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PREAMBLE

This Agreement entered info by the Cranford Free Public Library
Board of Trustees, hereinafter referred to as the “Library” and the
Communications Workers of America, AFL-CIO, hereinafter referred to as
the “Union,” has as its purpose the promotion of harmonious relations
between the Union and the Library, and to provide for conduct of the
business of the Library under methods that will further to the fullest extent
possible the economy and efficiency of operations, realization of maximum
levels of productivity and service to the public, and protection of property. It
is the further intent and purpose of this Agreement to assure sound and
mutually beneficial warking and economic relations between the parties
hereto, to provide an orderly and peaceful means of resolving any
misunderstandings or differences which may arise, and to set forth herein
agreements between the parties concerning rates of pay, hours of work
and other conditions of employment,

The Library and the Union agree that the working environment shall
be characterized by mutual respect for the common dignity to which all

individuals are entitied,




ARTICLE 1
RECOGNITION

The Library recognizes the Union as the sole and exclusive
representative for the collective negotiations unit which consists of all
fullime and regularly employed part-time professional  and
nonprofessionalEmployees employed by the Cranford Free Public Library
Board of Trustees, including Reference Librarian, Librarian, Page, Senior
Librarian, Technical Service Assistant, Desk Assistant, Library Assistant,
Children's Assistant,Clerk/Technical Services, Clerk/Acquisitions, Senior
Library Assistant, Principal Library Assistant, Supervising Library Assistant,
Library Associate, Building Maintenance Worker and Monitor, but excluding
all managerial executives, confidential employees, supervisory employees
within the meaning of the act, craft employees, casual employees, high
school pages, administrative secretary and all other Employees employed
by the Employer. If the Employer adds new titles to the units that are
clearly not managerial, supervisory or confidential, it agrees that within
thirty (30) days, it will Notify the Union Give a copy of any job specification
for the new title to the Union(3)Advise the Union of the proposed hours of
work wages and other terms and conditions of employment established for
the title. The Employer further agrees, if requested by the Union within
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thirty (30) days after notification to the Union as provided above, to
schedule a meeting to review whether or not the new fitle should be
included in the unit, and if it is so included, to negotiate any disputes which
may exist concerning negotiable issues. It is the intention of the parties, if
possible, to reach mutual agreement on inclusion of new fitles that
appropriately belong in the unit. It is the further intention of the parties to
use wage scales for existing titles as a basis to determine the

appropriateness of the wage rate established for such new fitles.

3
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ARTICLE 2
UNION DUES

A. New Hires

1. The Union shall have the right to meet with newly hired
employees without charge to the pay or leave time of the employees, for up
to thirty (30) minutes, within thirty (30) calendar days from the date of hire.
Said meeting shall be during individual meetings or group meetings. The
Union shall be able to schedule an individual or group meeting with a newly
hired staff member(s) on work time to meet with a representative
designated by the Union for up to thirty (30) minutes, so long as the Union
provides at least one week advance written notice to the Director. If a Shop
Steward(s) attends a meeting with a newly hired staff member(s) the
Steward’s time will be counted as paid time.

2. Within ten (10) calendar days from the date of hire of any
bargaining unit employee, the Employer shall provide the following contact
information to the Union in an Excel file format or other format mutually
agreed hetween the Employer and the Union: name; job title; worksite
location; home address, work telephone numbers, and any home and
"personal cellular telephone numbers on file with the Employer, date of hire,

and work email address and any personal email address on file with the
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Employer. As requested, not to exceed two (2) times per calendar year, the
Employer shall provide the Union, in an Excel file or similar format mutuaily
agreed between the Employer and the Union, the following information for
all negotiations unit employees: name; job title; union membership status;
full-time or part-time status; salary, home address, work, home and
personal cellular telephone numbers, date of hire, and work email address
and personal e mail address on file with the Employer.

B. Dues Check-Off

1. Upon receipt of a properly written authorization from an employee,
the Employer will deduct Union dues in an amount certified by the Union
within thirty (30) days of receipt by the Employer. The Employer shall remit
the dues to the following address: CWA Dues, Communication Workers of
America, P.O. Box 79176 , Baltimore, MD 21279-0176.

2.  Said remittance shall be made by the tenth (10th) day of the
month following the calendar month in which such deductions are made
along with a report in one of the following file formats: MS Excel, comma-
delimited, tab-delimited or text (excel preferred) with the following
information regarding those from whom such deductions were made :
Payroli ID, last 4 digits of SSN, Last Namé, First Name, Middie initial,

Hourly Pay Rate (actual hourly rate, not calculated based on hours

5
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worked), Dues Paid, Pay Date or Pay period end date, Street Address line
1, Street Address line 2, City, State, Zip, Work Location (if applicable) .
The report shall be sent to cwadues@cwa-union.org. A copy of the report
shall also be sent to ptrigger@cwa1031.org.

3. All deductions under this Article shall be subject to revocation
by the employees who executed such authorizations. A written revocation
must be given by the employee within ten (10) business days following the
employee’s anniversary date of hire. The Employer shall notify the Union of
such revocation within five (5) business dates thereafter and deductions
must stop as of the thirtieth (30th) day following the anniversary date.

C. Hold Harmless

The Union agrees to indemnify and hold the Library harmless against
any and all claims, suits, orders or judgments brought or issued against the
Library or the Union under the provisions of this Article of the Agreement
and for any attorneys' fees and costs incurred by the Library in connection

with any such claims, or suits, orders or judgments that may be filed.

