Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

REQUEST AND
AUTHORIZATION FOR
RECORDS DISPOSAL

Instructions:

DISPOSAL REQUESTS, Department of the Treasury, Division of
Revenue and Enterprise Services, Records Management Services, P.O.
Box 661, Trenton, N.J. 08625-0661. Questions, call 609-530-7491. M200000 - 007

1.Requesting A&éncv Name and Address

This request must be submitted prior to the disposition of any public

records. Items 1. through 14 must be completed in full and ltems 15.A MUNICIPAL CLERK
and 15.B signed for fiscal records. NOTE: In the event of an unexpected
scanning failure, until the problem is resolved, the form may be sent to: (973) 595-7766 Extn: 103

510 Belmont Ave Haledon NJ 07508

1.A Agency Retention Schedule Number

2. Request Id/Date 3. Requested

(Requesting Agency Signature)

—
é “gne 6&{2&4 e I

. Request Apyd By (Custodian of Public Record Signature) I5 Records Manager

(Due'to Document Conversion or Damage 8. Comments - Document Conversion or Damage

w8837 Leena Abaza 23 Allan Susen
8/19/2015 B P
6.Archival Review 7. Early Records Disposal
Not Required Microfilm Digital Image Damaged Records Certificate

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. It is further certified that the record series
listed herein have exceeded their respective retention periods and are not involved in any action, such as a pending OPRA request, litigation, or anticipated litigation as per the Federal
Rules of Civil Procedure, December 2006; and are not required for a present or a future audit.

# 9. Record 10. Record Series Title 11.Retention 12.Inclusive Dates 13.Dispose 14.Volume
Series # Period From (MM/YYYY) | To (MM/YYYY) After (in Cubic Feet)
1]0003-0007 [License File — Alcoholic Beverage Control (ABC) 5 Years 01/1991 01/2009 1.00
* Auditor Verification Required
2|0003-0007 |License File — Alcoholic Beverage Control (ABC) 5 Years 01/2007 01/2009 1.00
* Auditor Verification Required
310002-0001 |Animal Companion File - Cat and Dog Tags 3 Years 01/2004 01/2012 0.25
* Auditor Verification Required
410002-0006 [Animal Companion File - Cat and Dog License 3 Years 01/2004 01/2012 0.25
* Auditor Verification Required
For Records Management Services Use Only : Total Volume : 2.50
15. Audit Verification 16. Authorization 17. Disposition
15.A Auditor's Signature 16.A Authorization Date 16.B Authorization Number
),
15.B Date &{’/ . 16.C Authorizing Signature, Records Management Services 17.A Verification Signature 17.B Date
7 / ,7[ /v/ </
Form No. CR-AA-0005 (rev. 09-11-2012) Page 1 of 2

Run Date: 8/19/2015 10:38:51 AM




Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

(O] 170

REQUEST AND
AUTHORIZATION FOR
RECORDS DISPOSAL

Instructions:

This request must be submitted prior to the disposition of any public
Fecords. ltems 1. through 14 must be completed in full and Items 15.A
and 15.B signed for fiscal records. NOTE: In the event of an unexpected
scanning failure, until the problem is resolved, the form may be sent to:
DISPOSAL REQUESTS, Department of the Treasury, Division of
Revenue and Enterprise Services, Records Management Services, P.O.
Box 661, Trenton, N.J. 08625-0661. Questions, call 609-530-7491.

1.Requesting Agency Name and Address‘ )

Passaic-Haledon Boro

MUNICIPAL CLERK

510 Belmont Ave Haledon NJ 07508
(973) 595-7766 Extn: 103

1.A Agency Retention Schedule Number
M200000 - 009

2. Request Id/Date
90844

3. Requested By
Vanessa Nienhouse

6/22/2018

(Signature)

[

4. Request Approved By

s

(Signature)

e

5. Records Manager
Allan Susen

6.Archival Review

Not Required

7. Early Records

Disposal

‘Due to Document Conversion or Damage)

Microfilm

Digital Image Damaged Records Certificate

8. Comments -

Document Conversion or Damage

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. It is further certified that the record series
listed herein have exceeded their respective retention periods and are not involved in any action, such as a pending OPRA request, litigation, or anticipated litigation as per the Federal
Rules of Civil Procedure, December 2006; and are not required for a present or a future audit.

