current school year. Said leave will only be granted upon the
recommendation of the Superintendent and approval of the Board of
Education.
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B. Extended Leaves of Absence: Only the Superintendent, in his/her sole
discretion, may approve additional absences beyond those granted in
Article A. These extended leaves may only be granted in cases of long and
extended illnesses, which is serious in nature. The decision of the
Superintendent may not be subject to arbitration.

Eligibility

Employees with 1 to 10 years — 40 days in any school year and forfeiture
of one-half (1/2) substitute’s per diem pay for each day of absence.

‘Employees with 10 or more years — 80 days in any school year and
forfeiture of one-half (1/2) substitute’s per diem pay for each day of
absence.

Section 8. Salary payments may be discontinued in cases of absence in any one fiscal
year which exceeds that enumerated in the preceding paragraphs.

Employees who exhaust sick leave shall be entitled to a sixty (60) day
grace period for Board paid hospitalization after exhausting sick leave
provided that the employee had neither sold back sick days during the
preceding ten (10) years and was in good standing at the time of
exhausting.

Section 9. In order to establish the accumulated personal illness leave presently due
an employee, any portion of allowable personal illness leave not required
(used) by an employee for all years of service for such employee prior to
and subsequent to the adoption of the New Jersey Department of
Personnel shall be included.

Section 10.  Intervening holidays shall not be counted as work days when computing
allowable personal illness leave days.

Section 11.  Days lost due to injuries or illness incurred as a result of activities which
were required by the character of employee's assigned work shall be
excluded in the computation of allowable personal illness leave days.

Section 12.  An employee whose absence for personal illness exceeds one-half year
shall be required to take a physical examination as directed by the Human
Resources Department of the School District.

Section 13.  Upon receipt of the report from the Human Resources Department, the

Board of Education, upon recommendation of the Superintendent shall
either:
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Section 14.

Section 15,

Section 16.

Section 1.

a. Grant additional leave for a period not to exceed six (6) months at
a loss of full pay, except in situations where the accumulated
personal illness leave and permissive personal illness leave have
not been exhausted, or,

b. Return the employee to his position with the School District.

No further renewal or extension of leave of absence may be granted except
upon the approval, in writing, of the Civil Service Commission, where
such non-instructional employees are under the New Jersey Department of
Personnel.

Any employee upon resignation after (10) years of regularly appointed
service or upon retirement, shall receive a lump sum payment equivalent
to $50 for each unused day, accumulated in his/her personal illness leave
bank after July 1, 1965. In the event of death before retirement, the
employee’s estate shall receive the lump sum payment described herein.
For those employees hired after May 21, 2010 this amount shall not
exceed $15,000. Supplemental compensation shall be payable only at the
time of retirement from a State-administered or locally-administered
retirement system based upon leave credited on the date of retirement.

Any employee hired prior to July 1, 2015 and covered by this agreement
who has at least two (2) years of continuous service with the Jersey City
School District shall have the option of cashing in 30% of sick days at the
rate of $50.00 per day or at 1/2 of the substitutes per diem, whichever is
greater. Those employees hired after July 1, 2015 shall not be eligible to
cash in these days.

ARTICLE 12
OTHER LEAVE

Absence for Death in Family: In case of death of a parent,
mother-in-law, father-in-law, brother, sister, husband, wife, child,
stepchild, domestic partner or relative who is a member of the immediate
household of an employee, the employee shall be excused without loss of
pay or accumulated leave for death related absences taken within seven (7)
calendar days of the date of death.

In case of the death of a stepmother, stepfather, grandchild, grandparent,
sister-in-law (direct) or brother-in-law (direct), the employee shall be
excused three (3) days without loss of pay or accumulated leave for death
related absences taken within five (5) calendar days of the date of death.
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Section 2. Absence for Death of a Relative. In case of the death of a relative not
included in the above section,, an employee shall be excused for the day of
the funeral without loss of pay or accumulated leave. The definition of
“relative” in this section shall include the following: grandfather,
grandmother, uncle by consanguinity (but not by affinity), aunt by
consanguinity (but not by affinity), nephew, niece, cousin by
consanguinity (first cousin only, and not cousin's wife or husband),
son-in-law, daughter-in-law.

