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THIS AGREEMENT, made and entered into as of the 1st day of July, 2024, between the 
BOARD OF TRUSTEES of the MIDDLESEX COLLEGE, a corporate body organized under the 
provisions ofN.J.S.A. I8A:64A et. seq. hereinafter referred to as the "BOARD" and LOCAL #11, 
affiliated with the INTERNATIONAL BROTHERHOOD OF T EAMSTERS (AFL-CIO), a labor 

organization, hereinafter referred to as the "UNION." 

WI TN ES SETH: 

WHEREAS, the Public Employment Relations Commission has certi fied, following a duly 
conducted election, that the Union represents the unit composed of all custodial, warehouse, 
grounds and maintenance employees, excluding all administrative/management employees and all 

other Col lege employees; and 

WHEREAS, the Board, by virtue thereof, has recognized the said Union as the sole and 

exclusive bargaining agent for all custodial, warehouse, grounds and maintenance e111ployccs of 

Middlesex College. 

NOW, T l IEREFORE, it is mutually agreed between the part ies hereto, as fl>lluws: 

ARTICLI•: t l{ECOGNITION 

A. The lloard hereby recognizes the Union as the sole and exclusive bnrgaining agent for 
all custodial, warehouse, g rounds and nrn intcnancc e111ployces, except al l 
achnin istra1ivc/manage1nent etnployccs and all other College employees, in all mailers 
speei lically provided lor herein pcrt11ining to wages, hours, conditions of e111 plnymcnt 

and grievance proc.:cdurcs. 

B. Th.: bargai ning uni I shall consisl ui' all custodial, warehouse, grounds and maintenance 
c111 ployccs, excludini; all ad1ninislrnt ivc/111anagcmcnt e111ployecs and all other college 

c111ployccs oi'Middlcscx Cnllcgc. 

C. Wherever used herei n ihc lcrn1"ctnploycc'' shall mean and he construed only as 
n; krri ng lo a cuslocl ial, warehouse, grounds or ma intenance employee of Middlesex 

College covered hy th is Agrccmenl. 

ARTICLE 2 • AGl{EEMENT CLAUSE 

This Agrcc111cnt shal l conslilute the i'ull and complete com111i1mcnt between both pmlics and 
may he added lo, deleted l'ro111 , or 111odilicd only thro ugh the voluntnry 111u1 11a l consent o l' thc 

parties in a wrillcn and signed amenchncnl 10 this i\grcc111c111. 

The parties agree that all negotiable i1c111s have been d iscussed during negot iations leading In 
this Agreement and, therefore, agree that negoti atio ns will nol be reopened on any ite111 
whether contained 11:rcin nr nol. during the lik oi' Ihis Agreement nnlcss by voluntary 111111ual 

COIISClll. 



ARTICLE 3 - CHECKOFF 

A. The Board hereby agrees to deduct from the wages ofemployees by means ofcheckoffof 
the dues unifonnly required by the Union pursuant to the provisions ofN.J.S.A. 52: 14-
1 S.9e. The Board, after receipt ofwritten authorization from each individual employee, 
agrees lo deduct from the salaries ofsaid employees their monthly dues and initiation 
fees. 

B. Deductions for monthly dues shall commence atler the employee !ms completed thirty 
(30) days ofemployment. Deductions for initiation fees shall commence after the 
employee has completed the probationary period. 

ll is agreed that at the time ofhiring, the Board will inform newly-hired employees who 
fa ll w ithi n the bargain ing unit that they mny join the Union thirty-one (3 1) days 
thereafter. 

C. In mak ing the deducti ons as above specified, the Board slmll rely upon the most recent 
conununication from the Union as to the rate of mont hly dnes and the proper amount of 
initi ation foe. The total amount ded ucted shal l be paid to the Local t Jnion w ithin ten ( I 0) 
days alier deduction is made. 

D. The Board agrees to fo rward the full name and address (or Union membersh ip 
application obtained li"llln the shO[) steward) fi ir all new employees who become el igible 
liir membership and from whom and li st each mont h, of any employees who arc 
discharged, granted unpaid leaves orabsences, 
or leave the employment of the College. 

ARTIC I.I•: -I - Rl•:l'RESl~NTATION Fl~E 

A. II is agreed that at the time of hiring, the Board will inform newly-hi red employees who 
fol l withi n the bargaining unit tlmt they 1nay j oin the Union thirty-one (3 1) days 
lhcrca l'tcr. 

n. The Union shall indemnify and hold the employer harm less against any and all claims, 
demands, su its and other for111s ofl iahili ty , includ ing liabi lity lor reasonable counsel 
fees and other legal costs and expenses that 111ay ari se out or, or by reason o r any actiun 
taken or uni taken by the llonrd ol'Trustccs in conformance wi th thi s provision. 

Alfl'ICLE S - UNION l(El'l(ESENTATIVE 

A. Authorized representati ves of Teamsters I .ocal 11 who arc 1101 employees o r the College 
may he ad milled to the premises or the College. Al the lime they enter the Colkgc 
premises, the representative sha ll make his/her presence and desti nation known to the 
College President 's designce, ifsuch visit is cl ming working hours, Campus visitati on by 
Union representatives shall 1101 intcrl"crc with normal College Operations. 
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B. Duly authorized representatives of the Union and employed by the College, and certified 
by the President ofthe Union in writing to the College President's designee, shall be 
permitted to transact official Union business on College property provided that it shall 
not interfere with nor intenupt normal College operations and subject to agreement by 
the immediate supervisor of the shop steward and the immediate supervisor of the worker 
for whom the business is about. 

C. It is agreed and understood that during lhc time that the majority of custodial employees 
are on the night shill, the contractual provision (Article 10, paragraph A) which ind icates 
a maximum of two (2) shop stewards, shall be increased to three (3) to provide 
representation to the nigh! custodial staff. If and when the College decides that a 
majority ofcustodial workers are no longer needed on the night shit1, the number ofshop 
stewards shall remain at two (2) as per Article I0, paragraph A. 

ARTICLE 6 - PROUATIONARY PERIOD 

A. For all new employees hired on or a lier the lirst of the month following the dlcct ivc date 
of this Agreement, the first three hundred sixty- live (365) days wi ll be considered a 
probationary period. For ,di employees hired prior lo lhc cftcc1ive date of Ihis 
t\grccment, the probationary period shal l remain as lhe lirst one lumdred thirly (130) 
days or employment. 

II. During the a l'orcmenl ioned prohalionary period, lhc Hoard may discharge such employee 
lor any reason wlrnlsoevcr. i\n employee discharged during such prohatiom1ry period 
shall not have recourse to lhe grievance procedure ns sci forth in this Agreement. The 
Uoard shall havc no responsibil ity for the reemployment of newly engaged prohal ionmy 
employees if they nrc dismissed during the probal ionary period. 

C. l'ayday for prohalionary employees shall he on lhc same d,1y and al lhc same time as 
I hose who have complclcd their probationary period. Forty (40) hours of pay will he 
wit hheld u111i l lhc end of the probation.try period. 

IJ. Aller the lirsl one hundred thirly ( 110) days of the probationary period, employees shall 
be able to 111il izc :my paid lime o lfthe employee has accrued, on the same lcnns and 
conditions and in the same mnnncr as any non-proba tionary employee. 

A RTI C LE 7 IIOlJltS OF WORI( 

Section I - I lours or Work/Work SltiJ~ 

t\ . An employee's work week hegins at 1he lime an employee 's shil\ starts 011 Monday 
and ends seven days later, for those employees who work a Mo11day thro11gh Friday 
schedule. 

ll. t\ day is delincd as 1he nnturn l day nn whi ch lhe employee's shit\ s1a11s. " Na111rnl 
day'' shal l he de lined as bcgi1111ing a l 12 :00 t\ .M. or nny day. For example, i r 
employees begin at 3:00 PM 0 11 Mo11day, 1hdr lirsl day shall h~ natural Mo11day 
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beginning at 12:00:0 1. By way offu1t herexample, if employees' first regularly 
scheduled day is Tuesday at 6:00 AM, then their first day of work shall be considered 
the natural Tuesday. 

Furthermore, no employee shall be entitled to any premium pay (e.g.: overtime, 
double ti me, or triple time) for any hours worked during the regularly scheduled 5-
day, 8-hour shift, regardless ofday of the week. This shall address employees who 
work shifts overnight, straddling midnight, whose shifts otherwise begin the 
12:00A.M. on which their fi rst shifl starts. 

C. An employee who works a schedule other than Monday through Friday, w ill have 
their work week begin at the time of the sta 1 of their sh ift 011 the first day of the work 
week, after Sunday. Their work day begins at the time the employee's shill starts on 
the fi rst day of thei r work week and ends twenty -four hours later on the next day. 

D. Persons working a regular shin wh ich includes Saturday shall be given lirst 
preference for any Monday-to-Friday vacancy within thei r category oremployment. 

E. In the event an employee reports to work without having been previously notili cd that 
there is no work, the cm1iloycc shal l be guaranteed eight (8) hour's pay at his/her 
r~gular rate ol' pay. 

F. The Col lege shall have the right to assign its work force to the various work sh ills as 
it deems appropriate to fulfill its operating needs. Vacancies on a shill will be li lied 
011 the basis or sen iority and abi lity. 

The College shall provide employees two (2) weeks' notice of any permanent shill 
change. " l'cnna11cnt" in Ihis context is defined as lasting one (I) monllt or longer. 111 
the case o l" shi l1 changes last ing less titan one (I) 111m1tl1, best efforts will be made to 
provide on<: (I) week not ice. I lowever, it is understood thnl .:mergency needs may 
preclude such notice. 

The worki ng sltil\s shall be as fol lows: 

l)ay Custodians, Maintc11a11cc, {i rounds and Warehouse l'crsonncl: 
6:00 a.111. 10 2:30 p.m. (hall~hour lunch) 
7:00 a. nt. to 3:30 p.m. (half-honr lnnch) 
8:00 a.m. to 4:30 p. 111. (hall~hour lunch) 

Second ShiIi Custodians and Maintenance l'ersonncl: 
1:00 p.m. to 11:JO 1u 11. (hall"-hour lunch) 
11 :30 a .111. to R:00 p.m. (hall~hour lnnch) 

Thi rd Sl1ili Custod ians and Mai111.:nancc Personnel : 
I0:30 p. 111. to 7:00 a. in. (hall~hour lunch) 

Third Shil\ Custodians 
4:00 ,1.111. 10 12:30 p.111. (half hour lunch) 

Third Shi ll Maintenance Personnel: 
-1 :00 a.Ill. lo 12:10 p.1n. (ltalfhour lunch) 
t\ssig111 nc11t to this sh ill shall henn a voluntar)' h:isis. 

4 



G. Effective July I, 2024 employees whose shift begins at 11 :30 AM or later shall 
receive a shift premium of$1.50 per hour, and employees whose shift begins at 
I 0:30 PM or later shall receive a shift premium of$2.00 per hour. 

The shift premium shall be paid for vacation days, holidays and sick days. 

Section 2 - Break Periods 

A. Employees shal l be al lowed five (5) minutes wash up time without loss ofpay 
before lunch and a ten ( I0) minute wash up lime at quitting time. Employees 
shall not lay down tools prior to wash up time. The five (5) minute wash up lime 
may be added to the dai ly lunch break. 

B. Employees may take a paid fifteen ( 15) minute rest period ,m campus for the fi rst 
half-day of work and a paid lilieen ( 15) minute rest period on campus for the 
second half~day worked, al times scheduled by the immediate supervisor. A rest 
period may not be used lo cover a bargaining unit member's late arrival lo work or 
early departure, nor may it he rcgmded as cumulat ive if not taken. Allowances 
may he made at the discretion of management prior to an employee leaving 
campus. 1•:mployccs shall 1101 lny down tools prior 10 break lime. 

