and may be kept under visual surveillance to detect removal or elimination
of the contraband.

10. A person who has been detained or arrested for the commission of a crime
or offense and is being committed to the Monmouth County Jail:

a. Officers with reasonable suspicion or probable cause to believe that
a person is concealing any weapon, controlled dangerous
substance, contraband or evidence in a body cavity shall notify the
Intake Officer at the Monmouth County Jail.

b. Officers with such reasonable suspicion or probable cause shall
execute all necessary affidavits, reports, or forms deemed
necessary by the Monmouth County Jail Intake Officer to support
any body cavity search.

Responsibilities

A

Personnel requesting to perform a strip or body cavity search must notify the
officer in charge and articulate the reasons for the request.

The officer in charge must review the facts and circumstances and either approve
or deny the request.

When applicable, the officer in charge or designee shall assist personnel in
obtaining the requisite search warrant or consent.

1. Applications for a search warrant must conform to current administrative
and judicial requirements, including prosecutorial review, in accordance
with this department’s Search & Seizure SOP.

2. Likewise, any consent to search must also adhere to the procedures
outlined in the Search & Seizure SOP.

a. All consents for strip and/or body cavity searches must be in writing.
The consent must be voluntary and the subject must know their
right to refuse.

The officer in charge is responsible to ensure that all strip and body cavity
searches are conducted in strict accordance with this directive.

Unless authorized by search warrant or consent, a strip search should not be
conducted if the arrested person will be released without custodial confinement or
will soon be released on bail or their own recognizance.

The officer in charge shall ensure that all strip searches are conducted in private
and that personnel not physically conducting the search cannot observe these
searches.

If personnel of the same sex as the person designated for a strip or body cavity
search are not on duty, the officer in charge shall:

1 Contact a bordering law enforcement agency to see if they can supply

personnel; or
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2. Contact the Monmouth County Sheriffs Office to see if they can supply
personnel; or

3. Contact the nearest New Jersey State Police station to see if they can
supply personnel.

4, Recall off duty personnel of the same sex.

V. Reporting Requirements
A. Personnel requesting to perform a strip search/body cavity search must clearly
articulate the reasons for the search on the Strip Search Report. The report must
include:

1. A statement of facts indicating the requisite reasonable suspicion that is the
basis for the search;

2. A statement of the exigent circumstances requiring the presence of a staff
member of the opposite sex, if applicable;

3. A copy of the executed search warrant, if applicable.

4, A copy of the executed consent to search form, if applicable.

5. The name of the officer in charge who authorized the search.

6. The name(s) of the personnel who had conducted the search.

7. The name(s) of any personnel also present during the search and the
reason for their presence.

8. An inventory of any items found during the search.

a. Evidence and/or contraband must also be listed on a
property/evidence report.

b. Personal items not amounting to contraband or evidence shall also
be listed on the prisoner property report.

9. The reason for any use of force, if applicable.

10.  An explanation of any exigent circumstances that required an immediate
search contrary to the approval requirement. This includes any reasons
why a search warrant or consent could not be obtained.

B. If appropriate, the necessary analytical reports should accompany any contraband
or evidence.

C. If appropriate, additional charges for the contraband or evidence must be
proffered.

D. All reports pertaining to strip searches or body cavity searches are not considered

public records. These reports shall be made available, upon request, only to:
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The person subject to the search (upon presentation of an OPRA request);
The shift commander who authorized the strip or body cavity search;

The Monmouth County Prosecutor, or desighee;

The Attorney General, or designee;

Commissioner of the Department of Corrections, or designee.
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WALL TOWNSHIP POLICE DEPARTMENT

Standard Operating Procedure

CHAPTER: 19

SECTION: 3

# OF PAGES: 19

SUBJECT: TEMPORARY DETENTION

EFFECTIVE DATE:
August 24, 2009

BY THE ORDER OF:
Chief Kenneth Brown

ACCREDITATION REVISION DATE | PAGE#
STANDARDS: October 7, 2009 | 10, 12
3.1.1f,5.2.1,5.3.1,5.3.2, | February1,2011 | 2-15
5.3.3,5.3.4,5.3.5 January 7, 2016 | 4
August 29, 2017 | 4,5,7,8,10,
11

SUPERSEDES ORDER #:
GO 2007-25, GO 1996-05

PURPOSE: To provide employees with guidelines in regards to the use of temporary detention.

POLICY: It shall be the policy of this agency to detain and process prisoners in a timely manner.

Once arrested, prisoners will be brought to headquarters for processing. Release of a
prisoner shall be in accordance with court rules. Prisoners are not held for more time than

it takes to properly interview and process them. Officers shall respect the civil rights of all
prisoners and immediately report any violations to their supervisor.
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PROCEDURES

REFERENCE MATERIAL

A. New Jersey Title 10A Corrections. Chapter 34. Municipal Detention Facilities.

B. New Jersey Title 5 Uniform Fire Code, Chapter 70.

C. New Jersey Title 13 Detention of Juveniles in Municipal and Other Adult Facilities,
Chapter 94.

DEFINITIONS

A. Detain means any holding of a person in police custody, whether pending court or
other disposition of charges filed or to be filed against the person, or under
circumstances where the person is being held on account of a serious danger to
the person’s health or safety.

B. Detainee is applicable to male/female adult detainees and/or male/female
juveniles placed in protective custody.

C. Detention means a situation in which a person is being detained.

D. Juvenile means an individual who is under the age of 18 years.

E. Non-offender means a detained juvenile, other than one charged with an act of
delinquency or a status offense.

F. Non-secure custody means detention in conditions such that a juvenile is not being
held in secure custody.

G. A processing / testing room is defined as a room or area used by sworn personnel
to process (fingerprint and photograph) and or test (administer breath tests or field
sobriety test) detainees.

H. Secure area means a building or an area within a building that restricts the mobility
of an individual in custody through the use of hardware or architectural features.

l. Secure custody means detention in conditions such that the individual is held in a
secure temporary detention room or other secure area;

J. Sight and sound separation means the maintenance of physical separation
between a juvenile and a securely held adult so that both sustained visual contact
and direct and sustained oral communication between them is not possible.

