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PERSONNEL ACTION FORM

EMPLOYEE NAME: Joseph Collins EFFECTIVE DATE: 9/20/2017
EMPLOYEE |D#:

ACTION:

1 NEW HIRE Transfer (Pension ID#:

Separation Title Change

[0 Promotion
[0 Leave of Absence

MOOO

Step Increase

Other - RESIGNATION

ACTION DETAIL / COMMENTS:
RESIGNATION FROM DPW SEASONAL POSITION
(last day of work Tuesday, September 19, 2017)

¥ lelter exPired & 11/15/1'7

For NEW HIRES ONLY:

DOB:
Dept./Div.:
Salary:

JIF Code:
Union:
Ethnic Code:

SS#:
Title:
Hours:
Type:
FLSA:

Job Class:

APPROVALS:

Human Resources Manager

Business Admirristrator

/ Mayor
/

Mayor
signature
req'd.

o YES A&Ho

/Q//ci / /7

Date *

Date

Date

s

Employee File U Pension
Dept. Head ADP

Offer / Term Letter Buy-out
Physical / RTW Exam Notify Union
MVR Check

Background Check
Drug Screen
ID / Keys /1T / etc.

HR:|} ./ \\ Y 9~ Payroll:




EMPLOYEE NAME:

EMPLOYEE ID#:

PERSONNEL ACTION FORM

Matthew Corcoran

EFFECTIVE DATE: 10/28/2017

ACTION:
0O NEW HIRE

Separation
[0  Promotion
[0 Leave of Absence

Transfer (Pension ID#:
Title Change

Step Increase

Other - RESIGNATION

HOOO

ACTION DETAIL / COMMENTS:

RESIGNATION FROM DPW SEASONAL POSITION

(last day of work Friday, October 27, 2017)

» /f;uer fxpiredf 10/1‘7/1'7

For NEW HIRES ONLY:

DOB: SS#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
i
APPROVALS . ,
4|
iy ” (Lo /02 1S ]i7
Human Resources Manager Date /
Business Administrator Date
Mayor
signature
req'd.
e Mayor / 0 YES jNO Date
HR:\| /1N, {f@ .5 Payroll: Benefits:
LAY
Employee File ¢ pension Medical Insuranc
Dept. Head ADP Dental
Offer / Term Letter Buy-out Chiroprattic
Physical / RTW Exam Notify Union

MVR Check
Background Check
Drug Screen
ID / Keys /1T / etc.




EMPLOYEE NAME:

PERSONNEL ACTION FORM

EMPLOYEE ID#:

James Meyers

EFFECTIVE DATE:

11/23/2017

ACTION:

00 NEW HIRE

Xl Separation
[0 Promotion
[0 Leave of Absence

Transfer
Title Change
Step Increase

HOOoo

(Pension ID#:

Other - RESIGNATION

ACTION DETAIL / COMMENTS:
RESIGNATION FROM DPW SEASONAL POSITION
(last day of work Wednesday, November 22, 2017)

# |t er expired 10/1'7/17

DOB:

For NEW HIRES ONLY:

Dept./Div.:

Salary:

JIF Code:

Union:

Ethnic Code:

SS#:

Title:
Hours:
Type:
FLSA:

Job Class:

APPROVALS:

A /é‘%//’/

an Resources Manger Date /
Business AdminfStrator Date
Mayor
signature
req'd.
/~ Mayor o ves o Date
/
E HR:| N o= Payroll: Benefits:
¢ E\f*";‘\\*%
Employee File "~ Pension Medical Insuranc
Dept. Head ADP Dental
Offer / Term Letter Buy-out Chiropracfic
Physical / RTW Exam Notify Union Lif
MVR Check OBRA
Background Check Opt - Out
Drug Screen
ID/Keys /1T / etc.




PERSONNEL ACTION FORM

EMPLOYEE NAME: Shawn M. Gardini EFFECTIVE DATE: 7/29/2017
EMPLOYEE |D#:

ACTION:

] NEW HIRE Transfer (Pension ID#:

Xl Separation Title Change

[0 Promotion
[0 Leave of Absence

Step Increase
Other - RESIGNATION

BHOOO

ACTION DETAIL / COMMENTS:
RESIGNATION FROM DPW SEASONAL POSITION
(last day of work Friday, July 28, 2017)

¥ /e”@ r expires /&//S/N

For NEW HIRES ONLY:
DOB: SS#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVALS: %
(,Q&,ﬁxﬂ Qme,/u /], /%//
Human Resources Manager Date
Business Adpainistrator Date
Mayor
signature
req'd.
7 Mayor o YES N0 Date

HR: /), 'S A & Payroll:

Employee File JN “ Pensnon
Dept. Head ADP

Offer / Term Letter Buy-out
Physical / RTW Exam Notify Union
MVR Check

Background Check

Drug Screen

ID/ Keys /IT/ etc.