ARTI CI.I•: H- OVE RTIME 

/\. i\ny work performed beyond eight (8) hours and less than ten and 011.:-half (IO 1 /2) 
hours in any one day oi' the normal workweek shal l he considered overtime and shal l 
be compensated al one and 0111.:-hali' ( I 1/2) limes the employee's regular hourly rate 
oi' pay. 

B. Any work 11crl'cmncd beyond ten and onc-hali' (IO 1/2) hours in any one day oi' the 
normal workweek shall be compcnsalcd at two (2 ) limes the employee 's regul ar 
houri)• rate. 

C. Employees shall he compensated al one and one-hal l' ( I 1/2) ti mes the regular hourl y 
rate of pay for the li rsl eight (8) hours or work performed 0 11 lhc sixth (6th) 
consecu tive work day o r any workweek. 

n. Employees shal l be compc11sa1ed al two (2) ti mes the regular hourly rate nf pay for nil 
hours oi' work in excess or eight (8) hours performed 011 the sixth (6th) consecuti ve 
da)' o r any workweek. 

E. 1'.111ployccs shall he co111pc11sa1cd ,ll two (2) 1i111.:s the regular hourly rat e oi' pay 1,,r 
the lirsl eight (8) hou rs or work on the seventh (71h) co11sccu1 ive day of any 
workweek. 

I'. Employees shall be compensated al three (3 ) limes the regul ar hourly rate orpay fr1r 
al l hours worked in excess of' eight (8) on the seventh (7th) consecut ive day or any 
wc,rk wcck. 
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G. In the event an employee is called back to work after the conclusion ofhis/her normal 
work shift or more than two hours before the beginning ofhis/her next work shift, the 
employee shall be entitled to a minimum offour ( 4) hours of pay at the appropriate 
rate at the time the employee punches the time clock, based on the day of the week 
and the time, as stipulated above or as specified in the emergency closing policy. 

H. Overtime shall be distributed within the department at the discretion of management. 
It will be distributed as equitably as practical among the employees qualified and 
capable ofperfonning the work available. All employees will be required to work a 
reasonable amount ofovertime. 

I. When an employee is required to work ten and one-half( l0 1/2) consecutive homs or 
more, he/she shall be granted a second one half(l/2) hour lunch period at no loss of 
pay for such lunch period, and shall be granted an additional onc-half( l/2) hour 
lunch period for each additional f·ivc (5) consecutive hours. Each lunch allowance 
wi ll be in the amount of ten dollars ($1 0.00). For every two and one halr (2½) hours 
of work before the regular shin , an employee shal l be gnmted an additional 11'1ccn 
( 15) minute break. 

J. Overtime hours worked will he ca lculated as of the 15th and the last day of the 
month. Calculat ions are based on time paid. O vertime calcu lat ion sheets will he 
posted in the dcpmtmcnts employ ing Barga ining Unit members. 

K. Ovenime wi ll he paid al the end o f the pay period, f'ollowing lite pay period in which 
it was earned, either on the 15th or 30th or the munth. 

I.. Employees who arc absent will 110 1 be nsked to work overtime on that day un less the 
remainder or the shill refuses. 

M. /\ny employee working sixteen (I<,) hours or more wit hin a 1wcnty-1i)11 r (24) hour 
period slmll ha ve the opt iou nf usiug a persomtl, vacation nr s ick day ltn· the next 
schedu led sh ill . The notice requi rement for personal or vacation da)' S is waived in 
this c ircumslauci;. 

ARTICLE 9 - EMERGENCY CLOSING POLICY 

/\ . l' rom time to time, the College may be dosed li,r cmcq,cncy reasons in one of two 
ways. When the College is closed for focuhy and students, al l Unit employees will 
report lo r duty and those who du not report wi ll lusc pay l'ur time lost. When the 
College is closed ii,r all staffbceausc o r cmi;rgcncy rcasuns. th<! l'ollowin1ct lJnil 
employees an: required lo report: 

I. Designated Custodial personnd. 
2. Designated Maintenance pcrso1u1cl. 
:l . Designated< irounds Personnel. 



4. Any other personnel called in by the Management staff responsible for 

teamster workers. 

B. On days when bargaining unit members are required to report for work and the 
College is closed due to an emergency closing, compensation shall be as follows: 

I. Employees w ill receive eight (8) hours ofpay for their normal shift if the College 
is closed due to an emergency closing, unless they are designated and fail to 
report to work. 

2. Designated personnel must report to work during an emergency closing within 
two (2) hours of the stai1 of the normal shift in order to receive the eight (8) hours 
pay in B-1 above or that essential un it member will not be paid the full eight (8) 
hours for the day. Any designated personnel who reports to work two hours alter 
the start of their normal sh ift will have the eight (8) hours pay in B- 1 above 
prorated to re flect only the hours worked. Any designated personnel who docs not 
report to work at all will not be paid for the day. 

3. It is undcrsloml tlmt bargaining unit membcrs arc not expected to trav..:I to the 
campus when an ollicial Stal<: ofbnergency, wh ich precludes travel 011 public 
roads in New Jersey, is in force. To avoid media misinterpretation as lo when a 
Stale of Emergency is in clkct, barga ining un it members shoul d conlinn that 
status through designated College eo111mt111icatio11 channcls. 

4. For hours worked betwcc11 the time the College closes in an emergency closing 
and up to eight hours, the employee wil l receive one and one-ha lf (I½) limes thc 
regular rate or pay. 

5. For hours worked in excess o r eight hours i11 ,Ill)' one day of the workweek. th<" 
employee will be paid two (2) times the rcgulur rate of pay. 

6. lfon the sixth (6th) day o i"thc workweek ihc Col lege has an emergency closi 11g 
and it is not a normal scheduled workday lt,r that employee, the employee will be 
paid as per Art icle 8. Ovcrlimc, Sect ion C and IJ. 

7. li" on lhc seven th (7th) clay ofthc workweek the College has an emergency closing 
and it is not a nornwlly scheduled workday for tl1at employee, the employe.: will 
he pa id as per Art ich:: X. <lvcrtimc, Sect io11 E aml I' o r thc curre11t contract. 

8. lfo11 a ho liday, the College has an emergency closing and it is 1101 a normally 
scheduled workday for that employee. the employee will be paid as per Article 
14, 1 lol idays, Section 13 o i" thc current contract. 

9. Volunteers who wish to have the opportunity for overtime work lor snow clearing 
and/or rcn1uval will not ily thcir immediate superv isor between September :l0 a11d 
November I o r each year. T hose wish i11g to volunteer for such work will ha ve 
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their names placed on a special overtime roster. Overtime will be offered on as 
equal a basis as possible. 

C. In the event ofan emergency closing, an employee with preapproved time offmay be 
eligible for restoration of the day, based on the following. 

I. When a uni t member has one or two preapproved days off for vacation, personal 
day, or floating hol iday; and a full-day emergency closing occurs on one or both 
of those days; the vacation/personal/floating hol iday will be restored. For the 
purpose of this provision, "full-day" will be de fi ned as that employee 's enti re 
work sh ift 

2. When a unit member has been prcapproved for a block or three or more 
consecut ive work days on: and an emergency closing occurs on one or more of 
those days, the vacation/personal/floating hol iday(s) wi ll not be restored. For the 
purpose of this section, work days" sha ll mean that employee's standard work 
scheclulc. 

~- To be el igible for rcslornl inn under this provision, the employee musl he ad ively 
al work on his/her scheduled shill immediately preceding the emergency closing 
day and his/her scheduled shill immediately rollowing the emergency closing clay. 
1lol idays and preapprovcd days off for vacation, personal or floating holidays 
shall not be considered "scheduled days." 

4. When a day is lo he restored, a notalion will be added lo the timcshect indicating 
lhe type o f" day originally scheduled lo be used 1111 the dale o r the emergency 
closing, along with the word "restored." 

AltTICLI<'. to - SENIORITY 

/\. The Board shal l establish and maintain a seniorily lisl oremployees' names and dates 
or cmploy1ncn1 from dnte o r last l1ire wi thi n the bargain ing uni I. wilh the employee 
with lhc longcsl length orconti nuous and unin tcrrupled uni t-wide service lo he placed 
at the top of 1he said seni orily lisl. The names 01· all employees with shorter lengths 
or continuous service shall follow the nmnc of such senior employee, in order, unt il 
the name or the employee with the shortcsl length o r service appears al the hollom or 
the lisl. The scnioril y nr ead1 cn,ployee shall dale from the employee 's dale or lasl 
l1ire wil hin the 1111 i1. Shop slewards shall have lop sen ioril)' wit h regard to layoff 
wh ile serving in that capacity as long as that person has the qualifications to (lCrli>nn 
the existing job. During 1he period covered by this Agrccmcnl , sl,op stewards s hall 
be limited to two. 

II . New employees retained beyond the probationary period shall be considered regular 
e111ployces and their length or service wi th the lloard shal l begin wit h 1hc original 
date of lhcir employment and their names lllaccd on the "'seniori ty lis1." Such 
seniority I isl shall he kept up-to-dale with additions and clclclions as required by the 
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Human Resources Department. A current seniority list will be made available by the 
Human Resources Department to the Union and/or shop steward(s) upon request. 

C. Seniority shall cease under the following conditions: 

1. Resignation or termination for cause. 

2. Failure to report to work or recall after layoff. Recall from layoff shall be made 
by registered/certified mail to the last known address on file in the Human 
Resources Dcpm1ment. Failure to respond within four (4) days will be deemed to 
be a resignation. However, in the event that an employee is gainfully employed, 
he/she may return to work ten (10) working days after responding to the College 
of the intention to return lo work . The College may requ ire the employee lo 
verify employment elsewhere in order lo quaIify for the ten ( I0) working day 
extension of returning to work at the College. 

3. I.aynff for a period of one year from the las! day ofemployment. 

ART I CL E 11 • FORCE l{EIHK T I ON 

A. The llnard agrees Iha! ii wi ll 1101engage any new employees in any given category 
unless all ol'lhe employees presently employed in that category arc work ing the 
sehcdnlcd hours noted in this Agreement. 

13. In the reduction or restornlion of lhc work force, the rule 10 be fo llowed shall be the 
length ofservice wi th the Board withi n the job occupation invo lved. The employee 
wit h !he least seniority shall be laid olT firs! and in rehiring, the same 1rinciplc shall 
apply. namdy, the last employee laid u rr shall be the lirsl lo he rehired, 

( •. The shop stewards and the employees involved in such layoffs shall receive seventy­
two (72) hours· notice prior In any layoff. 

n. Should any employee accept a position outside the bargaining unit , but sti ll within 
!he area or maintenance and custod ial services al Middlesex College. he/she shall 
have the right, with in six (6) 111un1hs lo return lo his/her origina l position ,,nd salary 
fur that classi fi cation with 110 loss in seniority or other bene fits under this eonlracl. 

AnTICl .t-: 12 - .1011 VACANCIES, NEW .JOBS, Olt l'ltOMOTI ONS 

A. Not ice of vac.oncics shall he posted on a designated c111ploycc h11l lc1i11 board for a 
1eriocJ o r 11 ve (5) working days. 

II. Notices of vacancies and new positions shall contain classifi cation, summary o fjnb 
dcscriplion, location, pay rates and hours of work . 
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C. Members of the bargaining unit who are applicants for openings shall be notified by 
the Human Resources Department of the disposition of their application within a 
reasonable amount of time after a final selection is made to fi ll a position. 

D. The competitive standard set fo11h by the College shall be equitably applied to all 
individuals. 

E. If two or more equally qualified employees apply for the position, seniority shall be 
the determining factor. 

F. Any employee so selected to fill such j ob shall be granted a tri al period of up to sixty 
(60) days. The Board, through its representatives, may request of the Union an 
additional thirty (30) days when the Board believes the sixty (60) day probationary 
period is insu tlicienl. In all cases where th is request is reasonably justified, the same 
will be granted. If the College determines during such trial period that the promoted 
employee is 1101 qual ified to discharge the duties of the posit ion to which he/she was 
promoted, the employee shal l resume his/her former position or a posit ion equivalent 
thereto. 

