





Preamble — The Contract made between the Township of Washington (hereinafter referred to as the “Employer” ) and
(AFSCME NJ Council 63, American Federation of State County and Municipal Employees, AFL-CIO Majority
Representative, and its affiliated Local 3303L, (hereinafter referred to as the “Union”) covering employees in the
designated unit, has as its intent and purpose the promotion of harmonious employee relations between the employer
and employees represented by the Union; the establishment of equitable and peaceful procedures for the amicable
resolutions of all disputes and grievances and determination of wages, hours of work and other terms and conditions of
employment. The effective date of this agreement shall be JANUARY 1, 2021 to DECEMBER 31, 2024.

As the Employer recognizes the Union; it is the responsibility of the Employer to forward all new hire,
disciplines/grievances, promotions, etc. to AFSCME NJ Council 63 as the Majority Representative to 1373 Chews Landing
Road, Laurel Springs, New Jersey 08021, or Fax (856) 512-2193, and the Local 3303L. This will occur simultaneously as
the employee is served.

American Federation for State County and Municipal Employees, AFSCME NJ Council 63 reserves the right to begin
negotiations a year prior to the expiration date of the current contract.

Article 1
Recognition

The Employer recognized the Union as the bargaining agent for the purpose of establishing salaries, wages, hours, and
other conditions of employment for all of its employees in the classifications listed herein and for such additional
classifications as the parties may later agree to include. This recognition, however, shall not be interpreted as having the
effect of, or in any way abrogating, the rights of employees as established by the laws of 1974, Chapter 123.

Article 2

Dues Deduction and Agency Shop

See Work Place Democracy Act S-2137/A-3686
Article 3

Work Schedules

A. The present work schedule is as follows with each day consisting of 8 hours
1. Forty (40) hours per week, Monday through Friday from Labor Day to Memarial Day — 8:00
am to 5:00 pm.

2. Thirty-two (32) hours per week, Monday through Friday from Memorial Day to Labor Day —
8:00 am to 5:00 pm.

B. All employees shall receive two (2) fifteen (15) minute breaks, one during the first half of the
employee’s shift and one during the second half of the shift. Breaks scheduled at the discretion of
the Department Head.



C. All employees shall receive a (1) hour unpaid lunch break to be scheduled at the discretion of the
Department Head during designated lunch break times, not to include the first and last hour of the
work day. The lunch break must be taken in full at designated lunch times.

D. For the length of the contract, a day is to be recognized as eight (8) hours of work time.

Article 4

Overtime

A All time worked in excess of the employee’s normal work week as defined in Article 3 (either 40 hours or 32
hours) shall result in the employee being compensated at time and one-half of his/her normal hourly rate.

B. All work performed on Sunday shall be compensated at double-time the normal hourly rate

C. Only time worked, pre-planned vacation, scheduled sick leave and holidays shall count as “time worked” for
purposes of overtime calculations. All other leave time shall not count towards time worked for overtime
purposes.

D. Except in cases of emergency, at least one hour of advance notice shall be given for additional hours of work
that may be required at the end of a work day.

E. If an employee is required to work 15 minutes beyond his/her regular shift, he/she shall receive credit for at
least % hour of work. If he/she is required to work 30 minutes beyond his/her shift, he/she shall receive credit
for at least one hour of work.

F. If an employee is required to work beyond ten (10) consecutive hours in one day, he/she shall be compensated
at a rate of double time for all hours worked in excess of ten hours. The excess hours shall not be counted as
hours worked for purpose of overtime calculation since the employee has already been paid a premium for
those hours. Hours up to 10 hours shall be counted as time worked for purposes of overtime calculation.

G. If an employee is called in during a holiday, he/she shall receive double time for hours worked, but only the time
worked shall be counted towards overtime for that week.

H. All overtime must be pre-approved by the appropriate Department Head.

I Student Interns/Part Time/Seasonal employees shall not be offered overtime unless rank and file members are
offered and are unavailable or refuse to work overtime.

Article 5

Call In Time

A. Any employee who is required to return to work during a period other than his/her regularly scheduled hours,
shall be paid time and half or whatever the appropriate rate for such work and shall be guaranteed not less than
two (2) hours pay, regardless of the number of hours actually worked. Time shall begin at time of call, allowing a
minimum of thirty minutes from time of call to actual reporting for work.