6
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ARTICLE 3
MANAGEMENT RIGHTS

A. General

The Library has both the legal responsibility and the sole right to
manage and conduct the business of the Library and, except as specifically
limited in this Agreement, to:

(a) Direct the employees,

(b) Hire, promote, transfer, assign, schedule, layoff and recall,

(c) Suspend, demote, discharge or take other disciplinary action for

good and just cause,

(d) Control of all Library property.

The management and direction of the work force shall be in the sole
discretion and the sole responsibility of the Library, and except as
otherwise provided herein, the Library retains the sole and exclusive right
to promulgate rules and regulations within applicable statutes; direct,
designate, schedule and assign duties to the work force; to subcontract;
plan, direct and control the entire operation of all departments; discontinue,
consolidate or reorganize any department or branch; transfer any or all
operations to any location or discontinue the same in whole or in part;

make technological improvements and carry out the ordinary and
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customary functions of management whether or not possessed or
exercised by the Library prior to the execution of this Agreement, except as
limited herein. All the rights, powers, discretion, authority and prerogatives
possessed by the Library prior to the execution of this Agreement, whether
exercised or not, are retained by and are to remain exclusively with the
Library, except as limited herein.
B. Probationary Employment

New employees shall serve a probationary period of three calendar
months during which time it is the responsibility of the employee's
supervisor to give guidance concerning job performance. If at the end of
three months the employee has been deemed by the Director to have
successfully completed the probationary period, the employee is granted
status as a regular employee with all rights and privileges pertaining to
employment or position. If, however, at the conclusion of the probationary
period the employee has been deemed by the Director not to have
successfully completed the probationary period, the employee will be
dismissed. Nothing contained in this section shall be construed to prohibit
the suspension or dismissal of an employee at any time during the

probatidnary period, if, in the judgment of the Director, such action would

8

23686 Cranford Library and CWA Local 1031 {clean) 2020 - 2022 Contract {8_5_2021) dsz.DOCX




be in the best interests of the Library. Notification of such a decision must
be given by the Director one week prior to termination of employment,

Employees who successfully complete their probationary period have
permanent employment status conditional upon their appropriate behavior,
satisfactory job performance and professionalism.

An employee promoted to a higher classification shall also be subject
to the three month probationary period, subject to the same conditions as
set forth above. If, however, at the conclusion of the probétionary pericd
the employee has been deemed by the Director not to have successfully
completed the probationary period, the employee will be returned to the
original job title. Nothing contained in this section shall be construed to
prohibit the return of an employee to the employee’s original job title at any
time during the probationary period, if, in the judgment of the Director, such

an action would be in the best interests of the Library.

ARTICLE 4
NO STRIKE

Section 1. There shall be no strikes, work stoppages, slowdowns or
other interruptions of work for any reason whether or not specified herein or

contemplated by the parties at the time this contract is made, and whether
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or not the reason for such conduct is subject to any grievance and
arbitration provisions that may be contained in this contract. Any such
action shall be a violation of this Agreement.

No officer or representative of the Union shall authorize, institute or
condone any such activity. No Employee shall participate in any such
activity. The Library shall have the right to take disciplinary action including
discharge against any Employee participating in a violation of the
provisions of this Article. Nothing contained in this Agreement shall be
construed to limit or restrict the rights of any of the parties fo this
Agreement to pursue fully any and all remedies available under the law in
the event of a violation of this Article, including the right to institute civil
action for damages and injunctive relief.

Section 2. In consideration of the foregoing, the Library agrees not to
lock-out or cause to be locked out any Employee covered under the

provisions of this Agreement.

ARTICLE §
UNION RIGHTS

A. Union Activities

10
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1. The Union will advise the Library in writing of the names of its
representatives and the terms for which they are io serve in a
representative capacity.

2. When an authorized representative is excused from hisfher
assigned duties, in order to investigate a grievance or represent a grievant,
he/she shalk:

a. notify the supervisor of the general nature of the absence;
b. notify his/her supervisor or designated representative
upon return to the job.

3.  No loss of pay shall be incurred as a result of pUrsuing a
grievance or disciplinary appeal through the Grievance Procedure.

4.  The Union will be permitted to hold meetings no more than
once a month, to be attended by members on non-work time, in the Library.
Union Stewards and members shall also have the right to distribute written
materials and discuss Union matters with Employees on non-work time. At
the conclusion of the meeting, the Union will clean and restore the meeting
room to its pre-meeting condition.

B. Bulletin Board The Union shall have the use of a bulletin board in a
mutually .agreeable place. This bulletin board will be solely for the purpose

of exhibiting official business of the Union. Appropriate material on such
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bulletin boards shall be posted and removed by representatives of the
Union. The material shall not contain anything profane, obscene or
defamatory with respect to the Library or its representatives and
Employees nor anything constituting partisan political activity. Materials
which violate provisions of this Article shall not be posted by the Union.

Material to be posted will consist of the following:

1 Union elections and results thereof;

2  Union appointments,

3 Union meetings and activities;

4  Social and recreational events of the Union,;

5  Reports of official Union business and achievements.

The posting of appropriate materials as herein described shall be
limited to the space of the bulletin boards designated for the exclusive use
of the Union.