K. Status offender means a juvenile accused, charged or adjudicated for conduct
that, under the laws of the jurisdiction in which the conduct took place, would not
be a crime if committed by an adult, or a juvenile detained protectively because the
juvenile’s health or safety is in serious danger.

L. Status offense means conduct that if committed by an adult would not constitute a

crime in the jurisdiction in which the conduct occurred.
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M. A temporary detention room is defined as a location (room or cell) where a
detainee is locked in and left unattended, while they are not being processed.

it ADMINISTRATION

A The Chief of Police or their designee shall be responsible for developing written
policies and internal management procedures consistent with all applicable
regulations as outlined in N.J.S.A. 10A:34.

B. In compliance with 10A:4-1.5 all written policies and internal management
procedures shall be available during inspection by designated staff of the New
Jersey Department of Corrections.

C. The Wall Township municipal detention facilities shall be in conformance with all
applicable public health and safety codes, set forth by the State of New Jersey, the
county and Wall Township (10A:34-2.3a).

D. Any new construction, alterations, additions and repairs of the municipal detention
facilities shall comply with the State Uniform Construction Code Act, N.J.S.A.
52:27D-119 et seq., the Uniform Construction Code Rules, 5:23-1.1 et seq., and
with N.J.S.A. 10A:34 (10A:34-2.3b).

1. A letter of intent to construct or renovate a municipal detention facility shall
be submitted to the Coordinator, Bureau of County Services, Department of
Corrections, by the authority responsible for the municipal detention facility.

2. Upon receipt of the letter of intent, the Coordinator, Bureau of County
Services, shall furnish technical assistance throughout the planning
process to assure that the detention facility complies with N.J.S.A. 10A:34.

3. All plans and specifications shall be submitted to the Coordinator, Bureau
of County Services and copies also shall be submitted to any other
authorities as required by law.

4. Contracts for new construction, alterations, additions and repairs shall not
be executed until final plan approval is received in writing from the
Coordinator, Bureau of County Services and other authorities as required
by law.

E. The municipal detention facility shall be in compliance with the New Jersey
Uniform Fire Code, 5:70, in all aspects of fire safety (10A:34-2.3c).

F. The municipal detention facility shall be in compliance with orders from a court of
jurisdiction, and applicable Federal and State codes, regulations and laws, as
amended and supplemented (10A:34-2.3d).

G. This policy shall be reviewed on an annual basis to confirm it is in compliance with
alt of the above and any new or amended regulations. The officer conducting the
review will report, in writing, to the Chief of Police the results of the review along
with any recommended amendments to operations or policy.

H. Cells, cell blocks and sally port areas shall not be used as storage areas (10A:34-
3.1b).
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l. Temporary detention records shall be retained in accordance with the provision set
forth by the New Jersey Division of Revenue and Enterprise Service's records
retention schedule for our type of entity.

J. Protection from Abuse.

1. All applicable regulations set forth in the Federal Prison Rape Elimination
Act of 2003, 42 U.S.C. 15602 et seq., (PREA) shall be adhered to in all
interactions with detainees, arrestees and prisoners.

2. All persons detained, arrested or lawfully confined to a municipal detention
facility shall be protected by municipal detention facility staff from personal
abuse, corporal punishment, personal injury, disease, property damage,
and harassment. Our department's organizational/internal facility policy
and procedures applicable, but not limited to, the supervision and care of
detainees, security, medical/dispensing of medications, suicide prevention
and control, sanitation, and detainee property are implemented and
enforced to protect detainees in our custody. Active monitoring, mandatory
detainee cell checks, and staff training further reinforce these measures.

3. In accordance with the Federal Prison Rape Elimination Act of 2003, 42
U.S.C. 15602 et seq., our police department maintains zero-tolerance for
any incidence of sexual abuse/misconduct. Measures are undertaken by
this department toward the prevention, detection, monitoring and response
to any incident/alleged incident of sexual abuse/misconduct. Any reported
incidents are referred to our Internal Affairs Unit, our county prosecutor's
office, and county jail administrator(s), if applicable.

4 Appropriate disciplinary action shall be taken against facility staff who
engage in abusive behavior and, when necessary; these cases will be
referred to the county prosecutor's office. This department's Internal
Affairs Unit is the primary source that handles relevant cases. Our police
department adheres to relevant guidelines as outlined in this policy, the
New Jersey Municipal Detention Facility Standards, the department's rules
and regulations as it relates to officer conduct and the department's ethics
statement that is maintained current and enforced.

V. Prisoner Meals

A. If a detainee is confined during regular meal periods, the detainee shall be
provided a meal (food and beverage) that is acceptable to their medically
necessary diet or religious beliefs. The shift supervisor shall ensure that each
detainee is fed at the proper feeding time (e.g. breakfast, lunch, and dinner. The
prisoner log sheet shall note the feeding and time fed. The shift supervisor shall be
held responsible for having all food receipts accounted for and ensure detainees
have been fed on all tours. The receipts shall be turned into the Chief's office.

B. Prisoners shall not be deprived of food or water and shall be afforded a reasonable
amount of bathroom visits, based on the duration of their custody. The
responsibility of this requirement is with the officer charged with the responsibility
of supervising the prisoner and the on-duty supervisor of the officer charged with
the prisoner's supervision.

V. PROCESSING AND TEMPORARY DETENTION
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A. Temporary detention is measured in hours and does not involve housing or feeding
prisoners except in extenuating circumstances. Prisoners should be processed as
quickly as possible and either released or transferred to another agency or jail. If
the detention of a prisoner exceeds six hours the reason will be noted on the arrest
report.

1. A temporary detention room is defined as a location (room or cell) where a
prisoner is confined when they are not being processed.

2. A processing room is defined as the area used to fingerprint, photograph,
administer breath tests, etc.

B. The following rooms are authorized for use in the temporary detention and
processing of prisoners.

1. Temporary Detention — the temporary detention rooms (cells) are located
off the cellblock. The cellblock contains cells that are identified as C1, C2,
C3, C4, and W5. Cell W5 is separated from the other cells by a door. Cell
W5 is to be used to temporarily detain females. Males will be temporarily
detained in cells C1, C2, C3, and C4. Juveniles shall be detained in the
processing room and processed in an expedited manner any time there are
adults in the cell block. If a juvenile is found to be a danger to themselves
or others they may be secured in cell W5 and processed in accordance
with this SOP. At no time will juveniles and adults or males and females be
commingled in the same cell or cell block. Juveniles are to be moved to the
soft interview room immediately after being processed.