Article 6

Insurance






The amounts to be paid are as follows for each year of the contract:

2021  Family, Husband-Wife, Parent-Child.......S 500.00 dollars

Single Individual ...........................5 200.00 dollars
2022  Family, Husband-Wife, Parent-Child.......S 500.00 dollars
Single Individual .....cooeucvieeennee $ 200.00 dollars
2023  Family, Husband-Wife, Parent-Child.......S 500.00 dollars
Single Individual ...........................5 200.00 dollars
2024  Family, Husband-Wife, Parent-Child.......$ 500.00 dollars
Single Individual ............c.c...........$ 200.00 dollars

The Township agrees to maintain medical and prescription coverage for employees retiring in good standing,
along with their spouses and dependents, whether by pension or disability and will reimburse retirees for any
increases in copays for prescriptions. Any employee hired after July 23, 2018 will not be entitled to
reimbursements for any increase in copays for prescriptions after retirement.

Article 7
Worker’s Compensation

A

When an employee is injured on duty, he/she is to receive worker’s compensation. The payment shall not be
less than the employee’s net salary (take home pay) during the period of disability, not to exceed one year.
An employee who is injured on the job and is sent home, or to a hospital or doctor’s office to obtain medical
attention, shall receive pay at the applicable rate for the balance of his/her regular shift for that day.

Article 8
Sick Leave

A. Full time employees covered by this Agreement shall be entitled to the following sick leave of absence with pay:

i Starting January 1, 2019, Six (6) hours per month from Memorial Day to Labor Day and Eight (8) hours
per month from Labor Day to Memorial Day, a total ninety (90) hours per year. If an employee requires
none or a portion of such allowable sick leave for any calendar year, that portion not taken shall
accumulate from year to year.

B. Sick leave for purposes herein shall mean absence from duty by an employee because of personal illness by

reason of which such employee is unable to perform his/her usual duties of their position, exposure to
contagious disease, has a member of the immediate family (child, spouse, unmarried brother or sister, parent of
member of the immediate family) with an iliness which requires the employee to stay at home or take the
relative to receive medical care, or employee has a need to visit a medical professional during municipal
business hours.

An employee who does not expect to report to work because of personal iliness or for any reason included in
the definition of sick leave, shall notify their department head or supervisor in charge by telephone or personal
message at least one hour after the start of the work shift. Sick leave can be taken in quarter-hour increments.
If an employee is absent for three (3) consecutive working days, which is equivalent to twenty-four (24) working
hours, the employer may require acceptable medical evidence. The nature of the illness and the length of time
the employee shall be absent should be stated on the medical certificate.




In the event of retirement, or resignation of employment, an employee shall receive a lump sum payment at
their then hourly rate of pay for one hundred (100%) percent up to fifteen thousand ($15,000) of accumulated
sick time. In the event of resignation/layoff, the maximum payable will be $15,000. All employees must request
compensation for earned and accumulated leave days (accumulated as of the beginning of the 21% year), to be
paid beginning in the 21 year of his/her employment, and continuing in years 22, 23, 24 and 25. The yearly
payments shall be one-fifth (1/5) of the employee’s unused and accumulated leave fixed until retirement as of
the date of the initial request (e.g. at the 21% year, the employee has accumulated $35,000 worth of leave time;
the employee will be paid $7,000 per year in years 21, 22, 23, 24 and 25). Sick leave for purposes herein defined
to mean absence from duty of an employee because of personal illness by reason for which such employee is
unable to perform the usual duties of his/her position.

The Township agrees to maintain coverage of a medical/hospitalization plan for the retiring employee on
pension or medical disability.

In cases of prolonged iliness when an illness when an employee exhausts his accrued sick leave, the employee
may authorize the Township to use his/her deemed vacation as sick time.