C. Union Leave

Members of the Union who are elected or designated by the Union
toattend any meeting or education conference of the Union or other
groupwith which it is affiliated, may be granted the necessary time off
withoutloss of bay, provided that fhe notification is given to the Libraryl

Director in writing by the Union at least two (2) weeks in advance except in
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emergency situations, and provided that such time off does not unduly
interfere with the operations of the Library. Such a request shall not
exceed a total of five (5) working days per member, or an aggregate of five

days for all members per bargaining unit per year,

ARTICLE 6

DISCIPLINE & GRIEVANCE

Grievance Policy

1. Grievance purpose and definitions:

a) The purpose of this procedure is to secure at the lowest
possible level, equitable solutions to the disputes which may arise affecting

the terms and conditions of employment.

b) A grievance is hereby defined as any appeal by an
Employee, group of Employees, or their representatives, over the
interpretation or application of the Articles or provisions of this Agreement.

c) Minor discipline is defined as any disciplinary action
involving a five-day suspension or less, including docking of pay for less

than five days and letters of reprimand.
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d) Major discipline is defined as a disciplinary action
involving a suspension of greater than five days including demotion and
termination,

e) The term "days” when used in this article, shall, except
where otherwise indicated, exclude Saturdays, Sundays and holidays,

f) Employees may only be disciplined for just cause.

2. Procedure

a) ltis important that grievances be processed as rapidly as
possible. The number of days indicated at each step should be considered
as maximum and every effort should be made to expedite the process.
However, when mutually agreed by both the grievant and the Library, the
time limits given below may be extended.

b)  If the Library does not answer a grievance or an appeal
thereof to the Union within the specified time limits, the Union may proceed
to the next step of the grievance procedure.,

3. Representation and Investigation

a) A Union Steward shall be permitted to investigate and
represent Employees of the Library in grievances or disciplinary appeals.
The investigation should normally be done during non-work hours but

where necessary up to one (1) hour may be permitted to investigate a
14
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grievance. Grievance step meetings shall be conducted without loss of pay
for any reasonable amount of regular scheduled work time used for that
purpose,

b) Employees who serve as witnesses during a grievance
shall be able to do so without loss of pay for any reasonable amount of
regular scheduled work time used for that purpose.

4.  Grievance Steps

a) Step One: Immediate supervisor or department head.
Any Employee who feels he/she has a grievance may take up the
grievance with his/her immediate supervisor or the department head within
ten (10) days of the date upon which the Employee became aware or
should have become aware of its occurrence and failure to initiate a
grievance within that time period constitutes an abandonment of the
grievance with prejudice. The immediate supervisor or department head
shall attempt to adjust the grievance on an oral or informal basis within two
(2) days. If the grievance is denied, the supervisor shall confirm the denial
in writing. A grievant shall be entitled to representation. The choice of
representative shall be by the Employee at this and all subsequent steps of
the procedure. ‘The failure to initiéte a grievance witﬁin this time limit

constitutes a waiver of any and all subsequent steps in this grievance
15
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procedure and constitutes an acceptance of the response given by the
immediate supervisor or department head.

b)  Step Two: Library Director. If the grievance has not been
resolved, the grievance may be submitted to the Library Director within five
(8) days following the determination at Step One. Within ten (10) days of
notification by the Employee(s) a meeting shall be held by the Library
Director or his/ner designee. At this meeting, the grievant may be
represented by a representative of hisfher choice. A decision will be
rendered, in writing, within ten (10) days following the meeting by the
Library Director or his/her designee.

c) Step Three: Library Board of Trustees. If the grievance
has not been resolved, it may be submitted, within ten (10) days of the
decision at Step Two, to the President of the Board of Trustees or his/her
designee. Within twenty (20) days of notification by the grievant or at the
next regular Board of Trustees meeting, whichever is sooner, a hearing
shall be held with the Board of Trustees or a committee designated by the
Board. The grievant may be represented at this meeting by his/her
representative. A decision will be rendered in writing, within ten (10) days
follo;rving this hearing. | | |

d) Final Step: Arbitration
16
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1) If the grievance is over discipline or it is a contractual grievance
and has not been resolved at Step 3, it may be submitted within twenty (20)
days of the decision at Step Three to Arbitration.

2)  a) Any unresolved disciplinary or contractual grievance may be
appealed to arbitration only by the Union. The Union must file the request
for arbitration within twenty (20) working days after the receipt of the Step 3
decision.

b) Nothing in this Agreement shall be construed as compelling
the Union to submit a grievance to arbitration. The Union’s decision to
request the movement of a grievance to arbitration or to terminate the
grievance prior to submission to arbitration shall be final as to the interests
of the grievant and the Union.

3)  The cost of the arbitration hearing shall be borne equally by the
Union and the Library.

4)  The Arbitrator must be selected pursuant to the rules and regulations
of PERC. The decision of the arbitrator shall be in writing and shall include
the reasons for such decision. The decision of the arbitrator shall be
binding upon the Employer and the Union and the employee. The parties
may direct ;fhe arbitrator to decilde, as a preliminary.question, whether ﬁe or

she has jurisdiction to hear and decide the matter in dispute. The arbitrator
17
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shall be bound by the provisions of this Agreement and the Constitution
and laws of the State of new Jersey, and be restricted to the application of
the facts presented to him/her involved in the grievance. The arbitrator shall
not have the authority to add to, modify, or detract from, in any way, the
provisions of this Agreement or any amendment or supplement thereof,
The costs for the services of the arbitrator shall be borne equally by the
Union and the Library. Any other expenses, including, but not limited to, the

presentation of witnesses shall be paid by the parties incurring same.

ARTICLE 7

SALARIES AND WAGES

Section 1.