# 9. Record 10. Record Series Title 11.Retention 12.Inclusive Dates Medium 13.Dispose |[14.Volume
Series # Period From To(MM/YYYY) After (in Cubic Feet)
1]0030-0000 |Governing Body Meeting Workpapers And Supporting Periodic review 01/2009 12/2014 Paper 2.00
Documentation - Municipal Clerk Notes
2]10002-0006 |Animal Companion File - Cat And Dog License 3 Years 01/2004 12/2012 Paper 0.25
* Auditor Verification Required
3]0003-0009 |License File - Livery, Taxi, Tow Truck, And Wrecker 3 Years 01/2000 12/2012 Paper 0.25
* Auditor Verification Required
4]0003-0003 |Application File — Legalized Games Of Chance, Bingo, And |5 Years 01/1996 12/2012 Paper 0.50
Raffle
* Auditor Verification Required
For Records Management Services Use Only : Total Volume : 3.00
15. Augit Vel;ification 16. Authorization 17. Disposition
15.A Ayditor jgha ) 16.A Authorization Date 16.B Authorization Number
1§(§ Date g 16.C Authorizing Signature, Records Management Services 17.A Verification Signature 17.B Date
/ / Form No. CR-AA-0005 (rev. 09-11-2012) Page 1 of 2

Run Date: 6/22/2018 11:47:09 AM



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

1. Requested Agency Name (Name, Address and Telephone No)

DISPOSITION REQUEST Passaic-Haledon Boro

REVIEW SUMMARY SHEET MUNICIPAL CLERK
510 Belmont Ave Haledon NJ 07508

(973) 595-7766 Extn: 103

1. A Agency Retention Schedule Number: M200000 - 009
2. Request ID 3. RIM Request ID |4. Request Date 5. RMS Review Status 6. Authorization Number 7. Authorization Date
90844 6/22/2018 Disposition Completed 551342 12/19/2018
8. Agency Review Comments:
9. Review Comments: jb 12.18.18
# I;tt;view Series From To Medium RMS Review Agency Review Dispose )Iolume bszt:cirr:ﬁ/‘: s
atus Number | (MM/YYYY) | (MM/YYYY) Comments Comments After (in cu. ft.) (in cu. ft.)
11 Authorized 0030-0000 01/2009 12/2014 Paper 2.00 0.00
2 | Authorized 0002-0006 01/2004 12/2012 Paper 0.25 0.00
3| Authorized 0003-0009 01/2000 12/2012 Paper 0.25 0.00
4 | Authorized 0003-0003 01/1996 12/2012 Paper 0.50 0.00
51 Authorized 0003-0006 01/2009 12/2012 Paper 0.25 0.00
Total: 3.25 0.00
Page 1 of 1

Run By: vnienhouse Run Date: 8/29/2019 12:02:26 PM



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

DISPOSITION REQUEST
REVIEW SUMMARY SHEET

1. Requested Agency Name (Name, Address and Telephone No)

Passaic-Haledon Boro
MUNICIPAL CLERK

510 Belmont Ave Haledon NJ 07508

(973) 595-7766 Extn: 103

1. A Agency Retention Schedule Number:

M200000 - 009

5. RMS Review Status

6. Authorization Number

7. Authorization Date

2. Request ID 3. RIM Request ID |4. Request Date
90832 6/22/2018 Disposition Completed 551337 12/19/2018
8. Agency Review Comments:
9. Review Comments: jb12.18.18
# Review Series From To Medium RMS Review Agency Review Dispose Volume sztf::lzievi s
Status Number | (MM/YYYY) | (MM/YYYY) Comments Comments After (in cu. ft.) z n cu. ft.)
11 Authorized 0002-0006 01/2004 01/2012 Paper 1.00 0.00
Total: 1.00 0.00

Page 1 of 1

Run By: vnienhouse Run Date: 8/29/2019 12:18:46 PM



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

v

REQUEST AND
AUTHORIZATION FOR
RECORDS DISPOSAL

Instructions:

This request must be submitted prior to the disposition of any public
Fecords. Items 1. through 14 must be completed in full and ltems 15.A

scanning failure, until the problem is resolved, the form may be sent to:
DISPOSAL REQUESTS, Department of the Treasury, Division of
Revenue and Enterprise Services, Records Management Services, P.O.
Box %renton, N.J. 08625-0661. Questions, call 609-530-7491.

and 15.B signed for fiscal records. NOTE: In the event of an unexpected

1.Requesting Agency Name and Address

Passaic-Haledon Boro

MUNICIPAL CLERK

510 Belmont Ave Haledon NJ 07508
(973) 595-7766 Extn: 103

1.A Agency Retention Schedule Number
M200000 - 009

2. Request Id/Date
90832
6/22/2018

3. Requested By
Vanessa Nienhouse

(Sigratjire)

4. Request Approved By
%M

(Signature)

5. Records Manager
Allan Susen

6.Archival Review

7. Early Records Disposal

(Due to Document Conversion or Damage) 8. Comments

Not Required Microfilm

Digital Image Damaged Records Certificate

- Document Conversion or Damage

Rules of Civil Procedure, December 2006

; and are not required for a present or a future audit.