Section 3. Absence by Reason of Quarantine or Court Order.

A. Pursuant to N.J.S.A. 26:4-1 et seq. and in the event schools are
closed as a result of, or in the event an employee is officially
quarantined by action of State, County or City Health Office, no
member of this bargaining unit shall suffer loss of pay provided
further that the Superintendent retain the right to schedule make-up
days in the event of closing of any and all of the district's schools.

B. An employee absent in compliance with a court order, subpoena
or summons shall not suffer deductions in pay for such absence
provided the court order, subpoena or summons arises out of the
course of the employee's employment with the District and further
is not the result of any action by the District against the employee
nor the result of any lawsuit brought by the employee against the
District. Provided further that an employee shall not suffer a
deduction in pay by reason of a court order, subpoena or summons
in the case of an employee appearing as a witness to a felony in a
criminal proceeding provided the employee is not a defendant.
Provided further the employee shall not suffer a deduction in pay
by reason of a court order, subpoena or summons in the case of an
employee appearing as a witness in a civil proceeding in which
the employee is neither a plaintiff nor defendant nor has any
relationship, business, social, membership or family relationship
with any party; provided also that the employee has no interest,
direct or indirect, in the outcome of the litigation. Provided
further that said employee is served with a summons, court order,
or subpoena and evidence of such service is supplied to his/her
principal or department head at least one (1) week prior to
appearance or immediately upon receipt if the employee is served
with the subpoena within the week preceding the appearance and
the absence is approved by the Superintendent.

Section 4. Absence for Attending Upon a Member of Family Seriously Iil.

Absence because of the necessity of attendance upon a member of the
employee's immediate family who is seriously ill and requires the care or
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Section 5.

Section 6.

attendance of such employee shall be charged to the personal illness leave
days to which the employee is entitled.

Report of Absence. An employee who is absent from duty because of
personal illness, death in the family, quarantine or compliance with the
requirements of a court order, shall notify the principal (or immediate
supervisor or department head; if applicable) as early as possible, and such
notification shall be given in advance where possible. An employee who
is absent from duty for any other reason shall first secure permission from
the Superintendent through the principal (or immediate superior or
department head; if applicable).

The employee shall, in reporting absence for personal illness,
communicate to the principal (or immediate superior or department head;
if applicable) the probable duration of the illness.

Employees absent for any period of five (5) days or less must on return,
complete, sign, and file with the principal (or immediate superior or
department head; if applicable), on forms to be supplied by the school
District, a personal certificate as to the necessity of the absence.

Notification of return after absence: An employee who has been absent
for two (2) days or more shall, before the end of the school day prior to
his/her return, notify the principal (or immediate superior or department
head; if applicable) of his/her expected return.

Leave for Maternity

A. Any member of the non-instructional staff who is pregnant shall
notify the Human Resources Department of the School District not
later than six (6) months before the expected birth of the child and
include with said notification a physician's certificate setting forth
the date of the expected birth. She may be required to undergo a
medical examination by the Human Resources Department of the
School District. She shall be eligible to receive maternity leave
without pay for six months, which may be renewed for an
additional period not to exceed six months upon approval of the
Superintendent. No further renewal or extension of leave of
absence may be granted except upon approval, in writing, of the
Civil Service Commission where such non-instructional employee
is under the New Jersey Department of Personnel. The School
District, for proper cause or upon application of the employee, may
terminate the leave prior to its original date of termination.

B. Any employee who may become pregnant during a leave of
absence granted for prior pregnancy shall apply for one additional
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Section 7.

Section 8.

Section 9.

leave of absence, which with the School District's approval, and
the approval of the Civil Service Commission, may be extended
for an additional peri