2. Processing — the processing room (the room centrally located between the
sally port and the cell block) is to be used to process detainees. The
bathroom, located off the processing room, may be used by matrons to
search female prisoners. The Alcotest room, located off the processing
room, is to be used to administer breath tests to intoxicated drivers.

C. Rooms designed and used solely for interviews are not considered temporary
detention or processing rooms.

VL. TRAINING OF PERSONNEL (10A:34-4.1)

A All personnel charged with the supervision of detainees shall be provided with
training on the use of the temporary detention and processing room, supervision
and care of detainees, and special training for supervision and care of detainees of
the opposite gender, as follows:

1. New personnel shall receive training as part of their initial training.

2. Veteran personnel shall receive training as part of their annual in-service
training on a triennial basis.

VIl. TEMPORARY DETENTION ROOM PROCEDURES

A The following information, at a minimum, will be documented for every prisoner
who is detained.
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1. Name;

2. Gender;

3. The reason for custody (charges);

4. The date and time of admission into the facility;

5. The date and time of release from the facility;

6. Meals, if any, that were provided during the detention; and

7. The date and time of each face to face check with checking staff member's

signature or ID.
8. Medical Conditions

The arresting officer, or their designee, and the shift supervisor shall be
responsible for the supervision of and is accountable for the well being and
security of all prisoners. The arresting officer or their designee shall be
responsible for the processing and searching of all prisoners detained (10A:34-
4.1).

1. Physical cell checks of detainees placed in a cell shall be made at least
every 30 minutes.

2. Closer surveillance shall be made for detainees who are:
a. A security risk (physical cell checks at least every 15 minutes);
b. A suicide risk (physical cell checks at least every 15 minutes);
c. Demonstrating unusual or bizarre behavior (cell checks at least

every 15 minutes); and/or

d. Exhibiting signs of mental illness (cell checks at least every 15
minutes).
3. A record of the physical cell checks shall be maintained in a log that shall

contain, at the minimum, the following information on the detainee:

a. Full Name;

b. Gender;

C. Date and time initially placed in cell

d. Date and time of release;

e. Date and actual time of each physical cell check; and

f. Signature of staff member conducting physical cell checks.
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4, Detainees who are injured or who become ill while in custody shall be seen
by appropriate medical personnel without delay. A record of the date and
time of the medical visit shall be maintained in the log. Seriously ill or
injured detainees shall be transported immediately to an appropriate
medical facility.

5. Special medication shall be provided to detainees if the need is verified by
a physician.
6. If a detainee is confined during regular meal periods, the detainee shall be

provided a meal.

7. Telephone calls shall be permitted for purposes of, but not limited to,
notifying relatives, obtaining legal representation, and posting bail. Long
distance telephone calls may be made "collect.”

The arresting officer or their designee shall be responsible for securing a prisoner
in a temporary detention room and shall be responsible for monitoring unattended
prisoners within the secured temporary detention room.

Prisoners may be temporarily restrained to a cuffing bench if they are a danger to
themselves or others.

Male, female, and juvenile detainees shall be kept separate from one another by
sight and sound and not placed into the same temporary detention room. If
separation is required, the officer should utilize a temporary detention room for the
detainee who is not currently being processed.

1. Except as may be necessary when incidental to initial processing, sight and
sound separation shall be maintained at all times between a juvenile and
an adult held in secure custody. This requirement applies equally with
respect to non-offender juveniles, status offender juveniles and juveniles
detained for an act of delinquency. Non-offender juveniles will be held in
the soft interview room.

Removal of Personal Property:

1. Any article or object, which might be used to inflict injury to the detainee or
others, be used as a means of escape or can be used to mark or damage
any part of temporary detention room shall be removed. These articles
should include, but not limited to:

a. Belts;
b. Shoe laces;
C. Neck ties;

d. Cigarettes and lighting devices; and

€. Any other object or item of clothing that might be readily adapted to
inflict injury.

TEMPORARY DETENTION AUGUST 2017 - Page 7 of 20

Wall PD 0885



G.

2.

All articles removed from a detainee shall be inventoried, properly
safeguarded and a copy of the inventory provided to the detainee.

Smoking — Detainees are not permitted to smoke any cigarettes, cigars or other
smokeless device while detained in a temporary detention room.

Vill. JUVENILE DETENTION LOGS

A

In accordance with N.JA.C. 13:94-2.6 separate admissions log and secure
custody log will be maintained for juveniles.

The juvenile admissions log shall include the following information concerning
each detained juvenile:

1.

2.

10.

Name;

Date of birth;

Gender;

Race/ethnicity;

The charges or other circumstances in connection with which the juvenile is
being held;

The date and time of admission into the facility;

The date and time of release from the facility;

If the juvenile is held beyond six hours in the facility;

Whether the sight and sound separation required by N.JAC. 13:94-2.1
has been maintained; and

Information sufficient to enable the reader to determine whether the
juvenile was held in secure or non-secure custody.

A separate secure custody log shall be maintained for each juvenile held in a
secure temporary detention room. The secure custody log shall be kept or posted
in close proximity to the secure temporary detention room, and shall contain the
following information:

1.

2.

The name of the juvenile;
The temporary detention room number,

The date and time the juvenile was placed in the temporary detention
room;

The date and time of release from the temporary detention room; and

A record of each inspection of the juvenile by law enforcement personnel.
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D.

a. Each inspection shall be recorded, showing the date and time,
describing the general condition of the juvenile, and shall be
initialed by the inspecting law enforcement personnel.

b. Inspections shall be made not less frequently than every 15
minutes.

Juvenile non-offenders and status offenders shall be held only in non-secure
custody in a room that cannot be secured, in accordance with the New Jersey
Juvenile Justice Commission regulations.

TEMPORARY DETENTION ROOM SECURITY CONCERNS

A

Firearms shall be secured in the weapons locker before entering a temporary
detention room when a prisoner is present in the room.

If an emergency arises in a temporary detention room the officer shall activate a
panic button to summon additional assistance. When a panic button is activated
the communications operator shall immediately dispatch at least two of the closest
officers to assist. An announcement will be made over the in-house public address
system.