Article 9

Bereavement Leave

A leave of absence with pay shall be granted to an employee desiring such leave because of a death in the
immediate family as listed below

One (1) working day* Aunt, Uncle, Niece, Nephew
Two (2) working days Grandfather, Grandmother, Son-in Law, Daughter-in law
Five (5) working days Father-in Law, Mother-in Law, Brother-in Law, Sister-in Law

Seven (7) working days Mother, Father, Sister, Brother

Fifteen (15) working days  Spouse, Son, Daughter, Grandchild

In the event of the death of any other relative, accumulated sick leave may be utilized.

Proof of death and relationship may be required at the Township’s discretion.

Additional days of leave may be granted by the Department Head as Administrative leave, without pay, due to
extenuating circumstances, at the request of the employee.

*A working day is equal to eight (8) consecutive hours worked by clerical personnel.

For the purpose of this article, step parent/sibling/child shall be considered the same as immediate family.

Article 10
Leave of Absence



A Upon request an employee may be granted a leave of absence without pay for up to one hundred-twenty (120)
working days where necessary for medical reasons, maternity or paternity, or for other reasons satisfactory to
the employer. The employee shall be responsible for the continued health insurance payments and shall make
suitable arrangements with the Township for the continuation of benefits.

B. Military Leave: Military leave will be granted in accordance with State and Federal Law

C. Court Leave: Full-time employees shall be granted a leave of absence with pay, if they are called for jury duty for
the time actually spent in court, provided such time is not a regular part of the duties of the employee. At times
employees are subpoenaed as witnesses. In those cases, an employee may request that the Township consider
granting said leave to give subpoenaed testimony with pay. Requests for subpoenaed witness pay may be
granted on a case by case basis.

The employee must notify his/her supervisor immediately upon receipt of summons for jury duty.

This section does not apply where an employee voluntarily seeks jury duty. No reimbursement of wages will be
made for jury duty during holidays or vacations.

In order to receive pay for jury duty, adequate proof must be presented of time served on a jury and the amount
received for such service.

Article 11

Holidays and Personal Days

A. The following days are recognized as paid holidays:
New Year’s Day Columbus Day
Martin Luther King’s Day Thanksgiving Day
Washington’s (President’s) Birthday Day after Thanksgiving
Good Friday Memorial Day
Fourth of July Labor Day
Christmas Day Veteran’s Day
Day after Christmas Juneteenth
B. To be eligible for pay for holidays, the employee must have worked the last scheduled work day before the

holiday and the first scheduled work day after the holiday, unless such employee has been granted an approved

vacation, personal day or leave, or was out on sick leave. If an employee was out on sick leave the Township may
require a doctor’s certificate.

C. Employee will receive a floating Holiday for the Fourth of July only when it falls on a Friday or Saturday. Floating
holiday must be taken in that calendar year. Holidays that fall on Sunday, shall be celebrated on the following
Monday.

D. Employees shall receive twenty-four (24) personal hours per year. During the first year of employment, personal

time will be prorated based on date of hire. An employee shall give one (1) hour notice, unless there is a
personal emergency. Unused personal days may not be carried over from one calendar year to the next.
Employees who terminate their employment shall be reimbursed for any unused personal hours, prorated on
the number of months of employment completed in the calendar year of their termination. Personal hours can
be taken in one (1) hour increments.

E. No holiday shall be granted other than those listed above, except such other holidays as are officially declared
by the President of the United States or Governor of the State of New lersey or when the Township Council






Article 13

Layoff

A

In the event it becomes necessary to lay off employees, employees shall be laid off in the inverse order of their
seniority. The Employer agrees to give thirty (30) days notice to the Union and the employee. Notice must be
given in writing.

B. In the event of a reduction in the work force, an employee with seniority, having held a position within a
Township department has the right to bump down to another position provided there exists proven ability
and/or aptitude.

C. Employees shall be recalled from a layoff by seniority. Employees laid off shall be placed on a Township-wide
recall list.

D. All employees laid off shall receive the following severance pay.

a. 1to 3 years of service 2 weeks pay

b. 4to 7 years of service 4 weeks pay

c. Above 7 years of service 6 weeks pay
E. No Student Interns/Part Time/Seasonal Employees will be allowed in the event of a layoff.
Article 14

Discipline and Discharge

A.
B.

This paragraph shall only apply to permanent, non-probationary full time employees.