During the term of this Agreement (January 1, 2020 through
December 31, 2022) there shall be wage adjustments for all Employees

covered hereunder as follows:
Effective January 1, 2020 (retroactive) 2.0% increase to base pay
Effective January 1, 2021 (retroactive) 2.0% increase to base pay
Effective January 1, 2022 2.0% increase to base pay

. Full-Time Emplovees

18
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Salary ranges for the term of this Agreement for the fitles covered
hereunder are hereby established as follows:

Title Year Minimum Maximum

Senior Librarian 2020 59,918 to 70,900
2021 61,116 to 72,318
2022 62,339 to 73,765

Librarian 2020 54,471 to 61,177
2021 55,560 to 62,400
2022 56,672 to 63,648

Supervising Library Assistant 2020 53,096 to 60,752
2021 54,158 to 61,967
2022 55,241 to 63,207
Principal Library Assistant 2020 43,019 to 44 310
2021 43,879 to 45,196
2022 44 756 to 46,100
Senior Library Assistant 2020 36,865 to 41,188
2021 37,602 to 42,011
2022 38,354 to 42,852
Library Assistant 2020 35,059 to 40,382
2021 35,761 to 41,189
2022 36,476 to 42,013
Full-time Employees shall not be paid less than the minimum of the salary
range of their title as established herein.

All full-time employees covered hereunder shall receive wage increases as

set forth above subject to the provisions of Section 2 of this article.
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Section 2.
No Employee shall be paid above the maximum or below the
minimum of the salary rates or ranges established herein.

Section 3. Eligibility and Benefit Levels for Part-Time Employees

All Part-Time Employees shall be entitled to holiday, vacation,
personal and sick leave hours based upon a thirty-five (35) hour work week
consistent with the following formula:

A. Employees’ pro-ration shall be based upon the number of hours
they worked in the previous calendar year and based upon the anticipated
hours they will work in the upcoming year; or

B. If an Employee is newly hired, the pro-ration of time shall be
based upon the number of hours the Employee is anticipated to work for
the year in which they were hired.

Nothing in this paragraph shall preclude the Library Director, in
consultation with the affected Employee, to adjust said Employee's pro-
ration of time at any time during the work year based upon a change in the
Employee’s schedule for the remainder of that specific year. Any changes

to such benefit mid-year shall be done on a timely basis.

20
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ARTICLE 8
WORK WEEK

The Employer will schedule the days and hours when the Library will
be open to the public and will also schedule any other work required to be
performed. The standard work week for full-time Employees shall be a five-
day week consisting of 35 hours of work per week. Employees who are
regularly scheduled to work less than 35 hours per week are considered fo
be part-time staff.

Evening and Saturday work are conditions of employment. When an
Employee works on a Saturday, corresponding time off will be given during

the week.

ARTICLE 9
COMPENSATORY TIME

A. Compensatory time is granted to Employees who work on a
holiday on which the Library is open, or who work more than theirscheduled
hours in any one week as authorized by the Director due to staffing
shortage. Straight equivalent time off is given for any such hours worked.

B. Any Employees who work beyond thirty-five (35) hours but less

than forty (40) hours shall be paid as straight time. Any Employees
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working beyond forty (40) hours shall be compensated at time and one-half
(1 %) their regular rate.

C. Up to five (5) days or thirty-five (35) hours of compensatory time may
be accumulated. This time must be used within one (1) year of the date it is
earned, but once thirty-five (35) hours of compensatory time has been
accumulated any additional overtime worked should be flexed within the

pay period worked or the next succeeding pay period.

ARTICLE 10
MEAL TIME AND REST PERIODS

Staff members will receive one hour for lunch for those working the
day shift, and a 1 % hour dinner break (in lieu of evening break) for those
working during the evening. All staff working a Saturday shift of 6.5 hours
shall receive one (1) 45 minute unpaid lunch and one (1) paid 15 minute
break.

All part time staff must work at a four (4) hour shift in order to receive
one (1) 15 minute break.

Full and parttime staff members may take a fifteen-minute break
morning and afternoon. All breaks should be staggered so that efficient

library service is not interrupted.

22
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ARTICLE 11

STAFF SERVICE AND PERQUISITES

Lockers:Each Employee is assigned locker space for clothing and
personal possessions (except perishables)

Staff Room:A staff lounge with kitchen facilities is provided for the
comfort and convenience of all staff members. Light meals may be
prepared and eaten in the kitchen. Staff members are expected to
cooperate in sharing all facilities and in keeping these areas neat and
clean.

Telephone  Usage:Library  telephones are for Library
business.Personal phone calls, outgoing and incoming, are not prohibited,
but should be held to a minimum so as not to interfere with Library work.
Personal toll calls must be paid for,

Parking:Parking space is provided.

Book Purchasing:Staff members have the privilege of purchasing
books at a discount if the titles are available through the Library's regular
book suppliers.

Loan of Library Materials:Staff members are excused from fines for
overdue material. Courtesy to other borrowers dictates that this policy not
be abused. Best sellers and other popular books may be reserved;

23
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however, staff members must take their tun with the public. Staff
members are not permitted to borrow unprocessed materials which have
not yet been placed on shelves for circulation,

Inclement Weather:The Library will be considered open in the event
of snow or other bad weather unless staff members are otherwise notified
by the Director. The decision to close the Library will be made by the
Library Director taking into account the safety and health of the staff with
notice to the Board President or Township Administrator, if the Board
President is unavailable. Every effort should be made on the part of staff to
report to work. A scheduled Employee who does not report to work will be
considered absent. The lost time will be counted as vacation time or
otherwise deducted from the Employee’s accumulated time. When the
Library is closed due to snow, flooding, or other outside conditions, time
lost by professional and clerical staff does not have to be made up. In the
case of such a closing on Friday, staff members off for Saturday work are
given a compensatory day. A telephone chain is used to notify staff of
unexpected Library closings.