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. It is further certified that the record series
listed herein have exceeded their respective retention periods and are not involved in any action, such as a pending OPRA request, litigation, or anticipated litigation as per the Federal

# 9. Record 10. Record Series Title 11.Retention 12.Inclusive Dates Medium 13.Dispose |14.Volume
Series # Period From To(MM/YYYY) After (in Cubic Feet)
110002-0006 [Animal Companion File - Cat And Dog License 3 Years 01/2004 01/2012 Paper 1.00
* Auditor Verification Required
For Records Management Services Use Only : Total Volume : 1.00
15. Audit Ve;lification 16. Authorization 17. Disposition
15 itor (S ﬁf 16.A Authorization Date 16.B Authorization Number
y2 e
)5.8 Date f } 16.C Authorizing Signature, Records Management Services 17.A Verification Signature 17.B Date
/ / Form No. CR-AA-0005 (rev. 09-11-2012) Page 1 of 1

Run Date: 6/22/2018 9:50:17 AM




Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

DISPOSITION REQUEST
REVIEW SUMMARY SHEET

Passaic-Haledon Boro
MUNICIPAL CLERK

(973) 595-7766 Extn: 103

510 Belmont Ave Haledon NJ 07508

1. Requested Agency Name (Name, Address and Telephone No)

1. A Agency Retention Schedule Number:

M200000 - 009

6. Authorization Number

7. Authorization Date

2. Request ID 3. RIM Request ID |4. Request Date 5. RMS Review Status
90832 6/22/2018 Authorized 551337 12/19/2018
8. Agency Review Comments:
9. Review Comments: jb 12.18.18
# Review Series From To Medium RMS Review Agency Review Dispose Volume b thft:ns/is
Status Number | (MM/YYYY) [ (MM/YYYY) Comments Comments After (in cu. ft.) {in cu. ft.)
11 Authorized 0002-0006 01/2004 01/2012 Paper 1.00 0.00
Total: 1.00 0.00

Page 1 of 1

Run By: vnienhouse Run Date: 5/13/2019 11:18:24 AM



Departmerit of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

1. Requested Agency Name (Name, Address and Telephone No)

DISPOSITION REQUEST Passaic-Haledon Boro

REVIEW SUMMARY SHEET MUNICIPAL CLERK
510 Belmont Ave Haledon NJ 07508

(973) 595-7766 Extn: 103

1. A Agency Retention Schedule Number: M200000 - 009
2. Request ID 3. RIM Request ID |4. Request Date 5. RMS Review Status 6. Authorization Number 7. Authorization Date
60204 7/18/2017 Disposition Completed 540690 10/6/2017

8. Agency Review Comments:

9. Review Comments: 10/6/17 mc

# Review Series From To Medium RMS Review Agency Review Dispose Volume sztfc':ﬁgs
Status Number | (MM/YYYY) | (MM/YYYY) Comments Comments After (in cu. ft.) {in cu. ft.)

1 Authorized 0002-0001 01/2013 12/2013 Paper 0.25 0.00

2 | Authorized 0002-0006 01/2013 12/2013 Paper 0.25 0.00

3| Authorized 0003-0016 10/1996 11/2005 Paper 0.25 0.00

4 | Authorized 0002-0006 01/2005 12/2005 Paper 0.25 0.00
5{ Authorized 0003-0016 01/2009 09/2009 Paper 0.25 0.00

Total: 1.25 0.00

Page 1 of 1

Run By: vnienhouse Run Date: 7/3/2018 11.36:46 AM



Departmert of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

] 1. Requested Agency Name (Name, Address and Telephone No)

DISPOSITION REQUEST Passaic-Haledon Boro

REVIEW SUMMARY SHEET MUNICIPAL CLERK
510 Belmont Ave Haledon NJ 07508

(973) 595-7766 Extn: 103

1. A Agency Retention Schedule Number: M200000 - 009
2. Request ID 3. RIM Request ID |4. Request Date 5. RMS Review Status 6. Authorization Number 7. Authorization Date
60204 7/18/2017 Authorized 540690 10/6/2017