PERSONNEL ACTION FORM
EMPLOYEE NAME: Diana Blundell EFFECTIVE DATE: 11/1/2017
EMPLOYEE |D#:
ACTION:
[0 NEW HIRE OO  Transfer (Pension ID#:
Separation [ Title Change
[0 Promotion [J Stepincrease
[0 Leave of Absence Other - RETIREMENT

ACTION DETAIL / COMMENTS:
PERS Retirement as per attached letter dated 4/12/17
provisions in accordance with CBA & Township Policy

For NEW HIRES ONLY:

DOB: SSH:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVA Kp%-
(:i‘f‘ﬂ Lo (7;(’ Mif—ff ///4)/1'7
\g\fxman Resources Manager Date!
/ usiness Administrator Date '
Mayor
m@ signature
req'd.
Mayor |A(YES o NO P Date
/
| HR:| . (g@{“\”:\‘{? payroll:| Vi X N\ Benefits:
T ud g“é’?‘f T 070 \f”; '
Employee File ' Pension ; ' Medical Insurance
.~ Dept. Head ADP Dental
~~  Offer / Term Letter Buy-out Chiropractic
— Physical / RTW Exam Notify Union Life
- MVR Check COBRA
~— Background Check Opt - Out
- Drug Screen
?S ) ID / Keys / IT / etc.




PERSONNEL ACTION FORM
EMPLOYEE NAME: Michael Curley EFFECTIVE DATE: 5/4/2017
EMPLOYEE ID#:
ACTION:
0 NEW HIRE OO0  Transfer (Pension ID#: )
Separation [0 Title Change
[0 Promotion [0 Step Increase
[0 Leave of Absence Other - RESIGNATION
ACTION DETAIL / COMMENTS:
RESIGNATION AS PER ATTACHED LETTER DATED 04/12/2017
For NEW HIRES ONLY:
DOB: SS#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVALS: /{/ W‘
(1247 ;7/‘,,&41/7‘4‘ L///S//7
Human Resources Manager ‘Date /
siness Administrator Date
Mavyor
. } 0(/(//»(/{/17) %{\g signature
7 req'd.
- Mayor #YES oNO Date
| 3\?/] HR: ’ \/ {1 fj’xﬁ\,ﬂﬂ Payroli: 1 Benefits:
é AL
v Employee File 7 Pension Medical Insyrdnce
v’ Dept. Head ADP Dental
! .~  Offer/ Terf Letter Buy-out Ch'{ozr‘actic
—  Physical / RTW Exam Notify Union Life
- MVR Check e COBRA
- Background Check Opt - Out
- Drug Screen
D/ Keys / IT / etc.




PERSONNEL ACTION FORM

EMPLOYEE NAME: Blaise Dipierro EFFECTIVE DATE: 6/8/2017
EMPLOYEE ID#:

ACTION:

[0 NEW HIRE Transfer (Pension ID#: )
Separation Title Change

Step Increase
Other - RESIGNATION

[0 Promotion
[0 Leave of Absence

KOOO

ACTION DETAIL / COMMENTS:
RESIGNATION AS PER ATTACHED LETTER DATED JUNE 8, 2017

For NEW HIRES ONLY:
DOB: SSH:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:

APPROVALS; % ,
/,Oc’lfufé GOt /%[3//7
/ Date

Human Resoutces Manaﬁe

&\/\/\ A 6lily

i
/Business Admmlstrator Date'

Mavyor
M/{ }l/é/@ signature
e . & 2 4 2 reg'd.
! Mavyor L VES 0 NO Date
HR:|| /| g}*{ b é\@f;\/“ Payroll: | Benefits:
-~ Employee File Pension Medical |§§' ance
Dept. Head ADP Der;‘c/a)/
Offer / Term Letter Buy-out Chifopractic
Physical / RTW Exam Notify Union 4
MVR Check
Background Check
- Drug Screen
— ID/ Keys /IT/ etc.




PERSONNEL ACTION FORM

EMPLOYEE NAME: Michael Fedorochko EFFECTIVE DATE: 9/2/2017
EMPLOYEE ID#:
ACTION:
0 NEW HIRE 1 Transfer (Pension ID#:
Separation [0 Title Change
[0  Promotion [0 Step Increase
[0 Leave of Absence Other - RESIGNATION
ACTION DETAIL / COMMENTS:
RESIGNATION AS PER E-MAIL DATED 08/28/2017
Jash clay 9/i)iv @
For NEW HIRES ONLY:
DOB: SSH:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVALS: @AW \ -
/ ~ |20,
P LIV IC ) %@/ [IEO]
"\ Human Resources Man3ger ate !
N PR
Gsifess Administrator Date
Mayor
signature
reqg'd.
Mayor },{“YES o NO Date
i HR:ll 05 N M\%\ﬂ Payroll: E Benefits:
Ny S YAV P .
N Employee File Pension Medical Insurarice
.~ Dept. Head ADP Dental
—  Offer / Term Letter Buy-out Chirpgractic
—  Physical / RTW Exam Notify Union Jife
- MVR Chack COBRA
- Background Check Opt - Out
-~ Drug Screen
— ID / Keys / IT/ etc.