Flex Time:Within a two-week period, staff members may adjust their
Hours, with the apbrova! of the Assiétant Director, in 6ne half hour

segments. Such time may not be accumulated but is intended to allow
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flexibility in staff schedules as long as the Library is not
inconvenienced.Any permanent change in hours must be approved by the
Director.

Education and Professional Development:Staff members are
given time for library related courses. Scheduling must be approved by the
Director. With the Board of Trustees approval, educational fees will be paid
by the Library. The Library encourages staff participation inprofessional
associations. The attendance at professional workshops, meetings and
seminars at which staff members learn and also contribute must be
approved in advance by the Director. Attendance at such professional
meetings is generally considered “working time” with limits set by the
Director based on the scheduling and staffing needs of the Library.

Mileage to approved meetings is paid at the current Township rate,
Registration fees, tolls and parking, and some meals will be reimbursed by
the Library depending on budgeted funds. Expenses should be reported

with available receipts as soon as possible following the event.

ARTICLE 12
HEALTH INSURANCE

For modifications to this article see exhibit 1 attached hereto

and made part of this Agreement.
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A.  From the start of the 81st day of full-time employment, the
Employee will receive Hospitalization Service Plan, Medical Surgical Plan
and Major Medical coverage in accordance with the rules and regulations
of the carrier. Eligible dependents (spouse and children under nineteen)
are also covered at no charge under the Family Plan.

B. Employees acknowledge that the State has regulated health
benefits contributions by Employees. The parties agree that they will
comply with the employee contribution requirements established by Statute
and the rules and regulations established by the Department of Community
Affairs and/or the Division of Pensions and Benefits.

C. Al full-time eligible Employees and eligible dependents are
covered by the New Jersey Dental Plan. Coverage begins after two months
of employment.

1, For all employees hired after July 1, 2008, the
followingemployee contributions for dental coverage shall apply:
a. For salaries under $50,000, contribution of 7% of
the premium;
b. For salaries between $50,000 and $100,000,
contribution of I14% of the premium';and | |
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C. For salaries over $100,000, contribution of 21% of
the premium,
D. All eligible Employees are covered, and dependents are
covered under the Family Plan,
E. Effective July 1, 2011, prescription co-pays shall be as follows:

Year Generic Brand Name

All $10.00 $20.00

F.  Upon presentation of valid receipts, all full-time employees will
be reimbursed up to Three Hundred Dollars ($300.00) during the term of
the collective negotiations agreement for eye care costs, including contact
lenses. This benefit may be applied to a spouse or dependent child up to
the age of 26 years if not used by the employee.

G. Any of the existing insurance plans may be changed by the
Employer during the term of this Agreement provided the coverage is at
least substantially equivalent to the existing coverage. If allowed, by the
insurance catriers, part-time Employees may purchase any or all of the
health benefits at the Employer's group rate.

H. Each regular, full-time, permanent Employee in full-pay status
aﬁd actively at work pérforming assigned 6uties having: (1) ac.crued twenty-
five (25) or more years of creditable service as a full-time Employee of the
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Township of Cranford; (2) become eligible in all respects for pension
benefits in accordance with rules and regulations of the Bureau of Public
Employee Pensions, Division of Pensions, New Jersey Department of the
Treasury; (3) retired on or after January 1, 2002; and (4) been awarded a
pension shall be entitied to medical benefits while in retired status as set
forth below:

1. The Employer shall contribute towards a Group
Hospitalization, Medical Surgical and Major Medical Plan(s).

2. For Employees working for the Employer on or
beforeDecember 31, 2011 who are eligible to receive retiree health
benefits, the Employer shall contribute towards the health benefits above in
the amount of two and one-quarter percent ( 2 %%) of the monthly
premium for each complete year of creditable service as a full-time
Employee of the Employer in a manner hereinabove set forth in this article
and the immediate dependents at time of retirement.

3.  For Employees who begin working for the Employer on or
after January 1, 2012 who are eligible to receive retiree health benefits the
Employer shall contribute fowards the health benefits above in the amount
of two énd one-quarter pe‘rcent (2%4%) of thé monthly premiurﬁ to a

maximum of sixty-seven and one-half (67.5%) percent for each complete
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year of creditable service as a full-time Employee of the Employer in a

manner hereinabove set forth in this article and the immediate dependents

at time of retirement.

ARTICLE 13
HOLIDAYS

Employees receive the following thirteen legal holidays: New Year's
Day, Martin Luther King's Day, Lincoln's Birthday, Presidents' Day, Good
Friday, Memorial Day, Independence Day, Labor Day, Columbus Day,
Election Day, Veterans Day, Thanksgiving Day, Christmas, and any other
holidays declared by the Mayor or the Board of Trustees.

The Library is generally open on Lincoln's Birthday, Election Day and
Veterans Day, for which full-time Employees who work will receive
compensatory time or for which other library closings will be designated by
the Board of Trustees. )

When a holiday falls on Saturday it will be celebrated on the Friday
and when the holiday falls on Sunday it will be celebrated on Monday.

Employees must work the scheduled workday before and after the holiday

to be eligible for holiday pay. Absences for approved vacation or doctor
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certified illness will be considered as excused absences that will satisfy the

day before and day after holiday requirement.

ARTICLE 14
VACATION

A. Al current full-time Employees will continue to earn twenty (20)
working days (four weeks) vacation per calendar year—or five (5) working
days a quarter, and will also be entitled to twenty-five (25) working days
(five weeks) vacation per calendar year after twenty-five (25) years of
service.