1. Alcotest Operation — In accordance with the State of New Jersey v. Chun
decision, no device capable of emitting Radio Frequency Interference (RFI)
is permitted in the processing room where the Alcotest Instrument is
located. Due to this decision, Officers are not permitted to bring portable
radios or cell phones into the processing room when a breath test is being
conducted. [f the alarm button for the processing room is not working a
second officer will be present outside the room when breath testing is being
performed to summon assistance if an emergency arises.

When a prisoner is secured in a temporary detention room, the room shall only be
accessed by a sworn officer who is charged with the supervision of the prisoner. If
a prisoner needs to meet with his/her attorney or other appropriate guest the
prisoner shall be relocated to an interview room.

Prisoner escape prevention is primarily the responsibility of the supervising officer.
The likelihood of an escape from a temporary detention room can be reduced by
performing the following.

1 All prisoners shall be thoroughly searched, by hand, prior to entering the
temporary detention room in order to find any item that could be used to
facilitate an escape.

2. The temporary detention room door shall remain closed and secured at all
times a prisoner is present in the room

The officer supervising the prisoner shall make a documented face-to-face
observation of the prisoner, who is secured in a temporary detention room, at least
every thirty minutes.

The audio / video monitoring system shall remain activated at all times that
detainees are present due to the added measure of safety and security the system
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provides. The monitoring system shall not be used as a substitute for physical cell
checks of detainees (10A:34-3.10).

1. The use of audio / video devices will be used to monitor prisoners between
the face-to-face visual observations.

2, Care shall be taken that there is no intrusion of privacy in the area around
the sanitary unit by use of the audio / video system.

3. If audio and video monitoring system is not functioning as designed, face-
to-face monitoring of the detainees shall be required, as set forth in 10A:34-
4.1.

A key control system provides for an accurate accounting of the location and
possession of each key. One key fits all the cells (C1, C2, C3, C4 and W5). The
main key is stored in the cell block. The duplicate key is maintained in the
sergeant’s office (10A:34-3.1).

X. TEMPORARY DETENTION ROOM FIRE PREVENTION AND SUPPRESSION

A

During a fire or other emergency, the primary responsibility of an officer is the
safety and security of his/her prisoner. To address fire prevention and
suppression the agency has provided for the following.

1. Fire Prevention - The temporary detention rooms are equipped with
automatic fire detection equipment and are inspected daily for fire hazards
by the day shift patrol supervisor.

2. Fire Evacuation — If there is a fire or other emergency requiring the
evacuation of the facility the arresting officer or their designee shall
immediately notify communications that an evacuation will begin and why.
Communications shall document the request and send appropriate
assistance (police, fire, EMS personnel) inmediately. The prisoners shall
be handcuffed and removed from the facility as quickly as possible. The
prisoners shall be secured in the rear of a patrol vehicle that is equipped
with a security barrier. The arresting officer or their designee shall stay
with and guard the prisoner until the prisoner can either be returned into
the facility or transported to another facility.

3. Fire Suppression — If a fire were to begin the discovering officer shall notify
communications of the incident, request appropriate assistance (police,
fire, EMS personnel), and take immediate action to suppress the fire, if
possible. The facility is equipped with fire extinguishers for this purpose.

Xl TEMPORARY DETENTION ROOM INSPECTION AND ADMINISTRATIVE REVIEW

A.

The oncoming shift patrol supervisor shall be responsible for conducting an
inspection of the municipal detention facility for fire hazards, evidence of weapons,
contraband, sanitation condition, and the presence of pests or vermin (10A:34-
2.10). The fact that this inspection was completed will be reflected in the header
the squad sergeant’s daily patrol blotter.

1. If any evidence of weapons, contraband, fire hazards, sanitation condition,
and the presence of pests or vermin is found the Chief of Police will be
notified through the chain of command.
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2. If any evidence of weapons or contraband is discovered internal affairs will
conduct an investigation.

3. If any evidence of an unsatisfactory sanitation condition, fire hazard, and or
the presence of pests or vermin is found the condition will be corrected as
soon as possible by notifying the Department of Public Works or an outside
contractor. Administrative approval will be needed to hire an outside
contractor.

The day shift patrol supervisor shall be responsible for conducting a security
inspection of the cell block area at least weekly and a written report shall submitted
to the Chief of Police or officer in charge of security of the municipal detention
facility (10A:34-3.1a).

Xll. PROCESSING ROOM SECURITY CONCERNS

A

The arresting officer will maintain supervision and is accountable for the well being
and security of a detainee during the processing of prisoners within the facility
unless properly relieved by another law enforcement officer.

1. The responsibility of prisoner security will not be transferred to a civilian.

2. Other sworn officers may assume responsibility if directed to by a
command officer or permitted by policy.

Prior to entering the processing room, when a prisoner is present, all firearms will
be secured in a weapons locker located outside the room. Firearms are prohibited
within the security perimeter of the cell block area (10A:34-3.1¢).

1. Firearms will remain in the weapons locker until the prisoner is released,
removed from the processing room, or transferred from the custody of the
arresting officer.

2. Unless an emergency exists, officers assisting the arresting officer will
secure their firearm(s) in a weapons locker.

3. Officers will ensure that weapons are not accessible to unauthorized
persons.

If an emergency arises in the processing room the officer shall activate the panic
button to summon additional assistance. When a panic button is activated the
communications operator shall immediately dispatch at least two of the closest
officers to assist.

Prisoner escape prevention is primarily the responsibility of the arresting officer.
The likelihood of an escape can be reduced by performing the following:

1. All prisoners shall be thoroughly searched by hand in order to find any item
that could be used to facilitate an escape.

2. All prisoners shall be secured unless they are being processed, using the
bathroom, or making a telephone call. When a prisoner has to use the
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bathroom an officer or matron of the same gender shall accompany the
prisoner at all times.

3. Prisoners who demonstrate the ability to slip out of handcuffs, shall be
secured with an alternative method (e.g., tightening of the traditional
handcuffs, using disposable handcuffs in lieu of or in addition to traditional
handcuffs, using a handcuffing belt to supplement traditional handcuffs,
efc.)