PERSONNEL ACTION FORM

EMPLOYEE NAME: Marie Galioto EFFECTIVE DATE: 12/31/2016%
EMPLOYEE ID#:

ACTION:

[0  NEW HIRE [0 Transfer (Pension ID#: )
Separation O Title Change

[0 Promotion [0 Step Increase

[0 Leave of Absence [0 Other-

ACTION DETAIL

/ COMMENTS:

Termination of employment during probationary period, *employee's last day of
work was 12/30/2016
provisions in accordance with Township Policy

DOB:

For NEW HIRES ONLY:

Dept./Div.:

Salary:

JIF Code:

Union:

Ethnic Code:

SSH:
Title:
Hours:
Type:
FLSA:

Job Class:

Employee File
Dept. Head
Offer / Term Letter

Physical / RTW Exam

MVR Check
Background Check
Drug Screen
ID / Keys /T / etc.

O w(uc‘u 4 /A /50
Humagesaurces Manage ’Date
/ %fi ‘ /%,Jf; / gc/ 7

/7| Business Administrator Date

g Mayor

%" / ) signature

//7 L{yﬁ/%zj) req'd.
Mayor MES o NO Date

I3 hY 1) £, \
HR:| N
H

_ }\w\)ﬂ Payroll: /}'

Pension

ADP

Buy-out
Notify Union

\‘/f \ ﬂ Beneﬁts:‘

Medical Insurance
Dental
Chiropractic

Life

COBRA

Opt - Out




PERSONNEL ACTION FORM

(Pension ID#:

EMPLOYEE NAME: Daniel Garuccio EFFECTIVE DATE: 10/ \‘_—_\ /17
EMPLOYEE ID#:

ACTION:

0 NEW HIRE Transfer

[X] Separation Title Change

[0 Promotion Step Increase

O Leave of Absence

HODOO

Other - RESIGNATION

terms as per Blue Collar CBA and/or Township Policy

ACTION DETAIL / COMMENTS: last olm/ Changed. clve
RESIGNATION AS PER ATTACHED LETTER DATED 10/4/2017 o employer’> véquest. See

VAchhon Veqoesd @

# st day )37

For NEW HIRES ONLY:

/

Human Resources Manager

iness Administrator

Mayor
signature
/ - [er.

" Mayor JZES oNO

DOB: SSH:
.Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:

z ————

APPROVALS:

jo /fa / 7

ate

Jolit)

bate

Date

74

HR:| M‘O\ﬂ Payroll:|| ~/
O\

Employee File Pension
.~ Dept. Head ADP
/  Offer /Term Letter Buy-out
- Physical / RTW Exam Notify Union

- MVR Check
- Background Check
- Drug Screen

ID/ Keys / IT / etc.

(;JQ(X\O\\’Y Benefits:
v Medical Insurance

Dental

Chiropractic

Life

COBRA

Opt - Out




PERSONNEL ACTION FORM

EMPLOYEE NAME: Helen Goff EFFECTIVE DATE: 1/1/2017
EMPLOYEE ID#: 2344
ACTION:
[0 NEW HIRE O Transfer (Pension ID#: )
Separation [1 Title Change
O Promotion [1  StepIncrease
[0 Leave of Absence Other - RETIREMIENT
ACTION DETAIL / COMMENTS:
PERS disabilit\ﬁ'etirement as per attached tetterdated,
provisions in accordance with CBA & Township Policy l{; o\g
(ee currently on approved additional ESL 10/5/16 - 12/31/16) #* Pen&ii‘\c\ PERS Fm"f -
For NEW HIRES ONLY:
DOB: SSH:
Dept./Div.: Title:
Salary: Hours:
JF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
AN
. /{ N
APPROVALS: ( / % . , ’ .
/ Qu i lVE L CIAA A 18[9 / (o
Hyman Re%jzszlj?ﬁger Va4 / Datd
G - %Business Administrator Date
S Mayor
\\7‘7 : )WL/L@ signature
£ req'd.
Mayor /}@s o NO Date
P
\i i i o gé;\j\{\é payroll| “‘j““‘ fj\\f?é\fiﬁﬁ”’ Benefits
Employee File Wy Pension VO N Medical Insurance
i_;/ Dept. Head ADP Dental
Offer / Term Letter Buy-out Chiropractic
Physical / RTW Exam Notify Union Life
MVR Check COBRA
Background Check Opt - Out
Drug Screen
ID / Keys /1T / etc.




PERSONNEL ACTION FORM

EMPLOYEE NAME: Wayne R. Hamilton EFFECTIVE DATE: 4/1/2017

EMPLOYEE ID#:

ACTION:

[0 NEW HIRE
Separation
O Promotion
[0 Leave of Absence

Transfer (Pension ID#: )
Title Change

Step Increase

Other - RETIREMENT

MOOO

ACTION DETAIL / COMMENTS:

PERS Retirement as per attached letter dated E é

provisions in accordance with Employment Agreement & Township Policy

For NEW HIRES ONLY:

/ 0 zj

DOB: SSH:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
7
APPROVALS; i

/}m&zu,/z a%/CQq //7

Human Resources Mana/ge( " Date !