B. Vacation may be taken after the probationary period, and all
vacation must be used within the calendar year it is earned, it cannot be

carried over.

C. Each staff member's choice of vacation time will be given

consideration stibject to seniority and efficient staffing of the Library,
D. Holidays occurring during a vacation period are not counted as
vacation days.
E. If serious illness or injury occurs during a vacation, some credit

for sick leave may be given, subject to approval by the Director.
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F. New employees earn three vacation days for the 3 month
probationary period, and one-and-one-half vacation days for each full
calendar month worked from the end of probation to the first day of the new
calendar year. Vacation may be taken after the probationary period, and all
vacation must be used within the calendar year it is earned; it cannot be
carried over,

G. Parl-time employees shall earn one (1) hour of vacation time for

every thirteen (13) hours worked not to exceed 140 hours. Vacation time may be

utilized after 120 days of service,

ARTICLE 15
PERSONAL DAYS

A. Fuli-time staff members are allowed three (3) days annually for
religious, legal, educational or other personal business to be taken at the
discretion of the Director. These days are not cumulative and must be
requested in advance.

B. Employees hired after 1/1/99 shali earn personal days on the
basis of one (1) day for each four (4) months of employment during the first
calendar year of employment to a maximum of three (3) days and
thereafter shall be allowed three (3) days annually in accordance with the

provisions of paragraph A of this Article.
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C. Part-Time employees shall earn one (1) hour of personal time
for every eighty-six (86) hours worked not to exceed twenty-one (21) hours

Personal time may be utilized after 120 days of service.

ARTICLE 16
SICK LEAVE
Section 1. Beginhning January 1, 1991, Employees will earn one (1)

day of sick leave with pay for each calendar month of full-time employment.
Employees will begin earning sick leave the first of the month following the
first day of work as a full-time Employee. Unused sick-leave days with pay
may accrue without limitation.

Part-Time emplbyees shall earn one (1) hour of sick time for every
twenty-one (21) hours worked, not to exceed eighty-four (84) hours. Sick
time may be utilized after 120 days of service.

Section 2. Sick Leave Donation

A. The Library and the Union agree that beginning January 1,
2013, employees may donate up to five (5) sick leave days to other
employees, provided that after making any donation, the donor maintains a

balance of at least fifteen (15) days.
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B. Employees needing donated time will inform the Director. The
Director or designee will then inform the staff that a request has been
received, obtain responses from potential donors, and implement the
donation,

C. Employees receiving donated time must provide written
documentation of their medical issue.

D. Time donated shall be utilized on a first donated basis. If the
Employee does not utilize ail the time donated, such time will be credited
back to the Employee who donated the time.

E.  Nothing contained in this paragraph, shall prohibit the Library
from issuing discipline for chronic or excessive absenteeism,

F. An Employee may use up to five (5) working days of his
accumulated sick leave for attendance on a seriously ill member of his/her
immediate family. This leave is subject to administrative review and
approval.

G. Sick leave may be used for keeping medical or dental
appointments which cannot be scheduled outside of working hours.

H. Sick leave is calculated in hours,
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. llness must be reported to the Library Director within one-half
hour of the Library’s opening, or immediately if it occurs during the
workday.

J. An Employee who uses three (3) or more sick days
consecutively, or who uses six (8) or more sick days within a thirty (30) day
period, may be required by the Library Director to supply a docftor's note,

K. A regular full-time Employee with fifteen (15) or more years of
continuous service shall be entitled to apply one (1) of every four (4) days
of unused accumulated sick leave, up to a maximum of thirty-two and
onehalf (32.5) days, to his or her terminal leave.

L. A regular full-time employee will be eligible for Terminal Leave
Pay after fifteen (15) years of continuous service. The cap on Terminal
Leave payout is not to exceed $10,000.00. Terminal leave shall be paid

out within thirty (30) days of employee’s submission of proof of retirement,

ARTICLE 17
JURY DUTY AND COURT APPEARANCE

All staff members called for jury duty, or as a witness in court, will be
granted leave with pay. If scheduling difficulties make it advisable that the

staff member be excused, the Director will make the request.
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A staff member on jury duty will be expected to give as much fime to
regular duties at the Library as jury service permits.

If the Employee is excused from jury duty prior to noon, then the
Employee shall return to work immediately upon release, provided that the
Employee is serving jury duty in a county contiguous with Union County;
otherwise the Employee shall contact the Library Director who shall solely
determine if the Employee must report for work. If the Employee is
excused from jury duty after noon, the Employee shall contact the Director
in order for the Director to either require the Employee to report to work or

release the Employee for the remainder of the work day.

ARTICLE 18
DEATH IN FAMILY

Three (3) days absence with pay is allowed all full-time Library
Employees for a death in the immediate family, and one (1) day for other
relatives. For purposes of this Article only, “immediate family” shall mean
the employee's spouse, civil union partner or domestic partner, child or
stepchild, parent or stepparent, siblings, grandchildren, grandparents and
_in-laws. For purposes of this Article only, “other relatives” shall mean the

employee’s aunt, uncle, niece, nephew, including in-laws, and any person
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residing in the employee’s household. If for religious reasons a longer
period is required, it will be at the discretion of the Director.

Part-Time employees who work on average a minimum of ten (10)
hours per week will be allowed two (2) days’ absence with pay for a death
in the employee’s immediate familyand one (1) day absence for other
relatives.

This is in addition to any other leave.

ARTICLE 19

LEAVE OF ABSENCE

Military Leave: A full-time Employee who is a member of the
National Guard, Air National Guard or a reserve component of any of the
Armed Forces of the United States and required to engage in field training
shall be granted a military leave of absence with full pay less compensation
earned in performance of such training. Such paid leave of absence shall
be in addition to vacation accrued.