ARTICLE 13 - NON-DISCRIMI NATION 

It is agreed that the parties hereto will continue their present practice of 
nondiseri minat ion against any employee because or race. color, creed, rel igion, 
nat iona lity, sex , sexual orientation or di sability , and li,nhcr, that no employee shal l he 
discriminated agai11sl or int~rlered with because of Un inn activities. 

ARTICLE 14 - 11O1.lUAVS 

A. The lloard agrees 10 guara11te.: to all employees in thc bargaining uni t the J'ol lowing 
holi(lays wi th rull pay for - · ,,t (X) hours: 

New Years l)ay Columbus Day 
Martin Luther Ki11g ' s I lirthday Velc.:rans' Day 
President's Day Thanksgivinis I )ay 

Good Friday Friday a Iler Tlrnnk~isiving 
Memorial Day ( "hristmas Day 

Junetccnlh 
lndcpcmlcnc.:c Day One ( I) Float ing llol iday 

I.abur I)ay 

Two addi tional days will he designated by the lloard (II\ Ju11c '.\0th o r each year of the 
contrncl in conjunctio11 with the academic calendar. 

H. An employee who works on any of the above hol idays shall he paid for sucl1 work al 
two (2) times the employee's rcgular rate i11 addi tion tn his holiday pay. 
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C. Ifa holiday falls on a Saturday or Sunday, it may be celebrated and compensated 
accordingly on the day preceding or the day following such holiday. 

D. To qualify for holiday pay, unit members must be on the active payroll and must 
work the full regularly scheduled workday immediately preceding the holiday and the 
regularly scheduled workday immediately following the holiday, unless the absence 
is pre-approved by the immediate supervisor or the Executive Director ofHuman 
Resources. Sick day call-ins do not constitute pre-approved days except for sick days 
with a doctor's note, or emergency personal days. 

E. If the holiday falls within a vacation period of an employee, the employee will 
receive hol iday pay for that day and wi ll not be charged a vacation day. 

F. The Floating Holiday is available for use only after completion of the bargaining un it 
member's probationary period with supervisors' approval , providing that the request 
is in writing and is requested no later than the previous workday. 

ARTICLI~ 15 - VACATION 

The Board agrees to grant to all employees in the bargaini ng unit paid vacations in 
accordance with the rollnwi ng schedule: 

A. Employees with less than one ycnr's service shall receive one (I) day vacation 1<1r 
each rull month ofserv ice, provided that no vacation ent itlement shall accumulate 
during the lirsl one hundred twent y (120) days ofemployment and four (4) days shall 
be crcditcd at the end o r the lourth month. 

B. Completed yca1\, or serv ice shall be calcu lated based 011 date or hire. Ir 1he hire date 
is any other date than the lirsl day of the port ions o r a 1110111h shall not be calculated; 
the dale of hire rnr vacati on day accrnal will he ca lculated based on the 111.:x t lirsl o f 
month dale. 

C. Balance of lite lirst year of c111plO)' lllcnt: vacat ions arc earned al the rate u l' one (I) day 
per month. 

I). Second year u r employment ; vacations arc camed al the rate of one (I) day per month. 

E. Arter the completion of th ree (3) years of ful l-time employment , vacations arc earned 
:-11 one and one half ( I ½ ) days per month. 

I'. Arter the completion or live (5) years of lidl-ti1ne e111ploy1rn.:nl, vacations arc earned 
at the rate or two (2) clays per month . 

G . For employees hired be lore May 2 1, 20 I 0, vacation allowance may accumulate to a 
maximum or thirty-live (35) days as or Sc1itcmbcr 30 o r each year. In the event that 
more than thirty-live (35) days have accumulated as of Sq,1c111hcr :w. the employee 
wil l 1101 retain more than lhc maximum th irty-li ve (35 ) days al lowed. 
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As limited by New Jersey statute, for employees hired on or after May 21, 2010, the 
vacation day balance may accumulate to a maximum ofone full year's vacation 
allowance as ofSeptember 30 ofeach year. Therefore, the maximum that may be 
carried forward beyond the cutoffdate is as follows: 

-- maximum for those earning I day per month - 12 days; 
-- maximum for those earning I ½ days per month - 18 days; 
-- maximum for those earning 2 days per month - 24 days. 

In the event that the vacation-clay balance exceeds the applicable maximum as of 
September 30, the employee's vacation balance will be reduced to that applicable 
maximum. 

H. The Board agrees that in the event an employee voluntarily leaves the employment or 
the College as !I result of retirement or resignation, he/she shall be compensated for 
any accrued vacation time that may be due him/her up to a max imum ofthirly-live 
(35) days, provided that he/she gives no less than two weeks' notice ofhis/her 
intenti on lo le,1ve. The notice of reliremcnl or resignation must l1<: hand del ivered to 
th.: lix.:euli vc l)ireclnr or Ilu111an Resources by the employee. 

i\n employee who leaves the cmploymeul of the College as a result ol' layo lf or deat h 
shall be compensated for accrued vacation lo a maximum ol' thirty-livc (35) days, 
with no required notilicati on period. 

I. Employees 111us1 give al least one (I) week notice or their intent 10 take vacations in 
excess ofone ( I) day . This request must be submitted elcclronicall)' through the 
College' s on-line payrnll syslem. Cancellations must be suhmilled electron ica lly 
through lhc College' s on-line payroll system and approved by the immediate 
supervisor prior to cancellation . 

.I. E111ployc"s may be per111 i11ed to take a single vacation day witl1 supervisor' s approval 
provided that the rc,1u.:s1 is sub111illcd electronically through th.: l'ollege·s on-line 
payroll system and the employee gives a minimum oi' 24 hours' notice the previous 
workday hdi1rc the start of the requested vacat ion. 

K. In preparing the vacati on sched ule, the lloard shall endeavor to assign vacations on 
the basis orseniority ofchc employees of the un it. II is spec ilically agreed, however, 
tlrnl th.: assignment orall vacations shall he determi ned by the Collq ;c with due 
regard 10 its dlicienl operati on. Should th" College 11<: required 10 cancel a sd1cchtl cd 
vacation because or emergency, wunictcd schedule, or cxccpliomtl need; ch.: a lketcd 
employee may sckel a new vacation time from avai lable dates. 

L. Vacation lime schedu ling should be made five (5) days in advance. I lowcvcr, ifa 
bargaining 1111i1 member requests a vacation without the normal live (S) day notice, 
his/her request shnll not he unrcasonahly wi thheld or denied. The supervisor wi ll 
base his/her decision on the opcralinual needs or the college. 

M. Vacation days may be taken in one hal rday and full day segments only. 
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ARTICLE 16 - UNPAID LEA VE OF ABSENCE 

A. A pe1manent employee, upon one month advance written notice to the Executive 
Director of Human Resources and the immediate supervisor (which may be waived in 
emergency situations), may be granted up to 60 days leave ofabsence per fiscal year, 
without pay, for personal reasons. Such leave may be granted subject to the 
operational needs of the department. There shall be no loss ofseniority rights for the 
unit member and no benefits shall accrue during the leave period. 

B. Whenever the word "emergency" is used in relation to unpaid leaves ofabsence, it 
shall be defined as follows: A sudden, unexpected occurrence ofwhich the employee 
had no previous knowledge, or a set ofcircumstances demanding immediate 
attention. 

C. The request for leave without pay shall stale the reason(s) for the leave and the 
ant ici pn1ccl dale of relurn to c1111>lo)•me11t. 

D. Any employee who fai ls lo rclurn to work alter lhc expiration date ol' lhc approved 
leave of nbsencc, shall he dccmcd lo have lcrminntcd employment , un less an 
emergency situation prevented lhc employee 's immediate return. 

I:. /\ 11 employee accepting employment elsewhere during a leave granted shall be 
lcnn inalcd. 

F. Vacation bcnc lits and sick leave benefi ts shall not accrue during an unpaid leave or 
absence. 

0 . Employees may he eligible for leave provisions as 1.>rovicled by law. Please contact 
the I luman Resources Deparlmcnl l<ir information. 

A RTICI.E 17 -SI CK LI•:/\VI<: 

A. Employees shall receive om: ( I) day sick leaw for each li1l l mon th or service 
provided that no sick leave cnlitlemcnl sha ll accumulate during the li rsl one hundred 
and 1wenty ( 120) days of employment, and four ( 4) days shall he credited al the end 
of the li>urlh (4th) month. Employees slwll lhcrcforc accumulalc up lo lwclvc (1 2) 
days 1,nid sick leave for cacli li il l year worked. 

B. In the cvcnl o r a Collcgc-witlc policy with respect to sick leave changes lo increase 
the number ofdays granted annually lo all employees. snch changes shal l become 
effecti ve with respect to employees covered by this /\grccmcnl on the same date it 
becomes effect ive with respect to al l other employees, nolwilhslanding the provisions 
of this Agreement. 
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C. Pennissible Reasons to Use S ick Leave 

I. Employees may use paid sick leave for absences due to the employee's own 
medical incapacity due to the employee's mental or physical illness, injury or 
other adverse health condition. 

2. In any fiscal year, employees may use up to forty (40) hours ofpaid sick leave, 
for any of the following reasons: 

a. time needed for d iagnosis, care, or treatment of, or recovery from, an 
employee's mental or physical illness, inj ury or other adverse health 
condition, or for preventive medical care for the employee; 

b. time needed l<>r the employee to aid or care for a family member of the 
employee during diagnosis, care, or treatment 01: or recovery from, the fom ily 
member's mental or physical illness, inj ury or other adverse health condi tion, 
or durinii preventive medical care for the fami ly member; 

c. absence necessary due lo circumstances resulting from the cmplo)•Cc, or a 
litmily member of the employee, bcinii a victim ol"domcstic or sexual 
violence, if the leave is to al low the employee lo oblain 1h r the employee or 
the family member: medical aHen tion needed lo recover from physical or 
psychological inj my or disabi lity caused by domestic or sexual violence; 
services from a designated domesti c violence agency or other victim services 
organi 7~11io11; psycholoiiical or other co1111scl i111i; relocati on; or legal services, 
includi ng obtaining a restraining order or preparing for, or pnrtieipating in , 
any civi l or criminal lciial pmcccding related lo the domestic or sexual 
violence: and 

d. time duri11g which the c111 1loyee is 1101 able lo work because of"a closure or 
the l'ollege, or the school or place ofcmc ol' a ch ild of the employee, by order 
ofa public ollicial due to an epidemic or olhcr publ ic health emergency. or 
because of the issuance by a public health authority o r a determination that the 
presence in the community of"thc employee, or a member ol'thc employce·s 
family in need ofcare by the employee, wou ld j eopardize the health ofothers. 

I). Ifan employee is absent using sick Icaw due 10 personal sickness or for till)' o ther 
permissible reason. the cn1ployec·s supervisor sha ll be notilicd prior to the 
employee's starl ing time wi lh the spccilic reason for the absence. For absences 
extendi ng beyond one day, the 1101i lica1 io11 call shall indicate the specific dales or the 
absence . Subsequent calls during this spcci li c absence period will 1101be requi red. If" 
an absence usi ng sick leave is foreseeable, such as a scheduled doctor's appointment 
or medical treatment, employees must give not ice of the sick leave to their supervisor 
seven (7) calendar days rrior to the date the sick leave is to begin, or as much must 
noti ce as possible iI' the dale is nnl known seven (7) days prim. 
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E. The College may require that an employee, who is requesting sick leave for any of the 
purposes listed in A1ticle 17 .C provide reasonable proofof illness ofan employee or 
of the circumstance and/or verification of the reason for the sick leave whenever such 
requirement appears necessary, such as absences of three (3) or more consecutive 
days. Sick leave must be taken in either whole-day or half-day segments. Upon 
written medical certification from a doctor or other licensed health care provider, an 
employee may charge sick leave on an hour-to-hour basis. 