8. Agency Review Comments:

9. Review Comments: 10/6/17 mc

4 Review Series From To Medium RMS Review Agency Review Dispose Volume b RZ?(::;:, 15
Status Number | (MM/YYYY) | (MM/YYYY) Comments Comments After (in cu. ft.) {in cu. ft.)
1 Authorized 0002-0001 01/2013 12/2013 Paper 0.25 0.00
2 | Authorized 0002-0006 01/2013 12/2013 Paper 0.25 0.00
3| Authorized 0003-0016 10/1996 11/2005 Paper 0.25 0.00
4 | Authorized 0002-0006 01/2005 12/2005 Paper 0.25 0.00
51 Authorized 0003-0016 01/2009 09/2009 Paper 0.25 0.00
Total: 1.25 0.00
Page 1 of 1

Run By: vnienhouse Run Date: 6/6/2018 12:45:45 PM



Department ef the Treasury, Division of Revenue and Enterprise Services, Records Management Services

REQUEST AND
AUTHORIZATION FOR
RECORDS DISPOSAL

Instructions:

his request must be submitted prior to the disposition of any public

ecords. ltems 1. through 14 must be completed in full and Items 15.A
nd 15.B signed for fiscal records. NOTE:
canning failure, until the problem is resolved, the form may be sent to:
ISPOSAL REQUESTS, Department of the Treasury, Division of

In the event of an unexpected

evenue and Enterprise Services, Records Management Services, P.O.
ox 661, Trenton N.J. 08625-0661. Questions, call 609-530-7491.

1.Requesting Agency Name and Address

Passaic-Haledon Boro

MUNICIPAL CLERK

510 Belmont Ave Haledon NJ 07508
(973) 595-7766 Extn: 103

1.A Agency Retention Schedule Number
M200000 - 009

2. Request Id/Date 3. Requested By Slgnat’ U. Request Approved By S|gnature) 5. Records Manager
7/?8/220()‘1:' 5 Vanessa Nienhous Allan Susen
Mr\
6.Archival Review

Not Required

7. Early Records‘@g |~

Dde to Document Conversion or’Damage

8. Comments

Microfilm Digital Image

Damaged Records Certificate

Document Conversion or Damage

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. It is further certified that the record series

listed herein have exceeded their respective retention periods and are not involved in any action, such as a pending OPRA request, litigation, or anticipated litigation as per the Federal
Rules of Civil Procedure, December 2006; and are not required for a present or a future audit.

# 9. Record 10. Record Series Title 11.Retention 12.Inclusive Dates 13.Dispose 14.Volume
Series # Period From (MM/YYYY) | To (MM/YYYY) After (in Cubic Feet)
110002-0001 |Animal Companion File - Cat And Dog Tags 3 Years 01/2013 12/2013 0.25
* Auditor Verification Required
2]|0002-0006 |Animal Companion File - Cat And Dog License 3 Years 01/2013 12/2013 0.25
* Auditor Verification Required
3]|0003-0016 |Permit File - General 6 Years 10/1996 11/2005 0.25
* Auditor Verification Required
410002-0006 |Animal Companion File - Cat And Dog License 3 Years 01/2005 12/2005 0.25
* Auditor Verification Required
For Records Management Services Use Only : Total Volume : 1.00
15. Audit Verification 16. Authorization 17. Disposition
15.A AUdW/ 16.A Authorization Date 16.B Authorization Number
15.B Date %/ /) 16.C Authorizing Signature, Records Management Services 17.A Verification Signature 17.B Date
Ty
Form No. CR-AA-0005 (rev. 09-11-2012) Page 1 of 2

Run Date: 7/18/2017 4:15:43 PM



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

REQUEST AND

AUTHORIZATION FOR
RECORDS DISPOSAL

Instructions:

This request must be submitted prior to the disposition of any public
Fecords. Items 1. through 14 must be completed in full and ltems 15.A
and 15.B signed for fiscal records. NOTE: In the event of an unexpected
canning failure, until the problem is resolved, the form may be sent to:
ISPOSAL REQUESTS, Department of the Treasury, Division of
evenue and Enterprise Services, Records Management Services, P.O.
/31*6\6/), T}e]wton, N.J. 08625-0661. Questions, call 609-530-7491.

