SPECIFIC EMPLOYMENT POLICIES
SECTION ONE

Policies Relating to Employee Rights and Obligations
1.1 Anti-Discrimination Policy:

The Borough is committed to the principle of equal employment opportunity and anti-
discrimination pursuant to Title VII of the 1964 Civil Rights Act as amended by the Equal
Opportunity Act of 1972 and the New Jersey Law Against Discrimination as amended by the New
Jersey Pregnant Worker’s Faimess Act (LAD). Under no circumstances will the Borough
discriminate on the basis of sex, race, creed, color, religion, national origin, ancestry, age, marital
or political status, affectional or sexual orientation, domestic partnership status, civil union status,
atypical heredity, cellular or blood trait, genetic information, disability (including AIDS or HIV
infection), pregnancy (including pregnancy related medical condition), childbirth liability for
service in the United States armed forces, gender identity or expression, and/or any other
characteristic protected by law. Decisions regarding the hiring, promotion, transfer, demotion or
termination are based solely on the qualifications and performance of the employee or prospective
employee. If any employee or prospective employee feels they have been treated unfairly, they
have the right to address their concern with their supervisor, or if they prefer their Department
Head, Borough Administrator, or the Administrative Secretary.

1.2 Americans with Disabilities Act Policy/New Jersey Pregnant Worker’s
Fairness Act:

In compliance with the Americans with Disabilities Act, the ADA Amendments Act and the New
Jersey Law Against Discrimination, as amended by the New Jersey Pregnant Worker’s Fairness
Act (LAD), the Borough does not discriminate based on disability, pregnancy, pregnancy related
medical condition or childbirth. The Borough will endeavor to make every work environment
handicap assessable and all future construction and renovation of facilities will be in accordance
with applicable barrier-free Federal and State regulations and the Americans with Disabilities Act
Accessibility Guidelines, as well as the ADA Amendments Act.

It is the policy of the Borough to comply with all relevant and applicable provisions of the
Americans with Disabilities Act, the ADA Amendments Act and the LAD. The Borough will not
discriminate against any employee or job applicant with respect to any terms, conditions, or
privileges of employment on the basis of a known or perceived disability, pregnancy, childbirth or
pregnancy related medical condition. The Borough will also make reasonable accommodations to
known physical or mental limitations of all employees and applicants with disabilities or pregnant,
provided that the individual is otherwise qualified to safely perform the essential functions of the
job and also provided that the accommodation does not impose undue hardship on the Borough.

The Borough Administrator shall engage in an interactive dialogue with disabled/pregnant
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employees and prospective employees to identify reasonable accommodations or their respective
physician. All decisions with regard to reasonable accommodation shall be made by the Borough
Administrator. Employees who are assigned to a new position as a reasonable accommodation will
receive the salary for their new position. The Americans with Disabilities Act does not require the
Borough to offer permanent “light duty”, relocate essential job functions, or provide personal use
items such as eyeglasses, hearing aids, wheelchairs, etc.

Employees should also offer assistance, to the extent possible, to any member of the public who
requests or needs an accommodation when visiting Borough facilities. Any questions concerning
proper assistance should be directed to Borough Administrator,

1.3 Contagious or Life Threatening Illnesses Policy:

The Borough encourages employees with contagious diseases or life-threatening illnesses to
continue their normal pursuits, including work, to the extent allowed by their condition. The
Borough shall make reasonable accommodations to known physical and mental limitations of all
employees, provided that the individual is otherwise qualified to safely perform the essential
functions of the job and also provided that the accommodation does not impose an unreasonable
hardship on the Borough.

The Borough will take reasonable precautions to protect such information from inappropriate
disclosure, including the following:

» Medical information may be disclosed with the prior written informed consent of the person
who is the subject of the information.

¢ Information may be disclosed without the prior written consent to qualified individuals for the
purpose of conducting management audits, financial audits, and program evaluations, but these
individuals shall not identify, either directly or indirectly, the person who is the subject of the
record in a report or evaluation, or otherwise disclose the person’s identity in any manner,
Information shall not be released to these individuals unless it is vital to the audit or evaluation.

» Information may be disclosed to the Department of Health as required by State or Federal law.

Managers and other employees have a responsibility to maintain the confidentiality of employee
medical information. Anyone inappropriately disclosing such information shall be subject to
disciplinary action.

1.4 Safety Policy:

The personal safety and health of each employee of the Borough is of primary importance. The
prevention of occupationally-induced injuries and illnesses is of such consequence that it will be
given precedence whenever necessary. Officials of the Borough shall endeavor to provide all
mechanical and physical facilities required for personal safety and health in keeping with the
highest standards.
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