F. S ick leave clays not used during the year shall be accumulated from year to year. 

G. At the time of retirement, an employee is eligible to be reimbursed for thirty percent 
(30%) of his/her balance ofsick leave, up to a maximum of$13,000, provided that 
the employee meets the age requirement of at least 55 years ofage and has n 
minimum of ten years of service. 

11. i\ny and 1111 pol icies and provisions regardi ng sick leave shall be in compl iance with 
the New Jersey Earned S ick Leave Law, N . .I .S.i\. 34:1 10-1 et seq. and any other 
applicable statutes. 

ARTICLE JH - l'f:RSONAL LEAVI<: 

A. Employees shall be entitled lo up to live (5) paid days or leave per year for the 
purpose n f trnnsacting 01· attending to personal. legal. rel igious or business mailers 
which n;quire absence during working hours. Personal lc.1vc may be taken in whole, 
hairor quarter days. 

II . Exct:pt in e111crgencies, the employee shall provide the immediate supervisor wi th a 
twenly-1<1ur (24) huur wriltcn request l<ir personal leave. 

C. Whenever the word emergency is used in rdat ion to l'erso,wl Leave, ii shall be 
defined as l'ollows: i\ sudden. unexpected occurrence. of wh ich the employee had no 
previous knowledge, or " set ofcircumswnccs demanding i111111cdiate altcntion. 

I ) . Personal leave days will be prorated during the fi rst year ofc111 ploy111cnl, based on 
hire date : 
Jrthc hire date is: Personal I .cave Days is/arc: 
July I - August 30 5 
September I October 30 4 
Nove111bcr I l)ccc111hcr .10 
January I March 30 2 
i\pril I - May 30 I 

June I - July 30 0 

E. Request for e:111ccl la1ion or personal leave must be in writing and approved by the 
immediate supervisor, prior 10 ca11ccllal iu11. 
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ARTICLE 19 - BEREAVEMENT LEAVE 

A. Permanent employees shall be entitled to a maximum offive (5) consecutive days of 
absence with pay immediately following the death in the immediate fami ly. 
Employees may request to take days consecutively or to split the days between two 
(2) time periods, both of which must be completed within thirty (30) days 
immediately following the date of death. Immediate fami ly is interpreted to include 
spouse, civil union partner, parents, son, daughter, sister, brother, father-in-law, 
mother-in-law, brother/sister-in-law, grandparents, grandchildren, step-parents or 
step-children. Employees may use vacation or personal clays to extend bereavement 
leave. 

B. Employees shall be entitled to one (I) clay with pay to attend the funeral of a relati ve 
who is not a member of the immediate family . 

C. The College may requ ire prool'ol' thc rela tionship ol' lhe fami ly member and the 
e mployee 's attendance at the fimcrul. 

Al{TIC I.I<: 20 - WORl(ER'S COMl'l~NSATION 

i\. Illness or personal inj ury arisin!l oul ofa condition or accident wh ich upon 
investigation is found to be.job connected, shall be c-overccl by Worker's 
Compensation Insurance. For a claim lo be made, il is the responsibilit y of the 
employee l(ir all such illness or accidents to be immediately reported to the 
immediate supervisor, lo the Ollice of Health Sen•ices and to the I lumnn Resources 
Deparlmcnl. Worker' s Compensation shal l be paid al the rate and terms and 
condit ions prescribed by S tale Statute. 

II. i\ 11 c111plu)'Ce who is abscnl lhnn work due to a worker' s compensat ion injury/illness 
will have hi s/her job held li,r a 111axi111u111 nr one )'Car or until such time when a 
l'ollc!,\c dcsi!l11ated physician dctenn incs the employee is no longer able to pcrltmn 
the joh. The employee has the option of obtaining a second medical opinion. Should 
a greater level of protection pertain lo an employee hy law, said level of prntccti on 
will be afforded, rather than that stipu lated above. 

C. Sick and vacation leave docs not ,iccrue ci urin!l the time when an employee is on 
worker's compensation leave. 

I). /\11 employee working clscwhcn.: during a Workers' Compensation kavc shall be 
tcnn imtlcd. 
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ARTICLE 21 - DISABILITY LEAVE 

A. When an employee, either through injury or illness or other medical incapacity, 
including pregnancy, loses time from work, not as a result of or a1ising out ofhis/her 
employment as attested by the attending physician or other attending licensed health 
care provider, he/she shall be granted disability pay subject to the following: 

I. Accumulated sick leave must be exhausted prior to use of this benefit. 

2. In no case may this benefit be approved before the eighth (8th) day of the 
disability period. However, for those with insufficient accumulated sick leave, 
disability pay will be appl ied to cover any gap between the expiration of 
accumulated sick leave and the beginning of the disability period. 

3. During the time thi s benefit is in effect, the employee will receive 66 2/3% of 
his/her base salary. 

4. T he d isabi lity bcnclit is available for a maximum or twenty-six (26) weeks withi n 
a rol ling 52-wcck lnnk-hack period. slarting from the lirsl clay of nhscnce, and 
co111i nuing based on the employee's medical incapaci ty, as determined and 
documented by a physician or other licensed health care provider. On the dale a 
di sabi lity leave is 10 begin, a lnok-back period of 52 weeks is established. i\ny 
d isabil ity leave already used during the 52-wcck look-back period prior lo the li rst 
day of absence, and any accu11111la1ecl sick leave used starting rro111 lhc lirst day or 
absence lo a 111aximum of ten ( JO) days, wi ll count towards the 26-wcck 
111aximu111 lo determ ine the number ofdays avai lable, il'any , for a disabi lity leave. 
/\II disability leaves nf nhsenec granted under I his Article 2 1 shall run 
concurrently with and be inclusive or any ri ghts and rcquirc111cn1s for medical 
lc.wes ofabsence 1111<ler lhe Federa l Family and Medienl I ,cave i\cL 

5. In cases where the disnbi lity co11cli1ion eont inucs beyond the normal leave 
111axi111u111 (sec J\rt icle 2 1 i\ , section 4, above), the employee 111ay request up In mt 
additiona l six (6) weeks nl" d isabi lity leave wi th the approval lor same to he 
dctcr111incd exclnsively by the Col lege. based 011 1hc assessment ora College­
assigned physician or olhcr licensed hcallh care provider dcsigm,tcd by Ilic 

College. 

(,. During this period or disabi lity leave, 1hc cn1ployce shall not accumulalc ei ther 
vacat ion or sick leave bcneli1s. 

7. i\n employee seek ing a disabi lity lel!VC must submit a co111pletcd Extended 
Absence for111 lo the Executive Di rector or I Inman Resources along with a 
Med ica l Certificat ion form completed and signed by the employee's physician or 
other licensed health care provider. Employees arc requested to provide al least 
thirty (30) days' advance notice prior lo taking a disability leave if the neetl for 
1hc leave is forcsecahlc, hut o therwise employees must provide notice as soon as 
pra~ticable, prcf'crably at least seven (7) days prior 1n taki ng leave. 
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8. The employee will be required to submit the Return to Work Authorization form 
prior to his/her return to work. (One Return to Work Authorization fo1m will be 
used for all units on campus). 

9. An employee returning from disability leave lasting no more than twelve (12) 
weeks, shall be returned to the same position held prior to the leave, upon timely 
notice to the Executive Director of Human Resources. 

B. An employee accepting employment elsewhere during a disability leave of absence 
shall be terminated. 

ARTICLE 22 - JURY DUTY 

An employee who is called for jury duty shall present the College wi th the 
summons/notice the employee received for jury service within two (2) business days 
fol lowing receipt ofsuch summons/notice. Employees absent on jury service will be paid 
thei r regular ltourly rate up to d eight (8) hours straight time pay for the scheduled 
working time Josi each day, in accordance with N.J.S.A. §211:20-16. The employee must 
present prou l"tu the College ol'all days ofjury service the cmployec allemlcd. 

ARTICLE 23 • M ILITARY Ll~AV~~ 

Employees wi ll be gmntcd a mi litmy leave of absence to serve in the U.S . uniformed 
services, in accordance with the Uniformed Services Employment and Reemployment 
Rights Act (IJSERRA) and N . .I .S.A 38:23-1 . Employees must present thei r mil itary 
orders to the College as soon as possible followi ng receipt of the documents, unless 
military necessity prevents such not ice or it is otherwise impossible o r unrcasonahlc. 

ARTJ{;I.I•: 24 - FAMILY LEA VR 

A. Employees with at least one full year orservice orat kast I 000 hours worked, 111ay 
apply i(ll" up 10 1wclvc (1 2) weeks or liunily leave. Family leave can be used lo care liH· 
a healthy chi ld following the hi11h or adoption or placement ol'a il)Ster child. In care for 
an immediate fom ily mcmhcr, who is unable to work or go to school due lo a serious 
health condition, o r for any other reason as provided under the Federal Family Medical 
I .cave /\ct (FML1\) or the New Jersey l'mnily I .cave Act (NJ FLA). All fomily leaves 
taken under this Article 24 shal l r1111 conct11Tc11tly with and he inclusive orany rights 
and rc,1u irc111cnt s for liuni ly leaves o r absence under the l' MI.A and N.IFl.1\. 

1. For purposes of tinnily leave, an " i111 111cdia1c fomi ly member" shall include and 
employee's parent. child, spouse, civil union partner, domesti c parlncr, parcnt-i n­
law. sibling. g randparent, and "any other indi vid ual related by blood to the 
employee and any o ther individual that the employee shows lo have a close 
association with the employee which is the equiva lent ofa fomi ly relationship. 

IX 



B. Family leaves ofabsence are unpaid, however, employees absent on family leave may 
request to use accumulated sick leave, if the reason for family leave is a permissible 
reason under Sick Leave, At1icle 17.C, and/or may request to use accrued vacation or 
personal time while absent on a family leave ofabsence. 

C. Employees may request an extension ofa fami ly leave ofabsence, so the total amount of 
family leave is not more than twelve ( 12) consecutive months. 

D. An employee seeking a family leave of absence under this Article in excess of twelve 
(12) weeks and up to one (I) year shall submit a written request to the Executive 
Director of Human Resources at least four (4) months prior to the proposed starting 
date of the leave. 

E. An employee returning from fam ily leave, or a fami ly leave in conjuncti on with a 
disability leave, which lasts no more than twelve ( 12) weeks combined, shall be 
returned to the same position held prior 10 the leave or to a comparable position or 
equal grade, upon timely notice to the Executive Director of I luman Resources. Such 
indi vidual shall be placed al the same position on lhc salary schedule that he/she 
would have alla iued had hc/, hc been employed hy the ( "ol lcgc duriug such peri od. 

I'. lfa 11argai ni ng Unit mcmhcr takes a family leave, or fami ly leave in eo1\j11nctio11 with 
a disabilicy leave which lasts more than twelve (12) weeks combined, then the 
Bargaining Uni t member 's position shall he made available 10 him/her wi thin 1hir1y 
(30) d:1ys alter wrillcn nolilicat ion to the Execucive Director of Human Resources or 
his/her intent 10 return 10 l'ul l-time employment. Such individual shall he placed al 
the same positiou on Ilic salary schedule 1hal he/she would huve attained had he/she 
hcen employed by the College during such period. 

( i. /\ny person Iii li ng the bargaining unil member's position during a fami ly leave, shall he 
considered temporary with regard lo that posicion and must relinquish such position 
within thirty (30) days specilicd above. 

ARTICLE 25- DISCIIARGE 

There shall he no discharge except ll1r just and sunicicnl cause, except that a newly 
cngaticd employee shal l be sub_jccl lo dismissal li,r any cause whalsocvcr prior to the 
expi ration of the probationary period or :111y extension thereof. 