1.Requesting Agency Name and Address

Passaic-Haledon Boro
MUNICIPAL CLERK

510 Belmont Ave Haledon NJ 07508
(973) 595-7766 Extn: 103

1.A Agency Retention Schedule Number
M200000 - 009

2. Request Id/Date
60204

3. Requested By
Vanessa Nienhouse

7/18/2017

(ignatu

4. Request Appr }ad By

>

et

(Signature)

5. Records Manager
Allan Susen

6.Archival Review

Not Required

7. Early Records Disposal

(Due to Document Conversion or Damage)

Microfilm

Digital Image

Damaged Records Certificate

8. Comments - Document Conversion or Damage

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. It is further certified that the record series
listed herein have exceeded their respective retention periods and are not involved in any action, such as a pending OPRA request, litigation, or anticipated litigation as per the Federal
Rules of Civil Procedure, December 2006; and are not required for a present or a future audit.

# 9. Record 10. Record Series Title 11.Retention 12.Inclusive Dates 13.Dispose 14.Volume
Series # Period From (MM/YYYY) | To (MM/YYYY) After (in Cubic Feet)
5(0003-0016 |Permit File - General 6 Years 01/2009 0.25
* Auditor Verification Required
For Records Management Services Use Only : Total Volume : 0.25
15. Audit Verification 16. Authorization 17. Disposition
15.W 16.A Authorization Date 16.B Authorization Number
15.B Da’?/{/ 16.C Authorizing Signature, Records Management Services 17.A Verification Signature 17.B Date
Form No. CR-AA-0005 (rev. 09-11-2012) Page 2 of 2

Run Date: 7/18/2017 4:15:43 PM




Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

1. Requested Agency Name (Name, Address and Telephone No)

DISPOSITION REQUEST Passaic-Haledon Boro

REVIEW SUMMARY SHEET MUNICIPAL CLERK
510 Belmont Ave Haledon NJ 07508

(973) 595-7766 Extn: 103

1. A Agency Retention Schedule Number: M200000 - 009
2. Request ID 3. RIM Request ID |4. Request Date 5. RMS Review Status 6. Authorization Number 7. Authorization Date
79617 5/10/2018 Disposition Completed 547049 6/21/2018

8. Agency Review Comments:

9. Review Comments: JJ - 6/21/2018

4 Review Series From To Medium RMS Review Agency Review Dispose )Iolume b?f\tféﬂﬁfis
Status Number | (MM/YYYY) | (MM/YYYY) Comments Comments After (in cu. ft.) (in cu. ft.)
1| Authorized 0002-0006 01/2004 12/2012 Paper 1.00 0.00
2 | Authorized 0003-0007 01/1990 12/2004 Paper 1.00 0.00
3| Authorized 0003-0006 01/1995 12/2012 Paper 1.00 0.00
4 | Authorized 0003-0009 01/2000 12/2012 Paper 0.25 0.00
5] Authorized 0002-0001 01/2014 12/2014 Paper 0.25 0.00
6| Authorized 0003-0009 01/2011 12/2014 Paper 0.25 0.00
7 | Authorized 0003-0016 01/1992 12/2011 Paper 0.25 0.00
8 | Authorized 0002-0006 01/2014 12/2014 Paper 0.25 0.00
Total: 4.25 0.00
Page 1 of 1

Run By: vnienhouse Run Date: 7/3/2018 11:58:16 AM



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

1. Requested Agency Name (Name, Address and Telephone No)

DISPOSITION REQUEST Passaic-Haledon Boro

REVIEW SUMMARY SHEET MUNICIPAL CLERK
510 Belmont Ave Haledon NJ 07508

(973) 595-7766 Extn: 103

1. A Agency Retention Schedule Number: M200000 - 009
2. Request ID 3. RIM Request ID |4. Request Date 5. RMS Review Status 6. Authorization Number 7. Authorization Date
79617 5/10/2018 Authorized 547049 6/21/2018

8. Agency Review Comments:

9. Review Comments: JJ - 6/21/2018

4 Review Series From To Medium RMS Review Agency Review Dispose _Volume byztfci;isgs
Status Number | (MM/YYYY) | (MM/YYYY) Comments Comments After (in cu. ft.) (in cu. ft.)