4[5 ]n

M

{

—_ Drug Screen

< ID/Keys/IT/etc.

usiness Adm!mstra’cor "Date
Ay Mayor
i) éWf /7% signature
A (e ﬁ req'd.
. Mavyor / YES o NO Date
e 7z - = 2
W HR: — I TS - Benefits:
\ \ ! HR \/i {/‘/{/f\ E /g ! Paer \ /”‘% ,Ul! )/g 1/2 f
o .
W — Employee File "1 'pension Medical Insurance
o Dept. Head ADP Dental
| //0  Offerf(Terni Letter Buy-out Chiropractic
— Physical / RTW Exam Notify Union Life
e MVR Check COBRA
— Background Check Opt - Out




cory

PERSONNEL ACTION FORM
EMPLOYEE NAME: Christian Hays EFFECTIVE DATE: 11/1/2017
EMPLOYEE ID#:
ACTION:
0 NEW HIRE O Transfer (Pension ID#:
X1 Separation [0 Title Change
[0  Promotion [0 Step Increase
[0 Leave of Absence X1 Other- RETIREMENT
ACTION DETAIL / COMMENTS:
PFRS Retirement as per attached letter dated 12/14/16
provisions in accordance with CBA & Township Policy
For NEW HIRES ONLY:
DOB: SS#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVALS:
/ // D) / /|7
Human Resources Manager " Date
”\ M [3)
usmess Administrator Date
Mayor
/l'[,/{,a signature
4 reqg'd.
Mavyor YES o NO Date
HR: / Payroll:|| ~/ Benefits:
N }p NG d\p“%\\'? fi
Employee File Pension ____ Medical Insurance
«~  Dept. Head ADP Dental
~~  Offer / Term Letter Buy-out Chiropractic
— Physical / RTW Exam Notify Union Life
- MVR Check COBRA
—  Background Check Opt - Out
— Drug Screen
P ID/Keys/IT/etc.




PERSONNEL ACTION FORM
EMPLOYEE NAME: Earl Icker EFFECTIVE DATE: 1/1/2017
EMPLOYEE [D#:
ACTION:
[0 NEW HIRE [J Transfer (Pension ID#: )
Separation [1 Title Change
[0  Promotion [0 Stepincrease
[0 Leave of Absence Other - RETIREMENT

ACTION DETAIL / COMMENTS:
PERS Retirement as per attached letter dated 10/24/2016
provisions in accordance with CBA & Township Policy

For NEW HIRES ONLY:

DOB: SSH:

Dept./Div.: Title:

Salary: Hours:

JIF Code: Type:

Union: FLSA:

Ethnic Code: Job Class:
APPROVAL77 W / /

G s (’)ﬂﬁwj\/l 10 /)™ //n

Huma Reources Manag r 7 Date

s Administrator Date

Q/{j ) / Mayor
) - i r
,, ANV gy
Mayor KYES o NO Date
2N Z = %
1__‘&\2] HR:|| \/ 2 %}\t ‘g??i %}‘{L o Payroll: || Q\,«/j é@\g?ié\\w Benefits:
Employee File Pension Medical Insurance
o Dept. Head ADP Dental
~__ Gffer / Ter Letter Buy-out Chiropractic
Physical / RTW Exam Notify Union Life
MVR Check COBRA
Background Check Opt - Out
Drug Screen
ID / Keys / IT / etc.




PERSONNEL ACTION FORM

EMPLOYEE NAME: Walter Kellert EFFECTIVE DATE: 2/8/2017
EMPLOYEE |ID#:
ACTION:
0 NEW HIRE [0  Transfer (Pension ID#: )
Separation 1 Title Change
[0 Promotion [0 StepIncrease
] Leave of Absence Other - RETIREMENT
ACTION DETAIL / COMMENTS:
Retirement as per attached letter dated 1/20/17
provisions in accordance with Township Policy
(employee is a member of DCRP)
For NEW HIRES ONLY:
DOB: SSH:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVALS: \\ / |
r 17;,7 Q(’s(b,(/\/‘ /:3/@/ ]
Huma/ spurces Manager Date
J é/ (=271
Busmess Administrator Date
(/ Mayor
signature
!;;/1"{/7//}‘1‘{" req'd.
viayor Date
y YES o NO y
N HR:| /| \7 7{3\\/\ payroll:|| \/ / \ / Benefits:
i 'k I N
.~ Employee File Pension X \%di/al \wsurance
; Dept. Head ADP \Den | ‘
L Offer / Termi Letter Buy-out | ! WH’O‘{})’BCUC
—  Physical / RTW Exam Notify Union || i \
—~  MVR Check \ \S \. COB ¢
~ Background Check _\_\ ~—0pt - Dut
- Drug Screen \\
DEET ID/Keys /IT/ etc.