The Uni on shall he notilicd or the discharge lll° any employee al the time or such 
dischargc, which nllli li cat ion shal l set forth the reason for the discharge. 
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ARTICLE 26 • COPE COMMITTEE 

A. The COPE Committee will be the system for evaluation, review and recommendation 

for additional compensation. 

The only functions of the COPE Committee will be: 

1. To review requests for promotions from one j ob title to another job title. 

2. To review requests for additional compensation due to the completion of a j ob 
related educational course which is not on the approved course list or 
considered by the supervisor. 

3. To review requests for additional compensation due to the acquisition of a 
license or cert ificate which is not on the approved list or considered by the 
supervisor. 

4. The COPE Committee may choose to add or delete appropriate educational 
courscsll iccnsc/ccrlilicatcs frnm this li st. The C'Ol'E Commi ttee decision is 
1101 subject to the grievance procedure. 

5. To review appeals if :m employee is found ine ligible for thi s benefit imd he/she 
bc.:licves that an unfair assessment has been mndc. 

Addi tional compensation due to the acqui sition o r a job related educational 
coursc/l iccnsc/ccrti li cate will not app ly for a unit member presently at the maxim um 

salary for his/her current position/grade. 

Iran ccluca ti ona l course/ I iccnse/ccrt ilicalc is completed on Col lege time anti/or al 
College ex pense, ii shall not be el igible lor this bcnclit. l luwcvcr. an indi vidual will have 
the option o r using vacat ion and/or personal days for such a program in order to hcco111e 
eligible lc>r the hendil , at manngc111c11t ·s di scretion. II is conc.;ivable that an indi vidual in 
an ex tended daytime course could take part of' the course as vacation nnd part as work 

time and sti ll 111ccl the eligibil ity rcqui rcmcnls for I his henclit. 

1J n11aid leaves will also be considered lur an educat ional coursc/licensc/ci.:rtitica lc 

pursuant lo the unpaid leave provision of' lhe contract. 

II. l'romotiuns l'rnccsscd Through T he COi'" Committee 

1. Promo1io11s which arc approved by th(: COi'" ( ·om111it1cc wi ll be effective on the 
first ol'th~ month, following the commillccs approval ol' the promotion. 

2. Employees wbo arc approved for promoti on li'()lll a lower lo a higher grade will 
he granted a 6% salary increase or raised to the minimum sn lary or the higher 

grade level. wh ichever is greater. 
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C. Additional Compensation Due To The Completion OfA Job Related Educational 
Course Through The COPE Committee 

I. To the extent possible, a list ofapproved courses will be developed and made 
available to staff. Supervisors will also consider courses not on that list, based on 
the perceived usefulness of that course to the depa1tment. 

2. When an employee intends to enroll in a comse and wishes to be eligible for the 
educational benefit, he/she must complete an appropriate form entitled "COPE 
Committee Professional Education application". If the supervisor signs the form, 
this constitutes the supervisor's approval that the course is valuable, that it meets 
the requirements of this benefit program and that the individual will be afforded 
the opportunity to make use of the newly acquired skills on the job. This fo,m 
must be completed and signed before the course begins. Management will 
support opportunit ies for custodians and warehouse personnel to complete 
traini ng programs that will enhance their job ski lls. The amount ofmembers 
el igible lo benelil from this progra111 shall not be capped. l f a course was 
previously approved for a speci fic department's 111e111bcrs, all current mul future 
111c111hcrs shall be eligible 10 l.ikc that course. 

3. Courses will be categorized as: "minor" or ·'major" based on the l'ollowing: 

Minor Co111'5c: 20 - 39 hours or actual ins1ruct ion• 
Major Course: 40 or 111ore hours of acllml inslruclion• 

*Student absences, lunch breaks and other non-i nstruclional ti111c arc deduct,;d 
from the basic class schedule in this for111ula. 

l'rcparalory classes. specifically in1cndcd to prepare an employee for a license or 
cert i lica1e exam, arc not compensable under the minor/111,\jor course pay men I 
progra111. 

4. Al the conclusion ol'thc course and upon receipt ol' thc appropriate certificate, 
grade or con li nuati on orallcndancc, that paperwork must be given to 1hc 
supervisor by the staffmcmbcr. The supervisor will attach that to the original 
form and note on lhal l'orm that 1he cotn'!ie was complc1cd and the date nf 
cotnplet io11. ll' lhc course was not co111plclcd. lhal would also be nolccl and. in that 
case. lhc process would be complclcd. 

5. l\ligibi lity for !his benclil also requires an asscssmenl by the supervisor. As pai l 
of the annual eva luat ion process, the supervisor will idcntily an individual's 
perlcmmmcc on the job during and/or following the course. The supervisor wil l 
determine an appropriate length o l' timc in which to 111011itor the imlivilhial'sjob 
perli1rnm11ce. 

6. As part ol'the June annua l evalua1ion, a new form appended lo the evaluation 
1<,r111 will require the supervisor lo note courses completed and lo eva luate the 
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individual's petformance on the job in the pwticular areas covered by those 
courses. A concluding statement will clearly indicate whether the individual is 
eligible for the educational benefi t for each course listed. 

Those awarded the educational benefit will receive the appropriate salary increase 
effective August I of the next fiscal year. 

7. Employees who successfully complete the educational benefit program and are so 
certified by the appropriate supervisor will receive the fol lowing compensation: 

As ofJuly 1, 2024: 

Minor Course: $1.00 per hour 
Major Course: $2.00 per hour 

T he rates above shall be included in overtime rates. 

Payment will be bused on the concept ofBeneli t Uni ts. A 1m\jor course is 
cqnivalcnt to two (2) hc11cli t units. /\ minor course cqunls one (I) hene li t unil. 
The maximum 1n11nbcr o l' bcnclit unit~ lo he granted in nnc yc:ir will he li,ur (4) . 

1\ supervisor may approve a series ofshnrl coursc/sc111inars/workshops lo he 
combiued aud used as a minor course. S ince those programs arc typically one­
day type programs wi th no read ing, assignment or follow-up req uired, a different 

111unhcr ofdesignated hours is requi red. In this situati on only, a minimum of 
twenty (20) hours or instruction in~ combination orone day seminars and other 
short duration programs may be reviewed, rcco111mc11dccl and approved by the 

immediate supervisor. 

( 'omses can be accumulated over a two (2) year period and may 1101 be counted 

more than once. 

8. Eligibi lil)' for the cducatimml bcnclit rcqnircs the success ful complet ion or the 
program by what..,vcr standards (i r any) arc cst,1blishccl lilr that course . Examples 
nrsuccessful completion consists oremning a passing grndc. passing a lest. etc. 

I). Additiona l Compensation Due To T he Acquisi tion ( l f /\ Joh Related l ,iecnse and/or 
Ccrtilic,11ion Through The COP" Com mi lice 

I. To the cxtcnl possible. a list orapproved licc11scs and/or "'erti licalc programs will 
be developed and made avai lable lo staff. Supervisors will alsu consider licenses 
and cerlilicalc programs 1101 on that list, based on the pcrcciv..,d usc l'u lness of that 
license/ecr1ilica1c to the department. 

2. When an employee in tends to apply for a liccnsc/ccnifieatc and wishes to be 
eligible lor addi tional compensation, he/she must complete an appropriate limn 
cnt i I led ·'COl'E" Con nn ill cc Pro lcssional l.icensc/Ccrl i licalc 1\ ppl icat ion... If I he 
supervisor signs the li.>nn. this co11s1i1u1es the supervisor' s approva l that the 
course is valuable. that ii meets the n,qui re111cnts of this hcncfil program mid that 
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the individual will be afforded the oppo1tunity to make use of those newly 
acquired skills on the job. This form must be completed and signed, prior to 
applying for the license. 

3. Licenses/Certificates wi ll be categorized as: "minor" or "majo,·" based on the 
following: 

MINOR LICENSE 
Pesticide License 3 A and 3 B 
Pesticide License 7 A and 7 B 
Pesticide License 13 
Black Seal 
Refrigerant 
Pool Operator 

MINOR CERTlf'ICATE 
Asbestos Operations and Mai ntenance 
Fork I.in Operator 

MJ\.IOR LICENSE 
Plumbing 
lilcct rical 
Code Inspector 
Certi lied Tree Expert 

MAJOR CERTIFICATE 
l.ucks111i th 

4. Upon recei pt of the appropriate license/ccrtilicatc the employee mnst snhmi t it to 
the supervisor li>r copying. The supervisor will altaeh the liccnse/ccrt ilicatc to the 
nrig ioa l l'onn and note on that 1, ,nn tha t the licensc/ccrt ifieatc was received and 
the ex piration date uf thc li ccnsc/ccrtilieatc. l l' the liccnsc/certilica te was not 
received, that wou ld also be noted and, in that case. the process wou ld be 

completed. 

5. As part of the June anmrn l evaluation , a new form appended to the evaluation 
limn will require the supervisor to note the licensc/ccrti licate and tn evaluate the 

individ ual's 1lerli1nnance on the job in the particular areas covered by the 
lieensc/eertilicate. A conc luding statement will dearly ind icate whether the 

ind ividual is eligible lor the liccnse/ccrtilicatc benefit. 

Those awarded the liccnsc/ccrt ifi catc bcnclit wi ll receive the appropriate salary 

increase el'lectivc August I of't he nc~ t li scal year. 
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6. Employees who successfully complete the license/certificate requirements and are 
so ce1tified by the appropriate supervisor will receive the following 
compensation. 

As ofJuly I, 2024: 

Minor License/Ce1tification $ 1.00 per hour 
Major License/Certification $2.00 per hour 

The above rates shal l be included in the overtime rate. 

7. Failure to maintain the license/certificate will result in the removal of the payment 
received for receipt of the license/certificate. 

E. Appeal Mechanism 

1. Ifan employee is found inel igible for this benefit and believes tlrnt an unfair 
assessment has been made, the employee may tile an appeal. The appea l is to he 
lilcd on a regu lar grievance form and will be mnrkcd by the Union representative 
as a COPE Comllli llcc Appeal. The appeal wi ll then go to the COl' l: l'omlllillec 
(rather than through the normal steps of the grievance procedure) for a heari ng 
and a decision. 

If the employee is dissatisfied with the results o r the appeal process, the gricvanl 
may invoke the regular grievance procedure beginning at step 3. 

ARTICLE 27 - GRI EVANCE l'ROCE0URE ANU ARBITRATION 

1\. Definition 

Any dilforcnce or dispute between the Board and tl1c Union relating to the terms anti 
provisions of this /\grcemcnl or its interpretation or applicat ion or enli>rccmcnt 
thereof, shall he subject to the fol lowing procedures which shall be resorted to as tlte 
sole means or obta ining ad_justmcnt or the dispute, which shall hcrealier he refe rred to 

as "a grievance ." 

II. Procedure 

I. Step< lnc: Formal - Director 

(a) Withi n live (5) work ing days or the time a grievance arises or wi thin S days 
when the gricvanl should know of its occurrence, the employee shall contacl 
his/her shop steward and shall submit a written grievance. The wri tlcn 
grievance is to be filed with the appropriate Director of the employee's 
depart men! . 
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(b) The Director will arrange a meeting at a mutually agreeable time and place 
not later than five (S) working days after receipt of the written grievance. The 
aggrieved party and steward shall be entitled to be present at t he meeting. 

(c) The Director shall give a written answer to the grievance to the employee and 
the Union withi n five (S) working days after the meeting. 

(d) A group grievance, one that may affect a group ofemployees, may be 
presented by the Union at this step. 

2 . Step Two: Designated Management Representative from the Human Resources 
Department 

(a) Within five (S) working days after receiving the decision of the Director, an 
appeal of the decision may be made by the Union or the employee to the 
Designated Management Representative from the Human Resources 
Department. It shall he in writing 1111d accompanied by a copy or the decision 
at S tep One. 

(b) Not later than live (5) work ing days al1 cr receipt of the appeal , the Designated 
Management Represental i ve from the 11 uman Resources Depart111ent sha 11 
hold a bearing on the grievance. 