1| Authorized 0002-0006 01/2004 12/2012 Paper 1.00 0.00
2| Authorized 0003-0007 01/1990 12/2004 Paper 1.00 0.00
3| Authorized 0003-0006 01/1995 12/2012 Paper 1.00 0.00
4| Authorized 0003-0009 01/2000 12/2012 Paper 0.25 0.00
51 Authorized 0002-0001 01/2014 12/2014 Paper 0.25 0.00
6 | Authorized 0003-0009 01/2011 12/2014 Paper 0.25 0.00
7 | Authorized 0003-0016 01/1992 12/2011 Paper 0.25 0.00
8| Authorized 0002-0006 01/2014 12/2014 Paper 0.25 0.00
Total: 4.25 0.00

Page 1 of 1

Run By: vnienhouse Run Date: 6/22/2018 4:18:41 PM



jﬂ)mﬂf“v‘@’ %"’Z\]J%

Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

Instructions: 1.Requesting Agency Name and Address

This request must be submitted prior to the disposition of any public Passaic-Haledon Boro

records. ltems 1. through 14 must be completed in full and Items 15.A
REQUEST AND and 15.B signed for fiscal records. NOTE: In the event of an unexpected MUNICIPAL CLERK

AUTHORIZATION FOR scanning failure, until the problem is resolved, the form may be sent to: | 210 Belmont Ave He.lledon NJ 07508
RECORDS DISPOSAL DISPOSAL REQUESTS, Department of the Treasury, Division of (973) 595-7766 Extn: 103

Revenue ghd Enterprise Services, Records Management Services, P.O. [1.A Agency Retention Schedule Number
Box 6 renton, N.J. 08625-0661. Questions, call 609-530-7491. M200000 - 009

2. Request Id/Date 3. Requested By Slg ) re) ~ - Request Approved By  (Signature) 5. Records Manager
79617 Vanessa Nienhouse Allan Susen
5110/2018 i m;\
6.Archival Review 7. Early Records (Due to Document Conversion or Damage) 8. Comments - Document Conversion or Damage
Not Required Microfilm Dlgltal Image Damaged Records Certificate

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. It is further certified that the record series
listed herein have exceeded their respective retention periods and are not involved in any action, such as a pending OPRA request, litigation, or anticipated litigation as per the Federal
Rules of Civil Procedure, December 2006; and are not required for a present or a future audit.

# 9. Record 10. Record Series Title 11.Retention 12.Inclusive Dates Medium 13.Dispose [14.Volume
Series # Period From To(MM/YYYY) After (in Cubic Feet)
110002-0006 |Animal Companion File - Cat And Dog License 3 Years 01/2004 12/2012 Paper 1.00
* Auditor Verification Required
2]0003-0007 [License File — Alcoholic Beverage Control (ABC) 5 Years 01/1990 12/2004 Paper 1.00
* Auditor Verification Required
3]|0003-0006 |License File - General 3 Years 01/1995 12/2012 Paper 1.00
* Auditor Verification Required
410003-0009 |License File - Livery, Taxi, Tow Truck, And Wrecker 3 Years 01/2000 12/2012 Paper 0.25
* Auditor Verification Required
For Records Management Services Use Only : Total Volume : 3.25
15 At}daf Verlflcatlon 16. Authorization 17. Disposition
't°" w 16.A Authorization Date 16.B Authorization Number
y .B Date / 16.C Authorizing Signature, Records Management Services 17.A Verification Signature 17.B Date
;¥

Form No. CR-AA-0005 (rev. 09-11-2012) Page 1 of 2
Run Date: 5/10/2018 11:19:11 AM



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

DISPOSITION REQUEST

REVIEW SUMMARY SHEET

Passaic-Haledon Boro
MUNICIPAL CLERK

(973) 595-7766 Extn: 103

510 Belmont Ave Haledon NJ 07508

1. Requested Agency Name (Name, Address and Telephone No)

1. A Agency Retention Schedule Number:

M200000 - 009

6. Authorization Number

7. Authorization Date

2. Request ID 3. RIM Request ID |4. Request Date 5. RMS Review Status
79617 5/10/2018 Authorized 547049 6/21/2018
8. Agency Review Comments:
9. Review Comments: JJ - 6/21/2018
4 Review Series From To Medium RMS Review Agency Review Dispose Volume bRitI?c't':i?/des
Status Number | (MM/YYYY) | (MM/YYYY) Comments Comments After (in cu. ft.) {in cu. ft)
1 Authorized 0002-0006 01/2004 12/2012 Paper 1.00 0.00
2| Authorized 0003-0007 01/1990 12/2004 Paper 1.00 0.00
3| Authorized 0003-0006 01/1995 12/2012 Paper 1.00 0.00
4 | Authorized 0003-0009 01/2000 12/2012 Paper 0.25 0.00
5| Authorized 0002-0001 01/2014 12/2014 Paper 0.25 0.00
6 | Authorized 0003-0009 01/2011 12/2014 Paper 0.25 0.00
7| Authorized 0003-0016 01/1992 12/2011 Paper 0.25 0.00
8| Authorized 0002-0006 01/2014 12/2014 Paper 0.25 0.00
Total: 4.25 0.00|
Page 1 0of 1