Following honorable discharge from military service, the Employee
will be reinstated in the original or a comparable position without loss of

seniority provided the Library is notified sixty (60) days prior to discharge.
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FamilyLeave:The Library Board has adopted and will administer a
famiiylleave policy in accordance with applicable proQision of the New
Jersey Family Leave Act (FLA) and the Federal Family and Medical Leave
Act (FMLA).

Other Leaves of Absence:Leaves of absence without pay may be
granted to full-time permanent Employees by the Board of Trustees based
on the recommendation of the Director. Leaves for up to six (6) months
may be granted for personal reasons and a six-month extension granted.
Requests for leave should be made to the Director in writing at least thirty
(30) days prior to the date leave would commence. Leaves of absence
without pay may also be granted to permanent part-time Employees on the
recommendation of the Director for a period of up fo three (3) months.

In deciding upon the leave request the Director will take into
consideration the service record of the Employee, the benefits to.the
Library to be derived from the leave, and the expectation that the Employee
will return to the Library's full-time staff.

Health, pension and life insurance payments during leave of absence

must be made by the Employee.
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ARTICLE 20

LAY OFF

In cases of financial emergencies the Library may, after discussion
with the Union, deem it necessary to reduce staff. In such instances the
Director shall recommend to the Board of Trustees those job classifications
that are to be reduced and/or abolished and the individuals in those
positions who are to be laid off. Within each classification, Employees will
be rated on their performance, abilities, and skills. When these measures
are about equal, the length of time employed shall be the deciding factor
with the individuals serving the shortest time laid off first.

The Union and the Employees so affected will be given fifteen (15)
working days’ notice and will be considered first for reemployment when
the Library has an opening.

If a position has to be abolished due to a reorganization, the Director
will try to reassign affected permanent Employees to posttlonsforwhlch
they may be qualified. If no position is available, the affected employee(s)
will be laid off following the procedure for lay offs due to financial
emergencies. An Employee affected will be considered first when an

opening for which the Employee is qualified occurs.
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ARTICLE 21
TERMINATION

Resignation: An employee who makes the decision to resign
should, in order to leave in good standing, notify the Director in writing at

least ten (10) working days in advance.

ARTICLE 22
JOB DESCRIPTIONS

Section 1 The Library shall prepare job descriptions for titles
and positions covered by this Agreement and shall make such descriptions
available to current Employees and to new hires.

Section 2 The Library shall make any changes in such job

descriptions available to current Employees and to new hires,

ARTICLE 23
EVALUATION AND PERFORMANCE

The purpose of performance evaluation is to help Employees make
progress in their work and learn where they stand in the minds of their

supervisors.

Such reviews will be considered as one factor in determining salary

increases, promotions, reclassifications or dismissals.
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Performance evaluations are prepared for all permanent Employees
after the first three (3) months of employment and upon transfer or
promotion, and annually thereafter. Evaluations are prepared by the
Employee’s immediate supervisor and submitted in writing to the Director.
Each performance review must be accompanied by a personal conference
with the supervisor in which the Employee may examine the review and
have an opportunity to ask questions or make comments. The Employee
will sign the evaluation form.

Disagreement with the performance rating, or parts thereof, may be
raised as a grievance in writing to the Director within thirty (30) days from
the date of the conference. Any written statement by the Employee will

become part of the personnel folder along with the evaluation form.

ARTICLE 24
PERSONNEL RECORDS

The Library maintains an individual file on each Employee consisting
of job application, resume, letters confirming employment, letters relating
to work performance, job evaluations, attendance and salary records and
other material related specifically to the individual worker.

The individual’s file is confidential information to be maintained by the
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Director's office for use by the Director in decision making on the
Employee’s status. This file is available to the Employee upon request and
selected information from it may be made available to a Union

representative and others with the Employee’s approval.

ARTICLE 25
HEALTH AND SAFETY

The Library will continue to provide for the safety and health of its
Employees during the hours of employment, and the provision for health
and safety set forth in the Staff Manual shall continue to apply to all
Employees covered hereunder.

Detailed procedures to follow in the event of power failure, fire and
other emergencies can be found in the Library Rules at the circulation
desk. In the event it is determined that it is hazardous or unhealthful for
Employees to occupy all or any portion of the premises maintained by the
Employer, the Employer shall not require Employees to continue to work in
such hazardous or unhealthful environment until such time as the condition
is corrected or abated. Whenever possible, Employees in the affected area

may be reassigned to a non-hazardous area.
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If Employees need to vacate the premises because of unhealthy or
unsafe conditions, they shall not suffer any loss of pay for that day. It is
agreed that hazardous or unhealthful conditions will be considered to exist
when any violation of the Cranford Township health codes, PEOSHA
regulations or the New Jersey Indoor Air Quality Standards is evident.

in the event that the Township of Cranford offices close due to
inclement weather, the Library shall be closed and all employees shall be

paid for allhours fhey were scheduled to work.

ARTICLE 26
LABOR/MANAGEMENT MEETINGS

Labor/Management Meetings to discuss non-contract issues
considered important by either the Union or the Employer, may be
arranged by mutual agreement between the Union representative and the
Library Director. Meetings shall be attended by such representatives for
the parties as they deem useful to the discussion.

Arrangements for the time, date, agenda, duration and place of such
meetings shall be mutually agreeable and made in advance, and shall

include a proposed list of Employees who will attend, and an agenda of the
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matters to be discussed. The members of the Union attending such

meetings shall not lose time or pay for time so spent.