(c) Within li ve (5) working days alicr lhe hea ring, the Designated iVlanagcmcnt 
Represenlal ivc li·om the I Inman Resources Department shall render n decision 
in writing to the employee and the Union. 

3. Step Three: The President' s designec 

(a) Wi thin li ve (5) working days afkr receiving the decision of the llcsignatccl 
i'vlanagcmcnt Representati ve from the Ilu111an Resources Deparl111cnt. an 
appeal ol'the decision may he made by the Union or the employee to the 
!'resident ·s dcsigncc. It shall he in wl'il ing aud accompan ied hy a copy o r lhe 
decision al Step One and Two. 

(b) Nol later than seven (7) working days a lier receipt of the appeal. the 
l'rcsidcnl 's dcsignec or dcsigncc, shall hold a hearing on the grievance. 

(c) Wi1hin seven (7) working days .il'lcr the hearing, the President 's designcc shall 
rende r a decision in writ ing. 

4. Step Four: Final and Binding /\rbitration 

(a) In the event that a grievance cannot he satisfactori ly settled in the foregoing 
steps, either the College or the Union may appeal the dispute within ten ( I 0) 
working days to arbitration. 
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(b) The aggrieved pa1ty shall propose, in writing, a statement of the issue 
involved, and the parties shall attempt in good faith to agree upon a joint 
stipulation of the issue. Absent such agreement, each party shall submit to 
the arbitrator its own statement of the issue. 

(c) The arbitrator shall conduct a hearing at a mutually satisfactory lime and 
place, but not later than lhilty (30) days after filing for arbitration. 

(d) The decision of the arbitrator shall be rendered within twenty (20) days of the 
hearing and shall be final and binding for the duration of the contract on the 
College, the Union, and the employee or employees involved, subject to the 
limitations specified in this Agreement. 

(e) Arbitration awards or grievance selllements will not be made retroacti ve 
beyond the date ofoccurrence or nonoccurrence of the event upon which the 
grievance is based. 

(I) The expenses and fees of the arbitrator shall be shared equally by the College 
:mcl the llniclll . 

(g) The arbitrator's fimcti on is 10 interpret the provisions of the i\grccmenl and lo 
decide cases of alleged violnl ion of' such provisions. The arbitrator shall 1101 
supplement, en large, or alter the scope or meaning of the i\grccmcnl or any 
provisions therein, nor entertai n j urisdiction ofany subject mailer not covered 
by the Agrccmc11l. Ir, in the arbitrator' s opin ion, he/she has 110 power to ru le 
on lhc issue sub111 i11ccl, the arbitrator shall re fer lhc issue back to the parties 
wi thout decision. 

C. M isccl la11cous 

I . The Union or lhc employee may 1101 present any allcgal io11s al Step Four 1101 
prcscnlcd at Steps One through T l 1rcc. 

2. f fcnrings and meetings held under thi s procedure slmll be co11duc1cd at a time and 
place which will a fford a foir and reasonable opportunity lc1r all persons cnti llcd 

lo he present lo altcnd. 

3. When a grnnp grievance is filed. l J11in11 rcprcscnlatiws and gricvanls, 1101 to 
exceed a Iola I of fi ve (5), mny appear al cm;h slep nf the grievance procedure. 
The lJnion musl notify the :1pproprialc !,caring officer of lhc names of' g ricva111s 
who will appear at a group grievance hearing. 

4. Disc ipl ine conncclcd with the thi rd and fourth steps of the progressive disc ipline 
process, one (I) clay suspension and three (3) day suspension rcspcc1 ivcly , will nol 
he cnactcd u11t il the gricva111 has exhausted the grievance process. Suspensions of 
employees awaiting a pre-1cr111 i11at io11 hearing will be 1rc:1lcd separately. 
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S. Time limits provided in this grievance procedure may be extended by mutual 
agreement. 

6. Any extensions on time periods in the grievance procedure must be submitted in 
writing to the appropriate hearing officer from the Union or to the Union by the 
appropriate hearing officer. 

7. The grievance procedure established here shall be the sole and exclusive remedy 
available to an employee or the Union for resolving disputes arising under this 
Agreement. If any subject matter which is or might be alleged as a grievance is 
instituted in any administrative action before a governmental board or agency, 
then such administrative procedure shall be the sole remedy and a grievance under 
this Agreement shall no longer exist. 

8. Within thirty (30) days a tier the elate of this Agreement, representati ves of the 
part ies of' this Agreement will obtain from the New Jersey Mediat ion Service a 
list ofarbi trators, and wi ll agree upon a panel o f' thrcc arbitrators, ohtaining 
adcli1ion:1 I lists, ifnccessmy. The parties shall furni sh the New Jersey Mediation 
!:>crvicc the muncs or the arbitrators selected. Thereafter, the Ne\\' Jersey 
Mediat ion Service shall dcsigm,tc one ol' said arbitrators to hem· each gri evance 
that may be referred to arbitration. 

ARTICLE 28 - UNIFORMS 

/\II employees shal l be provided with the fol lowing at no cost to the employee al'ler 
completion of' the probationary period: 

/\. Winter uni l'orms in suflicient quantity to al low five (S) changes per week between 
October I and May I o r each year. In add ition. live (5) winter long sleeve undershirts 
shall be prov ided. 

ll . Summer uniforms in su rlieicnt quantity to allow live (5) changes per week between 
May I and October I of' each year. 

C. One (1) jacket or sweatshirt shall be provided to Warchousepcrsuns and Custodians. 
i\ choice orone jacket. one set orcoveralls or one sweatshi rt shall he provided l~,r 
i'vlcd1a11ics. One set ofcovera lls and ei ther one jacket or one sweatshi rt. as needed. 
wil l be provided to Grn11ndspcrso11s. 

D. The lloard agrees to provide rain gear to employees as determined by the appropriate 
Di rector. 

F Uni forms and jackets will he replaced on an "as needed basis," as determined by the 
employee's immediate supervisor. 
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F. A maintenance allowance for uniforms of$350 per year as ofJuly I, 2024 and for the 
remainder of the Agreement shall be provided to unit members in annual installments . 
Payment w ill be made on June 30 and will apply only to members on the active 
payroll on that payment date. For purposes of this section, a year shall be defined as 
July 1 through June 30. 

G. The employee will be responsible for validating any need for uni form and jacket 
replacement. 

H. Employees· shall wear only the uniforms provided by lhe College. Uniforms must be 
kepi and worn in a neat and orderly fashion. 

ARTICLE 29 - PROTECTIVE FOOTWEAR 

Employees shall wear prolcctivc fool wear al all limes. The College will provide 
protective lholwcar al a lolal cosl nol lo exceed $300 as ofJuly I , 2024 and for lhc 
remainder oflhc Agreement. A maxim um of three (3) pair per year will be provided. A 
year is defined as July I 1hro11gh June 30. 

A request form shall he eo111ple1cd by !he employee. The rcqucsl form will include the 
style number chosen from a select ion of111en·s and women's slylcs provided by the 
College, size ,md cost. 

The yearly allowance l'or each employee will be pa id directly lo lhc vendor lownrds lhc 
f)urchase ofproleclivc footwear. In !he even! lhal !he proteclive fonlwear chosen by !he 
e111ployee exceeds !he yearl y allowance within a year. !he addi1 io1rnl cosl will be the 
responsibi lity nf thc employee. The allowance can only be nsccl cl nring the current year 
and cannol be carried inlo !he following year. 

ARl'IC LI<: 311 - ,,: u uCATION/\L ASSISTANCE 

1\. llargain ing nni l 111c111hers arc lo he granlcd tuition ,md Ice-free entrance lo any class 
on a credit or m1dit b,1sis iil Midd lesex College. I lowever, should any portion ora 
course kl: rclalc lo a direct pcr-studcnl charge lo !he College, 1hal portion of'thc 
conrse l'cc wi ll 1101 he waived. 

II. llargaining unit dcpendc111s (i ncluding husband or wile, children or legally adopted 
children or olhcr related members ol' lhe household as defined and ncccptccl under 
Federal Tax Law) arc 10 he granted tuilion-frcc entrance to an)' c lass 011 a credil or 
audit basis al Middlesex College lt1r whi ch they meet !he enlrnncc requi remcnls. 

C. Retired bargaining uni I members and their spouse and dependent chi ldren (as defined 
and aeecplcd under Fcdern l lax law) arc 10 be granled lui lion-frcc entrance, up lo six 
((,) crcdils per semester and twel ve ( 12) crcdi1s per fi scal year, 10 any class 011 a 
creelii basis al !vi iddlcscx Cnlleg..: provided conrse prcrcqui si lcs arc mel. 
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D. In the event the course(s) does not generate FTE support, bargaining unit members 
may waive tuition charges up to $225.00 per course. Any additional charges for the 
course must be borne by the bargaining unit member in accordance with the College's 

tuition payment policies and procedures. 

T he College reserves the right to limit tuition waiver enrollments in non-FTE 
generating courses in cases where additional waiver enrollments would preclude the 

possibility of meeti ng direct expenses for the course. 

For the purposes of this Agreement direct expenses are defined as staff salaries 
directly associated with the course/camp/program. 

Course/camp/program materials are covered by materials fees and arc not included in 

this computat ion. Bargaining unit members, however, wi ll be considered for 
enrollment in such courses as they register. If the waiver limit is enforced, the 

College will so advise the Union. 

F Any spouse and depende nt children (as de li ned and accepted under Federal Tax Law) 
of an employee tha t died while on duty will he granted tuition -free ent rance, up to 
( 12) credi ts per semester and twcnt)'• four (24) credits per fi scal year, to any class on a 
cred it bnsis at Middlesex College provided course prerequisi tes arc met. 

F. An employee and his/her covered dependents (sec section 2, above), actively c11rolled 
in courses al the time an employee is laid on; shall be perm itted tn complete said 
courses under an approved tuition waiver without add itional expense. 

ART ICLE 31 - SAFETY COMMITTEE 

1\ . An e111ploycrlc111ploycc Safety Committee will be nrninla incd consisting ul' two (2) 
persons li-0111 each party. an alternate c11 1ployce 111c111hcr and the Director, I lcalth 

and Salcty who will act as Chair ol' thc Sakty Co111111 ittee. 

U. It is agreed that no c111ploycc 111c111 hcr may serve consecutive terms. A lcr111 shall 
hcgin July I and end June 30. 

C. An alternate 111e1nher may only serve to replace 1111 absent employee 1ne1nbcr. 

n. No two members may be frnm the sa111c department. 

ARTICLE 32 - II EA LTl-1llENEFIT COVl~l{A(;E 

A. Coverage for barga ining unit members shall enmrncncc on the first day of the month 
ll>llowing three months of conti nuous employmc11t. 
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B. Medical Coverage 

The College shall provide medical insurance coverage for Teamster employees and 
their eligible dependents in accordance with the benefit summaries attached as 
Appendix A to this Agreement. Employees will contribute toward the cost ofhealth 
benefits, through the Section 125 Plan, in accordance with the T ier 4 level under N.J. 
Public Law 2011, c. 78 (Chapter 78 contributions), or in accordance w ith the terms of 
Chapter 44, and must authorize the appropriate amount to be deducted from their 
paycheck. Employees on an unpaid leave, must pay the total amount due for all 
months they will be on unpaid leave, prior to thei r leave. 

Only employees enrolled in the Traditional Plan as ofJuly 26, 20 18 may continue 
coverage in that plan, and those who leave the Traditional Plan may not re-enroll in 
the Traditional Plan. 