Run By: vnienhouse Run Date: 6/22/2018 4:19:39 PM



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

REQUEST AND

AUTHORIZATION FOR
RECORDS DISPOSAL

Instructions:

his request must be submitted prior to the disposition of any public
ecords. ltems 1. through 14 must be completed in full and Items 15.A

1.Requesting Agency Name and Address

Passaic-Haledon Boro

nd 15.B signed for fiscal records. NOTE: In the event of an unexpected MUNICIPAL CLERK

canning failure, until the problem is resolved, the form may be sent to:
ISPOSAL REQUESTS, Department of the Treasury, Division of
evenue ghd Enterprise Services, Records Management Services, P.O

510 Belmont Ave Haledon NJ 07508
(973) 595-7766 Extn: 103

6.Archival Review

s, f5Z G

- [1.A Agency Retention Schedule Number
ox 661 Arenton, N.J. 08625-0661. Questions, call 609-530-7491. M200000 - 009
2. Request Id/Date 3. Requested By /Signature) 4. Request Approved By  (Signature) 5. Records Manager
79617 Vanessa Nmnhous/ ﬁ Allan Susen
5/10/2018

Not Required

7. Early Record Dlsﬂos

(Que to Document Conversion or Damage)

Microfilm

Dlgrtal Image Damaged Records Certificate

8. Comments - Document Conversion or Damage

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. It is further certified that the record series

listed herein have exceeded their respective retention periods and are not involved in any action, such as a pending OPRA request, litigation, o'r anticipated litigation as per the Federal
Rules of Civil Procedure, December 2006; and are not required for a present or a future audit.

# 9. Record 10. Record Series Title 11.Retention 12.Inclusive Dates Medium 13.Dispose |[14.Volume
Series # Period From To(MM/YYYY) After (in Cubic Feet)
5[0002-0001 |Animal Companion File - Cat And Dog Tags 3 Years 01/2014 12/2014 Paper 0.25
* Auditor Verification Required
6{0003-0009 |License File - Livery, Taxi, Tow Truck, And Wrecker 3 Years 01/2011 12/2014 Paper 0.25
* Auditor Verification Required
7]10003-0016 |Permit File - General 6 Years 01/1992 12/2011 Paper 0.25
* Auditor Verification Required
8/0002-0006 |Animal Companion File - Cat And Dog License 3 Years 01/2014 12/2014 Paper 0.25
* Auditor Verification Required
For Records Management Services Use Only : Total Volume : 1.00
/ 15. Audit Verification 16. Authorization 17. Disposition
'toﬁjign re) 16.A Authorization Date 16.B Authorization Number
B Date 16.C Authorizing Signature, Records Management Services 17.A Verification Signature 17.B Date
//,L// g
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Run Date: 5/10/2018 11:19:11 AM



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

ENFoA e,

REQUEST AND
AUTHORIZATION FOR
RECORDS DISPOSAL

Instructions:

This request must be submitted prior to the disposition of any public
records. Items 1. through 14 must be completed in full and ltems 15.A
hnd 15.B signed for fiscal records. NOTE: In the event of an unexpected
scanning failure, until the problem is resolved, the form may be sent to:
DISPOSAL REQUESTS, Department of the Treasury, Division of

1.Requesting Agency Name and Address

Passaic-Haledon Boro

MUNICIPAL CLERK

510 Belmont Ave Haledon NJ 07508
(973) 595-7766 Extn: 103

Revenue gid Enterprise Services, Records Management Services, P.O. [1.A Agency Retention Schedule Number
Box 661, Arenton, N.J. 08625-0661. Questions, call 609-530-7491.
A~/ M200000 - 009

2. Request Id/Date
79617

5/10/2018

3. Requested By
Vanessa Nienhouse,

4. Request Approved By

T S

(Signature)

Allan Susen

5. Records Manager

6.Archival Review

Not Required

7. Early RecordW (Rue to Document Conversion or Damage)

Microfilm

Digital Image Damaged Records Certificate

8. Comments -

Document Conversion or Damage

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. It is further certified that the record series
listed herein have exceeded their respective retention periods and are not involved in any action, such as a pending OPRA request, Imgatlon or anticipated litigation as per the Federal
Rules of Civil Procedure, December 2006; and are not required for a present or a future audit.