All disciplinary actions shall be for just cause. An employee may be suspended or discharged immediately prior
to an appeal or grievance hearing where it is determined by the township personnel that the employee is unfit
for duty or is a hazard to any person if permitted to remain on the job.

Employees are obligated to comply with all the rules and regulations of the employer provided such rules do not
conflict with the express provisions of this agreement and are not otherwise uniawful and improper. Such rules
and regulations shall be applied uniformly and without discrimination. The rules and regulations should be
accessible to employees so that an employee can refer to them when needed. An employee who reasonably
believes that he or she may be subject to disciplinary action in connection with any questioning by the Employer
may have a Union representative present during such questioning. This shall not apply to interviews which are
intended to provide counseling, information or instruction.

The employer shall provide a copy of disciplinary charges to the employee and a copy of the notice shall be
provided to the local Union representative. An employee may appeal a disciplinary finding beginning at the third
step of the grievance procedure and within 10 working days of its occurrence. Nothing shall prevent the Union
representative from investigating any discipline brought by the Employer. An employee is entitled to have a
Union appointed representative at any grievance disciplinary hearing. Employees required as witnesses at such
hearings as well as the local Union representative shall not suffer any loss of regular pay. If the decision for
direct reinstatement is with pay, the Township shall not receive credit for wages or compensation earned by the
employee while he/she is not employed by the Township unless the employee receives unemployment
compensation. Such compensation shall be subject to the rules and regulations set forth by unemployment.

The reckoning period for all disciplinary action shall be one year from the date of the final action. All copies and
references to disciplinary action imposed on an employee shall not be considered for future sentencing in a

10






within said ten (10) day period shall deem and constitute an abandonment of the grievance. The Department
Head shall try to adjust the matter and shall respond to the employee or shop steward in writing within ten (10)
working days.

Step Two:
If the grievance has not been settled, it shall be presented to the Township Personnel Coordinator in writing
within (10) working days, after the Department Head’s response was due. The Personnel Coordinator shall meet
with the shop steward and respond in writing within ten (10) working days.

Step Three:
If a grievance remains unsettled, the representative may within ten (10) working days after the reply of the
Personnel Coordinator is due, given written to the Mayor or his/her designee, requesting a hearing with the
aggrieved employee, his/her shop steward, the Mayor or his/her designee and the Business Representative of
the union. The hearing will be held in no less than three (3) working days and no more than twenty (20) working
days.

Step Four:
If the grievance remains unsettled, the representative may within thirty (30) working days after the reply of the
Mayor or his/her designee, by written notice to the Mayor or his/her designee proceed to arbitration. A request
for arbitration must be made no later than such thirty (30) day period and failure to file within said time will
constitute a bar to such arbitration, unless otherwise agreed.

Section 2:
Arbitration proceedings shall be conducted by an arbitrator who will be selected by the Employer and the Union,
within seven (7) working days after notice has been given. If the parties fail to agree upon an Arbitrator, the New
Jersey Public Employment Relations Commission (P.E.R.C.), will be requested by either or both parties to provide
a panel of official Arbitrators. The Arbitrator shall be requested to issue his decision within thirty (30) days after
the conclusion of testimony and argument. The Arbitrator’s decision shall be binding on both parties.

Section 3:
Expenses for the Arbitrator’s service and the proceedings under Section 2 and 3 shall be borne by both parties.
No employee shall be denied his compensation for his appearance as a witness in accordance with this Article. If
either party desires a verbatim record of the proceedings, it may request that such a record be made, providing
it pays for the record and makes copies available to the other party and the Arbitrator.

Section 4:
Union will notify the employer in writing of the names of its members (a maximum of three members) who are
designated by the Union to represent employees under the grievance procedure. One (1) member so designated
by the Union will be permitted to confer with other Unions, employees, and with Township representatives
regarding matters of employee representation during working hours without loss of pay for periods not in
excess of one (1) hour per week unless additional time is authorized by the Township.
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Part Time Employees working 1476 hours per year shall be entitled to three (3) six (6) hour vacation days per
year. Any Part Time Employee working more than 20 hours per week but under 1476 hours per year shall be
entitled to two (2) five (5) hour vacation days per year. Seasonal Employees are not entitled to vacation time.
Employees can carry 5 days (a work day as recognized in Article 3 D) of vacation time over into the next year.
Additional time may be permitted at the discretion of the Department Head with the approval of the Mayor.
After completion of the first full year of credited employment all vacation time will be credited up front to the
employee on January 1% of each year.