PERSONNEL ACTION FORM

EMPLOYEE NAME: Laura Konczal EFFECTIVE DATE: 12/9/2017
EMPLOYEE ID#:

ACTION:
O NEW HIRE Transfer (Pension ID#:
Separation Title Change

Step Increase
Other - RESIGNATION

0 Promotion
[0 Leave of Absence

MOOO

ACTION DETAIL / COMMENTS:
RESIGNATION AS PER LETTER DATED 11/9/2017
last day of employment: 12/8/17

For NEW HIRES ONLY:

DOB: SS#:

Dept./Div.: Title:

Salary: Hours:

JIF Code: Type:

Union: FLSA:

Ethnic Code: Job Class:
APPROVALS ,

8))rz

Human Resources Manager Date
X\ AN U\/ 12)e >

Daté

Mayor
ignatur
L o
/ f Mayor ZYES o NO Date
s -

WCK}/M HR:| /| ; I :{g%{? Payroll:|| | Benefifs:
" Employee File o Pension Medical Insugafice
o Dept. Head ADP Den’il//
o Offer / Term Letter Buy-out Chirgpractic
e Physical / RTW Exam Notify Union
- MVR Check
- Background Check
- Drug Screen

— 1D/ Keys /T / etc.




EMPLOYEE NAME:
EMPLOYEE ID#:

PERSONNEL ACTION FORM

Leslie Koppel

EFFECTIVE DATE:

ACTION:

O
[
(N

NEW HIRE
Separation
Promotion
Leave of Absence

MODOO

Transfer
Title Change
Step Increase
Other - RESIGNATION

(Pension ID#:

2/16/2017

ACTION DETAIL / COMMENTS: _
RESIGNATION AS PER ATTACHED LETTER DATED FEBRUARY 16, 2017

For NEW HIRES ONLY:

DOB:

Dept./Div.:

Ethnic Code:

Salary:

JF Code:

Union:

SS#:

Title:

Hours:

Type:

FLSA:

Job Class:

—
\,

APPROVALS:

e

lC -4 A

i

i

Hg an Resozsgén??er /7

QQ/ / ('p/A 7

Date

2-17-17

V@aess Administrator/ ﬂc,\{m} W\f\\jor Date
Mayor
signature
_req'd.
Mayor JAYES aNO Date
”\\\%\4’/ HR: LJJ ) Pavroll: L,J Benefits:
e
t v Employee File \jﬁﬁ Pension Medical Insurance
~—  Dept. Head ADP Dental
o~ Offer (f(Ter‘m Letter Buy-out Chiropractic
— Physical/ RTW Exam Notify Union Life
— MVR Check COBRA
—_— Background Check Opt - Out
~——  Drug Screen
.~ ID/Keys/IT/etc.




PERSONNEL ACTION FORM

EMPLOYEE NAME: Marlene Kupsch EFFECTIVE DATE: 5/18/2017
EMPLOYEE ID#:

ACTION:

0 NEW HIRE Transfer (Pension ID#: )
Separation Title Change

Step Increase
Other - RESIGNATION

O Promotion
[0 Leave of Absence

OO0

ACTION DETAIL / COMMENTS:
RESIGNATION AS PER ATTACHED LETTER DATED 05/04/2017

For NEW HIRES ONLY:
DOB: SS#:
Dept./Div.: ' Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
G Hep f’h(d(\)’fw 5547//7
Human Resources I\/Ianag "Date’

Date
Mayor
signature
req'd.
Kyes oo Date
YW LN Ay Payroll: | Bepéfits:
! Loy &%\ ayroll: | epéfits:
j’x Employee File -+ pension ‘ Medica!g;&:.rance
.~ _ Dept. Head ADP Dental
- Offer / Term Letter Buy-out f?h{;;actic
- Physical / RTW Exam Notify Union ife
. MVR Check COBRA
- Background Check Opt - Out
e Drug Screen
ID / Keys /1T / etc.

J—
e



EMPLOYEE NAME:

PERSONNEL ACTION FORM

EMPLOYEE ID#:

Cristan Mariano

EFFECTIVE DATE:

1/1/2017

ACTION:

O NEW HIRE
Separation
[0 Promotion

O Leave of Absence

Transfer
Title Change
Step Increase

MODODO

(Pension ID#:

Other - RETIREMENT

ACTION DETAIL

/ COMMENTS:

PFRS Retirement as per attached letter dated 1/9/16
provisions in accordance with CBA & Township Policy

For NEW HIRES ONLY:

7 .
v

Xq//
(v
’&//

Employee File
Dept. Head

ffer / Tefm Letter
Physical / RTW Exam
MVR Check
Background Check
Drug Screen
ID/Keys /T / etc.