ARTICLE 27

SAVINGS CLAUSE

If any provisions of this Agreement should be held invalid by
operation of law or regulation by any tribunal of competent jurisdiction, or if
compliance with or endorsement of any provision should be restrained by
such tribunal or appropriate administrative agency pending a final
determination as to the validity, such provisions shall be inoperative but all

other provisions shali not be affected and shall thereby continue in full force

and effect.

ARTICLE 28
FULLY BARGAINED CLAUSE

The foregoing constitutes the entire Agreement between the parties
and shall supersede any and all regulations in conflict therewith, which
were previously in effect. All other rules and regulations affecting
conditions of work which were in effect at the time of signing of this
Agreement shall remain in effect and are made part- of this Agreement.

Nothing herein shall be construed to supersede any decision issued by a
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Governmental Agency of competent jurisdiction relevant to the issues

covered in this Agreement.

ARTICLE 29
TERMS OF AGREEMENT

Section 1. The term of this Agreement shall be for a period of
three (3) years beginning January 1, 2020and remaining in full force and
effect through December 31, 2022.

Section 2. The Agreement shall be renewed from year to year
thereafter unless either party provides written notice to the other party of its
desire to terminate, modify or amend the Agreement not less than ninety
(90) days prior to the expiration date of 12/31/2019 or ninety (90) days prior

to December 31 of any succeeding year for which the Agreement has been

renewed.
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IN WITNESS WHEREOF the parties hereto set their respective

sighatures:
For the Cranford Library Board For CWA
%__;»Z_;«- M A /@Q
Dated; 5/".,(—:' -(\) Dated: '3/2312-2,
Dated: /3722 Dated: 3/ ‘J—/.:{"L
Dated: Dated 2 M xS
V”( . KL\;QC«/Q.LU
Dated: %ateb: 3|2 [Sea>

Thag S

6’/&/&0&9\

45

23686 Cranford Lbrary and CWA Local 1031 {clean) 2020 - 2022 Contract (8_5_2021) dsz.DOCK




EXHIBIT 1.
Change in health benefits from Horizon Direct 10 to Horizon Direct 15

Retirees Health Benefits

FOR EMPLOYEE RETIRING ON OR AFTER JANUARY 1 2004

A. Eligibility

Each regular, full-time, permanent Emplayee in full-pay status and actively
work performing assigned duties having: (1) accrued twenty-five (25) or
more years of creditable service as a full-time Employee of the Library of
Cranford; (2) becomes eligible in all respects for pension benefits in
accordance with Employee Pensions, Division of Pensions, New Jersey
Department of the Treasury; (3) retired on or after January 1, 2004, and (4)
been awarded a pension shall be entitled to medical benefits while in retired
status as set forth in this Section of the Article.

b. Hospitalization Insurance

The Library shall contribute towards a Group Hospitalization, Medical and
Major Medical Plan(s) three percent (3%) of the monthly premium for each
complete year of creditable service as a full-time Employee of the Library of
Cranford for each Employee who retires on or after January 1, 2004 in a
manner herein above- set-forth in Section 3A of this Article and the

immediate dependents at time of retirement.

C. Dental Insurance
An Employee retiring on or after January |, 2004 inh a manner hereinabove

set forth ih Section 3A of this Article is entitled 1o continue in the Dental
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insurance Plan as well as the eligible immediate dependents at time of
retirement at Retiree’s expense. .

D. Prescription Insurance

An Employee retiring on or after January 1, 2004 is entitled to continue in
the Library’s Prescription Plan as-well as the eligible immediate dependents
at time of retirement at Retiree’s expense. The Library reserves the right to
bill for an additional reimbursement in the succeeding year of up to fwenty-
five percent (25%) of the premium Whenever the total claims of- the prior
year exceed the annual premium of prior year by up to twenty-five percent
(25%). For example: Annual premium for year X is $100.00; total claims for
year X are $119.00; and annual premium for year Y is $125.00. Retiree in
year Y would be billed .$125.00 for current year plus $19.00 ($119.00
divided by 100 = 119% x 100.00 = $119.00 - $100.00 = $19.00) for year X's
utilization in excess of premiums.

E. Medicare

Retiree and immediate family at time of retirement must, when eligible,
enroll and be covered under Social Security (Medicare) Health Insurance
Parts A and B in order to continue in Library's contracted Hospitalization
Insurance Plan.

F. Coverage After Sixty-Five (65)

Retiree and spouse, after tuning 65, can continue in Library's contracted
plans under the conditions as set forth in Sections 3A and 3D of this

Article. 1n the event Retiree precedes spouse in death and spouse has not
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remarried, the spouse and eligible immediate- dependents may continue to
participate in the aforesaid library contracted group plan(s)as set, forth in
Sections 3A through 3B.

G. Other Coverage

in the event Retiree or spouse is eligible to participate in Hospitalization,
Medical Surgical and/or. Major, Medical Plans through a place of
employment, the Library shall have the Option to terminate eligibility to
participate in the aforesaid Library contracted plan(s).

H. Cash Match

In the event Retiree or spouse fails to remit his or her premium cash match
to the Library's contribution, the Library shall have the option to terminate
eligibility to participate in the aforesaid Library group contracted plan(s).

i. Direct Pay Program

The Library reserves the right to subscribe to and enter Retiree into a
Community Direct Pay Program in lieu of Retiree being an Enrollee in
Library Experience Rated Program.

The Library reserves the right to change insurance carriers and/or

insurance plans so long as substantially similar benefits are provided.
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