As ofJuly 1, 2021, the College also will offer el igible employees the option to enroll 
in u plan o fforcd through the .11 IIF, wh ich is equ iva lent lo the New Jersey Educators 
Health Program (the ''Educators Equivalent Plan" ), in accordance wi th New Jersey 
law. c<>111111only known a~ C hapter 44. /\s o r July I. 202 1. !HI)' employee. who does 
not expressly clecl 10 partic ipa te in a di lforent medical insurnncc plan or 10 waive 
coverage pursuant to Article 32.E, au1omat ical ly will be enro lled in the Educalors 
Equivalen t Plan, as requi red by lnw. As or January I, 2022 (or such later d,llc as 
provided by law), the College also will offor 10 employees a plan e\1u iva lcnl lo the 
Uardcn S tale I lcahh Plan (the "(iardcn Stale Equivalent Plan") as also required by 
Chapter 44. Uenelits and coulrihutions under both equivalent plans shall be 
determined based 011 the mandatory provisions or Chapter 44. In accordance wi th 
Chapter 44, all employees hired aficr July I , 2020 only may enroll in lh<: eit her 
Educators l:ttniva lcnl Plan or the Ciarden Stale Equ iva lcnl Plan. 

C. Denial Coverage 

T he Colkgc shall provide dental insurnnce coverage for Teamster employees and 
their el igible dq1cndc11ls in accordance with the benefit summary allachcd as 
Appendi x B lo this i\grcemcnl. l'.mployces will contribute toward the cost of' denial 
benefits, through the Section 125 l' lan. in accordance wi th the Yem 4 level under N . .I. 
Public 1,aw 20 11 , c. 78 (Chapter 78 eonlrihulions), and must anlhorizc the 
appropriate amount lo he dedncled from their paycheck. l'.mployees 011 an unpa id 
leave. musl pay the total amount cine for all months Ihey wi ll he on unpaid leave. 
prio r ln the ir leave. 

D. The College has the right lo change insurance carriers as lung as the level orcoverage 
overall is of a simi lar level overall to that currcnlly enjoyed by the barga ining unit 
members. 

T he un ion oflicc shall he notified ofclmngcs in coverage al lea~l thi rty (30) days 
hc lc,rc lhc effoc1ive dale or the change. exec pl in such cases where late 1101 i fica1i n11 to 
the College precludes the thirty (30) day nol icc period. 
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E. Waiver ofCoverage 

An employee may opt to waive his/her medical and/or dental coverage, provided 
proofofother coverage is submitted to the College at the time coverage is waived. In 
that case, the employee shall be compensated by the College in quarterly increments 
at a rate based on 50% of the current monthly, single coverage rate for the lowest cost 
plan. However, in no case may said compensation exceed the lesser of$5,000 per 
year or maximum allowed by law (N.J .S.A I 8A:64A- 13. l ). An employee who opts 
to decline coverage shall be eligible to re-enroll in accordance with applicable law.. 
Waivers may be discontinued by the Col lege at any time. An employee is not e ligible 
to select waiver of health insurance coverage if he/she is otherwise covered for health 
insurance by the Middlesex County Joint Health Insurance Fund through a fam ily 
member, who also is e ligible for such coverage through the College or any other 
employer covered by the Middlesex County Joint Health Insurance Fund. An 
employee is not eligible to select waiver of dental insurance c-overage, if he/she is 
covered by the College 's employee denta l plan through a family member .. 

I'. Annual Physical Exam 

Teamster employees shall be ent itled to a physical examination by the physician, 
licensed optometrist or licensed m1diologist ol'his/her choice during the time period 
of the current contract. Teamster personnel may elect to have sa id rcimh11rsemcnt 
applied agai nst a single exam in any year or against separate exams in each year so 
long as the total rcimhurscmcnl docs not exceed the tolal amount l'or the designated 
period . 

In order to process a reimbursement l'or a physical exam: 

I . The medical rcccipl must indicate 1hat a physical exam was performed, the 
charges incu rred and thal ii was pa id by the employee. 

2. The medica l receipt 11111st he submillcd 10 the insurance carrier fr,r payment. 
Upon denial. the hi ll should be suhmi lled 011 the appropriate purchase 
requisi tion form. Under no circumstances will paymenl bc madc by both the 
insurance carrier and the Col lege. The purchase requ isition limn, the 
insurance company dcni.il and 1hc med ical receipt is suhmillcd to lhc I hnnan 
Resources Dcparlmcnt. 

1. II' an employee receives payment from holh sources, he/she shall be requ ired 
10 return the monies paid by lhc College. 

4. The pu rchase o r eyeglasses, contact lenses or hearing aids may also be 
submillcd through this procedure. However, there will be no rcquiremcnl to 
submit ii to the insurance carrier fi rst. 

5. No payment under this section will be approved 10 cover annua l deductibles or 
co-pay amounts. 
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6. The current designated amount for the time period July I, 2024 through June 
30, 2028 is $1,000. 

7. Employees hired during the 2nd year of the contract will be entitled to $750. 

8. Employees hired during the 3rd year of the contract will be entitled to $500. 

9. Employees hired during the 4th year of the contract will be entitled to $250 

I 0. Requests for payment must be submitted within the fiscal year they are 
incurred. 

G. Sect ion 125 Plan 

The College shall establish an IRS Section 125 plan specitically to allow bargaining unit 
memhers the option ofpaying for a ll ow11ble health care spending by way of pre-lax 
payroll deduclion np to a maximum allowed by law. 

ARTICLE 33 - IIF.ALTl l lll~Nl~lclTS AT 01<' RETIREMENT 

When a member of the Bargaini ng Uni I who has been employed al Middlesex College for 
at least twenty (20) years, and who has <11taincd the age o r at least sixty- llvc ((,5 ) years, 
rel ires, the Col lege shal l provide supplemental health coverage ror the employee and 
hi s/her spouse, except this benclil will not be available lo an employee who enrolls or is 
enrolled in the School Employees I lcallh Benclits l'lan retiree benefi ts program. T l1c 
retiree may choose from the designated AA RP and I lorizon Hine Crnss/1:llue Shield 
plans, currentl y Plan F lur each provider. Altcmalcly, rclirecs may select a more 
expensive plan from one ol"those designated providers , wi th the cost di lk renl ial lo be 
paid by the ret iree. 

The Col lege will reimburse the participating employee, surviving spouse or the estate (for 
payments made prior lo 1he death of the final partic ipant) quarterly upon submission of 
cancelled chcck(s) showing paymcnl , for the full cost ofcoverage under the supplcmeutal 
plan health coverage ror the employee and/or spouse. 

AltTICLE 34 - SUl'l'I.EMENTAL RETIREMENT ANNU ITIES 

l Judcr the guidelines of 1hc New Jersey I )ivision nr Pensions, Supplemental Re1ire111cnl 
Annuities (SRA'S) arc ava ilable li,r ha rgaiuing unil members. An employee's 
contribut ions arc made wilh pre-lnx dollars, free o f lcdcra l taxes unt il income disl ribution 
begins. 

I l ctai lecl inli1r111a1ion is available from the 11111111111 Resources Department. 
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ARTICLE 35 • CHILD CARE 

A. The College shall establish an IRS section 125 plan specifically to allow bargaining 
unit members the option of paying for child care services through a licensed provider, 
by way of pre-tax payroll deductions, up to the maximum allowed by law. 

B. Bargaining unit members who pre-register by June 30 in any year, will have 
preference for enrollment of their children in the College's Child Care Center for 
either the Summer or September of that year. 

ARTICLE 36 - PHYSICAL EDUCATION CENTER 

All barga ining unit Jllembers will be entitled to use the faci lities of the Physical 
Education Center, including use of the swimlll ing pool, the gylll for jogging and 
racquetball courts al 110 cost. 

ARTICLE 37 • STIU Kl•:S AND I ,OCKOUTS 

/\ . 11 is agreed 1ha1 the Union and its lllcmbcrs shall 1101 call or engage inn strike (or 
lhrcals Ihereof) and that the Board shall not i11s1i1utc a lockout, during the tcrlll of thi s 
1\greclllcnt; nor shall the Union or any o r its 111embers cause or participale in any 
cessat ion of work, slowdown, work stoppage or interference of any kind with nor111al 
Board operations. Elllployecs, however, shall 1101 be required lo cross any pri111ary 
pickel line. l,111ployccs failing 10 cross a picket line shall he docked lor lhc tillle lost 
on the job. 

13. In lhe event o r a Wi ldcat S lrikc, ccssa1io11 of work, slowdown o r inlcl'l'crence orany 
kind wi lh norlllnl Board opcralions lhe Union agrees to promptl y use its good orticcs 
lo rclllcdy the co11d il ions. 

J\ RTICI.I•: 3ll- MANA(;EMENT IUGI ITS 

t\ . 1.ocal 1111 recognizes lhc lloard's righls. dut ies and mll hority lo 111anagc and conlrol 
the College pursuant lo lhi.: authority cunl'crrccl 011 ii by the Stale of New Jersey and 
all applicable s tale and f'cclc ra l laws. T he Board relains and reserves nil righls of 
nwnagc111en1 and control of lhc Co llege 1101 lillli tcd by I his J\grcc111c111 and including 
but 1101 lim ited lo hi ring, firing, promoling, discipline, layoff. lrans l'cr, and nssig111ncnt 
of' the work force. 

B. !\ II cliscipl innry ac1 ion requiring time offshall be given in successive days. T here 
shal l be no requirement for any speci fi c days of the week. Time offdue lo 
disciplinary acl ion will no t affccl the accrual o r vacalion or sick clays. 

C. In achninislcring discipli nary action. lhc College will lt1 lluw the princ iples or 
prugrcssi vc d isci pl inc. 
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ARTICLE 39 - MISCELLANEOUS PROVISIONS 

A. No employee shall make or be requested to make any agreement, or to enter into any 
understanding inconsistent or confl icting with the terms of this Agreement. 

B. The Board shall provide reasonable bulletin board space for the posting of Union 
notices to its members. Every notice so posted shall bear the name of the person or 
organization responsible for it; and a removal date. 

C. In the absence ofemergency conditions, employees not included in the bargaining 
unit shall not be permitted to perform duties ofemployees in the aforesaid bargaining 
unit. This prohibi tion shall not apply to work/study students or part-time workers. 

A part-time worker is defined 11s 1111 individual who works 29 hpw or fewer and is not 
covered by this agreement. This 29 hpw limitation does not preclude the occasional 
scheduling of additional hours lo meet the operational needs of the College. 

11. No clause in this Agreement sha ll be construed or interpreted as 10 impl)' any 
lowering of present wages or working conditions. 

E. Employees shall 1101 he expected to remove snow except in areas wh ich cannot be 
reached h)' snow removal machines. These arefls will generally be outdoor stairways, 
recessed c11lrn11ccs, or small arcaways or walks. 

F. The telephone number to be called In report an absence or lateness prior lo the slarl or 
the employcc·s scheduled start lime shall be posted 011 lhc un ion bulleti n board. For 
the main campus in Edison that number is 732-906-2610. ( l'or the l'crlh Am boy 
( ·enter call 732-324-0700, ext. O; for the New Brnnswick Center call 732-745-88M,.) 