4. When possible, there should be two officers present, whenever a prisoner
is not secured, for the purpose of processing or when allowing the prisoner
to make a telephone call.

The only equipment or items authorized to be present in a processing room/area is
of the type that is needed to facilitate the arrest processing and testing of person
taken into custody. All other equipment or items will be considered contraband.
The shift supervisor shall conduct an inspection of the processing room/area some
time during their shift to make sure this policy is being complied with and if not to
take action to assure it is.

Xllil. DETAINEE SEARCHES

A

A search of the detainee is required prior to placing the detainee into a cell or
secured areaffacility (NJAC 10A: 34-3.2). Detainees being turned over for
confinement to a correctional facility or another law enforcement agency are to be
subjected to this type of search as well. Confinement is the determining factor for
whether to conduct this search.

1. Arrestees should have been "searched incidental to their arrest" at the
scene of the arrest. Additional property in possession of the arrestee at the
time of arrest, such as luggage, bags, etc., is not subject to a pre-
confinement inventory unless the arrestee is first given the opportunity
consent o the inventory or to make alternate arrangements for the
disposition of this property.

2. Arrestees who will be released ROR or on bail immediately after
processing shall not be subject to a pre-confinement search unless
otherwise confined or another recognized exception to the warrant
requirement is evident. A strip search may still apply, see separate policy
on sirip searches.

Prior to confining an arrestee in a cell or secured areaffacility (NJAC 10A: 34-3.2)
or prior to the transfer to a correctional facility, the arresting officer shall conduct a
thorough search and inventory of the arrestee and his/her personal effects. |If
circumstances prevent the arresting officer from conducting this search and
inventory, then the road sergeant/shift commander shall ensure that another officer
conducts the search. This search shall be done in our building even if a previous
search of any type was conducted elsewhere. Property shall be bagged and
logged on the cell Log.

This search and inventory is performed to discover any weapons or implements
arrestees could use to injure police personnel, themselves or others, aid in an
escape attempt, safeguard arrestees’ valuables, and protect the agency against
false claims of theft or loss of arrestees’ belongings.
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D. Pat Searches (10A:34-3.3).

1. A pat search shall be conducted while the detainee is fully clothed. A pat
search includes both the touching of the detainee's body through clothing,
including hair, dentures, etc., and a thorough examination into pockets,
cuffs, seams, etc., and all personal property in the detainee's possession.

2. Pat searches of detainees may be conducted at any time where conditions
indicate a need for such searches.

3. In addition to the foregoing routine searches, a pat search may be
conducted at any time when there is a reasonably clear indication that the
detainee is carrying contraband.

4, Pat searches may be conducted by either male or female officers upon
male detainees. Except in emergent circumstances, pat searches shall only
be conducted by female officers upon female detainees.

E. Strip and Body Cavity Searches (10A:34-3.4 / 10A:34-3.5 / 10A:34-3.8) are
covered under the Strip and Body Cavity Search policy.

F. Canine Searches (10A:34-3.11) are authorized. All detainees and their
possessions and all municipal detention facilities, areas, objects and properties
may be subject to searches by a canine team(s), specially trained to discover and
indicate to the handler(s) the presence of various substances and materials.

G. Use of Scanning Devices (10A:34-3.9) is authorized. Searches of detainees,
areas and objects by the use of handheld metal detector are authorized and may
be done routinely and randomly where necessary for security purposes.

XIV. SUICIDE PREVENTION, CONTROL, AND INVESTIGATIONS (10A:34-4.3)

A The following procedure is to be followed:

1. Every detainee will be evaluated (screened) to determine if they are a
suicide risk when they are admitted into the facility.

2, Some indications of suicide risk may be:
a. Past departmental experience with the detainee;
b. Verbal threats of suicide;
c. Violent or rebellious behavior;
d. High level of drug or alcohol involvement including current
condition;
e. Display of inappropriate demeanor;
f. Low self esteem;
g. Acting is a subdued or withdrawn manner; and
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h.

Information received from other source (family, physician, friend,

etc.).

If a detainee is considered to be a suicide risk the arresting officer, or

another officer, will remain with the detainee at all times while they are
housed in the facility. There will be no exceptions to this rule.

a.

a.

If a detainee is considered to be a suicide risk the arresting officer
and the patrol supervisor shall expedite the detainee’s processing
and release or transfer to appropriate facility.

When placing a detainee in a cell, the following shall occur:

Remove potentially dangerous articles form the prisoner (belts,
shoe laces, ties, etc.);

Inspect the cell for all dangerous articles; and

If the detainee is to be transferred to another agency, holding or
medical facility, the receiving agency, holding or medical facility
shall be made aware of the resulis of any risk assessments
obtained and the actions this agency has taken relative thereto.

5. If a detainee shall attempt suicide, the following shall occur:

a.

b.

Appropriate first aid shall be rendered by at least two officers.

In accordance with 10a:34-4.3(a) an emergency rescue tool (cutting
device) shall be available should it become necessary to cut any
item used to facilitate a suicide attempt (e.g. shoelaces, clothing,
belt, etc.) The rescue tool is located in the detention processing
area hanging on the wall near the cell block area.

Appropriate emergency medical services shall be notified;

Notification to the Chief of Police shall be made through the
appropriate chain of command,

The officer responsible for the supervision of the detainee shall
prepare and submit a written report to the Chief of Police through
the appropriate chain of command.

XV. PROCEDURE - SUICIDE RISK MANAGEMENT (10A:34-4.3)

A

If, based upon a police officer's observations or an arrestee’s outward
manifestation of any of the above indicators or the police officer has reasonable
belief based upon independent observations and perception of the subject, a
police officer has a suspicion that a subject may be in a suicide risk, the police
officer should take the steps necessary to ensure the subjects safety.

These steps will inciude closer surveillance, which will include cell checks every 15
minutes and shall be made for detainees who are;
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1. Security risks;

2. Suicidal risks;

3. Demonstrating unusual or bizarre behavior; or
4, Exhibiting signs of mental illness.

The police officer should immediately notify the on-duty supervisor and initiate
actions to prevent any attempt at suicide. The first step in ensuring the subject's
safety is to initiate close observation and constantly monitor the subject. Under
ideal conditions, constant observation may take the form of a continuous face-to-
face supervision of the subject. However, concerns for officer safety may preclude
face-to-face supervision. In the event the subject must be lodged in a barred cell,
the Communications Officer will be notified to maintained constant closed-circuit
observation. In addition to closed—circuit surveillance, physical checks must be
maintained and documented every 15 minutes.