Pension

ADP

Buy-out
MNotify Union

DOB: SSH:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
[Z%P
VORI Ol(imjw 1O ]H\r\ko
Human Resotirces Maf ager ate
f’ Bu iness Admmlstrator Date
Mavyor
signature
req'd.
[ YES o NO Date
* ; 4 Y L ) e
.\%\\# ] HR: I Ve n | Q\gﬁ\;ﬁ? Payroll: || « ‘@\{j w}j\&{\éj Benefits:

iViedical Insurance
Dental
Chiropractic

Life

COBRA

Opt-0ut




PERSONNEL ACTION FORM

EMPLOYEE NAME: Kenneth McLaughlin EFFECTIVE DATE: 2/22/2017
EMPLOYEE ID#:

ACTION:

[0 NEWHIRE Transfer (Pension ID#: )
Separation Title Change

[0 Promotion
[l Leave of Absence

Step Increase
Other -

OooOnono

ACTION DETAIL / COMMENTS:
Termination of employment during probationary period, *employee's last shift
was 2/21/17 - 2/22/17.
provisions in accordance with White Collar CBA & Township Policy

For NEW HIRES ONLY:

DOB: SSH:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVALS: ﬂ W
oy O:ﬂ/(ﬁ,ﬂ/// Q/QQ/
Human Resources Manager Date’
DJ"‘("‘ZVEM Z . Z Z (/ (7
Business Administrator Date
Mayor
signature
_reqg'd.
Mayor /j;@gs aNo Date

LW HR: \/

\a@\(’\ Payroll: LX\A/J \9 ;)\ Benefits:

/ Employee File ' Pension Medical Insurance
-~ Dept. Head ADP Denta!

o ffer / Terfn Letter Buy-out Chiropractic

— Physical / RTW Exam Notify Union Life

e MVR Check COBRA

— Background Check Opt - Out

Drug Screen
CID ID/ Keys /IT/ ete.




PERSONNEL ACTION FORM
EMPLOYEE NAME: Carol Merwin EFFECTIVE DATE: 7/1/2017
EMPLOYEE ID#:
ACTION:
O NEWHIRE O Transfer (Pension ID#: )
Separation [ Title Change
0 Promotion [0 stepIncrease
[0 Leave of Absence Other - RETIREMENT

ACTION DETAIL / COMMENTS:

PERS Retirement as per attached letter dated June 20, 2017
provisions in accordance with Township Policy

For NEW HIRES ONLY:

Employee File
~~~  Dept. Head
e Offer / Term Letter
e Physical / RTW Exam
- MVR Check
- Background Check
— Drug Screen

ID/ Keys / IT/ etc.

Pension

ADP

Buy-out
Notify Union

DOB: SS#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVALS: M / /
BAN ©/5 1// 7
Human Resources Manager Date )
5, , A 4 )
‘ \ {;\\}\ {\A/\ (-é Q 7 \.7
jjB%siness Administrator Date
Mayor
signature
/;' V: req'd.
Mayor YES ©NO Date
! / : /
£ £ .
HR: \/ } i})\%ﬂ\\’\ Payroll: \f Xf}«\\\"\ Benefits:

Medical insurance
Dental
Chiropractic

Life

COBRA

Opt - Out




PERSONNEL ACTION FORM
EMPLOYEE NAME: Kenneth J. Nelsen EFFECTIVE DATE: 12/1/2017
EMPLOYEE ID#:
ACTION:
[0 NEW HIRE 0 Transfer (Pension ID#:
Separation O Title Change
0  Promotion [0 Stepincrease
[0 Leave of Absence Other - RESIGNATION
ACTION DETAIL / COMMENTS:
RESIGNATION AS PER LETTER DATED 11/30/2017
For NEW HIRES ONLY:
DOB: SSH#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVALS: %fj % (
LA o TR A AS l&/ﬁ/ﬁ
Human Resources Manager VY /Date
" Date
Mayor
signature
reqg'd.
ES b NO Date
| ifg}: HR:|| V|| 55% i Z%\éi’ \WVL Payroll: ?MMJ Benefits:
/ Employee File Pension Miedical Insu@j/re/
e Dept. Head ADP Dental /f
.~ Offer [ Term Letter Buy-out Chiropractic
— Physical / RTW Exam Notify Union Life
- MVR Check
- Background Check

Drug Screen
ID / Keys / IT / etc.




EMPLOYEE NAME:
EMPLOYEE ID#:

PERSONNEL ACTION FORM

Isabelle Oarsley-Rasmouki

EFFECTIVE DATE:

ACTION:

[0 NEW HIRE
Separation
[0  Promotion
[1 Leave of Absence

Transfer

HOooo

(Pension ID#:
Title Change

Step Increase

Other - RESIGNATION

10/26/2017

ACTION DETAIL / COMMENTS:

RESIGNATION AS PER LETTER DATED 10/17/2017
(Last day of employment: 10/25/17)

For NEW HIRES ONLY:

- MVR Check
- Background Check
— Drug Screen

ID/ Keys /1T / etc.

DOB:
Dept./Div.:
Salary:
JF Code:
Union:
Ethnic Code: Job Class:
o p %
G ss f,;&yﬂ,; ///9//’7
tﬁnan Resources Manager Date
,,éusmes’s Administrator Date
I Mayor
7 ) /Li/' signature
A ’ ’ . req'd.
Mayor #{YES 0NO Date
| HR:| N payroll: nefits:
/ Employee File Pension Medical ln;gﬁ‘{y
.~ Dept. Head ADP Denta <
.~ Offer /Term Letter Buy-out Chiggforactic
— Physical / RTW Exam Notify Union




PERSONNEL ACTION FORM

EMPLOYEE NAME: Katherine Pellino EFFECTIVE DATE: 12/7/2017
EMPLOYEE ID#:
ACTION:
[0 NEW HIRE O Transfer (Pension ID#:
Separation [ Title Change
[0 Promotion [1 Step Increase
[0 Leave of Absence Other - TERMINATION
ACTION DETAIL / COMMENTS:
TERMINATION OF EMPLOYMENT
For NEW HIRES ONLY:
DOB: SSH:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVALS: Q W
700 @ﬂ;mm /Q/?/7
Human Resources Manager Date/
NN \/\, R
Business Administrator Date
signature
f//)//?\’f:j M// req'd.
Mayor =~ LA VES oNO Date
HR:y Vi % Vi payroll: | |
1y Q H | S—
v &’?}2 |
Ve Employee File Pension Medical
.~ Dept. Head ADP Dental .~ »
Offer / Term Letter Buy-out Chirggractic
Physical / RTW Exam Notify Union i
MVR Check
Background Check
Drug Screen
ID / Keys /1T / etc.




EMPLOYEE NAME:
EMPLOYEE 1D#:

Jeffrey Pennock

PERSONNEL ACTION FORM

EFFECTIVE DATE:

9/1/2017

ACTION:

O
B4
O
O

NEW HIRE
Separation
Promotion
Leave of Absence

Transfer
Title Change
Step Increase

Hooo

{Pension ID#:

Other - TERMINATION

ACTION DETAIL / COMMENTS:

TERMINATION OF EMPLOYMENT .

For NEW HIRES ONLY:
R DOB: SS#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:

-
APPROVALS:

}/%o/"/

Human Resources Manager ‘pate
?
i o
{Busmess Administrator Date
: LT // Mayor
sighature
\\7_/5/ 7 /y%{/?/é/@) read,
Mayor A(YES oNO Date
GWM HR: Payroll: Benefits:
.~ Employee File Pension \f Medical Insurance [evmé
.~ Dept Head ADP v Dental Jeoymad
.~ Offer/ Terfn Letter Buy-out v/ Chiropractic (@«”ﬁ“"é(;{
— Physical / RTW Exam Notify Union S life Teppezel
— MVR Check COBRA
- Background Check Opt - Out
— Drug Screen

D/ Keys /IT / etc.

oy 10 / [

[




PERSONNEL ACTION FORM
EMPLOYEE NAME: Joseph Pownall EFFECTIVE DATE: 8/25/2017
EMPLOYEE ID#:
ACTION:
[0 NEW HIRE O  Transfer (Pension ID#: )
Separation O Title Change
[0 Promotion [0  Step Increase
O Leave of Absence Other - RESIGNATION
ACTION DETAIL / COMMENTS:
RESIGNATION AS PER ATTACHED LETTER DATED AUGUST 21, 2017
For NEW HIRES ONLY:
DOB: SS#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
o ot sl
ALZ .Vf(ﬂ/c;w 8]
’A\Human Resources Manager " Date
"‘
) / i