# 9. Record 10. Record Series Title 11.Retention 12.Inclusive Dates Medium 13.Dispose [14.Volume
Series # Period From To(MM/YYYY) After (in Cubic Feet)
5[0002-0001 [Animal Companion File - Cat And Dog Tags 3 Years 01/2014 12/2014 Paper 0.25
* Auditor Verification Required
6]0003-0009 |License File - Livery, Taxi, Tow Truck, And Wrecker 3 Years 01/2011 12/2014 Paper 0.25
* Auditor Verification Required
710003-0016 |[Permit File - General 6 Years 01/1992 12/2011 Paper 0.25
* Auditor Verification Required
8/0002-0006 [Animal Companion File - Cat And Dog License 3 Years 01/2014 12/2014 Paper 0.25
* Auditor Verification Required
For Records Management Services Use Only : Total Volume : 1.00
15. Audit Verification 16. Authorization 17. Disposition
15.A Auditor  (Signature) 16.A Authorization Date 16.B Authorization Number
15.B Date 16.C Authorizing Signature, Records Management Services 17.A Verification Signature 17.B Date
Form No. CR-AA-0005 (rev. 09-11-2012) Page 2 of 2

Run Date: 5/10/2018 11:19:11 AM



Department of the Treasury, Division of Revenue and Enterprise Services, Records Management Services

Instructions:

REQUEST AND
AUTHORIZATION FOR
RECORDS DISPOSAL

Box 6

This request must be submitted prior to the disposition of any public
records. items 1. through 14 must be completed in full and ltems 15.A
and 15.B signed for fiscal records. NOTE: In the event of an unexpected
scanning failure, until the problem is resolved, the form may be sent to:
DISPOSAL REQUESTS, Department of the Treasury, Division of
Revenue ghd Enterprise Services, Records Management Services, P.O.
/647zpenton, N.J. 08625-0661. Questions, call 609-530-7491.

1.Requesting Agency Name and Address

Passaic-Haledon Boro

MUNICIPAL CLERK

510 Belmont Ave Haledon NJ 07508
(973) 595-7766 Extn: 103

1.A Agency Retention Schedule Number
M200000 - 009

2. Request Id/Date
79617
5/10/2018

3. Requested By
Vanessa Nienhouse

Sigrlatfire) N

. Request Approved By

Utse At

(Signature)

Allan Susen

5. Records Manager

6.Archival Review

7. Early Records W (Due t6 Document Conversion or Damage)

Not Required Microfilm Digital Image

Damaged Records Certificate

8. Comments - Document Conversion or Damage

Authorization is hereby requested for the disposal of the following public records in accordance with New Jersey P.L. 1953, c. 410 as amended. it is further certified that the record series
listed herein have exceeded their respective retention periods and are not involved in any action, such as a pending OPRA request, litigation, or anticipated litigation as per the Federal
Rules of Civil Procedure, December 2006; and are not required for a present or a future audit.

# 9. Record 10. Record Series Title 11.Retention 12.Inclusive Dates Medium 13.Dispose |14.Volume
Series # Period From To(MM/YYYY) After (in Cubic Feet)
1]0002-0006 |Animal Companion File - Cat And Dog License 3 Years 01/2004 12/2012 Paper 1.00
* Auditor Verification Required
2{0003-0007 |License File — Alcoholic Beverage Control (ABC) 5 Years 01/1990 12/2004 Paper 1.00
* Auditor Verification Required
3]0003-0006 |[License File - General 3 Years 01/1995 12/2012 Paper 1.00
* Auditor Verification Required
410003-0009 |License File - Livery, Taxi, Tow Truck, And Wrecker 3 Years 01/2000 12/2012 Paper 0.25
* Auditor Verification Required
For Records Management Services Use Only : Total Volume : 3.25
15. Audit Verification 16. Authorization 17. Disposition
15.A Auditor  (Signature) 16.A Authorization Date 16.B Authorization Number
15.B Date 16.C Authorizing Signature, Records Management Services 17.A Verification Signature 17.B Date
Form No. CR-AA-0005 (rev. 09-11-2012) Page 1 of 2

Run Date: 5/10/2018 11:19:11 AM