In any event, the subject should not be lodged in a barred cell any longer that
necessary to complete processing and secure a release to a responsible party. A
"responsible party” is defined as competent adult, preferably a family member, or a
facility to which the subject can be remanded. The responsible party should be
willing to accept responsibility for the subject and have the capacity to see to the
care of the subject.

The need to surrender the subject to a responsible party does not preclude the
responsibility of the police officer to conduct a thorough background check of the
individual. Normal arrest processing procedures, such as checks for wants,
warrants, fingerprinting and photographic identification should be completed in
compliance with department policy prior to release.

XVI. PROCEDURE - RELEASE OPTIONS

A

In the event the arrestee will be held in lieu of bail, the police officer and supervisor
should make immediate arrangements to have the individual remanded to the
Monmouth County Correctional Institution. It will be the responsibility of the
arresting officer to communicate to the Sheriffs Department that it is suspected
that the individual may be a suicide risk. The patrolman making the notification will
document on the Arrest Report to whom the notification was made.

If there are warrants pending from another jurisdiction, the arresting officer and the
on-duty supervisor should make arrangements with the jurisdiction holding the
warrants to transport the individual as soon as possible. The arresting officer
should notify the jurisdiction that the individual is a possible suicide risk so that the
jurisdiction has some lead time to make necessary arrangements to see to the
care of the individual.

If the subject is to be released without bail or released on his/her own
recognizance, the arresting officer and the on-duty supervisor should make
arrangements with a responsible party for the release of custody. Again, the
arresting officer should alert the responsible party to the fact that the individual
may be a suicide risk.
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If there is no reason to hold the individual and a responsible party can not be
found, the arresting officer and the on-duty supervisor should make arrangements
for a mental health screening. The mental health screening may be on a voluntary
or involuntary hasis.

XVIl. PROCEDURE - MUNICIPAL JAIL SUICIDES

A

Should a subject, while in police custody, attempt suicide or be discovered to have
committed suicide, immediate steps must be taken to render appropriate
emergency rescue procedures and activate emergency medical services. The
actual rescue attempt is subject to the following restrictions:

1. No police officer or unsworn personnel should enter the cell or unlock the
cell door until at least one other police officer is present to assist. This
action is necessary to protect police personnel in the event the subject is
using suicide as a ploy to facilitate his/her escape.

2. If there are obvious signs that the subject has attempted suicide, i.e.
cyanosis.

3. If the suicide or attempt is by hanging, the cut down rescue tool is located
in the detention processing area hanging on the wall near the cell block
area.

4 In the event the Communications Officer makes the discovery, he/she will

notify personnel via the police radio frequency. The Communications
Officer can only act as the assist person until properly relieved by sworn
personnel,

5. No police officer may enter the cell block area while armed. The police
officer (s) must secure sidearm (s) prior to making any physical contact
with the victim.

Upon the discovery of a suicide attempt or actual suicide, the on duty supervisor
will be contacted. The on duty supervisor will be responsible for conducting the
initial investigation into the incident. In addition to notifying the on-duty supervisor,
the following personnel and agencies must be notified immediately:

1. The Chief of Pglice.

2. Patrol Division Commander.

3. Detective Division Commander.

The Detective Division Commander will be responsible for assigning personnel

from his command to conduct the follow up investigation. In addition to

investigative responsibilities, the Detective Division will be responsible for notifying

the following agencies with the time frame required by the respective agencies:

1. The Monmouth County Prosecutor’s Office will be notified immediately.

2. The Monmouth County Medical Examiner's Office will be notified
immediately. As per N.J.S.A. 13:49-1.2 the Medical Examiner's Officer is

responsible, at the Office’'s discretion, for conducting a post mortem
examination.
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3. The New Jersey Department of Corrections will be notified via telephone
within three (3) days.

XVIll. REPORTING DETAINEE DEATHS (10A:34-4.4)

A

The following procedure shall be followed when reporting the death of a detainee:

1. The Chief of Police and Internal Affairs shall be notified through the
appropriate chain of command.

2. Following the death of a detainee, notification shall be given by the Chief of
Police to the Coordinator, Bureau of County Services, Department of
Corrections, within three business days.

a. The Patrol Supervisor shall ensure that the temporary detention
area is secured for the preservation of evidence until the arrival of
Internal Affairs.

b. Internal Affairs will undertake an investigation to determine the
manner in which the death or injuries resulting in the death of the
detainee occurred.

3. Following this notification and within two weeks, a written report shall be
submitted by the Chief of Police to the Coordinator, Bureau of County
Services, Department of Corrections. This report shall contain, at minimum,
the following information:

a. Detainee’s name, age and sex;

b. Date and time of admission into the cell or holding room;

C. Reason for placement in cell or holding room;

d. Log book entries noting the times of each physical cell check;
e. Circumstances surrounding the death; and

f. Findings of the investigating officer.

XIX. REPORTING

A

All appropriate forms, i.e. Field Reports, Investigation Reports, Evidence/Property
Reports, etc. will be completed in a reasonable amount of time (not to exceed
three days). In addition to the in-house reports required by such an event, First
Responding  Officer's Uniform Checklist should be completed. Additional
information required as per the Monmouth County Uniform Policies for Law
Enforcement, section |. Death Investigation Manual, chapter 2, Jail Hangings
should be completed in the Notes/Observations/Etc. section of the First
Responding Officer's Uniform Checklist.

Copies of the reports, including the results of said investigation, will be forwarded
to New Jersey Department of Corrections within two (2) weeks of the date of the
incident.
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XX. SALLY PORT (10A:34-2.9)

A The Wall Township Police Department is equipped with a Sally Port area to
provide for the transfer of prisoners to and from the municipal detention facility.
The Sally Port shall contain the following:

1. Interlocking doors;

2. Audio (intercom) and video communication;

3. Emergency alarm button; and

4. A weapons locker or in a location convenient to the detainee entrance.

XXI. DETAINEE ESCAPE PREVENTION AND RESPONSE PROCEDURES (10A:34-3.1¢)

A. Detainee escape prevention is primarily the responsibility of the arresting officer
and the patrol supervisor. The following shall occur when bringing a detainee into
the temporary detention facility:

1. All detainees shall be thoroughly searched by hand in order to find any item
that might be used to facilitate an escape;

2. The individual cell door and the doors to the cell block area shall remain
closed and secured at all times a detainee is present in the temporary
detention area.