usiness dm:mstrator Date
Mavyor 1
%{/L!/L ) \.| signature fj/(;z ﬁ A f7
£ 9 req'd.
7 Mayor ;{ygs aNO Date
7 7
A - HRY \‘% \{“% Payroll: | Be}rif?/tsﬂ
% A i; N
e Employee File % Pension iViedical IHSUI‘%‘I;I/(;@
o Dept. Head ADP Dental/
Offer / Terin Letter Buy-out Chiropractic
- Physical / RTW Exam iNotify Union Lif
—  MVR Check ABRA
- Background Check Opt - Out
- Drug Screen
ID / Keys / IT / etc.




EMPLOYEE NAME:
EMPLOYEE ID#:

PERSONNEL ACTION FORM

John Riggs

EFFECTIVE DATE:

ACTION:

[0 NEW HIRE
Separation
[0 Promotion
[0 Leave of Absence

Transfer

KOOO

Title Change
Step Increase
Other - RETIREMENT

(Pension ID#:

1/1/2017

ACTION DETAIL / COMMENTS:
PERS Retirement as per attached letter dated 10/24/2016
provisions in accordance with Township Policy

Physical / RTW Exam
MVR Check
Background Check
Drug Screen

ID/ Keys / IT / etc.

Notify Union

For NEW HIRES ONLY:
DOB: SS#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVA@ ‘ZQ /
G s7Ls ﬁmcwt;u /0 194 1o
Human Resou ces Manager Date /
}Z/é/ Jp-26-14
858 Administrator Date
v /(/Q/ Mayor
VT o~ signature
g {”Uz?/é(f‘) - req'd,
Mayor YES o NO Date
"‘S}é HR: L_:;/J O :g%g\?& » Payroll: V4 ] \ 3\2%\}&5} Benefits:
v Employee File Pension Medical Insurance
/ Dept. Head/ : ADP Dental
,// ffer / Tefm Letter § ___ Buy-out Chiropractic

Life
COBRA
Opt - Out




PERSONNEL ACTION FORM

EMPLOYEE NAME: Catherine Schulmeister EFFECTIVE DATE: 6/23/2017
EMPLOYEE ID#:
ACTION:
[0 NEW HIRE O Transfer (Pension ID#: )
Separation O Title Change
O Promotion [0 Step Increase
[0 Leave of Absence Other - RESIGNATION
ACTION DETAIL / COMMENTS:
RESIGNATION AS PER ATTACHED LETTER DATED 6/4/2017.
Provisions as per White Collar CBA and Township Policy.
(Last day: June 22, 2017)
For NEW HIRES ONLY:
DOB: SS#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: Job Class:
APPROVALS ﬂ HVL:
ﬁ«uzu/{) Q(j(ﬁ—ﬁ\/\zf //7
: Human Resources Manage Da e
!!f\ /M~ U 0 f ]
7' _Business Administrator Date
Mayor
M/g,%/{/{z/}/@ signature
£ req'd.
Mayor #{YES 0 NO / Date
Z
N HR:|| | i};ﬁ \ ’\\\/\ Payroll:|| \/| g\isiw \\’\ Benefits:
l o~ Employee File Pension Medical Insurance
o Dept. Head ADP Dental
7~ Onfer/T@/ Letter Buy-out Chiropractic
— Physical / RTW Exam Notify Union Life
- MVR Check COBRA
— Background Check Opt - Out
o Drug Screen
ID / Keys / IT / etc.




PERSONNEL ACTION FORM

EMPLOYEE NAME: Chrisse Turner EFFECTIVE DATE: 7/1/2017
EMPLOYEE |ID#:

ACTION:

0 NEW HIRE Transfer (Pension ID#: )
Separation Title Change

[ Promotion

O Leave of Absence

Step Increase

ROOO

Other - RETIREMENT

ACTION DETAIL / COMMENTS:
PERS Retirement as per attached letter dated May 15, 2017
provisions in accordance with Township Policy

(note: date was changed from 6/1/17 to 7/1/17)

DOB:

For NEW HIRES ONLY:

Dept./Div.:

Salary:

JIF Code:

Union:

Ethnic Code:

SSH:
Title:
Hours:
Type:
FLSA:

Job Class:

APPROVALS: Q %
g Q C/\C‘VP/M

/ /f’7

Drug Screen

; ID / Keys / IT / etc.

[\{Iuman Resources l\/lanager ! Ddte
Business Administrator Date
Mavyor
W signature
/ req'd.
' Mayor YES o NO Date
£
N HR:|| V a}?@@{\ Payroll: yh:
; e
1
~~ Employee File U pension Medical Insurafice
-~ Dept. Head ADP De’:t}[,/
- Offer/Tef?fﬁfLetter Buy-out Chifopractic
- Physical / RTW Exam Notify Union Life
- MVR Check COBRA
— Background Check Opt - Out




PERSONNEL ACTION FORM

EMPLOYEE NAME: Joseph VanHest EFFECTIVE DATE: 4/11/2017
EMPLOYEE |ID#:

ACTION:

0 NEW HIRE Transfer (Pension ID#: )
Separation Title Change

Step Increase
Other - RESIGNATION

O Promotion
O Leave of Absence

KOOoO

ACTION DETAIL / COMMENTS:
RESIGNATION AS PER ATTACHED E-MAIL DATED APRIL 11, 2017

For NEW HIRES ONLY:

DOB: SS#:
Dept./Div.: Title:
Salary: Hours:
JIF Code: Type:
Union: FLSA:
Ethnic Code: . Job Class:
APPROVAp /
Aps s &FJWJ Y /i //7
Human Resources Manager 4 Da e
) /J\/ / S~ '/1 [ [ ? } L7
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PERSONNEL ACTION FORM

EMPLOYEE NAME: Patricia Williams EFFECTIVE DATE: 7/1/2017
EMPLOYEE ID#:

ACTION:

[0 NEW HIRE Transfer (Pension ID#: )
Separation Title Change

O Promotion
O Leave of Absence

mOooo

Step Increase
Other - RETIREMENT

ACTION DETAIL / COMMENTS:
Retirement as per attached letter dated 5/8/17
provisions in accordance with Township Policy
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