(i. 1\ detailed Memorandum nf /\ grccmcnt. dated November 12, 2008, rcli:reneing the 
llnilcr Opcrnlor position. is available in the I Inman Rcsonrccs orricc. 

i\ . Salary_ and Classilicatinn Schedule for 2024/2025: 

TITI .E MI NIM UM MAXIM UM 
Mechan ic I $62.000 $ 106,0 18 
Mechan ic II $55.000 $95,369 
Mechanic 11 1 $48,000 $79,7(,5 
Groundskccper I $54,000 $95,369 
G roundskccper II $46,000 $79,765 
Warehouse I $45,000 $84,418 
Warehouse II $37,000 $7,).65!! 
Boiler Custodian $39,750 $79.308 
Event Custodian $3'!.750 $7'! .308 
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Custodian 
Senior Carpenter' 
Senior Electrician 
Senior HYAC Technician 
Senior Plumber 
Senior General Mechanic 

$36,250 
$72,380 
$82,720 
$82,720 
$77,550 
$72,380 

B. Salary and Classification Schedule for 2025/2026: 

TITLE 
Mechanic I 
Mechanic ll 
Mechanic Ill 
Grounclskeeper I 
Groundskccpcr 11 
Wm·chousc I 
Warehouse 11 
Boi ler Custod ian 
Even! ( ·us1odia11 
Custodian 
Senior Carpenter 
Senior Elcclrici:111 
Senior I IVAC Technician 
Senior l'lumhcr 
Senior General Mechanic 

MINIMUM 
$62,000 
$55,000 
$48,000 
$54,000 
$46,000 
$45,000 
$40.000 
$42,000 
$42,0UO 
$40.000 
$74,91 J 
$85,6 15 
$85,61 5 
$80,264 
$74,9 I3 

C. Salary and Classilicalion Schedule J'or 2026/2027: 

TITLE 
Mcch:mic I 
1'\llcchanic II 
Mechanic 111 
(.iroundskccper I 
Ciroundskccpcr 11 
Warehouse I 
Warehouse 11 
lloilcr C'us1odia11 
l:venl Custodian 
C'uslodian 
Senior Carpenter 
Senior Elcclrician 
Senior IIVAC Technician 
Senior l'lumber 
Senior Cicncral Mechanic 

MINIMUM 
$63,860 
$56,650 
$49.440 
$55,620 
$47,380 
$46.350 
$42,000 
$45.100 
$45,100 
$42.000 
$77,16 1 
$88. I84 
$88, 184 
$82,672 
$77, 161 

$78,687 
$116,620 
$116,620 
$ 116,620 
$ 116,620 
$ 116,620 

MAXIMUM 
$ 109,729 
$98,706 
$82,556 
$98,706 
$82,556 
$87,373 
$77,271 
$82,084 
$82,804 
$8 1,441 
$ 120,702 
$ 120,702 
$1 20,702 
$120,702 
$120,702 

MAX IMUM 
$ 11 3.02 1 
$ 10 1,668 
$85.033 
$l01,668 
$85,033 
$89,9')4 
$79,589 
$84.546 
$84,546 
$83,884 
$ 124,323 
$ 124,323 
$ 124,323 
$ 124,323 
$ 124,323 

1 rhcsc '"senio, skilled labor" positions will receive an initial incre:is,, ,1c; of Janu,u y J, 2024 ~~ set forth in p;n ,1graph 

F below. 
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D. Salary and Classification Schedule for 2027/2028: 

TITLE MINIMUM MAXIMUM 

Mechanic I $65,776 $ 11 6,411 

Mechanic II $58,350 $ 104,718 
Mechanic III $50,923 $87,584 

Groundskeeper I $57,289 $104,7 18 
Groundskeeper II $48,801 $87,584 
Warehouse I $47,741 $92,694 

Ware house II $44,000 $8 1,977 
Boiler Custodian $47,250 $87,083 

Event Custodian . $47,250 $87,083 
Custodian $44,000 $86,401 
Senior Carpenter $79,476 $128,052 

Senior Electrician $90,829 $128,052 
Senior HV/\C Technician $90,829 $128,052 

Senior Plumhcr $85, 152 $128.052 
Seni or Ocncral Mechan ic $79.476 $ 128,052 

E. EITccti ve January I, 2024, the 111inimun1 salaries lor "senior skil led labor· • positions, 
as dclincd in the allached relevant job descriptions, wi ll he increased as follows: 

TITLE M INIMUM MAXIMUM 
Senior Carpenter $70,000 $1 12,785 
Senior Electrician $80,000 $ I 12,785 
Senior HV i\C Tech ni cian $80,000 $ 112,785 
Senior l' lumher $75,000 $ 112,785 
Senior General Mechanic $70,000 $11 2,785 

T l1e current employees wl10 will be placed in these positions as of January I, 2024 arc 
listed in the relevant MO/\. 

The three (3) employees 111oving into the Senior positions who arc already p:1i d above th<: 
Min imnm sa lary li.1r thos<: Senior positions will receive a one percent (1%) increase only 
as a resu lt of moving into the Senior tit le as of .l annary I , 2024. Th is shall not anc.:ct ml)' 

futnrc annual percentage increase, which shal l be given pursuant to the below terms and 
conditions. 

i\tldi ti onal e11111loyees may move into the abov<: Senior positions in the future so long as 
they meet all the qualifications of the job descriptions and perform all the duties of such. 

F. Elkctivt: upon ratilication, all hargaining uni t members will receive a one-ti me payment 
of$800. which does not change their base salary. 

U. l(ffect ive upon rati lication, all hnrgnining unit members will receive a 2.3% increase 

to hasc, retroacti ve In July I. 202:1 . 
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H. Effective July I, 2024, all bargaining unit members eaming more than the minimum 
salaries shall receive a 3.4% increase to base. 

I. Effective July 1, 2025, all bargaining unit members earning more than the minimum 
salaries shall receive a 3.5% increase to base. 

J. Effective Ju ly I, 2026, all barga ining unit members earning more than the minimum 
salaries shall receive a 3.0% increase to base. 

K. Effective July 1, 2027, all bargaining unit members earning more than the minimum 
salaries shall receive a 3.0% increase to base. 

I.. The above provisions shal l be interpreted 10 mean that each year, exist ing employees 
shal l either receive a bump in their minimum salary or the percentage increase for that 
particular year, wh ichever is greater. In no event shall any employee receive an 
increase lo mi nimum salary and a percentage increase in the same year. In no event 
shall any exist ing employee 1101 receive an increase lo salary in any given year. 

tvl. Direct l)cposi l 

i\11 employee payroll wi ll he cl irecl ly deposited into a bank account as designated by 
each employee. T he College will 1101 issue any live payrol l checks. i\11 employees 
must sign a form ,mtho ri zing the direct deposit and provide accmml information lo 1he 
Col lege. Employees usi ng cl irecl deposit s till will receive a stub, either physici,I o r 
clcclronic, showing the amount paid and deposited inlo their accou11I and other 
i11 lorma1ion as required by law. There is 110 cost lo employees to use this hcnclil. 

ARTI C: I ,1,; 4 1 - 1,1,:A l>l' RRSON 

1\. In lhe event 1ha1 a harg11in ing unil me,nber is pr111no1cd lo " l.eadpersnn' ' during the 
1en11 o l' this eonlrncl, his/her salary shall he inercasctl by ten ( 10) perce11I 01' 1hci r 
current annual base pay 011 the dale or their appoinlmcnl. Each subsequent increase on 
Jul y I will he based on the annual base pay without the additional lead rate. The ( 10) 

percent lead rate will 1hcn he added lo the new annual base pay. 

II. II is undersloml and agreed that lhe position o l' " Lcadpcrson" is nol subject lo 
"pos1i11g '' o r "sc11iori1y" :is provided lilr i11 the section o l' 1his agrccn,ent heackd "Job 

Vacancies, New .lohs or P1·omotions." 

C. The ·'Leadperson" shall be sclectccl and removed by lbc appropriate Executi ve 
Direelor/Dircclor of the deparlmenl, without recourse by 1he Union or the individual lo 

the grievance procedure. 

D. No "Lcadperson" wi ll be requ ired lo hire, lire o r rccommcncl discipl i11c. 
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ARTICLE 42 - PAID TERMINAL LEA VE 

A. Any bargaining unit member who has completed twenty-five (25) years of full-time 
service at Middlesex College, may apply to participate in the Paid Terminal Leave 
Program to receive 8.4 months of the member's salary in paid terminal leave starting 
as of the following July I or January I. Eligibility is based on years of full-time 
service as of the anticipated first day/effective date of terminal leave, and compliance 
with the provisions of this Article, without regard to the employee's age or e ligibi lity 
for retirement. 

I. Altcmatively, any bargaining unit member who has completed twenty (20) years 
of full-time service al Midd lesex College, 111ay apply to participate in the Paid 
Terminal Leave Program to receive 4.2 months of the member's salary in paid 
ter111inal leave starti ng as of the following July I or January I. El igibil ity is based 
on years of full-time service as o f' the anticipated first day/effective date of 
terminal leave, and compliance with the provisions o l' this Article, without regard 
to the employee 's age or eligibility for retirement. 

II . Those who wish to part icipate in the Program 11111s t infor111 the C'nl lcgc Presiden t's 
designcc. in writing, of their intention to resign employment vol untari ly and to 
partici pate in the paid terminal leave program. a t least six (6) months prior to the 
anticipated lirst day/c lfoctivc date nl'tcrminal leave, and 11111st receive prior wrillcn 
approval from the College lo qualil'y . Any employee approved for paid terminal 
leave must submit an irrevoe11blc letter of vol untary resignation to be effecti ve 
immediately li>llowing completion of the paid terminal leave. /\ny employee. whn is 
terminated for cause or who resigns in lieu o l' tcnninat ion lo r cause. is no t eligible. 

C. The bcnelit is fixed at 8.4 months of the member's salary in pa id terminal leave aller 
twenty- five (25) years, nr 4.2 months ol' the member's salary in paid 1erminal leave 
alicr twenty (20) years. and will not increase or decrease ifan employee works more 
than 1wc111y (20) years hut less than lwcnly-fivc (25) years. or ii' the cmployc..: works 
more than 1wcnty-li vc (25) ycms. before decting to participate. No one resigning 
with less than twenty (20) years ofservice is el igible to participate. T he period of 
terminal leave docs not count 1owards the lwcn1y- li ve (25) years (or twenty (20) 
years) o r full -ti me service. 

D. No more than li ve (5) harga ining unit members may par1 icipatc in the Paid Tcrn1i na l 
I.cave Program in any liscal year. ll' more than li ve (5) employees apply in any liscnl 
year. particip:1111s will he chosen based 011 uni t seniority and the needs o r the ( 'o llcgc. 

I'. During Paid Tcnninal I .cave. a parlicipaling employee: 

I. Wi ll no t be required to report to work or 10 perform any job duties, and will be 
pa id his/her base ra1e or pay as or the effective date of termina l leave, includ ing 
any COPE incenl ivcs earned during cmploymenl , hut not inelucling shin 
d i ffercnti al. lead pay, or nny other pay d itforential , and will receive pay111e11 ts 0 11 

the College's regularly scheduled payro ll elates, snhjccl to :ipplicablc withholding; 
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2. Will be eligible to continue participating in the health insurance programs offered 
by the College, at the same rates the employee would have contributed ifstill in 
active service; 

3. Will be eligible to receive pension contributions and se1vice credits toward 
pension, subject to acceptance by PERC, and will be eligible for any other benefit 
the College is legally obligated to provide for employees, (e.g., temporary 
disabi lity, workers' compensation, family leave insurance, etc.); 

4. Will not receive any salary increases awarded to employees in active service or 
otherwise, wi ll not accrue any paid time off (holidays, vacation days, etc.), and 
will not receive payment for any paid time off; and 

5. Will not be eligible for recall, rehire or reemployment with the College. 

F. This Progmm cannot be used in conjunct ion with any other severance or terminal 
compensation program. 

(i. Any sevcrnncc program previously applicable lo any bargai ning 1mit employees. 
including the severance program set 0111 below will he eliminated and become nu ll 
and void as o r .lune 30, 2022. 

ARTICLE 43 - nlmATION Of A(; 1u:1,:MRNT 

This Agreement shall he cllcct ivc upon rati fication ancl shall continue in fu ll il)rcc and effect 
unti l June 30, 2028 
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WITNESS WHEREOF, the partieshereto have caused these presents to be signed by theirduly 
authorized officers as ofthe day and year fim shown above. 

SIGNED THIS __3__O_ 1--1---__DAY OF ~ J.U..V'"\:f' , 2024. 

THE BOARD OF TRUSTEES 
MIDDLESEX COLLEGE 

~ff~ 
§~

MAj&MCCORMICK, PRF.SIDENT 

Committee: ~ 

•~~#1~WJ!Uam odcwo~ 
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