3. The following procedure is to be followed in the event of an escape:

a. In the event that a detainee is found to be missing from anywhere
within the temporary detention area, a check will be made with all
units to determine if an escape had in fact occurred. When it has
been determined that an escape had in fact occurred, the following
notifications shall be made immediately:

1. Chief of Police, through the chain of command,;
2. Internal affairs;
3. Detective supervisor;
4. Surrounding law enforcement agencies; and
5. All on-duty police officers.
b. The above notifications shall include the following information:
1. The name of the escaped detainee;
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2. A full description of the detainee including information as to
all known physical characteristics and the clothing worn. If
available, the processing photo of the detainee shall be
disseminated to law enforcement agencies and their

personnel,
3. The reason for the individuals detention;
4. Any and all other information which would aid in the

apprehension of the suspect; and
5. Any and all information necessary for officer safety.

C. A thorough search of the building will be made to assure that the
detainee is not located in another area of the building housing the
temporary detention facility.

d. Notification of the escape of the detainee shall be made to
surrounding law enforcement agencies, including those agencies
wherein the detainee resides or has substantial contacts. Alarms
will be sent via SPEN and N.C.1.C. Teletype.

e The patrol supervisor shall ensure that the cellblock area is secured
for the preservation of evidence until the arrival of internal affairs.

f. internal affairs will undertake an investigation to determine the
manner in which the detainee accomplished his escape.

XXil. PROCEDURE CO-OP DETENTION FOR OTHER POLICE AGENCIES

A. Any law enforcement agency from another jurisdiction placing a prisoner in
Township facilities will adhere to the following procedures:

1.

The on-duty Shift Supervisor will be notified of any prisoner brought into the
Police Building by an outside agency prior to placement in a cell or other
detention facility.

After permission is granted, the Supervisor shall oversee prisoner search
and condition of the prisoner. The Supervisor will make themselves aware
of the bail, disposition, and telephone calls.

When the prisoner is placed in the cellblock, the detainee log will be filled
out along with a field report. The Duty Supervisor will make an entry in his
pass-on report for the oncoming shift. The oncoming duty supervisor will
be informed of the prisoner's presence and condition by the off going
SuUpervisor.

If the situation does not require the use of the jail, but the prisoner is
temporarily detained, issued a summons, and released, a field report shall
be filled out and completed, indicating the facts of the incident, and the
disposition. This will also be noted on the Supervisor's Daily Pass-on
Report. If unknown, the person presenting the detainee for detention
should be required to produce identification and the appropriate
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commitment or warrant forms. Prior to accepting, the Duty Supervisor is to
be satisfied that there is no other alternative except to house the detainee.
The purpose for housing is in the spirit of cooperation with other law
enforcement agencies, but not to do someone’s work or accept
responsibility for detainees.
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WALL TOWNSHIP POLICE DEPARTMENT

Standard Operating Procedure

CHAPTER: 15

SECTION: 27

# OF PAGES: 2

SUBJECT: THREATS TO MEMBERS OF THE JUDICIARY

EFFECTIVE DATE:
February 2, 2009

BY THE ORDER OF:

Police Chief David Morris

ACCREDITATION REVISION DATE PAGE #

STANDARDS:

GO 1996-03

SUPERSEDES ORDER #:

PURPOSE The New Jersey Administrative Office of the Courts has laid forth guidelines to follow in
the event a threat is received regarding the safety of a Municipal Court Judge or other
State Judiciary members.

POLICY The Wall Township Police will thoroughly investigate all threats made

against any member of the Judiciary within our Municipality. The Wall Township Police
Department will conduct an investigation of the threat. Upon initiation of an investigation,
the investigating officer will immediately report the threat and investigation to the New
Jersey State Police, Central Security Bureau at (609) 882-2000 ext. 2937.

The Central Security Bureau will maintain the option of entering the investigation and will
maintain a central file of all threats reported. Written transmittals to the State Police should
be directed to the Intelligence Service Section Supervisor, P.O. Box 7068, West Trenton,
N.J. 08625.

PROCEDURE

I. Any threat received by our Municipal judge or brought to the attention of the Wall Township Police
Department, which does not appear to be entirely frivolous, will be reported promptly to the Chief
of Police through the chain of command.

A. The Walll Township Police Department will procure all evidence of the threat.

1) The investigating officer will follow all Department policy and procedure to
ensure fulfiiment of proper chain of evidence requirements for all physical
evidence seized, i.e. threat letter and envelope, during the course of the

investigation.

B. Inthe event the threat was telephonically received, the investigating officer will learn as
much detail as possible about the threat, including:
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1) Description of the caller's voice characteristics
2) Specific language used, etc.

3) Specific reason given for the threat

4) Location of caller (background noises)

C. Inthe event the Wall Township Police Department is advised of a threat against a Chief or
Associate Justices of the Supreme Court, Judges of the Superior Court and the Tax
Court, the investigating officer will immediately notify the Central Security Bureau or his
assistant at (609) 341-5058. The Central Security Bureau will assume responsibility for
the investigation, but the Wall Township Police Department, as the receiving agency, may
be called upon to assist the in procurement of evidence in an emergent situation.
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WALL TOWNSHIP POLICE DEPARTMENT

Standard Operating Procedure

March 2, 2009

BY THE ORDER OF:

Police Chief David Morris

CHAPTER: 9 SECTION: 15 # OF PAGES: 3
SUBJECT: TIME AND ATTENDANCE
EFFECTIVE DATE: ACCREDITATION REVISION DATE | PAGE #

STANDARDS:

GO 2008-03

SUPERSEDES ORDER #:

PURPOSE To establish clear and concise procedures by which the time and attendance of all
Department employees can be accurately tracked without unnecessary duplication of

efforts.

POLICY Effective January 4, 2008, all full time salaried employees of the Police Department shall
no longer utilize the Department time clock to “punch in" and “punch out” for their tours of

duty.