Probationary employees vacation time accrued will not be available to use until the employee has been
employed for ninety (90) days.

Employees shall be allowed to use vacation time in two (2) hour increments.

Upon retirement or termination or resignation of employment, employees shall be paid for all vacation leave
not used at their then hourly rate of pay.

Vacation time shall be determined by the length of credited full-time service except those re-employed within a
two-year period following termination of employment.

A leave request form must be submitted at least thirty-two (32) working hours in advance for all vacation
requests of four or more days. For requests of less than four (4) days, eight (8) working hours notice must be
given.

Township shall provide a window period From January 1 through February 28 of each year, during which
employees may (but shall not be required to) submit requests for vacation leave during the balance of the year
from March 1 onward. If, at the end of the window period, there is a conflict regarding the choice of available
vacation days, employees who have submitted their requests during the window period shall be given
preference according to seniority; provided, however, that in a case of a tie in seniority, preference shall be
given to those requests which are submitted first. Township shall confirm employee’s requests by March 15 of
each year.

In case of vacation requests made outside the window period, preference shall be given to those requests which
are submitted first; provided, however, that if two or more requests are submitted simultaneously, seniority
shall prevail.

Vacation requests scheduled for the window period of January 1 to February 28 shall be considered by seniority
basis. All requests must be submitted by December 1 of the prior year.

Article 22
General Provisions

Section A: Bulletin Boards

Bulletin Boards will be provided by the Employer at permanent work locations for the use of the Union, for the
sole purpose of posting Union announcements and other Union information.

Section B: Union Activities on Employers Time and Premises

The Employer agrees that during working hours, one (1) hour total a week, on the Employer’s premises and
without loss of pay, Union representatives shall be allowed to:

1. Post Union Notices

2. _ Distribute Union Literature
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members are offered and are unavailable or refuse to work overtime. Seasonal employees scheduled working
hours will be the same as the department they are working in.

Employer may hire a maximum of Five (5) Part Time Employees to fill the needs of the Township at any given
time. No Part Time Employee will be allowed in the event of a layoff. Part Time employees shall not be offered
overtime unless rank and file members are offered and are unavailable or refuse to work overtime. Part Time
employees will work no more than 30 hours a week from Labor Day to Memarial Day and no more than 24
hours a week from Memorial Day to Labor Day and they must follow the same work schedule as rank and file
members.

Article 24
Job Posting

A.

Any vacancies or newly created positions shall be posted prominently for thirty-two working hours. The posting
shall include, but not limited to the classification, the salary, an abbreviated description of the job, and any
required qualifications, and the procedure to be followed by employees interested in applying.

A copy of each notice posted shall be forwarded to the Local Union.

Posted positions shall be filled from those applying and by the most senior employee who has the necessary
ability and aptitude to perform the required duties. If no present employee has the necessary ability and
aptitude to perform the required duties, then the Employer may fill the job with a new employee.

Article 25
Maintenance of Existing Condition

A.

The Township agrees that all lawful benefits, terms, and conditions of employment existing at the
commencement of this Agreement shall be continued in effect in accordance with New Jersey Law.

Article 26

Wages

1. In Order to receive retroactive payment under this Agreement, bargaining unit members must either
(a) be actively employed as of January 1, 2021, or (b) have retired in good standing during the term of
the agreement.

2. For the purposes of years of service, unit members beginning employment on or after July 1% of any
given year, would be required to work until December 31% of the succeeding year, all of which would
be counted as their “Year 1”. January 1% of the next year, would begin their “Year 2.”

3. Allincrements will be effective only on January 1% of every year. Unit members shall only receive one
pay raise (January 1) of each year.

4. Starting Office Assistant will move to Office Assistant after a year.

2021 2022 2023 2024
Starting Office
Assistant
Year 1 17.47 17.47 17.47 17.47
Year 2 17.99 17.99 17.99 17.99
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