Part time/hourly employees of the Police Department shall continue to utilize the
Department time clock as their means of time documentation.
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PROCEDURES

Full Time/Salaried Employees

A

Time and attendance for all full time salaried employees, commencing on 1/4/08, will
be accounted for in the POSS software system. This will take place on an interim
basis for purposes of evaluation.

All time off, shift switches, changes in daily work hours, or any other situation affecting
time and attendance shall be entered into the POSS software system.

All such entries shall be submitted to proper authority for approval or denial.

All overtime requests shall continue to be documented with the Police Department
Overtime report. Overtime shall continue to require pre-approval by appropriate
authority and the signature of a Supervisor upon being submitted. Employees who
work unauthorized overtime will not be credited for that time. Overtime shall be
permitted as outlined in the appropriate Collective Bargaining Agreements.

Overtime reports are to be considered as official Police Reports. Any falsification of
said reports will constitute an act of fraud and will result in appropriate discipline and
any other applicable actions.

Regular and timely attendance of all employees is essential to ensure that each
Division/Unit operates at maximum efficiency. Employees will be at their work
assignment, ready and able to perform their duties, at the starting time designated for
their assignment. Attendance and punctuality will be considered, among other factors,
in the employee’s performance evaluation. Supervisors are to monitor the timeliness
of their personnel and address & report problems accordingly toward evaluation of the
time and attendance system.

At the beginning of each new calendar year, the Information & Technology officer shall
memorialize the previous year's personnel schedules (via disc or other appropriate
means) for documentation in the Master Files.

FLEX FRIDAY PROGRAM

A

All non-union employees are eligible to take part in the Flex Friday program. Below
are the stipulations for qualified personnel. Participation is optional and you must be a
full time employee to take part.

Flex time will be split into two groups, phase 1 and phase 2. Each group will be on
intermittent Friday schedules. In certain circumstances in small departments,
allowances have been made for a Monday schedule to accommodate at least two
employees being on duty every Friday.

Employees must work an additional half hour per day at the beginning or end of their
shift (time can not be taken at lunch) and give up one fifteen minute break per day to
be entitled to have every other Friday off. A schedule must be given in advance to the
employee’s supervisor if the employee is planning to take vacation or be off work for
any planned absence. These schedules will be turned in to the Township
Administrator for reference purposes.

Time and Attendance - Page 2 of 3

Wall PD 0902



D. If an empioyee is absent for any reason, they must make up the forty five minutes for
each eight hour day. Prior to any make up time being worked, the employee must
advise their supervisor of their adjusted make up schedule.

Example:

1. If you are out one day, you may take a half a lunch break and give up
your other fifteen minute break to repay the time.

2. Another option is for you to be charged eight and a half hours for the
day you were out and just give up one break.

E. If the office is closed due to inclement weather, no compensation will be given to the
employees that are already scheduled to have the day off.

F. If an employee’s flex day falls on a holiday, the employee must consult their
immediate supervisor as to when the flex day can be used in the future. Friday
substitutions are not an option.

G. Though participation in the flex program is optional, any employee taking part must
comply with the additional hours and pay back times or they will be returned to their
previous schedule.

lil. PART TIME/HOURLY EMPLOYEES

A. Part time/hourly employees shall continue to utilize time cards for documentation of
time and attendance.
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WALL TOWNSHIP POLICE DEPARTMENT

Standard Operating Procedure

VOLUME: 18

CHAPTER: 1

# OF PAGES: 14

SUBJECT: TRAFFIC ENFORCEMENT AND CONTROL

EFFECTIVE DATE:
April 1, 2009

BY THE ORDER OF:

Police Chief Robert Brice

ACCREDITATION REVISION DATE PAGE #

STANDARDS:

3.6.1,3.6.2, 3.6.3, 3.6.4,
3.6.5

SUPERSEDES ORDER #:

PURPOSE: To establish guidelines for stopping and contacting traffic law violators that ensures the
safety of both the violator and the police officer. The purpose of this policy is to establish
uniform guidelines for officers to follow regarding traffic direction, control, and enforcement
action(s) incidental to a violation.

POLICY: It is the policy of this department that officers conduct traffic related matters in the safest
possible manner. Other public services, such as traffic direction and control, should also
be conducted in the safest manner possible. This department strives to achieve voluntary
compliance with traffic laws by observation, education, detection, prevention, and by
taking appropriate action(s) when traffic violations are observed.
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PROCEDURES

Reference Material.

mo o © »

m

2C: 40-26: Operating motor vehicle during period of license suspension.
39:3-40.3: Impoundment of motor vehicles.

American National Standard for High Visibility Safety Apparel.

Manual on Uniform Traffic Control Devices (MUTCD).

New Jersey Constitution, Article IV, Section IV, Paragraph 9.

New Jersey Motor Vehicle Commission (NJMVC) MR-5 Driver Examination and/or
Medical Evaluation Request form.

State v. Pierce.
Uniform Traffic Ticket.

U.S. Constitution, Article 1, Section VI.

U. S. State Department — Diplomatic and Consular Immunities.

Procedures for Traffic Enforcement.

A

The role of the officer is to observe and prevent violations of traffic laws and to
take appropriate enforcement action when violations are observed. Enforcement
policies cannot and should not supplant the officer's discretion, based on
professional judgment, training, and experience. Remember that both qualitative
and quantitative emphasis is integral to the success of the Traffic enforcement
program. All officers shall take appropriate enforcement action for each violation
witnessed or reported to them. All enforcement actions will be accomplished in a
firm, fair, impartial and courteous manner, and may encompass the following: a
verbal warning, a fraffic citation, or actual physical arrest. Officers have the
discretionary authority as to which form of enforcement is to be taken by them.
These include but are not limited to the following:

1. Verbal warning - used by the officer when it is obvious that the violation
was unintentional and that the violator will now comply with the law due to
the officer's warning.

2, Written warning - used by the officer when it is obvious that the violation
was unintentional but when he/she feels that a verbal warning would be
inappropriate and a stronger stance is necessary.

3. Traffic summons - used in the case of hazardous traffic violations, flagrant
violations, and serious equipment violations. A summons can also be used
for a minor traffic violation where the officer believes the violation was
intentional or where the office